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. AHHOTAIUA

1. Heapb 1 32124 TUCHMIIMHBI

OCHOBHOH 1I€NbI0 M3Y4YeHUs AUCHUILUIMHBI «lOpuanueckue TOKYMEHTBI»
ABJIETCST (POPMUPOBAHUE Y OOYYAIOIIUXCS HABBIKOB PabOThl C IOPUIUYECKUMHU
JIOKyMEHTaMU B MPOQECCHOHANIBHONU JeATeIbHOCTH. B X0Je OCBOECHHS JaHHOU
JUCHUIUIMHBL HM3y4YaeTcsa: TOHSTHE, NpPU3HAKU, KiIacCUPUKALMS IOPUANIECKUX
JIOKYMEHTOB.

B pamkax m3ydeHus MaHHOW JMCIMIUIMHBI OOyYarOIIHecs JODKHBI W3YIUTh
TpeOOBaHMsI, MPEIBABIIEMbIC KO BCEM IOPUIUICCKAM TOKYMEHTAM U OTACITHHBIM
UX BUAAM; y3HaTh OCOOCHHOCTHM  HOTApHAIbHOTO  yIOCTOBEPEHHUS U
rOCYJIapCTBEHHON PETUCTPALUM IOPUANYECKUX JOKYMEHTOB; BBISIBUTH U U3YUUTh
TEHJICHIIMM TPABONPUMEHUTEIIBHON MPAKTUKUH 1O NPUMEHEHHIO MPABOBBIX
MOCJEACTBUN IOPUINYECKUX AEHCTBHM, CBI3aHHBIX C TPUMEHEHHEM FOPUANYECKUX
JIOKYMEHTOB.

[Tocrnie nu3yyeHust JAHHOTO Kypca CTYICHTBI JOJIKHBI:

- MOHMMAaTh 3HAYECHHE HOPUANYECKUX AOKYMEHTOB KaK CPEICTBA IPABOBOIO
peryaupoBaHus (HOPMBI, COTJIAIIICHUS, UHAUBUIYaJIbHbIC PEIICHUS U T. [1.).

2. MecTo tucuMiuiaibl B cTpykrype OOII

Hucuunnvna «fOpuandeckue TOKYMEHTBD» OTHOCUTCS K AUCHUIUIMHAM
00s3aTeNbHON YaCTH YYEOHOT O MJIaHa.

Jiucumumaa  «fOpuandeckue JOKYMEHTBD» COJEPIKATEIbHO CBsS3aHA C
JTUCHUIUIMHAMY « DTUYECKUE TPUHIIUIIBI FOPUINUECKOMN JAESITEIIBHOCTIY.

Jucuunmmna «lOpunnyueckne JOKYMEHTBDY MpeanosaraeT (popMUpPOBaHUE
oOmenpodeccuoHanbHON KOMITETEHLIUU OIIK-5, poQecCuOHAIbHbIE
komriereniuu [1K-2, 4Tto ompezgenser B3auMOJEWCTBHE C JIPYTUMHU YYEOHBIMU
JUCHMIUIMHAMU B Mpoliecce GOpMHUPOBaHMS Ha3BaHHBIX KOMITIETEHIIUH.

3. O0bém quCHMILTUHBI 1T OYHOM (POpMBI 00yUYEHHSI COCTaBISIET 3 3aU€THBIX
eqununi, 108 akageMuuecKkux yaca, B TOM YHCJIE:

KOHTAKTHASA ayJIUTOPHAs1 padoTa: JeKIuu — 17 yacoB, IPaKTUYECKUE 3aHITHS —
17 gaca;

camocTosiTeJibHas padora: 74 yaca.

4. IliianupyemMblie pe3yabTaTbl 00y4eHHUsI MO JAUCHMILINHE, COOTHECEHHbIE C
IVIAHUPYEMbIMH Pe3yJibTATAMM 0CBOCHHUS 00Pa30BaTeIbHOM MPOrpaMMbI

IInanupyemsle pe3yJibTaThbl
0CBOCHHUSI 00pa30BaTeJbHOM

IInanupyemble pe3yJbTaThl 00yUeHUs 110 JUCIIUILIHHE
nporpammsl (popMupyembie Py pesy y AUCI

KOMIIETEHIIHH)
OIIK-5 criocoben OIIK-5.1 - mpaBUJIBHO PUMEHSET OCHOBBI
CaMOCTOATEIIBHO COCTABIIATD JIEIOTIPON3BOJICTBA U JOKYMEHTOO0OPOTAa, MPUEMBI

IOPUINYCCKUEC TOKYMCHTEBI U }opnzmqecxoﬁ TEeXHUKH




pa3pabaTbIBaTh MPOCKTHI
HOPMAaTHBHBIX
(MHAMBUAYATBHBIX ) TPABOBBIX
aKTOB

OIIK-5.2 - onpesiensieT B 3aBUCMMOCTH OT BUJa TOKYMEHTA U
ero ajpecara (opMy, CTUIIb U TEPMUHOIIOTHIO

OIIK-5.3 - pa3zpabarbIBaeT MPOEKTHI IOPUIUIECKUX
JOKYMEHTOB M HOPMATHUBHBIX (MHAMBHyaTbHbIX) IPABOBBIX
aKTOB

I1K-2 cnocoben
KBTU(DUIIMPOBAHHO MPUMEHSITh
HOPMAaTHBHBIC TIPABOBBIC aKTHI B
KOHKPETHBIX chepax
IOPHINYECKOM eI TEITbHOCTH U
pea30BBIBATH HOPMBI
MaTepHaIbHOTO
MPOIECCYaTbHOTO MpaBa

[1IK-2.1 - OnpenensieT coaep)kaHue | MPaBOBON XapaKTep
CIIOPHBIX CUTYalluH

[TK-2.2 - KBanmuduiupoBaHHO TOIKYET HOPMATHUBHBIC aKThI
[1K-2.3 - Beibupaet nHan6osnee 3¢ (eKTUBHBINA BapUAHT PEIICHUS

CIIOPHOM NPOOJIEMBI U €0 Pe3yabTaT

5. ®opMa NpPOMeKYTOUHON ATTECTAIMM M CEMEeCTP HNPOXOXKIAeHHAA: O

cmyoenmos ouHou gpopmul 06yuenus — 3auet (1 kypc, 1 cemectp)

6. SI3pIKk MpenogaBaHUNA — PYCCKHUIL.

. COAEP KAHUE JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JAEJIAM) C YKA3ZAHUEM OTBEJAEHHOI'O HA HUX
KO/IMYECTBA AKAJEMNYECKHUX YACOB U BU10OB

YUEBHbIX 3AHATUH

1. Lst cTyAeHTOB 04HOM (hopMbI 00YUEHHUS

KonraktHas pa6ora (4ac.) Camoct
osiTe]Ib
HafA
pabora,
Jleknun HpakTuyeckn | KCP ::I;c(:::
Y4yebHas nporpamma — Bcero € 3aHATHA Koutpo
HAaMMEHOBaHME Pa31esI0B U TeM (uac.) b
(uac.)
B T.4. B T.4.
NnpaxkTu4e NpaxkTu4
BCEro CKasl BCEro eCKasl
MOJAr0OTOB MOAr0TO
Ka BKa
1. [Ipenmer, coxepxkanme, 3amaud | 13 5 1 6
Kypca «Opunuueckue JOKyMEHTBD)
2. O6mue ¢yHKIUU TOKyMEHTOB. | 11
IIpaBoycTanoBHTENBHAS,
MpaBOpeaTu3aMOHHAs,
MPaBOOXpaHUTENbHAS, 2 1 6
YIOCTOBEpPUTENbHASS W  KOHTPOJBHO-
Haa30pHAs  (QYHKIUU  IOPUAHYECKUX
JIOKYMEHTOB.




3. [TonsTe n xapakTepHble
NPU3HAKH IOPUIMYECKOTO JOKYMEHTA.
3HavYeHne IOPUIMYECKOTO JOKYMEHTA
KaK IpaBoOBOW ()OPMBI Iiepeiaun
IOPUJINYECKH 3HAYUMOM HH(POpMAIIHH.

10

4, OO6mue TpeOOBaHMS K
O(pOPMIICHHIO JOKYMEHTOB U OJaHKOB
JIOKYMEHTOB.

11

5. Opunnueckas TEXHOJIOT ST
paboTtel ¢ JokymeHTamu. [Iporecc
[OJITOTOBKU u oopmienus
IOPUJINYECKUX JIOKYMEHTOB. JTarbl IO
CO3JIaHUIO FOPUAMYECKOTO JTOKYMEHTA.

11

6. OCHOBHBIE TIpUEMBI U CpPEICTBA
IOpUINYECKON TEXHUKH pu
COCTaBJICHUH FOPUINYECKOTIO JOKYMEHTA.
Ucnonb3oBanne FOPUANYECKON
TEPMUHOJIOTHH.

10

7. Opranu3zanus J1ea0Nporu3BOJICTBA
0  MNpemoXKEeHUs M, Kajgobam U
3asABJICHUAM I'paXXIaH.

10

8. ITonsarue nedekra B
IOPUIHYECKOM JIOKYMEHTE. Buer
NeQEeKTOB B FOPUIMYECKOM JIOKYMCHTE.
OmumbKu B IOPUINYECKOM JIOKYMEHTE.
[lpuyriHBI W YCJIOBUSL  TOSIBIICHHS
ne(EeKTOB B IOPUIMYECKUX JOKYMEHTAX.
[TpaBoBbIC ITOCJIEACTBHS HaJIAYHs
Ne(EKTOB B IOPUINYCCKUX TJOKYMEHTA.

11

9. [lonatue  mOKyMEHTOOOOpOTA.
COBOKYNHOCTH ~ NIpaBWJI,  IPHEMOB,
Croco0OB  MOATOTOBKH, COCTaBJICHUS,
odopmIIeHUS FOPUTAYECKHUX
JOKYMEHTOB, HUX CHCTeMaTH3allud M|

ydera.

11

10.  DnexkTpoHHBIN
JIOKYMEHTOOOOPOT. DIEeKTPOHHBIE
CHCTEMBI yIIpaBJIeHUS
JIeJTOTIPOU3BOCTBOM.

10

UTOI'O

108

17

17

74

I11. OBPA3OBATEJIBHBIE TEXHOJIOTUHN

1. Jlasi cryneHTOB 04HO# opMBbI 00yUeHMs.

VYuebHas nporpamMmma —
HalMEHOBAHME Pa3/IeJIOB U TEM

Bun 3anatusa

OO6pasoBarenbHbIE
TEXHOJIOTUHU




1 .Ilpenmer, conepkanue, 3agadu

Jleknus, [IpakTuueckue

Jlek1us, Mo3roBoi

Kypca «HOpunndeckne JOKYMEHTBD) 3aHSATHUS TYpM
2. O0mue ¢GyHKIUU JTOKYMEHTOB. Jlexuus, [IpakTnueckue Jlexnus, JleGaTsl
[IpaBoycTaHoBUTENBHAS, 3aHATHUS

IIpaBopeain3alliOHHas,
[IPaBOOXpaHUTENIbHAS,

yIOCTOBEPUTENIbHAsT U KOHTPOJIBHO-
HaJ30pHas (QYHKIUU FOPUINYECKUX

JTOKYMEHTOB
3. [lonssiTue ©  XxapakTepHbIC Jlexnus, [IpakTuueckue Jleknus, Pemenue kazycos
MIPU3HAKU FOPUINYECKOTO 3aHATHS

JIOKYMEHTA. 3HadeHue

IOpUJIMYECKOTO  JIOKYMEHTa  Kak

MPaBOBOM hopmbl nepeaayn

FOPUIAYECKU 3HAYUMOU

nHpopMaIuu.

4, OO0mue TpeOoBaHUs K Jleknus, [IpakTuueckue Jlexmus, [lanenpHas
0(OpMIICHUIO JIOKYMEHTOB u 3aHSITUS TUCKYCCUS
OJIAHKOB JOKYMEHTOB. .

5. Opuauyeckas  TexHoJOTUA Jlexnus, [IpakTuueckue Jlexuus, Pemenne kazycoB
paboTel ¢ mokymeHTamu. [Ipormecc 3aHATHS

IIOJITOTOBKHU u o opMIIeHUS

IOPUJIMYECKUX JIOKYMEHTOB. OTaribl

1o CO3IaHUIO FOPUINYECKOTO

JIOKYMEHTA

6. OCHOBHEBIE IIPUEMBI Hu Jlexkuwms, [Ipaktuyeckue Jleknus, Pemenue kazycos

CpPEACTBA HOPUIMYECKON TEXHUKHU
IIPU  COCTaBIICHUHM HOPUIUYECKOIO

3aHATUA

JIOKYMEHTA. Ucnonb3oBanue

IOPUANYECKON TEPMUHOJIOTUI

1. Opranuzanus Jlexuws, [IpakTnaeckue Jlexuwms ,ITonroroska
JEJIONPOU3BOCTBA o 3aHATHSA IIPOEKTOB JTOKYMEHTOB
MIPEIIOKEHUSM, xKayobam u

3asIBJICHUSIM I'PaXK/1aH.

8. ITousrue nedexra B Jlexknus, [IpakTnueckue Jlexmus, [logroroBka
IOpUANYECKOM  JTIOKyMEHTe. Buabl 3aHATHSA IIPOEKTOB TOKYMEHTOB
neeKToB B IOpUINYECKOM

JIOKYMEHTE. Ommbku B

OpPUINYECKOM TOKYMeHTe. [ [pruunHbl
U yCJOBUS MOSIBIEHUS /1€(EeKTOB B
FOPUINYECKHUX JOKYMEHTAaX.
IIpaBoBBIE TMOCIENCTBUSA HAIUYUA

neeKToB B IOPUAMYECKUX
JIOKYMEHTa.
9. [TonsiTHE TOKYyMEHTOOOOPOTA. Jleknus, [IpakTuueckue Jlexnus, ITogroroska

COBOKYITHOCTh TIPAaBWJI, IPUEMOB,
CIOCOOOB MOJITOTOBKH, COCTaBJICHUS,
oopmMITeHUS FOPUINYECKHIX
JOKYMEHTOB, UX CHCTEMaTHU3alluu U

y4era..

3aHATUA

IIPOCKTOB NOKYMCHTOB




10. DNEeKTPOHHBIN Jleknus, [IpakTuueckue Jlekius,
JTOKYMEHTOOO0OpPOT.  DJIEKTPOHHBIC 3aHATHS

CHCTEMBI yIPABJICHUS

JIETIONTPON3BOJICTBOM.

V. OHEHOYHBIE MATEPHUAJIBI VIS ITPOBEJEHUS TEKYIIEA 1
IMPOMEXYTOYHOU ATTECTAIIUU

OneHoYHbIe MATEPHAJIbI JIJIS1 IPOBEJIEHUS] TEKYIIEH aTTecTallui

1. Iloocomosexa nucomenno2o omsema Ha meopemudecKue 60npocyl.

1. 3HayeHHe IOPUIMYECKOTO JOKYMEHTa Kak NpaBOBOM (HOpMBI Tepenadu

IOPUIMYECKU 3HAYMMON HH(GOpMAaIUH.

2. Kak BBl MOHMMaeTe TEPMHUH «JOKyMeHTHpoBaHue»?  Kakummu
HOPMATHBHBIMH aKTaMU PETJIaMEHTUPYETCS MTPOLIECC CO3/IaHNs JOKyMEHTA?

3. Yto Takoe «JOKYMEHT» U KaKOBbI €r0 (PyHKIIHH?

4. Yro Takoe I0pUANYECKas CUiIa JOKYMEHTa?

5. Kak Bbl NOHMMaeTe TEPMUH <DJEKTPOHHBIM JOKyMeHT»? Kakue
HOPMATHUBHBIE aKThI PETJIAMEHTUPYIOT UCIIOJIb30BAHNUE MIEKTPOHHBIX JOKYMEHTOB B
YUPEXKIACHUU, OPraHU3aLnn?

6. Ilepeuncnure OCHOBHBIE MPHEMBI U CPEACTBA IOPUIUYECKON TEXHUKHU IPU

COCTaBJICHUH IOPUINUECKOTO JOKYMEHTA?

7. OyHKIMH U KJIaccUuPUKaUs IOPUINYECKUX JOKYMEHTOB.
8. Ilepeuncnure OCHOBHBIE MpaBWIa COCTABICHUS U O(OPMIIEHHS YCTaBOB,

MIOJIO’KEHUH, HHCTPYKITHIA?

9. Oxapakrtepusyiite mporenypy OoGOpMIICHHUS 3asBIICHUN, TOBEPCHHOCTCH H
pacmmcok?

10. Kakue HOpMaTUBHBIE aKThl OMPEICISAIOT TOPSAOK  OhOpPMIICHHS
PEKBU3UTOB JOKYMEHTOB?

2. Paszpabomaiime npezenmayuio no meme: « Opeanuzayus mexyueco XpareHus
OOKYMEHMO8 ).

3. Hatidoume 6 unmepHem U __npoanaiuzupyume _pOJUK, NOCEAUICHHbLU
0OKYMEHMY KAK CpeoCcmey nepeoayi uH@Gopmayuu.

4. [loocomosbme dcce Ha memy. « 3Hayenue npasoeo2o OOKYMEHma 8 nPasoeoll
cucmeme obuecmeay.

O1neHoYHbIEe MAaTEPHAJIbI JIJISI IPOBEJACHUS NIPOMEKYTOYHOM aTTECTAIMH

OIIK-5 - crocobeH caMOCTOATENbHO COCTABIATH IOPUAMYECKHE TOKYMEHTBHI U
pa3pabaThIBaTh MPOEKTHl HOPMATUBHBIX (MHIUBUAYATbHbBIX) IPABOBHIX aKTOB




=

4.
S.
6

[TonroroseTe mpoekT obpamienus 8 UOGHC.,

[TonroroBeTE MPOEKT OTBETA I'OCYNAPCTBEHHOIO OpraHa Ha oOOpalleHue
rpa)<1aHuHa.

[TonroToBUTh BBICTYIUIEHWE MO BOMNPOCY HaAJIEXKalero oQopMIeHUs
JIOTOBOpA KYTITU-TIPOIAXKU.

[ToaroToBETE MPOEKT TOTOBOPA APEHIbI 3€MEJIBHOTO Y4acTKa.

[TonAroToBETE MPOEKT 1€I0BOIO MUChbMa KOHTPAreHTY.

ITonrorosere Ilonoxenue o npecc-koe oOydaromuxcs By3a.

IIK-2 - cnoco6eH kBanupuIupoOBaHHO MIPUMEHITh HOPMAaTUBHBIEC TPABOBHIC AKTHI B
KOHKPETHBIX c(epax MOpUINYECKON AESITENTbHOCTH W PEaTU30BBIBATH HOPMBI
MaTepHaIbHOTO U MPOLIECCYaIbHOI0 paBa

~

Pa3paboTaiiTe npesentanuio no teme: «OpraHuszanus TEKYIIEro XpaHeHUs
JIOKYMEHTOBY.

Haiinute B MHTEPHET U MPOAHATU3UPYUTE POJIHK, TOCBSIICHHBIN JOKYMEHTY
KaK CpEeJICTBY nepenayu HHGOpMaIlii.

[ToaroroBbTe 3CCE HA TEMY: «3HAUEHUE MPABOBOrO JIOKYMEHTA B MPABOBOI
cUCTEME OOLIECTBaY.

[loaroToBpTE  MPOEKT  CyAEOHOrO0  pelIeHUs MO  NPEIJI0KEHHON
npenogaBaresieM ¢aodyre.

[ToaroToBhTE MPOEKT ONpENENEHUs Cyla O MOATOTOBKE Jiella K CyAeOHOMY
pazoupaTenbCTBY MO MPeAsIOKEHHOM IpenoaaBateneM (adyre.
[loaroToBpTe MPOEKT KajoObl B MPOKyparypy IO MPEII0KEHHON
npenojgaBaresieM ¢aodyre.

[ToaroToBbTE NPOEKT AOJKHOCTHON MHCTPYKLIMH IOPUCKOHCYJIIBTA.
Pazpemunre ka3yc 1o npeaioKEeHHOW NpenogaBaTeeM CUTYalUH.

[IpomexxyTouHas aTrTecTaiys MpoBOIUTCSA B (OpMe 3a4eTa MyTeM COUYETaHUS

MHCHbMEHHON U YCTHOM (hOPMBI.

KPUTEPUM OLIEHUBAHUS TUIIOBBIX 3AIAHUI
JJIA ITPOMEZKYTOYHOU ATTECTAIIUA

1. Kputepuu oneHMBAaHUS YCTHOIO / MIMCbMEHHOI'0 0TBETA

[IIkama
OIlIEHUBaHUS

Kpurepun ouennBanus

5-1i ypOBEHb | KaXIbId TEOPETUUCCKUN BOTPOC, HE AOMYCTUB OomuOoK. OTBET

CrtyneHT r1y0OKO M COJEp)KAaTEebHO PAaCKPHIBAET OTBET Ha

HOCHT PAa3BEPHYTHIN U MCUEPIIBIBAIOIINN XapaKTeD.




4-11 ypOBEHbD

CTy,Z[eHT B IICJIOM PACKPLIBACT TCOPETUUCCKUC BOIIPOCHI, OJHAKO
OTBET XOTsd OBl Ha OIWH H3 HHUX HE HOCHUT Pa3BCPHYTOI'O H
HCYCPIIBIBAIOIICTO XapaKTCpa.

CTy,Z[CHT B OCJIOM PaCKpbIBACT TCOPCTHYCCKUC BOIIPOCHI H

3-if ypOBEHb N

JOMYCKAeT PsiJT HETOYHOCTEH.

CryneHr dparmeHTapHO pacKpbIBaeT coziepKaHne
2-11 ypOBEHb | TEOPETHUYECKUX BOMPOCOB MJIH UX PACKPBIBAET COJCPKATEIHHO,

HO JOITYCKas SHAYUTCIIbHBIC HCTOYHOCTH.

1-i ypoBeHb

CTYI[CHT HC 3HACT OTBCTOB Ha ITOCTABJICHHBLIC TCOPCTHYCCKHC
BOIIPOCHI.

2. Kputepumn oueHuBaHus 3cce.

[HIkama
OIlEHUBaHUS

Kpurepun onennBanus

5-if ypoBeHb

Marepuan HU3J0KEH YETKO U JIAKOHUYHO (2-3 CTpaHULbI).
CyxaeHuss M apryMEHTbl pacKpblBalOTCA C ONOpPOM Ha
TEOPETUYECKHE TIOJI0KEHUS, BEIBOJIbI U (DAKTHUUECKUN MaTepHall.
[TpuBenena coOctBeHHass no3unus. CoOCTBEHHas MO3MLIMS
aBTOpA apryMeHTUpOBaHa (MpUBEIEHO OOJee OJHOIo
aprymeHTa); paboTta HOCUT mpoOnemMHbli xapakrtep. Keiic
OTJMYAETCS  OPUTUHAIBHOCTHIO  TMOCTAaHOBKH  MPOOJIEMBI.
Martepuan  CTpPYKTypHUpOBaH, u3NlaraeTcs  JIOTUYECKHU
nocienoBaTenbHo. Pabora odopmieHa B COOTBETCTBUH C
yYCTaHOBJICHHBIMU TPEOOBAHUSIMH.

4-i1 ypOBEHb

Tema B iemoM packpeita. IIpencrapineHa coOCTBEHHAS MTO3HUITUS
0e3 J0CTaTOYHOIO TOSICHEHHMS WM COOCTBEHHAS IO3MIIHS
MpeACTaBlieHa, HO MPHUBEIACHO XOTsA OBl JBa apryMeHTa.
CyXJieHUs U apTyMEHThI PUBEJICHBI C OMOPON Ha TEOPHIO, HO
HEJIOCTATOYHO MCIIOJb30BaH (DaKTUUECKUH MaTepuall.

3-ii ypOBEHb

Tema B iesoM packpsita. [IpencraBieHa coOCTBEHHAs MTO3UIUS
C HEIOCTAaTOYHOM apryMeHTarued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAs] MO3WLMSA MPEACTaBIICHA, HO
MPUBEICH TOJBKO OJWH apryMmMeHT. CyXIeHUs U apTyMEHTHI
NPUBEACHBl C ONOPOW Ha TEOPHUIO, HO 0O€3 HCIOJIb30BAHUSA
(aKTHYeCcKoro marepuaia

2-i1 ypOBEHb

Bonpoc He packpeir. Pabora He oTBedaeT TpeOOBAHUAM,
npenbsBisieMbiM K 3cce. CoOCTBeHHass TO3WIMS  HE
npejacTaBieHa U He packpeita. CopepkaHue OTBETa HE J1aeT
npeacTaBieHus 0 ee moHnMaHuu. CyIeCTBeHHbIC HEJTOCTATKH B
o¢opmieHun pabOThI (HET CHOCOK).

1-#1 ypoBeHb

3a1aHne HE BBIIOJIHEHO.




1. Kpurepuu oueHMBaHus Kelica

[Ikama

Kpurepun oneHnBanus
OLICHUBAHUs

Marepuan HM3I0KEH YETKO M JIAKOHWYHO (2-3 CTpaHULbI).
CyxneHuss W apryMEHTbl pacKpbIBAalOTCSI C OMNOpPOMl Ha
TEOPETUUECKHE TIOJI0KEHUS, BEIBOJIBI U (DAKTHMUECKUN MaTepHall.
[IpuBenena cobctBeHHas mo3uiusa. CoOCTBEHHAs] TO3UITUS
aBTOpa apryMeHTUpoBaHa (TMpuBeAeHO Oojiee OTHOTO
aprymenTta); pabota HoOcHUT TpobieMHbI xapaktep. Keiic
OTJIMYAETCS  OPUTUHAIBHOCTHIO  TMOCTAaHOBKH  MPOOJIEMBI.
Marepuan CTPYKTYypUPOBaH, U3JaraeTcsi  JIOTUYECKH
nociueaoBareiabHo. Pabora odopmiieHa B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAHUSMH.

5- ypOBEHb

Tema B nenom packpeita. [IpeacraBineHa coOCTBEHHAs MO3UIUS
0e3 J0CTaTOYHOrO MOSICHEHUS WJIM COOCTBEHHAsl MO3MLIMS
4-11 ypoBEHb IpEJCTaBlICHa, HO TMPHUBEACHO XOTsd OBl JBa apryMeHTa.
CyxneHus 1 apryMeHThI IPUBEAECHBI C ONIOPOM HA TEOPUIO, HO
HEJOCTATOYHO MCIOJIb30BaH (DAKTUYECKUN MaTepHall.

Tema B ieoM packpsita. [IpencraBieHa coOCTBEHHAs TO3UITUS
C HEIOCTAaTOYHOM apryMeHTanued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAsi MO3UIUSI TPEJCTABICHA, HO
MPUBEIEH TOJBKO OAWH apryMeHT. CyXIeHUs W apTryMEHTHI
MPUBEJCHBI C ONOPOW HAa TEOPHUI0, HO 0€3 HCIOJIb30BAHUS
(dbakTHUecKoro Marepuaia

3-if ypOBEHbD

Bonpoc He packpeir. Pabora He oTBedaeT TpeOOBaHUAM,
npeabsBisieMbiM K 3cce. CoOCTBeHHass TO3WUIMS  HE
2-11 ypOBEHb npeacTaBieHa U He packpeita. CoaepkaHue OTBETa HE J1aeT
MpeIcTaBICHUs 0 e¢ ToHMMaHuH. CyIecTBEHHbIC HEJJOCTATKH B
odopmiieHNHU pabOTHI (HET CHOCOK).

1-ii ypoBeHb 3azjaHue HE BBITIOJIHEHO.

V. Yue6Ho-MeTOoqU4YecKOe U HHPOPMAIIMOHHOE O0ecniedeHUe TUCHUIITUHBI
1) pexomenyemas aureparypa
a) OCHOBHas JINTEpaTypa:
a) OCHOBHas JINTEpaTypa:
1.  Jlenonmpou3BOACTBO U PEXKHUM CEKPETHOCTU B OpPTraHax BHYTPEHHUX
nen : yue6. mocodue / M. C. Jlecstos, /. A. Bacunsuenxko, A. C. [Tonpasko, B. A.
Munumua. — OMmck : Omckas akagemuss MB/I Poccun, 2017. — 68 ¢. —TekcT :
anekTpoHHbIii. — URL: http://www.iprbookshop.ru/72851.html (nara
obOpamenust: 28.12.2020).
2. KupcanoBa, M. B. Kypc nemonpousBoacTBa: JOKYMEHTAllMOHHOE
obecnieueHue ynpasienus : yue6. mocooue / M.B. Kupcanora, FO.M. AkceHoB. —
6-¢ uza., ucnp. u aon. — MockBa : UHOPA-M, 2020. — 257 c. — (Beiciiee
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http://www.iprbookshop.ru/72851.html

oOpazoBanue:  bakamaBpmar). -  Tekct :  oamektponnbeii. -  URL:
https://znanium.com/catalog/product/1088888 (mara obOpamenus: 28.12.2020).

3. KoHduneHmaipHOe AETONPOU3BOACTBO M 3AIUIICHHBIN 3JCKTPOHHBIN
JOKYMEHTO000pOT : yueOHuk / moj obur. pea. H. H. Kynsera. - 2-e uzz., nepepad.
u jom. - Mockaa : Jloroc, 2020. - 500 c. - (HoBas ynuepcuteTckas 6ubinoreka). -
Texker : anexkTponHbIil. - URL: https://znanium.com/catalog/product/1212394 (nara
obpamenus: 28.12.2020).

4. Ky3nernos, M. H. JlemompousBomactBo : yd4eb.-cmpaB. mocobue / M. H.
Ky3nenos. - 9-e u3., nepepad. — Mocksa : JlamkoB u K, 2020. — 405 c. - Teker :
anexkTpoHHbii. - URL: https://znanium.com/catalog/product/1093496 (mata
obOpamenwus: 28.12.2020).

5. Usupos, B. B. Cynebnoe nenonpousBoAcTBo : yueb. mocobue / B. B.
Ysupos. - Mocksa : PI'VII, 2016. - 335 c. — Tekcrt : anekrpoHHsbiii. - URL:
https://znanium.com/catalog/product/1195543 (nata ob6pamenus: 28.12.2020).

0) IOMOTHUTENbHAS JIUTEpaTypa:

1. beikoBa, T. A. JlokymeHTanmoHHOE€ OOECIeUeHUe YIPaBICHUS
(memompou3sBojicTBO) : yueb. mocobue / T.A. beixkoBa, T.B. Kysuenona, JI.B.
Canxkuna ; oy o6mr. pen. T.B. Ky3nenoBoii. — 2-e u3j., nepepad. u gorn. — MockBa

NHOPA-M, 2021. — 304 c. — Tekcr : »saekrpoHHeri. - URL:
https://znanium.com/catalog/product/1141796 (nata oOpamenus: 28.12.2020).

2.T'yryesa, T. A. KonpunenuuansHoe nenonpoussonactso / T. A. I'yryesa.

- 2-e u3a., nepepab. u gomn. - Mocksa : UHOPA-M, 2021. - 199 c. - (Beicuee

oOpa3zoBanue: Cneumamurer). —  Texker @ anektpoHnbii. -  URL:
https://znanium.com/catalog/product/1178154 (mata oOpamenus: 28.12.2020).

3. Henonpou3BoACTBO : yueOHUK / o oo1l. pen. aou. T.A. beikoBoit. — 4-
e u3z., nepepad. u mon. — Mocksa : UHOPA-M, 2021. — 393 c. — (Bricuiee
oOpazoBanue:  bakanaBpmar). —  Tekct : onexktponnbii. -  URL:
https://znanium.com/catalog/product/1014190 (mara obparmenus: 28.12.2020).

4. Kynsies, H. H. [JoxymentoBenenue : yueonuk / H. H. Kynses, . H.
VYpanos, A. I'. ®abpuunoii ; mox pen. npod. H. H. Kynaera. - 2-¢ u3n., crep. -
Mockaa : Jloroc, 2020. - 352 c. - (HoBas ynuBepcurerckas 6ubnuoreka). - Tekcr :
anektpoHubii. - URL: https:/znanium.com/catalog/product/1211628 (mara
oOpamenust: 28.12.2020).

5. Tlpuem rpaxaaH U pacCMOTPEHUE OOpAIlICHHH B CIIEICTBEHHBIX OpraHax :
MoHorpadus / nox pex. FO.A. LisetkoBa. — Mocksa : UHOPA-M, 2021. — 399 c.
—  (Hayynas  wmbicab). —  Tekct  :  oanektponnbld. -  URL:
https://znanium.com/catalog/product/1088243 (mara obOparmenus: 28.12.2020).

2) IlporpammHoe oGecrieueHue

a) JInieH3noHHOE POrpaMMHOE 00ECTICUEHHE
Kaspersky Endpoint Security 10 — YITJT Ne [TIK 657 ot 29.12.2023 ..
CIIC I’TAPAHT aspo - norosop Ne5/2018 ot 31.01.2018
CIIC Koncynsrantl Iroc: Bepeus [Tpod. - morosop Ne 2018C8702
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https://znanium.com/catalog/product/1088888
https://znanium.com/catalog/product/1212394
https://znanium.com/catalog/product/1093496
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https://znanium.com/catalog/product/114179
https://znanium.com/catalog/product/1178154
https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1211628
https://znanium.com/catalog/product/1088243

6) CB0OOTHO pacnpoCTpaHsIeMOe POrpaMMHOE 00ECTICUCHHE
Google Chrome
Sunekc bpaysep
MuorodyakuunonanbHb penakTop ONLY OFFICE
OC Linux Ubuntu
Notepad++
OpenOffice

3) CoBpemenHblie npodeccuoHaIbHbIE 0a3bl JAHHBIX U
nH(GOPMANMOHHbIE CIIPABOYHbIE CHCTEMBI
CrpaBouHas npaBoBas cuctema «Koncymnbrant [Tmrocy https://www.garant.ru/
CnpaBounast npaBoBas cuctema «I”APAHT» https://www.consultant.ru/
ObC Jlans https://e.lanbook.com/
9BbC Znanium.com https://znanium.com/
OBC YuuBepcureTckas oubaroreka online https://biblioclub.ru
9BC FOPAMNT https://urait.ru/
9bC IPR SMART https://www.iprbookshop.ru/

VI. METOAUYECKHUE YKA3ZAHUSA J1JISA OBYYAIOIIIUXCSA
11O OCBOEHMIO JTNCIUITIJIMHBI

Bonpocs! k 3auery

1. TlpeameT u 0OBEKT U3YUECHUS AUCHUILUIUHBI «FOpUaueckue TOKyMEHThD).

2. JloxymeHT, BHUIIbI W Pa3HOBHUJHOCTH JOKyMeHTOB. Wudbopmarus, ee
Pa3HOBUTHOCTH

3. TIpoucxoxaeHue u GyHKIIUN JOKYMEHTA

4. MarepuanbHbIi HOCUTENb U HH(OPMAITUS TOKYMEHTA KaK COCTaBHBIE YaCcTH
JTOKyMEHTa

5. ®opmynsp ¥ peKBU3HUTH JOKYMEHTA. bllaHK TOKyMEHTa, €ro Ha3HA4YCHUE

6. Ilpu3Haku u CBOICTBA JOKYMEHTA.

7. CoBpeMecHHBIC TOKYMEHTHBIC CHCTEMBI, MX THNBl W BHIBL. CHCTEMBI
JIOKyMEHTUPOBAHUS. Y HUPHUITUPOBAHHBIE CUCTEMBI JIOKYMEHTHUPOBAHUS

8. OOmme mnpaswia odopmienus mgokymeHntoB. ['OCT 6.30 — 2003
«YHUPUIIUPOBAHHBIC CHUCTEMBbl JOKYMEHTAIMHU. YHU(PHUIIUPOBAHHAS CHUCTEMa
OpraHU3aluOHHO—PACTIOPSIUTETHLHOM JOKyMeHTauu. TpeboBaHus K 0(hOpPMIICHUIO
JIOKyMEHTa»

9. S3bIK U CTUIIH TOKYMEHTA

10. OpraHu3aniOHHO-TIPAaBOBasi M pacTHOpSAUTENbHAS  JOKyMEHTAIlHs,
XapaKTEPUCTHKA.

11. YuaudunupoBaHHas cucremMa OpraHu3alMOHHO-PACTIOPS AUTEIBHOM
nokymenTtaruu (YCOPJ)

12. TlnaHoBass W OTYETHAs JOKYMEHTAIlUs B CHUCTEME OpraHWU3aIlMOHHO-
pactopsIUTeILHON TOKYMEHTAIIUN
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https://www.garant.ru/
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13. CmpaBouyHO-UH(pOpMALIMOHHAS U CIIPaBOYHO-aHAIUTHYECKAs
JIOKyMEHTAIMsl, €€ Ha3HAYeHUE U OCOOCHHOCTHU

14. OpraHu3alMOHHO-TIPABOBasi JIOKYMEHTAallMs, BHUIbl JIOKYMEHTOB, HX
MOJATOTOBKA

15. JIokyMeHTOOOOpOT. Onpenenenue, XapaKTepUCTHUKA OCHOBHBIX
JIOKYMEHTOIIOTOKOB

16. IlpaBuna mnpuema W 0O0paOOTKH MOCTYMArolmed KOPPECHOHACHIIUU, HX
BJIMSTHUE Ha OPraHM3AIMIO JBIDKEHUS JOKyMEHTOB. HampaBieHnue 1OKyMEHTOB Ha
UCTIOJTHEHHE

17. CpaBHUTENbHBIE XapaKTEPUCTUKH POPM peructpanuu JokyMeHToB. CocTaB
uHbOpMaIuu

18. TexHomoruss KOHTPOJIA 32 CPOKAMH MCIIOIHEHUS JOKYMEHTOB

19. 3amaum peructpanuu IOKyMEHTOB, ee opraHuzanusi, Gopma peructpanuu
JIOKYMEHTOB

20. XapakTepucTuka TEXHOJOTUU pPabOThl C MHUChbMaMH, KajlobaMu U
3asBJICHUSIMU Tpak/iaH

21. Homenknarypa jei, ee 3Ha4€HUE U IPUMEHEHHUE B JIEIONPOU3BOJICTBE

22. Bunpl HOMEHKIATYp J1€1, OCOOEHHOCTH UX MMOCTPOCHUS U IPUMEHEHUS

23. MeTtoauka COCTaBJIEHUSI HOMEHKJIATYpPbl /€1 B TEXHOJOIMH pabOThl ¢
JOKYMEHTaMU

24. ®opmupoBaHUE JIe7 KaK TEXHOJIOTUYECKas Onepamus IeIONpOU3BOACTBA.
[TpaBuiia oopMupoBaHUs B JieNa JOKYMEHTOB OTACIBHBIX KaTETOPHid

25. DxkcmepTuza IEHHOCTH JIOKYMEHTOB B JICJIONPOW3BOACTBE. 3agadydl W
MOPSAZIOK MPOBEACHUS

26. DKCHepTHBIE KOMUCCUH YUPEXKACHUN, UX 3aJa4H U TIOPSATOK paOOTHI

27. 3HaueHue TeEpeyHS JOKYMEHTOB CO CpPOKaMH  XpaHEHHA  Kak
KJIaCCU(PUKALMOHHOTO ClipaBo4YHMKa. Ero mpuMeHeHue B A€I0NpOU3BOICTBE

28. OmnucanHue Aell IOCTOSHHOTO U BpPEMEHHOTO CpoKa XpaHeHusl. Busl onuceid,
CO3/1aBaE€MbIX IIPH Mepeaye 1] B apXUB

29. CoBpeMeHHBIE HOCUTENM  HMHQOpPMAIMW:  BHIbBI, XapaKTEPUCTHKA.
AHanoroBbIe CIOCOOBI 3aMMCcH HHPOPMAITUH

30. AymuoBusyanbHble JOKyMeHTHl. CpeiacTtBa M CHOCOOBI  3alUCH
ayJMOBHU3yalbHON HH(pOpMaLuu

31. OuudpoBanue kak cnocod JOKYMEHTUPOBAHUS

32. DNEeKTPOHHBIN JOKYMEHT: MIOHATHE U OCOOCHHOCTH CO3/IaHHUS

33. CoBpemeHHbIE CpeacTBa PUKCUPOBAHUS U BOCTIPOU3BEACHNS HH(OPMALIUN

34. YcnoBus XpaHEHHS JIOKyMEHTOB, CO3JaHHBIX IyTeM OIU(POBaHUSA
uHpopmauu (mpoodJieMbl U MyTH PEIICHMS)

35. Mukporpapuueckuil JOKyMEHT, €r0 XapaKTepUCTUKA

36. Metoasl, cpenctBa W CIOCOOBI JIOKYMEHTUPOBAHUS B COBPEMEHHBIX
YCIOBUSIX

37. ®OHOAOKYMEHTHI, UX OCHOBHBIE BH/IbI

38. Buneoszanucu kak BUJ ayAHMOBU3YaJIbHOTO JOKYMEHTA

39. KuHo(hoTog0KYMEHThI, UX OCHOBHBIE BUJIbI © OCOOEHHOCTH
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40. Texuuueckue CpencTBa, IpUMEHSIEMbIE npu TEXHOTPOHHOM
JIOKYMEHTUPOBAHHH.

41. AyrteHTUYHOCTH (TIOJJIMHHOCTh) TEXHOTPOHHBIX JOKYMEHTOB: CIIOCOOBI
MPUAAHUS IOCTOBEPHOCTU JOKYMEHTAM

42. YcioBus XpaHeHHs ayJJMOBU3YaJIbHBIX JOKYMEHTOB

43. TexHOTpOHHBIE APXUBBI: PEATbLHOCTh U BUPTYATbHOCTD

44, MukpodoTokonmupoBaHHE KaK COBPEMEHHBIM CIOCOO (UKCHUPOBAHUS
uHbOpMaIuu

45. TexHONOTHMM JOKYMEHTHUPOBAHHS TIPH TPUMEHEHWH KOMIBIOTEPHBIX
CpeAcTB (IporpaMMHOE 0OECIIEUEHNUE U CTAaHAAPThl OITUCAHUS)

46. ABTOMATH3MpPOBAHHAS TEXHOJIOTHS OOpaOOTKH BXOASIINX, UCXOMSIIAX U
BHYTPEHHHUX JOKYMEHTOB.

47. ABTOMaTH3MpPOBAHHAS TEXHOJOTHSA PAOOTHI C OOPAIEHUAMHU IPAXK/IaH.

48. ABTOMaTH3MPOBAHHBIC TEXHOJIOTHH PEJAKTUPOBAHUS TEKCTA JJOKYMEHTOB.

49. ABTOMATH3UPOBAHHBIM  KOHTPOJIb  HUCIOJHEHHUS  PaCHOPAIUTEIbHBIX
JIOKYMEHTOB.

50. bnaHk noKymeHTa

51. BuneokoHdepeHIUH

52. TocynapctBeHHass HMHPOPMALMOHHO-TEIIEKOMMYHUKAIMOHHAST ~ CHCTEMa
(UTKC).

53. JIBmkeHHe MOKyMEHTa B y4pexaeHuu, ¢pupme (Ha mpuMepe MHCbMa U
JIOKJIQTHOM 3aIUCKH)

54. MHpopMalMOHHBIE TEXHOJOTHMH KOHTPOJS HCIOJHEHUS YNPAaBICHUYECKUX
peILIeHUN

55. Knaccudpukamus CA/.

56. KommbroTepHsbie ceTH

57. KommbioTepHble TEXHOJIOTUH MOATOTOBKU U MTPOBEICHUS COBEIIIAHMM.

58. Opranuzanmsi MPOBEPOK palbOThl MOABEAOMCTBEHHBIX MPEINPUATUI
(CTpYKTYpHBIX MOpA3ACIICHUIN)

59. Opranuzamnus COBEIIAHM

60. Odopmienue 3asiBICHUS

61. IloBbimieHue S(HPEKTUBHOCTH KOHTPOJIS WCIIOJTHEHUSI JTOKYMEHTOB.
ABTOMAaTU3UPOBAHHASI TEXHOJIOTHSI KOHTPOJISI UCIIOJIHUTEIECKON JUCITUTUTHBI.

62. [MoaroroBka MOKIAIHON 3aIMMCKH

63. IloaroroBka HHGOPMAIIMOHHOTO TUCHMA

64. TlogrotoBka  TPOEKTa  TOCTAHOBJICHHS  3aKOHOJATEIBLHOTO  WJIU
WCITOJTHUTEIILHOTO OpraHa TOCyIapCTBEHHOH BJIACTH (OpraHa caMOyTPaBIICHHUS )

65. IToaroroBka pekJIaMHOIO MUChMa

66. IToaroroBka crpaBKu

67. Tlonarue npPOrpaMMHOM CHUCTEMBbI aBTOMATHU3AIlUU JIEJIOMPOU3BOJICTBA
(CAL).

68. Ilonatue  pacmpenereHHBIX aBTOMATU3UPOBAHHBIX CUCTEM B
JIOKyMEHTOOOECTICUCHHH.
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69. [lonste osnekTpoHHOrO JoKyMeHTa. CoBpeMEHHbIE TOAXOABl K
aBTOMATHU3ALMU JEJIONPOU3BOACTBA.

70. Ilpuem u yBOJBHEHUE COTPYAHUKOB

71. Ilpunnunel  obecrnieyeHuss  KOHPUACHIMAIBHOCTU  WMH(pOpMAMu B
aBTOMATU3MPOBAHHBIX CHUCTEMAX JEJIONPOU3BOCTBA.

72. IlpunsTHe ynpaBieHUYECKOrO peleHus (MoAroToBKa puKasa, yKa3aHus).

73. IIporpaMMHBIE CHCTEMBI aBTOMATU3aLIUH JI€TIO0IPOU3BOICTBA.

74. TlporpaMMHBIN HHCTPYMEHTAapUH NPUKIATHON CPEIbI

75. Ilpouecc MOKYMEHTHpPOBAaHUS M JKU3HEHHBIM IUKI JIOKyMEHTa B
YUpEKACHUU

76. Pabota c undopmarueit

77. CoBpeMEHHbIE MOAXOAbI K ABTOMATH3AL[MU JIEJIONPOU3BOJICTBA.

78. CpenctBa aIMUHUCTPATUBHO-YIIPABICHYECKOMN CBSI3U

79. CpexactBa THpa)KUPOBAHUS JOKYMEHTOB

80. XapakTepucTuka pOCCUHCKHUX CUCTEM aBTOMATU3AlMU JEIONPON3BOACTBA.

81. XapakTepucTuka pOCCUHCKHUX CUCTEM aBTOMAaTU3allMU JEJIONPOU3BOICTBA.

82. DnexTpOHHBIE BEPCUH CITYKEOHBIX IOKYMEHTOB: (DYHKLIUN U TUIIOJIOTHS

COOpHUK yrpaXxHEHU I

[ToAroTOBBTE MPOEKTHI:
1. UckoBoe 3asBiI€HUE O BO3MEIIEHUU BpeIa
2. Pemenne cyna o B3bICKAaHUW MOPAIILHOTO Bpeaa
3. IIpaBoBoe 3aKTFOYCHHE 110 CEMEHHOMY CIIOPY.

[ToaroroBrTe COOOILIEHNS IO TEME:
1. JlokyMeHTOBeaUYECKas TCPMHUHOJIOTHS;
2. JleicTByIOIMKE TOCYIapCTBEHHBIE HOPMATHBHO-METOINYECKUE JTOKYMEHTHI,
periIaMeHTHPYIOIINE TOKYMEHTUPOBAHUE YIIPaBISHYSCKOW JESITEIHHOCTH U
OpraHU3aIMIO0 €T0 JOKYMEHTAIIMOHHOTO 00€CTICUCHUS;

3. IlpaBuna coctaBienus 1 oHoOpMIICHHS YIIPABIECHYECKUX JOKYMEHTOB;

4. TpeboBaHusl K pallMOHAIBHOW OpraHu3aly padOThl C JOKyMEHTaMHU B
YCIIOBUSIX HCIIOJIb30BaHUSI B alllapaTe yIpaBiICHUS OPTraHU3aIMOHHOW U
BBIYHCIIUTEITLHON TEXHUKH;

5. IlpaBuia onepaTUBHOTO XpPaHEHUS JOKYMEHTOB;

6. [lopsmox oTOopa JOKYMEHTOB JJisi TMOCIEAYIOIIETO XpaHEHUS WIH

YHUYTOXXCHUS;
7. 3anauv u PyHKIMHU JOKYMEHTAIMOHHOTO oOecnieueHus ynpasieHus (JJOVY) B
roCyapCTBEHHOM YIIPaBJICHUYECKOM armapare.

VII. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

HanmenoBanue OCHAIIEHHOCTH CNENUAJIbHBIX MOMEIeHNH | IlepeyeHb JIMLEH3HOHHOTO
cIenUATbHBIX® NMOMeELIeHHI JJISl CAMOCTOSITe/IbHON PadoThI NMPOrpaMMHOro odecne4eHus.
NOMeIleHNH |
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NoMeIleHuii 1JIs
CaMoOCTOSATEIbHOM
padoThI

PexkBU3UTHI MOATBEPKIAIOIIET0
JAOKYMEHTA

VYueOHass ayauTopus
Ne 201 (170021,
TBepckas o00m., T.
Teepp,  yiL 2-as
I'puboenona, 1. 22),

Crombl, CTyibsi, Kadenpa, JOCKa, MPOCKIMOHHBINA
9KpaH

YueOHas
Ne 203
Teepckas o001, T.
Teepp, ym.  2-as
I'puboenona, 1. 22)

ayAUTOpHUs
(170021,

Crombl, cTymbs, Kadenpa, IOCKa, MPOCKIFOHHBINA
9KpaH

YuebHas aymutopus | CToibl, cTyibs, Kadenpa, Jocka -

Ne 209 (170021,

TBepckas o00m., T.

Teepp,  yiL 2-as

I'puboenona, 1. 22)

KommbroTepHsiit Monurtop Acer TFT 20" V203 HCb black Google Chrome
kmacc W kabuser | Monurtop LG 1510S

CaMOCTOSTENIFHON Jlazepnsrit npuaTep SAMSUNG ML-2850D Kaspersky Endpoint Security 10 mms
pabotsr crynenroB Ne | Cuctemubiii 6ok Ramec Storm Custom W CPU | Windows

210 (170021, | C2D-E7500/2048/ 500/G41/DVD-R W/In Win

Teepckas o6m., 1. | 400W/Win 7 Starter CIIC TAPAHT aspo
Teepp, yn.  2-as | Cxanep EPSON Perfection V30

I'puboenona, 1. 22)

Kommeiotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD-
RW/ksas/mpinib+Monutop 17" LG

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gh/DVD/xnas/
Mblb+MonuTop 17" LG

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Meimis+Monurop 17" LG

Kommerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Meims+Monurop 17" LG

Kommerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xas/
Mblb+MonuTop 17" LG

Kommerotep Kraftway Credo momens KC36Vista
Business/Of 2007 Pro |E7400/2* 1024Mb
DDR800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20"
LG W2043S-PFpf

Kommerorep Ramec Storm Custom W CPU-
E8400/2*1Gb /320Gh/G41/DVD-
RW/400W/xnas/mpims/kosp./Win 7 St/ Mouutop
19" PHILIPS 19S1SB

MyneTumennitaelii  poektop BenQ MP 624
(1024x768.3000 :1,2500ANSI,2,5Kr) c
MOTOJIOYHBIM KPETUIEHHEM
Jlocka uHTEepakTHUBHas
(amaronans 64°°/162,6¢cMm)
Kommerorep  iRU  Corp
4096/500/DVD-RW
Kommsrorep iRU Corp 510 IS5
Kommsrorep iRU Corp 510 IS5
Kommsrorep iRU Corp 510 IS5
Kommsrorep iRU Corp 510 IS5
Kommerorep iRU Corp 510 15

SMART Board 660

510  I5-2400/

CIIC Koncynbrantllmoc: Bepcus
Ipod.
MHOro)yHKIMOHAJIBHBIH  pENaKToOp

ONLYOFFICE 6ecmiarsoe 110
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Kommsrorep iRU Corp 510 IS5
Kommsrorep iRU Corp 510 IS5
Kommsrorep iRU Corp 510 15
Kommsrorep iRU Corp 510 IS

D-Link DES-1016D KommyTtartop 16-port
HBIT IPPON BACK Power Pro

HBIT IPPON BACK Power Pro

YueOHas
Ne 212
Teepckas o001, T.
Teepp, ym.  2-as
I'puboenona, 1. 22)

ayAUTOpHUs
(170021,

Crousl, cTymbs, Kadeapa, Jocka

YueOHas aymuropus
Ne 214 (170021,
TBepckas o00m., T.
Teepp,  yiL 2-as
I'puboenona, 1. 22)

Crombl, CTymbst, Kadempa, JOCKa, CTAIMOHAPHBIN
HPOEKTOP C SKPaHOM; HH(OPMAIIUOHHBIE CTCHIbI

Kabuner
nH(pOpPMaLMOHHBIX
TEXHOJIOT Uil B
TaMO>KEHHOM JIeJIE U B
IOPUCTIPYACHIIMK U
CTEIUATN3UPOBAHHBIN
KOMITBIOTEPHBIN KJ1acc
UL aHanM3a u
00pabOTKU TaHHBIX 110
AIIEKTPOHHOMY
JIEKJIApUPOBAHHIO
TOBapOB, TAMOKEHHOU
CTaTHCTHKE,
ynpasineHuto_Ne 219
(170021,  Tmepckas
00:m1., r. TBeps, yu. 2-
ast ['puboenona, 1. 22)

Jlazepwusrit npuatep SAMSUNGML-2850D
ITpuntep HPDJ 7350

[punrep nazepuwiit HP LJ 1200

Buneokamepa miudposas Canon-MV 15501
KommpoBanpuerit ammapar Sharp SF 2530 (c
nmymiekcoM u momataukom A3 30 xor/mur 20000
Kor/Mec)

Ckanep EPSON Perfection V30

Bbpomurtoposmuk Ibimatic(25 nuctos/500 aucToB)
Kommerorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/xnas/mbiib+Monutop 17" LG
Kommeiorep AS S 775 P4 D915-2.80 GHz/DDR
2*256Mb/SATAII
16Gb/DVD/knas/meimb+Mounutop 17" LG
Kommbiorep Ramec Storm Custom W Intel Core
i5-650/2*2048Mb/DVD
RW/xnas/mpis/Monutop ViewSonic TFT 21.5"
VA2238W-LED

Kommeiorep P4 524 Box/Asus P5LD2-
SE/C/2*512DDRII/B0SATA 1 ASUS
X300SE/CDRW LG/FDD/TS 082 350W/OkI
323M/Ippjn Comfo 600Pro/HP 2400Beng 71G+
Hoyt6yk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoyr6yk Packard Bell TX86-JO-501RU 15,6" Ci5
480M/4G/500G/GT450M
1Gb/DVDRW/WiFi/BT/cam/W7HP/mpimib/cymka
Cco1

MonnTop LG 15" L1511S

ITpoexrop LGRD-JT90, DLP ,2 200 ANSI Lm
BIT Back-UPS ES 700 VA/405W 230V

BIT Back-UPS ES 700 VA/405W 230V

BIT Back-UPS ES 700 VA/405W 230V

Komrbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mountop  E-Machines E220HQVB
21.5"

Kommsrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/morutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-

2400/4096/500/G210-512/DVD-

Google Chrome

Kaspersky Endpoint Security 10 mms
Windows

Anpra-I'T]]

CIIC TAPAHT aspo
3anonHUTENb

Takca

TaMoxeHHBIEC JOKYMEHTBI

CIIC Kouncynbrantllmoc: Bepcus
[Ipodo.
Statistica
MHOro¢yHKINOHATIBHBIH  pPEeJaKTop

ONLYOFFICE 6ecruiatsoe 110

16




RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

KommbroTep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/monutop  E-Machines E220HQVB
21.5"

KowmmbroTep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

KommbroTep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

MynbTUMEIUIHBIA KOMIDIEKT y4eOHOTo Kiacca
(Bapmant No2) Ilpoektop Casio XJ-M140,
HACTCHHBIN TIPOEKII. 9KpaH
Lumien180*180.mH0yTOyk Dell N4050. cymxa
15,6" ,MBIIIIL

ITpoexTop PanasonicPT-VW340ZE c
MOTOJIOYHBIM KPETUIEHHEM M DKPaHOM

ITpuntep popmara A3 Kyocera FS-6970DN
Kommerotep B cocTase: cuctemHsIid 610k HP 260
G1 Desktop Mini Pen 3558 V 4GB 500 7200
Ubunti linex 3yb

Kommerotep B cocrtaBe: cuctemHbIi 010k HP260
GlIDesktopMiniPen 3558 V 4GB 500 720
IlepcoHanbHBIE ~ KOMIIBIOTEp B COCTaBe:
LenovoThinkCentre, monurop LCDAOC 21,5"
HoytOyx Acer Aspire

Jlammna ocBeTUTENBHAS

DKpaH Ha IITaTHUBE DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
Marnuroina

Buneokaccera

YKamro3u BepTUKaIbHBIE

[ITaruB 1151 BUAEOKaMepBbI

D-Link DES-1016D Kommyratop  16-port
000000000008534

UBIT ippon BACK Power Pro 000000000006361
UBIT ippon BACK Power Pro 000000000006361
Kamepa Web Logitech 000000000009430
IpunTep HP LJ 2015 (A4 1200*1200)

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yk Acer Aspire




Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yk Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
Hoyt6yx Acer Aspire
[MpunTep mazepusrii HP L) 1020 A4

Y4yebHast ayauTOpHs
Ne 220 (170021,
Teepckas o001, T.
TBepp,  yIL 2-as

I'puboenona, 1. 22)

Cromnel, crynbs, Kadempa, JJOCKa, TEPEHOCHOH
MYJIBTHMETHHBIA MIPOEKTOP C  DKpaHOM;
MH(OPMAIIOHHBIEC CTCHABI

VYuebHas ayauTopus
Ne 221 (170021,
Teepckas o001, T.
TBepp, yn.  2-as
I'puboenosa, 1. 22)

Croiel, cTynbs, Kadenpa, 10cka

VYuebnast ayauropusi | Crombl, cTynbsi, Kadempa, I0cka, MPOSKIMOHHBINA
Ne 223 (170021, | sxpan

Teepckas 00w, T.

TBepp,  yiL 2-as

I'puboenona, 1. 22)

JlekumoHHast Croiel, cTynbs, Kadernpa, 10cKa

ayauToOpHs, YydeOHas

aynutopust  Ne 109

(170021,  Tmepckas

00:1., r. TBeps, yiu. 2-
ast ['puboenosa, 1. 22)

KomnerorepHsiit
KJ1acc, yueOHas
aynmuTopusi U KaOWHET
CaMOCTOSATENIBHOM
paboThl cTymeHToB No
407 (170021,
TBepckas o0m., T
TBepp,  yIL 2-as
I'puboenona, 1. 22)

Cromnel, cTynbs, Kadeapa, T0CKa;
Kommeroreps! — 25 mTyk

Google Chrome

Kaspersky Endpoint Security 10 st
Windows

MHoro¢yHKINOHATbHbIH

penakrop ONLYOFFICE 6ecmatHoe
1o

OC Linux Ubuntu 6ecruiataoe T10
CIIC TAPAHT aspo
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VYueOHas ayauTopus
Ne 309 (170021,
TBepckas o00m., T.
Teepp, yiL 2-as
I'puboenosa, 1. 24)

Croubl, cTynbs, Kadenpa, JocKa -

Jleknmonnas

aymuropus  Ne 310
(170021,  Tmepckas
00:1., r. TBeps, yu. 2-
as 'puboenona, 1. 24)

Croubl, cTynbs, Kadenpa, J0cKa -

JlexknpoHHas

aymuropuss  Ne 315
(170021,  Tmepckas
00:1., r. TBeps, yu. 2-
ast ['puboenosa, 1. 22)

Crombl, cTymnbs, Kadenpa, NOCKa, MPOSKIMOHHBIA | -
9KpaH

VIIl. CBEJEHUSA O OGHOBJEHUU PABOYEM ITPOT'PAMMBI

JTACHUILIMHBI

ILIN. | MIPOrpaMMbl
JUCIHHUILINHBI

OO0OHOBIEHHBIH
Ne pasneJ padoueit

Onucanue BHECEHHbIX H3MeHEHHU

PexBu3uTnI
JIOKYMEHTA,
YTBEPMBIIETO
N3MECHECHHUS
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