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YKHU U BBICHIEI'O OBPA3OBAHUA

"OCYJIAPCTBEHHBIN YHUBEPCUTET»



1. HEJIM U 3AJIAYU AU CIHHUTIJINHBI
ean ocBOeHNUSI AUCHUNIMHBI (MOAYJISA):

OCHOBHOH 1LeNbI0 U3YYEHUS JUCHUIUINHBI «Opuaudyeckne JOKyMEHTbD) SIBISETCA
dbopMupoBaHUe y 00y4aroIUXCsi HABBIKOB Pa0OTHI C FOPUINYECKUMHU JOKYMEHTAMHU B
npodeccuoHaNbHOM NesTeIbHOCTH. B X016 0OCBOEHUS TaHHOM TUCIUIUIMHBI U3yYaeTcs: MOHSITHE,
NPU3HAKH, KITACCUPUKAIHS FOPUANIECKUX TOKYMEHTOB.

3agauu :

M3y4YUTh TPeOOBaHMSI, MPEABIBISIEMBIC KO BCEM IOPUIUYECKUM TOKYMEHTAM U OTICIbHBIM
X BUJAM;

yY3HaTh 0COOCHHOCTH HOTAPHAIBHOTO YAOCTOBEPEHHUS U TOCYAAPCTBEHHOW PEruCTpaIiK
IOpUINYECKUX JOKYMEHTOB;

BBISIBUTH M U3YYUTh TCHICHIIMH MMPABOIIPUMEHUTEIHLHOMN MPAKTUKHU 110 IPUMEHEHHIO
MIPaBOBBIX MOCJICACTBUI IOPUANICCKUX ICHCTBHH, CBI3aHHBIX C PUMEHEHHEM FOPHIMYECKUX
JIOKYMEHTOB.

MMOHUMATh 3HAUYCHUE IOPUIUIECKUX JOKYMEHTOB KaK CpeJCTBa MPABOBOTO PEryIHMPOBAHUS
(HOpMBI, COTTIAIIEHUS], UHANBUAYAIbHbBIE PEIICHUS U T. II.).

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOIl
Hukn (paznmen) OIT:  B1.0O
TpeOGoBanus kK npeABapUTEJIbHON NOATOTOBKE 00y4aI0Ierocs:

B paMkax u3ydeHus JaHHOW AMCUUILUIMHBI 00yYaroIuecs JODKHbI U3Y4YUTh TpeOOBaHMUS,
IpEeIbBIsEMbIE KO BCEM IOPUAMUYECKUM JOKYMEHTaM M OT/IEIbHBIM UX BUJAM; y3HaTb
0COOEHHOCTH HOTAPHAIIBHOTO YAOCTOBEPEHHUS U TOCYIaPCTBEHHON PEruCTpallui FOPUANYECKIX
JIOKYMEHTOB; BBISIBUTh M U3YYUTh TEHICHIIMH NTPAaBONIPUMEHUTEIBHOM MPAKTUKH 110 IPUMEHEHHIO
IIPABOBBIX MOCJIEACTBUI IOPUINYECKUX JEHCTBUM, CBA3aHHBIX C IPUMEHEHUEM OPUINYECKUX
JIOKYMEHTOB.

IOpuaunueckast ncuxomorus

OTHUYeCcKUe NPUHIUIBI OPUANUECKOHN NEATEIbHOCTH

JucuuninHbl (MOYJIHM) U MPAKTHKHU, AJIS1 KOTOPHIX OCBOEHHE JAHHOM I CUMIIJIMHBI
(MoayJis) He00X0AMMO KaK MpealIecTBYIoIIee:

O3HakoOMUTENNbHAS TPAKTUKA

HayuHno-uccnenoBarenbckas pabora

[IpennunuiomHas npakTuka

[IpaxTuka no npoduito npodheccnoHanbHON NeSTeIbHOCTH

AHTHUKOPpPYNIIMOHHAs 3KCIEPTHU3a HOPMATUBHBIX aKTOB

JloroBOpsI B CEMEMHOM IIpaBe

3. OFBEM JIUCHHUIIJINHBI

O01mast Tpy10eMKOCTh 33ET
YacoB 1o yueOGHOMY MJIaHy 108
B TOM 4mcJie:

caMOCTOsTeNIbHAs paboTa | 74

4. INTAHUPYEMBIE PE3YJIBTATbBI OBYYEHUA 110 JUCHUIIJINHE,
COOTHECEHHBIE C INTAHUPYEMbBIMHU PE3YJIbTATAMU OCBOEHUA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

OIIK-5.1: ITpaBuibHO MPUMEHSIET OCHOBBI IETIOTIPOM3BOJICTBA M IOKYMEHTO000POTA,
MPUEMBI FOPUINYECKON TEXHUKHU



OIIK-5.2: Onpenenser B 3aBUCHMOCTH OT BHA IOKYMEHTaH ero aapecara GopMmy, CTHIIb U
TEPMHUHOJIOTHIO

OIIK-5.3: PazpabaTsiBacT MpOEKTHI FOPUIUIECKUX JOKYMEHTOB U HOPMATHUBHBIX
(MHIMBUyaJIbHBIX ) PABOBBIX aKTOB

[1K-2.1: Onpegensier coaepkaHue 1 MPaBOBOM XapaKTep CIOPHBIX CUTYaILNI

[1K-2.2: KBanupunupoBaHHO TOJIKYET HOPMAaTUBHBIC aKThI

[1K-2.3: Beibupaetr Hanbomnee 3(peKTUBHBINA BapUaHT PELICHUS CIIOPHOI MPOOIJIEMBI U €T0
pe3yJsbTar

5. BUJAbI KOHTPOJIA

Bunsl KOHTpOJIL B ceMecTpax:

3a4€Thl

1

6. A3BIK IIPEIIOJJABAHUA

SI3bIK TIpeToiaBaHus: PYCCKHIA.

7. CTPYKTYPA U COAEP)KAHUE JUCUUILIMHBI (MOLYJIS)

HaumeHoBaHue pa3iesioB U TeM

Bun
3aHATHSA

Cem.

Yacos

IIpumeyanue

Paznen 1. Temsl

1.1

1. IIpenmer, conepxanue, 3a1a4u
kypca «HOpuandyeckue JOKyMEHTBD)

JIlex

1.2

1. IIpenmer, conepxaHue, 3a1a4u
kypca «HOpuandyeckne JOKYMEHTBD)

Ip

1.3

1. IIpenmer, conepxanue, 3a1a4u
kypca «HOpuandyeckne JOKYMEHTBD)

Cp

1.4

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTaHOBUTENbHAS,
IIpaBOpeaIN3alMOHHAS,
MIPaBOOXPAaHUTEIIbHAS, YIOCTOBEPUTEIbHAS
Y KOHTPOJIbHO-HA/I30pHAast PYHKIIUU
IOPUINYECKHUX TOKYMEHTOB.

JIlex

1.5

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTranoBuUTENbHAS,
IIPaBOpEAIN3ALUOHHAS,
MIPaBOOXpPaHUTENIbHAS, YIOCTOBEPUTEIbHAS
1 KOHTPOJIbHO-HAJ[30pHast (PyHKUINU
IOPUANYECKUX TOKYMEHTOB.

1.6

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTranoBuTENbHAS,
IpaBOpeaTn3aluOHHAs,
IIPAaBOOXPAHUTEIbHAS, YJOCTOBEPUTEIbHAS
Y KOHTPOJIBHO-HAA30pHas (PyHKIIUH
IOPUINYECKUX TOKYMEHTOB.

1.7

3. IlonsTre U XapakTepHbIC MPU3HAKU
IOPUANYECKOTO JOKYMEHTa. 3HaUeHUe
IOPUANYECKOT0 JOKYMEHTa KaK IPaBOBOi
(dhopMbI nepesauu FOPUINIECKH 3HAUUMOMN
nHpopMaIuu.

Jlek




1.8

3. IloHsiTHEe U XapaKTepHbIEC MPU3HAKU
IOPUAMYECKOTO JOKYMEHTa. 3HaUeHUe
IOPUAMYECKOT0 JOKYMEHTa KaK IPaBOBOM
dbopMBbI nepeayu FOPUINIECKH 3HAUUMOI
nHpopmanuu.

Ip

1.9

3. [lonsiTre 1 XapaKTepHbBIE MPU3HAKU
IOPUINYECKOTO TOKYMEHTA. 3HAUeHUE
IOPUAMYECKOTO JJOKYMEHTA KaK IPaBOBOM
(bopMBI TIepenavn IOPUINISCKA 3HAYUMOM
nHpopmanuu.

1.10

4. O6mwme TpeOoBaHUS K
0(OPMIICHHIO TOKYMEHTOB U OJIAaHKOB
JIOKYMCHTOB.

JIex

4. O6mue TpeOboBaHUS K
0(hOpMIICHHIO TOKYMEHTOB M 0JIAHKOB
JIOKYMEHTOB.

1.12

4. O6mwme TpeOoBaHUS K
0(hOPMIICHUIO TOKYMEHTOB U OJIAHKOB
JIOKYMEHTOB.

1.13

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ nokymeHTamu. [Iporiecc moaroToBku u
0(pOpMIICHUS IOPUINUECKUX TOKYMEHTOB.
DTarnbl 0 CO3aAHUI0 FOPUIUIECKOTO
JIOKYMEHTA.

Jlex

1.14

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ jokymeHTamiu. [Iporecc noAroToBku u
o OopMIICHUS IOPUINUECKUX TOKYMEHTOB.
DTansl M0 CO3/AHUI0 IOPUINIECKOTO
JIOKYMEHTA.

1.15

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ nokyMeHTamu. [Iporecc moAroToBKy u
oopMIIeHHS IOPUINIECKUAX TOKYMEHTOB.
OTarnsl M0 CO3JJaHNI0 FOPUINIECKOT0
JIOKYMEHTA.

Cp

1.16

6. OCHOBHbIE IPUEMBI U CPEICTBA
IOPUANYECKON TEXHUKHU IIPU COCTABICHUU
IOPUAMYECKOTO ToKyMeHTa. Mcnonb30Banne
IOPUANYECKON TEPMUHOJIOTUH.

Jlex

1.17

6. OCHOBHBIE IPUEMBI U CPEICTBA
IOPUINYECKOIN TEXHUKH TIPU COCTABICHUH
IOPUJINYECKOTo ToKyMeHTa. Mcnonb30Banue
IOPUJINYECKON TEPMHHOJIOTHH.

Ip

1.18

6. OCHOBHBIE IPUEMBI U CPEACTBA
IOPUAMYECKON TEXHUKU IIPU COCTABICHUU
IOPUJINYECKOro ToKyMeHTa. Mcnonb3oBanue
IOPUAMYECKON TEPMUHOJIOTHHU.

1.19

7. Opranu3zanus AeJI0MpoOru3BOICTBA
0 TIPEITIOKEHUSIM, JKallo0aM U 3asIBICHUSAM
TpaKJIaH.

Jlek

1.20

7. Opranu3zanus AeI0NPOU3BOICTBA
0 TIPEJUIOKEHUSM, Kaio0aM U 3asBICHUAM
rpaXKaaH.

Ilp

1.21

7. Opranu3zanus Je10Nporu3BOICTBA
0 TIPEITIOKECHUSIM, JKallo0aM U 3asBJICHUSAM
TpaK/IaH.

Cp




1.22

8. [Tonsitue aedekra B FOPUANIESCKOM Jlek 1 2
nokymeHTe. Buasl nedexton B
IOpUINYECKOM JOoKyMeHTe. OmunoKku B
IOpUINYECKOM AoKyMeHTe. [[puuuHbl u
YCJIOBHS TIOSIBJICHUS A€(EKTOB B
IOpUINYECKUX JOKyMeHTaX. [IpaBoBbIe
MOCJIC/ICTBHS HAIMYHUSA JIe(HEKTOB B
IOPUINYECKUX JOKYMEHTA.

1.23

8. [TonsiTue aedekra B FOPUANICCKOM IIp 1 2
nokymeHnTe. Buabl nedexTos B
IOpUANYECKOM JToKyMeHTe. OnnoKu B
IOpUINYECKOM JOKyMeHTe. [Ipuunnel u
YCIIOBHS MOSIBIICHUSI IEPEKTOB B
IOPUAMYECKUX TOKyMeHTax. [IpaBoBbie
MOCJIEICTBHSI HATWYHS Te(EKTOB B
IOPUAMYECKUX TOKYMEHTA.

1.24

8. [lonsitue gedexra B FOPUANUECCKOM Cp 1 8
JIOKyMeHTe. Bunbl nedextoB B
IOPUAMYECKOM ToKyMeHTe. OmnOKH B
IOPHINYECKOM TOKyMeHTe. [I[puanHel u
YCIIOBHS TIOSIBIICHUSI IE(PEKTOB B
IOPUINYECKUX TOKyMeHTax. [IpaBoBbie
MOCJIEICTBHSI HATWYHS JE(EKTOB B
IOPUINYECKUX IOKYMEHTA.

1.25

9. [lonsiTve TOKYyMEHTOOOOPOTA. Jlex 1 2
COBOKYITHOCTB MPaBHJI, PHEMOB, CITOCOOOB
MOJTOTOBKH, COCTaBJIEHUS, 0()OPMIICHUS
IOPUINYICCKUX JOKYMCHTOB, UX
CHCTEMaTH3aIllU 1 YUeTa.

1.26

9. IlonsiTie TOKyMEHTOOOOPOTA. IIp 1 2
COBOKYMHOCTH MPaBUJl, MPUEMOB, CITOCOOOB
MOJATOTOBKH, COCTaBIEHUS, 0(OPMIICHUS
IOPUIMYECKUX TOKYMEHTOB, X
CUCTeMAaTH3aIllH U yUeTa.

1.27

9. [lonsiTHe TOKYMEHTOOOOPOTA. Cp 1 8
COBOKYITHOCTB MPaBHJI, PHEMOB, CITOCOOOB
MOJATOTOBKH, COCTaBJICHUS, 0()OpMIICHUS
IOPUMYECKUX TOKYMEHTOB, UX
CUCTeMAaTH3aINH U yUeTa.

1.28

10. DneKTpOHHBIN TOKYMEHTOOOOPOT. Jlex 1 2
DIIEKTPOHHBIE CHCTEMBI YIIPABJICHHS
JIEJIONPOU3BOJICTBOM.

1.29

10. DIeKTPOHHBII JOKYMEHTOOOOPOT. IIp 1 1
DJEeKTPOHHBIE CUCTEMBI YIIPaBICHUS
JIETIONPOU3BOACTBOM.

1.30

10. DneKTpOHHBIN JOKYMEHTOOOOPOT. Cp 1 8
DIIEKTPOHHBIE CUCTEMBI YIIPABJICHUS
JIEJIONIPOU3BOACTBOM.

Cnncok 00pa3oBaTe/ibHbIX TeXHOJIOT Uil

AKTHUBHOE CITyllIaHHE

JluckyccroHHble TeXHOIOTHH ((HOpyM, CUMITO3UYM, 1e0aThl, akBapuyMHas IUCKYCCHs,




naHeJIbHAasl UCKYCCUs, KPYTJIbIN CTOJ, (hacuIMTHpOBaHHAS U T.J.)

MeToap! rpynmnoBOro pemeHus TBopYeckux 3aaad (meroxa Jenbdu, metoq 6—6, MeTo

4 TexHonmoruu Pa3BUTHA KPUTUYICCKOT'O MBIIIJICHUS

8. OHEHOYHBIE MATEPHAJIbI JI51 IIPOBEJEHUA TEKYIIEA U
IMPOMEXYTOYHOU ATTECTALLUU

8.1. OIIeHO‘lHLIe MaTepUuaJbl 1JId IIPOBECACHUA Telcymei/i arrecranuu

1. HOI[FOTOBKa IMMCBbMCHHOI'O OTBETA HAa TCOPETHYCCKUEC BOIIPOCHI:

1. 3HavyeHune IPUINUECKOro JOKYMEHTA KaK MPaBoOBOM (OPMBI Iepeiadun IOPHINIECKU
3HaYMMOU MH(OpPMAIHH.

2. Kak BbI MOHMMAaETe TEPMUH «IOKyMEHTHpoBaHHe»? KakuMu HOpMAaTHBHBIMU
aKTaMM PETIaMEHTUPYETCs IPOLIECC CO3AAHUS JOKYMEHTa?

3. YTo Takoe «IOKYMEHT» U KaKOBBI €ro (yHKIUH?

4. Yro Takoe opuanuecKas cuia JoOKyMeHTa?

5. Kak BbI HOHMMAaETE TEPMUH «AJIEKTPOHHBIN JOKyMeHT»? Kakue HopMaTHBHbIE aKThl
peraaMeHTUPYIOT UCIOIb30BAaHUE 3JIEKTPOHHBIX JOKYMEHTOB B YUPEXKIEHUHU, OpraHu3auu?

6. [lepeunciyure OCHOBHBIE TPUEMBI U CPEACTBA IOPUINUECKON TEXHUKU IIPU
COCTaBJIEHUH IOPUANYECKOTO JOKYMEHTA?

7. ®yHKIUH 1 KIacCuPUKAIHS FOPUANIECKIX JTOKYMEHTOB.

8. IlepeuniciuTe OCHOBHBIE IIPABUJIA COCTABICHUS U 0(OPMIIEHHSI YCTABOB,
M0JIO’KEHUHN, UHCTPYKIIMA?

9. OxapakrepusyiiTe npoueaypy opopmieHus 3asBI€HUH, JOBEpEHHOCTEH 1
pacnucok?

10. Kakue HopMaTUBHBIE aKThI ONPEAEISIOT MOPAAOK 0POPMIICHHS PEKBU3UTOB
JIOKYMEHTOB?

2. Pazpaboraiite npe3eHTanuro mo teme: «Opranu3anus TeKyIero XpaHeHus
JIOKYMEHTOB.

3. Haliaute B MHTEpHET U MpOaHATM3UPYNUTE POJIHK, TOCBALICHHBIN JOKYMEHTY KaK
CpEICTBY Tepeaadyd UHPOPMaIUU.

4. [loaroroBbTe 3cce HA TEMY: «3HAUEHHE TPABOBOIO JOKYMEHTA B PAaBOBOM crucTtemMe
oO1miecTBa.

OneHouHble MaTepUaibl AJ1 MPOBEAEHUS IPOMEKYTOUYHOU aTTECTALIMU
OIIK-5 - cnocoGeH caMOCTOSITETbHO COCTABIATH OPUANUECKUE TOKYMEHTHI U
pa3pabaThIBaTh NPOEKTHl HOPMATUBHBIX (MHAMBUAYAIBHBIX) IPABOBBIX AKTOB

1. [loaroroBekTe npoekT obpamenus 8 UOGHC.

2. [loaroroBbTe MPOEKT OTBETA TOCYIAPCTBEHHOI'O OpraHa Ha oOpallleHue rpakJaHrHa.

3. [ToaroToBUTH BBHICTYIUICHHE 110 BOITPOCY HAJIEKAIIETO OPOPMIIEHHUS TOTOBOPA
KYTUTA-TIPOJAXKH.

4. IToArOoTOBBTE MPOEKT JOTOBOPA APEH/IBI 3€MEIBHOTO Y4acTKa.

5. IloaAroToBbTE MPOEKT JI€JIOBOTO MUChMa KOHTPAreHTY.

6. [Togrorosete [lonoxenune o npecc-kKoAe 00yJaromMXCcs By3a.

[1K-2 - ciocoben kBanupuIupoBaHHO MPUMEHATH HOPMATUBHBIE TIPABOBBIE AKTHI B
KOHKPETHBIX c(hepax IopuANYECKON AEATEIbHOCTU U PEai30BbIBaTh HOPMBI MATEPHATILHOTO U
IIPOLIECCYaIbHOTO IIPaBa

1. PazpaboraiiTe nmpe3eHTauio no reme: «Oprauuzanus TeKyIero XpaHeHus
JIOKYMEHTOB.

pa3BUBaIOIIEH KOONEpai, MO3rOBOM MITYpM (METOJ T€HEPALIUU UJEH ), HETBOPKUHT U T.J.)




2. Haliiute B MHTEPHET U MPOAHAIUZUPYUTE POJIUK, MOCBAILICHHBIM TOKYMEHTY KaK
CPEICTBY Mepeaayu HHPOopMaIuu.

3. IloaroroBbTE 3CcCE HA TEMY: «3HAYEHHE MMPABOBOTO JOKYMEHTA B IIPABOBOM CUCTEME
oOmecTBay.

4. [ToaroToBbTE MPOEKT CYAEOHOTO PEUICHHS 110 MPEI0KEHHON MpernogaBaTeaeM
daldyie.

5. TloaroroBbTe MPOEKT OMpPEEICHUS Cyla O MOATOTOBKE Jieja K CyAe0HOMY
pa3dupaTenbCTBY MO MPEAIoKEHHOM penoaBareneM dadye.

6. [TonroroBeTE MPOEKT 3KajI00BI B IPOKYPATYpPyY MO MPEATIOKEHHOM MpernoaBaTesieM
daldyie.

7. [loAroToBHTE MPOEKT JAOJKHOCTHON MHCTPYKIIMH IOPUCKOHCYJIbTA.

8. Pazpemure ka3yc no npeioKeHHON MpernoaBaTesieM CUTYaIiH.

[TpomesxyTouHas aTTecTanus IPOBOJUTCS B GOpME 3a4eTa MyTeM COUETaHHs MMCbMEHHOU U
YCTHOM (hOPMBI.

8.2. OueHoYHBbIC MaTepHAJIBI 1JIsl IPOBEACHHUS MPOMEKYTOYHOM aTTeCTALNH

OIIK-5 - cnocoOeH caMOCTOSTENIBHO COCTABIATh FOPUINUECKUE IOKYMEHTHI U
pa3pabarbIBaTh MPOEKThl HOPMATUBHBIX (MHIMBUIYaJIbHBIX) IPABOBBIX aKTOB

1. [TogroroBwsTe poekT obpamenust B MOHC.

2. [ToaroroBbTE MPOEKT OTBETA TOCYIAPCTBEHHOI'O OpraHa Ha oOpallieHre Tpak/IaHuHa.

3. [loAroToBUTH BRICTYILIEHUE IO BOIPOCY HaAJEKAIIEro opopmiieHus JOroBopa
KYTUTA-TTPOJIAKH.

4. [ToaroToBbTE MPOEKT AOTOBOPA APEH]IBI 3eMENIBHOTO y4acTKa.

5. IloaroroBbTE MPOEKT AETOBOTO MMChMa KOHTPAreHTy.

6. [TonroroBeTe [lonoxkenue o Apecc-koie 00yJaromuXcs By3a.

I1K-2 - ciocobeH kBanupUIupOBaHHO MPUMEHATh HOPMATUBHBIE IIPABOBBIE AKTHI B
KOHKPETHBIX c(hepax IopuANYECKON AEATEIbHOCTU U Peau30BbIBaTh HOPMbI MAaTEpHAILHOTO U
IIPOLIECCYaIbHOTO MTpaBa

1. Pa3paboraiite npe3eHTanuio 1o reme: «Opranusanus TEeKyIero XpaHeHus
JIOKYMEHTOB.

2. HaiiguTe B MHTEpPHET U NPOAHAIM3UPYUTE POJIMK, MTOCBAIIEHHBINA JOKYMEHTY KaK
CpEICTBY Tepeaadyd HHPOpPMaIUU.

3. IToaroroBeTe 3cCe HA TEMY: «3HAYEHHE MPABOBOTO JOKYMEHTA B ITPABOBOM CUCTEME
oO1miecTBa.

4. [ToarotoBbTe MPOEKT CYAEOHOTO PELICHHS 110 MPEI0KEHHON MpenogaBaTeaeM
daldye.

5. TloaroroBbTe MPOEKT OMpPENEICHUS Cyla O MOATOTOBKE Jiea K Cy1e0HOMY
paz0upaTeNnbCTBY MO MIPETIOKEHHOM MpemnoaaBaTeneM (adyre.

6. [TonroroBpTE MPOEKT 3KajI00BI B IPOKYPATYpPy MO MPEATI0KEHHON MTpernojaBaTesieM
daldye.

7. IloAroToBbTE MPOEKT AOJKHOCTHOW HHCTPYKIIMH FOPUCKOHCYIIBTA.

8. Pa3pemmnre kazyc no npeajioKeHHON MPEenogaBaTesieM CUTyaluu.

[TpomerxyTouHas aTTecTanus NpOBOJUTCS B GopMe 3a4eTa MyTeM COUeTaHHs MUCbMEHHOU U
YCTHOM (hOPMBI.

KPUTEPUU OLIEHMBAHMS TUIIOBbBIX 3AJIAHUI 17151 [IPOMEXXY TOUHOM
ATTECTALIMNA

1. Kputepuu orieHnBaHus YCTHOTO / THCBMEHHOTO OTBETA



[IIxana onenuBanust Kpureprun olieHUBaHUS

5-ii ypoBeHb CTyIEHT TJIyOOKO U COACPIKATEIBHO PACKPHIBACT OTBET HA KaXKIIbIN
TEOPETHYECKUI BOIIPOC, HE JOMYCTUB OMMOOK. OTBET HOCUT Pa3BEPHYTHIM M HCUEPIIBIBAIOITUI
XapaxkTep.

4-i1 ypoBeHb CTYAICHT B IIEJIOM PaCKPBIBAET TCOPETUUCCKHE BOIIPOCHI, OJTHAKO OTBET XOTS
OBl Ha OIMH M3 HUX HE HOCUT Pa3BEPHYTOI0 U UCUEPIBIBAIOIIETO XapaKTepa.

3-ii ypoBeHb CTYZICHT B IIEJIOM PACKPBIBACT TEOPETUUECCKUE BOIIPOCHI M IOMTYCKAET PST
HETOYHOCTEH.

2-i1 ypoBeHb CTyeHT )parMEeHTapHO PaCKpPHIBAET COJAECPKAHUE TEOPETUUECKHUX
BOITPOCOB MJIM UX PACKPBIBAET COJIEPKATEIHHO, HO JIOITYCKast 3HAYMTEIIbHBIC HETOYHOCTH.

1-i1 ypoBeHb CTy/ICHT HE 3HACT OTBETOB HA IMOCTABJICHHBIC TEOPETUICCKHUE BOITPOCHI.

2. Kpurtepuu orieHMBaHUs 3cce.

[IIxana ouennBanus Kpurepuu oneHuBaHus

5-ii ypoBeHb Martepuan u3JI0KeH YeTKO U JJaKOHUYHO (2-3 cTpanuilsl). Cy>kIeHHS 1
apryMEHTHI PACKPBIBAIOTCS C OMOPON Ha TEOPETHUYECKHE MOJIOKEHHSI, BEIBOABI M (DaKTHIECKUI
matepuai. [IpuBenena coocrBennas nosunus. CoOCTBEHHas MO3ULMS aBTOpa apryMEHTHpPOBaHa
(mpuBeseHO OoJIee OTHOTO

aprymMeHTa); paboTa HocUT IpoOaeMHbIi xapakTep. Keiic otianuaercs
OPUTHMHAIBHOCTBIO IOCTAaHOBKHU Ipo0ieMbl. MaTepuain CTpyKTypUpOBaH, U3jaraeTcs JOrn4ecku
nocienosarenbHo. PaboTta odopmileHa B COOTBETCTBUU C YCTaHOBJICHHBIMU TPEOOBAHUSMHU.

4-it ypoBens Tema B 1ienom packpbita. IlpencraBinena coOcTBeHHas no3unus 0e3
JIOCTAaTOYHOTO MOSICHEHUS MJIM  COOCTBEHHAs O3ULMS IPECTaBICHA, HO PUBEIECHO XOTs ObI Ba
aprymenTa. Cy>XJIeHUs ¥ apryMEHTBI IPUBEIECHBI C ONIOPOU HAa TEOPHUIO, HO HEAOCTATOYHO
UCTIOJIb30BaH (haKTHUECKHI

MaTepua.

3-it ypoBeHb Tema B 11es10M packpsita. [IpeacraBiena coOcTBeHHas! MO3UIMS C
HE/I0CTaTOYHOMN apryMeHTaluei n 6e3 JoCTaTOYHOro MOSICHEHUS UM COOCTBEHHAs O3NS
IIPEJICTaBJICHA, HO IPUBEACH TOJIBKO OJUH apryMeHT. Cy)KIeHUsI U apIryMEHTBI IPUBE/ICHBI C
OTIOpOii Ha TeopuIo, HO 0€3 UCTIONb30BaHUS

(akTHUeCcKOro Martepuana

2-it ypoBeHb Bompoc He packpsIT. Pabota He oTBeHaeT TpeOOBaHUSIM, IPEABIBISEMBIM K
scce. CoOCTBEHHAs MO3ULUS HE IPEJCTaBIeHa U He packpbiTa. CopepikaHue OTBETA HE J1aeT
IpeJCTaBiIeHUs O ee MoHMMaHuu. CyIlleCTBeHHbIE HEIOCTATKU B 0(pOpMIIeHUH pabOThI (HET
CHOCOK).

1-ii ypoBeHb 3a7jaHKe HE BBINOJIHEHO.

1. Kpurepun onieHuBaHusl Keiica

[IIkana onennBanus Kpurepuu oneHnBaHus

5-11 ypoBeHb MaTepuai U3J10KEeH YeTKO U JaKOHUYHO (2-3 ctpaHulsl). CyxXIaeHus u
apryMeHTbI paCKpBIBAIOTCS C OMOPON HA TEOPETUUYECKUE TIOJI0KEHUS, BBIBOJBI U (PaKTUUECKUIT
matepuali. [IpuBenena cooctBenHas nmo3unusi. CoOcTBEeHHas MO3UIMS aBTOpa apryMEHTHpPOBaHa
(mpuBeeHO OoJiee OTHOTO apryMeHTa); paboTa HOCUT MpoOIeMHBIN xapakTep. Keiic otnnuaercs
OPUTHHAJILHOCTBIO MIOCTAaHOBKH Mpo0sieMbl. MaTepuall CTpyKTypUpPOBaH, U3JIaraeTcs JIOTHYeCKu
nocyenoBareabHo. Pabora oopmiieHa B COOTBETCTBUHU C YCTAHOBIICHHBIMU TPEOOBAHUSIMHU.

4-it ypoBenb Tema B 1enom packpbita. IlpencraBiena coOcTBeHHas mo3uius 0e3
JIOCTAaTOYHOTO MOSICHEHUS MITM  COOCTBEHHAS MO3UIMS  IPECTaBJICHA, HO IPUBEACHO XOTs ObI 1Ba
aprymenTa. Cy>KJ1eHUsI ¥ apryMEHTBI IPUBEIEHBI C OIIOPON HA TEOPHIO, HO HEIOCTATOYHO
UCTIOJIb30BaH (PaKTHUECKUI MaTepuall.

3-i1 ypoBenb Tema B 11esiom packpsbita. [IpeacraBiena coOcTBEHHas! MTO3UIUS C
HEI0CTaTOYHOHN apryMeHTanuei u 6e3 JoCTaTOYHOro MOSICHEHUS UJIM  COOCTBEHHAsI O3NS
IIPEJICTaBJIEHA, HO IPUBEACH TOJBKO OJUH apryMeHT. Cy)KJIeHUs U apIyMEHThI IPUBEACHBI C



OTIOPOM Ha TEOPHIO, HO 0€3 UCIOJIb30BaHUS (DAKTUYECKOTO MaTepuana

2-i1 ypoBeHb Bomnpoc He packpsiT. PaboTa He oTBeuaeT TpeOOBaHUSIM, MPEBIBISIEMBIM K
scce. CoOCTBEeHHas! MO3ULIMS HE TIpeCTaBiIeHa U He packpbiTa. Coliep:kaHre OTBETa HE 1aeT
npecTaBieHus o ee moHMMaHuu. CylecTBEeHHbIE HEJOCTATKH B 0(OpMIICHUH pabOThI (HET
CHOCOK).

1-i1 ypoBeHb 3a/1aHUE HE BBIMOJHEHO.

Bompocs! k 3agery

1. Ilpeamet 1 00BEKT U3ydeHUS AUCUUIUIUHBI «Opuanyeckre JOKYMEHTHI.

2. JIOKyMEHT, BUJIbl ¥ PA3HOBHIHOCTH TOKYMEHTOB. MH(]opMarus, ee pa3HOBHIHOCTH

3. Ilpoucxoxaenue u GyHKIUN JOKYMEHTa

4. MarepuaabHBIH HOCHTENb U HH(POPMAIUs TOKyMEHTa KaK COCTaBHBIC YaCTH
JIOKyMEHTa

5. ®opMynsip U PEKBU3UTHI IOKYMEHTA. bllaHK JOKYMEHTa, €r0 Ha3HAYEHUE

6. [Ipu3Haky U CBOMCTBA JOKYMEHTA.

7. CoBpeMEHHbIE TOKYMEHTHBIE CUCTEMBbI, UX THUIIbI U BUJIbI. CHCTEMBI
JIOKYMEHTUPOBAHUA. Y HUPUIIUPOBAHHBIE CUCTEMBI JOKYMEHTUPOBAHUS

8. O6mue npaBuna opopmierus gokymenTos. [OCT 6.30 — 2003
«YHUPUIHPOBAHHBIE CHCTEMBI JJOKYMEHTAIMH. Y HU(PUIUPOBAaHHAS CHCTEMA OpraHU3allMOHHO—
pacropsaauTensHON ToKyMeHTanuu. TpeOoBanus K 0pOPMIICHHIO JOKYMEHTa

9. SI3BIK U CTUIIb TOKYMEHTA

10. Opranu3aiioHHO-TIPaBOBAas U PaCHOPSAUTENbHAS JOKYMEHTALIMS, XapaKTePUCTHKA.

11. YHudunupoBanHas cuctemMa OpraHu3alliOHHO-PACTIOPSIAUTEILHONU JOKYMEHTAIINH
(YCOPL)

12. TInaHoBast 1 OTUETHAS JOKYMEHTALIHUS B CHCTEME OPraHU3aluOHHO-
pacnopsANTENbHON JOKYMEHTAIlUU

13. CnpaBoyHO-MH()OPMAILIMOHHAS U CIIPABOYHO-aHAIUTHYECKAs IOKyMEHTAallus, ee
Ha3HaueHHe U 0COOEHHOCTH

14. Oprann3alimOHHO-IPAaBOBAasl JOKYMEHTALM, BUJIbI JOKYMEHTOB, UX IIOJrOTOBKA

15. lokymeHToo60poT. OmnpeeseHne, XxapakTepuCTUKa OCHOBHBIX JOKYMEHTOIIOTOKOB

16. IIpaBuna npuema u 00pabOTKHU MOCTYyMNAarOIEel KOPPECHIOHACHIIMH, X BIUSHUE Ha
OpraHM3alMIo ABM)KEHUS JOKYMEHTOB. HampaBiieHne JOKyMEHTOB Ha UCIIOJHEHUE

17. CpaBHUTENBHBIE XapaKTEPUCTUKU (GOPM perucTpanuu J0kymMeHToB. CocTas
uHpOpMaLuu

18. TexHOMOTMS KOHTPOJIA 32 CPOKAMM UCIIOJIHEHUS JOKYMEHTOB

19. 3agaun peructpanun JOKYMEHTOB, €€ opranusanus, Popma perucrpanuu
JIOKyMEHTOB

20. XapaKTeprCTUKa TEXHOJOTHH PabOThI ¢ MUCbMaMH, Kajlo0aMH U 3asBICHUSIMHU
rpaXKaaH

21. HomeHKIaTypa zieJ1, €€ 3HaU€HUE U IPUMEHEHHE B JIENIONPOU3BOJICTBE

22. Busibl HOMEHKJIATYp A€, OCOOEHHOCTH X MOCTPOCHHUS U PUMEHEHUS

23. MeToauKa coCTaBIeHUs HOMEHKJIATYPHI Je]l B TEXHOJIOTUU pabOThI C TOKYMEHTaMHU

24. ®opmupoBaHUE J1e]1 KaK TEXHOJIOTHUYECKas Olepalus Aejaonponu3BoacTsa. [Ipasuna
dbopmMHpOBaHUs B Jieia JOKYMEHTOB OT/AEIbHBIX KaTeropuit

25. DkcnepTr3a UEHHOCTH IOKYMEHTOB B JIEJIONPOU3BOCTBE. 3a/1auil U MOPSI0K
IIPOBEACHUS

26. DKCHepTHBIE KOMUCCHH YUPEXKICHUH, UX 3a]1auu U MOPSATIO0K pabOThI

27. 3HaueHue NepevyHs JOKYMEHTOB CO CPOKaMU XpaHEeHHUs KaK KJIacCu(UKAIMOHHOTO
CIpaBOYHMKA. Ero mpumMeHeHue B J€I0NpOU3BOICTBE

28. Onmcanue e MOCTOSSHHOTO U BpEMEHHOIO CPOKa XpaHeHus. Buapl onuced,
CO3/1aBacMbIX IIpH Mepeaaye el B apXuB

29. CoBpeMeHHBIE HOCUTENU HH(POPMAINH: BUbI, XapAaKTEPUCTUKA. AHAIOTOBBIC
CrocoObI 3anmucu HHPpOpMaIuu

30. AynuoBu3yaibHble JOKYMEHTBI. CpesicTBa U CITOCOOBI 3aITUCH ayAMOBU3YATbHOU
uHpopmaruu

31. OnudpoBanue kak crnocod JOKyMEHTHPOBAHUS



32. DNeKTPOHHBIN TOKYMEHT: TTOHATHE U OCOOCHHOCTH CO3/IaHMsI

33. CoBpeMeHHbIE CpeicTBa (PUKCHPOBAHUS U BOCTIPOU3BEICHMS HHPOPMAITHI

34. YcnoBus XpaHEeHUS IOKYMEHTOB, CO3JIaHHBIX ITyTeM o] poBaHust HHPOpMAITUH
(mpo6JIeMbl U IyTH PEIICHUS )

35. Mukporpadudeckuii JOKYMEHT, €ro XapaKTEPUCTHKA

36. Metopbl, cpecTBa U CIOCOOBI JOKYMEHTHUPOBAHUSI B COBPEMEHHBIX YCIOBHSIX

37. ®OHOJOKYMEHTBI, UX OCHOBHbBIC BUIbI

38. Buneozanucu Kak BUJ ayAMOBU3YyaJIbHOTO IOKYMEHTA

39. KunooTo10KyMEHTBI, UX OCHOBHBIE BUJIbI U OCOOCHHOCTH

40. TexHu4eckue cpeacTBa, IPUMEHSIEMbIE IPU TEXHOTPOHHOM JTOKYMEHTUPOBAHUH.

41. AyTeHTUYHOCTH (ITOAJTMHHOCTh) TEXHOTPOHHBIX JJOKYMEHTOB: CIIOCOOBI MPUAAHUS
JIOCTOBEPHOCTH JOKYMEHTaM

42. YcnoBus XpaHEeHUs ayAMOBU3YaIbHBIX JOKYMEHTOB

43. TexHOTPOHHBIE APXUBBI: PEATLHOCTh U BUPTYaJIbHOCTh

44. Mukpo(dOoTOKOIMPOBaHKE KaK COBPEMEHHBIH crioco0 ¢pukcupoBanus uHGopManuu

45. TexHOJIOTUH TOKYMEHTUPOBAHUS IIPU PUMEHEHUH KOMIIBIOTEPHBIX CPEICTB
(mporpamMmHOe o0ecrieueHre U CTaHJapThl OMTUCAHMS)

46. ABTOMaTHU3MpPOBAaHHAS TEXHOJIOTUSI 0OPAOOTKU BXOISIINX, UCXOAIINX U
BHYTPEHHUX JIOKYMEHTOB.

47. ABTOMaTHU3MpPOBAHHAS TEXHOJIOTHUS PAOOTHI C OOpAIICHUSIMH TPaKIaH.

48. ABTOMaTU3UPOBAHHbIE TEXHOJIOTMH PEJAKTUPOBAHUS TEKCTA JOKYMEHTOB.

49. ABTOMaTHU3UPOBAHHBINA KOHTPOJIb UCIIOJHEHUS paCOPAIUTENbHBIX JOKYMEHTOB.

50. bnank noxkymeHTa

51. BuneokoHdpepeHmn

52. l'ocynapcTBenHas ”HPOpPMaMOHHO-TeIeKoMMyHuKarmonHas cuctema (MTKC).

53. JIBmkeHue JOKYMEHTa B yUpexXIeHUH, (upMe (Ha IpuMepe MHChbMa M TOKJIATHOM
3aMMCKH)

54. InpopMmaiiioHHbIe TEXHOJIOTHH KOHTPOJIS UCTIIOJIHEHUSI YIIPAaBIEHUYECKUX PelIeHUi

55. Knaccuduxanus CA/.

56. KomnbroTepHble ceTu

57. KoMIIbIOTEpHBIE TEXHOJIOTUU MOJITOTOBKH U MIPOBEACHUS COBEIIAHUM.

58. Opranusanus NpoBepoK paboThl MOJIBEJOMCTBEHHBIX MPEANPUATHH (CTPYKTYPHBIX
noJipa3ziesieHui)

59. Opranuzanus coBenaHus

60. OdbopmiieHue 3asBICHUS

61. IloBbiuenne 3p(HeKTUBHOCTH KOHTPOJISE HUCHOTHEHUS T0KYMEHTOB.
ABTOMaTU3UPOBAHHAS TEXHOJIOTHUSI KOHTPOJISI UCTIOIHUTEIBCKON TUCITUIIUHBL.

62. IloaroroBka IOKJIagHON 3aIIUCKU

63. IloaroroBka nHMOPMAITMOHHOTO TTUChMA

64. IloarorToBka MpoeKTa NOCTAHOBIICHHS 3aKOHOAATEIBHOIO NN UCIIOJHUTEIBHOTO
opraHa rocy/1apCTBEHHOU BJIaCTH (OpraHa caMOyYIIpaBJICHNUs)

65. IlonroToBka pekjIaMHOTO MUChbMa

66. [TonroroBka cupaBku

67. IloHnsaTre mporpaMMHON CUCTEMBI aBTOMaTU3aIK aenonpousoacTsa (CAL).

68. I[ToHsTHE pacnipeeIeHHBIX aBTOMATU3UPOBAHHBIX CUCTEM B
JIOKYMEHTOOOECIICYEHHUH.

69. IToHsiTHE PIEKTPOHHOTO TOKyMeHTa. COBpPEMEHHBIE MOIX0/Ibl K aBTOMATH3ALIMHU
JIEJIONPOU3BO/ICTBA.

70. IIpuem u yBOJIbHEHUE COTPYAHUKOB

71. Ilpunaiunel o6ecniedeHus: KOH(OUICHIIMATEHOCTH HHGOPMAITIH B
ABTOMAaTU3UPOBAHHBIX CUCTEMAaX JEIONPOU3BOICTBA.

72. IlpuHsATHE yPaBICHYECKOTO PEIIeHHs (TIOr0TOBKA MPHUKa3a, YKa3aHHs).

73. IIporpaMMHBIE€ CUCTEMBI aBTOMATH3ALIMU JAEIOMPOU3BOCTBA.

74. IlporpaMMHBIN HHCTPYMEHTAPUI IIPUKIIATHON CPEIBI

75. IIpouecc TOKyMEHTUPOBAHUS U KU3HECHHBIN LIUKII JOKYMEHTA B YUPEKICHUH

76. Pabora ¢ unpopmanueit



77. CoBpeMEHHbBIE MOAXOAbI K aBTOMATU3AIMU JEIONPOU3BO/ICTBA.

78. CpeacTBa aIMHUHUCTPATUBHO-YIIPABICHYECKON CBSI3U

79. CpencTBa TUPAKUPOBAHUS JTOKYMEHTOB

80. XapakTepHucTruKa pOCCUHCKUX CUCTEM aBTOMAaTH3aIUH JIeJIOMPOU3BOJICTBA.
81. XapakTepucTruka pOCCUHCKUX CUCTEM aBTOMAaTH3aIUH JI€JIOMNPOU3BOJICTBA.
82. DIIeKTpOHHbIE BEPCUU CITY)KEOHBIX JOKYMEHTOB: (DYHKIIUU U THIIOJIOTHS

8.3. TpeOGoBaHus K peITHHI-KOHTPOJIIO

9. YHEBHO-METOJUYECKOE U TH®OPMALIMOHHOE OBECIIEYEHHE

JUCHUIIVIMHBI (MO Y JIS)
Pexomenayemasi mureparypa
OcHoBHas
Tudp Jlureparypa
JI.1.1 |KupcanoBa, AkceHoB, Kypc nenonpon3Bo/cTBa: J0KyMEHTallMOHHOE 00ecrieueHne

ynpasnenusi, Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2020, ISBN:
978-5-16-006789-6,
URL: https://znanium.com/catalog/document?id=358180

JI.1.10

IIBeTkoB, Banos, bypsinun, Uepemucuna, [Ipuem rpaxkaan u paccMoTpeHre oOpalieHuil B
ciencTBeHHbIX opraHax, Mocksa: OOO "HayuHo-usnarensckuii uentp MHOPA-M",
2022, ISBN: 978-5-16-016228-7,

URL: https://znanium.com/catalog/document?id=380476

JI.1.2 |Kynses, lemymkun, Konapamosa, ®abpuunoB, KonduaeHumansHoe 1en0mpon3BoACTBO
Y 3aIIMIICHHBINA JIEKTPOHHBIN T0OKyMeHTo000poT, MockBa: M3aarenbckas rpymnmna
"JIoroc", 2020, ISBN: 978-5-98704-711-8,

URL: https://znanium.com/catalog/document?id=367431

JI.1.3 [Ky3nenos, /lokymeHTalmoHHoe o0ecrnieyeHue ynpasieHus. JlokyMeHTo000poT 1

Jenonpoun3BocTBo, Mocksa: FOpaiit, 2024, ISBN: 978-5-534-16003-1,
URL: https://urait.ru/bcode/535548

JI.1.4 [I'pozosa, denonpounsBoactBo, Mocksa: FOpaiit, 2023, ISBN: 978-5-534-15964-6,
URL: https://urait.ru/bcode/510372

JI.1.5 [I'po3osa, denonpoussoactBo, Mocksa: FOpaiit, 2021, ISBN: 978-5-534-06787-3,
URL: https://urait.ru/bcode/472841

JI.1.6 |Ky3nenos, [lenonpoussoactso, Mocksa: M3naTenscko-Toproas koprnopanus "J[amkos u
K", 2023, ISBN: 978-5-394-05261-3,

URL: https://znanium.com/catalog/document?id=431507

JI.1.7 |JlatbimeBa, CynebHoe qeonporu3BOCTBO: KypC JEKIUI U IPAKTUKYM Uil CPEAHETO
npodeccuoHaabHOro o0pazoBanus, Mocksa: Poccuiickuil rocy1apcTBEHHbIN YHUBEPCUTET
npaBocynus, 2021, ISBN: 978-5-93916-891-5,

URL: https://znanium.com/catalog/document?id=397493

JI.1.8 |Kopmnees, [Timenko, Mamrypries, KonpuaenuansHoe AeI01mpon3BoACcTBO, MOCKBa:

IOpaiit, 2024, ISBN: 978-5-534-18511-9,
URL: https://urait.ru/bcode/535209
JI.1.9 | Hoponuna, iBanoBa, Kapneruea, [lmenko, Pacuxuna, [fJoxymenroBeaenue, Mockaa:

FOpaiir, 2024, ISBN: 978-5-534-15753-6,
URL: https://urait.ru/bcode/536394




Ilepedyensb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTH ""UHTepHeT"

D1 |D9BC IPR SMART : https://www.iprbookshop.ru/

Ilepeyenb nmporpaMMHoOro odecrneyeHust

Kaspersky Endpoint Security 12 nns Windows

Adobe Acrobat Reader

Google Chrome

OpenOftice

Notepad++

paint.net

Muorodyukuronansubiit pegakrop ONLYOFFICE

(el DN No ) RO, } QNN RUSH I O} i)

OC Linux Ubuntu

CoBpemennble npogeccuoHa bHbIe 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE
CHCTEMbI

1 OBbC «YHuBepcurerckas OMOIMOTEKa OHIIANH

9BC «Jlaup»

9bC «IOPAUT»

9BbC «ZNANIUM.COM»

CIIC "Koncynprantlimroc"

AN | B W] N

CIIC "TAPAHT"

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJIMHBI (MOY JIS)

AyauT-1 OobopynoBanne

7-201 KOMIUIEKT yueOHOM Mebenn, epeHOCHOW HOYTOYK, TPOEKTOp

7-203 KOMIUIEKT y4eOHOU MeOenu, epeHOCHOW HOYTOYK, TPOEKTOp

7-208 KOMIUIEKT yueOHOU Mebenu, kommnbsiorep, MDY, TeneBu3op

7-209  |xommiekT yueOHOI MeOenu, TepeHOCHON HOYTOYK, IPOEKTOP

7-212 KOMIUIEKT Y4eOHOU MeOenu, EpeHOCHOW HOYTOYK, TPOEKTOp

7-210 IIPUHTEP, KOMIIBIOTEPBL, CKaHEP, TPOEKTOP, JOCKA HHTEPAKTUBHAs, KoMMyTaTtop, UbII

7-220 KOMIUIEKT yueOHOM Mebenn, mepeHOCHOW HOYTOYK, TPOEKTOp

7-221 KOMIUIEKT Y4eOHOU MeOesH, MePeHOCHON HOYTOYK, IPOEKTOP

7-223 KOMIUIEKT y4eOHON MeOeu, MepeHOCHON HOYTOYK, MPOEKTOP

11. METOAUYECKHUE MATEPHUAJIBI VI OBYUYAIOHIUXCSA ITIO OCBOEHUIO
JUCHUIIVIMHBI




COopHUK yrpa)KHEHUH

[ToaroToBhTE MPOEKTHI:

1. MckoBoe 3asBieHrE O BO3MENICHUH Bpeaa

2. Pemenne cya o B3bICKAaHUU MOPAJILHOTO Bpeia
3. IIpaBoBO€ 3aKIIIOUEHHUE IO CEMEUHOMY CIIOpY.

[TonroToBbTE COOOIIEHUS 110 TEME:

1. loxymeHTOBe YECKast TEPMHHOJIOTUS;

2. JleficTByIOIIHME TOCYIaPCTBEHHBIE HOPMAaTHBHO-METOANYECKHIE JOKYMEHTHI,
perIaMeHTHPYIOLIE JOKYMEHTUPOBAaHUE YIIPABICHYECKOMN IEATEIIbHOCTH M OPTaHU3aLUIO €To
JOKYMEHTAIMOHHOTO 00ECTIeUeHHS;

3. IlpaBuia coctaBiieHUs 1 OPOPMIICHHS YIIPABICHYECKUX TOKYMEHTOB;

4. TpeboBaHMs K pallMOHAILHOW OpTaHU3aK PadOThI C JOKYMEHTAMH B YCIOBUAX
UCIIOJIB30BAaHUS B allllapaTe YIPaBJICHUSI OPTaHU3AIMOHHON M BEIYMCIUTEIEHONW TEXHUKH;

5. IIpaBuiia onepaTUBHOIO XPaHEHUs TOKYMEHTOB;

6. ITopsitox 0TOOpa JOKYMEHTOB ISl OCIEYIOMIETO XPAHEHHS WIIH YHUITOKCHUS;

7. 3agaun U QyHKIIMU JOKYMEHTAaIIMOHHOTO obecnieuenus ynpasieHus (IOVY) B
rOCyJapCTBEHHOM YIPaBICHUECKOM arrapare.



