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1. HEJIM U 3AJIAYU AU CIHHUTIJINHBI
ean ocBOeHNUSI AUCHUNIMHBI (MOAYJISA):

OCHOBHOH 1LeNbI0 U3YYEHUS JUCHUIUINHBI «Opuaudyeckne JOKyMEHTbD) SIBISETCA
dbopMupoBaHUe y 00y4aroIUXCsl HABBIKOB PabOTHI € IOPUINYECKUMU TOKYMEHTAMH B
npodeccuoHaNbHOM NesTeIbHOCTH. B X016 0OCBOEHUS TaHHOM TUCIUIUIMHBI U3yYaeTcs: MOHSITHE,
NPU3HAKH, KITACCUPUKAIHS FOPUANIECKUX TOKYMEHTOB.

3agauu :

M3y4YUTh TPeOOBaHMSI, MPEABABISIEMBIC KO BCEM IOPUINYECKUM JIOKYMEHTaM U OTACIIbHBIM
X BUJAM;

yY3HaTh 0COOCHHOCTH HOTAapPHAJIBHOTO YIO0CTOBEPEHUS U TOCYAAPCTBEHHOM PErUCTPALINH
IOpUINYECKUX JOKYMEHTOB;

BBISIBUTH M U3YYUTh TCHICHIIMH MMPABOIIPUMEHUTEIHLHOMN MPAKTUKHU 110 IPUMEHEHHIO
MIPaBOBBIX MOCJICACTBUI IOPUANICCKUX NCHCTBHI, CBI3aHHBIX C IPUMEHEHUEM IOPUIUICCKUX
JIOKYMEHTOB.

MMOHUMATh 3HAUYCHUE IOPUIUIECKUX JOKYMEHTOB KaK CpeJCTBa MPABOBOTO PEryIHMPOBAHUS
(HOpMBI, COTTIAIIEHUS], UHANBUAYAIbHbBIE PEIICHUS U T. II.).

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII
Hukn (paznmen) OIT:  B1.0O
TpebGoBanus K npeaBapuTeIbHON MOATOTOBKE 00y4aI0Ierocs:

B paMkax u3ydeHus JaHHOW AMCUUILUIMHBI 00yYaroIuecs JODKHbI U3Y4YUTh TpeOOBaHMUS,
IpEeIbBIsEMbIE KO BCEM IOPUAMUYECKUM JOKYMEHTaM M OT/IEIbHBIM UX BUJAM; y3HaTb
0COOEHHOCTH HOTApHAJIBHOTO YAOCTOBEPEHUS U FOCYIapCTBEHHON perucTpanun I0puIndecKux
JIOKYMEHTOB; BBISIBUTh M U3Y4YUTh TEHICHIIMH TPAaBONIPUMEHUTEIBHOM IPAKTUKH 110 IPUMEHEHHIO
IIPABOBBIX MOCJIEACTBUI IOPUINYECKUX JEHCTBUM, CBA3aHHBIX C IPUMEHEHUEM OPUINYECKUX
JIOKYMEHTOB.

IOpuaunueckast ncuxomorus

OTH4ecKue NPUHIUIBI OPUAUYECKON NEATEIbHOCTH

Jucuuninnpl (MO1YJIH) U PAKTHKH, VIS KOTOPBHIX 0CBOEHUE TaHHOM M CIHIIIHHbI
(MoayJis) He00X0AMMO KaK MpealIecTBYIoIIee:

O3HakoOMUTENNbHAS TPAKTUKA

HayuHno-uccnenoBarenbckas pabora

[IpennunuiomHas npakTuka

[IpaxTuka no npoduiio npodheccuoHaIbHON NeSTENIbHOCTH

AHTHUKOPPYNIIMOHHAs 3KCIEPTHU3a HOPMAaTUBHBIX aKTOB

JloroBOpsI B CEMEMHOM IIpaBe

3. OFBEM JIUCHHUIIJINHBI

O01mast Tpy10eMKOCTh 33ET
YacoB 1o yueOHOMY TUIaHy 108
B TOM 4mcJie:

caMOCTOSITeNIbHAs paboTa | 74

4. INIAHUPYEMBIE PE3YJIbTATBI OBYYEHUA 110 JTUCHUIIJIMHE,
COOTHECEHHBIE C INTAHUPYEMbBIMHU PE3YJIbTATAMU OCBOEHUA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

OIIK-5.1: IIpaBuibHO MPUMEHSIET OCHOBBI IETIOTIPOM3BOJICTBA M IOKYMEHTO000POTA,
MPUEMBI FOPUINYECKON TEXHUKHU



OIIK-5.2: Onpenenser B 3aBUCUMOCTH OT BHA IOKYMEHTA U €To aapecara popmy, CTUIIb U
TEPMHUHOJIOTHIO

OIIK-5.3: PazpabaTsiBacT MpOEKTHI FOPUIUIECKUX JOKYMEHTOB U HOPMATHBHBIX
(MHIMBUyaJIbHBIX ) PABOBBIX aKTOB

[1IK-2.1: Onpegensier coaepkaHue 1 MPaBOBOM XapaKTep CIIOPHBIX CUTYaIIMI

[1K-2.2: KBanupunupoBaHHO TOIKYET HOPMATUBHBIC aKThI

[1K-2.3: Beibupaer Hanbomnee 3(peKTUBHBINA BapUaHT PELICHUS CIIOPHOI MPOOJIEMBI U €T0
pe3yJsbTar

5. BUJAbI KOHTPOJIA

Bunsl KOHTpOJIL B ceMecTpax:

3a4€Thl

1

6. A3BIK IIPEIIOJJABAHUA

SI3bIK TIpeToiaBaHus: PYCCKHIA.

7. CTPYKTYPA U COAEP)KAHUE JUCUUILIMHBI (MOLYJIS)

HaumeHoBaHue pa3iesioB U TeM

Bun
3aHATHSA

Cem.

Yacos

IIpumeyanue

Paznen 1. Temsl

11

1. IIpenmer, conepxanue, 3a1a4u
kypca «HOpuandyeckue JOKyMEHTBD)

JIlex

1.2

1. IIpenmer, conepxanue, 3a1a4u
kypca «HOpuandyeckne JOKYMEHTBD)

Ip

13

1. IIpenmer, conepxanue, 3a1a4u
kypca «HOpuandyeckne JOKYMEHTBD)

Cp

14

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTaHOBUTENbHAS,
IIpaBOpeaIN3alMOHHAS,
MIPaBOOXPAaHUTEIbHAS, YIOCTOBEPUTEIHHAS
1 KOHTPOJIbHO-HA/[30pHast (PyHKLINUU
IOPUINYECKHUX TOKYMEHTOB.

JIlex

1.5

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTranoBuUTENbHAS,
IIPaBOpEAIN3ALUOHHAS,
MIPaBOOXpPaHUTENIbHAS, YIOCTOBEPUTEIbHAS
1 KOHTPOJIbHO-HA/[30pHast (PyHKLINUU
IOPUANYECKUX TOKYMEHTOB.

1.6

2. O6mue QyHKIUU JOKYMEHTOB.
[IpaBoycTranoBuTENbHAS,
IpaBOpeaTn3aluOHHAs,
IIPAaBOOXPAHUTEIbHAS, YJOCTOBEPUTEIbHAS
Y KOHTPOJIBHO-HAA30pHast (PyHKIIUU
IOPUINYECKUX TOKYMEHTOB.

1.7

3. IlonsTre U XapakTepHbIC MPU3HAKU
IOPUANYECKOTO JOKYMEHTa. 3HaUeHUe
IOPUANYECKOT0 JOKYMEHTa KaK IPaBOBOi
(dhopMbI nepe1au IPUINIECKH 3HAUUMOMN
nHpopMaIuu.

Jlek




1.8

3. IloHsiTHEe U XapaKTepHbIEC MPU3HAKU
IOPUAMYECKOTO JOKYMEHTa. 3HaUeHUe
IOPUAMYECKOT0 JOKYMEHTa KaK IPaBOBOM
dbopMBbI nepeayu FOPUINIECKH 3HAUUMOI
nHpopmanuu.

Ip

1.9

3. [lonsiTHe 1 XapaKTepHbBIE MPU3HAKU
IOPUINYECKOTO TOKYMEHTA. 3HAUeHUE
IOPUAMYECKOTO JJOKYMEHTA KaK IPaBOBOM
(bopMBI TIepenavn IOPUINISCKA 3HAYUMOM
nHpopmanuu.

1.10

4. O6mwme TpeOoBaHUS K
0(OPMIICHHIO TOKYMEHTOB U OJIAaHKOB
JIOKYMCHTOB.

JIex

1.11

4. O6mue TpeOboBaHUS K
0(hOpMIICHHIO TOKYMEHTOB M 0JIAHKOB
JIOKYMEHTOB.

1.12

4. O6mwme TpeOoBaHUS K
0(hOPMIICHUIO TOKYMEHTOB U OJIAHKOB
JIOKYMEHTOB.

1.13

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ nokymeHTamu. [Iporiecc moaroToBku u
0(OpMIICHUS IOPUINUECKUX JOKYMEHTOB.
DTarnbl 0 CO3/IaHUI0 IOPUIUIECKOTO
JIOKYMEHTA.

Jlex

1.14

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ nokymeHTamu. [Iporiecc moaroToBku u
o OopMIICHUS IOPUINUECKUX TOKYMEHTOB.
DTansl M0 CO3/AHUI0 IOPUINIECKOTO
JIOKYMEHTA.

1.15

5. FOpuanueckas TeXHOIOTHs pabOThI

¢ nokyMeHTamu. [Iporecc moaAroToBKy
oopMIIeHHS IOPUINIECKUAX TOKYMEHTOB.
OTarnsl M0 CO3JJaHNI0 FOPUINIECKOT0
JIOKYMEHTA.

Cp

1.16

6. OCHOBHbIE IPUEMBI U CPEICTBA
IOPUANYECKON TEXHUKHU IIPU COCTABICHUU
IOPUAMYECKOTO TOKyMeHTa. Mcnonb30Banne
IOPUANYECKON TEPMUHOJIOTUH.

Jlex

1.17

6. OCHOBHBIE IPUEMBI U CPEICTBA
IOPUINYECKOIN TEXHUKH TIPU COCTABICHUH
IOPUJINYECKOT0 TOKyMeHTa. Mcronb30Banue
IOPUJINYECKON TEPMHHOJIOTHH.

Ip

1.18

6. OCHOBHBIE IPUEMBI U CPEACTBA
IOPUAMYECKON TEXHUKU IIPU COCTABICHUU
IOPUJINYECKOro TOKyMeHTa. Mcnonb3oBanue
IOPUAMYECKON TEPMUHOJIOTHHU.

1.19

7. Opranu3zanus AeJI0MpoOru3BOICTBA
10 HpeHHO)KeHI/IﬂM, )KaJ'IO6aM 1 3aiBJICHUAM
TpaKJIaH.

Jlek

1.20

7. Opranu3zanus AeI0NPOU3BOICTBA
0 TIPEJUIOKEHUSM, Kaio0aM U 3asBICHUAM
rpaXKaaH.

Ilp

1.21

7. Opranu3zanus AeJ0npoOru3BOICTBA
0 TIPEITIOKECHUSIM, JKallo0aM U 3asBJICHUSAM
TpaK/IaH.

Cp




1.22

8. [Tonsitue aedekra B FOPUANIESCKOM Jlex 1 2
JTOoKyMeHTe. Bubl neexToB B
IOPUMYECKOM JTOKyMeHTe. OnIHOKY B
IOPUIMYECKOM JIOKyMeHTe. [IprunHbl 1
YCIIOBUS TOSIBJICHUS JC(SKTOB B
IOPUIMYCCKUX JIOKYMEeHTax. [IpaBoBbIe
MOCJICACTBHS HATUYHS JS(PEKTOB B
IOPUIMYCCKUX JIOKYMEHTA.

1.23

8. [TonsiTue aedekra B FOPUANICCKOM IIp 1 2
nokymeHnTe. Buabl nedexTos B
IOpUANYECKOM JToKyMeHTe. OnnoKu B
IOpUINYECKOM JOKyMeHTe. [Ipuunnel u
YCIIOBHS MOSIBIICHHSI TE(PEKTOB B
IOPUINYECKUX ToKyMeHTax. [IpaBoBbie
MOCJIEICTBHSI HATWYHS Te(EKTOB B
IOPUINIECKUX TOKYMEHTA.

1.24

8. [lonsitue gedexra B FOPUANUECCKOM Cp 1 8
JIOKyMeHTe. Bunbl nedextoB B
IOPUAMYECKOM ToKyMeHTe. OmnOKH B
IOPHINYECKOM TOKyMeHTe. [I[puanHel u
YCITIOBHS MOSIBIICHHSI IEPEKTOB B
IOPUINYECKUX ToOKyMeHTax. [IpaBoBbie
MOCJIEICTBHSI HATWYHS JE(EKTOB B
IOPUINYECKUX IOKYMEHTA.

1.25

9. [lonsiTve TOKYyMEHTOOOOPOTA. Jlex 1 2
COBOKYITHOCTB MPaBHJI, IPHEMOB, CITIOCOO0OB
MOJTOTOBKH, COCTaBJIEHUS, 0()OPMIICHUS
IOPUINYICCKUX JOKYMCHTOB, UX
CHCTEMaTH3aIllU 1 YUeTa.

1.26

9. IlonsiTie TOKyMEHTOOOOPOTA. IIp 1 2
COBOKYMHOCTH MPaBUJl, MPUEMOB, CITOCOOOB
MOJATOTOBKH, COCTaBIEHUS, 0(OPMIICHUS
IOPUIMYECKUX TOKYMEHTOB, X
CUCTeMAaTH3aIllH U yUeTa.

1.27

9. IToHsiTHE TOKYMEHTOOOOPOTA. Cp 1 8
COBOKYITHOCTH MTPABUII, IPHEMOB, CIIOCOOOB
MOJTOTOBKH, COCTaBJIEHUS, 0()OPMIICHUS
IOPUINYECKUX TOKYMEHTOB, UX
CHCTEMaTH3aIllU U yUeTa.

1.28

10. DneKTpOHHBIN TOKYMEHTOOOOPOT. Jlex 1 2
DIIEKTPOHHBIE CHCTEMBI YIIPABJICHHS
JIEJIONPOU3BOJICTBOM.

1.29

10. DIeKTPOHHBIN JOKYMEHTOOOOPOT. IIp 1 1
DJEeKTPOHHBIE CUCTEMBI yIIPaBICHUS
JIETIONPOU3BOACTBOM.

1.30

10. DneKTpOHHBIN JOKYMEHTOOOOPOT. Cp 1 8
DIIEKTPOHHBIE CUCTEMBI YIIPABJICHUS
JIETIONPOHU3BOACTBOM.

Cnncok 00pa3oBaTe/ibHbIX TeXHOJIOT Uil

AKTHUBHOE CITyllIaHHE

JluckyccronHble TeXHONIOTHH ((hopyM, CUMIIO3UYM, 1e0aThl, aKBapuyMHasl TUCKYCCHS,




naHeJIbHAasl UCKYCCUs, KPYTJIbIN CTOJ, (hacuIMTHpOBaHHAS U T.J.)

MeToap! rpynmnoBOro pemeHus TBopYeckux 3aaad (meroxa Jenbdu, metoq 6—6, MeTo

4 TexHonmoruu Pa3BUTHA KPUTUYICCKOT'O MBIIIJICHUS

8. OHEHOYHBIE MATEPHAJIbI JI51 IIPOBEJEHUA TEKYIIEA U
IMPOMEXYTOYHOU ATTECTALLUU

8.1. OIIeHO‘lHLIe MaTepUuaJbl 1JId IIPOBECACHUA Telcymei/i arrecranuu

1. HOI[FOTOBKa IMMCBbMCHHOI'O OTBETA HAa TCOPETHYCCKUEC BOIIPOCHI:

1. 3HavyeHune IPUINUECKOro JOKYMEHTA KaK MPaBoOBOM (OPMBI Iepeiadun IOPHINIECKU
3HaYMMOU MH(OpPMAIHH.

2. Kak BbI MOHMMAaETe TEPMUH «IOKyMEHTHpoBaHHe»? KakuMu HOpMAaTHBHBIMU
aKTaMU PErJIaMEHTUPYETCS MPOLECC CO3JaHus TIOKyMEHTA?

3. YTo Takoe «IOKYMEHT» U KaKOBBI €ro (yHKIUH?

4. Yro Takoe opuanuecKas cuia JoOKyMeHTa?

5. Kak BbI HOHMMAaETE TEPMUH «AJIEKTPOHHBIN JOKyMeHT»? Kakue HopMaTHBHbIE aKThl
peraaMeHTUPYIOT UCIOIb30BAaHUE SJIEKTPOHHBIX IOKYMEHTOB B YUPEKIEHUHU, OpraHu3aluu’?

6. IlepeuncnuTe OCHOBHBIC IPUEMBI U CPENICTBA FOPUAMUECKON TEXHUKH MPH
COCTaBJIEHUH IOPUANYECKOTO JOKYMEHTA?

7. ®yHKIUH 1 KIacCuPUKAIHS FOPUANIECKIX JTOKYMEHTOB.

8. IlepeuniciuTe OCHOBHBIE IIPABUJIA COCTABICHUS U 0(OPMIIEHHSI YCTABOB,
M0JIO’KEHUHN, UHCTPYKIIMA?

9. Oxapakrepusyiite npoueaypy ohpopmiieHHs 3asBICHUH, JOBEpeHHOCTEH U
pacnucok?

10. Kakue HopMaTUBHBIE aKThI ONPEAEISIOT MOPAAOK 0POPMIICHHS PEKBU3UTOB
JIOKYMEHTOB?

2. Pazpaboraiite npe3eHTanuro mo teme: «Opranu3anus TeKyIero XpaHeHus
JIOKYMEHTOB.

3. Haliaute B MHTEpHET U MpOaHAIM3UPYUTE POJIMK, OCBAIEHHBIH JOKYMEHTY KaK
CpEICTBY Tepeaadyd UHPOPMaIUU.

4. [loaroroBbTe 3cce HA TEMY: «3HAUEHHE TPABOBOIO JOKYMEHTA B PAaBOBOM crucTtemMe
oO1miecTBa.

OHCHO‘IHBIC MaTCpHraJibl JJIs1 MPOBCACHUA HpOMCXCYTOQHOﬁ aTTeCTaluu
OIIK-5 - cnocoOeH caMOCTOSTEILHO COCTABIIATh HOPUINYCCKUC JOKYMCHTBI U
p8.3pa6aTBIBaTB IMPOCKTBI HOPMATHUBHBIX (I/IH,I[I/IBI/IIlyaJILHBIX) IIPaBOBLIX AKTOB

1. [loaroroBekTe npoekT obpamenus 8 UOGHC.

2. [loaroroBbTe MPOEKT OTBETA TOCYIAPCTBEHHOI'O OpraHa Ha oOpallleHue rpakJaHrHa.

3. [ToaroToBUTH BBICTYIUICHHE TI0 BOMIPOCY HaJIeKaero ohopMIIeHUS T0TOBOpa
KYIUTA-TIPOJAXKH.

4. IToArOoTOBBTE MPOEKT JOTOBOPA APEH/IBI 3€MEIBHOTO Y4acTKa.

5. IloaAroToBbTE MPOEKT JI€JIOBOTO MUChMa KOHTPAreHTY.

6. [Togrorosete [lonoxenue o npecc-kKoAe 00yJarImMXCcs By3a.

[1K-2 - ciocoben kBanmupUIUPOBAaHHO MPUMEHITh HOPMATHUBHBIE ITPABOBBIC aKTHI B
KOHKPETHBIX c(hepax IopuANYECKON AEATEIbHOCTU U PEai30BbIBaTh HOPMBI MATEPHATILHOTO U
IpoIlecCyaJbHOro MpaBa

1. PazpaboraiiTe nmpe3eHTauio no reme: «Oprauuzanus TeKyIero XpaHeHus
JIOKYMEHTOB.

pa3BUBaIOIIEH KOONEpali, MO3rOBOM IITYpM (METOJ T€HEPALUU UJEH ), HETBOPKUHT U T.1.)




2. Haliiute B MHTEPHET U MPOAHATU3UPYUTE POJIMK, TOCBAIICHHBIN TOKYMEHTY KaK
CPEICTBY Mepeaayu HHPOopMaIuu.

3. IloaroroBbTE 3CcCE HA TEMY: «3HAYEHHE MMPABOBOTO JOKYMEHTA B IIPABOBOM CUCTEME
oOmecTBay.

4. [ToarotoBbTE MPOEKT CYAEOHOT0 PELICHUS MO0 MPETIOKEHHON MpernoaBaTenemM
daldyie.

5. TloaroroBbTe MPOEKT OMpEEICHUs Cyla O MOATOTOBKE Jiea K Cy1e0HOMY
pa3dupaTenbCTBY MO MPEAIoKEHHOM penoaBareneM dadye.

6. [TonroroBeTE MPOEKT 3KajI00BI B IPOKYPATYpPyY MO MPEATIOKEHHOM MpernoaBaTesieM
daldyie.

7. [loAroToBHTE MPOEKT JAOJKHOCTHON HHCTPYKIIMH FOPUCKOHCYIIbTA.

8. Pazpemure ka3yc no npeioKeHHON MpernoaBaTesieM CUTYaIiH.

[TpomesxyTouHas aTTecTanus IPOBOJUTCS B GOpME 3a4eTa MyTeM COUETaHHs MMCbMEHHOU U
YCTHOM (hOPMBI.

8.2. OueHoYHBbIC MaTepHAJIBI 1JIsl IPOBEACHHUS MPOMEKYTOYHON aTTeCTALMHU

OIIK-5 - cnoco0eH caMOCTOSTENIbHO COCTABIIATh FOPUINUECKHE TOKYMEHTHI U
pa3pabarbIBaTh MPOEKThl HOPMATUBHBIX (MHIMBUIYaJIbHBIX) IPABOBBIX aKTOB

1. [TogroroBwsTe poekT obpamenust B MOHC.

2. [ToaroroBbTE MPOEKT OTBETA TOCYIAPCTBEHHOI'O OpraHa Ha o0pallleHue rpakJaHIHA.

3. [loAroToBUTH BRICTYILIEHUE IO BOIPOCY Ha/AJeKaIlero opopmieHus J0roBopa
KYTUTA-TTPOJIAXKH.

4. [ToaroToBbTE MPOEKT AOTOBOPA APEH]IBI 3eMENIBHOTO y4acTKa.

5. IloaroroBbTE MPOEKT AETOBOTO MMChMa KOHTPAreHTy.

6. [TonroroBwTe [lonoxkenue o apecc-koie 00yyaroIuxcs By3a.

I1K-2 - ciocobeH kBanu(pUIUPOBAaHHO MPUMEHITh HOPMATUBHBIE IIPABOBBIE AKTHI B
KOHKPETHBIX c(hepax IopuANYECKON AEATEIbHOCTU U Peau30BbIBaTh HOPMbI MAaTEpHAILHOTO U
IIPOLIECCYaIbHOTO MTpaBa

1. Pa3paboraiiTe npe3eHTanuio o reme: «Opranusaius TeKyIIero XpaHeHus
JIOKYMEHTOB.

2. HaiiguTe B MHTEPHET U IPOAHAIU3UPYHUTE POJIHK, MOCBAIIEHHBIH JOKYMEHTY KaK
CpEICTBY Tepeaadyd HHPOpPMaIUU.

3. [loaroroBkTe 3cce HA TeMY: «3HaUY€HHE IPABOBOI0 JOKYMEHTA B PABOBOM cucTteMe
oO1miecTBa.

4. [ToarotoBbTE MPOEKT CYAEOHOTO PELICHHS 110 IPEIOKEHHON ITIPernoaaBaTeaeM
daldye.

5. IloaroroBbTe MPOEKT ONpeAeeHHs CyAa O MOArOTOBKE Jiea K CyZeOHOMY
paz0upaTeNnbCTBY MO MIPETIOKEHHOM MpemnoaaBaTeneM (adyre.

6. [TonroroBpTE MPOEKT 3KajI00BI B IPOKYPATYpPy MO MPEATI0KEHHON MTpernojaBaTesieM
daldye.

7. IloAroToBbTE MPOEKT AOJKHOCTHOM HHCTPYKIIUH FOPUCKOHCYJIBTA.

8. Pa3pemmnre kazyc no npeajioKeHHON MPEenogaBaTesieM CUTyaluu.

[TpomesxyTouHas arTecTanus IpOBOJUTCS B GopMe 3a4eTa MyTeM COUeTaHHs MMCbMEHHOU U
YCTHOM (hOPMBI.

KPUTEPUU OLIEHMBAHMS TUIIOBbBIX 3AJIAHUI 17151 [TIPOMEXY TOUHOM
ATTECTALIMNA

1. Kputepuu ornieHuBaHus YCTHOTO / TUCBMEHHOTO OTBETA



[IIxana onenuBanust Kpureprun olieHUBaHUS

5-if ypoBeHb CTYIEHT ITyOOKO M COJEPIKAaTEILHO PACKPHIBAECT OTBET HA KK IbII
TEOPETHYECKUI BOIIPOC, HE IOMYCTUB OMMOOK. OTBET HOCUT Pa3BEPHYTHINA U MCUEPITHIBAFOIITHI
XapaxkTep.

4-i1 ypoBeHb CTYACHT B IIEJIOM PaCKPBHIBAET TEOPETUUCCKHE BOIIPOCHI, OJTHAKO OTBET XOTS
OBl Ha OIMH M3 HUX HE HOCUT Pa3BEPHYTOI0 U UCUEPIBIBAIOIIETO XapaKTepa.

3-ii ypoBeHb CTY/ICHT B IIEJIOM PACKPBIBACT TEOPETUUCCKHE BOIIPOCHI U JIOMTYCKAET Psil
HETOYHOCTEH.

2-1i ypoBeHb CTyeHT (pparMeHTapHO PACKPhIBACT COJICPKAHUE TEOPETUUECKHUX
BOITPOCOB MJIM UX PACKPBIBAET COJIEPKATEIHHO, HO JIOITYCKast 3HAYMTEIIbHBIC HETOYHOCTH.

1-ii ypoBeHb CTyJIEHT HE 3HAE€T OTBETOB Ha MTOCTABJICHHBIC TEOPETHUCCKUE BOTIPOCHI.

2. Kpurtepuu orieHMBaHUs 3cce.

[IIxana ouennBanus Kpurepuu orieHUBaHUsA

5-if ypoBeHb Martepuan u3JI0KeH YeTKO U JJaKOHUYHO (2-3 cTpanuilsl). Cy>kIeHHS 1
apryMEHTHI PACKPBIBAIOTCS C OMOPON Ha TEOPETHUYECKHE MOJIOKEHHSI, BEIBOABI M (DaKTHIECKUI
matepuai. [IpuBenena coocrBenHas no3unus. CoOcTBEHHas MO3UIMS aBTOpa apryMEHTHpPOBaHa
(mpuBeseHO OoJIee OTHOTO

aprymMeHTa); paboTa HocUT IpoOaeMHbIi xapakTep. Keiic otianuaercs
OPUTHMHAIBHOCTBIO IOCTAaHOBKHU Ipo0ieMbl. MaTepuain CTpyKTypUpOBaH, U3jaraeTcs JOrn4ecku
nocienosarenbHo. PaboTta odopmileHa B COOTBETCTBUU C YCTaHOBJICHHBIMH TPEOOBAHUSMHU.

4-it ypoBeHb Tema B 1enom packpbita. IlpencraBinena coOcTBeHHas mo3unus 0e3
JIOCTAaTOYHOTO MOSICHEHUS MJIM  COOCTBEHHAs O3ULMS IPECTaBICHA, HO PUBEIECHO XOTs ObI Ba
aprymenTa. Cy>XIeHUs ¥ apryMEHTBI IPUBEIECHBI C OIIOPOH HA TEOPHIO, HO HEOCTATOYHO
UCTIOJIb30BaH (haKTHUECKHI

MaTepua.

3-11 ypoBeHb Tema B 11es10M packpsita. [IpeacraBiena coOcTBeHHas! MO3UIMS €
HE/I0CTaTOYHOMN apryMeHTaluei n 6e3 JoCTaTOYHOro MOSICHEHUS UM COOCTBEHHAs O3NS
IIPEJICTaBJIEHA, HO TPUBEACH TOJBKO OJUH apryMeHT. CyKI€HUS U apryMEHTBI IPUBEIEHEI C
OTIOpOii Ha TeOopuIo, HO 0€3 UCTIOIb30BaHUS

(akTHUeCcKOro Martepuana

2-11 ypoBeHb Bonpoc He packpbIT. PaboTa He oTBedaeT TpeOOBaHUSIM, MPEABIBISIEMbIM K
scce. CoOCTBEHHAs MO3ULUS HE IpecTaBlIeHa U He packpbiTa. CopepikaHue OTBETa HE JaeT
npeJcTaBiIeHus o ee MoHMMaHuu. CylecTBEHHbIE HEJJOCTATKH B 0OpMIIEHHH paboThl (HET
CHOCOK).

1-i1 ypoBeHb 3aaHNe HE BBITIOJIHEHO.

1. Kpurepun onieHuBaHusl Keiica

[IIkana onennBanus Kpurepuu oneHnBaHus

5-if ypoBeHb MaTepuain U3105KeH YeTKO U JAKOHUYHO (2-3 cTpanuiibl). CyxaeHus u
apryMeHTbI paCKpBIBAIOTCS C OMOPON Ha TEOPETHUUECKHE MOJI0KEHNUS, BBIBOJIbI U (PaKTUUYECKUI
matepuali. [IpuBenena cooctBenHas nmo3unusi. CoOcTBEeHHas MO3UIMS aBTOpa apryMEHTHpPOBaHa
(mpuBeeHO OoJiee OTHOTO apryMeHTa); paboTa HOCUT MpoOIeMHBIN xapakTep. Keiic oTnuyaercs
OPUTHHAJILHOCTBIO MIOCTAaHOBKH Mpo0seMbl. MaTepuan CTpyKTypHUpOBaH, U3JIaraeTcs JJOrMuecKu
nocineaoBarenbHo. PaboTta ohopmiieHa B COOTBETCTBUH C YCTaHOBJIEHHBIMH TPEOOBAHUSMHU.

4-it ypoBenb Tema B 1enom packpbita. IlpencraBiena coOcTBeHHas mo3uius 0e3
JIOCTAaTOYHOTO MOSICHEHUS] MITM  COOCTBEHHAS MO3UIMS  MPECTaBIeHa, HO IPUBEICHO XOTs OBl /1Ba
aprymenTa. Cy>KJ1eHUsI ¥ apryMEHTBI IPUBEIEHBI C OIIOPON HA TEOPHIO, HO HEIOCTATOYHO
UCTIOJIb30BaH (PaKTHUECKUI MaTepuall.

3-11 ypoBeHb Tema B 11es1oM packpsita. [IpeacraBiena coOcTBeHHas! MO3UIHS €
HEI0CTaTOYHOM apryMeHTaIuei u 6e3 JOCTaTOYHOTrO MOSICHEHUS UM COOCTBEHHAs! O3NS
IIPEJICTaBJIEHA, HO IPUBEACH TOJBKO OJMH apryMeHT. CyKIE€HHUsS U apryMEHTBI IPUBEICHBI C



OTIOPOM Ha TEOPHIO, HO 0€3 UCIOJIb30BaHUS (DAKTUYECKOTO MaTepuana

2-11 ypoBeHb Bompoc He packpsIT. PaboTa He oTBeuaeT TpeOOBaHUSIM, IPEABSIBIIEMbBIM K
scce. CoOCTBEeHHas! MO3ULIMS HE TIpeCTaBiIeHa U He packpbiTa. Coliep:kaHre OTBETa HE 1aeT
npecTaBieHus o ee moHMMaHuu. CylecTBEeHHbIE HEJOCTATKH B 0(OpMIICHUH pabOThI (HET
CHOCOK).

1-ii ypoBeHb 3agjaHue HE BBIMIOIHEHO.

Bormpocs! k 3agety

1. Ilpeamet 1 00BEKT U3ydeHUS AUCUUIUIUHBI «Opuanyeckre JOKYMEHTHI.

2. JIOKyMEHT, BUJIbl ¥ PA3HOBHIHOCTH TOKYMEHTOB. MH(]opMarus, ee pa3HOBHIHOCTH

3. Ilpoucxoxaenue u GyHKIUN JOKYMEHTa

4. MarepuaabHBIH HOCHTENb U HH(POpMAIUs TOKYMEHTa KaK COCTaBHBIC YaCTH
JIOKyMEHTa

5. ®opMynsip U PEKBU3UTHI IOKYMEHTA. bllaHK JOKYMEHTa, €r0 Ha3HAYEHUE

6. [Ipu3Haky U CBOMCTBA JOKYMEHTA.

7. CoBpeMEHHbIE TOKYMEHTHBIE CUCTEMBbI, UX THUIIbI U BUJIbI. CHCTEMBI
JIOKYMEHTUPOBAHUA. Y HUPUIIUPOBAHHBIE CUCTEMBI JOKYMEHTHUPOBAHUS

8. O6mue npaBuna opopmienus gokymenToB. [OCT 6.30 — 2003
«YHUPUIHPOBAHHBIE CHCTEMBI JJOKYMEHTAIMH. Y HU(PUIUPOBAaHHAS CHCTEMA OpraHU3allMOHHO—
pacropsaauTensHON ToKyMeHTanuu. TpeOoBanus K 0pOPMIICHHIO JOKYMEHTa

9. SI3BIK U CTUIIb TOKYMEHTA

10. Opranu3aioHHO-TIPaBOBas U PacCHOPSAUTEIbHAS JOKYMEHTAIIUS, XapaKTePUCTHKA.

11. YaudunupoBanHas cuctemMa OpraHu3alliOHHO-PACcTIOPSIAUTEIHLHON JOKYMEHTAIINH
(YCOPL)

12. TInanoBast ¥ OTYETHAs JOKYMEHTAIIMSI B CUCTEME OPraHU3allMOHHO-
pacnopsANTENbHON JOKYMEHTAIlUU

13. CnpaBoyHO-MH(POPMAILIMOHHAS U CIIPAaBOYHO-aHAIUTHYECKAs IOKyMEHTallus, ee
Ha3HaueHHe U 0COOEHHOCTH

14. Opranu3aiioHHO-TIpaBOBas JOKYMEHTAIMs, BU/IbI JOKYMEHTOB, UX MOJATOTOBKA

15. lokymeHToo60poT. OmnpeeseHne, XxapakTepuCTUKa OCHOBHBIX JOKYMEHTOIIOTOKOB

16. IIpaBuna npuema 1 06pabOTKH MOCTYNAIOLIEH KOPPECTIOHACHIINH, UX BIUSHUE Ha
OpraHu3alUIo IBUKEHUS JOKYMEHTOB. HanpaBieHne 10KyMEeHTOB Ha UCIIOJTHEHHE

17. CpaBHUTENBHBIE XapaKTEPUCTUKU (GOPM perucTpanuu J0kymMeHToB. CocTas
uHpOpMaLuu

18. TexHoMOrNsI KOHTPOJIA 3a CPOKAMH MCIIOJIHEHUS JOKYMEHTOB

19. 3agaun peructpannu JOKyMEHTOB, €€ opranusanus, @opMa peructpannu
JIOKyMEHTOB

20. XapaKTeprCcTUKa TEXHOJIOTHH PabOThl ¢ MUCbMaMH, kKajlo0aMH U 3asBICHUSIMHU
rpaXKaaH

21. HomeHKIaTypa zieJ1, €€ 3HaU€HUE U IPUMEHEHHE B JIENIONPOU3BOJICTBE

22. Busibl HOMEHKJIATYp eI, 0COOEHHOCTH X MOCTPOCHUS U IIPUMEHEHUS

23. MeToaMKa COCTaBJICHUsI HOMEHKJIATYpPHI /1€ B TEXHOJIOTUU paboThI C JOKYMEHTaMH

24. ®opmupoBaHUE J1e]1 KaK TEXHOJIOTHUYECKas Olepalus Aejaonponu3BoacTsa. [Ipasuna
dbopmMHpOBaHUs B Jieia JOKYMEHTOB OT/AEIbHBIX KaTeropuit

25. DkcnepTr3a EHHOCTH IOKYMEHTOB B AEJIONPOU3BOACTBE. 3a/1auu U MOPSAI0K
IIPOBEACHUS

26. DKCHepTHBIE KOMUCCHH YUPEXKICHUH, UX 3a]1auu U MOPSATIO0K pabOThI

27. 3HaueHue NepevyHs JOKYMEHTOB CO CPOKaMU XpaHEeHHUs KaK KJIacCu(UKAIMOHHOTO
CIpaBOYHMKA. Ero nmpumMeHeHue B JeI0NpPON3BOICTBE

28. Onucanue aen MOCTOSSHHOIO U BpEMEHHOTO CpOKa XpaHeHus. Buael onucen,
CO3/1aBacMbIX IIPH Mepeaye J1eN B apXUB

29. CoBpeMeHHBIE HOCUTENU HH(POPMAINH: BUbI, XapAaKTEPUCTUKA. AHAIOTOBBIC
CrocoObI 3anmucu HHPpOpMaIuu

30. AynuoBu3yaiibHbIe JOKYMEHTBI. CpeicTBa U CIIOCOOBI 3aIMUCH ayAMOBU3YTbHOU
uHpopmaruu

31. Onudposanue kak crnocod JOKYMEHTHPOBAHUS



32. DNeKTPOHHBIN TOKYMEHT: TTOHATHE U OCOOCHHOCTH CO3/IaHMsI

33. CoBpeMeHHbIE CpeicTBa (PUKCHPOBAHUS U BOCTIPOU3BEICHMS HHPOPMAITHI

34. YcnoBus XpaHEeHUS IOKYMEHTOB, CO3JIaHHBIX ITyTeM o] poBaHust HHPOpMAITUH
(mpo6JIeMbl U IyTH PEIICHUS )

35. Mukporpadudeckuii JOKYMEHT, €ro XapaKTEPUCTHKA

36. Metopbl, cpecTBa U CIOCOOBI JOKYMEHTHUPOBAHUSI B COBPEMEHHBIX YCIOBHSIX

37. ®OHOJOKYMEHTBI, UX OCHOBHbBIC BUIbI

38. Buneozanucu Kak BUJ ayAMOBU3YyaJIbHOTO IOKYMEHTA

39. KunooTo10KyMEHTbI, KX OCHOBHBIE BUJIbI U OCOOCHHOCTH

40. TexHu4eckue cpeacTBa, IPUMEHSIEMbIE IPU TEXHOTPOHHOM JTOKYMEHTUPOBAHUH.

41. AyTeHTUYHOCTH (ITOAJTMHHOCTh) TEXHOTPOHHBIX JJOKYMEHTOB: CIIOCOOBI MPUAAHUS
JIOCTOBEPHOCTH JOKYMEHTaM

42. YcnoBus XpaHEeHUs ayAMOBU3YaIbHBIX JOKYMEHTOB

43. TexHOTPOHHBIE APXUBBI: PEATLHOCTh U BUPTYAIbHOCTh

44. Mukpo(doTOKOIMPOBaHKE KaK COBPEMEHHBIH criocol ¢pukcupoBanus uHGopmanuu

45. TexHOJIOTUH TOKYMEHTUPOBAHUS ITPU MPUMEHEHUH KOMIIBIOTEPHBIX CPEACTB
(mporpamMmHOe o0ecrieueHre U CTaHJapThl OMTUCAHMS)

46. ABTOMaTHU3MPOBAaHHAS TEXHOJOTUS 00PaOOTKU BXOISAIINX, UCXOIAIINX U
BHYTPEHHUX JIOKYMEHTOB.

47. ABTOMaTHU3MpPOBAHHAS TEXHOJIOTHUS PAOOTHI C OOpAIICHUSIMH TPaKIaH.

48. ABTOMaTU3UPOBaHHBIE TEXHOJIOTMH PEJAKTUPOBAHUS TEKCTA JOKYMEHTOB.

49. ABTOMaTH3UPOBAHHBIA KOHTPOJIb UCIIOJIHEHUS PACIIOPSIUTENbHBIX TOKYMEHTOB.

50. bnank noxkymeHTa

51. BuneokoHdpepeHmn

52. l'ocynapcTBeHHas ”HPOPMAaMOHHO-TeIeKoMMyHuKamonHas cuctema (MTKC).

53. JIBmkeHue JOKYMEHTa B yUpexIeHUH, (upMe (Ha IpuMepe MUChMa U JJOKIIaIHOM
3aMMCKH)

54. 'npopMaioHHble TEXHOJIOTHH KOHTPOJISI UCIIOJHEHHS YIPABIEHYECKUX pEeIIeHU

55. Knaccuduxanus CA/.

56. KomnbroTepHble ceTu

57. KoMIIbIOTEpHBIE TEXHOJIOTUU MOJITOTOBKH U MIPOBEACHUS COBEIIAHUM.

58. Opranusanus NpoBepoK paboThl OJIBEJOMCTBEHHBIX MPEANPUITHH (CTPYKTYPHBIX
noJipa3ziesieHui)

59. Opranuzanus CoBeIaHus

60. OdbopmiieHue 3asBICHUS

61. IloBbiuenne 3p(HeKTUBHOCTH KOHTPOJISE HUCHOTHEHUS T0KYMEHTOB.
ABTOMaTU3UPOBAHHAS TEXHOJIOTHUSI KOHTPOJISI UCTIOIHUTEIBCKON TUCITUIIUHBL.

62. IloaroroBka J0KJIaHOM 3aIIUCKU

63. IloaroroBka nHMOPMAITMOHHOTO TTUChMA

64. IloaroToBka MpoeKTa NOCTAHOBIICHHS 3aKOHOAATEIBHOIO WU UCIIOJIHUTEIBHOTO
opraHa rocy/1apCTBEHHOU BJIaCTH (OpraHa caMOyYIIpaBJICHNUs)

65. IlonroToBka pekjIaMHOTO MUChbMa

66. [TonroroBka cupaBku

67. IloHnsaTre mporpaMMHON CUCTEMBI aBTOMAaTU3aluu aenonpoussoacTtsa (CA/LL).

68. [ToHsTHE pacnipeneIeHHbIX aBTOMAaTU3UPOBAHHBIX CUCTEM B
JIOKYMEHTOOOECIICYEHHUH.

69. IToHsiTHE PIEKTPOHHOTO TOKyMeHTa. COBpPEMEHHBIE MOIX0/Ibl K aBTOMATH3ALIMHU
JIEJIONPOU3BO/ICTBA.

70. IIpuem 1 yBOJIBHEHHE COTPYIHUKOB

71. Ilpunaiunel o6ecniedeHus: KOH(UISHIINATEHOCTH HHGOPMAITIH B
ABTOMAaTU3UPOBAHHBIX CUCTEMAX JEJIONPOU3BOJICTBA.

72. IlpuHsATHE yPaBICHYECKOTO PEIIeHHs (TIOr0TOBKA MPHUKa3a, YKa3aHHs).

73. IIporpaMMHBIE€ CUCTEMBI aBTOMATH3ALIMU JAEIOMPOU3BOCTBA.

74. IlporpaMMHBIN HHCTPYMEHTAPUI NPUKIATHON CPEbl

75. IIpouecc TOKyMEHTUPOBAHUS U KU3HEHHBIN UKII JOKYMEHTA B YUPEXKIACHUU

76. Pabora ¢ unpopmanueit



77. CoBpeMEHHbBIE MOAXOAbI K aBTOMATU3AIMU JEIONPOU3BO/ICTBA.

78. CpeacTBa aIMUHUCTPATUBHO-YIIPABICHYECKON CBSI3U

79. CpencTBa TUPAKUPOBAHUS JTOKYMEHTOB

80. XapakTepucTuka pOCCUHCKUX CUCTEM aBTOMAaTHU3al|H J1eJIOPOU3BOJICTRA.
81. XapakTepucTruka pOCCUHCKUX CUCTEM aBTOMAaTH3aIUH JI€JIOMNPOU3BOJICTBA.
82. DIIeKTpOHHbIE BEPCUU CITY)KEOHBIX JOKYMEHTOB: (DYHKIIUU U THIIOJIOTHS

8.3. TpeOGoBaHus K PeliTUHI-KOHTPOJIIO

9. YHEBHO-METOAUYECKOE U TH®POPMAIIMOHHOE OBECIIEYEHUE

JUCHUIIVIMHBI (MO Y JIS)
Pexomenayemasi mureparypa
OcHoBHas
Tudp Jlureparypa
JI.1.1 |KupcanoBa, AkceHoB, Kypc nenonpon3Bo/cTBa: J0KyMEHTallMOHHOE 00ecrieueHne

ynpasnenusi, Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2020, ISBN:
978-5-16-006789-6,
URL.: https://znanium.com/catalog/document?id=358180

JI.1.10

Ky3nenos, JlokyMeHTallMOHHOE oOecrieueHue yrpasieHus. JJoOkyMeHTO000pOT u
nenonpoun3BoicTBo, Mocksa: FOpaiit, 2024, ISBN: 978-5-534-16003-1,
URL.: https://urait.ru/bcode/535548

JI.1.11

Konpimkuna, lllyctuna, /{enoBbie KOMMyHHUKAIIMU, TOKYMEHTOO00OPOT U
nenonpou3BoAcTBo, Mocksa: FOpaiit, 2024, ISBN: 978-5-534-14216-7,
URL.: https://urait.ru/bcode/538163

J.1.12

Ky3zHnenos, JlokymeHTannonHoe obecrieueHue ynpasieHus. [JokyMeHToo00poT 1
nenomnpou3BoAcTBo, Mocksa: FOpaiit, 2024, ISBN: 978-5-534-16004-8,
URL.: https://urait.ru/bcode/537146

JI.1.13

Uypunos, FOpuamueckoe aenonpousBoactso, Mocksa: FOpaiit, 2024, ISBN: 978-5-534-
15540-2,
URL.: https://urait.ru/bcode/542698

J.1.2

Kynses, lemymkun, Konapamona, @adpuunoB, KoHpuaeHnanbHoe 1€100pOU3BOJICTBO
u 3aII_II/II_I_[€HHBII71 3HeKTp0HHLII>’I ,[[OKYMCHTOOGOpOT , MockBa: I/I3I[aTeJ'ILCKa}I TpyI1iIia
"Jloroc", 2020, ISBN: 978-5-98704-711-8,

URL.: https://znanium.com/catalog/document?id=367431

J.1.3

I'po3oBa, [enonpoussoactso, Mocksa: FOpaiit, 2023, ISBN: 978-5-534-15964-6,
URL.: https://urait.ru/bcode/510372

J.1.4

I'po3oBa, [denonpoussoactso, Mocksa: FOpaiit, 2021, ISBN: 978-5-534-06787-3,
URL.: https://urait.ru/bcode/472841

J.1.5

Ky3nenos, /lenonpoussoactso, Mocksa: M3naTenscko-Toprosas kopnopanus "J[amkos u
K", 2023, ISBN: 978-5-394-05261-3,
URL.: https://znanium.com/catalog/document?id=431507

JL.1.6

JlatpimeBa, CyneOHOe 1e0npOor3BOICTBO: KypC JIEKLIUH U PAKTUKYM UIS CPEIHETO
npodeccruoHaabHOro oopazoBanusi, Mocksa: Poccuiickuil rocy1apcTBEHHBIN YHUBEPCUTET
npaBocynus, 2021, ISBN: 978-5-93916-891-5,

URL.: https://znanium.com/catalog/document?id=397493

JL.1.7

Kopmnees, [Tmenko, Mamrypues, Konpuaenunansnoe aenonpou3BoacTBo, Mockaa:
FOpaiir, 2024, ISBN: 978-5-534-18511-9,
URL: https://urait.ru/bcode/535209




JI.1.8 [ Hdoponuna, MiBanoBa, Kapnsiuesa, ITmenko, Pacuxuna, JlokymentoBeaenue, Mocksa:
FOpaiit, 2024, ISBN: 978-5-534-15753-6,
URL.: https://urait.ru/bcode/536394

JI.1.9 |LIBeTkoB, Banos, bypsinun, Yepemucuna, [Ipuem rpakaan u paccMoTpeHue odparieHui B
ciencTBeHHbIX opranax, Mocksa: OOO "Hayuno-uznarenbckuii neHtp MH®PA-M",
2022, ISBN: 978-5-16-016228-7,

URL.: https://znanium.com/catalog/document?id=380476

Ilepeuenb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHOM ceTH ""UHTepHeT"

D1 |[BBC IPR SMART : https://www.iprbookshop.ru/

IlepeyeHb NporpaMMHOro odecrnev4eHust

Kaspersky Endpoint Security 10 ans Windows

Adobe Acrobat Reader

Google Chrome

OpenOffice

Notepad++

paint.net

Muorodyukiuonansabiii pegakrop ONLYOFFICE

OIN|O|OBD|WIN|F-

OC Linux Ubuntu

CoBpemennblie npogeccuoHa bHbIe 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE
CHCTEMBI

OBC «YHuBepcuterckas OMOIMOTEKA OHIANHY

9BC «JIaaby»

9BC «IOPAUT»

OBbC «ZNANIUM.COM)»

CIIC "Koncynprantl Iiroc"

o O Bl Wl N -

CIIC "TAPAHT"

10. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHUE JUCHUIIJIMHbBI (MOJAYJIS)

AyauT- Oo0opynoBanue

7-201 KOMIUIEKT Y4eOHOU MeOesH, MePeHOCHOH HOYTOYK, MPOEKTOP

7-203 KOMIUIEKT Y4eOHOU MeOesH, MePeHOCHON HOYTOYK, MPOEKTOP

7-208 KOMIUIEKT yueOHOU MeOenn, kommbiotep, MDY, TeneBuzop

7-209 KOMIUIEKT Y4eOHOU MeOenn, epeHOCHOH HOYTOYK, TPOEKTOp

7-212 KOMIUIEKT Y4eOHOU MeOen, EpeHOCHOW HOYTOYK, TPOEKTOP

7-210 IIPUHTEDP, KOMIIBIOTEPBI, CKAHEP, IIPOEKTOP, AJOCKAa UHTEPAKTUBHAsA, KoMMyTaTop, MBI

7-220 KOMIUIEKT y4eOHON MeOeu, MepeHOCHON HOYTOYK, MPOEKTOP




7-221 KOMIUIEKT Y4eOHOU MeOesH, MePeHOCHON HOYTOYK, MPOEKTOP

7-223 KOMIUIEKT Y4eOHOU MeOesH, MePeHOCHON HOYTOYK, IPOEKTOP

11. METOJUYECKUE MATEPHAJIBI VIS OBYYAIOLUXCSI IO OCBOEHUIO
JUCHUIINHBI

COopHUK ynpaXXHEHUH

[ToaroToBeTE MPOEKTHI:

1. ckoBoe 3asiBiieHHE O BO3MEILEHUU Bpeaa

2. Pemienue cyia 0 B3bICKaHUM MOPAJIBHOTO Bpe/ia
3. [IpaBoBoe 3aKiII0YEHUE IO CEMEMHOMY CIIOPY.

IToaroToBsTE COOOIIEHUS 10 TEME:

1. JlokyMeHTOBEIUECKasi TEPMUHOJIOTUS;

2. JIeHcTByIOMIME TOCYIaPCTBEHHBIC HOPMAaTHBHO-METOAUYCCKHE JOKYMCHTHI,
perIaMEeHTHPYIONINE TOKYMECHTUPOBAHUE YIIPABICHYECKOMN JICATEIILHOCTH M OPTaHU3AIUIO €T0
JOKYMEHTAIIMOHHOTO 00CCIICUCHHSI,

3. IlpaBuiia cocTaBiieHUs: 1 OQPOPMIICHHS YIIPABICHYECKUX TOKYMEHTOB;

4. TpeboBaHMs K pallMOHAILHOW OpraHU3aluy paboThl ¢ JOKYMEHTAMH B YCIOBHSX
UCIIOJIB30BaHUs B allllapaTe YIPABJICHUS OPTaHU3AIIMOHHON M BBIYUCIIUTEILHOW TEXHUKHY;

5. [lpaBuiia onepaTUBHOIO XpaHECHHUs JJOKYMEHTOB;

6. [Topsiiok 0TOOPa JOKYMEHTOB ISl IOCIICYIOMIETO XPAHEHHS MITH YHUITOXKCHUS;

7. 3anaun u QyHKIUK JOKYMEHTAIIMOHHOTO obecnieueHus ynpasiuenus (I0Y) B
rOCyJapCTBEHHOM YIIPABJICHUECKOM arapare.




