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|. AuHoTanIMA
1. Heab 1 321244 JUCHUIIJIMHBI

Heabro ocBoeHUs TUCHUIIMHBI «O0ecnedeHrne COXpPaHHOCTH, PECTaBPALIUS
¥ KOHCEpBAIUs JOKYMEHTOBY SIBIISICTCSI OCBOCHHE TPEOOBAHUM, MPEABABISIEMBIX K
XPaHEHHIO, BOCCTAaHOBJIICHWID W MPEJOXPAHEHUIO OT BHEUIHETO BO3JEUCTBUSA
JIOKYMEHTOB OpraHHM3alMid M ApXUBHBIX JOKYMEHTOB C LEJIBI0 HUX BO3MOKHOIO
OPAKTUYECKOIO0 W HAYYHOTO  HCIIOJIb30BAaHMSA, a TaKXke TpeOOBaHUM,
IPEIbSABISAEMBIX K 000pYI0BAaHUIO apXUBOXPaHWINLI.

B pesynpTaTe OCBOEHHMS AUCHUIUIMHBI CTYAECHTBl MPUOOPETAIOT HABBIKH
IPAKTUYECKON pabOoThI IO COXPAHEHUIO, PECTaBPALlUU U KOHCEPBALMH IOKYMEHTOB
B TOCYJapCTBEHHBIX OpraHax, MyHULHUIAJIbHBIX OOpPa30BAHMSIX, OpraHU3ALMSIX, a
TAaK)K€ B TOCYJIapCTBEHHBIX, MYHULMIIAJIbHBIX apXWBaX W HEroCyJapCTBEHHBIX
XpaHUJIUIIAX.

B 3agaum 1MCUMIUIMHBI BXOJIUT:

- W3Y4YEHHME 3aKOHOJATENIbHbIX U HOPMAaTHUBHO-METOJUYECKUX TPEOOBaHUH,
NPEABABISIEMBIX K XPaHEHHUIO JJOKYMEHTOB B apXUBHBIX OPTaHU3ALUAX PA3TUUHBIX
THUIIOB;

- OCBOEHHE HAYYHO-METOAMYECKHX M MPAKTHUYECKUX HAaBBIKOB pPalOTHI,
CBS3aHHOM ¢ 00€CIeUeHHEM COXPAHHOCTU JOKYMEHTOB, B TOM YHCJI€ apXUBHBIX;

- U3y4eHHe TpeOOBaHU, MPEIbABISAEMBIX K KOHCEPBALIMHM JOKYMEHTOB;

- I3y4YEHUE IpoLiecca pecTaBpalui J0KYMEHTOB.

2. Mecto muciuiuinibl B cTpykrype OOII

ObecrieueHre COXpPAaHHOCTH, pECTaBpalds M KOHCEpBALUs JOKYMEHTOB
BXOJIUT B 00513aTENBbHYIO YacTh Y4EOHOTO IJIaHa.

Hucuunnuna «OOecneyeHne COXpaHHOCTH, pecTaBpalusi U KOHCepBalus
JIOKYMEHTOB» Hu3ydaeTcs B 7- 8§ M cemecTpax W Oazupyercs Ha Kypcax IHKIa
JUCHUUIUIMH 1O  HANpaBJICHUIO  TOATOTOBKM  «JlOKyMeHTOBelneHue U
apxuBoBeneHue»: «Mcropus», «ApxuBoBeneHue»,  «JlOKyMEHTOBEIECHHEY,

«Y1paBiieHue JOKYMEHTAIMEN 1 apX1UBaMu 3a pyOe:kom».
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[Ipu uzydyenuu paszzaenoB kypca «ObecrnieueHre COXpPaHHOCTH, PECTABPALIMS

N KOHCCpBalUA JOKYMCHTOB)» OCYHICCTBIIACTCS CBA3b C ((HCTO‘-IHI/IKOBCI[GHI/IGM»,

((ApXHBOBe,HeHI/ICM», «I{OK}’MCHTOBGI{GHI/IeM», «OpFaHI/IBaHI/IGﬁ U TEXHOJOTHEeH

JAOKYMCHTAIMOHHOI'O oOecrieueHMs YHPABJIICHUS,

«AKTyalbHbIE TPOOJIEMBI

nokymeHToBenenus, JJOY u apxuBHOro nenay.

3. O0neM JUCHMILINHBI:

7 3a4eTHBIX €IUHMII, 252 aKaJeMUUYECKUX YacoB, B TOM YKCJIEC KOHTAKTHasi padoTa

118 yacoB, kOHTaKTHasi ayauTopHasi pabora — 64 yaca, B TOM 4ucie: JeKuuu 27

9aCOB, B T.4. IIPAKTUYICCKAsA ITIOAIOTOBKA 27 9aCOB, IIPAKTUYCCKUC 3aHATHS 37 49acCoB, B T.4.

MPaKTUYECKast TOATOTOBKA —37 YacoB.

KOHTAKTHASI BHEAYIMTOPHAs pa0oTa: KOHTPOJIb CAMOCTOSITENTHHON PabOThI 94;

camocTosiTesibHasi padora: 107 yacoB, B TOM 4mciie KOHTPOJIb — 27 4acos.

4. IlnanupyeMble pe3yJibTaThl O0y4YeHHUs] MO JAUCHUILUINHE, COOTHECEHHbIE C
IVIAHUPYEMBbIMHU Pe3yJibTATaAMH 0CBOEHHS 00Pa30BATEILHOM MPOrpaMMblI

[Tnanupyemble pe3ysibTaThl OCBOCHHS
00pa3oBaTeIbHOM POrpaMMbI
(hbopmupyembIe KOMITETEHITHN)

HJ'IaHI/IpyeMLIC PC3YyJIbTAThI 06y‘~IeHI/IH 110 JUCHUIIIMHE

YK-2. CnocoOeH orpenensTb Kpyr 3a1a4 B
paMKax IIOCTaBIICHHOW LIEJM W BHIOMPATh
ONTHMAJIBHBIE  CIIOCOOBI  HX peIICHU,
UCXOJISl M3 ISHCTBYIOLIMX MPABOBBIX HOPM,
HMEIOIIUXCS PECYPCOB U OTPaHMYCHHI

YK-2.3. [Inanupyer peanusanuio 3ajad B 30He CBOEH
OTBETCTBEHHOCTH C YYETOM HMMEIOIIUXCSI PECYPCOB U
OTpaHUYEHUH, eWCTBYIOIUX TPABOBBIX HOPM

YK-8. Cnocoben CO3/1aBaTh "
MOJ/IEPKUBATh B IOBCEHEBHOM KU3HU U B
npodecCHOHATBHOM JEATEIHOCTU
0e30MacHble YCIOBUS JKU3HEESTEIbHOCTH
JUI1  COXpaHEHWs IIPUPONHOM  Cpenpl,
obecrieueHrss  YCTOMYMBOIO  pa3BUTHS
o0lecTBa, B TOM 4YHCIE NPH yrpoze H
BO3HUKHOBEHUM YPE3BBIYANHBIX CHUTYyallU
Y BOGHHBIX KOH()JIMKTOB

YK-8.1. AnanuszupyeTr (pakTopbl BpeIHOTO BIMSHUS
9JIEMEHTOB Cpellbl OOUTaHMS (TEXHUYECKHX CPECTB,
MPUPOJHBIX U COLIMATIbHBIX SBJICHUN)

YK-8.2. Unpentuduuupyer omnacHble W BpeIHbIC
(akTOpBI B paMKaxX OCYIIECTBIIEMON AEITEIHbHOCTH

YK-10. Cnocoben TIPUHAMATD
000CHOBaHHBIEC SKOHOMUYECKHE PELICHHS B
Pa3IMYHBIX 00JIACTAX KU3HEACITETBHOCTH

YK-10.2. Hcnonp3yer mpaBoBble 0a3bl JaHHBIX WU
poYre pPecypchl A TMONXy4eHUs HHPOpMaluu o
CBOMX TIpaBax W OOS3aHHOCTSX, CBS3aHHBIX C
OCYIIECTBICHUEM HKOHOMHUYECKOM MOJTUTUKH
rocyziapcTBa

OIIK-1. CriocobeH nmpuMeHsTh Ha 0a30BOM
YpOBHE 3HAHWSI MCTOPHYECKUX HAYK IpU

OIIK-1.3. PaGoraer ¢ pyKONUCHBIMH JOKYMEHTaMHU




pemennd  3amad B cdepe  cBoei

npoecCHOHANTBEHOM AeSTETbHOCTH;

PaHHUX UCTOPUYECKUX NIEPUOIOB

OIIK-3. Cnocoben PUMEHSTh
TEOPETUYECKUE 3HAHHS ULl PELICHUsI
IOCTAaBICHHBIX ~ 3aJa4 B OOJAcTH

JOKYMCHTOBCACHHWA U apXHUBOBECACHUSA

OIIK-3.1. OmpenensieT OCHOBHBIE TEOPETHUECKUE
npobsemMbl B OOJIACTM  JOKYMEHTOBEIEHHS U
apXUBOBEICHUS

OIIK-3.4. Pa3zpabGarpiBaeT  KpuTepuu  OTOOpa
JIOKYMEHTOB OpPTaHU3aIMH Ha TIOCTOSTHHOE XPaHEHHE

IK-1. CroocobeH wu3ydaTh apXUBHBIC
JOKYMEHTBI, IIPUHATHIC HA XpaHEHNE

IK-1.1. HM3ydaer HCTOYHUKHM U CHEIHUATBHYIO
JUTEpaTypy JUISI HAYYHOTO ONKCAHUS aPXUBHBIX
JOKYMEHTOB, HAXOMISIIUXCSI Ha  OTBECTBEHHOM
XpaHEeHUHU

IIK-1.4. BrisBiser, yTOYHSET W KOHKPETU3UPYET
uHGOpMAIIMIO O  HAyYHOH, HUCTOPUYECKOH U
MEMOPHAIbHOM LEHHOCTH apXWBHBIX JOKYMEHTOB,
HaXOJAIIMXCS HAa OTBETCTBEHHOM XpaHEHUU

IIK-1.5. Pa3pabarbiBaeT u BHEAPSET MPUHIUIBI U

METOBbI Hay4HOU o0paboTku ApXHUBHBIX
JOKYMEHTOB, HAaXOJSIIMXCSI HAa OTBETCTBEHHOM
XpaHEHU!U

IK-1.7. YcranaBnuBaeT KpUTEpPUHU, COJEpKAHUE U
CTETNeHb HCTOPUYECKOW IIEHHOCTH JOKYMEHTOB,
3asBJICHHBIX K DKCIIEPTHU3E, HA OCHOBE HM3YYCHHBIX
HMCTOYHUKOB U CIIEIMATLHON JTUTEpaTyphl

5. (I)OpMa IMPOMCEIKYT OYHOM aTTeECTAallUM U CEMECTP IMPOXOKACHU A

3au€T (7 cemectp), IK3aMeH (8 cemecTp)

6. S3bIK penogaBaHust PyCCKHI.




Il. Conep:xkanue TMCIUILINHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jiesiaM) ¢
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YKazaHUuEM OTBECICHHOI'0 HA HUX KOJIUYIECTBA aKAACMHUYECCKHUX YaCc0B 1 BU/10B

YUeOHBbIX 3aHATHH

Y4eOHast mporpamma —
HauMEHOBAaHUE Pa3/eiioB
U TeM

Bcero
(dac.)

KonrtakTHas pabota (4ac.

Jlexuun

[IpakTrueckue
3aHATHS

Kontpouns
CaMOCTOSIT
€IbHOU
paboTsI (B
TOM YHUCIIC
KypcoBast
pabota)

Camocro
ATeIbHAs
pabora, B
TOM
quclie
Kontpon
b (dac.)

BCETO

B T.U.
HPaKTU
qyeckas
HOJArOT
OBKa

BCEro | B T.4.
NPaKTU
yeckas
MOArOT

OBKa

Tema 1.BBenenue B
JTUCIUIUINHY

11

Tema 2.Mcropus
nokymeHToB. CBOMCTBA
HOCUTEJIEH U TEKCTOB

25

12

Tema 3.Co3nanue
ONITUMAIILHBIX YCIIOBHIA
XpaHeHI/Iﬂ I[OKYMGHTOB B
apXuBax

26

12

Tema 4.Pa3mernienue
JOKYMCHTOB B
XpaHWINIIAX.
TonorpadupoBanue

20

Tema 5.00ecmeuenue
(U3UKO-XUMHYECKOH
COXPaHHOCTH
JTIOKYMEHTOB

28

14

Tewma 6.[Topsimok BeImaun
JIeN U3 XpaHWJIHIIA

12

Tema 7. Benenne
JIOKYMEHTOB
roCyJIapCTBEHHOTO
LEHTPATN30BaHHOTO

yudera

30

14

Tema 8. IIpoBepka
HaJIMYUS U COCTOSIHUS
JOKYMEHTOB B apXMBax
Y OpraHM3alMs UX
pO3bICKa

22

10

Tema 9. Co3nanue
cTpaxoBoro (oHja 0cobo
ICHHBIX JOKYMCHTOB.

22

12




Tema. 10. OcHOBBI 29 4 2 8 15
KOHCEpPBAIlMH 1

pecTaBpanuu

JTIOKYMEHTOB

HUTOTO 225 27 37 54 107

I11. O6pa3oBare/ibHbIE TEXHOJIOTHHA

Y4ebHas mporpamma —
HAaMEHOBAHHE PA3JIEJIOB U
TeM (8 cmpocom
COOMBEMCmMauUU ¢ pazoeiom

Bun 3anartus

()6p330BaTeHBHBK3TCXHOHOFHH

Il PI1]])

Tewma 1.BBenenue B JICKIMOHHOE TpaguuuoHHAas JEKIHS

JUCLUIIIIUHY MPaKTUYECKOe 3aHsTHE C IPUMEHEHUEM
3aTPYAHSIOIUX YCIOBUN

Tema 2.Mcropus JIEKIIMOHHOE AKTHBHOE CITyIlIaHUE, TPAJULIMOHHAs

nokymeHToB. CBOMCTBA JIeKIUs

HOCHUTEJIEH U TEKCTOB MIPaKTUYECKOe Jebatbt

Tewma 3.Co3nanue JEKIIMOHHOE [TpoGnemHas nexius, akTHBHOE

ONTUMAIBHBIX YCIOBUUI CIIylIaHHE

XpaHEHUs JOKYMEHTOB B MPAKTHYECKOe [IpoekTHbIE TEXHOIOTUN

apXuBax

Tewma 4.Pazmenienue JIEKIIMOHHOE TpanuuoHHast TEKIMS

JOKYMEHTOB B XpaHHUJIMINAX. | MPAKTHYECKOE Merona renepauuu uaeu

TonorpadupoBanue

Tema 5.00ecneuenue JIEKIIMOHHOE AKTHBHOE CIIyIIaHUE, JIEKIUS C

(U3UKO-XUMHUECKOH 3arIaHUPOBAHHBIMU OIMOKaMU

COXPAHHOCTH JOKYMEHTOB MIPAKTHYECKOE [IpoekTHbIE TEXHOJIOTUU

Tema 6.ITopsaok Bblgauu aen | J€KIHMOHHOE AKTHBHOE CIIylIaHUE

13 XpaHUJIUINIA MPaKTUYECKOe HrpoBbie TEXHOIOTHH

Tema 7. Benenue JIEKLIMOHHOE TpaguuroHHAas JEKIHs

JTIOKYMEHTOB MPaKTUYECKOE Merton pa3BuBaroLIeil Koonepanun

roCy1apCTBEHHOIO

LEHTPAJIU30BAaHHOTIO y4eTa

Tema 8. [IpoBepka HanMuus U | JEKIUOHHOE AKTHBHOE CIIyIlIaHHE

COCTOSIHUS IOKYMEHTOB B MPaKTUYECKOE [IpoekTHbIE TEXHOIOTUN

apXHUBaxX W OpraHU3aIMs UX

po3bICKa

Tema 9. Co3nanue JIEKITHOHHOE [TpoGnemHuas nexuust

cTpaxoBoro (oHa 0co6o MPaKTUYECKOE Merton renepanuu uaei

IIEHHBIX JIOKYMEHTOB

Tema. 10. OcHOBBI JIEKIIMOHHOE [TpobnemHas neKkuus, akTHBHOE

KOHCEpBAllUH U pecTaBpaluu
JOKYMEHTOB

CIIyIIaHHe

MMPAKTUYCCKOC

JleGaTbl




IV. OueHouHble MaTepHaJIbI 1JIs1 MPOBeIeHUs TeKyleil U MPOMeKYyTOYHOM
arrecTaumMu

OHGHO‘-IHBIG MaTCpuaJibl IJId ITPOBCACHUA TGKVHlefI ATTCCTAIlH .

1.

ITpuMepsI 3a1aHUI JIA NPAKTHYECKUX 3aHATHA

3apanue 1: 3anonnute popmy nacnopta apxusa Ha 01 ssHBaps 2019 rona.
[Ipu 3amoHEeHUH UCTIONB3YHTE KaK OCHOBY MacnopT TBepcKoro neHTpa
JIOKYMEHTAIMY HOBelIen uctopuu Ha 1 aaBaps 2018 ronga ¢ yuerom
MPOM3OIIEAIINX U3MEeHEeHUH B TeueHue 2018 roaa:

B Teuenune 2018 rona:

1.

7.
8.

o.

Ha XxpaneHue OT HMCTOYHHUKOB KOMIUJIEKTOBAaHUS apXWBOB IOCTYNWIU 3
dboHIa yIpaBlIeHUECKON MOKyMEHTaluu oOumuM oO0beMoM 1682 enuHUIIbI
XpaHEHMs, BHECEHHbIE B 4 omucu gen: 3 onucu Jen Brimroyanu 1581
SAVHUITBI XPAHCHUS YMPABICHYECKONW JTOKyMEHTauu U oxHa omuch — 101
€MHUIlY XPaHEHHUS JOKYMEHTOB MO JUYHOMY COCTaBy. B apxuB Takxe
ObUIM TepeNaHbl JTOKYMEHThl MO JMYHOMY COCTaBYy OOAHKPOTHUBIICHUCS
OpraHu3allid, HE SBJISIBIICHCS WCTOYHUKOM KOMILUICKTOBAHUS apXHUBa,
JOKYMEHTBI MOCTYIUJIN B YNOPSAJIOYEHHOM BHUJE: YUYTEHBI B OJAHOW OMHUCHU
nen, oobeM - 12 eauHUI] XpaHEeHHs, JOKYMEHTbl OpraHU3allid COCTaBUIIU
CaMOCTOSATENbHBIN (OH]I.

B apxuB OT HCTOYHHMKA KOMIUIEKTOBAaHHS apXWBa  JOIMOJHUTEIBbHO
noctynunu 2 en. xpanenuss HT]] (HaydHO-TeXHUYECKOM JOKYMEHTAIMH) B
YHOPSIIOYEHHOM BUJIE.

B apxuB moctynuimu QOTOAOKYMEHTHl OT OpTraHM3allid — HWCTOYHHKA
KOMIUICKTOBaHHUSl apxuBa B oObeMe 28 ej. XpaHEHUs, YYTEHHbIE B
CaMOCTOSTEIILHOM OITHUCH JIET.

Ha BpeMeHHoe XpaHeHue ObUIM TPUHATHI 34 e4. XpaHEHHs OT JBYX
OpraHu3alliii, HE SIBJISIOMIMXCS] ICTOUHHUKAMH KOMILJIEKTOBAHUS apXuBa.

B pesynbTate npoBeneHHBIX pabOT ObLIM BBISIBIEHBI 3 0CO0O0 IEHHBIX €.
XpaHEHUS.

B nportecce paboThl 1o KaTagoru3auy ObLITH MTPOCMOTPEHBI TOKYMEHTHI |
dboHIa yrmpaBIeHUECKOW moKyMeHTaruu B oO0bemMe 2000 ngem u3 HUX
3aKaTaJIOTU3UPOBAHHO 47 €. XpaHEHWs, Ha KOTOpbIe COCTaBJIeHO 62
KapTOUYKH, BIUTHI B KaTaJIOT ObLIO 28 KapTOYEK.

O6bem 0a3 mannbix Obu1 yBenuueH Ha 0,03 Mb.

JIOTIOJIHUTENIBHO YCTAHOBJICHBI CTEJUIAXKU C MPOTSKEHHOCTHIO APXUBHBIX
MOJIOK 38 MOrOHHBIX METPOB.

B Teuenune rosa 10MOIHUATENBHO 3aKapTOHUPOBaHbl 1067 en. XxpaHeHUsl.

3anganume 2: 3anoaHuTe JIUCT (POHIA IO CTaHIAPTHOU (PoHpMeE.

1.

Hazsanue ¢onma ¢ 2011 r. mo 2017 r. - MUHHUCTEPCTBO KUIHUIIIHO-
KOMMYHQJIBHOTO M Tra3oBoro xossiictea. B 2004 — 2011 rr. opranuszauus
Ha3plBAJIACh  JlemapTaMeHT  KWIMIIHO-KOMMYHAJIBHOTO M  Ta30BOrO
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xo3siictBa. C 2001 mo 2004 r. opranu3aius Ha3blBAIACh — YIIPaBIICHUE
KUIUIIHO-KOMMYHAJIBHOTO XO341CTBA.

®dona nmoctynuia Ha xpaHeHue B apxuB B 2011 r. u emy ObLI HpPHUCBOEH
Homep donma P-3909. [locnennee mocryrieHue JTOKYMEHTOB B TBepckoit
LEHTP JAOKYMEHTAllMK HoBeHmel ucropun Obiio B 2017 rogy B CBsi3U C
TuKBUAaNKMer opranuzanuu. JJokymeHnTsl B 2017 rony nocTynuiu 4acTUIHO
HEYMOPSJOUYCHHBIMHM, [0 akKkTy O I[pUeMe IepeJayud JIOKYMEHTOB Ha
rocyjnapcrBeHHoe XxpaHeHue ot 14 suBaps 2017 r. Ne 2 Ha XpaHeHue
noctynunu 20 en.xp. 1 1200 1OKyMEHTOB, HE BKJIIOYEHHBIX B onucu. Ilo
aKTy O Hay4YHO-TEXHHUYECKOW 00paboTke nokymeHTOB oT 18 mapra 2017 r.
Ne 1 Obuta mpoBeieHa Hay4yHO TEXHUYECKas IepepadOTKa JTOKYMEHTOB
¢donna, B pezynprate KoTopoit u3 1200 mokyMeHTOB ObUIM COPMUPOBAHBI
44 en. xp., kotopsie BMecTe ¢ 20 e. Xp. ObLIM BKIFOUEHBI B OITUCH Je Ne 1.

B 2011 rogy noxkymMeHTHI BIEpBbIE MOCTYIIWIN B aApXUB B YHOPSAIOYEHHOM
BUJIe B 00beMe 52 JieNl MOCTOSTHHOTO CpOKa XpaHEHHs IO aKkTy Ipuema
nepegauu aen ot 17 oktsiops 2011 roma Ne 1.

JIOKyMEHTBI ~TPEACTABISIIOT COOOM  yNpPaBJICHYECKYI0 JTIOKYMEHTAIUIO
(mpuka3bl HAYaJIbHUKA JeMapTaMeHTa ¥ MUHHUCTPA, MPOTOKOJIbI KOMHUCCHUI
yIpaBJlieHUs], IenapTaMeHTa U MUHUCTEPCTBA, IJIaHbl PabOThl U OTYETHI O
paboTe, xajoObl W mnucbMa rpaxaaH 1o BompocaM JKKX, ueneBbie
MpOTrpaMMbl MUHUCTEPCTBA, CTATUCTUYECKUE OTYETHI U MpP.) U JOKYMEHTHI
M0 JIMYHOMY COCTaBy (MpHUKa3bl O MPUEME M YBOJbHEHUU PaOOTHHUKOB,
JIUIIEBBIE CUETa, BEIOMOCTH Ha BblJjauy 3apabOTHOM IJIAThI, IUYHBIE JIeNa U

np.).
O0pa3ubl KOHTPOJILHBIX TECTOB

1. JlokyMeHTBI B apXUBOXPAaHUJIMILE JOJKHBI PA3MEIIAThCS HA CTEIIAXKaX:

A) ynakoBaHbl B CBA3KU W/UITU KOPOOKH

b) ynakoBaHbI B CBSI3KU W/UJIK KOPOOKU, O€3 YIAKOBKU
B) 6e3 ynmakoBku

') ynakoBaHbI TOJBKO KOPOOKH

2. YKaxuTe Kakue JOKYMEHThI OATBEPKAAIOT OTCYTCTBUE JIET:

A) aKTbl 0 HEOOHAPYKEHUU JIeJI, TyTU PO3bICKA KOTOPHIX UCUEPIIaHbI;
b) aKkThI O BBIIETIEHUH IOKYMEHTOB K YHUUYTOKEHUIO;

B) akThl 0 HEMCTIPAaBUMBIX TTOBPEKICHUAX JICIT;

') akThl 0 Iepeave e B APyrue apxXuBbl U OpraHU3AINH

J1) Bce BapraHThI BEPHBI

3. Tlo crenenu ueHHOCTH MOKyMeHTH ApxuBHoro ¢Gouaa Poccuiickoi

denepaunu JEIATCA Ha:

A) 1ieHHbI€, 0C000 1IEHHBIC U YHUKAIbHBIE;

b) OTKpBITBIC, OrpaHUYEHHOTO JIOCTyNa, XpaHAIIMecs Ha OCOOBIX YCIOBHUIX
JOCTyTIa

B)

ITIOCTOAHHOTI'O CpoOKa XPaHCHUA, BPCMCHHOTO CpOKa XpaHCHUA,

AOJITOBPEMCHHOI'O CPpOKa XPaHCHUA,
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4. Tlopsimok TOCYAapCTBEHHOrO Yyd4eTa JOKYMEHTOB ApXUBHOTrO (oHaa
Poccuiickon @enepaunu OnpeneinsieTcs:
A) dbenepalibHbIM 3aKOHOJIATEIHCTBOM;
b) pykoBoiuTeneM apXMBHOTO YUPEKACHUS
B) ucnosHUTENBHBIM OPraHOM TOCYAapCTBEHHOMN BJIacTH CyObekTa PD;
I') benepanbHBIM OpraHOM UCHOJHUTEIHHOU BIIACTH
5. CKOJIBKO 3K3EMILISIPOB OMUCEN JIEN MOCTOSTHHOTO CPOKA XPAHEHUS
COCTAaBJISIETCS] B OPTaHU3alNH, YUYPEKICHUU [IPU MMOJITOTOBKE JIET K MIEPEAYE B
roCyJapCTBEHHBIA (MyHUIIMIIATbHBIN) apXUB?
A)?2
b)3
B) 4

3. TeMbI 10KJIA10B

1) CpencrBa nrcbMa: OPYIHs U KPACHTEIH, UX U3MEHEHHUS C Pa3BUTHEM
IUBUJTU3ALINH

2) CoBpeMEHHbIC HOCUTETU HH(DOPMAITUH

3) Amnazorosas u nupoBas 3amuch HHGOPMAIMK: TIPOOJIEMBI COXPaHCHHUS
uHbopMaIuu

4) OOmrre mpoodIEeMBbl COXPAHHOCTH IEKTPOHHBIX JIOKYMEHTOB

5) OcHoBHBIE (paKTOPBI CTAPCHHS U IPHYUHBI Pa3pyIICHHS OyMaKHBIX
JOKYMEHTOB

6) TpeOoBaHUs K MaTepHATLHO-TEXHUYECKOM 0a3e apXuBa: apXUBHbBIC 3TaHUS;

7) O6mmue TpedoBaHMsI K MOMEIICHUSIM U 000PYIOBAHUIO XPAHHIIHILL.

8) TemmepaTypHO-BIQKHOCTHBI, CBETOBOM M CaHUTAPHO-TUTHCHUYCCKUH
PEXKUMBI XpaHEHUS IOKYMEHTOB

9) IMopsinok pa3meleHus JOKYMEHTOB B XpaHUJIHIIIE M UX TOMOTrpagupoBaHuUe.

10) OCHOBHBIE CAHUTAPHO-TUTUEHUYECKUE MEPOTIPUITHSI B ApXUBE

11) 3amaun MPOBEICHUS B apXUBax paOOTHI MO MPOBEPKE COCTOSIHUS U
HAJIN4YUsI TOKYMEHTOB

12) OcHoOBHBIE TPEOOBaHUS K MOKAPHOI 0€30MaCHOCTH apXUBHBIX
MIOMEILICHU

OH@HO‘IHBIG MaTCpUaJIbl IJIsA ITPOBCACHNA HDOMC)KVTO‘IHOIZ ATTCCTAall

1. TumoBble  KOHTPOJIbHBIE  3aJlaHusd i1 [POBEPKHM  YPOBHS
chopmupoBanHocTH komrieTeHnu YK-8. CriocoOeH co3aaBaTh U MOICPKUBATH B
MOBCEAHEBHOM XHU3HU U B MPOGECCUOHATBHON JIEATETbHOCTH O€30MacHbIe yCIOBHUS
KU3HEACATEIILHOCTU Il COXPAaHEHHUS! IPUPOIHON Cpeibl, 00ECIIeUeHUsI YCTOWIMBOTO
pa3ButTusl OOIIECTBAa, B TOM 4YHCJE NPH yrpo3e W BO3HUKHOBEHWH YpPE3BBIYAMHBIX
CUTYyalii 1 BOGHHBIX KOH(IMKTOB.

Nupukarop YK-8.1. Anamusupyer ¢GakTopbl BpEIHOTO BIIUSHHUS 3JIEMEHTOB
cpelibl OOuTaHus (TEXHUYECKUX CPEICTB, MPUPOHBIX U COLIMAIBHBIX SIBJICHUI).
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3ananme: I[loaroroBpTe mNHCbMEHHBIM OTBEeT 1m0 Teme «TpeboBaHus,
NPEeAbIBISIEMbIE K ADXUBHBIM 3[]aHUSIM, UX MECTY PACIIOJIOKEHUS U TEXHUUECKOMY
OCHAILIEHUIOM.

Kpurepuu onieHnBaHus:

OneHuBaHue M0 CyMMHUPOBAHHIO OAJIJIOB

e VYKka3aHbl OCHOBHbIE TpeOoBaHUsI— 3 Oasna.

e [IpuBeneHBI HOpMATHBHBIC MPABOBHIE aKTH — 2 Oaja.

e JlaHo 0OBsICHEHHE MPUYMHAM BBIJIBUTAEMbIX TPEOOBaHUI— 5 OaILIOB.
Maxkcumanbno 10 6amoB = 100%.
50 — 69% - «ynoBieTBOpUTEIHHOY (5-6 GaIOB)
70 — 84% - «xoporoy (7-8 6amioB)
85— 100 % - «otnuuno» (9-10 GasnoB)

2. TumoBble  KOHTPOJIbBHBIE  3aJaHUs I TPOBEPKA  YPOBHS
chopmupoBanHocTu kKommeTeHInn OIIK-3. CrocoOeH MpUMEHSATh TEOPETHUICCKHE
3HAHWS IS PEIICHUS TIOCTaBJICHHBIX 3aJa4 B O0JAacCTH JTOKYMEHTOBEACHUS U
apX1BOBE/ICHUSI.

Nuaukatop OIIK-3.4. PaspabateiBaeT KpuUTepun OTOOpa JOKYMEHTOB
OpraHu3alliy Ha MMOCTOSIHHOE XpaHEHHE.

3aganme: CocTaBpTE aNrOpUTM MPOBEIAECHUS 3KCIEPTU3bI LIEHHOCTU JTOKYMEHTOB
Ipy OTOOpE MX HA XpaHEHUE B TOCYJApPCTBEHHBIN (MM MyHULUIIAJIbHBIN) apXUB;
BBIJICJIUTE U OMUIINTE 3TaIbl MPOIECCa.

Kpurepun onieHBaHus
e BrizeneHbl dTanbl KOMITIEKTOBaHUS — 3 O6amta (mo 1 Oammy 3a Kakaplid 3a
Ka)KbIi U3 2TAIOB)
e Ha xa)xoM U3 9TanoB BhIJEICHBI BHYTPEHHHUE TIpoliecchl — 6 (mo 1 6amty 3a
KaXIbli U3 BHYTPEHHUX MPOLIECCOB).
Makcumainbno 9 6amio = 100%.
50 — 69% - «ymOBIETBOPUTEIBHOY (5 OAITIOB)
70 — 84% - «xoporoy» (6-7 6aIoB)
85 — 100 % - «otaumuarO» (8-9 GamioB)

3. TumoBble KOHTPOJIbHBIE 3aJaHUSl JUIsl MPOBEPKU YPOBHS C(HOPMHUPOBAHHOCTH
komriereHuun IIK-1. CnocobGeH wu3y4yaTrh apXuBHbIE IJOKYMEHTBI, NPHUHSATHIE Ha
XpaHEHUE

Nugukarop IIK-1.1. M3yyaeT HMCTOUYHHUKK M CHEIHUATIBHYIO JHUTEpaTypy s
HAayYHOI'O ONMCAHUS apXMBHBIX JOKYMEHTOB, HAXOASIIMXCA HAa OTBETCTBEHHOM
XpaHEHUH

3aganue: [IpoBeaure 00630p apxuBHOTO (POHAA, YKA3aB CIAEAYIOLUINE CBEICHUS:
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- KpaTKhe HUCTOpUYecKHe cBeleHus o (oHAooOpa3oBaTenie (aThl CO3JaHUS U
MpEeKpalleHus] JAESITeIbHOCTH WM TOJbl >KM3HU (DU3MYECKOro JHIA; (PYHKIUU
YUpEeXKACHUS, OPraHU3alUU WIH PO IEATEIbHOCTH (PU3NYECKOTO JIUIA);
- cIpaBOoYHbIC JaHHBIE O (oHae (Ha3BaHue u HoMmep GdoHaa, oOobem GoHA,
KpaiiHue JaThl JOKYMEHTOB, KOJIMYECTBO OIMHUCEH);
Boigenure TeMaTudecKkrue WM BUIOBBIE TPYMIIBI JOKYMEHTOB (DOHIA, IPUBEIUTE
OpUMEpPBl ISl KaKI0M W3 BbLAENIEHHbIX rpynn. ChenaiiTe KpaTKuil BbIBOA 00
WH()OPMATUBHBIX BO3MOXKHOCTSIX IOKYMEHTOB (hOH/A.
(3a0anue svinoansemcs Ha ocHoge Ilymesooumeins no gponoam I'ATO)
Kpurepnn oneHnBanus
o [lpuBeneHsl AaThl CO3JaHUS U IPEKPAIICHUS I€ATEIbHOCTH WM OBl
KU3HU (pu3ryeckoro ymi — 1 Ga.
e [lpuBeneHsl QyHKIMH YUPEKICHUS, OpTaHU3ALMH UK PO AESITEIIbHOCTH
¢busngeckoro yuna — 1 6an.
e VYKka3zaHbl CIIpaBOYHBIE AaHHBIE O PoHae — 1 Oa.
e BrljieneHbl TeMaTHUYECKUE WIM BUIOBBIE TPYIBI JOKYMEHTOB (OH/IA C
npumepamu — 6 6armioB (1o 1 6aTy 3a KaXKyro BbIICICHHYIO TPYIIITY)
e (Cnenan BbIBOJ, 00 HH(DOPMATUBHBIX BO3MOXKHOCTSIX IOKYMEHTOB doHaa — 1
Oan.
Maxkcumanbto 10 6ammoB = 100%.
50 — 69% - «ymOBIETBOPUTEIBHOY (5-6 OaIOB)
70 — 84% - «xoporoy (7-8 6amtoB)
85 — 100 % - «otamarO» (9-10 GamtoB)

V. Y4ebHo-MeTOoAMYecKkoe U HH(POPMALIMOHHOE 00ecTieYeHne TUCIMIITMHbBI

1) PexomeHayemas ureparypa
a) OcHOBHas UTEparypa
1. Packun .M., CoxonoB A.P. ApxuBoBeneHue: y4eOHMK IS
akagemudeckoro OakanaBpuara / .. Packun, A.P. CokonoB. M: Opaiit, 2017.
383 c. [Dnekrponnblii pecype]. URL: https://docviewer.yandex.ru/view/0/

0) JlononHuTeNnbHAs IUTEpaTypa

1. Arajdonosa E.A. CanuTapHO-TUTHEHUYECKUN PEKUM XPAHEHHUS IOKYMEHTOB
//PekoMmeHaanuu mno pabore ¢ POoTOIOKYMEHTaMH, BXOISIIUMU B COCTaBbI
rocynapctBeHHbIX Gona0B Poccutickoit denepanmu. M., 2012.

2. JImutpueBa M.b., Edumoa DO.b.,, KamamnukoBa K.A. Meton
CyOJIMMAIMOHHOTO BBICYIIMBAHUSI apXMBHBIX JOKYMEHTOB: 3apyOexHas H
OTeueCTBEHHas npakTuka. // OredectBeHHble apxuBbl. 2014. C. 21-28.

3. [lpuBanos B.®. Omenka (uU3NYECKOro COCTOSIHUS JOKYMEHTOB //
OrteuecTBeHHbIE apXUBBL. 1995. No2.

4. Tlpuanos B.IL. Borpochkl coXpaHHOCTH TPUHTEPHBIX TEKCTOB //
OrteuectBenHble apxuBbl. 2000. Nel.


https://docviewer.yandex.ru/view/0/
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5. Ilpuanos B.II. ObecnedeHne COXpaHHOCTH AapPXUBHBIX JOKYMEHTOB /
BHUNIAL. M., 2010.

6. . Tuxonxkas A.B. Coznanue GoHaa Noab30BaHUS APXUBHBIX JOKYMEHTOB KakK
criocob obecrieueHrs UX COXpaHHOCTH B rocapxuBax Cankt-IlerepOypra //
OteuectBeHHbIE apXUBBL. 2019. Ne 4.

7. Xabubynuna I'.A. CTpaxoBoe KOMMPOBAHHE YHUKAIBHBIX U 0CO0O IIEHHBIX

JIOKYMEHTOB (he/IepaIbHBIX TOCYAAPCTBEHHBIX apXWBOB // OTe4eCTBEHHBIC
apxuBbl. 2019. Ne 6.

2) ITporpamMHOe oOecIicueHIE
a) JInlieH3noHHOE POrPpaMMHOE 00ECTICUEHHE
GoogleChrome- 6ecrutatao
KasperskyEndpointSecurity st Windows - antuBupyc (akT Ha nepeaauy mnpas Ne
1842 ot 30 Hos16ps 2020 1.)
Anwta-I'T/I- ToBapuas nHakmaguas Tr074793 ot 22.12.2014

CIIC 'APAHT aspo - norosop Ne 276/2020 ot 01.08.2020

0) CB00OOTHO pacnpoCTpaHIeMOe IIPOrPaMMHOE 00ECTICUCHHE
Adobe Reader XI (11.0.13) - Russian

Google Chrome
Kaspersky Endpoint Security

3) CoBpeMeHHbIe POo(HECCHOHAIBHBIC 0a3bl JAHHBIX H HH(POPMAITHOHHBIC
CIIPABOYHBIC CHCTEMBI
Kaspersky EndpointSecurity - antuBupyc (akt Ha nepenady npaB Ne 1842 ot

30 Hos16ps 2020 1.)
CIIC TAPAHT aspo - norosop Ne 276/2020 ot 01.08.2020

4) IepeyeHp pecypcoB HHPOPMAITHOHHO-TEICKOMMYHHUKAIIMOHHOW CETH

[MopTan «Apxussl Poccuny wWww.rusarchives.ru;

Caiit «Apxussl PAH» www.arran.ru;

Caiit «Bcepocculickuii Hay4YHO-UCCIEA0BATEILCKUI HHCTUTYT JOKYMEHTOBEACHUS
U apXUBHOTO Jema» WWW.vniidad.ru;

Caitit «KoncantunroBass rpynna Tepmuka; pasgen: Jlenonpou3BoACTBO U
AIIEKTPOHHBIN TOKyMeHTooOopoT» http://www.termika.ru/

V1. MeToanuyeckue MaTepraJibl I 00y4AIOIIMXCS 110 OCBOCHHIO TUCIUTILINHBI

TemaTrka MpakTUYECKUX 3aHITUI
Tema 1. Ucropus nokyMeHTOB. CBOMCTBA HOCUTEJICH U TEKCTOB.
Bomnpocsr;

1. IpeBHeMINE pyKONUCHBIE TOKYMEHTHI:
- CBOMCTBA IOKYMEHTOB, Ha TBEPABIX HOCUTEIIAX:


http://www.rusarchives.ru/
http://www.arran.ru/
http://www.vniidad.ru/
http://www.termika.ru/
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- CBOMCTBA IOKYMEHTOB Ha MATKAX HOCHUTEIISX.
2. CpencrtBa muceMa: Opyaust U KpacuTesd. X yCTOMYMBOCTD K BBIIBETAHUIO U
UCTUPAHUIO.
3. BunoBoe pazHoobpas3ue qoKyMeHTOB Ha pyoexe X1X- XX BB.
4. bymaxneie nokyMeHTbl B X1X-XX BB. CBolicTBa OymMaru U3 JpPEBECHHBI U
CUHTETUYECKUX KPACUTEIICH.
5. KonmupoBanue IOKyMEHTOB: MUMeEOrpadpl, NMEYaTHbIE MAIIUHKH, MPUHTEPHI
Pa3JINYHBIX TUIOB. Y CTOWYUBOCTH TEKCTOB.
6. KunonokymenTsl. @OTONOKYMEHTHI. 3anuch 3ByKa. IIpoGiiemMa coxpaHHOCTH
TEXHOTPOHHBIX JJOKYMEHTOB.
7.Bo3moxHOCTH 1UQPOBBIX TeXHOJOTUH. AHamoroBas W 1u(poBas 3aluCh
uHbOpMaIUu.
8. [IpoOneMbl  TOATOBEYHOCTH SJEKTPOHHBIX JOKyMeHTOB. Konuenuus
COXPaHHOCTH 00BEKTA U KOHIENIUS COXPAHHOCTH HH(POPMALIHH.

Tema 2. O0ecnieueHne COXpPAHHOCTH JOKYMEHTOB B apXHBe.
1.OcHoBHBIE (DAKTOpPBI CTapeHHs] ¥ TPUYMHBI  pa3pylIeHUus OyMakKHBIX

JIOKYMEHTOB:

- CBETOBbIC, KIIMMATUYECKUE U IKOJIOTHYECKHE (DaKTOPHI;

- Ouonoruveckue (hakTophl;

- XMMHMYECKHE U MEXaHUUECKUE (PaKTOPHI.

2. TpeOoBaHMs K MaTepuaJbHO-TEXHUYECKOM O0a3e apxuBa; 000pyIOBaHUE
XPaHUJIHILI.

3.006ecneueHue COXpaHHOCTH JOKYMEHTOB MPHU UX MOCTYIUIEHUN Ha XpaHEHHE.

4 PexxuMbl XpaHEHUsSI JOKYMEHTOB: CBETOBOMW; TeMIIEpaTypHO-BIAXKHOCTHBIM;
CaHUTAPHO-TUTUEHUYECKUM.

5. Pa3mernienne 10KyMEHTOB B apXUBE; BEJCHUE TOMOTpapruuecKux yKa3aTelen.

6. PexxrMbl NCTTONIb30BaHUS IOKYMEHTOB.

7. OOecrnieueHHE COXPAHHOCTH JOKYMEHTOB IMpPU HX [EPEMELIEHUU W
TPAHCIIOPTUPOBAHNUH.

8. OOecrieyeHne COXPAaHHOCTH JIOKYMEHTOB IIPH YPE3BBIYANHBIX CHUTYaIHsX;
IIPOTHUBONOKAPHBIN U OXPaHHBINA PEKUMBI.

Tema 3. MeToabl OleHKH (PM3NYECKOTO COCTOSTHUS IOKYMEHTOB.

Bonpocsr:

1.®opmupoBanue OaHKOB MJAaHHBIX O (PU3MUYECKOM COCTOSHUM —apXUBHBIX
MaTepUasoB.

2. TunoBas HOMEHKJIaTypa AePEKTOB U UX OyKBEHHO-IIM(PPOBask MHACKCALIHS:

- Te(eKThl MaTepuasoB;

- ne(eKThl TeKCTa.

3. MeToauku oleHKH (PU3UIECKOTO COCTOSHUS JOKYMEHTOB:
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- CIOCO0 CIUTONIHOM MPOBEPKU JOKYMEHTOB;
- c10co0 CydaifHOW MaJiol BBIOOPKH.
4. IIpakTUdecKue 3a/1aHusl.

IIpakTnueckoe 3ansaTue 4. Opranusanusi padoTsl ¢ 0000 HEHHBIMH
TOKYMEHTAMHU.

Bomnpocs! st 00cyxaeHus:

1.

o 0k wh

7.

[ToHsiTHE «OCOOO LIEHHBII TOKYMEHT.

Kputepun onpenenenust 0co00 EHHBIX JOKYMEHTOB.
Mertoauka BBISIBIICHHS] 0CO00 IIEHHBIX JIOKYMEHTOB.

VYuyer u onucanue 0co00 IEHHBIX IOKYMEHTOB.
Opranuzaius XxpaHeHUs 0c000 IIEHHBIX JOKYMEHTOB.
Coznanue ctpaxoBoro ¢GoHaa 0co00 IEHHBIX JOKYMEHTOB.
Opranu3zaiiusi UCIOIb30BaHUS 0CO00 IIEHHBIX JJOKYMEHTOB.

Tema 5. [lopsaaok BbIAAYH €] U3 XPAHUJIUIIA

1.
2.

o 0k w

VY4eT nBHKEHHS TOKYMEHTOB U IOPSAIOK BbIAAYH JIE€] B UATAIBHBIN 3aJ1.
[lopsimok BblAauM A€l B pabdOuYyr0 KOMHATy COTpPYJAHHMKaM apxuBa, BO
BPEMEHHOE MOJIb30BAHMUE.

[Topsnok BeIIauM J1€J1 HA BBICTABKH, JIJIsl BPEMEHHOTO BbIBO3a 32 PYOEK.
CrpaxoBaHu€e TOKYMEHTOB.

TpaHcnopTUPOBKA M YIIAKOBKA JEJI.

[IpyurHBl OTKa3a B BbIJAYE €M, CBA3AHHBIE C MX (PU3UKO-XUMUYECKHUM
COCTOSIHEM U 00€CIIEYEeHHEM COXPAHHOCTH.

Tema 6. IIpoBepka HaIMUKMS U COCTOSIHUS JOKYMEHTOB B apXHUBaX H

OpraHms3alnud MX PO3bICKA

1.

3ajau  OPOBEPKM HANUYMS U COCTOSHUS JIeJ, HNEpUOAMYHOCTb €€
IIPOBENICHHUSI.

[Topsnok mpoBeneHUs MPOBEPKU HAIMYUS M COCTOSHHUA Jell. odopmiieHue
aKTa MPOBEPKU HAIIMYUSA U COCTOSHHUS JIETI.

VYuer 0co00 1IEHHBIX JOKYMEHTOB.

ObecnieueHre COXPAaHHOCTH JOKYMEHTOB NpPU HM3MEHEHHH (QOpMBI HX
COOCTBEHHOCTH.

Tema 7. IIpoueaypa yHUYTOXKEHUSA [1€J1:

1.

o s W

Cpoku XpaHeHUsl ITOKYMEHTOB: JKCIIEpTH3a LIEHHOCTH OTHAEJIBHBIX BHUIOB
JOKYMEHTOB.

ApxuBHas 00pabOTKa JOKYMEHTOB C LIEJIbIO UX CIIMCAHUS U YHUUTOXKCHHUS.

ConpoBouTenbHas JOKYMEHTALMS U1 YHUYTOXKEHUS JEIl.

JIOKyMEHTBI, HE ITOAJIEKAIINE YHUUTOKEHUIO.

CnocoObl YHUUTOXXEHUS JOKYMEHTOB. VX Ha/1€KHOCTb.
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Tema 8. Opranmszanusi XpaHeHMsl JOKYMEHTOB B TEXHOTPOHHBLIX M
3JIEKTPOHHBIX apXHBaXx.

Bonpocs 1151 00Cy:KIeHNs:

1.

o br W

ITonsaTne «TEXHOTPOHHBIN apXuB». Crneuunduxa JOKYMEHTOB
TEXHOTPOHHBIX aPXHUBOB.

Poccwuiickuii rocyapcTBeHHBIN apXuB KHHO()OTOJOKYMEHTOB.

Poccuiickuil rocy1apcTBEHHBII apXuB (DOHOJOKYMEHTOB.

Poccuniicknii rocy1apCTBEHHBIM HAYYHO-TEXHUYECKUM APXUB.

[IopsimoK NOATOTOBKM K XPAaHEHUID W XpPAaHEHHE JIOKYMEHTOB B
TEXHOTPOHHBIX apXUBaX.

Yyer U npoBepKa HaJIU4UA U COCTOSIHUSA JOKYMEHTOB B TEXHOTPOHHBIX
apxuBoB. CTpaxoBbI€ KOINH.

[ToHsITHE «3NIEKTPOHHBIN apXUBY», ClIEIUPUKA JOKYMEHTAIUH.

[Topsnok NpUHATHSA JOKYMEHTALMHU U TEXHOJIOTMU XPAHEHUS B DJIEKTPOHHBIE
apXHBBI.

Yyer U npoBepKa HaJIU4UA U COCTOSIHUSA JOKYMEHTOB B TEXHOTPOHHBIX
apXHBOB.

Bonpoce! 1Jis1 NoAroToBKH K 3a4ety (7 cemectp)

1.

CpGIICTBa IMUCbMa: OPpyau:Aa U KPaCUTCIU, NX U3MCHCHHUA C PAa3BUTHCM
OHUBUIIN3allN

CoBpeMeHHbIe HOCUTENU UH(OpMaIuu

3. AmnanoroBas u uQpoBas 3anuch HHHOPMAIUHU: TPOOIEMBI COXPAHCHHSI

9.

uH(popmanuu
O61mme npoOeMbl COXPAHHOCTH 3IEKTPOHHBIX TOKYMEHTOB

OcHOBHBIE (PaKTOPHI CTAPEHUS ¥ IPUUMHBI Pa3pyLICHUs OyMaKHBIX
JOKYMEHTOB

TpeboBanms K MaTepUAIEHO-TEXHUYECKON 0a3e apX¥Ba: apXUBHBIC 3/IaHUS;
OO6mme TpeboBaHMs K TOMEIICHUSIM U 000PYAOBaHUIO XPAHUITHUIII.

TemriepaTypHO-BIaXHOCTHBIA, CBETOBOM MW CAHUTAPHO-TUTHEHUYECKUU
PEKHUMBbI XPAHEHUS] JOKYMEHTOB

[Topsimok pa3menieHus TOKYMEHTOB B XPaHUJIUIIE M UX TOTIOrpapUpPOBAHHE.

10.0OcHOBHBIE CAHUTAPHO-TUTUEHUIECKUE MEPOTIPUSATHS B ApXUBE

Bomnpocs! AJ1s1 NOATOTOBKY K 3K3aMeny (8 cemectp):
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1. 3nadenuwe, HeMM W 3aJadyd  OOECHEUYEHUS COXPAHHOCTH JIOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit deaeparumu.

2. HopmatuBHO-METOIMYECKHE JIOKYMEHTBI, perIaMEeHTUPYIOIINE
obOecricueHrue COXPaHHOCTH JIOKYMEeHTOB ApxuBHOro ¢onaa Poccuiickoit
denepannm.

3. Yuer ABHJKCHUA NOKYMCHTOB dpXHBa U IMOPAOOK BbIAAYM OOKYMCHTOB JCJI
M3 XpaHWJIMIIA.

4. ObecrieyeHrEe COXPAHHOCTH JOKYMEHTOB IPHU UYPE3BbIUAWHBIX CHUTYAIUsX;
IIPOTUBOIOKAPHBIM U OXPAHHBIN PEKUMBI

5. OOecrieyeHnst COXpPAHHOCTH JOKYMEHTOB IIPH BBIJAY€ WX BPEMEHHOE
NOJb30BaHUE, BBIBO3€ 3a  pyOex, Iepexoae  JOKyMEHTOB U3
rocyJapCTBEHHOU B MHbIE (DOPMBI COOCTBEHHOCTH.

6. CTanOBaHHG AJOKYMCHTOB M OCHOBBI UX I[GHG)KHOﬁ OLICHKH.

1. 33,[[3‘-1](1 N CPOKHU IIPOBCACHUA U ITOPAOOK IIPOBCACHUA IITPOBCPKU HAJIUYIHA U
COCTOAHUA ACII. 3aKp€HJIeHI/I€ PE3YJIbLTATOB.

8. OpraHmauI/m XPaHCHHUA U YUCT 0c000 IOCHHBIX TOKYMCHTOB U MCPOIIPHUATHUA
110 00€CIICUEHUIO NX COXpPaHHOCTH.

9. INopsmok co3maHust CTpaxoBOro PoHIa 0CO00 IEHHBIX JOKYMEHTOB M (hOHIa
I10JIL30BaHHU.

10.Yuer u XxpaHeHHE CTPAaXOBBIX KOMUH U (OH/A MOTH30BAHHUSL.

11.0ueHka (UBUYECKOTO COCTOSIHUSL JIOKYMEHTOB. TuUIOBBIE J1€(PEKThI
TPAJUIIMOHHBIX U TEXHOTPOHHBIX HOCUTENIEH HH(POPMAIIUH.

12.0cHOBHBIE ~ OWMOJIOTMYECKHE  BPEOUTEIM  APXUBHBIX  JIOKYMEHTOB,
OMOMOBPEXKICHUS JOKYMEHTOB.

13.TTpodmmakTHaecKkue MEpONPUATHS, CIIOCOOCTBYIOIMNE (PU3UKO-XUMHUISCKON
COXPaHHOCTH JIOKYMEHTOB.

14.OcHOBBI KOHCEpBAllUM JOKYMEHTOB: PEXKHUM XpaHEHHs, CTaOWiIu3aius u
pecraBparus.

15.TTonsiTHEe «TEXHOTPOHHBIN apxuBy. Crenuduka oOECTICUCHHS XPAHCHHUS
JIOKyMEHTOB TEXHOTPOHHBIX apXHBOB

16.TTopsimok  MOATOTOBKM K XPaHEHUI0O M XpaHEHHE JIOKYMEHTOB B
TEXHOTPOHHBIX apXUBaAX

17.1lonsiTue «pectaBpalusi W KOHCEpBAIUs JOKYMEHTOB». Opranuzaius
paboThI IO KOHCEPBALIMK U PECTABPAIIUU apXUBHBIX IOKYMEHTOB

18..HaMI/IHI/IpOBaHI/IC JAOKYMCHTOB: IMOJOXXUTCIbHBIC U HCTAaTUBHLBIC ITOCIICACTBUA

19.0cHOBHBIE 3a7aul M  TEXHOJIOTMS KOHCEpBallMM JOKYMEHTOB Ha
TPAAULIHOHHBIX HOCUTEISX.
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20.0OcHOBHEIE 3aa4n KW TEXHOJOrusa  pecCTaBpalud  OOKYMCHTOB  Ha
TEXHOTPOHHLIX HOCUTCIIAX.

PexoMeHnganuu mo moAroToBKe J0KJIa1a

[TogroToBka pedepara (mokiIama) — 93TO CaMOCTOSATEIbHAs HAy4YHO-
uccienoBarenbckas pabora CTyJeHTa, CIOCOOCTBYET (POPMUPOBAHUIO HABBIKOB
UCCJIEI0OBATENHCKOW pabdOThl, MPUYYaeT KPUTUYECKU MBICIUTH. [Ipu moaroroBke
pedepara (10k1a7a) BBIEISAETCS HECKOIBKO ITAIOB:

- BBIOOp TEMBbI, MPEATIOKEHHON TperojaBaTesieM, uind (GopMupoBaHUE TEMbI
CaMHM CTY/IEHTOM, aKTyaJIbHOHM MO CBOEMY 3HAYCHHIO;

- moabOp ¥ W3yYEHHWE OCHOBHBIX MCTOYHUKOB, HEOOXOIUMBIX IS
HamucaHnus pedepaTa (JI0KIaaa);

- COCTaBJICHUE CITUCKA JIUTEPATYPHI;

- 00paboTKa U cucTeMaTu3aus HHHOpMaIINH;

- pa3paboTka miana pedeparta (I1oKIaaa);

- IOATOTOBKA TEeKCTa pedepara (I0KIaaa);

- MyOJINYHOE BBICTYIUJICHUE.

TpeboBanus k odopmieHuto pedeparta. Pedepar mnpencraBisercs Ha
OymaxkuoM Hocutene, ob6veM — 10-12 MaIIMHOMUCHBIX JIMCTOB JIOTUYECKU
CBSA3aHHOTO TeKcTa. PedepaT noDKEH HMMETh TUTYJBHBIM JIMCT C YyKa3aHHEM
Ha3BaHUsl y4eOHOro 3aBeneHusi, (akyabTeTa U OTICICHHS, Ha3BaHUS (TEMbl)
pedepara, ®UO aBTOpa, HOMEpa TPYyMIIBI, MECTa U TOAa MOATOTOBKU pedepata. K
pedepaTy mpuiiaraeTcsi CUCOK JTUTEPATYPhI, B TOM YHCIIe C yKa3aHueMm VHTepHeT
— pecypcoB. TekcT pedepara JOMKEH pacKphIBaTh 3asSBICHHYIO TEMY U COAEPKATh
KpaTKue BBIBOABL. J{omycKkaeTcs M3J0KUTh KpAaTKUE BHIBOJBI B BUAEC COOCTBEHHBIX
KOMMEHTapH1eB 10 TeME.

TpeOoBaHusA K PEHTHHI-KOHTPOJIIO

[Ipu ocyiecTBIECHNN TEKYIIETO KOHTPOJISI UCIIOJIB3YETCSl PEUTUHTOBAsI
cucrema ¢ OaIbHBIMU OlleHKaMu. OO01as cyMMa peMTUHTOBBIX OaJJIOB JIJIst
nonyueHus 3auera — 100.

Pacnipenenenne 6annoB mo Mmoayisim: moaysb Ne 1 = 50 GamioB, Moyiib No
2 =50 6anmnos.

Jliig ostyueHus 3a4eTa CTyIeHT AOJbKeH HaOpaTh He MeHee 40 6aios.

OO6mrast cyMmMa peHTHHTOBBIX 0aJIOB JJIs ciaun Ik3ameHa — 100 6anios.

J1o PK3aMeHa CTyIEHT MOXKET MOJYyYUTh MakcuMyM 60 0asios.

Ha sx3ameHne ctyneHT MoxkeT noiayuuTh emé 10 40 6annoB, oTBeTUB Ha 4
BOIIpOCa U3 MPEIOKEHHOTO TePeyHs, KaXAbli U3 KOTOPHIX OlleHuBaeTcs mo 10-
OaJITBHOM 1IKaJIe.
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CTyeHT MOXKET TMONYYHTh OILIEHKY «YJIOBJICTBOPUTEIHHO» IO HTOTaMm
ceMecTpa, MojayduB 3a Moaysu — 50-54 Gaia; oleHKY «XOPOII0», OJIYyIUuB — 55-
57 6amnoB ¢ nob6aBieHNEM 15 mpeMuaNbHBIX 0AIOB; OLIEHKY «OTIIMYHOY, TOTYYHB
— 58 — 60 G6amnoB ¢ nobaBieHreM 27 MpeMUAIbHBIX OaJJIOB.

VIl. MaTtepuajibHO-TeXHUYECKOE 00ecriedeHue
HaunMeHoBaHNA ClIEUAILHLIX MOMeEIIIEHUIA

VYuebHasg aynutopusi sl JIGKIIMOHHBIX M CEeMHHApcKux 3aHsaTuii Ne 203
(Yuebnsrit koprryc Ne 1, 170100, r. Tseps, yi. Tpexcpsrckas, 16/31)

OcHaleHHOCTDH
o [TapTsl, CTybA, TOCKA
o Kommnprotepsi:miporieccop-i5-2400+ mouutop LG Flatron (2 mmr.)

. Jlazepusiii npuaTep Samsung ML-3310d

o [Ipoextop BenQQ TH681 ¢ sxpanom

VYuebHasg ayauTopus IJisi TPYNIHOBBIX M WHIAUBUIYAIbHBIX KOHCYJIbTAIlUU,
JlaGopatopus no uHoctpanHoMy si3bIky Ne 206 (YueOnniii kopmyc Ne 1, 170100, r.
TBeps, yn. Tpexcearckas, 16/31)

OcHaleHHOCTh

o [TapTsl, CTybs, TOCKA

o [Tpuntep HP LG 1018

o Cuctemnsiii 6510k (Core2Duo-E7200/iP35/) Monwutop Philips TFT17"
170S7FS 8ms

o XK teneBuzopBBK LT3221S 32" LCD + TV

YuebHasg aynutopus IJis JIGKIIMOHHBIX M ceMHHapckux 3aHsaTtuil Ne 205
(YVuebnsiit kopmyc Ne 1, 170100, r. TBepsb, yi. Tpexcstckas, 16/31)

OcHanieHHOCTH

o [TapTsl, CTyIBA

o DKpaH HACTCHHBIN

o MynbsTuMenuiiasiii mpoektop BenQ MP 624 (mepeHocHO)

IomMemeHus1 ISl CAMOCTOATENBLHOM PadoThI

Aynautopust uisi caMocToATebHON paboThl Ne 210 — KOMIBIOTEPHBIN KJlacc,
(Yue6nsrit koprryc Nel, 170100, r. Teps, yiu. Tpexcpsitckas, 16/31).

OcHalIEeHHOCTB!

° PaGouue cTobl, CTymbs, JO0CKa

o Kommyrarop Switch 16*100TX/10

o Kommnerotep Ramec\ Monutrop AOC E2250Swda\

o Kommnprotepsr: nporiecop Intel Core 15-3470 \monurop AOC ¢2370 Sd
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o Hoytoyk Samsung R20 Intel Cel 530 1,7T'n/766Mb/100I'6

o [Tpoextop LG LG DX 125, DLP ,2500 ANSI Lm (mieperocHoif)

o MynbsTuMenuitHbii mpoekTop BenQ MP 624 (mepenocHoi)

o [Tpoextop Acer P5280 (mepeHocHoi)

o Okpan HacTeHHbI ScreenMedia 153*203

o Dkpan Ha mtatuBe Draper Diplomat 213*213 (84"*84")

o [Tpoexunonnsiii ctomuk Projecta Solo 9000 Ha konecax

VYyeOHast ayiuTOpus JUIsl TEKYIIETO KOHTPOJIS, MPOMEXKYTOYHON aTTeCTAlIMU
u camocrositenbHoi padoTsl No 111 (YueOnsrit kopnyc Nel, 170100, r. Tseps, yi.
Tpexcastckas, 16/31)

OcHaleHHOCTH

o [TapThl, cTYyBA, JOCKA

o Komneiorepei: RAMEC STORM C2D 4600/160Gb/DVD-
RW+monurop LG 17" TFT L1753S-SF (6 mr.)

Haymmuku Creative Fatality Gaming + mukpodon (6 mir.)

X. Ceenusi 00 00HOBJIEHUM Padoyeil MPOrpaMMBbI TMCHUIITHHBI (WM vomyis)

Ner.. OOHOBIICHHBIH pa3nen Onucanne BHECCHHBIX N3MCHEHUH [JaTa 1 npoTOKOJ 3ace1aHus
paboyeli mporpaMmsl Kagenpbl, yTBEpANBIIETO
JTUCIUTUIMHBL (W H3MEHCHHUS
MOJYJISI)
1.




