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|. AHHOTALIMA
1. Heab 1 3a7a4¥ JUCIHUIIIAHBI
[lenpto OCBOEGHHMSI AMCHMIUIMHBI (WJIA MOJYJSI) SIBJSIETCSI OCBOGHHME HAy4HO-

METOOUYECKUX U TEXHOJOTHMYECKUX OCHOB XPAHEHHUs, y4deTa, KOMIUIEKTOBAHMS,
UCIIOJIb30BaHUsl JTI0OKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu wu
IPYTUX apXUBHBIX JOKYMEHTOB.

3agayamMy OCBOEHMS IUCIMIUTUHBI (MJIA MOLYJIS) SIBIISTFOTCSI:

- OCBOCHHE HAYYHBIX OCHOB POCCHUMCKOTO apXWBOBEACHUS, N3YYEHUE UCTOPUU
pa3BUTHSI ApXUBOBEIYECKON MBICIIH;

- I3y4€HHE OCHOB apXUBHOI'0 3aKoHOaTesbeTBa Poccniickon denepanny;

- W3yYEHUE OpPraHM3allMM XPaHEHUs, KOMIUIEKTOBAHUS, YUETa U MCIIOIb30BAHUS
noKyMeHTOB ApxuBHOro ¢onmga Poccuiickoii ®enepaiui ¥ APYTUX apXHUBHBIX
JOKYMEHTOB,

- (GopMHpOBaHHE Yy CTYIAEHTOB KOMIUIEKCHOI'O TIPEJCTABIECHUS O
B3aUMOJCHCTBUM BCEX THUIIOB AapXUBOB, JEHUCTBYIOIIUX HAa TEPPUTOPUHU
Poccuiickoit @enepannun

2. Mecto nucuumimibl B cTpykType OOII
Hucruruinaa «ApXUBOBEIEHHE» BXOJUT B 4YacTh Y4eOHOro IUIaHa,

dbopMupyeMyro ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIIICHUH.

JucuuninuHa «ApxuBoBeaeHue» uzydaercs B 3, 4 u 5 cemectpax. Kypc
«ApxuBoBezieHue» Oasupyerca Ha Kypcax «Hcrtopus», «lcTtounukoBeneHue,
«HcTopust 1enonpou3BOJCTBA U apXUBOB Poccun», «/{OKyMEHTHBIN KOMILIEKC IO
uctopun BepxHeBomkbs», «Benenue B npodeccuto», «PernoHoBeneHue.

B cBow ouepeny aucuuimHa «ApPXUBOBEIACHHUE» SBIAETCS OJHOW H3
0a30BBIX JUCIUIUIMH JUISI M3YYCHUS JAUCIUIUIMH «AKTyaJdbHBIE MPOOIEMBI
nokymentoBenenus, JIOY u apxuBHOro aena», « ApXuBbl B COBPEMEHHOM MHPEY,
«O0ecrnieyeHUE COXPAHHOCTH, pecTaBpalMsi W KOHCEpBAlUi JOKYMEHTOBY,
«YnpaBieHue JOKyMEHTAllMEe U apXuBaMH 3a pyoexom», «JlokyMeHTOBeIeHUEY,
«KanpoBoe Aenonpou3BOACTBO U apXHWBBl JIOKYMEHTOB IO JIMYHOMY COCTaBY»,

«Cranmaptuzanus B JIOY u apXuBHOM Jerie.
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3. Oobem guctumanHbl. 11 3adetHBIX equauil, 396 akageMUYECKHX YacoB, B TOM

qucJie:

KOHTAKTHAs ayJAUTOpHas padora:

233 4yaca, KOHTAKTHAsl AyJAUTOPHAs

pa6ora 183 yaca, B ToMm uucie jJekuuu 83 yaca, B T.4. MPaKTUUECKast TOATOTOBKA 6

yacoB, npaktryeckue 3ausaTust 100 yacos, B T.4. pakTUYecKast OAroTOBKa 6 4acoB;

KOHTAKTHAs1 BHEAYUTOPHAsA padoTa: KOHTPOJIb CAMOCTOSATENBbHOM paboThl 50

qacCoOB.

camocrositesibHasi padora: 109 yaco, B TOM ynciie KOHTpOIb 54 yaca.

4. Ilnanupyemble pe3yJbTaThl O0y4YeHUs] MO JAUCHUILVINHE, COOTHECEHHbIE C
IVIAHMPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00Pa30BATEIbHOM MPOrPpaMMbl

[Tnannpyemblie pe3ysIbTaThl OCBOCHUS
00pa3oBaTeNbHOM MPOrpaMMBl
(bopmupyembIe KOMITETSHITHH )

[Tnanupyemble pe3yabTaTbl 00y4EHUs M0 JUCLUILUINHE

YK-1. CnocobeH oOCyIecTBIsTh MOUCK,
KPUTUYECKHI aHaJIn3 u CUHTE3
uHpOpPMAIMY, TPUMEHSITh  CHUCTEMHBIN
MOJIXOJT JUTS pEIlIeHHs IOCTaBJICHHBIX 33/1a4

VYK-1.3. OcymectBiasieT TOWUCK HHMOPMAIH IS
peIIeHus TIOCTAaBICHHON 3a7[aud 10 Pa3IMIHbIM THUIIAM
3aITpoOCOB

YK-2. CriocobeH onpenensats Kpyr 3a/1a4d B
paMKax TOCTABIICHHOW IENM W BBHIOMpATh
ONITHMAJIbHBIE ~ CTOCOOBI WX  pElICHUS,
UCXO/Isl U3 JICUCTBYIOIINX MPABOBBIX HOPM,
MMEIOIINXCS PECYPCOB U OTPAaHUICHHI

VK-2.5. IlpencraBnsier  pe3yabTaThl  IPOEKTA,
npeiaraeT BO3MOKHOCTH WX HCIIOJIb30BaHUS  H/VITH
COBEPIICHCTBOBAHUSI

YK-10. Criocoben NPUHUMATH
000CHOBaHHBIC SKOHOMHUUECKUE PEIICHHUS B
Pa3IMYHBIX 00ACTSX )KU3HECATEITEHOCTH

YK-10.1. Hcnone3yeT  OCHOBHBIE  ITPHUHITMITHI
SKOHOMUYECKOTO aHaim3a (MPHHIMI aJlbTePHATUBHBIX
U3JICPIKEK, TICHHOCTH JICHET C Y4eTOM (pakTopa BpeMEHH
U T.IL.)

IIK-1. CrocobeH wu3y4aThb apXHUBHbIE
JIOKYMEHTBI, IPUHSTHIEC HA XpaHEHHUE

IIK-1.1. IM3ydyaeT UCTOYHUKH U  CHELUAIBHYIO
JUTEPATypy VIS HAYYHOTO OIKUCAHHS  ApXUBHBIX
JOKYMEHTOB,  HAaXOMSIIMXCS HA  OTBETCTBEHHOM
XpaHCHUN

IIK-12. Cucremarm3upyeT #  Ki1accupuuupyeT
apX1BHbIE JIOKYMEHTHI, HaxoJIHecs Ha

OTBCTCTBCHHOM XpaHCHUU

IIK-14. BeisBuser, yTOYHAET M KOHKPETU3UPYET
UHPOpMALIMIO O  HAy4YHOW, HCTOPHYECKOH U
MEMOpPHATBHONW IIEHHOCTH apXWUBHBIX JOKYMEHTOB,
HAXOJISIINXCS HA OTBETCTBEHHOM XPaHEHUH.

IIK-1.5. PazpabarbiBaeT M BHEAPSET NPHHIMIBI H
METO/Ibl HAayYHOH O0OpabOTKM apXUBHBIX JIOKyMEHTOB,
HaXO/IAIINXCS HA OTBETCTBEHHOM XPaHEHUH
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IIK-1.6. IloaroraBnuBaer MpoeKThl UH(MOPMALMOHHBIX
CIIPABOK 10 O(UIUATBHBIM 3alpOCcaM FOPUANUECKUX U
(U3UYECKUX JUI] TI0 BOIIPOCAM, CBS3aHHBIM C UCTOpUEH
U HaydyHOH MH(OpMaIMel B apXHBHBIX JOKYMEHTaXx,
HAXO/ISIINXCS HA OTBETCTBEHHOM XPaHCHUH

IK-1.7. VYcranaBmMBaeT KpUTEpUH, COJIEpKaHUE U
CTCIICHh  MCTOPUYECKOM  IIEHHOCTH  JIOKYMEHTOB,
3a8BJICHHBIX K OKCIIEPTH3€, HA OCHOBE H3YUEHHBIX
HCTOYHUKOB U CHECIMAILHON JIUTEPATYPhI

IK-5. Cnocoben OpraHu30BaTh
OTIEpaTHBHOE XpaHEHHWE JOKYMEHTOB B
OpraHM3allil | Tepegady el Ui
MOCIIE/TYIOIIETr0 XPaHeHUS

ITK-5.3. OcymiecTisieT MOUCK JOKYMEHTOB B TIPOIIECCE
HX TCKYLICTO XpaHCHUA B OpraHn3aiin

IMK-5.5. OcymiecTBiasieT METOIUYECKOe PYKOBOJICTBO
OpraHusalyell XpaHeHHs JTOKYMEHTOB B CTPYKTYPHBIX
MOJIPA3JICTICHUSIX ~ OpraHW3ali,  OKa3bIBaeT UM
NPaKTUYECKYIO IIOMOIIb

IK-5.6. TIpoBomHT 3KCIIEPTH3Y IIEHHOCTH JOKYMEHTOB
OpPraHM3allii B COCTABE DKCIEPTHOM KOMMCCHU,
OIIPENETSAET CPOKU UX XPAHCHUS

IIK-5.7. Kontpoymmpyer (opmupoBaHue, XpaHeHHE U
niepezady JIeJ B apXyuB OpraHu3aLu

IIK-5.9. OGecreunBaeT COXpPaHHOCTh CO3JAHHBIX B
OpraHu3aIyu OpraHU3aIIMOHHO-PACTIOPSIUTEIIBHBIX
JOKYMEHTOB Ha Pa3JINYHBIX HOCUTEIISIX

5. @opMa MPOMEKYTOYHOIN aTTeCTAINHI:
sk3ameH (3, 5 cemecTpsl), 3a4eT (4 cemecTp).

6. SI3bIK MpenogaBaHusi PyCCKHIA.
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Il. Copep:kanue QUCHMIUIMHBI, CTPYKTYPUPOBaHHOEe MO TeMaM (pasjejiam) C

YKasaHuEM OTBECACHHOI0O Ha HHX KOJHYECTBA AKAACEMHUYECCKHX YaCcoB M BH/I0B

Y4eOHBbIX 3aHATHI

VYyebnas nporpamma — | Bceero KonrakTtnas pabora (dac.) Camocrto
HaMEHOBaHHE (4dac.) Jlexuun IIpaktnyeckue | KoHTpousb | ATCIbHAs
pa3aesioB U TeM 3aHSTHS camocTosT | paboTa, B

€JIbHOMU TOM
paboTel (B | 4HCHE
toM uncite | KoHTpon
KypcoBas | b (4ac.)
pabora)
BCEro | B T.4. BCErO | B T.4.
MPAKTHY MIPAKTH
eckas YecKas
MOJITOTO MOJITOT
BKa OBKa
Tema 1. Beenenue B 10 3 2 5
TUCIUIUTAHY.
[Ipenmer, conepxanne
W 33Jla4d Kypca
Tewma 2. Pazputue 50 6 16 8 20
apXUBOBEIYECKOMN
MBICITH

Tewma 3. Opranuzanus | 54 8 16 8 22

apXUBHOTO JieNa B

Poccun

Tema 4. 40 12 12 6 10

Knaccuduxkarus

apXUBHBIX JIOKYMEHTOB

Tema 5. 42 14 10 6 12

KommnekroBanue

ApxuBHoro ¢ponaa PO

Tema 6. Yuer n 30 6 12 4 8

obecrieueHue

COXPaHHOCTHU

apXUBHBIX JTOKYMEHTOB

Tema 7. Opranuszamus | 70 20 22 10 18

JOCTyIa K TOKyMEHTaM.

WNudopmanronHo-

MTOUCKOBBIE CUCTEMBI

Tema 8. Opranmuszanus | 46 14 12 6 14

WCIOJIb30BaHUS

ApPXUBHBIX JTJOKYMEHTOB

UTOro 342 83 100 50 109




I11. O0pa3oBaTe/ibHbBIE TEXHOJIOTUH

VY4ebHas mporpamma —
HAaMEHOBAHHE PA3JICIIOB U
TeM (8 cmpocom
COOMEEemMCmeuU ¢ pazo0eiom
Il PIT]])

Bun 3anarusa

OO6pa3zoBarebHbIe TEXHOJIOTUN

Tewma 1. Beenenue B JIEKIIUOHHOE [IpoGnemuas nexkuus
mucunruiney. Ilpenmer,
COJZIEp>)KaHUE U 3aJa4M Kypca
Tewma 2. PazButue JIEKIIUOHHBIE AKTHBHOE CiylIaHue, mpooiemMHas
apXUBOBEAUYECKON MBICITH TIEKIMSI, TPATUITMOHHAS JICKIUS
MPaKTUYECKUE JucKycCcHOHHBIE TEXHOJIOTHH,
IIpoekTHas TEXHOJIOTHUS
Tewma 3. Opranuzanus JIEKIIMOHHBIE TpaguurioHHast IEKIUs, aKTUBHOE
apxuBHOTO niena B Poccun CITyILIaHUE
MPaKTUYECKHE [IpoekTHas TEXHOJIOTHS, METO/T
MO3TOBOTO MITYpMa (METOT
reHeparuy uaeu)
Tewma 4. Knaccudukamms JICKITUOHHBIC TpaguunoHHas JEKIUS, JIEKIHS C
ApXHUBHBIX JOKYMEHTOB 3aIIaHUPOBAHHBIMU OIUOKAMH
MPaAKTUYECKHUE [IpoeKkTHbIE TEXHOIOTHH, 1e0ATHI
Tema 5. KoMmiuiekToBanue JIEKIIMOHHBIE TpanuurioHHast IEKIUs, MPOOIeMHAs
ApxusHoro ¢poraa PO JIEKIUS, AKTUBHOE CITYIIIaHUE
MPaKTUYECKHUE [IpoeKTHBIE TEXHOJIOTUH, UTPOBBIE
TEXHOJIOTMH, TEXHOJIOTUU PA3BUTHUS
KPUTUYECKOTO MBIIICHUS, METO.]
reHepaluu uaei, MeTo
pa3BUBAIOIIICH KOOTIEpalluU
Tema 6. Yuer 1 oOecrieyeHue | JIEKIIMOHHBIE TpaguuuoHHas JEKIUS
COXPAHHOCTH apXUBHBIX
MPaKTUYECKUE [IpoeKkTHbIE TEXHOJIOTUH, METO/T
JOKYMEHTOB N
pa3BUBAIOIIEH KOOTIEpalluu
Tema 7. Opranuzanus JIEKIIUOHHBIE [TpobGneMHas eKIus, akTHBHOE
JOCTyNa K JOKYMEHTaM. CIIyuIaHue, JEKUHUs C
HNHpopManimoHHO-TIOMCKOBBIE 3aIIaHUPOBAHHBIMHU OIIMOKAMH
CHCTEMBI
MPaKTUYECKUE [IpoeKkTHbIE TEXHOJIOTHUH,
TEXHOJIOTMH Pa3BUTHUSI KPUTUUYECKOTO
MBIIIIEHHUS, 1e0aThl, METOI
TreHepaluu uaen
Tema 8. Opranuzanus JIEKITUOHHBIE TpagunmoHnHas neKius, mpooaeMHas
WCIIOJIb30BAHUS APXUBHBIX JIEKIIMsI, aKTUBHOE CITyIIaHUE
JOKYMEHTOB
MPaKTUYECKUE UrpoBsie TEXHOJIOTHH, IPOEKTHHIE

TCXHOJIOTHH, I[C63.TLI, IIaHCJIbHAasA
JAUCKYCCUA
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V. Onenounble MaTepuaJibl AJ51 NPOBeeHUA TeKYyIleil U MPOMeKYTOYHOM
arTecTauuu
OLeHOYHbIE MAaTEPUAIIBI 111 TIPOBEACHUS TEKYIIIEH aTTECTAIlUM.

[Ipumepsl 3a1anuii 47151 IPOBEPKU C(HOPMHUPOBABIIMXCS KOMITETEHIIA:
1. KoHTposbHbIE BOIPOCHI:

3ananme 1: Ykaxute QOHIB HUKENEPEUUCICHHBIX YUPEKACHHUM, KOTOPbIE MOTYT
ObITh BKJIIOUYEHBI B OOBEIMHEHHBbIM apxXuBHbIM QoHa. HazoBuTe mnpuHIMT
oOvenuHenus. Jlaiite Ha3BaHue 00beTUHEHHOMY (DOHTY .

- @I'BOY BO «TBepckoii rocy1apCTBEHHBIN YHUBEPCUTET

- YmpasneHue oOpa3oBanus I. TBepu

- MOY COII Ne 14 r. Teepu

- MOY COII Ne 5 r. Berinero Bonouka TBepckoit obnactu

- MOY I'umnuazusa Ne 44 r. Teepu

-  MunucrepctBo 0obpazoBanus TBepckoil o6nacTu
Kpurepnu oneHku:

- IlpaBunbHO yka3zanbl ()OH/ABI, HA3BaH MPUHIINIL, JAHO Ha3BaHuE — 3 Oasua;

- IlpaBuibHO yKazaHbl (DOHABI, Ha3BaH TOJBKO MPUHLMUII WJIA TOJIBKO JaHO

Ha3BaHue — 2 Oaia;
- IlpaBunbHO yka3aHbl TOJIBKO (GOHABI — 1 Oa.

3apnanme 2: lcrnonb3ysd apXuBHbIE CIHPABOYHHKHA WA TIOUCKOBBIE CHUCTEMBI,
OmpejieNinuTe, B KakoM apxuBe M (OHIE Haxomarcs JIOKyMeHThl CTapHuIlKkoin
npuKa3Hoi u30bl. ONUIINUTE aJTOPUTM TTOUCKA.
Kpurepuu oueHku:
- Bepno BeiOpana nouckoBas cucteMa (WM CIPAaBOYHHK), OMPEIEIICH apXUB,
dboH, onKcaH aIrOPUTM Moucka — 3 Oaa;
- BepHo BbIOpaH a monckoBasi CUCTEMA, OMKUCAH aJTOPUTM TOUCKa, Ha3BaH
apxuB — 2 Oamia;
- Bepno BeiOpaHa mouckoBas cucTeMa , OIMCaH aJIrOPUTM, HO HE HalIeH
apxuB 1 houg —1 Oam.

2. TloaroroBka mpe3eHTANN:

3aganue: CocTaBbTe OJICKTPOHHYIO mpe3eHTanuio «CrnocoObl OpraHu3auu
XpaHEHUS JOKYMEHTOBY.
Kpurepnu oueHku:
- JIakOHMYHOCTH Ha3BaHUS NPE3CHTALMU U OTACIBHBIX CIANHI0B
- COOTBETCTBHUE 3arojIOBKa COJICPKAHUIO
- IIpuopurer BuzyansHbIX cpeacts (porto, rpaduku, CXeMbl, THArPAMMBI)
- HomuHaTuBHBIE NPEAIOKEHUS
- Kernb He meHee 24
- ®oH, HE MEIIAIOINI BOCIIPUITUIO TEKCTA
- Hcnons3oBanue He Oonee 3-X AU3ANHEPCKUX CPEACTB
3a BBIMOJHEHHE KaXJ0ro U3 Kputepues 1o 0, 5 6amia



3. TecrupoBanue:

1. OT™MeThTe IPaBUIIHHBIA BApUAHT COCTABICHUS CCHUTKM Ha apXUBHBIA TJOKYMEHT:
a) FATO, ¢. 56, om. 1, n. 12608, 1. 264

0) ¢. 641, om. 1, 1. 794, 1. 500.

B) 'ATO, ¢. 53, n. 362, 1. 1606

2. JlaTbl caMOro paHHETO U CaMOTO MO3THETO TOKYMEHTOB SIBISIOTCS
XPOHOJIOTHYECKUMHU TPaHUIIAMHU:

a)  apxwBHOrO (hOHIA OpraHU3AIUH

0) 00BbEeIMHEHHOI0 apXMBHOrO (OHA

B)  apXWBHOW KOJUICKIIUU

3. Xpanenue 10kyMeHTOB AD P®D (enepanbHbIMU OpraHaMy UCTIOTHUTEIBHON
BJaCTM M OpraHu3aimusiMd ¢ OOO3HAUYEHHEM CpPOKOB M YCIOBUM XpaHEHUS
Ha3bIBACTCS:

a) JIETIO3UTAPHOE XpaHeHUE NOKYMEHTOB AD PO

0) BPEMEHHOE XpaHEeHUE JOKYyMEHTOB AD PD

B) OeccpouHoe XxpaHeHue JOKyMeHTOB AD PO

4, B coorBeTcTBMM € KakuM MPU3HAKOM IIPOU3BOJIMUTCS CUCTEMATHU3ALUS

XpaHEHUS 10 BUJIaM JIOKYMEHTOB (TIPUKa3bl, IPOTOKOJIBI, TIEPEIHCKA)
a) CTPYKTYpPHBIH

0) HOMHUHAJIbHBII

B) KOPPECHOHJACHTCKHM

) TeMaTH4YECKUM

d. Cootnecute ypoBHu cucremel HCA u  xapakrepusyomue HuX
Pa3HOBUIHOCTHU aPXUBHBIX CIPABOYHUKOB (Hampumep, 1=B, 2=a U T.1.)

1. ypoBeHb (poH1a (KOJIIICKITHH) a. MEXKapXHUBHBIE CIIPABOYHUKH

2. YpPOBEHb apXxuBa 0. oruch QoA

3. ypOBEHb €IMHUIIBI XpaHEHUS B. IyT€BOJUTENb 110 APXUBY

4. ypoBeHb ApxuBHoro ¢onma PO umu . TUTYIBHBINA JTUCT

€ro 4acTH nena

6. Opranuzanus gokyMeHToB B ['ocymapctBenHom apxuBHOM ¢onae CCCP
OCYIIECTBIISIIACH TIO0 CIIEAYIONUM TMPUHIUANAM (OTMEThTE OIWH HEMpaBUIbHBIN
BapHaHT):

a) IPUHAIICKHOCTh K HICTOPUIECKUM ATIOXaM

0) o ¢opMaM COOCTBEHHOCTH

B) 10 crmoco0y M TEXHUKE 3aKperieHus: nHGOpMaIuu

r) M0 TMPUHAUISKHOCTH K KOMIUIEKCAM, UWMEIOIUMU  OOIIEeCOI03HOE,
pecnyO0IMKaHCKOe U MECTHOE 3HAYCHHE

1) 1o MPUHAIICKHOCTH K OTIpeICTICHHBIM aJIMUHUCTPATUBHO-
TEPPUTOPHAIBHBIM EIUHUIIAM

e) M0 TPUHAMIEKHOCTH JOKYMEHTOB K  OINPEACIICHHBIM  OTpPacisiM

roCy/1IapCTBEHHOM M OOIIIECTBEHHOM JESITEIbHOCTH
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7. Kakoe pasneneHne apxwBHBIX JOKYMEHTOB IO (opMaM COOCTBEHHOCTHU
npeaycMoTpeHo "3akoHoM 00 apxuBHOM zene B PO" ot 22 okTa6ps 2004 r.

a) NOKYMEHTHI TOCYJAPCTBEHHOU U HerocyaapcTBeHHOM yactu AP PO

0) JOKYMEHTBI, OTHOCSILHUECS K T'OCYAapCTBEHHOM, MYHULIUIIAIIbHOM, YaCTHOU
COOCTBEHHOCTHU

B) JOKYMEHTBI, OTHOCAIIMECS K TOCYJapCTBEHHOM M MYHMIIMIAIbHON
COOCTBEHHOCTHU

7. YcTaHOBHTE CHHOHUMHYECKYIO CBSI3b MEXy MPUBEICHHBIMU HIDKE TEPMHUHAMHU
(manpumep, 2=B, 3=a U T.11.):

1. McTOYHHMK KOMIUICKTOBAHUS a. JIeno
2. Enunuia xpaHeHus 0. ponm000OpazoBaTeb
3. omuch B. TICPEYCHb e

10. Bbienure MpHYMHBI, 110 KOTOPHIM HMCCIICIOBATEII0 MOXKET OBITh OTKa3aHO B
paboTe c JeiaMu apxXuBa:

a) HAJIMYKUE B JIOKYMEHTAX CBEACHHUH, COCTABIISIOIINX TOCYIapPCTBEHHYIO TalHY

0) HECOOTBETCTBHE 3alpaliuBaeMbIX JOKYMEHTOB TEME HUCCJICAOBAHMS, YKA3aHHOU
B OTHOIIICHUH JIJIT PaOOTHI B apXUBE

B) TIOBTOPHBIH 3aIIPOC OJTHOT'O M TOTO K€ Jiejia B TCUCHHUE KaJICHaPHOTO ro/ia

11. Kak Ha3piBaeTcs JOKYMEHT, QUKCHUPYIOIINI MTEPEUYCHb JIMII, OCYIICCTBIISIONTUX
paboTy ¢ Jenom:

a) JMYHOE JEJ0

0) JTUCT UCTIOJIB30BAHMUS

B) KapTOYKa HCIIOJIH30BaAHUS

4. TloaroroBka qoKiaaa

3ananue: [logroroButs nokinaj no reme: «OCOOEHHOCTH XpaHEHHs TOKYMEHTOB B
rOCYy/IapCTBEHHBIX M MYHHUIMIIAJIBHBIX apXuBax TBepckod oOjacTu» (apXuB IO
BEIOODY)
Kpurepuu oroopa:
3a moATroTOBKY pedepara CTyIEHT MOXKET MOTYUUTh CISAYIONNE OalTb:
- OpuUruHajIbHOCTh TEKCTA COCTABIISIET CBhIIIE 75% - 3 Oaia;
- OpuruHanbHOCTH TeKcTa cocTaBisieT 50-74 % - 2 Ganna;
- OpuruHanbHOCTH TEKCTa cocTaBisieT 25-49 % - 1 Gamn
- OpuruHaIbHOCTB TEKCTA COCTaBIsAET MeHee 25% - 0 6asuioB;
- IlpuBneyeHbl Hay4YHbIE PAOOTHI MO TEME MCCIIEIOBAHUS (B T.4. MyOJIHKALIMU
ToCIIeTHUX JieT) — 2 Oasna;
- Jloknag onmupaetcst Ha y4eOHYI0 TUTEepaTypy W/ WA yCTapEBIITUE U3TAHUS —
1 Gamn
- TlomHOE COOTBETCTBME COMEp X aHUS TEME U TuTaHy pedepara — 2 Oarmna;
- YacTuuHOE COOTBETCTBHE COJIEpKaHUSI TEME U IJ1aHy pedepaTta — 1 Oanna;
- Bce npencrasiaeHHbIe BEIBOJBI 000CHOBAaHBI — 2 Oaia;
- ApryMeHTHpOBaHa 4acTh BBIBOJIOB — | Oas.
- BepHo o opMIleHBI CCHUIKHM Ha UCIOJIB3YEMYIO JIUTEpaTypy — 1 Oamn
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- CobmroieHbl npaBuIIa opdorpaduueckoit, NYHKTYaIlMOHHOM,
CTHJIUCTHYECKOHN KyIbTyphl — | Ga;
- CoOmonensl TpeboBaHus K 00bEMY pedepata — 1 Ha.

OueHovyHbIe MaTepHAJbI VISl IPOBEACHUS IPOMEKYTOYHOM aTTECTALUN:
1. TunoBble  KOHTPOJIbHBIE  3aJaHMsl Ui  NPOBEPKU  YPOBHA

chopmupoBanHoctd komretreHuu YK-1. CnocoGeH oCylIecTBISITh TOUCK,
KPUTHUYECKUN aHAIM3 M CUHTE3 MH(OpMAIMK, MPUMEHSITh CUCTEMHBIA MOAXOJ IS
pEIIeHHUs TTIOCTABJICHHBIX 33/1ad.

Numukatop VYK-1.3. OcymectBiusier mouck uHGOpMAIUM YIS PEUICHUS
MOCTaBJICHHOM 3a]]a41 TI0 PAa3JIMYHBIM THUTIAM 3aIPOCOB

3aganue: [loaroToBhTE MUCHMEHHBINA OTBET MO TeME «DJIEKTPOHHBIE IOKYMEHTHI B
rOCYJapCTBEHHBIX apXHBaAX)»

Kpurepun onieHHBaHUS:
CymmupoBaHue 0aIJIOB 10 4 mapaMeTpam:

1. Tema packphITa C OIMOPON HA COOTBETCTBYIOIIHME IMOHSATHS M TCOPCTHUCCKHE

ITOJIOJKEHHUS — 3 OaJlia;

2. WCIOJIb30BaH COBPEMCHHBIN TEPMUHOJIOTHUSCKHI amnmapar,
HETIOCPEICTBEHHO CBSI3aHHBIN C pacKpbhIBaeMoi TeMoi — 1 Gar;
(akThl ¥ IPUMEPHI B IIOJTHOM 00beMe 0OOCHOBBIBAIOT BBIBOJIBI — 2 0Oaia;
OTBET XapaKTEPHU3yeTCS KOMIIO3MIIMOHHOW IICIBHOCTHIO, COOJIIOJICHA
JIOTHYECKAs! ITOCIEI0BaTEILHOCTE — 2 Oaila;

s w

Makcumainbho 8 6amioB = 100%.

50 — 69% - «ymoBieTBOpUTEIBHOY (4-5 GasIOB)
70 — 84% - «xopormroy (6-7 6amIoB)

85 — 100 % - «oTimuHOY (8 OamLIoB)

2. TumoBble  KOHTPOJBHBIE  3aJaHusl Ui  TPOBEPKH  YPOBHS
chopmupoBannoctd  kommeteHiuu IIK-1. CmocobeH wu3ydaTh  apXWBHBIC
JOKYMEHTBI, IPUHSTHIC HA XpaHCHHE.

Numukarop IIK-1.7. VYcranaBnuBaeT KpuUTEpHUU, COACPKAHUE U  CTEICHb
HUCTOPUYECKON IIEHHOCTH JIOKYMEHTOB, 3asBJICHHBIX K OKCIEpTH3€, Ha OCHOBE
M3yUYCHHBIX HICTOYHUKOB ¥ CIICIMATBHON JINTEPATYPhI

3apanme: Ilpoananusupyiite ¢GopMy U COAEpKaHUE aKTa O BBIJACICHUU K
YHUYTOXXEHUIO JOKYMEHTOB, HE TNOJICKAIIUX JalbHEWIIeMy XpaHEHUI, U
YKa)KUTE OLIMOKU U HETOUHOCTH, JIOMYIIEHHBIE PH €0 3alOJHEHHUH:

Kpurepun ouenuBanus:
1. BrisBieHBI BcE OMIMOKH M HETOYHOCTH, UMEIOIIHNECS B JOKYMEHTE, BHECCHBI
W3MEHEHUs — 5 Oania;
2. BCe OITMOKHM BBISIBJICHBI, HO HE HCTIPABJICHBI — 4 Oajia;
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3. OlIMOKMA BBISBICHBl HE TOJHOCTBIO: JAOMyHIeHbl [-2 OmWuOKH U He
UCIIpaBiieHbl — 3 Oama;

4. nonyieHsl 3 u 6oJee OMMOOK, OMMOKHU UCTIpaBIeHbI — 2 Oaia;

5. jponyiueHsl 3 U 6osiee omMMOOK, OIIMOKHU HE UCTIpaBiIeHbl — 1 Oan.

Makcumanbho 4 6ama = 100%.

50 — 69% - «ynoierBoputenbHO» (1-2 Gamna)
70 — 84% - «xoporio» (3-4 6amna)

85— 100 % - «otnuuHO» (5 6aioB)

3. TumoBble  KOHTPOJIBHBIC  3aJaHUSl i1 TPOBEPKU  YpPOBHS
chopmupoBanHoctu komnereHnuu ITK-5. CriocoGeH opraHu3oBath OMepaTHBHOE
XpaHEeHUE TOKYMEHTOB B OpraHU3aluy U iepeaady Aei Ui NOCIeYIOIero XpaHeHus
Numukarop IIK-5.3. OcymecTBiseT NOUCK JOKYMEHTOB B IPOIIECCE UX TEKYIIETO
XpaHEHHsI B OpraHU3alun

3ananue: CocTaBUTH OJIOK-CXEMY pa3MeIeHHUsl IOKYMEHTOB B apXUBOXPAHMIUIIAX
roCy/IapCTBEHHOT'0 apXuBa (apXxuB MO BHIOOPY):

T'ocyoapcmeennsiii apxus Teepckoti obnacmu

Teepcroii yenmp 0OKymMeHmayuu Hogetiuiel UCmopuu

Kpurepun onieHHBaHUS:
CymMmupoBaHHue 0aJIJIOB 1O 6 mapaMeTpam:
1. mpaBHUIIBHO OMPEACIICHO IIEHTPAIbHOE 3BeHO — 1 Oa;
2. TpaBWJIBHO 0003HAYCHBI BCE CTPYKTYPHBIE AJIEMEHTBI 00beKTa — 2 Oallia;
3. TpaBWIBHO 0003HAYCHBI OT/EIbHBIC CTPYKTYPHBIC 3JIEMEHTHI — 1 Oain;
4. TpaBWIIBHO OIPEACIICH M KOPPEKTHO CPOPMYIIMPOBAH XapakTep CBS3CH BceX
CTPYKTYPHBIX 3JIECMEHTOB — 3 OaJia;
5. IpaBWIBHO OIpEaeICH M KOPPEKTHO C(OpPMYJIHpPOBaH XapakKTep MEKIY
HEKOTOPBIMHU CTPYKTYPHBIMH 3JICMEHTaMu — 2 OaJia;
6. MpaBWJIBHO OMNpEJCICHBI BCE CTPYKTYPHBIC DJJIEMEHTBHI O00BEKTa, HO
HEKOPPEKTHO CHOPMYIMPOBAH XapaKTep CBSA3CH MEXIY CTPYKTYPHBIMH
sjIeMeHTamMu — 1 Ga.

Makcumanbao 10 6ammoB = 100%.
50 — 69% - «ynoBneTBOPUTEIHLHO» (5-6 OaIIOB)

70 — 84% - «xopoioy (7-8 6aioB)
85 — 100 % - «otmuuno» (9-10 6amnoB)

V. YueOHO-MeTOAN4YEeCKOe U MHGPOpMAIMOHHOE o0ecTieyeHHue TUCHUTLTUHBI
1) PekomeHnmyemast tutepatypa
a) OcHOBHas TuTepaTypa

1. Packun J.UM., CokonoB A.P. ApxuBoBeneHHE: YYEOHUK JJIs
akanemudeckoro OakanaBpuara / JI.. Packun, A.P. Cokonos. M: IOpaiit, 2017.

383 c. [Dnekrponnsiii pecypc]. URL: https://docviewer.yandex.ru/view/0/



https://docviewer.yandex.ru/view/0/
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0) JlononHuTeNnbHAs UTEpaTypa:

1. Ans6pext b.B. Poiab 1 MecTO MyHHLIMNAIBHBIX apXUBOB Ha COBPEMEHHOM
sTamne pa3BUTHs apxuBHOro nena B PO // Bectnuk apxusucra. 2007. Ne 3
(99).

2. bypoa E.M. ApxuBoBeeHue (Teopusi 1 METOJIMKA): Y4€OHUK AJI BY30B /
E.M. Bypoga, E.B. AnekceeBa, JL.II. AdanaceeBa; noxa pea. E.M. bypoBoii.
M., 2016.

3. EnnarteeBckuit A.B., XumuHa H.N. doHaupoBaHKE JIOKYMEHTOB
COBPEMEHHBIX OpraHu3alMii B TOCYAapCTBEHHbIX apxuBax Poccum //
OreuectBenHbie apxuBbl. 2005. Ne 2. C. 35-44.

4. JleontreBa O.I'., Ceperuna W.I'. TBepckue apxuBbl B 1919 — 1935 rr./ O.I"
JleontheBa, N.I'. Ceperuna. Teps: TBepckoii roc. yH-T, 2020. 80 c.

5. Metoauyeckue peKOMEHJAIMU 10 COCTaBIEHUIO U O(QOPMIICHHUIO Onucen
JIeN  TIOCTOSIHHOTO XpaHEHUusT M M0 JIMYHOMY COCTaBy H HAy4dHO-
ClpaBOYHOro ammapata k HuM. HoBocuOupck, 2016. [DiekTpoHHBIN
pecypc]. URL:
http://www.archives.nso.ru/sites/archives.nso.ru/wodby_files/files/page
1439/metodicheskie_rekomendacii_posledniy.pdf

6. Xopxopauna T.U. Uctopus apxuoBegueckoi Mprwin: ¥YueOnuk / OtTB. Pen.
E.N. TTusoBap. M.: PITY, 2012. 448 c.

B) HOPMATHUBHO-IIPABOBLIC AKThHI

1. ®enepanbubiii 3akoH OT 22 okTs0ps 2004 r. Ne 125-®3 «O06 apxuBHOM
nene B Poccuiickoit ®eneparnmu // URL: http://base.garant.ru/12137300/.

2. 3akon TBepckoit o6mactu ot 23.12.2005 Ne 162-30 «O6 apXuBHOM Jiee B
TBepckoii o6macTm.

3. [IlpaBuna opra#m3anuMd XpaHEHHs, KOMIUICKTOBaHUS, y4yeTa U
MCIIOJIb30BaHUSl JTOKyMeHTOB ApxuBHOoro ¢onaa Poccuiickoit denepamuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rOCYJapCTBEHHOW BIIaCTH, OpraHax
MECTHOTO  CaMOYNpAaBICHUS W  OpraHu3auusx. YTBepxkaeHsl [Ipukazom
MUHHCTEpCTBA KynbTypbl OT 31 maprta 2015 1. Ne 526, 3apeructpupoBaHbl B
Muntocte P® 7  cenrsOops  2015r., p. Ne38830 // URL:
http://base.garant.ru/71183090/

4. IlpaBuna opraHu3alvl XpaHEHUs, KOMIUIEKTOBaHMS, ydeTa U
MCIIOJIb30BaHUST JTOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit deneparuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHULIMMAIBHBIX apXUBaX,
My3esiX U OuOIMOTeKaxX, HAy4HbIX OpraHu3alugaX. YTBEpPKICHbI MPUKA30M
PocapxwuBa ot 02 mapta 2020 Ne 2 // URL.: http://archives.ru

') CIPaBOYHMKHU, TyTEBOAUTEIN


http://www.archives.nso.ru/sites/archives.nso.ru/wodby_files/files/page_
http://base.garant.ru/71183090/
http://archives.ru/
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1. TocynapcrBennslii apxuB TBepckoi obOmactu: IlyreBommurens. Y. 1.
Trepsn, 1998; Y. 2., Treps, 2006.

2. Jluunbie ¢GoHABI M KOJUIEKUMH [OCymapCTBEHHOTO apxuBa TBepckoit
obnactu. CrpaBouHuk. TBepb, 2007.

3. Jluyneple GOHABI M KOMIEKIMUM B apXuBaX, My3esdX M OuOIMOTEKax
Tsepckoil obnactu: CrnpaBouHuk /ApxuBHbIM oTnen TBepckoid obnactu. TBeps,
2008.

4. TBepckoil ULEHTp JOKyMEHTalMu HoBedmed ucropun. Kpatkuii
cnpaBoyHUK 1o ¢pouaam. Teepp, 2011.

2) [IporpammHoe obecrieueHue
a) JIneH3noHHOE MPOrpaMMHOE 0OeCTIeUeHEe

GoogleChrome- 6ecmiatho

KasperskyEndpointSecurity nius Windows - antuBupyc (akT Ha nepenady mpas No
1842 ot 30 HOs16pst 2020 T.)
MicrosoftOffice 365 proplus (akt Ha nepegauy npaB Ne 1051 ot 05.08.2020 r.)

Anpta-I'T/I- ToBapnas naknannas Tr074793 ot 22.12.2014
CIIC TAPAHT aspo - norosop Ne 276/2020 ot 01.08.2020

6) CBOOOIHO pacIpocTpaHsIeMOoe IIPOrpaMMHOE 0OeCTICUeHIe
Adobe Reader X1 (11.0.13) - Russian
Google Chrome
Microsoft Office npodeccuonaabHbIi
Microsoft Windows 10 Enterprise
Kaspersky Endpoint Security 10 aus Windows
GoogleChrome- 6ecmiatho

3) CoBpemennbie  mpodeccHoHalbHbIe 0a3bl JaHHBIX W HH()OPMAIHOHHBIC
CIPaBOYHBIC CHCTEMBI.
Kaspersky Endpoint Security s Windows - aHTUBUpYC (aKT Ha Tiepenaqy
rpaB Ne 1842 ot 30 Hos16ps 2020 r.)
Microsoft Office 365 proplus (axt Ha epeaady mpas Ne 1051 ot
05.08.2020r.)
CIIC TAPAHT anspo - moroBop Ne 276/2020 ot 01.08.2020

4) TlepedeHpb pecypcoB HHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOH CETH
«aTepHETY, HEOOXOTUMBIX JIJISI OCBOCHUS JUCIIUTLTHHEI

—Hay4nas aextponHas — oudnmoteka «Kudepnennakay (http://cyberleninka.ru)

—Poccuiickas rocygapcTBeHHas 6ubanoTeka : opurmanbHbiid cait. — URL:
https://www.rsl.ru


http://cyberleninka.ru/
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—Hayunas 6ubnuorexa TBepCcKOTro rocy/1apCTBEHHOTO YHUBEPCUTETA :
odurmaneueiii caiit. — URL: http://library.tversu.ru

— OBC usnparenasckoro goma « MH®PA-M»y (URL: http://znanium.com/);

— OBC m3narenbctBa «Jlanby (URL: http://www.e.landbook.com/);

— 9BC m3narenbctBa «FOpaitr» (URL: https://www.biblio-online.ru/);

— 9BC «PYKOHT» (URL: http://www.rucont.ru/);

— OBC «YHuBepcuterckas oubiunoreka onnaita» (URL: http://biblioclub.ru/);

— 3BC «IPRbooks» (URL.: http://www.iprbookshop.ru/);

— anekTpoHHas 6ubnuorexka eLIBRARY.RU;

V1. MeTonnyeckue MaTepraJIbl JAjis 00y4AIOIMXCSI 110 OCBOEHUIO TUCIIUTLINHBI

Bonipocs! 17151 TOATOTOBKH K IK3aMEHY

1. CoBpemeHnHass cTpykTypa U cocTaB ApxuBHoro ¢onma Poccuiickoi
®deneparuu. Opransl yIpaBiIeHUs] apXUBHBIM JICJIOM U X (QYHKITUH.

2. Knaccudukammss goxkymeHToB ApxuBHOro (onma PO wmexnay apxuBamu.
Knaccuduxaiuys apXxuBHBIX JTOKYMEHTOB B TIpejeiiaX OJIHOTO apxuBa. Buabl
apXUBHBIX (POHIOB.
Knaccuduxkanus 1oKkyMeHTOB B Ipejiesax apXUBHBIX (DOHIOB.
Enunnna xpaneHus - HauMeHbIasi KjlacCU(UKAIIMOHHAS €IMHHUIIA APXHUBHOIO
donaa PO. [Ipunnuns popMupoBaHus Ae.
@YHKIHUH FOCYAapCTBEHHBIX, MYHUIUIIAJIbHBIX U BEJOMCTBEHHBIX apXUBOB.

s w

®enepanbhbie apxuBbl PD: cocTaB U coaepKaHue TOKYMEHTOB.
ApxuBbl TBepcKoi 001aCTH: COCTaB U COJIEPKaHUE IOKYMEHTOB.

® N o O

KomrmnekroBanue rocygapCTBEHHBIX M MYHHUIIMIAIBHBIX apXHWBOB: 3ajayH,

ATarbl, UICTOYHUKU KOMIUIEKTOBAHUS.

9. Opranmzanus mepenadyd W OpHeMa JOKYMEHTOB Ha  XpaHGHHE B
rOCY/IapCTBEHHBIE U MYHHIIUTIAIBHBIC aPXUBHI.

10.OxcnepTr3a HAyYHOU IIEHHOCTH JOKYMEHTOB, €€ 3a7a4i ¥ KPUTECPHUH.

11.MeTonuka ¥ 3Tarbl IPOBEJEHUS IKCIIEPTU3BI IEHHOCTH IOKYMEHTOB.

12.Cuctema 3KCIEpTHBIX OPTaHOB, UX 3a1a4d, (PYHKIINH, OpraHu3aIus paboThl.

13.Cucrema HayqHO-CITPaBOYHOTO ammapaTta ApxuBHoro ¢onna PO.

14. ApxuBHBIC TyTEBOAWTENN: OMNpEAeNieHne, Ha3HA4YeHHWE, BHJBI, CTPYKTYpa,
METOJIMKA COCTABIICHUS.

15. ApxuBHBIC OIKCH: OIpEACIICHHe, Ha3HA4YCHHE, BUIBI, CTPYKTypa, METOIHKA
COCTaBIICHUHI.

16.ApxuBHBIC  KAaTaJOTH: OMNpEACICHWe, Ha3HAueHWEe, BUIBI, METOIMKA
COCTaBIICHUHI.

17.00630pbl apXUBHBIX IOKYMEHTOB.


http://library.tversu.ru/
http://znanium.com/
http://www.e.landbook.com/
https://www.biblio-online.ru/
http://www.rucont.ru/
http://biblioclub.ru/
http://www.iprbookshop.ru/
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18. ApxuBHBIE yKa3aTeIH.

19.V4ér apxuBHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX U MYHULIUIIAIbHBIX apXUBaX.

20.lleHTpann30BaHHBII TOCYIAPCTBEHHBIA YYE€T JOKYMEHTOB ApPXMBHOro (oHnaa
PO.

21.CoXxpaHHOCTh JOKYMEHTOB B apXuBax. PeXUMbl XpaHeHHs M TpeOOBaHUS K
HUM.

22.Vcnionb30BaHuE apXUBHBIX JOKYMEHTOB: TEOPETHUECKHUE ACTIEKTHI.

23.DopMBbI UCTIOJIB30BAHUS APXUBHBIX TOKYMEHTOB.

[MPUMEPHAA TEMATHUKA KYPCOBBIX PABOT

1. Knaccudukamum apXMBHBIX JOKYMEHTOB: NpPHU3HAKU, OTanbl (Ha npumepe
20CYO0apCmMEEeHHO20 U MYHUYURATLHO20 APXUBA)

2. llpuHnUnel OpraHu3alvu JOKYMEHTOB B IIpejernax apxXwBoB 10 ¢oHAaM,
oObeuHEHHBIM  (OHAAM,  KOJUIKUUSM  (Ha  npumepe  KOHKDEmMHO20
20CYO0apCmMEEeHHO20 APXUBQ)

3. Opranmzanus JOKYMEHTOB M JIeJI B Ipejenax apXuBHOTO QoHma (Ha npumepe
KOHKDEMHO20 apXusHo2o (ponoa).

4. OcCHOBHEBIE YUYCTHBIC HOOKYMCHTBI TOCYAAPCTBCHHOI'O apXWBd, HX MLOCJICBOC
Ha3HAa4YCHUC.

5. DkcmepTusza IIEHHOCTH JOKYMEHTOB ApxuBHOro (¢oHma Poccuiickoii
denepanuu:  OPUHIUIB W KpUTepuu  (Ha  npumepe  onpeoeieHHO020
XPOHONI02UYECK020 Nepuooq).

6. Onucanue apxXuBHBIX JIOKYMEHTOB W apXMBHOW JOKYMEHTHOW MH(pOpMAIUU Ha
COBPEMEHHOM 3Talle: MPUHIUIBI, METObI, METOIUKA.

7. Cuctema Hay4yHO-CIIPAaBOYHOTO amnmapara K JIOKYMEHTaM TrOCyAapCTBEHHOIO
(MyHHMIIMTIAIBHOTO) apXuBa (Ha npumepe KOHKPemHo2o apxusa).

8. OCHOBHBIC d)OpMBI U MCTOAbI HMCIIOJIBb30BAHHUA APXHUBHBIX JOKYMCHTOB B
COBPCMCHHBIX YCIIOBHAX.

9. Opranu3zanus I0CTyIa K apXUBHBIM JOKYMEHTaM M JOKYMEHTHOU nH(opmaIuu,
coAep KalMM IEPCOHAIbHBIC TAHHBIE.

10. Pa3paboTka M BHEIpPEHHE ABTOMATH3UPOBAHHBIX APXUBHBIX TEXHOJOTHH B
apXuBax.

11. ®ongupoBaHue JOKYMEHTOB B TOCYJAPCTBEHHBIX (MYHUIIMMAIBHBIX) apXHBax
Poccwiickoii @enepanuu (Ha npumepe KOHKPEmMHO20 apxusa).

12. ObecrnieueHne COXpaHHOCTH JIOKYMEHTOB Ha OyMa)KHOM OCHOBE.

13. Vkazatenum kKak CcaMOCTOSITENIBHBIE ApPXWBHBIC CHPABOYHUKH: HX MECTO B
cucreme HCA apxwuBa, posib 1 3HaUEHHE.

14. Cuctema HCA wu ee ananus (na npumepe KOHKpemHno20 apxuéa).
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15. O630p apxuBHOTO QOHMA (Ha npumMepe KOHKPEemHo20 GoHOq).

16. Pa3Butme  CHpaBOYHO-TIOMCKOBBIX  CPEACTB  TOCYAApPCTBEHHBIX U
MYHUIUITATBHBIX aPXUBOB (Ha npumepe KOHKPEMHO20 apXusa).

17. Opranuzauusi XpaHeHHUs] TOKYMEHTOB B apXuBe (Ha npumepe KOHKPEmMHO20

Gonoa)

18. Cuctema y4eTHBIX JOKYMEHTOB apXuBa (Ha npumepe KOHKPEmMHO20 apXusa)

[IPUMEPHA S TEMATUKA IIPAKTUYECKUX 3AHATUNA

1. ApxuBnHoe aeno B Hauasie XX B. [lekper 1918 roga 06 apxuBax.

2. Pa3Butne APXHUBHOTO ICJia B HpG}IBOGHHBII?I nepuon: Co3JaHneC N yIpaBJICHHUC
TroCyaapCTBCHHBIMHA apXUBAMU. Ponb u 3HaueHue BCIOMCTBCHHBIX apXHUBOB.

3. dopmMupoBaHHE HOPMATHBHO-METOJIWYCCKONW M 3aKOHOJATEIbHON 0a3bl
apxuBHoOro Aena B 1970-e — 1980 —e robr

4. . . Pa3zButue apxuBHo# cucteMbl B 1990 — 2000 rr. 3akon ot 22.10. 2004 Ne
125-®3 «O06 apxuBax u apxuBHOM Jene B PD» u cuctema moa3akoHHBIX
aKTOB

5. Cucremaruzanus JIOKYMEHTHBIX KOMILJIEKCOB (ympaBieH4ecKas
JOKYMEHTAIMsI, JIMYHBI COCTaB, JOKYMEHTHI JUYHOI'O IPOUCXOXKICHUS,
ayJIMOBU3YaJIbHBIE IOKYMEHTHI. )

6. dopmupoBaHue eIUHULIBI XpPaHEHUS — JIelia.

7. OcHoBHBIEC TpeOOBaHMS K OPTaHU3AIIMU XpaHEHHs JOKYMeHTOB. [lomernenue
¥ 000pyZOBaHME JIJIsi XPAaHEHUSI IOKYMEHTOB.

8. KommekroBanue apxuBoB: obiiee moustrue. HopmaTtuBHas 6a3a.

9. DkcnepTr3a IEHHOCTH: 33144 U 1IeTU npoBeaeHuss. Kpurepuun sKcrepTH3bl
LIEHHOCTH.

10. ApxuBHBIE ITyTEBOAUTEIIH.

11. ApxuBHBIE ONHKCH.

12. ApxuBHBIE KaTaJIOTH U PEECTPHI.

13.00630pbI apXUBHBIX JOKYMEHTOB M apXUBHBIC yKa3aTelu.

14.®opmbl HCTIONB30BAHUS APXUBHBIX JOKYMEHTOB

METOIMYECKHNE PEKOMEH/JIALIMN ITO HAITMCAHUIO TOKJIAZIOB

IoaroroBka A0KIaAa — 3TO CAMOCTOSITENIbHASI HAYYHO-UCCIIEA0BATEIbCKAs
paboTa cTylneHTa, cnocoOCTBYeT (DOPMUPOBAHHMIO HABBIKOB HCCIIEA0BATEIBCKON
paboThl, MpUyYaeT KPUTHUECKH MBICIUTH. [Ipyn moaroToBke AoKiIana BbIAEISETCS
HECKOJIbKO 3TaroB:
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- BBIOOp TEMBI, IPEIOKESHHON MPEnogaBaTeieM, Win GOpMUPOBAHUE TEMBI
CaMHM CTYJIEHTOM, aKTyaJIbHOH 110 CBOEMY 3HAUCHHUIO;

- moaboOp ¥ U3yuYeHHE OCHOBHBIX HCTOYHUKOB, HEOOXOJUMBIX IJIf
HaIMCaHUs JIOKJIAMA;

- COCTaBJIEHHUE CITUCKA JINTEPATYPBhI;

- 00paboTKa U cucTemMaTu3auus uHpopmanuu;

- pa3paboTKa IIaHa JOKIaaa;

- IOJTOTOBKA TEKCTA JIOKJIA/a;

- MyOIMYHOE BBICTYIIJICHHE.

TpeboBanus k odopmieHuto pgokiana. Jlokmaa mnpexncraBisercss Ha
OymaxkHom Hocutene, oobeM — 10-12 MamIMHONMUCHBIX JIUCTOB JIOTUYECKU
CBSI3AHHOTO TekcTa. Jlokian MODKeH HWMETh THUTYJIBHBIA JINCT C YKa3aHHEM
Ha3BaHUsl y4eOHOro 3aBeneHus, (pakynabTeTa W OTICIICHUS, Ha3BaHUS (TEMBbI)
noknan, @O aBTopa, HOMEpa TpyNIbI, MECTa M ToAa MOATOTOBKU pedepaTa. K
JOKIIay MpUIaraeTcs CIUCOK JINTEpaTyphl, B TOM YUCIE ¢ YKa3aHueM VMHTepHeT —
pecypcoB. TeKkcT nokiaza JTOMKEH PAacKpbIBaTh 3asBICHHYIO TEMYy U COJEpXKaTb
KpaTKue BBIBOJBI. JlOMyCKaeTCsl M3II0KHUTh KPATKUE BBHIBOJBI B BHJIE COOCTBEHHBIX
KOMMEHTapHUEB 110 TEME.

METOJUYECKHE PEKOMEHJAIIMH 110 OPI' AHU3ALIMHN
CAMOCTOATEJIBHON PABOTBI CTYAEHTOB

[Ipouiecc opraHuzanuy camMoOCTOSITENbHOW PaOOThI CTYIAEHTOB BKIIIOYAET B
ce0s CIeAYIONIHNE ITAIIbI:

- TOATOTOBHUTENbHBIN (OIpeaeNieHne I1eJeil, COCTaBIECHUE MPOrPaMMBbI,
MOJICOTOBKA METOJUYECKOTO 00ecreueHus),

- OCHOBHOM (peanu3alys MpOorpamMMbl, UCIOJIb30BAHUE MPUEMOB MOMCKA
uH(dOpMaIK, YCBOCHHE 3HaHHH, (PUKCUPOBAHUE PE3YIbTATOB),

- 3aKJIIOYUTENbHBIN (OIEHKa 3HAYMMOCTA U aHallu3 pe3ylbTaToOB, HUX
CUCTEMATHU3ALUA ).

IoaroroBka KOHTPOJBLHBIX PadoT. KoHTpobHBIE PabOTHI MPOBOISATCS B
¢bopMe OTBETOB Ha KOHTPOJIBHBIE BOMIPOCHI 10 BapuaHTaM. KOHTpOJIbHBIE BOIPOCHI
COCTAaBIICHBI C YUE€TOM MPUOPUTETHBIX, KIIFOUYEBBIX TIPOOJIEM U BOTIPOCOB, YCBOCHHE
KOTOPBIX HEOOXOIUMO MPU MPOXOXKACHUU Kypca.

OTBeTHl HA KOHTPOJIBHBIE BOMPOCHI TOTOBSITCS CTYICHTAMH IO 3aBEPIICHUN
JIEKIIMOHHOTO IUKJIA TI0 TeME: B KOHIIE JICKIIMOHHOTO 3aHSTHS BBIICTSETCS BPEMS
Ha MOJIFOTOBKY OTBETOB Ha BOMPOC (BOMPOCKI). OTBETHI Ha KOHTPOJIbHbBIE BOMPOCHI
JaloTCsl YCTHO, B opme oOcyxaeHus. B ciiyyae HEZOCTATOYHO BBICOKOTO YPOBHSI
OTBETOB HA KOHTPOJHMPYIOIIME BOMPOCHl OOCYXKJIEHHUE TEPEHOCHUTCS Ha
MPAKTUYECKUE 3aHATHUSA: CTYACHTHI MPOPa0aATHIBAIOT JICKIMOHHBIA MaTtepual |
TOTOBSIT OTBETHI HAa BOIIPOCHI.
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YpOBEHb OTBETOB HAa KOHTPOJIUPYIOIINE BOIIPOCH YYUTHIBACTCS TIPH OIICHKE
JEKIIMOHHOTO MaTepuaga MW MOXKET CIYXHUTh OCHOBOW JII KOPPEKTUPOBAHUS
npoiiecca 00y4eHus.

IlonroroBka k ayauTopHbIM 3aHsiTMsIM. HemocpenctBeHHO B Xofe
[IPOBEIECHUS JICKIIMH, CEMUHAPOB U IIPAKTUYECKUX 3aHATUH, a TaKkKe B XOIe
CaMOCTOSITEJIbHOM pabOThl CTYJIEHTbl MOIYT TMOJBb30BaThCs Y4eOHOW JMTepaTypoi
(cornacHoO yTBEp)KICHHOMY IEPEYHI0 OCHOBHOM M JONOJIHUTEIBHOM JHUTEpaTyphl MO
JAHHOW JUCLMIUIMHE) M Yy4eOHO—METOJUYECKMMU MarepuajaMi MO JUCIMIUIMHE
«[IpodeccronanbHast TUKA U STUKET» (BKIIIOYAsi pabovyto porpaMmy).

B mnporuecce ocBoenust nuctmmuiubbl «lIpodeccronanbHas 3THKAa U ITUKET»
UCTIOJNIB3YIOTCS KaK KilacCu4eckue GopMbl U METObI 00yUYeHus (TIPEXkKIIE BCEro JIEKIHU
U TPaKTUYECKUE 3aHATHS), TaK M AKTHUBHbIE METONbl OOy4YeHHs (IENOBBIE WIPBI,
UrpoBOE MojenupoBaHue W 1p.). OOydeHue MpearnoaraeT TakkKe HCIOIb30BaHUE
HoBeIMX | T-00y4Jaronux TeXHOIOTUH.

IIpn npoBeaeHuM JIeKUMIA CTYICHTHI 00S3aHbl YCBOUTD:

- TEMY U LEJIb 3aHSTHS;

- OCHOBHBIE TEOPETUYECKHE TIOJIOKEHHUS 10 TEME 3aHATHUS;

- OMPEIETIEHUE OCHOBHBIX MTOHSTU;

- MPUBOJIMMBIE TIPENOAaBaTeNeM MPUMEPhI U3 OTEYECTBEHHOTO U 3apyOekHOTO
OIIBITA.

IIpu npoBeaeHnN CeMUHAPOB M MPAKTHYECKUX 3aAHATHI CTYJICHTHI JOJDKHBI:

- YCBOUTb TEMY U LEJIb 3aHSTHUS;

- OTBETUTH Ha BOIPOCHI, BEIHECEHHBIE HA CEMUHAP (ITPAKTUYECKOE 3AHATHUE);

- AaKTUBHO Yy4YacTBOBaTh B JIMCKYCCHMM IO BOMpocaM H MpodieMawm,
chOpMyIIMPOBAHHBIM MPETIOIABATENIEM;

- TMPOBECTU aHATU3 W 000O0IIEHHE HM3YYEHHOTO MPaKTHYECKOro marepuana (B
MMUCHMEHHOH (hOpME W/HITH B PEXKUME OTKPBHITOTO OOCYKICHHS).

B ciayyae mpoBeleHMsi AyJIMTOPHBIX 3aHATHH C HCIOJIb30BAHHEM
HHTEPAKTHBHBIX METOAOB OOYy4YeHHsI (JICJIOBBIX WIp, KEHCOB, MO3IOBBIX arTakK,
UTPOBOT'0 MPOEKTHUPOBAHUS U IIP.) CTYJECHTHI 00S13aHBbI:

- Pa3[IeNIUThCS HA TPYMIbI (KOMaHIbI);

- YCBOMTH INPEJUIOKEHHBIN IPENoJaBaTelieM aIrOPUTM MPOBEACHUS JEIOBOM
UTPBL;

- TNpPUHAMATh AaKTUBHOE YYacTHE B KOMAaHIHOM paboTe MO pelIeHUI0
IIOCTABJICHHBIX LIEJIEH JEJIOBOM UIPhI WM IPYrOro MHTEPAKTUBHOIO METO/1a;

- y4acTBOBaTb B  OPraHM30BaHHOW MPENOAABATEIEM  MEKIPYHIIOBOM
(MEKKOMaHTHOM ) IUCKYCCHH,

- ¢()OpMyJIIPOBATH OCHOBHBIE BBIBOJIbI U MPEUIOKEHUS IO UTOraM KOMAaHIHOM
paboThl U MEXTPYMIIIOBOTO OOCYkKICHUSL.
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TPEBOBAHMS K PEUTHHI — KOHTPOJIIO

[Ipu ocymecTBICHHH TEKYIIEro KOHTPOJS HCIIONB3YeTCs PEUTUHrOBas
cuctemMa c OamibHBIMH oLeHKamu. OOmas cymma pedTHHroBbIX OamioB B 4
cemectpe — 100.

Pacnpenenenue 6amioB mo MmoaynsaM: Mmoayib Ne 1 = 50 GannoB, Moaysib Ne
2 =50 6aynos.

Kaxnaplii MOIysb OIEHUBAETCS M3 CYMMbI OQJJIOB 3a TECT Ha MOAYJIbHOMN
Hegene (25 OamnoB), paboTy Ha TMPAKTUUYECKUX 3aHATUSX, BBIMOJHECHHE
KOHTPOJIBHBIX 3a/1aHui (25 6anioB).

JInist moy4yeHus 3auera CTyJIeHT JoJikeH HaOpaTh He MeHee 40 OasuioB.

Crynentsl, HaOpaBlIve B TeueHHe cemecTtpa MeHee 40 OaioB CAAIOT 3a4eT
B TIOCIICJHIOI0 HEJEII0 CEMECTpa, OTBETHB Ha 3 BOMpPOCA U3 MPEAIOKEHHOTO
TIepeyHs.

OG6m1as cymMMa pedTUHTOBBIX OQJIJIOB 32 AUCIUILIMHY B 3 U 5 cemecTpax — 60
0aJIyIoB.

B cemectpe pacnipenenenue 6amioB: Mmoayib Ne 1 = 30 6amnoB, moynb Ne 2
= 30 OamnoB. Kaxnprii Momaynb OIIEHMBAETCS W3 CyMMbl OajiIoB 3a TECT Ha
moxayabHOM Hexaene (10 6amtoB), paboTa Ha MpakTUYECKUX 3aHATUAX (15 GamioB),
co0ece0BaHME IO MPOYUTAHHOM UTEepaType (5 0amioB).

CTyaeHT MOXXET TOJY4YUTh OIIEHKY «YyJIOBJIETBOPUTEIBHO» IO HTOram
CeMecCTpa, MOJy4YuB B cymMme 3a monaynu — 50-54 0Ganna; OLIEHKY «XOpOIIOY,
MOJIY4UB B cyMMe — 55-57 OGamioB ¢ mobamieHueM 15 mpemMuanbHBIX 0ajioB;
OIICHKY «OTJIHWYHO», MOJy4YHB B cymMMe — 58 — 60 OamnoB c¢ moGaBieHuem 27
IpeMHUaIbHBIX 0aJIIOB.

Ha sk3amene ctymeHT moxkeT monyduTh a0 40 OamioB, OTBETUB Ha 2
BOIIPOCA U3 MPEIIOKEHHOTO MIEPEYHs, U BBITIOJIHUB MPAKTUYECKOE 3a/IaHHE.

VIl. MaTtepuaibHO-TeXHHYECKOe O0ecriedeHne

HaumeHoBaHus crielUaIbHBIX TOMELIeHU

VYueOHass ayauTopusi IS JICKIIMOHHBIX M CeMHHApCKUX 3aHsATHd Ne 203
(Yuebnsrii koprryc Ne 1, 170100, r. Tseps, yn. TpexcBarckas, 16/31)

OcHalEHHOCTD

. [TapTsl, cTynbs, 1OCKA

o Kommwrorepsr:mporeccop-i5-2400+ mounutop LG Flatron (2 mir.)

o JlazepHsiit nmpuaTep Samsung ML-3310d

e [TpoekTop BenQ TH681 ¢ s3xpanom

ITomemeHus1 IJI1 CAMOCTOSITEJILHOM PadoThI
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Aynuropus 1y camoctosTenbHON padoThl Ne 210 — KOMIBIOTEpHBIN Kilace,
(YueOnniii kopmyc Nel, 170100, r. TBepsb, yin. Tpexcpstckas, 16/31).

OcCHaLIEHHOCTB!

o PaGouue croibl, CTymbs, JOCKa

o KommyTtaTop Switch 16*100TX/10

o Kommnerotep Ramec\ Monutop AOC E2250Swda\

o Kommnerotepst: nporecop Intel Core i5-3470 \morutop AOC ¢2370 Sd

o Hoytoyk Samsung R20 Intel Cel 530 1,7T'u/766Mb/100I'6

o [TpoexTop LG LG DX 125, DLP ,2500 ANSI Lm (neperocHoit)
o Mynbrumenuiinbiii npoektop BenQ MP 624 (nepenocHoif)

o [Tpoextop Acer P5280 (mepeHocHoi)

Okpan HacTteHHbIN ScreenMedia 153%203

o Okpan Ha mtatuBe Draper Diplomat 213*213 (84"*84")

o [Ipoexumonnsiii ctonuk Projecta Solo 9000 na konecax

VYueOHast ayTuToOpus IJis TEKYIIEro KOHTPOJIS, MPOMEKYTOUHON aTTeCTaIlluu
u camocTosTesibHOM padoThl Ne 111 (YVueOnsiii kopnyc Nel, 170100, r. TBeps, yi1.
Tpexcssarckas, 16/31)

OCHAIIIEeHHOCTH

o [TapTsl, CTynbs, T0CKa

o Komnwrotepei: RAMEC STORM C2D 4600/160Gb/DVD-
RW-+monutop LG 17" TFT L1753S-SF (6 miT.)

o Haymuuku Creative Fatality Gaming + mukpodon (6 mr.)

VIIl. CBenenust 00 00HOBIeHMU pado4eil MPOrpaMMbl THCHUILIMHBI

Nem. . OOGHoOBJIEHHBIIT pa3gen Onucanue BHeCEHHBbIX U3MEHEHUH Jdara u npoToKo. 3aceraHus
padoueii mporpaMmmsI Kadeapbl, yTBepAUBILIEr0
JUCHMIIMHBI (WU H3MEHEeHMs
MOYJIsA)

1. Paznmen VI. Merogndeckue | Baecensl momomHeHms: yrouyHeHa TeMaTuka | [IpoTokom 3acemanus Kadeapsl oT
MaTeprabl JUIA | KYpCOBBIX paboT 25.11.2021 Ne 4
o0yJarommxcs mo
OCBOCHHIO JUCHUTUTHHBI

2.
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