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1. HEJIU U 3AJJAYUN JUCIUTTJINHBI
esin ocBOCHUA TUCHUIIMHBI (MOYJIA):

[lenpro OCBOEHUS TUCHIUTUINHBI SBISETCS: (OPMUPOBAHUE CIIOCOOHOCTH K KOMMYHUKAIIUN
B YCTHOH M MUCBMEHHOM (popMax Ha HHOCTPAHHOM SI3BIKE JJISl PEIICHUS 3a/1a4 MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOI'O B3aUMOACUCTBUS.

3agaum :

3ajgauyaMy OCBOCHHUS JUCHMIIIINHEI SBIISIOTCS:

- Pacimupenue u 3akperuieHre ypoBHS BIaJCHUS CTYICHTAMU aHTJIUHCKUAM SI3bIKOM;

- Pa3BuTHE HEOOXOAUMBIX HABBIKOB JIJIsl BO3MOKHOCTH IMOJIy4eHUs HH(OPMALIUU U3
3apyOeKHBIX HICTOYHHUKOB;

- Pa3zBuTHe y CTy/I€HTOB HaBBIKOB ayIMPOBaHUs, TO3BOJISIOLIMX UM IOHUMATh U
3¢ (HEeKTHBHO UCTIONB30BATH OCTYMHAIOIIYIO HH(OPMAIIHUIO;

- Pa3zBuTHe y CTy/I€HTOB HaBbIKOB TOBOPEHMS, IO3BOJISIFOIIUX UM BBIPA3UTh CBOU
MBICJIM 1 MHEHHS B MEXKINYHOCTHOM M JE€JI0BOM OOIIEHUN Ha aHTJIUHCKOM SI3BIKE.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OOII
Hukn (pazgen) OIT: B1.0O
TpeOGoBanus Kk npeABapUTEJIbHOI NOATOTOBKE 00y4al0LIerocs:

VYyeOunas aucuurianHa « MHOCTpaHHBIN S3bIK» (aHTIIMHACKUIN S3bIK) OTHOCHUTCS K biioky 1
00s13aTeNIbHON YacTH y4eOHOro IU1aHa 1o HampasieHuto noarotosku 38.03.05 busnec-
uHpopmartuka, npoduib «buzHec-aHATUTHKAY.

JucrunmHa « MTHOCTpaHHBIN SI3bIK» (AaHTITUHCKU SI3BIK) TIpeIycMaTpuBaeT GopMupoBaHue
y CTyIEHTa CIOCOOHOCTH K KOMMYHHUKAIIMU B YCTHON M MUCbMEH-HOM (hopMax Ha MHOCTPAHHOM
A3BIKAX JIJIS1 PELICHUS 3a7]a4 MEKIMYHOCTHOTO U MEKKYJIbTYPHOI'O B3aUMOCHCTBUSI.

JMcuMmInHbl (MOIYJIH) M MPAKTHKH, IJI KOTOPBIX OCBOEHHE TaHHOU THCIHMIIINHBI
(MoayJis1) He00X0AMMO KaK NMpealecTBYHOLIee:

3. OFBEM JJUCHHUITINHBI

O0uas TPy10eMKOCTh 93ET
YacoB no yueOHOMY TIaHy 324
B TOM 4HcJIe:

caMmocCTosiTeNIbHas paboTta 199
4acOB Ha KOHTPOJIb 27

4. INTAHUPYEMBIE PE3YJIbTATBHI OBYUEHMUS 10 JUCHUIIVIMHE,
COOTHECEHHBIE C INTAHUPYEMBIMU PE3YJIIbTATAMU OCBOEHUA
OBPA3OBATEJIbHOM ITPOT'PAMMBbBI

VYK-4.3: Benet nenoByo nepenucky Ha MHOCTPAHHOM SI3BIKE C Y4ETOM OCOOCHHOCTEH
CTHJIUCTUKU OPUIHAIIBHBIX TUCEM U COLIMOKYIIBTYPHBIX pa3IuuMii

VK-4.4: BemonHsAeT 171 TUYHBIX [eJel nepeBol opuIraibHbIX 1 TPOPECCHOHATBHBIX
TEKCTOB C HHOCTPAHHOTO S3bIKA HA PYCCKUM, C PYCCKOTO SI3bIKa HA MHOCTPAHHBIN

VK-4.6: YcTHO MMPpEACTABJISACT PE3YyJIbTAThI CBOEH IeITEeILHOCTH Ha HHOCTPAHHOM S3BbIKC,
MOKET NMMOAACPIKATH PA3roBOP B XOAC UX OGCY)KI[GHI/IH



5. BUAbI KOHTPOJIA

Buael KOHTpOst B ceMecTpax:

3K3aMEHBI 4
3a4€Thl 1,2,
3

6. A3BIK IITPEIIOJABAHUA

SI3BIK IpenogaBaHus: pyCCKUM.

7. CTPYKTYPA Y COAEPKAHUE JUCHUIIIMHBI (MOLYJIST)

Ne HaumeHoBaHMe pa3iesioB U TeM 33113:;1““ Cem. | YUacoB Ipumeuanue
Pazgen 1. I kypc
1.1 |Unit 1. Careers. Ip 1 8
1.2 |Unit 1. Careers. Cp 1 18
1.3 | Unit 2. Selling online. IIp 1 8
1.4 |Unit 2. Selling online. Cp 1 18
1.5 |Unit 3. Companies. IIp 1 8
1.6 |Unit 3. Companies. Cp 1 18
1.7 |Unit 4. Great ideas. Ip 1 12
1.8 |Unit 4. Great ideas. Cp 1 18
1.9 |Unit 5. Stress. Ip 2 6
1.10 |Unit 5. Stress. Cp 2 18
1.11 [Unit 6. Entertaining. IIp 2 6
1.12 [Unit 6. Entertaining. Cp 2 16
1.13 [Unit 7. Marketing. IIp 2 10
1.14 | Unit 7. Marketing. Cp 2 16
Pazgen 2. 2 kypc.

2.1 |Unit 8. Planning. IIp 3 4
2.2 | Unit 8. Planning. Cp 3 20
2.3 |Unit 9. Managing people. IIp 3 10




2.4 [Unit 9. Managing people. Cp 3 20
2.5 [Unit 10. Conflict. Ip 3 6
2.6 |Unit 10. Conflict. Cp 3 12
2.7 [Unit 10. Conflict. Ip 4 4
2.8 |Unit 10. Conflict. Cp 4 8
2.9 |Unit 11. New business. IIp 4 8
2.10 [Unit 11. New business. Cp 4 10
2.11 |Unit 12. Products. IIp 4 8
2.12 | Unit 12. Products. Cp 4 7
2.13 | 9Ox3ameH. [ToaroroBka k sKk3amMeHy Ok3ameH |4 27

Cnucok o0pa3oBaTe/IbHbIX TEXHOJIOTHIA

1 | HWrpoBblie TeXHOIOTUU

2 |IIpoekTHas TEXHOJIOTHS

JluckyccuoHHbIe TeXHOJIOTHH (hOpyM, CUMITO3UYM, 1e0aThl, aKBapuyMHasi IUCKyCCus,
MaHeJbHAasl TUCKYCCHSI, KPYTJIbIA CTOJ, (PaCUIUTUpOBAaHHAS U T.1.)

4 | AxTuBHOE cilymiaHue

5 | Metox case-study

MeToap! TpynIoOBOTO pelIeHus TBopUYecKux 3a1ad (meton Jlenbdu, meton 6—6, MeTos
pa3BHBaIOIICH KOONEepaIMi, MO3rOBOM IITYpM (METOJI TeHepaluy Wiei), HeTBOPKUHT U T.J.)

7 | TectupoBanue

8 Z[I/ICTaHI_[I/IOHHBIC O6pa3OBaTeJ'IBHBIe TCXHOJIOI'NH

8. OIEHOYHBIE MATEPHAJIBI VIS TPOBEJEHUS TEKYIIEN 1
MMPOMEXYTOYHOM ATTECTAIINA

8.1. Oneno4ynbie MaTepHAaJIbl JJIsl IPOBENCHUA TEKYIeH aTTeCTAluN

B cBs3u ¢ TEM, YTO OICHOYHBIC MaTCpUaJIbl JOJPKHBI o0ecrieunBaTh BO3MOKHOCTE
00BEKTUBHOM OIIEHKH YPOBHS CPOPMUPOBAHHOCTH KOMIIETEHITNH, B paMKax TEKYIIECH aTTecTaluu
BKJIFOUCHBI: KOHTPOJIBHBIC BOIIPOCHI, TEMAaTUKAa 3JICKTPOHHBIX Hpe3eHTaHI/II>'I, TEMATUKaA OJIs1
COCTaBJICHUSI KPOCCBOP/IOB, TUITOBBIC case-study, THITOBBIC TECTHI U JIp.

Coznanue >IeKTpOHHOM Mpe3eHTanuu (Hanpumep, o teme ~“Greatldeas")

Co3paiiTe 1 IpeCTaBbTE JICKTPOHHYIO MPE3CHTANIO0 HHHOBAIIMOHHOTO TIPOTyKTa U3
Marepuana Protean ais komnanuu Fabtek. Mcnons3yiiTe maTepuansl yueOHuka ctp.40-41

Hoxknan (Hanpumep, o Teme “Companyorganisation )
JIoknaa 0 BO3MOXKHBIX CTPYKTYpax KOMIIaHUM, BApUAHTaX OPraHU3alui U IIp.

Keiic (Hanmpumep - “Conflicts in a company )




Paz6epute koHpuKT B koMmanuu European Campers, MpoBeaAUTe COBEIIAHUE, HA KOTOPOM
pa3bepuTe KOH(GIUKT U BEIpabOTaiiTe CrocoObl ero pemenus. OTnpaBbTe MUCHMO OT HIMEHH OT/IeNa
KaJ[pOB C OMMCAHUEM PEUICHUS U MPUYUH ero NpuHATHI. OnupaiTech Ha MaTepUAbI Keiica B
y4ueOHHKe CTp.95-96

Hamucanue scce (Hanmpumep, Ha Temy ““Managingpeople")
Hammmure 3cce — PACCYKACHHUEC HA TCMY TAKTHUKU YIIPABJICHUSA JIIOAbMHU.

VYuyacTue B qucKyccuu (Hanpumep, Ha TeMy “Entertaining”)
OO6cynuTe He0OOXOAUMOCTh U BO3MOXKHYIO pe3yJIbTATUBHOCTD T€X MJIM MHBIX BApUAHTOB
KOPIIOPATUBHBIX Pa3BICUEHUH JUISI KITUCHTOB.

KonnexktuBHbli npoekT (Harpumep, co3aanue npocnekra “Favouriteplacesatmy
university”)

CozpnaiiTe MyIbTUMEIUIHHBIA IPOEKT, B KOTOPOM PACCKaXKUTE O CBOMX JIIOOMMBIX MECTax B
YHUBEPCUTETE U ITI0YEMY OHU BaM HPABATCHL.

YcTHBIN 0TBET (MOHOJIOT-cOO0IIeHHE TT0 TeMe) (Hampumep, o Teme “Theworld’s most
respected companies )

Pacckaxxurte 00 01HOM U3 yBa)KaeMbIX U U3BECTHBIX KOMIIAHUHI B MUPE WU MEPECKAKUTE
TEKCT.

JHuanor — 6ecena (Hanmpumep, o Teme ‘Choosing the best candidate for the job of sales
manager»)

[ToxroroBbTe Muanor — 6ecey, B KOTOPOM OOCYIUTE U BHIOCPHUTE JIyYIIero KaHIu1aTa Ha
npeiaraeMyro JTODKHOCTh, HCXOIS M3 3aJJaHHBIX TApaMETPOB U IPUMEHSISI HEOOXOIMMBIC PEUCBBIC
KJTHIIIE.

Ponessie urpsl (Hanpumep, no Teme “Planning the first radio programme™)
B cocraBe oprkomuTeTa IeTaabHO CINIAHUPOBATH OCHOBHBIE KOMIIOHEHTHI IPOTPAMMBI, HX
IPOIOJKUTEIBHOCTb, TIOCIEI0BATEIBHOCTD, KTO OYA€T BECTH IPOTPaMMy H T.1I.)

[Tpumep TUIOBOTO TECTA:

Answer all thirty questions. There is one mark per question.

1 Complete each of these sentences with the correct option.

1 Selim believed he deserved a , so he just asked his boss for one.

a)target b) progress ¢) promotion

2 It is useful to set your own goals and to think about the skills you need to

them.

a)reach b) make c) master

3 In many countries, there are very few career for people without formal
qualifications.

a)plans b) breaks c) opportunities

4 Tt is very inconvenient to have to work when you have young children.

a)flexitime b) overtime c) time off

5 Anika attends lots of professional development seminars because she wants to

a career move.

a)take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long
-term goals.

a)ahead b) progress c) the sack

7 ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8 It is not enough just to your best; you need to have ambitions as well.

a)make b) work ¢) do

9 Sales representatives often earn a in addition to their salary when they



achieve their targets.

a)money b) living c¢) bonus

10 Multinationals often their employees excellent career opportunities if
they are willing to travel.

a) offer b) make c) take

2 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need
to your progress yourself.

12 Vladimir is hoping to research in informatics.

13 Nandita’s dream is to a living as a public relations consultant.

14 Delegating tasks is an important skill to .

15 Max is only 52, but he would like to early retirement.

LANGUAGE REVIEW: ABILITY, REQUESTS AND OFFERS

3 Complete these sentences with the appropriate form (positive or negative) of can, could or
would.

16 Alex speak Chinese, but he is planning to start learning next year.

17 Last year, our employees use the new software, so we hired a
consultant to teach them.

18 you like to take a career break?

19 Naruto get a promotion at GFS, so he wants to move to another
company.

20 Do you think you recommend one or two employment agencies?

SKILLS: TELEPHONING

4 Match each question 21—25 to the appropriate response a—e. Write your answers here:
21 22 23 24 25

21 Could I speak to Mrs Zhang, please?

22 Can I take a message?

23 Who'’s calling, please?

24 Could you tell me what it’s about?

25 Sorry. Could you say the second name again?

a If you could just tell her that Imelda Reyes rang.

b Well, I would like some information about the conference.
¢ Sure. That’s Loys. L—O—Y—S.

d Just a moment, please. I’ll put you through.

e Dieter Enke, from LPL.

5 Complete the following phrases using the words in the box.
calling / catch / engaged / on / afraid

26 Hold , please. I’ll connect you.
27 Sorry, I didn’t your first name.
28 I'm there’s no answer.

29 'm about the meeting tomorrow.

30 I can’t get through. Their phone’s always

8.2. OueHouyHble MaTepuaJIbl 1JIsl IPOBEACHHUS IPOMEKYTOYHOM aTTeCTalluu

[Tnanupyemsliii 0OpazoBaTenbHbIN pe3ynbTat Mo YK-4 — CriocoGeH oCcyIecTBIsATh JEIOBYIO
KOMMYHHKAIIMIO B YCTHOM U MUChMEHHON (hopMax Ha rocyaapcTBEHHOM s3bike Poccuiickoit
denepanyvi © THOCTPaHHOM(BIX) SI3bIKe(axX):

— YK-4.3 — Benet 1enoByo MepenucKy Ha HHOCTPAHHOM SI3BIKE C YYETOM OCOOCHHOCTEH
CTHJIUCTUKU OPUIHATIBHBIX TUCEM U COIIMOKYIBTYPHBIX Pa3IHuUi.

— YK-4.4 — BemosiHsAeT 1S JIMYHBIX [eJiel IepeBoI O(OUIIMAIBHBIX B MPOGECCHOHATBHBIX
TEKCTOB C MHOCTPAHHOTO SI3bIKa Ha PYCCKHM, C PYCCKOTO SI3bIKa HA MHOCTPAHHBIMH.

— YK-4.6 — YcTHO npeAcTaBiseT pe3yabTaTbl CBOCH NESTEIILHOCTH Ha MHOCTPAHHOM SI3bIKE,
MOJKET MOJAePkKATh PA3rOBOP B XOJI€ UX 00CYKICHUS.

[Ipumep TUIOBOTrO KOMIUIEKCHOTO 3aJaHus 7Sl IPOBEACHUS IPOMEKYTOUHOM aTTeCcTalluu



CTpyKTypa KOMIUIEKCHOTO 3a/IaHHS:

3ananwue 2. [lucbMeHHas 4aCThb—IPOBEPKa JIGKCUKO-TPAMMATHYECKUX 3HAHHH, HABBIKOB
ayJMpOBaHMs, TIMCbMa B BHJIC TECTa

3ananue 1. YcrHas yacTh — MPOBEPKA YCTHBIX KOMMYHHKATUBHBIX HABBIKOB B BUJIC
MOHOJIOTUYECKOTO BHICKA3bIBAHHSI.

[TpumMepHbIe BOIPOCHI ISl TOJTOTOBKH YCTHOW 4acTH

Unit 1 ”Careers”

1. Where would you want to be in 5 years time?

2. What should you do to get ahead in your career?

3. What helps when trying to move ahead in your career?

4. What practical advice could you give to someone who wants to get ahead in their
career?

5. Explain the meaning of the following phrases:

- Careermove;

- Careerbreak;

- Careerplan;

- Career oppotunities.

6. Who supplies information about a company to the public?

7. Who keeps and checks the financial records of a company?

8. Who helps a manager by doing some of their work for them?

9. Who is the most senior manager in a company?

10. What are the functions of a person working:

- For Researchand Development?

- As a Quality Control Inspector?

- For Personnel?

- As a Security Officer?

- As a Maintenance Engineer?

11. What can:

- anoutgoingperson do?

- Anindependentperson do?

- A bilingualperson do?

- A creativeperson do?

- Anarticulateperson do?

- Anenergeticperson do?

- What phrases can you use making calls?

- What phrases can you use receiving calls?

- What are the responsibilities of a Sales Manager?

- What kind of person should a Sales Manager be?

Unit 2

“Selling online”

1. What are the advantages of shopping online?
. Why do some people prefer not to buy things online?
. What are the keys to successful online selling?
. What is it a good website?
. Why does online shopping make the market extremely competitive?
. Why are retailers who sell products both online and in shopsin adifficult position?
. Why is the practice of dual pricing only a short-term solution?
. How can retailers make the best of both the online and offline world?
. What is it:
- the high street?
- cut-throat?
- a dilemma?
- bricks-and-motar?
- dual pricing?
- a margin?
- to shop about?

O 00 0O D B~ W



- cooling off period?
- money back guarantee?
- method of payment?
- interest-free credit?
- out of work?

- after-sales service?
- credit card details?

- to refund?

- a bargain?

- a warehouse?

- to despatch?

- to purchase?

- a supplier?

- a retailer?

- a wholesaler?

- an invoice?

- an order?

- turnover?

10
11
12

. How can you state aims?
. How can you make concessions?
. Howcanyoubargain?

Unit 3 “Companies”

O 03N N = W

products?

have?

12.
13.
14.

15.
16.
17.
18.
19.
20.

. Whatis a company?

. What companies do you know?

. Which company would you like to work for?
. What is a share price?

. Whatis a workforce?

. Whatis a profit?

. Whatis a turnover?

. Whatis a subsidiary?

. What is a market share?

10.
11.

What is a head office?
What company department is concerned with studying new ideas and planning new

What department keeps a record of money coming in and going out?
What department is involved with managing and organizing the work of a company?
What department deals with employees and helps with any problems they might

What department deals with selling and promoting its products?
What are the most important factors that make a company successful?
What is necessary to make an effective presentation?

How can you outline the presentation?

How can you introduce new information?

How can you end the presentation?

Unit 4 “Greatldeas”

1
2
3
4
5
6.
7
8
9
1

0

. How can great ideas be generated?

. Which companies are ready to spend a lot on R&D?

. What examples of great business ideas do you know?
. What makes a business idea a really great idea?

. Why do some people buy new products?

What does it mean “to take advantage of an opportunity”?

. What does it mean “ to raise somebody’s status”?
. What does it mean “to enter a market”?
. What does it mean “ to extend a product range”?

. What does it mean “to meet a need”?



11. What does it mean “to make a breakthrough™?

12. Whatis ‘brainstorming’?

Unit 5 “Stress”

. Whatisstress?

. What types of stress do you know?

. Which situation is the most stressful for you?

. Who are more vulnerable: men or women?

. Who cope with pressure better?

. What pace of life do you prefer: slow or fast?

. What can people do to have a good work-life balance?
. What do you do to relax?

. Give definitions to the following words:

- lifestyle,

- workabholic,

- workload,

- deadline,

- flexitime

- anaccount

- anoverdraft

- a loan

- interest

- savings

- a cheque

- a creditcard

10. Why do people become workaholic?

11. Which job is the most stressful from your point of view?
Unit 6 Entertaining

. How can you entertain foreign guests?

. What are the three favourite forms of entertainment?
. What places would you like them to visit?

. What events would you recommend?

. What other type of entertainment could you offer?

. Describe your actions if you decided to invite your business partner to a restaurant?
. What cuisine are you keen on?

. How would you describe a typical dish from your country to a foreign visitor?
Unit 7 “Marketing”

. What is marketing?

. What is the marketing mix?

. What and why have you bought recently?

. What is a market research?

. What is a market segment?

. What is a market share?

. Whatis consumer behaviour?

. What is a consumer profile?

. Whatareconsumergoods?

. What is a product launch?

. What is a product life cycle?

. What is a product range?

. What is a sales forecast?

. Whataresalesfigures?

. What is a sales target?

. What is an advertising campaign?

. What is an advertising budget?

. What is an advertising agency?

. What sort of advertising do you fins the most effective?
. What are keys to successful marketing?
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21. How does the technique called ‘market segmentation’ work?
Unit 8 «Planningy»
1. Whatisplanning?
2. How do you plan your career?
3. How do you plan your birthday?
4. What do you use to plan you day or week?
5. Do you stick to a plan, if you make it?
6. What are keys to good planning?
7. How often should businesses revise their plans?
8. What is a business plan like?
9. What facts do you know about the economy of Russia?
10. What are some of the possible threats and opportunities for foreign investors in
Russia?
Unit 9 “Managing people”
1. What qualities and skills should a good manager have?
2. What do managers need to understand to be good managers?
3. How can managers prepare themselves for managing international teams?
4. What advice would you give to a foreign manager who is going to manage staff in
your country?
5. How usual is it to see young people in management position in your country?
6. What challenges do young managers face, compared to older ones?
7. What are the advantages of being a relatively young manager?
8. What pieces of advice can you give to young managers?
Unit 10“Conflict”
1. What is a conflict?
. How good are you at managing conflicts?
. What are common causes of conflict in companies and organizations?
. Who is a mediator?
. How do people usually deal with personal conflicts?
. What are the best and worst qualities of a negotiator?
. What tips can you give to be a more successful negotiator?
. What would you do if you saw two colleagues having n argument?
. What would you do if a colleague criticized you?
10. What would you do if you saw a colleague stealing something?
11. What would you do if your boss never listened to your ideas?
12. What would you do if your boss asked you to work till midnight?
13. What would you do if you dealt with conflict in a negotiation?
Unit 11 "New business”
. What types of business do you know?
. What conditions are important for people starting new businesses?
. What is interest rate?
. What is exchange rate?
. What is inflation rate?
. Whatis labour force?
. Whataretaxincentives?
. Whatisgovernmentbureaucracy?
. What is GDP (gross domestic product)?
. Whatisunemploymentrate?
. Whatisforeigninvestment?
. What is balance of trade?
. What is a foreign debt?
. Whatispublicexpenditure?
. Whatis a recession?
. Whataresubsidies?
. What is a trade deficit?
. What is a trade surplus?
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19. What are the main problems facing new business?

20. What are key ingredients when starting a new business?

21. What should the company do to reduce unemployment?

22. What should the government do to attract foreign investment?

23. What should the government do to stimulate consumer spending?

24. What should the government do to reduce the budget deficit?

25. What should the government do to improve the balance of trade?

26. What should the government do to stop companies polluting air and water?

27. How is a modern market economy characterized?

3ananue 2. TunoBoe TecToBOE 3aaHUE JUIs TUCBbMEHHOM YacTu

Tect npoBepsieT HaBBIKK ayIUPOBAHMsI, YTEHUS, TMChbMa, TOBOPEHHUS, BIIaJICHHUE
COOTBETCTBYIOIIMM I'PAMMATHYECKUM U JIEKCUYECKHUM MaTepUAJIOM.

3ananue 2.1 Complete the expressions on the right so they have the same meaning as the
ones on the left.

l.CanItalkto...? ’d........ ... o Ll

2. Justamoment ... Thank you. ........ ........ ........

3. Pllconnectyou. I'll ........ ........ ... .

4. Am I speaking to Hello........ ........ Carmen Diaz?

Carmen Diaz?

5.Yes, it’sme. .............. .

6. The reason I’m calling is... Yes, ’'m ....... ....... you radvert...
7. Can I have your name ......
and address? your name and address?

3ananue 2.2 Read the passage and answer the questions:

You want a raise. You deserve a raise. But how do you ask for it? Experts say there are
several ways to make the interchange less stressful and more successful.

The first sign her co-workers noticed was the empty candy bowl. Lisa, an accountant at a
construction company, was a cheerful woman who had always kept a dish of goodies on her desk.
When she started removing the pictures and the plants from her office, rumours began to circulate.
She did not explain her behavior to anyone. Then the candy dish disappeared. She had been
promised a raise for a long while,” recounts Linda Talley, an executive coach based in Houston.
Removing things from her office was a subtle way of letting her employers know she wouldn’t
wait any longer, but it worked. A few months later her salary was boosted by $5,000. There are
many ways to ask for a raise, and Lisa’s method is not for everyone. But experts say there are some
basic ways to enhance your prospects for success.

1. WheredidLisawork?

2. Whatwasherposition?

3. Washersalaryincreased?

4. There is only one way to ask for a salary raise; isn’t there?

3anmanue 2.3 Complete these sentences with the appropriate form (positive or negative) of
can, could or would.

I Alex speak Chinese, but he is planning to start learning next year.

2 Last year, our employees use the new software, so we hired a consultant to
teach them.

3 you like to take a career break?

4  Naruto get a promotion at GFS, so he wants to move to another company.

5 Do you think you recommend one or two employment agencies?

3amanue 2.4 This draft letter of application is not suitable. Rewrite it using some of the
expressions from the Useful language box, and making any other necessary changes.

Hello

I saw your ad in our local paper last week, so I want to apply for the job of Communication
Assistant.

I know I am the person you’re looking for. I just got various A-levels from school. And all
my friends say they love chatting with me.

So write soon, and tell me when you want me to come for an interview.

Regards



Useful language

Dear Sir or Madam,

With reference to your advertisement in ...

I would like to apply for the position of ...

I feel I am well qualified for the position because...

I would be happy to give you more details and can be contacted at any time.

I would be happy to come for an interview at any time convenient to you.

I enclose a copy of my CV.

A full CV is attached.

I look forward to hearing from you.

Yours faithfully,

3ananue 2.5 Complete each of these sentences with the correct option.

1  Selim believed he deserved a , S0 he just asked his boss for one.

a) target b) progress c¢) promotion

2 Itis useful to set your own goals and to think about the skills you need to
them.

a) reach b) make c) master

3 In many countries, there are very few career for people without formal
qualifications.

a) plans b) breaks c¢) opportunities

4 Itis very inconvenient to have to work when you have young children.

a) flexitime b) overtime c) time off

5  Anika attends lots of professional development seminars because she wants to

a career move.

a) take b) make c) earn

6 If you want to get in your career, you have to have clear short- and long-
term goals.

a) ahead b) progress c¢) the sack

7  ‘Bright Sparks’ is an agency that helps school leavers on a career plan.

a) offer b) decide c) take

8  Itis not enough just to your best; you need to have ambitions as well.

a) make b) work c) do

9  Sales representatives often earn a in addition to their salary when they
achieve their targets.

a) money b) living c¢) bonus

10 Multinationals often their employees excellent career opportunities if they
are willing to travel.

a) offer b) make c) take

3ananue 2.6 Complete the sentences using the words in the box.

take / do / evaluate / master / make

11 Do not always wait for your boss to tell you how well you are doing. You also need to

your progress yourself.

12 Vladimir is hoping to research in informatics.

13 Nandita’s dream is to a living as a public relations consultant.

14 Delegating tasks is an important skill to .

15 Max is only 52, but he would like to early retirement.

dopma mpoBeIeHHs IPOMEKYTOYHOMN aTTECTAMK: YCTHAS WM MIUChMEHHAs.

8.3. TpeGoBaHusi K peHTHHI-KOHTPOJIIO

9. VYYEBHO-METOJMYECKOE U ”TH®OPMALIMOHHOE OBECIIEYEHHUE
JUCHUTIIMHBI (MOLYJIS)

Pexomenayemas ureparypa



OcHoBHAaA

Hudgp

Jlurepartypa

JIL1.1

bapanosckasi, 3axapoBa, Jlacroukuna, [Tocnenosa, CyBopoBa, AHITIMMCKUHN SA3BIK 151
skoHoMucTOB (B1-B2), Mocksa: FOpaiit, 2024, ISBN: 978-5-534-14127-6,
URL.: https://urait.ru/bcode/536667

J.1.2

Mouceesa, [lIupokux, [lamrna, AHTTUNRCKHN SI3bIK JUTsl 9KOHOMHCTOB, MockBa: FOpaiiT,
2023, ISBN: 978-5-534-09844-0,
URL: https://urait.ru/bcode/516289

JlomostHUTEILHAS
Hudgp Jlureparypa
JI.2.1 |Illnaxosa B. A., AHTIMICKUI SA3BIK AJIs CTYJ€HTOB SKOHOMHMUYECKUX CIIEINAIbHOCTEN.

English for Students of Economics, Caunkt-IletepOypr: Jlans, 2022, ISBN: 978-5-507-
44214-0,
URL: https://e.lanbook.com/book/218834

J1.2.2

Xanunosa, English for students of economics = AHrmuiACKuit sI3bIK U1 CTYICHTOB-
9KOHOMHCTOB, MockBa: M3narensctBo "OOPYM", 2023, ISBN: 978-5-00091-775-6,
URL: https://znanium.com/catalog/document?id=425201

J1.2.3

EBcrokoBa, bapabanoBa, Ara6a0siH, AHMIHIUCKUN S3BIK JI1 SKOHOMHUCTOB, MOCKBa:
Uz narensckuii Learp PUO€, 2016, ISBN: 978-5-369-01600-8,
URL: https://znanium.com/catalog/document?id=81000

Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH ""UHTepHeT"

D1 |ABBYY Lingvo 10 MHOrosi3bI4HbI CIOBaph:
32 | MynbTuTpad. MHOTOS3BIHBIN OHIAMH cioBaph :  https://www.multitran.com/
23 | Quizlet. Onmaita — TpeHaxkep jgekcuku: https://quizlet.com/
Ilepeyens nMporpaMMHOro odecneyeHust

1 Kaspersky Endpoint Security 10 ayis Windows

2 | Google Chrome

3 iTALC

4 Muoro¢ysakunonanbHbii pegakrop ONLYOFFICE

5 OC Linux Ubuntu

6 ABBYY Lingvo x5

7 Mozilla Firefox

CoBpeMeHnHbIe NpodeccHOHAIbHBIE 0a3bl JaHHBIX H HH(POPMALMOHHBIE CIIPABOYHbIE
CHCTEMBI

1 Pecypcel m3narenseTBa Springer Nature

2 BJI Web of Science

3 BJI Scopus

4 Penosurapuii TBI'Y

5 Hayunas snexkrponnas 6ubnuoreka eLIBRARY.RU (noanucka Ha sxypHasbl)

6 OBbC Tel'Y




7 SbC BOOK.ru

8 9bC «Jlaapy

9 9BC IPRbooks

10 [3BC «YHuBepcurerckast OnbInoTeKa OHIaH»

11 9bC «IOPAUT»

12 [OBbC «ZNANIUM.COM»

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCHUIIJIMHBI (MOAYJIA)

Ayaur-1 OobopynoBanne

7-111 KOMITHIOTEPBI, KOMIIEKT YIeOHON MeOeH, T0CKa

7-114 KOMIUIEKT y4eOHOIl MeOenn, mepeHOCHOH HOYTOYK, TPOEKTOp, JOCKa

7-106 KOMILIEKT Y4eOHOM MeOeIn, KOMIIBIOTEPHI, I0CKa

11. METOJUYECKUE MATEPHAJIBI VIS OBYYAIOLIUXCSI IO OCBOEHUIO
JUCHUTIIMHBI

MeTOI[I/I‘-ICCKI/Ie MaTepurabl A1 06yqa10m1/1xc;1 1O OCBOCHHIO JUCIHHUITIIMHBI

Metoanyeckre MaTepralibl MO3BOJSIOT 00y4aroLeMyCsl ONTUMAaIbHBIM 00pa3oM
CIUIAHMPOBATh U OPTraHU30BaTh MPOLIECC OCBOECHUS Y4eOHOI0 MaTepHrasa U BKIOYALOT:

— PEKOMEHJAlUHU 10 MOATOTOBKE K YYEOHBIM 3aHATHIM;

— TpeOOBaHUs IO NOJATOTOBKE 3JIEKTPOHHBIX MPE3EHTALH;

— PEKOMEHALNHU 110 CAaMOCTOSITENIbHON paboTe;

— BOIIPOCHI JIJIs1 CAMOIIOATOTOBKH K IIPOMEKYTOYHON aTTECTALN;

Metoanyeckre peKOMEeHIAIUH 0 MOATOTOBKE K YUeOHbBIM 3aHATUAM

Meroanueckue peKOMEHAALMH IS TOATOTOBKU K IPAKTUYECKUM 3aHATUAM

N3ydenue Kypca CTyJA€HTaMH JJOJDKHO OCHOBBIBATHCS HA CAMOCTOSATENBHOM MpopaboTke
KQ)KJIOM U3 TE€M IIPUBEACHHOM BBILIE IPOrPaMMBbl B COOTBETCTBUHU C IIEPEYHEM PEKOMEHYEMOU
autepaTypbl. CTyI€HTBI B KAU€CTBE CAMOCTOSITENIBHOTO 3aJaHHsI OCYILIECTBIISIFOT IOATOTOBKY
IIPE3EHTALUN, JUCKYCCUM, IPOEKTOB HA UHOCTPAHHOM SI3BIKE.

CamocrosTenbHas paboTa BKIIOYAET B ce€0s MHAWBUIYAIbHOE YTEHHUE, a TAKKe padoTy ¢
WnTepHet-pecypcamu (ayauo, Buieo (pailiiaMu 1o u3y4aeMbIM TeMaM) U MOCIEAYIOMUN YCTHBIN
OTUYET 10 OCBOCHHOMY MaTepHaly.

CamocrosTenbHas paboTa ¢ rpaMMaTHYeCKUMU MaTepHrajaMy BKIIIOYAeT B ce0st
BBIIIOJIHEHUE YIIPAXKHEHUHN U IIPOBEPKY UX I10 KIIFOYAM C LEJIbIO JaJbHEHIIEr0 COBEPILICHCTBOBAHUS
3HaHUHU TPAMMATHUKU aHTJIMMCKOTO S3bIKA.

CamocrosTenbHas paboTa npecieayer 1ellb 3aKPeNuTh, YIIyOuTh U paciiupUTh 3HAHUS,
NOJyYCHHBIE CTYJICHTaMH B XOJI€ ayIMTOPHBIX 3aHATHH, a Takke cOPMUPOBATH HABBIKU PAOOTHI C
HAaY4HOM, yueOHOH 1 yueOHO- METOANYECKOH INTepaTypoi, pa3BUBaTh TBOPUYECKOE, TPOAYKTUBHOE
MBIIIIEHHE 00yJaeMbIX, UX KpeaTuBHbIE KauecTBa. BBUy TOro, 4T0 Kypc UMeeT
KOMMYHHUKAaTUBHYIO HaIllpaBJIE€HHOCTb, OCHOBHOE BHUMAHUE CIEAYET YACIATh 3aJaHUsIM Ha
pa3BUTHE KOMMYHUKATUBHOM KOMIIETEHIIMU. TeMaTuka Kypca I03BOJIsET Pa3BUBaTh y CTYACHTOB
TBOpPYECKHE CIIOCOOHOCTH, AaeT CBOOOY JJISi HHAMBUIYaTbHOTO O(hOpPMIICHHUS BBICKAa3bIBAHUH KaK
MOHOJIOTMYECKHX, TaK U JUAJIOTUYECKUX (POJIEBBIE UTPHI).

CamocrosrenbHas padoTa 10 HHOCTPAHHOMY SI3bIKY PEau3yeTCs:

- HETIOCPEACTBEHHO B IIPOLIECCE ayAUTOPHBIX 3aHATUH - HA IPAKTUYECKUX 3aHATUAX, IIPH
BBITTOJIHEHUH CaMOCTOSTENBHBIX paboT (yBETUUYEHUE POJIH CAMOCTOATEIBHOM paboThI B Iporecce
ayJIUTOPHBIX 3aHATHH, pa3paboTka METOAMK U (HOPM OpraHU3aIMK Ay JUTOPHBIX 3aHITHH,




CIOCOOHBIX 00€CIIEYUTh BBICOKUH YPOBEHb CAMOCTOSTEILHOCTH CTYJACHTOB U YJIyUIIICHHE KauecTBa
MOATOTOBKH);

- B KOHTaKTe C TPEIo/aBaTejieM BHE paMOK PaCIMCaHUs - Ha KOHCYJIbTAIMSX 10 YIeOHBIM
BOIIPOCAM, B X0/I¢ TBOPYECKUX KOHTAKTOB, MPH JIMKBUIALUHN 33 J0JKCHHOCTEH, TP BBITOJHEHUH
WH/IMBUAYAJIbHBIX 3a/IaHUH U T.11.;

- B OubnuoTeke, joma, Ha Kadeape MpH BHIMOJIHEHHH CTYJICHTOM YU4EOHBIX U TBOPUYECKHX
3aja4 (1eJb - HAy4YHUTh CTYICHTa OCMBICICHHO M CAMOCTOSTEIBHO paboTaTh C y4eOHBIM
MaTEPHUAIOM, 3aJI0’KUTh OCHOBBI CAMOOPTaHU3aIMK U CAMOBOCITUTAHMS ).

®opMbl OpraHU3ali BHEAYAUTOPHON CaMOCTOSITENIbHOM paboThl 00y4aroImuXCst

- IOATOTOBKA U HAaIlMCaHUE COYMHEHUH, pe3IoMe U IPYIHX MUChbMEHHBIX paOOT Ha 3a/1aHHbIE
TEMBI, CTYJIEHTY eJIaTeIbHO IPEJIOCTaBUTh IIPABO BHIOOPA TEMBI; - BBIIIOJIHEHHE JOMAITHUX
3a/laHui pa3HOOOPa3HOro XapakTepa: BhIIOIHEHHE TPEHUPOBOYHBIX YIIPAXKHEHUH;
MPOCITyIIMBaHUE 3alMCH TEKCTOB C MOCIEIYIOINM U3JI0KEHUEM COJIepKaHusl; IEPEBO/] U MepecKas
TEKCTOB; 000D U U3YUYEHHE JTUTEPATyPHBIX UICTOYHUKOB; pa3pab0TKa U COCTABIICHUE PA3IUYHbIX
TeM;

- IPOCMOTP BUJIEO OTPHIBKOB C BOIIPOCHUKOM I CAMOCTOSITEIbHON MPOpabOTKH JIoMa,
KOHTPOJIb OCYILIECTBIISIETCS HA MPAKTUYECKOM 3aHATHH B BHJI€ KOJJIOKBUYMa;

- U3y4YEHHE CTyJIEHTaMU PEKOMEHyEeMOIl IMTepaTyphl 10 MPAKTUKE YCTHOW U MUCbMEHHON
peYM aHTJIMKACKOTO SI3bIKAa ¥ HOBEUIITUX IMyOIMKAIIUNA TEPUOINYECKON MeUaTH PH MOJATOTOBKE K
MIPaKTUYECKUM 3aHATHSM;

- 0030p NEePUOANYECKOI MeYaTH C MOCIEAYIOMUM U3JI0KEHUEM Ha MTPAKTUYECKOM 3aHATUH;

- BBINIOJIHEHUE UHAUBUYAJIbHBIX 33JJaHUM, HAIIPABJICHHBIX HA Pa3BUTHE y CTYJEHTOB
CaMOCTOSITEJIBHOCTH M MHULMATHBBI. THIMBHTyaIbHOE 3aJaHUE MOYKET MOJIy4aTh KaK KaXIbli
CTYJIEHT, TaK U IPYyIIa CTyJACHTOB;

- OCYILIECTBJICHHE MTPOEKTHOM pabOTHI.

1o pe3ynpraram caMOCTOSATENBHOIO PEIIEHHUS 3a/1a4 CIEAYET BbICTABIATh MO KaXAOMY
3aHATHIO OIIeHKY. [1o MaTepuaniaMm Moy WK pasjena 1enecooOpa3Ho BbAaBaTh CTYACHTY
JIOMaIlIHee 3aJaHue U Ha MOCIEAHEM IPAKTUYECKOM 3aHITHH 110 pa3Jeiny Wil MOIYJII0 OJABECTH
UTOTH €ro U3y4yeHHs (Harpumep, IPOBECTH KOHTPOJIbHYIO paboTy B LIEJIOM IO MOAYJIIO), 00CYAUTh
OLICHKU Ka)XJI0T'O CTY/JEHTA, BbIAATh JOIOIHUTEIbHBIC 3a1aHHUSI TEM CTYJAEHTaM, KOTOPbIE XOTAT
MOBBICUTH OLIEHKY. BHeaynuTopHasi camocTosiTeNbHasi padoTa CTYIEHTOB, UMEIOIIAs I[EJIbI0
OKa3bIBaTh 3P PEeKTUBHOE BIMSIHNE HA (OPMUPOBAHUE JINYHOCTU OYAYIIETO CIEeHUaINCTa,
IUIAHUPYETCA CTYACHTAMU CaMOCTOSATEIBHO.

N3ydenne kypca cTyI€HTaMU JI0JKHO OCHOBBIBATHCS HA CAMOCTOSITENILHOM MTpopaboTKe
KQ)KJI0M U3 TEM MPUBEAEHHOM BBIILIE TPOrPaMMbl B COOTBETCTBHUHU C IEPEYHEM PEKOMEHAYEMOM
autepatrypbl. CTYyI€HTbI B KAUECTBE CAMOCTOSITEIBHOTO 3aJaHUsl OCYLIECTBIISIOT MOATOTOBKY
MPE3EeHTaLNN, TUCKYCCUN, TPOEKTOB HA HHOCTPAHHOM SI3bIKE.

CamocTosTenbHast paboTa BKIIOYAeT B ce0sl HHIAWBUIYalbHOE YTCHHE, a TaKke paboTy ¢
HuTepHeT-pecypcamu (ayauo, Buaeo ¢aiiamMu 1o u3yyaeMbIM TEMaM) U MOCIEAYIOMIUN YCTHBIH
OTYET 110 OCBOEHHOMY MaTepuay.

CamocrosTenbHas paboTa ¢ rpaMMaTHYeCKUMU MaTeprajaMy BKIIIOYAET B ce0st
BBITIOJIHEHHUE YIIPAXXHEHUM U ITPOBEPKY MX IO KIIFOUAM C LIEJIbI0 JAJIBHEHIIEr0 COBEPIICHCTBOBAHUS
3HaHUN TPAMMATHKHU aHTJIMMCKOTO S3bIKA.

Meroanueckue peKOMEHAALMH IS TOATOTOBKH K POMEKYTOYHOM aTTECTALINN

[Ipu moAroToBKe K MPOMEKYTOYHON aTTeCTallud HEOOXOJUMO MTOBTOPUTH U3YyUEHHYIO
JIEKCUKY ¥ TPAMMATHKY, OOpaTUThCS K MaTepuagaM ydeOHHKa, YTOOBI OJITOTOBUTHCS K YCTHOM
YacCTH.



