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|. AHHOTALIMA

1. Hesb 1 3a1a4u AMCHUTIMHBI

[lenpi0 OCBOGHHMSI JWCLMIUTHHBI SIBIAETCS: O3HAKOMJICHHE OOYYalolUXCs C
IPABOBBIMU OCHOBaMH (DYHKIIMOHUPOBAHMS KaIpOBOM CIy>KOBI B OpraHU3allvy,
dbopmupoBaHre y 00ydJarOmuxcs MPoPeCcCHOHATBHBIX KOMIICTCHITHH.

3agayaMy OCBOEHUSI AMCLMITIMHBI SBIISTFOTCS:

1. OcBoeHHE 3HAHUN NIPABOBOTO COIMPOBOXKICHUS (YHKIHUOHUPOBAHMS
KaJIpOBOH CITy>KOBI:

- IOHATHE U BUJIbI KaJIPOBOM TOKYMEHTALINH;

- TpeOoBaHUs K OPOPMIICHHUIO KaIpOBOM TOKYMEHTALINH;

- IEpeyYEeHb JIOKAJIBHBIX JIOKYMEHTOB B c(epe ymnpaBieHUs IEPCOHAJIOM
OpraHu3ally;

- TPYIOBOM JOTOBOP U JOIOBOP T'PAXAAHCKO-TIPABOBOI'O XapakTepa;

- IEpeYEeHb U MOPSAJOK COLMAIBHBIX BBIILIAT pA0OTHUKAM;

- OCHOBBI 3aIIUTHI IEPCOHAIIBHBIX TAHHBIX;

- TPaBOBBIE OCHOBBI B3aUMOJIEUCTBUS C TOCYJAapPCTBEHHBIMH OpTraHaMH,
PO ECCUOHATIBHBIMU COI03aMH M IPYTUMH 10 BOIIPOCAM pean3aluy COIMaIbHON
TOJTUTUKH U JIP.

2. ®opMHpOBaHHE CIOCOOHOCTH MNPUMEHITh 3HAHHUS M HWHCTPYMEHTHI
IPABOBOTO XapakTepa IMpH pelIeHnn NpodecCHOHaIbHBIX 3anady B cdepe
yIPaBJICHUS IEPCOHATIOM.

2. Mecto tucuuminHbl B cTpykType OOII

JlucumruimHa ~ OTHOCHTCA K 4acTtd,  (opMupyemoll  ydyaCTHUKaMH
00pa3zoBaTebHBIX OTHOIICHUH, y4eOHOro IUIaHa MO HAMpaBICHUIO TOJATOTOBKU
38.03.03 VmpasneHnue mnepcoHaioM Tpoduwib «YTOpaBieHWE TPYIAOBBIMU U
COLMAIBHBIMU TPOLIECCAMU B OpPraHMU3ALMM». B TEOpPETMKO-METON0JIOrMYECKOM MU
MIPAKTUYECKOM HAIPaBJICHUH OHA TECHO CBS3aHAa CO CIEAYIOLIMMHU JJIEMEHTAMH
y4eOHOro IJlaHa W SIBISETCS JJIi HUX MPEAIIecTBYROIIeH mnpu (HOpMUPOBAHUU
KOMIICTCHIMI: YTpaBlIIeHUE JEJI0BOM Kapbepod U Pa3BUTHEM IEPCOHAIIA;
[IpousBoacTBEHHAs] MpakTUKa (TEXHOJIOTMYEecKass (TIPOEKTHO-TEXHOJIOTHYECKas),
npeanuriomnas), [Toaroroska k nporeaype 3amuThl u 3ammra BKP.

OcHoBo#l  (opMHpoBaHUS CTaHOBSTCA JucuUIuHBl  «IIpaBoBenenue,
«YrpaBjaeHue NepCOHAIOM OpraHu3aumn», «OCHOBBI COLIMAIIBHOTO CTPAXOBAHUS,
«CTpaxoBaHue MepcoHala OpraHu3alumy», « Y IPaBJICHUE COLMAIBHBIM Pa3BUTHEM
nepcoHaiay u Jip.

3. O0bem aucMIIMHBL: 3 3aueTHRIX equaulbl, 108 akageMuyeckux 4acoB, B
TOM YHUCJI€e:

st ouHoi popmbl 00yUeHHS:

KOHTAKTHAsS ayJAUTOPHAasi padoTa: JeKIuy 28 J4acoB, MPAKTHIECKHE 3aHATHS 28
4acoB, B TOM YHCIIE IPAKTUUECKast TIOATOTOBKA 4 yaca

camocrosiTeIbHas padora: 52 Jaca.



JI1s1 04HO-32049HOM (POPMBI 00yEeHHUSI:

KOHTAKTHAs ayauTopHasi paGora: jekuuu 10 dYacoB, B TOM 4wHCIE
MpaKTUYECKast MOJrOTOBKA 4 yaca, MPaKTUYECKUE 3aHATUST 6 4acoB,

caMocTosiTe/IbHasi padora: 92 yaca.

4. Ilnanupyemble pe3yJibTAThl 00y4eHHs 0 JUCHUILINHE, COOTHeCEHHbIE ¢
IJIAHUPYEMbIMU Pe3yJIbTATAMU OCBOEHHsI 00pa30BaTeIbHOIl MPOrPpaMMbl

[Inanupyemble pe3ysIbTaTbl OCBOEHUS
00pa3oBaTeNbHON POrpaMMBI
(bopmHpyemMbIe KOMITETESHITHN)

[Inanupyemble pe3yabTaTbl 00yUEHHUS 110 AUCLUILUIMHE

Vkazvieaemes k00 u naumenosarue
Komnemernyuu

Tpusoosmces unouxkamopvl 00CmMudI*CeHUs.
KOMNemeHyuu 8 COOmeemcmsuu ¢ y4eOHbIM NiIaHOM

[1K-2 — CiocoGeH opraHn30BBIBATH U
HPOBOJIUTH JICJIOBYIO OIICHKY IIepCcoHalIa

[1K-2.5. OdopmisieT COOTBETCTBYIOMINE KaAPOBHIE
JOKYMEHTHI U BeJIeT 0a3bl JaHHBIX

I1K-3 — Crioco6eH opraHu30BBIBaTh U
MIPOBOJMTH MEPOIIPUSATHS 110 aTANTAINH,
pa3BUTHIO, O0YUCHHIO, TIOCTPOCHUIO
JIeTIOBOM Kapbephl IepcoHaa

[1IK-3.2. Onpenenser TpeOOBaHMs K KaHIUIaTaM B
KaJIpOBbIN pe3epB, OCYIIECTBISAET NOA00p U 0TOOp
TIepCcoHaJIa B KaJAPOBBIN pe3epB

[TK-3.6. OdopMiIsieT COOTBETCTBYIONIYIO KaIPOBYIO
JIOKYMEHTAITHIO

[1IK-5 — CniocoGeH y4yacTBOBaTh B
pa3paboTke u peanu3anuu
KOPIIOPAaTUBHOM COLMAJIbHON MOJUTUKU
OpraHu3aluu

[IK-5.2. Onpenenser nepeyeHb U MOPsI0K BbIILIAT
COIIMAJIBHBIX JILTOT pAa0OTHUKAM

[1K-5.4. B3aumopeicTByeT ¢ rocyaapCTBEHHbIMU
opraHamu, npoecCHOHaIbHBIMU COI03aMH U
JIPYTUMH TIPEJICTABUTEIBHBIMA OpraHaMH
pabOTHHUKOB, OOLIECTBEHHBIMU U HHBIMU
OpraHM3ALMSIMHU TI0 BOIPOCAM peaTn3aIiu
KOPIIOPAaTUBHOM COIMATIBHOMN MOJIUTHKU

5. @opma NPOMEKYTOYHOI ATTECTALMHU M CEMECTP MPOXO0KIEHUS
I1o ouHoi1 popme 00ydeHHUsI: 3a4ET, 5 CEMECTP
I1o ouHo-3204HON popMe 00yUeHus: 3a4ET, 7 CEMECTP

6. SI3bIK NpenoxaBaHusi PyCCKUH.




I1. Copep:xanue TUCHMIVIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3esiaM) ¢
yYKa3aHWeM OTBEJICHHOI'0 HA HHUX KOJIMYeCTBa aKaJeMHUYeCKHX YacOB M BH/IOB

YUeOHBbIX 3aHATHH

st ouHO¥ (popMBI 00yUeHUsI
VYyeOnas Bcero KonrakTHas pabora (dac.) Camocros
porpaMma — (uac.) Jlexuun [IpakTnueckue KonTpons TeJbHAs
HaMMCHOBAHHE 3aHSATHUS camocTosite | pabota, B
pa3zeoB U TEM JIbHOM TOM YHUCJIE
pabotsl (B | Konrpois
TOM YHCIIE (dac.)
KypcoBast
pabora)
BCEro | B T.4. BCEro | B T.4.
PaKTHY PaKTHY
eckast eckast
MOJITOTO MOJITOTO
BKa BKa
Tema 1. Kagpoas 8 2 - 2 - 4
ciryx0a B
OpraHu3aIuu
Tema 2. KanpoBas 18 4 1 4 - 10
JOKYMCHTAIUS B
OpraHu3aIu
Tema 3. 22 6 1 6 - 10
JlokanbHbIe
HOpPMATHBHBIC
aKTBI, COIepIKaIIHe
HOPMBI TPYJIOBOTO
npaBa
Tema 4. 22 6 1 6 - 10
JIOKyMEHTBI 110
JMYHOMY COCTaBY
Tema 5. 22 6 1 6 - 10
PacniopsinutenbHas
KaJpoBast
JIOKYMEHTaIus
Tema 6. 16 4 - 4 - 8
l'ocynapctBennas
WHCTICKIIHS TPyJia
UTOI'O 108 28 4 28 - 52
J{1s1 04H0-32049HO# GopMBI 00yUeHMSI
VYuebHas Bceero KonrakrtHas paborta (4ac.) Camocros
nporpamma — (dac.) Jlexmun [IpakTrueckue Kontposnb TeIIbHAas
HAaUMEHOBaHUE 3aHATUSA camocroste | pabora, B
pa3/eIoB U TEM JIBHOM TOM YHCJIIE
pabotsl (B | KonTpons
TOM YHCIIe (qac.)
KypcoBast

pabora)




BCEr0 | B T.4. BCEro | B T.4.
IIPaKTUY IIPaKTHY
ecKas eckas
IIOATOTO IIOAr0TO
BKa BKa

Tema 1. KappoBas 13 2 1 - 10
ciyx0a B
OpraHu3aIyu

Tema 2. Kagpoas 20 1 1 1 - 18
JOKYMEHTAIUs B
OpraHH3aIiH

Tema 3. 21 2 1 1 - 18
JIokanbHbBIE
HOpPMAaTUBHBIE
aKTBI, COJIEPIKAIINe
HOPMBI TPYJIOBOTO
npaBa

Tema 4. 21 2 1 1 - 18
JIOKyMEeHTBI 110
JINYHOMY COCTaBY

Tema 5. 21 2 1 1 - 18
PacnopspurensHas
KaJpoBast
JIOKYMEHTalus

Tema 6. 12 1 1 - 10
l'ocynapcrBenHas
WHCIEKIHUS TpyAa

NTOI'O 108 10 4 6 - 92

Conep:xkanue pa3aejioB M TeM 10 JUCHMILIMHE
Tema 1. KaapoBasi ciry:k0a B opranusanuu
OpranuzaliioHHass CTPYKTypa KaJpoBOM CIyxObl opraHu3zaiyu. (OCHOBHBIC
33724y W (QYHKIMHM KaApoBOM CirykObl. HPOpMaIOHHO-IOKYMEHTAMOHHAS
KajpoBasi cuctema. JJokymMeHTalus KaJpoBoii CITy»ObI npennpusitus. B3anmoeiictue
KaJIpOBOM CIy)KObl C JAPYTMMH MOAPA3NENCHUSIMU U JIOJDKHOCTHBIMM  JIULIAMHU.
[Tonoxenne 0 CTPyKTYPHOM MOAPA3IEIICHUN.

Tema 2. KagpoBasi 1oKyMeHTallUsl B OPraHU3allun

Kanposoe nenonpounzsoicto. FOpuaueckas 1 KoMMepuecKasi IEHHOCTh
Ka/IpoBOM JOKyMeHTalmu. O0s3aTeIbHOCTh JOKYMEHTUPOBAHHS TPYAOBBIX OTHOILICHUI
U o0ecreyeHre COIMAIbHBIX W MEHCUOHHBIX TapaHThidl. CocTaB M BHUIbI KaJPOBbBIX
JIOKYMEHTOB.

TpeboBaHusi 3aKOHOAATENILCTBA K O(GOPMIICHUIO KaIpOBOM JOKYMEHTAIUH.
[TpuHimIel paboTel ¢ KaAPOBBIMU JOKYMEHTaMH M 0Oa3zamMH JaHHBIX. TpeOoBaHUs K
OnmaHkam J0KyMeHTOB. WneHTudukarop syekTpoHHOM Komuu JaokymeHTa. OOrias
KJIacCU(pUKALUS JOKYMEHTOB IO YIPABICHUIO IMEPCOHAIIOM B COOTBETCTBUM C HX
(GyHKIHOHATEHBIM HazHadeHHeM 1o AaHasM OK 011-93 (OKY[T).



Tema 3. JIokaJbHbIe HOPMATHBHBIE AKThI, CO/IEPKALIME HOPMBbI
TPYAOBOIO NIpaBa

JIokaspHblE HOpPMAaTHBHBIE AaKThl OpraHMU3AlMM, COJAEpPKAIME HOPMBI
TPYAOBOIO IIpaBa: BUBI U MOPSIOK IPUHATHUS.

IIpaBruna BHYTPEHHETO TPYAOBOIO pacnopsika. YCTaBbl M IOJIOKEHHUS O
JTUCLUIINHE OTJIEJIbHBIX KaTeropuii pabOTHUKOB, yTBEPKIAEMbIE
[TpaButenscTBOM P® B cooTBETCTBUY C (PeiepaibHBIMU 3aKOHAMH.

I'paduk oTmyckoB nisi paboTodarenss W UCHOJIB30BAaHUS €XKETOJHOTO
OIJIAYMBAEMOr0 OTIycka sl paboTHuka. Hapymienue mnpaB paOOTHHKOB MpH
COCTaBJICHUM W YTBEpXKIeHUM rpaduka oTmyckoB. llpuHatue mopsaka
COCTaBJICHUSI U YTBEpXKACHUsS Tpaduka OTIYCKOB B JIOKAIbHBIX HOPMATHBHBIX
aKTax OpraHu3alyy, COJIEPKAIIMX HOPMbI TPYAOBOTO MpaBa.

I'pynma 1OroBOpHOM JOKYMEHTALMU IIO KaIpOBBIM BOIIpOCaM. Y CIOBUS
OPUHATHS TPYAOBOIO J0roBopa. TumuyHble OIIMOKKM TpU 3aKIIOYEHUH U
oopmileHnHn TpyA0BOTO A0roBopa. OTianune rpa)x/aaHCKO-IIPaBOBOrO JOTOBOpa OT
TpYyX0BOTO Aorosopa. Cpoku XpaHEeHHs TPYIOBOTO JOTOBOPA.

Cucrema o0s3arenbHoro mneHcuoHHoro crpaxoBanus (OIIC). Ilopsmox
OTHECEHMsI TPaXkKIaH K 3acTpaxoBaHHbIM JuuaM. [ paxxaane, He noanexamume OIIC.
OOsi3aTenibHOE W JOOPOBOJIBHOE  MEOUIIMHCKOE  CcTpaxoBaHue. Jlorosop
MEIUIUHCKOIO CTPaXOBaHHUSI.

Tema 4. JIoKyMeHTBI 10 THYHOMY COCTABY

CoctaB mepcoHabHOM JoKyMeHTauud. CrnpaBOYHO-MH(POPMALMOHHBIE
JOKYMEHTBI. J[OKYMEHTBHI IO YYETy KaApOB M HX JBWKEHHIO. [JOKyMEHTBI 1O
YCTAHOBJICHHIO U TIOBBIIIEHUIO  ypPOBHA  KBaIU(PUKAUUU  paOOTHUKOB.
AHaiMTHYECKass W CcopaBoyHas JokymeHTauus. OTdeTHas JTOKyMEHTalWs.
HopmartusHO-IIpaBoBas JOKyMEHTALUs, rOCyJapCTBEHHbBIE CTaHJApPTHI,
periaamMeHTupymoire opopMIeHHE, COCTaBIEHUE, BOCCTAHOBIIEHHE JOKYMEHTOB IO
nepconany. PenepanbHOE 3aKOHOAATEIBCTBO O IIEPCOHAIBHBIX  JIAHHBIX,
UACHTU(DULIMPYIOMUX JTUYHOCTh KaXJ0r0 paboTHUKA. JIoKanbHbIE HOPMATUBHbBIE
aKThl, yCTaHABIMBAIOLIUE MOPSA0K 00paOOTKU U NIEpeJaun EPCOHATBHBIX JaHHBIX
paGoTHukoB. IlonokeHHe O NEepCOHANBHBIX JAHHBIX PAOOTHUKOB. TuUNHMYHBIE
OIMOKM TpPHU COCTABICHWUM U TMPHUHATHM JIOKajdbHOro akrta. [lepedenp mun,
MMEIOIIMX JOCTYIl K NEPCOHAIBHBIM AAaHHBIM. TpynoBas KHWKKA. TUIIMYHBIE
OLLIMOKU NP BEJEHUU TPYAOBBIX KHUKEK.

[IpaBuna XpaHeHUsT NMEPCOHANBHBIX JaHHbIX. OO0s3aTenbcTBa pPabOTHHKA,
MOJIYYMBIIETO MpaBo pabOThl € TEPCOHAIBHBIMU JaHHbIMU. JIOKalbHbBIE
HOPMATHUBHBIE aKThl YUPEXKACHUS, COAEpKalue MpaBuiia oOpabOTKU U 3aIMUThI
MEPCOHAIBHBIX JAHHBIX. Y CIIOBUS IMOJYYEHHS MEPCOHAIBHBIX JAHHBIX Y TPEThEU
croponbl. ConepkaHue OrpaHWYeHM Ha OOpaOOTKYy NEepCOHAIBHBIX JAHHBIX.
TpebGoBaHusi mepenayn MEPCOHATBHBIX JTAHHBIX TpeThel cTtopoHe. Mcuuncienue
CPOKOB XpAaHEHUs JOKYMEHTOB.

Tema S. PacnopsiiuresibHasi KaaApoBasi JOKYMEHTALMS



IloraTe wu rpynmsl

pacnopAaANTCIbHBIX TOKYMCHTOB.

Ilopsnoxk wux

pa3zpabotku u opopmiienus. [Ipukaspl Mo JMYHOMY COCTaBY: O pueMe pabOTHUKA
Ha paboTy, O mepeBojie pabOTHHKA Ha JPYrylo padoTy, O NpPelOoCTaBICHUU
OTIyCKa, O HampaBlIeHUH PaOOTHUKOB B KOMAaHAMPOBKY, O MPUMEHEHHUU MEp
JTUCUUIUIMHAPHOTO BO3JEHCTBUA (MOOIIPEHUS M HaKa3aHUsA), O MpEeKpalieHUuu
(pacTop>keHUn) TPYAOBOTO JIOTOBOpa C paOOTHUKOM U JIp.

Tema 6. 'ocynapcTBeHHasi HHCIIEKIUS TPyAa
@enepanpHas HHcHEeKUUs Tpyna. OCHOBHbIE 33Jaud HMHCHEKUWU TpyJa.
[TomrHOMOYMS ¥ MpaBa MHCIEKIMH TPyAd, HAI30pHBIC U KOHTPOJIbHbIE (DYHKIIUU.
KoHTponp 3a uCHOMHEHMEM 3aKOHONATENBHBIX HOpPM. [lmaHOBBIE TIPOBEpKH
uHCHeKuu Tpyaa. LleneBsie nmpoBepku 1mo xanobde padoTHuKa. OTBETCTBEHHOCTh
paboTofaTess 3a HapylIeHHe TPYAOBOro IIpasa.

I11. O6pa3oBaresibHbIE TEXHOJIOTHHI

VY4eOHast mporpamma —
HAaMMCHOBAHHE PA3JICIIOB U
TEM (8 cmpocom
COOMEemcmeauU ¢ pazoeiom

|| PIT]])

Bun 3anarusa

OO0pazoBaresbHbIE TEXHOJIOTUI

Tewma 1. Kagposas cnyx0a B
OpraHu3aluu

Jlexuus

JlucTaHIMOHHBIE 00pa30BaTEIbHBIC
TEXHOJIOTUH
Jlexuus-Busyanusanus

[IpakTrueckoe 3ansATHE

[IpoekTHast TEXHOIOTHS
HNudopmannronnsie (1udpoBsie)
TEXHOJIOTUHI

TexHonOrUM pa3BUTUS
KPUTHUYECKOT'O MBIIIIJICHHS

Tewma 2. Kanposas
JIOKyMEHTAITUS B
OpraHu3aluu

Jlexuus

I[I/ICTaHI_II/IOHHLIC O6p330BaTeHBHLIC
TCXHOJIOTHH
HCKHI/IH'BI/I3yaHI/I3 alus

HpaKTI/I‘ICCKOC 3aHATUC

ITpoekTHas TeXHONOTUsA
HNupopmanronnsie (1UPpoBbIC)
TEXHOJIOTUH

TexHomornu pa3BuUTUA
KPUTHYECKOTI'O MBIIIICHHUSI

Tema 3. JIokanpHbIE
HOPMATHUBHBIE aAKTHI,
COJIepIKaIie HOPMBI
TPYAOBOTO TIpaBa

Jlexuus

JuctaHuinoHHbIE 00pa30oBaTEIbHBIC
TEXHOJIOTUU
Jlekuusi-Bu3yanusanus

HpaKTI/I‘{CCKOC 3aHATUC

ITpoekTHas TEXHONIOT U
Nupopmanronnsie (1UPpoBbIe)
TEXHOJIOTUHU

TexHomornu pa3BUTHA
KPUTHUYECKOTIO MBIIICHHUS

Tema 4. JIokyMeHTHI 110
JUYHOMY COCTaBy

Jlexuusa

JluctaHIMOHHBIE 00pa30BaTEIHHBIC
TEXHOJIOTUU
Jlekuus-Bu3yanusanus




[IpakTrueckoe 3aHsTHE [IpoekTHast TEXHOIOTHS
WNudopmanronnsie (IIHppoBbIE)
TEXHOJIOTUHU

TexHosoruu pa3BuTUA
KPUTHYECKOIO MBIIUICHHUS

Tema 5. PacniopsautenbHas Jleknus JucrannunonHbie 00pa3oBaTebHbIC
KaJpoBasi JOKyMEHTaLus TEXHOJIOTHH
Jlekuus-Busyanusanus

[Ipaktuueckoe 3anartue | [IpoekTHas TeXHOIOTHsS
Nudopmannonasie (udpoBbIe)
TEXHOJIOTUHI

TexHosoruu pa3BuTHA
KPUTHYECKOT'O MBIIUICHHUS

Tema 6. ['ocynapcTBeHHas Jlexuus JucrannunonHbie 00pa3oBaTebHbIC
WHCIICKIIHS TPyia TEXHOJIOTUU
Jlexuus-Bu3zyanuzanus

[IpakTuyeckoe 3ansatue | IIpoekTHas TEXHOIOTHs
WNupopmanronnsie (LUPpoBbIC)
TEXHOJIOTUU

TexHosornu pa3BuUTUA
KPUTHYECKOTI'O MBIIIICHHSI

Bce Buapl 3aHATHH MOTYT OCYIIECTBISATHCSA B OYHOM ¢opMmare B
ayJINTOPHSIX, JTAOOPATOPUSX W JPYTUX TOMEIICHHSX, B PEKHUME DIICKTPOHHOTO
oOydeHMs, a Takke C TPUMEHEHHUEM JUCTAHIMOHHBIX 0Opa30BaTEIIbHbBIX
TEXHOJIOTUH.

[Tox »eKTpOHHBIM 00YYEHHEM MMOHUMAETCSI OpTaHU3aIUsl 00Pa30BaATEIHLHOM
JESATETLHOCTH C MPUMEHEHUEM MHMOpMaIuu, coaepxkaiieicss B 6a3ax JaHHBIX, U
oOecreynBaIMX €€ 00padOTKy MH(POPMAIMOHHBIX TEXHOJOTUM, TEXHUYECKUX
cpenctB, MHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH, HaNpaBJICHHBIX Ha
OpraHW3allii0 W TIOBHIIICHHE KayecTBa B3aWMMOJCHCTBHS OOyJaromuxcss |

IIpEnoAaBaTelei.
[log UCTaHUMOHHBIMM MOHUMAIOTCS 00pa30BaTENbHBIE TEXHOJIOTHH,
peanusyemble B OCHOBHOM C PUMEHEHUEM H(}OpMaMOHHO-

TEIEKOMMYHUKAITMOHHBIX ~CETe MpH  ONOCPEJOBAHHOM (Ha PACCTOSHHM)
B3aMMO/ICHCTBUU 00YYAIOIIMXCSl U MPETo/iaBaTeieil.

B pexume »siekTpoHHOTO OOy4YeHUss W B cllydae MPUMEHEHUs
JMCTAHITMOHHBIX 00pPa30BATENbHBIX TEXHOJIOTHN O00yYarOIIMMCS TTPEIOCTABIISETCS
JOCTYIl K DJJCKTPOHHOW HH(pOpMAIMOHHO-O00pa3oBarenbHoi cpene TBIY
HE3aBUCHMO OT MECTA X HAXOXKICHUSI.

IV. Ouenounble Marepuadbl VIS TNPOBeJeHUs]  TeKylled U
MPOMEKYTOYHOM aTTeCTANMH
OueHouHbIE MaTEPHUAIIBI JIS TPOBEACHMS TEKYIIIEH aTTeCTalluy
1. Konmponvhvie 6onpocwi u 3a0anus 015 NPAKMuYecKux 3aHsmuil.

Tema 1. KagpoBas ciy:x0a B OpraHu3anuu
Koumponvuwie sonpocwi:



1. [lepeunciiute OCHOBHBIE 3afauvl W (YHKIUM KAJPOBOM  CITYXKOBI

OpTaHU3AIIUH.

2. Kakoit MoxxeT ObITh OpraHu3aiioHHast CTPYKTypa KaJpoBOH CITyKObI?

3. Uro moHMMaeTcs 1oja HH()OPMAIMOHHO-TOKYMEHTAIIMOHHON KaJpOBOM
CHCTEMOU TIPEPUSITHS?

4. Kakum 06pa3oM OCyIIECTBIISICTCS B3aMMOJICHCTBUE KaIPOBOM CITY)KOBI C
JPYTUMH TIOAPA3ICTICHUSIMA U TOJDKHOCTHBIMHY JITIAMHI OpTaHU3aIiuN?

d. UYro Takoe [lonoxenue o ctpykTtypHoM noapazaencaun’? Kakue paznenbl

OHO BKJTIOYAET?

IIpaxmuueckue 3a0anus:
3ananue 1
[Ipoananu3upyiite 3amaud M (QYyHKIMU KaJApPOBOW CIyKObl OpraHuzaimu (1o
BBIOOPY 0OyUaroIIerocs).

3agaHue 2
[Tpoananusupyiite [lomokeHne o KaapoBol CIy»KOe opraHuzalyu (1Mo BEIOOpY
o0y4Jaromierocs), Kakie OCOOCHHOCTH (DYHKIIMOHMPOBAHHUS JIAHHOTO TMOApa3ICIICHUS
MO>KHO BBISIBUTH?

Tema 2. KagpoBasi JOKyMeHTALMS B OPraHU3 AU
Koumponvuvie 6onpocwi:

1. Yto noHMMAaETCs MO KaIPOBBIM JIEJIOIPOU3BOICTBOM?

2. Kakue Buibl KaJJpoBbIX TOKYMEHTOB OQOPMIISIOTCS B OpraHU3aliu?

3. HazoBurte ocHOBHBIE TpeOOBaHUS 3akoHOAaTeIbcTBA PD Kk odopmiieHuto
KaJIpOBOM JIOKyMEHTAlLIMH.

4. Packpoiite copepkaHue MPUHIMIIOB PaOOTHI ¢ KaAPOBBIMU JIOKYMEHTaMU
1 0azaMu JTaHHBIX.

5. OnummTe OoO0IIyI0 KJIACCH(PHKAIMIO JOKYMEHTOB TIO0  YIPAaBJICHHUIO

IIEPCOHAIIOM B COOTBCTCTBHHU C UX Q)YHKHI/IOHEUIBHI)IM Ha3HA4YCHUCM.

lpaxmuueckue 3a0anusi.
3aganue 1
[Ipoananmu3upyiTe KaapoBble JOKYMEHTHI OpraHu3aluyd (10  BBIOOPY
oOyuaromnierocst). Caenaite BIBOJIBI.

Tema 3. JIokaJIbHbIe HOPMATHUBHBIE AKThI, COAEPKAIIAE HOPMbI
TPYAOBOI'0 NMpaBa
Koumponvnuvie onpocui:

1. Kakue nokanbHbIE HOPMATHBHBIC AKThl OpPTaHU3AINH, COICpPKaIIUe
HOPMBI TPYZOBOTO MpaBa, MPUHUMAIOTCSI B OpraHU3anun?

2. Uro Takoe [IpaBuna BHyTpEHHETO TPYIOBOTO pactopsaka?

3. Onummre TOpPSIOK  COCTaBieHHWS  rpaduka  OTIMYCKOB  JJIst

paGoTojaTenss W HCIOJb30BAHUS €KEroJHOr0 OIUIAYMBAEMOro OTIYyCKa JJis
paboTHHKA.



4, Uto moHUMaeTCst o1 TPYAOBBIM JOTOBOPOM?

5. B 4yem oTimuue TpyaoBoro aorosopa ot gorosopa I'TIX?

6. Onummre OCOOEGHHOCTH 3aKJIIOYEHHUs JIOroBopa 0053aTeIbHOTO
MEJIUIIMHCKOTO CTPAXOBaHMSI.

IIpakmuueckue 3a0anus:
3aganue |
3aKIII0UUTE CPOUYHBIN TPYJIOBOM JOTOBOP ¢ PAOOTHUKOM (CPOK, TOJKHOCTh U
(byHKIIMOHATBHBIE 00SI3aHHOCTH OMPEACIISAIOTCA 00YYAIOIIMMCSI CAaMOCTOSTEIHHO),
a Taxxke noropop OMC.

3ananue 2
3akmounte qoroBop I[TIX ¢ paboTHUkOM (CpOK, JOJKHOCTH U
(byHKIHOHATIBHBIE 00513aHHOCTHU OTPEEISIIOTCS 00YYaroIUMCs CAMOCTOSITENIBHO).

3aganue 3
CocraBbre Trpaduk OTIYCKOB i mnpenoaaBateneir TBI'Y ¢ ydetom
TPYJIOBOTO 3aKOHOJIATENIbCTBA U rpaduka yueOHoro mnpoiecca (cM. caidt TBI'Y).

3aganue 4
[Tpoananmm3upyiite CTPYKTYPY OpraHU3aIlNH, (GyHKITMOHATBHBIC
00sI3aHHOCTH paOOTHUKOB, pa3paboTaiiTe IITaTHOE paclucaHue, a TaKxke
3aKJTFOYUTE IOTOBOpa ¢ paOOTHUKAMU.
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Pucynok — OpranuzanuonHas ctpykrypa ynpasiaeHus OOO «Pagap»

«O00 «Pamap» — komnanus, co3gannas B 2013 rogy u mpeacTaBisonias
CO0OH CEpPBUCHO-TUJIIEPCKUN IIEHTP MO MPOJAXKE, PEMOHTY U OOCITYKUBAHUIO
CHEIUATBHOTO O0OPYJOBaHUSL [JISi CHUJIOBBIX CTPYKTYp. OTO 00O0pYyIOBaHHUS
dboToBumeODUKCAITUN, ATKOTECTOPHI, BECOTAOPUTHBIA KOHTPOJIb, CHUCTEMBI
0€30I1acHOCTH U T.1.



Bonbmmoe konmdecTBOo 00SI3aHHOCTEH JICKUT HAa TEHEPATHLHOM TUPEKTOPE.
[IoMmuMO KOHTpOJISI 3a JEATEIBHOCTBIO COTPYIHHMKOB, OH OCYIIECTBIISIET PsJ
Opyrux (QYHKIMHA: TOMCK KOHTPAKTOB, COCTaBJICHHE 3asBOK Ha YydacThe B
ayKI[MOHAaX, OCYIIECTBICHUE KOMMYHHUKAIMM C 3aKa3udKaMd M OpraHaMu
rOCy/lapCTBEHHOM BJIACTH, MOATOTOBKA JOKYMEHTAllUH, PEUICHHE HPOOJIEMHBIX
BOIIPOCOB I10 KOHTPAKTaM H T.JI.

OnepanMoHHBI TUPEKTOP OTBEYAET 3a COCTABJICHUE KOMMEPUYECKHUX
IIPEUIOKEHUM,  KOHTPOJMPYET  OpPraHM3alMOHHBIA  IPOLECC,  3aHUMAETCS
KaJIpOBBIMH BOIIPOCAMU U CHaOKeHHEM o(uca.

TexHuyecku  AUPEKTOP 3aHUMAaETCsl  KOOpAMHAIUMEn Opurazapbl
cnequanictoB. OH JaeT MM 3aJaHusi, OTIPaBISET HA BbIE3Abl. 3aHUMAETCS
COCTaBJICHUEM JTIOKYMEHTALMU U IMOATOTOBKON TEXHUYECKHUX 3aKIFOUCHUM.

CnenuanucTel 3aHUMAIOTCA HEIMOCPEACTBEHHO NPOBEAECHUEM MOHTAXa,
JEMOHTaXa, TEXHUYECKOTO OOCIy)KHBAaHMs, PEMOHTa CTOsIIEro Ha OanaHce
KOMIIaHUH 000PYI0BaHU.

Tema 4. JIoKyMeHTBI 10 TUHYHOMY COCTABY
Konmponvuvie sonpocwi:

1. OnummuTe cocTaB MePCOHATBHON JOKYMEHTAIIMN B OpraHU3alluu.

2. Kakue xaapoBbie CHpaBOYHO-UH(POPMAIIMOHHBIE JTOKYMEHTHl Bbl
3Haere?

3. [lepeuncnvre JOKYMEHTHI IO YUETY KaJIPOB M X JBIKECHUIO.

4, Kakune moxymMeHTBI 0pOPMIISIOTCS TIPH YCTAHOBICHUH W TIOBBIMIEHUN
YpOBHsI KBalTM(hUKAITUU paOOTHUKOB?

5. HazoBuTe OTYETHYIO KaJPOBYIO TOKYMEHTAITUIO OPTaHU3AIUH.

6. Kakue mnokanpbHbIE HOPMATHUBHBIE aKThl YCTAaHABIMBAIOT TIOPSIOK
00paboOTKH U Mepeadn MepCOHATbHBIX IAHHBIX PAOOTHUKOB?

7. Kakue TunuyHble OMMOKH JOMYCKAIOTCS MPU BEICHUU TPYIOBBIX
KHIKEK?

8. PackpoiiTe conep:kaHue MpaBuil XpaHSHHS MEPCOHATBHBIX JaHHBIX.

Ilpakmuueckue 3a0anus:
3aganue |
Odopmute goxkymeHThI, 0oopmIIsieMble P 0TOOPE U MOA00PE KaHIUIATOB,

MIpU MPOBEJACHUU JICJIOBOM OLICHKH TepCoHaja U artectaiuu (cM. 3aaHue 4 TeMbl
3).

Tema S. PacnopsiiuresibHast KaApoBas JOKYMEHTALMSA
Koumponvnuvie onpocui:

1. Yro  moHMMaeTrcs  TOJ  PACIOPSAUTEILHBIMH  KaJpPOBHIMU
JIOKyMeHTamu?

2. [lepeuncnure MOPSAOK pa3pabOTKu U O(GOpMIICHHS TMPUKA30B IO
KaJipam.

IIpakmuueckue 3a0anus.



3aganue 1
OdopmuTte TOKyMEHTHI O IpHeMe paOOTHHKAa Ha padoTy, O IepeBOAC
paboTHHMKa Ha Jpyrylo padoTy, O NPEIOCTaBICHHUH OTITyCKa, O HANpaBJICHUU
pabOTHHKOB B KOMaHIUPOBKY, O TIPHUMCHCHHH MEp JIUCHUILIMHAPHOTO
BO3JeHicTBHS  (ITOOIIPEHUST W HaKa3aHWsA), O IPEKpaIicHUH (PacTOPKEHUN)
TPYJIOBOTO JOTOBOPA C paOOTHUKOM.

Tema 6. 'ocynapcTBeHHasi HHCIIEKIUS TPyAa
KoumponvHuvie 6onpocuw:

1. Onumure OCHOBHbIE (QYHKIMHM W 3aJaddl  TOCYJIapCTBEHHOMN
WHCIIEKIINH TPY/a.

2. Kakum o0Opa3oM ocyliecTBisSe€TCS KOHTPOJb 3a MCIIOJHEHHEM
3aKOHOJATEIBHBIX HOPM B c(epe Tpyna?

3. Kakyto OTBeTCTBEHHOCTh HeceT paboTojaTellb 3a HapylleHue

TPYIOBOTO mpasa’?

Ipaxmuueckue 3a0anus:
3amanme 1
HpoaHaﬂI/BprﬁTe ACATCIIBHOCTD FOCY,Z[apCTBCHHOP'I HHCIICKOUKU Tpylda B
TBepckoit 06macTH, UCMONB3YsT MHGPOPMAIMIO, Pa3MEIICHHYI0 Ha O(HIMaIbHOM
caiite https://git69.rostrud.gov.ru/

Obpasyvi KOHMPONLHBIX MECMO8.

1. Hannume ycraBa sBhseTcs 00s3aTeNbHBIM JJISI  PETHUCTPAIAH
OpTraHU3aliN, YIPEHKICHHS:
a)  Ja
0)  Her.

2. B kakoM JOKyMeHTe MOTyT OBITb OTOBOPEHBI  yCJIOBHS

peopraHu3aliy 1 JIUKBUJAIUNA OpPTaHU3aINN:
a) B IIOJOXXEHUU O CTPYKTYPHOM MOAPA3ACIICHUN;
0) B ycTaBe opraHu3alluu;
B) B JIOJDKHOCTHOW MHCTPYKIIHH.
3. [Ipu moctymieHuu rpaxkaaH Ha paOOTy B OPraHU3alUI0 UX JOJDKHBI
MMO3HAKOMHUTH CO CIICTYIONTUMHU JOKYMECHTAMHU:
a)  yCTaB OpraHu3alluy;
0) TOJIOKEHHE O CTPYKTYpHOM TMOApa3JeieHUH, KyJa MOoCTymnaeT Ha paboTy
rpaKIaHuH,
B)  JIOJDKHOCTHAs HHCTPYKIIUS,
T) CO BCEMH IEPEUYHCIICHHBIMH BBIIIE JOKYMCHTAMHU.
4. PexBu3nuT 1o0KyMeHTa - 3TO:
a) €ro OTAEIbHBIN 3JICMEHT;
0)  4acTh ClIy’)keOHOTr0 MUChMa;
B) dbupmeHHbIl OaHK.
5. [Ipu ampecoBaHNY UHUIIUAIIBI CTABST:
a)  mepen gamneil agpecara;



0) mocie ¢pamMuIMM aapecara.
6. B kakom cmydae mpaBuibHO odopmiieH pekBu3uT «lloamuch» Ha
OJlaHKe IOKyYMEHTA:
a) Pexrop akanemun B.A. IleTpoBa
0)  Pekrtop akagemuu IlerpoBa B.A.
B) Pextop Cubupckoit akagemun  B.A. [lerpoBa
7. C noMomibo Kakoro pekBu3uTa 0hopMIIIeTCs] BHEITHEE COTTIaCOBaHUE
JOKyMEHTAa:
a)  BU3BI COTJIACOBAHUS JIOKYMCHTA,;
0)  rpud coriacoBaHus JOKYMEHTA.
8. C momMOmpBID Kakoro pekBuU3uTa OQOPMIIAECTCS BHYTpPEHHEE
COTJIaCOBaHME IOKYMEHTA!
a)  BU3BI COTJIACOBAHUS JIOKYMCHTA,;
0)  rpud coriacoBaHus JOKYMEHTA.
9. Kakue opranuzanoHHbIe IOKYMEHTBI YTBEPKAAIOTCS PYKOBOJIUTEIIEM
OpraHu3alNu:
a)  JIOJDKHOCTHBIE MHCTPYKIIUU;
0)  MOJOXEHUS O CTPYKTYPHBIX MOJIpa3/ICICHHUS;
B)  IITaTHOE pacHUCaHHUE;
r) IpaBUJIa BHYTPEHHETO PaCIOPSIKa;
)  BCE MEPEUYUCISIEMbIC BBIIIC JOKYMEHTHI.
10. Kakue pacnopsauTenbHbIe JTOKYMEHTHI H3JAIOTCI Ha OCHOBE
¢ TMHOHAY ATV
a)  peuieHus;
0)  mpuKasbl.
11. Yto o3HayaeT BH3a IOPUCTA HA MPUKA3E:
a)  BHYTpEHHEE COTJlacOBaHHME, TMOJATBEpXKIaollee, 4YTOo TPUKA3  HE
MPOTUBOPEUYUT 3aKOHY;
0)  00s3aTeNnbHBINA PEKBU3UT MIPUKA3a, TPUAAIOIINN €My IOPUINYECKYIO CHITY.
12.  Yro sBRsieTcs qaToM npukasa:
a) JaTa MoJANucaHus MPUKasa;
0)  [aTta u3gaHus MpUKa3a;
B)  JlaTa pEeTUCTpAIMH MIPUKa3a.
13. 3akoHuMTe Hauyaroe mpemIokeHne: «JlokymMeHTOO000OpOT - 3TO
JBIDKEHUE TOKYMEHTOB B OPTaHHU3AIIMA C MOMEHTA UX CO3JaHUS J0...»:
a) nepeaadn Ha UCTIOJTHEHNE;
0) TIOJIINBKH B 1€JIO;
B)  3aBEPIICHHS MCIIOTHCHHS WIIA OTIIPABKH.
14, B Kakux JOKYMEHTaX PSAAOM C PErHUCTPAMOHHBIM HOMEPOM
yKasbiBaeTcs OykBa «K»:
a) aKThI;
0)  JOKJIaJHBIC 3aIKCKU;
B)  MPUKa3bl 10 OCHOBHOM JIEATEILHOCTH;
r)  TMPUKa3bl 1o JMYHOMY COCTaBYy;
1)  CHOpaBKH.



15. B kakoMm cinyyae mpaBmwibHO odopmiieH pekBu3uT «JlaTta
JTOKyMeHTa» (IIU¢pPOBBIM CITIOCOOOM):
a) 1.12.2003;
6) 01.11.2004r.;
B) 12.12.2004.,
r)  01.05.04.

19. B kakom ciydae npaBuiibHO odopmiieH pekBu3uT «HanmeHoBaHuUe
BUJIA IOKyMEHTay:

a)  Ilpuxkas;
0) ITIPMKA3 Ne 3;
B) [IPUKAS.
20. B xakom ciywyae mpaBUIBHO O(GOPMIIEH PEKBU3UT «3arojoBOK K
TEKCTY»:

a)  IIpoBenenue arrecranuu;
0)  Atrecranus;
B) O mpoBeaeHUM aTTECTaIUU;
r)  Ilpuka3 o nmpoBeneHUU aTTECTAINH.
21. Kiaccuduxamus J0KyMEHTOB HEOOXO0uMa:
a)  JUIS COKpAIllEHUs] HEOMpaBIaHHOTO MHOT000pa3us JOKYMEHTOB;
0) s BO3BEICHHS B HOPMY ONTUMAJBHBIX TMpaBWJI W TpeOOBaHUU 1O
pazpaboTke u
0(OpMJICHHIO TOKYMEHTOB;
B) IS TIOBBIMICHUS ONIEPATHBHOCTH PaOOTHI amnmapara yIpaBICHHS;
r) JUIsl pa3HO00Opa3us Mmpolecca yrnpaBieHus.
22. Kax odopmisercs Hymeparusi CTpaHHI] Ha CTY)KEOHBIX JOKYMEHTAX:
a)  Ha BepxHeM noJie aucta numerca: «Ctp. 1»;
0)  Ha HWKHeM mosie aucTa numercs: «Ctp. 1»;
B) Ha BEPXHEM I10JI€ JIUCTa MUIIETCs: «1»;

I)  Ha HIDKHEM I0JI€ JINCTa MUIIeTCs: «1»;
23. Kewm numiercs Ha TOKyMEHTE PE30JTIOIHS:
a) CEKpeTapem;

0)  pPYKOBOJMTEJIEM OpraHU3aIuu;
B)  CaMHM HCIIOJTHHUTEIIEM.

24. BwiOepu mpaBWIBHYIO TMOCIIEIOBATESILHOCTh JTOKYMEHTHPOBAHUS TIPH
npueMe Ha paboTy:
a)  AsroOuorpadusi —»e 3asBieHrue —»* TpynoBoii 1oroBop —»e [Iprkas o npreme
—»* 3auCh B TPYIOBOM KHUXKKE;
0)  Pestome —»* asBieHne —»* ABroonorpadus —»e TpymoBoi 10roBop
ITpukas o
npreMe —»* 3amich B TPYIOBOM KHUKKE;
B) ABtobuorpadus —»e 3asBnenue —»e [Ipuka3z o mpueme —»e 3armch B TPyJI0BOH
KHWDKKE —»* TpyZioBO# J0r0BOD.

25. BpiGepu mpaBUIBHYIO TIOCIEIOBATEIBHOCTh JIOKYMEHTHPOBAHUS
YBOJIbHEHUS paOOTHHKA:
a) [Tpuka3 06 yBobHEHUN —»* 3asBICHUE —»* 3aMKCh B TPYJOBOU KHIDKKE;

»e



0)  3ammch B TPyZIOBOI KHIDKKE —»* 3asiBieHue —»e [Ipuka3 00 yBonbHEHUH;
B)  3asBieHue —»* [Ipuka3 00 yBoIbHEHUN —»* 3alTUCh B TPYIOBOM KHUKKE.
26. Kewm noamnuceiBaercs 3asBiaeHUE 00 YBOJIbHEHUH:
a)  PYKOBOJMTEJIEM OpraHU3AIINH;
0)  pyKoBoJUTEIIEM CTPYKTYPHOTO N0JIpa3IeIICHNUS;
B)  pabOTHHUKOM

27. Kakue opraHu3aiuyd UMEIOT MPaBO M300pakaTh Ha OJaHKaX CBOUX
nokyMeHTOB ['ocynapctBeHHsblil repd Poccuiickoit @enepanuu:
a) BCE;

0)  rocyIapCTBEHHBIE OPTaHbl U YUPEXKICHHUS;
B) HUKaKHE.

28. UYem oriamvaeTcs oQopMIICHHE MPHUKa3a MO JTUYHOMY COCTaBy OT
odopMIICHUS MpUKasza no
OCHOBHOM J1€ATEIbHOCTH:

a) HUYEM,;
0)  pacnopsIUTEIbHBIM JICUCTBUEM;

B) HaMEHOBAHHEM BHJIa JOKYMEHTA.

29. B TeueHMe Kakoro Cpoka JOJDKHBI XPaHUTbCS IO  MECTY
dbopMupoBaHUs 3aKOHYCHHEBIC JIeJIO
IIPOM3BOJICTBOM JIeJIa IOCTOSSHHOTO M BPEMEHHOT'O0 XPaHCHHUS:

a) 1 roxm;
0) 2 rona;
B) 3 roxa;

r) ot 1 no 3 mer.
30. Kewm pa3pabatsiBaeTcs JOMHKHOCTHAS HHCTPYKITHS:
a)  PYKOBOJWTEIIEM OpTaHU3AIINH;
0)  PYKOBOAMTEIEM CTPYKTYPHOTO TOJIpa3eiIcHUS;
B)  WHCIICKTOPOM OT/IENIa KaJ[pOB;
r) FOPUCKOHCYJIBTOM.
31.  VYuudwukamus 10KyMEHTOB - 3TO
a) nocTpoeHue popMyspa-oopasiia JOKyMEHTa;
0)  COKpalllcHHE YKCIIa BUJIOB JOKYMEHTA;
B)  BBIOOp palMOHAJIBHBIX CTPYKTYP IOCTPOCHUS, NMPUBEICHUE JTOKYMEHTOB K
eIMHOO0OPA3NI0 Ha OCHOBE YCTAHOBIICHHUS PAIlMOHATLHOTO KOJIWYECTBA UX (GopMm U
TUITU3AIUS [TOCTPOCHHUS;
r)  BbIpabOTKa TEPMHUHOJIOTHH M YCIOBHBIX COKPAIICHHIA.
32.  Kakue JOKyMEHTBI OTHOCATCS K OpraHU3alldOHHO-TIPABOBBIM:
a)  JOKYMEHTBI, COJEpJKallde  TOJIOXKEHHUS,  OIMNPEACNSIoNIue  CTaTyc
OpraHMU3allNH, €¢
KOMIIETCHIIHIO, CTPYKTYPY, ITAaTHYIO YUCICHHOCTb, ITpaBa M 00s13aHHOCTH paboT-
HUKOB,
0)  JOKYMEHTHI, pETyJHUPYIONIME ©  KOOPAWHUPYIOIIHUE  ACATEIHHOCTH
OpraHU3aINH,



MO3BOJISIIONIME ~ OpTraHy  yNpaBjieHUs  00ecreyrmBaTh  peaU3aIlUI0
MOCTABJICHHBIX TEpe] HUM 3aJlay, MOJy4yaTh MaKCUMaJbHBIN 3(PQekT oT cBoei
NEeSTEeIbHOCTH;

B) JIOKYMEHTBI, cojepaniue uHbopManuoo o (HakTUYECKOM COCTOSITHUU
JIeJ1 B CUCTEME YIIPaBJICHHUS.

33. Ha ocHOBe Kakux HOPMATHBHBIX JOKYMEHTOB pa3pabaTbiBaeTcs
JOJKHOCTHAS! MHCTPYKIIHS?

a)  ycTaBa OpraHH3aluu;

0)  TapudHO-KBaTM(PHUKAIMOHHBIX  XapPAKTEPUCTUK MO  OOIIeOTpacieBbIM
JOJDKHOCTSIM

CITy’KaIluX;

B)  ILUTaTHOr'O paclUCaHUs;

T') YYpEIUTEIBHOTO JOrOBOPA.

34. Jlns dero HeoOXoauma TMpoIlEeAypa BHYTPEHHErO COTJIACOBAHUS
(BU3MpOBaHUs) OpPraHU3aIIMOHHO-TIPABOBBIX JOKYMEHTOB?

a) I MPOBEPKH CIHEUHAIUCTAMHU TPaBUIBHOCTH, II€JIECO00Pa3HOCTU WIIU
CBOEBPEMEHHOCTHU COCTABJICHUS JOKYMEHTA;

0) U1 O3HAKOMIJICHHUS C JOKYMEHTOM;

B) ISl IPOBEPKH MPABHILHOCTU OPOPMIICHUS JOKYMEHTA.

35. Kakum [0OKyMEHTOM YCTaHaBIMBAIOT INTATHYIO YHUCJICHHOCTb
OpraHu3alyu, COCTaB JOJHKHOCTEW U pa3Mep OIIaThl Tpyaa?

a)  yCTaB OpraHHM3aluy;

0)  JOJDKHOCTHBIE MHCTPYKLHUU;

B)  CTPYKTypa U IITaTHAs YHCICHHOCTH;
r) IITATHOE PACIIMCAHUE;

)  YYpeIUTEIbHBIN JOTOBOP.

36. Kaxkwue maHHBIC OTHOCSATCS K MEPCOHATBHBIM?

a) Oounorpaduueckue CBeICHUS,

0)  oOpasoBaHnue;

B) CIICIUAJIBHOCTb;

r) 3aHMMaeMas JI0JKHOCTb;

1) JTOMAIITHUHN ajipec U TenedoH;
e) COCTaB CEMbH,

)  pasmep 3apadOTHOM IJIATHI;

3) BCE MEPEUNCIICHHbBIEC BAPUAHTHI.

37. Tloyemy mnepcOHAJIbHBIC JAaHHBIE OTHOCATCA K KOH(DUICHIIMATBHOMN
uHdopmaruu?
a) MOTOMY, YTO JTO HWHQOpMaIus, HampaBjieHHas Ha o0ecrneueHue
COTJIACOBAaHHOCTH
WHTEpPECOB pabOTHUKOB M paboToAaTeNeH;
0) moTroMy, 4TO 3TO cBeAeHUs O akTax, COOBITUSIX U OOCTOSTEIHCTBAX
KU3HU TPaK/IaH, TO3BOJISIONINE UACHTU(DUITUPOBATH €T0 JIMYHOCTH;
B)  MOTOMY, 4TO 3TO WHpOpMaimms, HeoOXoauMas padOTOJATENI0 B CBSA3H C
TPYJIOBBIMH OTHOIIICHUSIMH M KACAIOMIAsACS KOHKPETHOTO paOOTHHUKA.

38. Ko sBisieTcsi COOCTBEHHUKOM TMEPCOHATBHBIX JTAHHBIX ?



a)  PYKOBOJHTEIbL OPTaHHU3AIIHH;
0)  HWHCIEKTOp OTJeJa KaJIpoB;
B)  paOOTHUK;
I)  IOPUCKOHCYJIBT OpTraHU3allNH;
1) HUKTO.
39. Koro MoxHO Ha3BaTh JAepKaTEJIEM MEPCOHANIBHBIX JAHHBIX?
a)  PYKOBOJMTEIISI OpraHU3aINH;
0)  uHCcHekropa oTaeINa KaJIpOB;
B)  palOOTHHKA;
)  IOPUCKOHCYJIbTa OpraHU3aluu;
)  HHUKOTO.
40. Yrto monmumaeTcs noj o0paboTKON NepCOHANBHBIX JaHHBIX?
a)  TOJIy4YeHHUE TaHHBIX;
0)  XpaHEHHE JaHHBIX;
B)  Iepejayda JaHHbBIX;
r) 3aIlliTa JaHHbIX;
1) BCE MEPEUNCIICHHBIC BAPUAHTBHI.
41. Kakumu mnpaBamu 00JaaeT PaOOTHUK IO OTHOIICHHIO K CBOUM
MEPCOHAIILHBIM JTAaHHBIM?
a)  CBOEBPEMEHHO IOJy4aThb IOJIHYI0 HH(POPMAIMIO O CBOUX IEPCOHAIbHBIX
JTAHHBIX;
0) HMMETh JOCTYIl K CBOUM MEPCOHATBHBIM JaHHBIM;
B)  TpeboBaTh OT pabOTOAATENs] CBOCBPEMEHHOI'O BHECEHHMS W3MEHEHHI B
CBOM MEPCOHAIILHBIC JAHHBIE,
r)  TpeOOBaTh HWCKIIOUECHHS WM WCIPABICHUS HEBEPHBIX WM HEMOJIHBIX
MEPCOHATBHBIX JIAHHBIX;
)  BCE IepeyHClICHHbIC BApUAHTHI.
42. Kakue KOMIUIEKCHI JOKYMEHTAllUM BKIIOYaeT B ce0s KaapoBas
UH(POPMAIMOHHO-IOKYMEHTAIlMOHHAs! cucTema?
a)  3aKOHOJATeJIbHbIE AaKThl, HOPMATUBHYID ¥ HOPMATHUBHO-CIPABOYHYIO
JOKYMEHTAIHIO;
0)  OpraHM3aIMOHHO-TIPABOBYIO JOKYMEHTAIIUIO;
B)  NEPCOHAIBHYIO JTOKYMEHTAIHIO;
r)  JOTOBOPHYIO JOKYMEHTAIIUIO;
1)  paclopsSAUTEIbHYIO0 JOKYMEHTAIUIO;
€)  JOKYMEHTAIIWIO 10 y4YeTy MCIOJIb30BaHUs pabovero BpEeMEHU M PacdeToB C
MIEPCOHAJIOM TI0 OIUIaTe TPYAa;
X)  BCE MEPEUNCIICHHBIC BAPUAHTHI.
43. Kakwe 3a1auu peniaeT kajapoBas ciry>x0a opraHuzaruu’?
a)  CHUCTeMaTH3UpPYET M KOHTPOJUPYET UCIOJHEHUE 3aKOHOJATEIbHBIX aKTOB,
HOPMATHBHOM IOKYMEHTAIIUH TI0 TPYAY ¥ COIIMAILHBIM BOTIPOCAM;
0)  oOpabaTbiBaeT y4E€THYIO U OTYETHYIO OyXTaJTEpCKYIO0 JOKYMEHTAIUIO MO
y4eTy HCMOJIb30BaHUs pabodyero BPEMEHH M PacdyeTOB C MEPCOHAIOM IO OIUIaTe

Tpyaa,



B)  OpraHu3yeT M OCYWIECTBIseT HS(PPEKTUBHYIO KaJIpOBYIO TIOJHUTHUKY,
NPUHATYIO PYKOBOISIIMMHU OpraHaMy JIAaHHOW OpraHU3allMi M HaIpaBiICHHYIO Ha
YKOMIUIEKTOBaHHE  TPYJIOBOTO  KOJUIGKTMBA  CHEIHAIUCTaMH  BBICOKOM
KBaJTU(DUKALTAH.
44, Kakue 3aKOHOJATENbHBIE AaKThl  PErJIAMEHTUPYIOT  TPYJOBBIE
MPaBOOTHOIICHUS paboToaTENs M paOOTHUKA?
a) Koncturyuus Poccutickoni ®enepanuu;
0)  Tpynooii kogekc Poccuiickoit denepanuu;
B)  3axoH «O0 nnpopmanuu, THGOPMATH3AIUY U 3aIIUTE HHPOPMALIUNY;
r) I'paxnanckuii kogekc Poccuiickoit @enepanuu;
)  HaJIOrOBOE 3aKOHOAATENBCTBO;
€)  IEHCHOHHOE 3aKOHOJATENIbCTBO;
x) BCE TIEPEUNCIICHHBIC BAPUAHTHI.
45. Kakue JMOKyMEHThI BXOJST B KOMIUIEKC KaJIpOBOW HOPMATHUBHOU H
HOPMATUBHO-CIIPABOYHON JJOKYMEHTAIIH?
a)  HHcTpykuus o mopske BeJACHHs TPYAOBBIX KHUKEK HA MPEANPUITHSIX;
06)  Tapudno-kBanuduKaoOHHbIE XapaKTEPUCTUKHU 00111e0TpacIeBbIX
JIOJKHOCTEN
CIIyKalluX 1 o01Ie0TpacieBbIX npodeccuit padboumx;
B)  EnuHas tapudHas ceTka s CIyX)alluxX rocyJapCTBEHHBIX OpraHU3aIlNi;
r) O6mepoccuiickue KJIaCCU(DUKATOPBI TEXHUKO-PKOHOMHYECKON u
COLIMAJIBHOW MH(OpMaLHH;
n)  YHA(DUITUPOBAHHBIC CHCTEMBI TOKYMCHTAIINM;
€)  BCe MepeUYUCIICHHbIC BapUAHTHI.
46. Kakue OKyMEHTHI BXOJAT B KOMIUICKC KaJpOBOW IIJIAHOBOM
JIOKYMEHTAIUU?
a) IIPUKA3bL;
0)  maHsl;
B) OTYETBHI;
r) CTPYKTypa U IITaTHAsI YUCIICHHOCTD;
)  IITaTHOE pacluCaHue;
€)  rpaduk OTIIyCKOB;
K) JIMYHBIEC KaPTOUKHU.
47. Kakue JOKYMEHTBHI BXOJSAT B KOMIUJIEKC KaJpOBOW OpraHU3aIllMOHHO-
IIPAaBOBOM JOKYMEHTALIUU?
a)  TPHUKa3bl;
0)  mpaBuiia BHYTPEHHETO TPYJIOBOIO PACIOPSIKa;
B)  CTPYKTypa U IITaTHAas YUCICHHOCTH;
r)  IlonoxxeHue o CTPYKTYpHOM MOAPA3/EICHUN;
)  WITATHOE PacClHCAHUE;
€)  JOJDKHOCTHBIE MHCTPYKIIUU.
48. Kakue pazgensl BKiIro4aroTcs B [IpaBuiia BHyTpEeHHETO TPYIOBOTO
pacrnopsiika OpraHu3anuu?
a)  TOPSIOK NMpUEMa M YBOJIHHEHHS paOOTHUKOB;



0)  OCHOBHBIE TMpaBa, OOS3aHHOCTH W OTBETCTBEHHOCTh CTOPOH TPYAOBOTO
JIOTOBODA;
B)  PEXHUM palbOTHI;
r) BpEMSI OT/IbIXA;
)  Mepbl MOOLIPEHUS U B3bICKAHMSI, IPUMEHSIEMbIE K pAOOTHUKAM;
€)  BCe [epEUMCIICHHBIC BAPUAHTHI.
49. Kakue [MOKYMEHTBl BXOJIAT B KOMIUIEKC KaJpOBOM JIOTOBOPHOM
JOKyMEHTAIu?
a)  MpHKa3;
0) KOJIJIEKTUBHBIN JI0TOBOP;
B)  TpYyIOBOH IOrOBOD;
)  JIODKHOCTHBIC MHCTPYKIIHH;
)  TpaBWJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA.
50. Kakwue nqoKkyMeHTHI BXOJAT B KOMIUIEKC KaJIpOBOM paclopsIuTEIbHON
JIOKYMEHTAIu?
a) MIPUKA3bL;
0)  KOJUIEKTUBHBII JI0TOBOD;
B) TPYAOBOU 1OTOBOD;
r)  JIOJDKHOCTHBIC HHCTPYKIIHH;
J)  TpaBuiia BHYTPEHHETO TPYJOBOTO PaCHOPSIKA.
51. Kakwe [OKYMEHThI BXOASAT B KOMIUIEKC KaJIpoOBOM  y4eTHOU
JIOKYMEHTAIU?
a)  Tabenb UCHOJB30BAHMS pabOYEro BpEMEHH;
0)  pacyeTHO-IUIaTEeKHAs BEIOMOCTb;
B)  JIMIIEBOM CYET;
T)  BCE MEPEUYNCIICHHBIC BAPUAHTEHI.
52. Kakue HOKyMEHTHI MPEACTABISET TPaXIaHUH B KaJIpOBYIO CIYXOy
TUTSI perieHus BOIIpoOCca 0
npueme Ha paboTy?
a)  3asBIeHUE, aBTOOMOTrpadusi, TOKyMEeHT 00 00pa30BaHUM, PEKOMEH/ Al
0)  pestoMe, 3asgBIECHHUE, TOKYMEHT 00 00pa3oBaHUU, MACTIOPT (CBUIAETEIHCTBO
O POXJICHUN);
B)  3asBIIEHUE, aBTOOHOrpadusi, macropT (CBUAETEIBCTBO O POKICHIH )
53. C kakux TOKYMEHTOB NpHW TNpHeMe Ha paboTy B KaJpoBOW CITykOe
CHUMAIOTCS KON ?
a)  aumuioM (arrectaT o0 00pa3oBaHKM);
0) CBHJICTEJILCTBA O TIOBBIIICHUHU KBaTU(UKAIIUH;
B)  IPamoThl;
r) NacIopT;
1) BOCHHBIN OUJIET;
€)  BCE MepPEUHCIICHHBIC BAPUAHTHI.
54. Kakme JOKYMEHTHI JOJDKHBI COCTaBIATHCS Tpu  odopmieHUU
nepeBoia COTPYIHUKA Ha APYTYIO padoTy?
a) 3asIBJICHUE O TIEPEBO/IE;
0)  mpeacTaBlICHHE K IEPEBOY;



B) JIOKJIa/THasl 3aIMCKa;
I') BCE NIEPEYUCIICHHBIC BAPUAHTHI.
55. B TedeHume Kakoro cpoka JOJKEH ObITh COCTaBIICH MPUKA3 O MpUEME

Ha paborTy:

a) 1 neHb;
0) 2 IHS;

B) 3 mHs;

T) 1 Henens.

56. B kakux cimyyasx Ha paOOTHMKa HAKJIAJbIBAIOTCS IUCIHUILTUHAPHBIC

B3BICKAHUS?

a)  TpU COBEPIICHUU AMCUUIUIMHAPHOTO MPOCTYIIKA;

0) TOpu HEUCMONHEHHMH pPAOOTHUKOM BO3JIOKEHHBIX Ha HET0 TPYAOBBIX
00s13aHHOCTEH;

B) IpU HEHAJICKAIIEM HCIOJHEHUH DPAOOTHUKOM BO3JIOKEHHBIX Ha HEro
TPYJAOBBIX 00S3aHHOCTEN;

r) Ipu ONO37aHUH Ha paboTy;

)  IpH yxofe ¢ paboTsl paHee YCTaHOBJICHHOI'O BPEMEHU;

€)  BCE IEPEUUCIICHHbIEC CIyYaH.

57. Kakue IOKyMEHTBHI JOJDKHBI OBITh COCTaBJI€HBI IPU YBOJbHEHUU
paboTHUKA 1o coOCTBEHHOM
VHUIMATUBE?

a)  JOKIaJHasl 3aMCKa PyKOBOJIUTENS CTPYKTYPHOTO TOpa3ACICHUS;
0)  JUYHOE 3asBJICHUE;

B)  MpUKas;

r)  TpeacTaBICHHE PYKOBOIUTEIS OpraHU3aIlNH;

)  OOBSICHUTENbHAS 3aIUCKA;

e) corjlacrue po¢)cor3HOro opraHa.

58. Kakum pokymeHTOM odopmisieTcsl corjiacMe WM Hecorjacue
npo¢COI03HOTO OpraHa Ha yBOJIbHEHHE paOOTHUKA?
a) PUKA30M;

0)  pacHopssKCHHEM;
B)  peUICHHUEM.

59.  KakoB nopsijiok pacroyiioKeHus JOKyMEHTOB B JINYHOM Jiesie?

a) OMUCh, JUYHBIM JIMCTOK MO Yy4YeTy KaApoB, aBTOOMOTpadus, TPYyHOBOM
JIOTOBOpP, 3asBJICHHE O MpUME Ha paboTy, BBIMMCKH W3 TPUKA30B, KOMUU
MEPCOHATBHBIX TOKYMEHTOB (IUIIIIOMA, MacrnopTa  T.1.);

©0) ommch, TPYAOBOW [OTOBOp, JIMYHBI JIUCTOK TIO Y4YETy KaJapoB,
aBroOuorpadus, 3asBI€HHE O MpuUMe Ha pabdoTy, KOMHU MEePCOHAJIbHBIX
JOKYMEHTOB (IUIIJIOMA, MacropTa  T.1.), BBITUCKU U3 TIPUKA30B;

B)  3asABIIGHHE O TMpuMe Ha paboTy, BBIMUCKA €3 TMPUKA30B, KOIHUH
MEPCOHANIBHBIX JIOKYMEHTOB (AWIUIOMA, TMacmopra W T.A.), aBToOMOrpadwus,
TPYAOBOU IOTOBOD, JIMYHBIN JIMCTOK 110 y4ETY KaJIpPOB, OIUCH.

60. Kakue mnpuHIUNBI JOJDKHBI JIeKaTh B OCHOBE OOeCTIeYEHUS
0€301aCHOCTHU MEePCOHATBHBIX JTAHHBIX?



a)  JNU4YHAs OTBETCTBEHHOCTh PYKOBOJCTBA OpraHU3alUd U pPaOOTHHUKOB
KaJpOBOM CITyXOBbI;
0)  pa3zgencHUEe CBEACHUH O TEPCOHANBHBIX JaHHBIX MEXIY pa3HbIMU
pabOTHUKAMU U PYKOBOJUTENSIMUA CTPYKTYPHBIX [TO/Ipa3/ICIICHUN;
B)  IIPOBEJIEHUE pPEryspHBIX [POBEPOK HAJIWYUS  TPAAULMOHHBIX U
AJIEKTPOHHBIX IOKYMEHTOB, €)1 U 0a3 TaHHBIX Y paOOTHUKOB KaJIpOBOM CITyKOBI;
I)  BCE BBILIEHEPEUUCICHHBIE IPUHIIUIIBI.

61. Ha ocHOBaHMHM Kakoro JOKYMEHTa HW3JaeTCsl MpHUKa3 MO JTUYHOMY
COCTaBy O MpHUEMe Ha padoTy:
a)  Ha OCHOBAHMH 3asiBJICHHS O IpHEME Ha padoTy;
0)  Ha OCHOBaHUU PE3IOME;
B)  HAa OCHOBAaHWU aBTOOMOTrpaduu;
I)  Ha OCHOBaHUM PEKOMEHIATEIHHOU XapaKTePUCTHKHU;
)  Ha OCHOBaHUU 3aKJIIOYEHHOT'O TPYAOBOIO JOrOBOpA.

62. MuHuManbHAsS NPOJOJDKUTEIBHOCTh E€XKETOJHOTO  OIIaYMBAEMOTO
OTITyCKa B pacueTe Ha HIECTUHEBHYIO pabouylo HEJIEII0 COCTABIISET:

a) 20 nHew;
0) 24 nus;
B) 30 mgueii;
r) 34 nHA.

63.Kakoii MOKyMEHT HampaBiseTcs B OTAeNeHUE (eAepatbHON CITyKOBI
3aHATOCTH TIPU COKpAIEHUH IITAaTHOM YHCIEHHOCTH WA JIMKBUAALNN
PEITPUSITHS:
a)  Mpuka3 00 YBOJIbHEHUH paOOTHHUKA,
0)  NHUCHMO-U3BEILEHUE;
B)  HMH(pOpMaIusi O BBICBOOOKIECHUN paOOTHUKOB;
r) uH(GOpMAaIIMOHHAs CITPaBKA.
64.B TeyeHMM Kakoro cpoka JOJKHA OBbITh 3amojHeHa (WM 3aBelieHa)
TpyAOBasi KHMXKa?
a)  He Mo3JHee HeJEeIbHOIo CPOKa CO JIHS MpUeMa Ha padoTy;
0)  He mo3JHee IBYXHEJEIbHOI0 CPOKa CO JHS IMpHUeMa Ha padoTy;
B)  HE MMO3JIHEE TPEXHENEIHLHOTO CPOKa CO JHS MpueMa Ha padoTy;
r)  He MOo3JHee Mecdlla co AHs MpueMa Ha paboTy.
105. Kem BHOCSATCS 3aIICH B TPYAOBYIO KHUKKY?
a)  caMHM paOOTHHKOM B IPUCYTCTBUM MHCIIEKTOpA OT/ENa KaJIpOB;
0)  HWHCIEKTOPOM OTJeja KaJpoB B MPUCYTCTBUHU paOOTHUKA;
B)  IOPUCKOHCYJIbTOM B MPUCYTCTBUU PAOOTHHKA.

O]_IeHO‘IHBIC MaTepualibl AJIs1 IIPOBCACHHA HDOMC)KVTOHHOﬁ aTTCCTAll

TumnoBbie KOHTPOJIBHBIC 3aJIaHUS 1JIs 3a4eTa

[Tnanupyemble pe3ysIbTaThl OCBOCHHS [Tnanupyemble pe3yabTaThl 00YYESHHS 10 TUCIUTIIHE
00pa3oBaTeIbHOM MPOrpaMMBI
(bopmHpyemMbIe KOMITETEHITHN )




Ykazvisaemes ko0 u naumenosanue
KomnemeHyuu

Tlpusoosimes unouxkamopvl 00CMuUICeHUs.
KOMHemeHyuu 8 COOMeemcmsuu ¢ y4eOHbIM NIaHOM

ITIK-2 — Crioco6eH opraHu30BBIBaTh U
MIPOBOJIUTH JICJIOBYIO OLICHKY IepcoHasia

[TIK-2.5. OdopmiiseT COOTBETCTBYIOITUE KaIPOBBIC
JIOKYMEHTBI U BEJIET 0a3bl TAHHBIX

ITIK-3 — Crioco6eH opraHu30BBIBaTH U

pa3BUTHIO, 00YYEHHUIO, TTOCTPOEHUIO
JIEJIOBOM Kapbepbl IEpCOHAla

IMPOBOAUTDL MCPOIIPUATHA 11O aJallTalluu,

[IK-3.2. Onpenenser TpeOOBaHMs K KaHIUaTaM B
KaJIPOBBIN pe3epB, OCYIIECTBISET MOA00P U 0TOOp
TIepcoHaJIa B KaJAPOBBIN pe3epB

[TK-3.6. OdopmisieT COOTBETCTBYIONIYIO KaIPOBYIO
JIOKYMEHTAITHIO

IIK-5 — CniocoGeH y4yacTBOBaTh B
pa3paboTke u peanu3anuu
KOPIIOPATUBHOM COLMAJIBbHON MMOJUTUKHU
OpraHu3aluu

[IK-5.2. Onpenenser nepeyeHb U MOPsI0K BIILIAT
COIMAJIBHBIX JILIOT pA0OTHUKAM

[1K-5.4. B3aumozeicTByeT ¢ rocyapCTBEHHBIMU
opranamu, npo(ecCHOHaIbHBIMU COI03aMH H
JPYTUMH MIPEICTABUTEIBHBIMI OpraHaMu
pabOTHHKOB, OOLIECTBEHHBIMU U HHBIMU
OpraHM3aLSIMHU TI0 BOIIPOCAM peaTn3aiuu
KOPIOPATUBHOI COLMAILHOMN MOJUTUKA

By npomMexxyTO4HOM aTTECTallUU - CUTYallMOHHBIC 3a/IaHMUSL.
Cnioco6 npoBeieHus1 CrIoCOObI MPOBEACHUS: TUCHMEHHBIN.

Tumnossie 3adaHusA:

1. Odopmute TOKyMEHTHI O NpueMe paboTHUKA Ha padoTy, O MepeBojIe

paboTHHMKA Ha Jpyrylo padboTy, O MPEIOCTaBICHUH OTIIYyCKa, O HAMpaBlICHUU
paOOTHUKOB B KOMaHAMPOBKY, O TPUMCHCHHH MeEp AUCIUIUIMHAPHOTO
BO3JICHCTBHS (MOOIIPEHUsT W HaKa3aHus), O MPEKpalleHUuH (PacTOPKEHUN)
TPYAOBOTO JOTOBOpPa ¢ paOOTHUKOM (10 BBIOOPY 00YUYarOIIErocs).

2. Omnpenenure TpeboOBaHMS K KaHAWJATaM B KaJApPOBBIA pe3epB Ha
JOJKHOCTh Ha4yaJlbHUKA FOPUAMYECKON CIyXObl, HadalbHUKAa (UHAHCOBOTO
yIpaBJieHUsl, HadaJlbHUKA KaJApOBOW CIy»XkObl (10 BBIOOpY oOOydaromierocs) u
o(opMHTE COOTBETCTBYIOIINE JOKYMEHTHI.

3. Onpenenure TmepedeHb W TMOPSAOK BBIIUIAT COIMAIBHBIX JIBTOT
paboOTHHUKAM OTACNBbHBIX KaTeropuil (Mo BBIOOPY oOOydYaromierocs). YKakurte
IpecTaBUTeNIe BHEIIHEH Cpelbl, C KOTOPHIMH HEOOXOIMMO OCYIIECTBISAThH
B3aMMO/ICMCTBUE B XOJ€ ATOT0 MpoIiecca.

Kpurepun n mkana oueHuBaHus

Nupukatopsl Kputepuii ouenuBanus [ITkana oueHMBaHUSA
[1K-2.5. Odopmisier OdopmisieT cOOTBETCTBYIOIINE 3a4TEHO
COOTBETCTBYIOIIHE KaJJpOBBIE IOKYMEHTHI B COOTBETCTBUU
KaapOBbIC TOKYMCHTBI 1 C YCTAaHOBJICHHBIMU Tpe6OBaHI/I$IMI/I
BezieT 0a3bl TaHHBIX OdopmiisieT cCOOTBETCTBYIOIINE 3aYTEHO

KaJpOBbI€ TOKYMEHTHI, JOIIyCKas

HECYIIIECTBEHHbIE OIMOKH B

0hOPMIICHUH U COACPIKAHUU

OdopmiisieT COOTBETCTBYIOIINE HE3a4TeHO
KaJpOBbIe TOKYMEHTHI, JOIIyCKas

cepbe3Hble OIMOKH B OPOPMIICHUN U




COJICpPIKaHUHN

He odopmisier cooTBeTCTBYIOMINE
KaJIpOBbIC JIOKYMEHTBI

HEC3a4YTCHO

[1K-3.2. Onpenensier
TpeOOBaHUs K KaHAUAATaM
B KaJIpOBBII pE3€EPB,
OCYILIECTBIISIET OO0 U
0oTOOp TIepcoHaIa B
KaJ[pOBBIN pe3epB

Omnpenensier TpeOOBaHUS K KaHIUAATaM
B KaJIpOBBIN pe3ePB B COOTBETCTBUU C
YCTaHOBJICHHBIMHU TIPABHIIAMH,
OCYIIECTBIISET 1oA00p B 0TOOP
MepCoHaja B KaJpPOBBIi pe3EpB

3a4TCHO

Omnpexensier TpeOOBaHUS K KaHAUAATAM
B KaJIPOBBII pe3epB ¢ HEOOIBITUMU
omuOKaMu, OCYIIECTBIISIET TOI00p U
0TOOp MepcoHasia B KaJIpOBBIi pe3epB

3a4YTCHO

OmnpenenseT TpeOOBaHUS K KaHIHIaTaM
B KaJpOBBII pe3epB, A0MyCcKas
CYIIIECTBEHHbBIE OIUOKH, OCYIIIECTBIISCT
1o100p ¥ 0TOOP IMEepPCOHasa B KaJPOBBIN
pesepn

HE3a4YTCHO

He onpenensier TpeGoBanus k
KaH/HJIaTaM B KaJpOBBIH pe3eps,
OCYIIECTBIISIET TOAOOP U 0TOOP
NIEpPCOHANA B KaJPOBBI pe3epB

HE3a4YTCHO

[TK-3.6. Odopmitsier
COOTBETCTBYIOIIYIO
KaJIPOBYIO JOKYMEHTAIUIO

OdopmisieT COOTBETCTBYIOIILYIO
KaJIpOBYIO JOKYMEHTAIIUIO TTPH
ornpezesieHuu TpeOOBaHUM K
KaHJUJaTaM B KaJIpOBBIN pe3epB

3a4TCHO

OdopmiisieT cCOOTBETCTBYIOLIYIO
KaJIpOBYIO JOKYMEHTAIUIO IIPU
ofpeieNieHu TpeOoBaHui K
KaHJuJaTaM B KaJIpOBbIN pe3eps,
JIOTTyCKasi HeCYIIeCTBEHHbIE OIIMOKU

3a4TCHO

OdopmiseT COOTBETCTBYIOILYIO
KaJIpOBYIO JOKYMEHTAIIUIO MPU
ompeieTIeHUH TPEOOBAHUM K
KaHJUJaTaM B KaJIpOBBIN pe3eps,
JIOTTyCKasi CEphE3HbIE OMIUOKH 110
0(OPMIICHHIO U COJIEPKAHUIO

HE3a4YTCHO

He odopmiiseT cooTBETCTBYIOIYIO
KaJJpOBYIO JOKYMEHTAIHIO

HE3a4YTCHO

[1K-5.2. Onpenensier
nepeveHb U Mops 10K
BBIIIJIAT CONUANBHBIX JILIOT
paboTHUKaM

OrnpenensieT MOoJHBIN epedeHb U
MOPSIOK BBIMJIAT COIMATBHBIX JIBTOT
paboTHHUKaM

3a4TCHO

OHpCIICJ'IHCT OTACIBHBIC JIBI'OTHEI U
MOPAOK UX BBIIIJIAT pa6OTHI/IKaM

3a4TCHO

OHpCIICHHCT HCKOTOPBIC JILI'OTHI, HO
HapymacT MopsAa0K BEIILIAT
CONUAJIbHBIX JIBI'OT pa6OTHI/IKaM

HEC3a4YTCHO

He onpenensier nepedeHs U NOpsiAOK
BBITIAT COLUATBHBIX JILI'OT
paboTHHUKaM

HE3a4YTCHO

I1K-5.4. B3anmonencTByer
C TOCYAApCTBEHHBIMU
OpraHaMHu,

YeTko onpezaenseT HalpaBlIeHUE
B3aMMOJENCTBHS C FOCY1apCTBEHHBIMU
opraHamu, NpoecCuOHATbHBIMU

3a4TCHO




npodeccuoHaNTbHBIMU COI03aMU U IPYTUMH

COI03aMH U IPYTUMU MPEACTaBUTEIbHBIMA OpraHaMu
MpeCTaBUTEILHBIMU PaOOTHHUKOB, OOIIIECTBEHHBIMHU U

opraHamu pabOTHUKOB, MHBIMHM OpPraHU3alUsIMU 110 BOIIPOCaM

0OIIIEeCTBEHHBIMHA U UHBIMU | pealii3allui KOPIOPaTUBHON

OpraHu3aLUSIMHU 110 COIMAJIbHOM MOTUTUKH

BOIIPOCaM peai3aluu Bri6upaer HanpaBieHus 3a4TEHO
KOpIIOPAaTUBHOM B3aUMO/ICVCTBHUSI C TOCYAAPCTBEHHBIMU

COIIATLHOM ITOJINTUKH opraHamu, podecCHOHATbHBIMU

CON03aMHU U ApyTUMU
MPEJICTaBUTEIbHBIMU OpraHaMu
pabOTHUKOB, OOIIECTBEHHBIMH U
WMHBIMH OpTaHU3alUSMU 110 BOIIPOCaM
peanu3annuy KOpIOpaTUBHOU
COLIMATILHOM MOJIMTUKHU, AOMyCKast
HECYIIECTBCHHBIC ONTUOKHU

3arpyaHsaeTcs ¢ BBIOOpOM HanpaBiIeHUH HE3a4TEHO
B3aUMOJICHCTBHS C TOCY1apCTBEHHBIMU
opranam, npo)eCCHOHAIbHBIMU
COI03aMH U IPYTUMHU
NPEJCTaBUTEIILHBIMUA OpTaHaAMHK
pabOTHUKOB, OOIIECTBEHHBIMH U
WHBIMU OpTraHU3aIUSIMU 110 BOIIPOCAM
peanu3annuy KOpIOpaTUBHOU
COLMAIBHOM MOJIUTHKH

He B3aumoneiictByer ¢ HE3aYTEHO
roCyJ1IapCTBEHHBIMHU OpPTaHaMH,
MpoeCCUOHAIBHBIMU COI03aMH 1
JPYTUMU MIPEACTABUTENbHBIMU
opraHamMy pabOTHUKOB,
0OIIECTBEHHBIMU ¥ HHBIMU
OpraHu3aIUsIMU 10 BOTIpOCcCaM
peanu3aluuy KOprnopaTuBHOM
COLMAIIBHON MOJUTHKHU

B cootBerctBun ¢ «llonoxkeHrneM O pEWTHHIOBOWM cucTeME OOy4YEeHHsS B
TBI'Y», yrBepxkneHHsiM u.0. pekropa ot 30.04.2020 wurToroBas OLEHKa
CKJIaJbIBA€TCSI U3 CyMMBbI 0ajioB, MOJYYEHHBIX 3a cemecTp. B yHuBepcurere
JEUCTBYET Clieytolias IiKajia nepecyera peMTHHIOBbIX OaJIOB:

Ot 0 10 39 OaJUIOB — «HE3aYTEHO;

Ot 40 o 100 6anmnoB — «3a4TEHO.

V. YueOHO-MeTOU4YEeCKOEe U MHPOPMALIMOHHOE 00ecTieYeHUe JUCHUTLTUHBI

a) OcHOBHasl IUTEpaTYpa:

1. KysunenoBa, 1. B. JlokyMeHTaunoHHOEe oOecreueHrue yrpaBieHUs
nepcoHanoMm : ydeOHoe mocobue nisi OakamaBpoB / WM. B. Kysmemoma, I'. A.
XadgarpsH. — 2-¢ u3a. — Mocksa : JlamkoB u K, A [Tu Op Meaua, 2019. — 220
c. — ISBN 978-5-394-03124-3. — TekcT : SIEKTPOHHBIA // DIEKTPOHHO-
OoubmmoTeuHast cucrema IPR BOOKS : [caiiT]. — URL:




http://www.iprbookshop.ru/83142.html (mara oopamenwus: 05.02.2021). — Pexum
nocrtyma: s aptTopusup. [lomb3oBareneit

2. TpynoBoit kogekc P® — TekcT : 3MEKTpOHHBIM // DJIEKTPOHHO-
OnOIMoTeUHAas crucTemMa ["apant : [caiT]. — URL.:
http://www.consultant.ru/document/cons_doc_LAW_ 34683/

0) JlomomHuTeNnpHas IUTEpaTypa:

1. JIoKyMeHTaITMOHHOE OOEeCIeYeHUEe YIpaBICHUS : Y4YeOHUK JIs
CTYJICHTOB  BY30B, OOy4YalOlIUMXCsi IO HampaBleHUSIM «ODKOHOMHKa» U
«MenemxmenT», cneruanbHocTsIM «MHpopMmaTuka», «J/lokymMeHTOBenaeHHE U
JIOKYMEHTAIMOHHOE 00ECTIeUeHNE yIPaBICHU», « ABTOMATU3ALIMS U YIIPABICHUE)
/ A. C. I'punbepr, H. H. T'op6aués, H. H. 'op6aués, O. A. MyxameTuinHa. —
Mocksa : FOHUTU-JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. —
Tekcr : anekTpoHHBIM // DnexkrpoHHO-OmOMmMoreyHass cucrema PR BOOKS :

[carit]. — URL: http://www.iprbookshop.ru/71213.nhtml (mata oOparicHus:
05.02.2021). — PexxuM gocTyna: st aBTOPU3UP. TOJIb30BaTeICh
2. BepxoBues, A. B. Jlemonpou3BoactBo B kajapoBoi ciyxoe / Cocr.

A.B. Bepxosues. - 7-¢ u3a. - Mocksa : UHOPA-M, 2004. - 234 c. (bubnuoteka
xypHana "TpynoBoe npaBo P®"; Bem. 18(115)). ISBN 5-16-002143-4. - Tekcr :

anektponHbii. - URL:  https://znanium.com/catalog/product/87433  (nmata
oOpamenus: 05.02.2021). — Pexxum 1ocTyna: no nojarnucke.
3. Mantypoa, H. C. KaapoBoe nemonpou3BoJCTBO : yueOHOE mocooue

JUIsl CTYAEHTOB, oOyuaromuxcs no crneuuanbHoct 032001 lokymMeHTOBeAeHUE U
JNOKyMeHTalmoHHoe obecneyenue ynpasiuenus / H. C. MantypoBa. — YensOuHck

: UenstOMHCKHIA TOCYIapCTBEHHBIH MHCTUTYT KynbTyphl, 2013. — 100 ¢. — ISBN
2227-8397. — Tekct : aneKTpoHHBIHN // DnekTpoHHO-O0ubOIMoTeuHas cuctema [PR
BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/56420.html (zara

obpamenus: 05.02.2021). — Pexxum mocTyma: 1j1si aBTOPU3UP. TTOJIH30BATENCH

2) IIporpammHOe obecrieueHne

a) JIureH3noHHOe MPOrpaMMHOE 0OECTICUeHHE
Crynenuecknii nep., 1. 12, kopnyc «b», aynuropus 338

Cnucok I10: Y coBus IpeT0CTaBICHUS
Adobe Reader XI (11.0.13) - | becruiatHo
Russian
Google Chrome becrnatao

Kaspersky Endpoint Security 10 | Akt Ha nepenady npas Ne969 18.10.2018 r.
g Windows

Microsoft office professional | Akt npuema nepegaun Ne689 ot 05.07.2019 r.
2016

OpenOffice 4.1.1 becmiatHo
Qt5.6.0 becriatHo
WinDjView 2.0.2 becrmaTao
HUKTC 1.21 becnatHo

Microsoft Windows 10 | Akt mpuema nepenaun Ne689 ot 05.07.2019 1.



http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/71213.html
https://znanium.com/catalog/product/87433
http://www.iprbookshop.ru/56420.html

| Enterprise |

Crynenueckuii nep., a. 12, kopnyc «b», aynuropus 245

Crucoxk I10: YcaoBus npeocTaBiIeHuUs
1C:IIpeanpusrue 8 (8.3.7.1873) | Akt  npuema-nepenaun  NeTr034562  or
15.12.2009 r.

Adobe Reader XI (11.0.13) - | BecruiatHo
Russian

Dropbox becrnaTHo
Google Chrome becrnaTHo

Kaspersky Endpoint Security 10 | Akt Ha nepenady npas Ne969 18.10.2018 .
st Windows

Microsoft Office | Akt npuema nepenaun Ne689 ot 05.07.2019 1.
npodeccuoHanbHbIN mroc 2013

WinDjView 2.0.2 becmuatHo

CIIC ’TAPAHT aspo Jloroop Ne5/2018 or 31.01.2018 1.

NKTC 1.21 becrutatHo

Microsoft Windows 10 | Akt mpuema niepemgaun Ne689 ot 05.07.2019 r.
Enterprise

0) CBOOOTHO pacmpoCTpaHsIeMOe POrpaMMHOE 00ECTICUEHHE
- Adobe Reader XI
- Debut Video Capture
- 7-Zip
-iTALC
- Google Chrome
- U JIp.

3) CoBpemenHble MpOoheCCHOHATIBHBIE 0a3bl JaHHBIX M HH(POPMAIMOHHEIE
CIIPaBOYHBLIC CUCTCMbI
(Hocmyn ¢ komnwviomepos cemu T6l'Y)
. OBC «ZNANIUM.COM» www.znanium.com;
. OBC «IOPAUT» www.biblio-online.ru;
. OBC «YHuBepcurerckas oubmmoreka onman» https://biblioclub.ru/ ;
. OBC IPRbooks http://www.iprbookshop.ru/;
. OBC «Jlanb» http://e.lanbook.com;
. OBC BOOK.ru https://www.book.ru/
. OBC TsI'Y http://megapro.tversu.ru/megapro/Web
. Hayunas snexrponnas 6unbnuorexka eLIBRARY.RU (nmoamnucka Ha sxypHAaIIbI)
https://elibrary.ru/projects/subscription/rus_titles_open.asp? ;
9. Penosurapuii TBI'Y http://eprints.tversu.ru,
10. Wiley Online Library https://onlinelibrary.wiley.com/
11. Xypuansr American Institute of Physics (AIP) http://aip.scitation.org/ ;
12. XKypnuanst American Chemical Society (ACS)

CO~NO O~ WN =



https://www.acs.org/content/acs/en.html;

13. XKypnuaner American Physical Society (APS) https://journals.aps.org/about
14. Xypuans! uznarenscrsa Taylor&Francis http://tandfonline.com/;

15. INatenTHas 6a3a komnanuu QUESTEL- ORBIT https://www.orbit.com/ ;
16. BJI Scopus https://www.scopus.com/search/form.uri?display=Dbasic

17. BJ1 Web of Science
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&
search
_mode=GeneralSearch&SID=F5IxbbgnjnOdTHHNpOs&preferencesSaved=
18. DnexTponHas kojutekiusa kHUT Oxcdopackoro Poccuiickoro ¢ponma
https://ebookcentral.proquest.com/lib/tverstate/home.action

19. Pecypch m3natensctBa Springer Nature http://link.springer.com/ ;

20. ApxuBsl xypHasoB u3garensctBa Oxford University Press
http://archive.neicon.ru/xmlui/ ,

21. ApxuBsbl )KypHaJloB u3aaTenbcTBa Sage Publication
http://archive.neicon.ru/xmlui/ ,

22. ApxuBbl xkypHasoB uzgatenbctBa The Institute of Physics
http://archive.neicon.ru/xmlui/,

23. ApxuBbl XypHaJIOB u3narenbctBa Nature http://archive.neicon.ru/xmlui/,
24. ApxuBbl KypHaJoB u3gatenbcTBa Annual Reviews
http://archive.neicon.ru/xmlui/ .

25. Polpred.com O630p CMMU http://www.polpred.com/

26. CIIC Koncynpsrantllmtoc (B cetn TBIY);

27. UTIC «3akonomareanctBo Poccuny» http://pravo.fso.gov.ru/ips.html

28. Cognbie katanoru ¢poHaoB poccuiickux o6uommorek APBMMKOH, MAPC
http://arbicon.ru/; KOPBUC http://corbis.tverlib.ru/catalog/ , AC PCK o HTJI
http://library.gpntb.ru/cqi/irbis64r/62/cqgiirbis_64.exe?C21COM=F&I21DBN=RS
K&P21, DBN=RSK&S21FMT=&S21ALL=&721ID=; 5KbCOH
http://www.vlibrary.ru

4) IlepeyeHp  pecypcoB  MH(MOPMAIMOHHO-TEICKOMMYHHKAIIMOHHOH  CETH
«aTepHET», HEOOXOMMBIX [T OCBOCHHSI JUCIUILIHHBI

1. baza pmamHBIX «0O030p OAHKOBCKOTO CEKTOpa» - HH(POPMAIMOHHO-
aHanuTuyeckue Matepuansl LlenTpansHoro 0anka Poccutickoit denepanuu -
https://www.cbr.ru/analytics/?Prtld=bnksyst

2. baswl mannbix EBpomneiickoro obmecrBa mapkerunra (World Association of
Opinion and Marketing Research Professionals) - www.esomar.org

3. baza gannsix uccnenosarensckoid komnanuu CRG (CapitalResearchGroup),
BXoJAIIeH B xoaauHr "Names" - www.crg.li

4. VadopMaiiMOHHO-TIONCKOBBIE CHUCTEMBI areHTCTB «buszHec-kaptay, 3A0
«ACY-Umnynbey, «PoccUiCKUN TeHepaabHbId PErucTp MPOU3BOJUTEINIECH
TOBapoB U yciyr», «He3zaBucuMmble MNPOU3BOAUTENN TOBAPOB U YCIyT
Poccuny», «Peructp PAV-IIpeccy.

5. Cnernumanu3upoBaHHbIe 0a3bl JaHHBIX «I[€HOBOW MOHUTOPUHTY


http://library.gpntb.ru/cgi/irbis64r/62/cgiirbis_64.exe?C21COM=F&I21DBN=RSK&P21
http://library.gpntb.ru/cgi/irbis64r/62/cgiirbis_64.exe?C21COM=F&I21DBN=RSK&P21
http://www.vlibrary.ru/

6. baza manubpix «MupoBasi 3KOHOMHUKa» - UH()OPMAIIMOHHO- AHATUTHYECKHIL
pazaen  odunuanbHoro caWra MunucrepctBa  (puHaHcOB PO -
http://info.minfin.ru/worldecon.php

7. Cratuctuueckas Oasza JTAHHBIX EDK OOH -
http://w3.unece.org/PXWeb2015/pxweb/ru/STAT/STAT _ 20-ME__ 1-
MEOV

8. baza nmaHHBIX «DIJIEKTPOHHBIC XypHaNbl m3marenbcTBa laylor & Francis
(6onee 1000 namMmeHoBaHMif)» - JIOCTYm OTKpBIT K TOJHBIM TEKCTaM
YKYPHAJIOB TEKYILETO rofa U BCEM MOJHBIM TEKCTaM apXHUBHBIX HOMEPOB.

9. baza craructudeckux gaHHBIX «Permoner  Poccum»  Poccrata -
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/
publications/catalog/doc_1138623506156

10.ba3a nanneix Becemuproro banka - https://datacatalog.worldbank.org/

11.baza ganneix HII «Mexaynapognoe WccnenoBarensckoe ATEHTCTBO
«EBpaswuiickuit MouuTop» - http://eurasiamonitor.org/issliedovaniia

12.ba3a mannbix Research Papers in Economics (camasi Gomnbinass B Mupe
KOJUICKIUSI AJICKTPOHHBIX HAYYHBIX MYyOJMKAIU{A MO0 SKOHOMHUKE BKIIOYAET
oubnuorpaduueckre oOnucaHus NyOJIMKaluid, cTaTeid, KHUT U JPYTUX
MH(OPMAIMOHHKIX pecypcoB) - https://edirc.repec.org/data/derasru.html

13.ba3b1 nannbix BeemupHoro Ganka - https://data.worldbank.org/

14.ba3a nannbix Research Papers in Economics (camasi Oonplias B Mupe
KOJUIEKIUSI 3JIEKTPOHHBIX HAYYHBIX MYOJMKAUUN MO 3KOHOMHUKE BKIIOYAET
oubnuorpaduyueckre ONUCaHUS NyONMKalUWid, CcTareid, KHUT W JAPYTHX
MH(OPMAIMOHHBIX pecypcoB) - https://edirc.repec.org/data/derasru.html

15.baza ganubix PeaepanbHON HATOroBou Ciry>k0bl «CTaTUCTHUKA M aHATUTHKA
- https://www.nalog.ru/rn39/related activities/statistics_and_analytics/

16.ba3a nanubix Investfunds madopmanmronnoro arearcrea Cbonds - comepkut
MOJIHBIE TIApaMETPhl BCEX aKIMd, TOPryeMbIX Ha Oupskax Poccuu; mosiHbie
napameTpsl Bcex poccurckux [T ®PoB, apxuB JaHHBIX 110 CTOMMOCTHU Mas U
CYA OonpmmmHcTBa (PoHMOB Poccuu; apxuB NaHHBIX MO JIUBHJICHIIHBIM
BBITUIATAM POCCHMCKUX akiui. [l mosydeHuss 1ocTyna HeoOXOIUMO
3aroyiHuTh hopMy dopmy - http://pro.investfunds.ru/

17.CnpaBounas cuctema [1aBOyx —CBoOoaHbIi goctyn on-line: http://www.1
gl.ru

18.baza  nmanHbix  BcemupHoro 6anka - OTKpbITBIE  JIJaHHBIE -
https://data.worldbank.org/

19.Enunbiit  moptan OropkeTHOM cuctembl Poccuiickoit  ®enepanun -
http://budget.gov.ru/

20.baza JAHHBIX «bromxeT» Munduna Poccun -
https://www.minfin.ru/ru/perfomance/budget/

21.ba3za cratucTHYecKkuxX JaHHBIX «DHUHAHCOBO-DPKOHOMHYECKHE ITOKAa3aTeIH
P®» - https://www.minfin.ru/ru/statistics/

22.ba3bl TAHHBIX Mex1lyHapoIHOTO BaJIIOTHOT'O dboHma -
http://www.imf.org/external/russian/index.htm



23.MVYJIbTUCTAT — MHOroQyHKIMOHAIBHBIM CTAaTUCTHUYECKHM MOpTail
http://www.multistat.ru/?menu_id=1

24.ba3pl  nmaHHBIX  ouIMATBEHON  cTAaTUCTUKU — DeaepaibHOM  CITyKObI
roCyJapCTBEHHOM CTaTUCTUKU -
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/

25.®enepanibHbll  00pa3zoBarenbHbIl  TopTan  «JKoHOMHKa ColMosorus
Menemrment» - http://ecsocman.hse.ru

26.baza nmanupix «®PuHaHCOBasg MaTeMaTHKa — buOinoTeka ympaBieHHS» -
KopmopatuBablii MenemkMenT - https://www.cfin.ru/finanalysis/math/

27 .Enunbiii  penepanbubiii peectp cBeaenuir o OankporctBe (EDPCH) -
bankrot.fedresurs.ru

28.UndopmaninonHasi cucteMa AJii METOJNYECKO MOAEPKKH, cOopa JIydIIux
NPaKTUK PEryJupOBaHMs, JIUCTAHUMOHHOTO OOY4YEHHs CIEHHAIMCTOB B
0o0JacTh OLEHKU PpEryJupyrollero BO3JACHCTBUS Ha (eaepalbHOM U
peruonansHoM yposue (MC MIIT/1O) - orv.gov.ru

29.ba3b1 nanubix EBpormerickoro obmectBa mMapkerunra (World Association of
Opinion and Marketing Research Professionals) - www.esomar.org

30.baza nannbix MunskoHOMpa3BuTusi PO «UMHpopMalmoHHbie CHUCTEMBI
MunucrepcrBa B CeTH Nutepuer» -
http://economy.gov.ru/minec/about/systems/infosystems/

VI. Meroauueckue MaTepuajbl [Jisi 00y4YalOIIMXCA 10 OCBOEHHIO
THCIHUATLTHHBI

Opranu3ys CBOIO pPabOTy IO OCBOCHUIO JHUCIUILIMHBI, OOydaroniuecs
JTOJI>KHBI:

— WCTIOJIb30BaTh PEKOMEHIYEMBIM PEKUM U XapaKTep yudeOHOU paboThI MO
W3YYCHUIO JUCIUIUIMHBI, TO TMPAKTHYECKOMY TMPUMEHEHHIO H3yYECHHOTO
MaTepuanga, IO BBINOJHCHHUIO 3aJaHUd B  XOJ€  TEKyIero u
NPOMEXYTOYHOTO  KOHTPOJSI, IO HWCIOJb30BAaHUI0  HHMOPMAITMOHHBIX
TEXHOJIOTUH U Jp.;

— O3HAKOMHTBHCS C METOJAMYCCKMMH YKa3aHUSAMH TI0 JTUCIHUIUINHE,
nepeyHeM y4eOHO-METOIMYCCKUX H3MaHUN, PEKOMEHAYEMBIX IUIS TOJATOTOBKH
K 3aHATUSIM W BBINIOJHEHHS CaMOCTOSTEIbHOM paboThl, a TakXke ¢
METOJMYSCKUMHU MaTepuajaMu Ha OYMa>KHBIX H/HIJIM DJICKTPOHHBIX HOCHUTEIISX,
BBIMTYIIIEHHBIX Kadeapoi.

CamocTosiTennbHass paboTa CTYACHTOB, TMPEAYCMOTPEHHAs Y4YCOHBIM
MJIaHOM JIOJDKHA COOTBETCTBOBATH 00Jiee TIIYOOKOMY YCBOCHUIO HM3y4aeMOTO
Kypca, GOpMUPOBATh HABBIKM HMCCIEIOBATEIHCKOW pabOThHl M OPUEHTUPOBATH
CTYJICHTOB Ha YMEHHUE NMTPUMEHATHh TCOPETUUCCKUE 3HAHUS HA TTPAKTHKE.

Metoandeckre yKazaHus I 00yYJaroIIMXCs 10 OCBOCHHIO TUCITUTIINHEL:

1. Paboma c¢ ucmouHuxkamu, YKA3aHHLIMU 6 pazoele OCHOBHOU U
OononxumenbHou aumepamypsl. B Xone u3ydeHHs JUCHUIUIMHBI 00y4YaroluuMcs
HEOOXOJMMO HWCIIOJb30BaTh: MaTepPHaIbl, IPEACTABJICHHBIC IpPENoaaBaTeieM B
X0JIe ayJIMUTOPHBIX 3aHSTHH, 3aKOHOAATEIbHBIE M HOPMATHBHO-IIPABOBHIC aKThI,



PETYIHUPYIONINE NEITeIbHOCTh SKOHOMHUYECKUX areHTOB B HCCIIEIyeMou cdepe;
HMCTOYHUKH, YKa3aHHBbIC B pa3Jiejie OCHOBHOW W JOMOJHUTEIBHOU JIUTEpATyphl U
Ap.

2. CamocmosimenvHoe  u3zyyenue mem  oucyuniuumvl. B Xonue
CaMOCTOSITEJILHOTO M3YyYEeHHUsT MaTepualia oOydaromuecs MOTyT ohOopMIsATh
KOHCHEKTBHl 0 HM3y4aeMOH TeMe, KOTOphIC TOBBIIIAIOT KAadueCTBO OCBOCHUS
MaTepuala, a TaKKe MOJITOTOBUTHCS K MPOBEJACHHUIO IMTPOMEKYTOUHON aTTECTaIlUH.
Jlnst HarnsgHOCTH M ynoOCTBa 3allOMUHAHUS MaTepuania PeKOMEHIYETCsS aKTUBHO
WCIIOJIb30BaTh MPU KOHCTIEKTUPOBAHUM PUCYHKHU, CXEMbI U TAOJIUIIBI.

3. Iloocomosxa « 3ansamusm. B XoJe DOATOTOBKH K 3aHITHSIM
oOyuaromuecs JTIOJDKHBI cJIeqOBaTh METOINYCCKUM pPEKOMEHAAIUAM
MIPETo/IaBaTelis, YIUTHIBasl YTO YACTh BOIMPOCOB BBIHOCHTCS Ha OOCYXICHHE Ha
3aHATUAX. OpHOM U3 OCHOBHBIX (OPM TEKYIIETO KOHTPOJISI TMOJArOTOBKHU
0oOydJaromuxcsi K 3aHATHSAM SBISETCS YCTHBIM OTBET, JOKJIaJd, NpPE3CHTAaIMs,
KOHTPOJIbHOE TECTUPOBAHUE, BHIIOJTHEHUE CUTYALIMOHHBIX 3aJIaHUM U JIp.

4. [loocomoska k npomedcymournot ammecmayuu. Ilpu TOATOTOBKE K
MPOMEXKYTOUYHON aTTeCTalluyd OOydYaroluecss JTOJDKHBI ONMUpaThes Ha y4eOHBIN
MaTepuaj, MOJYUYCHHBIN B XOJ€ 3aHATHUM, a TaK)KE Ha MPOIECC CAaMOCTOSATEIIHLHOTO
M3y4YEeHUS JUCHUIUIMHBL. B XoJe NpoMEeKyTOYHOM aTTecTallud OLICHUBAETCS
CTeNeHb C(OOPMUPOBAHHOCTU KOMIIETCHINM, YKa3aHHBIX B pabouei mporpaMme Io
aucuuruinHe. IIpu ATOM yUYMTBIBAIOTCS pe3yJabTaThl CAMOCTOSITEILHONU padOThI U
pe3yJIbTaThl TEKYIIETO KOHTPOJIS.

B cootrBerctBun ¢ «IlonoxkeHneM O pPEUTHHIOBOM cHCTEME OOy4YeHUs B
TBI'Y», ytBepxaeHHbiM un.0. pekropa ot 30.04.2020 r., mo JIUCHUIUIMHE,
3aKaHYMBAIOILIEHCA 3a4€TOM, UTOTOBasl OLIEHKA CKJIAJIbIBAETCA M3 CyMMBbI OajuioB,
MOJYYCHHBIX 3a ceMecTp (MakcuMaabHOe KojaudecTBo O0amios — 100).

Pacnipenenenre MakcuMalbHbIX OajyioB MO BUAaM pabOThl B paMKax
PEUTUHTOBON CUCTEMBI:

Bug otuetHoctn basnel
Pabora B cemectpe 100
N3 Hux:
- MOYJbHBIE PaOOTHI 50
-MHIMBUyaJbHas paboTta 50
Uroro: 100

B yHuBepcurere HEMCTBYET Cleayrolias MIKajga IepecueTa PEUTUHTOBBIX
0aJlJIoB:

Ot 0 10 39 O0aJUIOB — «HE3aYTEHO;

Ot 40 mo 100 6amIoB — «3aYTEHO.

VIl. MaTtepuajibHO-TeXHH4YECKOE OOecreYeHmne
MarepuanbHo-TexHUUYECKass 0a3za HeoOXoauMass W TpUMEHseMas IS
OCYIIIECTBICHUS 00pa30BaTEIBHOIO TpOIecca M MPOTPAMMHOE OOecTeueHue o
JUCHUIIIIMHE BKIIFOYACT:




—  cIenuajbHbIE

IIOMCIICHUA
CHCHI/IaJII/IBI(IpOBaHHOﬁ MEOCTBI0 M TEXHHYCCKUMU

(aynuropun),

YKOMIIJIICKTOBAHHBIC
CpecacCTBaMu O6y‘I€HI/ISI,

CITy’KallTUMU JIJIsl TIPEJICTaBJICHUs yueOHOH MHPOPMAITUH B ayJUTOPHH,
- MYJIBTUMEIUMHOE 000pyI0BaHuEe (HOYTOYK, SKpaH U IMPOECKTOD);
- [IK st paGoThI CTYIEHTOB B KOMITBIOTEPHOM KJIACCE C BBIXOJIOM B

NutepHer.

VYueonas ayautopust Ne 229, 233/2, 241

CTombl, CTYyNbs, JOCKA, CTAIlMOHAPHBIN

170100, Tsepckas ob6macte, T. TBepp, Tep. | MyIbTUMEAUNHBINA IIPOEKTOD,
Crynenueckuid, 1. 12 NEPEHOCHON HOYTOYK.

VYuebnast aynutopust Ne 239, 240 Croubl, cTybA, AOCKA.

170100, Tsepckas oOmactb, T. TBepp, TIEp.

Crynenyeckuid, 1. 12

Kadenpa ynpasnenue nepconaiom 232 Croubl, CTYJIbS, CTallMOHAPHBIN
170100, Tsepckas obOmacth, T. TBepsb, TEp. | KOMIIBIOTED, IPUHTED.

Crynenueckud, 1. 12

Kommnbrorepnsie kinaccol 245, 338 Crodbl, CTYJIbS, CTallMOHApHBIE
170100, Tsepckas oOmactb, T. TBepb, Iep. | KOMIBIOTEPHI, IPUHTED.

Crynenyeckuid, 1.12

VIll. Cenenusi 06 00HOBJIEHMHU Padoyeii mMporpaMMbl THCHUTLIAHBI

Ner.i. | OOHOBIIGHHBIN pa3aen padouelt | OnucaHue BHECEHHBIX PexBu3UTHI TOKyMEHTA,
MPOTpamMMBbl TACHUTLTAHBI HA3MEHEHU YTBEPAUBIIETO
M3MEHEHUS
1.
2.




