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|. AHHoTanMa
1. Heab 1 33724y JUCIHHILTHHbI

ApXUBOBEJICHNE
2. llesb ¥ 321294 IUCHMILUIMHBI (MJIM MOTYJIs1)
[enbro 0cBOEHUS TUCHUTUIUHBI (WITH MOJTYJISA) SIBJISIETCSL:

N3yyenne HaydHbIX, METOJMYECKUX U  TEXHOJOTUYECKUX  OCHOB
OpraHW3allid  XPaHCHHS, KOMIUICKTOBAaHUSA, JOCTya W  HWCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanuu u Apyrux apxXuBHBIX
JOKYMEHTOB B apXMBax, JIEUCTBYIOINX Ha Tepputopun Poccuiickon denepannu.

3amauaMu OCBOCHUS JUCIUTUIMHEI (WITH MOJTYJISI) SIBJISIFOTCSI:

- U3y4eHue 0A30BbIX MOHATUI APXUBHOT'O 3aKOHO/1aTEIIHCTBA,;

- W3y4YCHHE OpraHu3allid XpaHEHWs, KOMIUICKTOBAHWS W WCIIOJIH30BAHHS
apXUBHBIX JJOKYMEHTOB,

- U3y4eHHUE TIPABUII CO3/IaHUSI U MCTIOJIb30BAHMUS IOUCKOBBIX CHCTEM apXUBOB.

2. Mecto tuciuiuinHbl B cTpykrype OOII

Kypc «ApxuBoBeneHue» BXOJUT B MOAYJIb AUCIUIUIMH, (DOPMUPYEMBIX
Y9aCTHHKaMU 00pa30BaTEIIbHBIX OTHOIICHHM.

Hucrumnaa n3ydaercs Ha 3 kypee (5 cemectp).

B pamkax naHHOW AUCIUIUIMHBI CTYACHTHl AKTyaIH3UPYIOT 3HAHUS W
YMEHUS, TPUOOPETEHHBIC TP OCBOCHUH CICAYIOIMINUX KYPCOB:

— «bubmuorpadus» (1 xkypce, 2 cemectp);

- «Ucropus (ucropust Poccun, Bceodmas) (1 kypc, 1 cemectp);

- masieorpadus (2 Kkypc, 3 cemectp);

Hcropuueckoe kpaeBenenue (32 Kypc, 4 cemecTp, 3 Kypc 5 cemecTp).

3HaHUS W YMEHUA, TPHOOPETEHHBIC CTyJASCHTaMH B paMKax Kypca
«APpXUBOBEJICHUEY, UCTIOIB3YIOTCS MPU U3YUCHUU CICITYIONTUX TUCIUTUINH:

— «McrounukoBenenue ucropun Poccunm» (3 xkypc, 5 cemectp);

— «Hcropus Poccuny» (3 xype, 5 u 6 cemectpsl, 4 kype, 7 1 8 ceMecTphl);

— «McTopust oTeuecTBEHHOU KyIbTYyphl» (4 Kypc, 8 cemecTp).



3. O0beM JMCHMIVIMHLBL: 4 3a4eTHBIX eauHUIb], 144 akaJeMUYeCKUX YacoB, B

TOM YHUCJIE:

KOHTAKTHAs ayAuToOpHasi padora: jekimul/ yacoB, B T.4. NpaKTUUECKas

TIOATOTOBKA 2 4aca, MPaKTHIEeCKHe 3aHsTHsI 34 Jaca, B T.4. MPAKTHUYECKasl TIOTOTOBKA 2

yaca,

KOHTAKTHAsI BHeAyJIMTOpPHAasi padoTa: KOHTPOJIb CaMOCTOSTENbHON paboThl 8

YacoB;

caMocTosiTeIbHasi padoTa: 58 yacoB, KOHTPOJIbL 2/ YacoB.

4. Ilnanupyemblie pe3yJibTaThl 00y4eHHs 10 JUCHUILUINHE, COOTHeCEHHbIE €

IVIAHMPYEMBIMHU Pe3yJIbTATAMH 0CBOCHHS 00Pa30BaTeILHOU MPOrPaMMBbI

[Tnanupyemble pe3ysibTaThl OCBOCHHS
00pa3oBaTeIbHOM POrpaMMbI
(bopmHpyembIe KOMITETEHITHN)

HJ'IaHI/IpyeMLIC PC3YyJIbTAThI 06y‘~IeHI/IH 110 JUCHUIIIMHE

YK-1 CnocobeH ocymecTBIATh IOUCK,
KPUTHYCCKHI  aHaJIM3 U CHHTE3
uHbOpMAlNY, TPHUMEHSATh CHUCTEMHBIH
MOJXOA ISl PEIICHHs] TOCTaBJICHHBIX
3ajad.

VYK-1.3. OcymiecTBisier IMOUCK WHPOpPMAIMU IS
pelleH s TIOCTABJICHHOM 3a]a4i 110 PA3IMYHBIM THIIAM
3aIpOCOB.

YK-4 Cnoco0GeH oCyleCTBISTh JEI0BYIO
KOMMYHHKAITUIO B YCTHOM ¥ THCHbMEHHOMN
(dhopme Ha rOCyIapCTBEHHOM si3bike PO u
WHOCTPAHHOM (BIX) SI3bIKE(aX).

YK-4.2. Bener AenoByr NEPENUCKY Ha PYCCKOM
SI3pIKE C  yY4ETOM OCOOEHHOCTEH  CTUIIMCTHKHU
o(ULMaNBHBIX U HEO(PUIIUAIBHBIX TTHCEM.

IK-3 Crocoben
HUCCIENOBAHUS o
npobiieMaM HCTOPUH.

OCYHICCTBJIATDH
AKTyaJIbHBIM

[1K-3.2. UHTepnpeTupyeT JIuteparypy U UCTOUHUKU
110 Hay4HOH npoOlieme.

5. ®opMa MPOMEKYTOUHOM aTTECTALMM U CEMECTP MPOXOKAEHUS: YK3aMEH,

S cemectp.

6. SI3bIK NpenoxaBaHus pyCCKU.




Il. Copep:kanue TMCHMILINHBI, CTPYKTYPHMPOBAaHHOE 0 TeMaM (pa3jesiam) ¢

YKazaHUuEM OTBCIACHHOI'0 Ha HHUX KOJHYECTBA aKaAEMHUYCCKHUX YaCcoB M BUI0B

YUeOHbIX 3aHATHH

Vuebnas
nmporpaMma —
HanMEHOBaHHE
pa3esioB U TeM

Bcero
(dac.)

KonrakTtHas pabora (dac.)

Jlexknuu

Cemunapckue/
[IpakTueckue
3aHATHUS

BCECTO

B T.4.
IMpaKT4
CCKasa
IoaroTo
BKa

BCETO

B T.4.
IMpaKT4
C€CKasda
IoaAroTo
BKa

KonTponb
CaMOoCTOSITE
JIbHOM
paboTsI (B
TOM YHUCIIC
KypcoBasi
paboTa)

Camocros
TeJbHas
pabora, B
TOM YHCJIE
KonTtpons
(uac.)

Tema 1.
Bseneunue B
JUCHUIIIUHY

11

Tema 2.
ApxuBHOE
3aKOHO/IATEIIbCTBO

17

Tema 3.
Knaccudukanms
apXUBHBIX
JTOKYMEHTOB

27

14

Tema 4.
KommniekroBanue

ApxuBHOTO (hOHIA
PO

13

Tema 5. Yuer n
o0OecIieueHue
COXPaHHOCTH
ApPXUBHBIX
JTIOKYMEHTOB

13

Tewma 6. Hayuso-
CIIPaBOYHBIN
anmnapart K
apXUBHBIM
JOKYMEHTaM

33

19

Tema 7.
Hcnonb3oBaHue
ApXUBHBIX
JIOKYMEHTOB

30

22

UTOI'O

144

17

34

85(58+27)

I11. O0pa3oBare/ibHbIE TEXHOJIOTUH

VYyebHas mporpamma —
HAaMMEHOBAHHE Pa3JIEIIOB H
TEM (8 cmpo2om
coomeemcmeauu ¢ paz0enom

Il PI7TT)

Bun 3anaTus

O0pazoBarenbHbIE TEXHOIOTHH




Tema 1. Beeneuniie B
TUCITUATITUHY

Jlexusa

[TpoGieMHas neKIus

HpaKTI/I‘-IeCKOG 3aHATUC

JlebaTnI

Tema 2. ApxuBHOE
3aKOHO/1aTEIILCTBO

Jlexusa

AKTHUBHOE CITyllIaHUE

HpaKTI/I‘-IeCKOG 3aHATUC

JlebaTnI

Tema 3. Kimaccudukarus
ApXUBHBIX JOKyMEHTOB

Jlexuun

TpaguunoHHAs JEKLIHS

HpaKTI/I‘IeCKI/Ie 3aHATUA

Merton pa3BuBarollei Koonepauu,
TEXHOJIOTHH Pa3BUTHUSL KPUTUUECKOTO
MBIIITIEHUS

Tema 4. KomiuiekToBanue
ApxusHoro ¢ponga PO

Jlexuun

[TpoGieMHas neKIus

[IpakTueckue 3aHATHS

Meron renepauuu uaeu

Tema 5. Yuer u
oOecrieueHne COXPaHHOCTH
apXI/IBHI)IX I[OKYMGHTOB

Jlexuun

Jlexuus ¢ 3armaHUPOBAHHBIMU
omubKaMu

HpaKTI/I‘IeCKI/Ie 3aHATUA

JleGathl

Tema 6. Hayuno-
CIIPaBOYHBIN anmapar K
aApXUBHBIM JIOKYMEHTaM

Jlexnun

[TpobGnemMHuas nexums, JSKIUs C
3aIJIaHUPOBAHHBIMH OIIMOKAMU

[IpakTrueckue 3aHATUS

TexHosmornu pa3BuUTUA
KPUTUYECKOT'O MBIIIICHUS,
JVICTaHIIMOHHBIE 00pa30BaTEIbHbIC
TEXHOJIOTUH, 1e0aThl

Tema 7. Vcnonb3oBanue
apXMUBHBIX JOKYMEHTOB

Jlexuun

[IpoGnemHuas nexuus

[IpakTrueckue 3aHATHS

HrpoBble TEXHOJIOTHH,
JTUCTaHIIMOHHBIE 00pa3oBaTeNbHbIE
TEXHOJIOTHH, 1e0aThI

IV. OneHounble  MaTepuajbl Uil  NpoBeleHMs]  TeKylleid u

NMPOMEKYTOUYHOM aTTeCTAUUN

O].[CHO‘-IHLIE MaTepuaJabl AJA MIPOBECACHUSA TeKVIHeﬁ arrecranmmmu

[Ipumepsl  3amaHuid  JJiS  TPOBEPKH  YPOBHS  CPOPMUPOBAHHOCTH
xkoMmriereHud 1 - YK-1 Cnoco0eH ocymecTBJISITh NOMCK, KPUTHYECKHUI aHAIHN3
U CcUHTe3 UHGPOPMANMH, NPUMEHATb CHCTEMHBIA NOAXO0A A PpeLIeHus

MOCTAaBJICHHBIX 3aJa4.

Nupukarop - YK-1.3. OcymectBisier mouck wHbOpMAIUU Ui PEIICHUS

MOCTaBJICHHOM 3aJa4M 110 pa3JIMYHbIM THUIIaM 3aIlIpOCOB.



3ananme 1: Mcronb3ysl apXUBHBIE CIPAaBOYHUKH WJIM MOUCKOBBIE CUCTEMBI,
Olpe/ienuTe, B KakoM apxuBe U (OHIE HAXOAATCS TOKyMEHThl CTapuiKoi
IpUKa3HOUM n30bl. ONUIINTE aJrOPUTM MOUCKA.

Kpurepuu onennBanus:

[IIxana Kputepuu onenuBanust

OIICHUBAHUS

3 banna BepHo BbIOpaHa mouckoBasi cucteMa (WM CHPaBOYHUK), OMPEIEIICH apXuB,
¢dboHz, onKcaH aIrOPUTM IOUCKA

2 Gamna BepHo BbIOpaH a mouckoBasi CUCTEMa, OMKMCAH aIrOPUTM MOHUCKA, HA3BaH apXUB

1 6amn BepHo BriOpana nmouckoBasi cucTemMa , OUCaH aJifOPUTM, HO HE HailIeH apXuB
1 GoHJT

3aganme 2: CocraBbTe CXEMY, BKIIOUYAIOIIYIO YUETHBIE JOKYMEHTBI apXHBa,
UX (YHKIUU U COJIEPKAHUE.

Kpurepum ouenkmu:

[Ixana Kpurepuu onenuBanus

OLICHUBAHU

3 Gama [lepeuncinensl He MeHee 3 YYETHBIX JOKYMEHTOB, YyKa3aHbl (YHKIUU W
coJiep KaHue

2 Gaa Ilepeuncrnensl 1-2 y4eTHBIX JOKYMEHTOB, (DYHKIMH M COJAEp)KAaHHE YKa3aHBI
YaCTUYHO

1 6amn [lepeunciensl yueTHbIE TOKYMEHTHI, PYHKLUHU U COJEPKAHUE OTCYTCBYIOT

IIpuMepsl 3agaHMii  AJIs1 NPOBEPKH YPOBHA C(POPMHPOBAHHOCTH
komnereHnuu 2 - YK-4 CriocoOeH OCyIIECTBISATh JCTOBYI0O KOMMYHHUKAIIUIO B
YCTHOM U MHUCBMEHHOW (hopMe Ha rocyaapcTBEHHOM si3bike PO u mHOCTpaHHOM
(bIX) s13bIKE(AX)

Nuaukatop YK-4.2. Bexger nenoBylo MHEpEnucKy Ha PYCCKOM SI3BIKE C
Y4€TOM OCOOCHHOCTEU CTHIIMCTUKU O(DUITUATBLHBIX U HEOPUIIUATIBHBIX TTUCEM.

3ananue: JlaiiTe MUCbMEHHBIA OTBET, ONMKUCAB COBPEMEHHBIC MOAXOAbI K
JIOTUCTUYECKUM OCHOBAaM OpPraHU3allUU XPaHEHUsS IOKYMEHTOB

Kpurepum ouenkmu:

[IIxana Kpurepun onennBanus

OLICHUBAHHUS

2 Gamna Tema packpbiTa ¢ ONOPOM HAa COOTBETCTBYIOILME IOHATHS U TEOPETUYECKUE
IIOJIOYKEHUS




1 Gaut

AprymeHTaIus Ha TEOPETUYECKOM YPOBHE HEMOJIHASI, CMBICT PsAa KIIOYEBBIX
[OHATUN HE 00BICHEH

0 6ayu1oB

TepMuHOMIOTMUECKUI anmapar HEMOCPEICTBEHHO HE CBA3aH C PacKpbIBaeMOM
TEMOU

IIpuMmepsl 3agaHMil  1J8 TPOBEPKH YPOBHA C(POPMHUPOBAHHOCTH

kommneTreHuu 3 - IK-3 CriocobeH oCcylIecTBIATh HUCCIEI0BAHUS IO aKTyaIbHBIM

npobiieMaM HCTOPHH.

Nupukarop [IK-3.2. HuTteprperupyeT auTeparypy U HUCTOUYHUKH TIO

Hay4YHOU mpobieme

Saz[aHne 1: IIOATOTOBBTC JOCCC Ha TCEMY: «HaznaueHue ApXHUBOB B

COBPEMEHHOM OOIIECTBEY

— Kpurtepuu ouneHnBanms 3cce:

[Ikama

OLCHUBAaHUA

Kpurepuu onenuBanus

5 OaJu1oB

Matepuan WU3JI0KEH YETKO M JIAKOHWYHO (2-3  CTpaHUIbI).
CyxIeHuss ¥ apryMeHTbl PAacKpBIBAIOTCS C OMNOPOM Ha TEOPETUYECKUE
MTOJIOKCHHUS, BBIBOJBI M (akTudeckuii marepuan. [IpuBenena coOcTBeHHas
no3unvsi. CoOCTBEHHasi MO3UIMSL aBTOpa apryMEHTHpOBaHa (IIPUBEICHO
0oJjiee OJHOTO aprymMeHTa); paboTa HOCHT MPOOJEMHBIN XapakTep. Dcce
OTJINYAETCSI OPUTHHAIBHOCTHIO  TOCTAHOBKM  MpoOsieMbl.  Marepuan
CTPYKTYpUpPOBaH, H3Jlaraercs JIOTUYECKH TocienoBarenbHo. Pabora
odopmIieHa B COOTBETCTBUU C YCTAHOBICHHBIMU TPEOOBAHHSIMH.

4 damna

Tema B nenom packpseita. [IpeacraBnena coOcTBeHHas mo3unus 0e3
JIOCTATOYHOTO TOSICHEHHUsI WM COOCTBEHHAs TO3WIMs TpeICTaBieHa, HO
MIPUBEIECHO XOTs Obl ABa aprymeHnTa. CyXIeHHUs U apTyMEHThI IPUBEACHBI C
OTOpOl HA TEOpUIO, HO HEJAOCTATOYHO WCIOIb30BaH (PAKTHUUECKHUI
MaTepuai.

3 Oaina

Tema B nenom packpseita. [IpencraBiena coOCTBEHHAs! MO3UIUS C
HEJOCTATOYHOM aprymMeHTanued M 0e3 JOCTATOYHOrO TMOSICHEHHUS WIH
COOCTBEHHAs MO3UIMS TPECTaBlIeHa, HO MPUBEJCH TOJIHKO OJUH apTyMEHT.
CyxIeHuss W apryMeHTbl MpPHUBEACHBI C OMOPOW Ha Teopuio, HO 0e3
WCIOJIb30BaHUs (DAKTHUECKOTO MaTepHalia

2 Oamna

Bompoc He packpeiT. PabGora He oTBeuaer TpeOOBaHUSM,
npeabsiBiasieMbiM K dcce. CoOCTBEHHas MO3HWIUS HE TPEACTABICHA W HE
packpbiTa. CoaepkaHue OTBETa HE JaeT MPEICTABICHUS O €€ MOHUMaHHH.
CymiecTBeHHBIE HEJOCTATKH B 0OpMIICHUH PabOTHI (HET CHOCOK).

0 0a1oB

3aﬂaHI/Ie HEC BBIIIOJHCHO.




OneHo4vHbIe MaTEpHAJIbI 1JI IIPOBCIACHUA NPOMEKYTOYHOM aTTEeCTAIMH

TunoBbie KOHTPOJIbHBIE 32JIaHUS JIJIS IPOMEKYTOUYHOM ATTeCTALMHU:

TunoBoe KOHTPOJbHOE 3ajaHMe [JI1 OLEHUBAHUSL Pe3yJIbTATOB
copmupoBannoctu kommnereHnun 1: YK-1 CrnocoOeH oCylecTBISITh MOUCK,
KPUTUYECKUN aHAIU3 U CUHTE3 MHGOPMALIMK, TPUMEHSITh CUCTEMHBIA MOIXO JIJIs
pelieHus IOCTABJICHHBIX 3a/a4.

Nupukarop: YK-1.3. OcymectBiser MOWCK WHPOPMAIAN IS PEIICHUS
MOCTaBJIEHHOM 3a/1a4M 10 PA3JIMYHBIM THIIaM 3aIPOCOB.

3aganme 1: Bocnosib30BaBIIMCH MYTEBOAUTENEM IO ['OCylapCTBEHHOMY
apxuBy TBepckoil 00JacTH, BBIMUMIIMTE MO 2 MpUMepa Uil KaKIO0M yKa3aHHOU
kareropun (HoHAOB: - GoHABl cyneOHbIX yupexaeHuid k. XVII — mm XIX B,
boHABl  YyUpEXKJECHHI  pallOHHBIX  OpraHoB  BJAacTH, (QOHABI  OPraHOB
3€MJICYCTPOMCTBA COBETCKOIO IEprUoaa

Kpurepuu oueHku:

[Mkana Kputepuu onenuBanust
OIICHUBAHMS

3 6anna BepHo HaiifieHbl U BBIIIMCAHBI BCE IPUMEPHI

1,5 6amna BepHo HalifieHbI 1 BBIITUCAHBI IO OJHOMY IIPUMEPY
0,5 Oamra 3a | BepHo HaliieHBI U BBIMHCAHBI OT/ICTBHBIC TPHUMEPHI
KaXXIbIA

3aganme 2: CocraBbTe INEpeueHb TPeOOBAaHWUW K OpraHU3alMH 3/IaHUN

ApXUBOB.

[Ixana Kpurepun onenuBanus
OLICHMBAHMSI

3 6ama [lepeueHpb conepkUT HE MeHee 5 TpeOoBaHUM

2 G6aia Ilepeuens conepxut 3-4 TpeGoBaHUS

1 6ann [lepeueHs conepkuT MeHee 2 TpeOOBaHUS

TumoBoe KOHTPOJIbLHOE 3ajJaHUe [IUIsi OLEHUBAHUA Pe3yJbTaTOB
cpopmupoBannoctu komnerenunu 2. YK-4 CriocoGeH oCyIIeCTBIATh JASIOBYIO
KOMMYHUKAIIMIO B YCTHON M MUChbMEHHOU (hOpME HA TOCYJapCTBEHHOM sI3bIKE PO

Y MHOCTPAHHOM (bIX) sI3bIKE(aX).




Nupukarop: YK-4.2. Beaer nenoByro MNepenucKy Ha PYCCKOM S3BIKE C
y4eTOM 0COOEHHOCTEN CTHIIMCTUKU OPHUITNATBHBIX U HEO(DUIIUATBHBIX ITHCEM.

3aganme: CoctaBbTe OJIOK-CXEMY «YYET M COXPAaHHOCTb JIOKYMEHTOB B
apXuBey.

Kpurtepuu onieHKH:

[Ixana Kpurepuu onenuBanus
OLICHUBAHUS
1 Gann BepHo omnpeneneHo neHTpaabHOE 3BEHO.
2 baia BepHo 0603Ha4YeHbI Bce CTPYKTYPHBIE JIEMEHTHI 00BEKTa
1 6ann BepHo 0603Ha4Y€HBI OT/IEIbHBIE CTPYKTYPHBIE 2JIEMEHTHI
3 bamna BepHo ompeneneH u KOppeKTHO cHOpMyIHMpOBaH XapakTep CBs3el

BCEX CTPYKTYPHBIX 3JIEMCHTOB).

2 Gata BepHo ompeneneH U KOPPEKTHO cHOPMYIHPOBAH XapaKTEP MEKIY
HEKOTOPBIMU CTPYKTYPHBIMU DJIEMEHTAMHU.

1 6amn Jana HekoppekTHas (OpMyIMpOBKAa XapakTepa CBA3EH MEXIy

CTPYKTYPHBIMH 3JIEMEHTAMH

TunoBoe KOHTPOJbLHOE 3ajaHMe [JI1 OLEHUBAHUSL Pe3YJIbTATOB
chopmupoBannoctu komnereHmuu 3. IIK-3 CmocoGeH  oCyIIECTBIATH
UCCIIEIOBAHUS TIO AKTyaJIbHBIM ITpo0OJieMaM HCTOPUH.

Nupukarop: 1IK-3.2. HHrepnperupyeT auTepaTypy M HCTOYHUKH IO
Hay4HOU mpobieme.

3amanue: CooTtHecute ypoBHU cucTeMbl HCA u xapakrtepusyromue HX

PA3HOBHJIHOCTH apXMBHBIX CIIPAaBOYHUKOB (Hampumep, 1=B, 2=a u T.1.)

1. ypoBeHb QoHAA (KOJUIEKIINN) a. MEXXapXUBHbIE CIIPAaBOUYHUKHU
2. ypOBEHb apXuBa 0. onuch poHaa
3. YpOBEHb €TUHHIIBI XPaHEHHS B. IIyTEBOJMTENb 110 APXUBY
4. ypoBeHb ApxuBHoro ¢onga PO umu I. TUTYJIbHBIN JIUCT
€ro yacTu nena

Kpurepum ouenkmu:

IIxana Kpurepun oneHrnBanus
OIICHUBAHMUS
2 Gaia BepHO coOTHECEHBI BCe yPOBHU

1,5 6anna BepHo cooTHeceHns! 3 ypoBHS




‘ 1 6ann ‘ BepHo cooTHeceHbl 2 ypoBHS

V. YueOHo-MeToau4ecKkoe M HH(POPMALIMOHHOE o0ecrieYyeHHe TMCUIIMHbI
1) Pekomen tyemast JiuTeparypa
a) OcHOBHas1 TUTEpATYypa
Tenvuapos, A. [I. ApxuBoBeaeHue : yueOHoe ocodue s 6akanaBpoB / A.
J. TenpuapoB. — 2-¢ u3a. — MockBa : M3maTenbCcko-TOproBasi KOpHoOparius
«lamkoB m K, 2020. - 184 c. - ISBN 978-5-394-03033-8. - Tekct :
aektporHbIi. - URL: https://znanium.com/catalog/product/1091155.

0) JomonHurensHas JuTeparypa
MeToaudeckne peKOMEHIAIMH TI0 COCTaBICHUIO U O(OPMIICHHUIO OTHCEN
JIel  TOCTOSIHHOTO XpaHEHUsT W MO0 JIMYHOMY COCTaBy M HAy4HO-CIIPABOYHOIO
anmapatra kK HuM. HoBocubupck, 2016. [Daektponnsnii pecypc]. URL:

http://www.archives.nso.ru/sites/archives.nso.ru/wodby files/files/page

1439/metodicheskie_rekomendacii_posledniy.pdf
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a) JInueH3noHHOE MPOrpaMMHOE 0OECTIEUeHHE

Google Chrome - 6ecrataoe 10

SAnpexc bpaysep - 6ecrutatnoe [10

Kaspersky Endpoint Security 10 — YII/ Ne I1IK 657 ot 29.12.2023
Muorodyunkuunonansueiil pengakrop ONLYOFFICE - 6ecrinmatHoe 10
OC Linux Ubuntu - 6ecrmataoe 110

0) CB0OOHO pacmpocTpaHsseMoe IPOrpaMMHOE 00eCTICUeHIE

— Google Chrome - 6ecriatHO
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1. CoBpeMeHnHass cTpykTypa © coctaB ApxuBHoro ¢onaa Poccuiickoi
®eneparmu. Opransl ynpaBaeHUS apXUBHBIM JEJIOM U UX (QYHKITHH.

2. Knaccudukanust nokymeHTOB ApxuBHoro Qonma PD mexnay apxuBamu.
Knaccudukanus apXuBHBIX JOKYMEHTOB B Mpeeiax OJHOTO apxuBa. Buiel
apXUBHBIX (POHJIOB.

3. Knaccudukaius 10KkyMEeHTOB B IIpeiesiax apXUBHBIX (POHIOB.

4. EpgunHuiia XpaHeHus - HaUMEHbIIas Kiaccu(UKAIMOHHAS €AMHULIAa APXHUBHOTO

dbonna PO. [Ipunimnsr popmMupoBaHus Jaei.

OyHKIMY ITOCYAapPCTBEHHBIX, MyHULIMITAJIIbHBIX U BEAOMCTBEHHBIX APXUBOB.

®enepanbHble apxuBbl PD: cocTaB u copepkaHue TOKYMEHTOB.

ApXI/IBBI TBepCKOI;'I 0o0J1acTH: cOCTaB U COACPKAHNC JOKYMCHTOB.

o N o O

KommuiekToBaHne TOCYJAapCTBEHHBIX W MYHHUIIMTIANBHBIX apXMBOB: 3a7auH,

3Tarbl, ICTOYHUKH KOMILJIEKTOBAHMSL.

9. Opranuzauusa mnepejaud W IOpUeMa JOKYMEHTOB Ha XpaHEHHE B
rOCy/IapCTBEHHBIC U MYHUIIUTIATBHBIC APXHUBHI.

10.OkcnepT3a HAYYHON [IEHHOCTH TOKYMEHTOB, €€ 3a7aui U KPUTEPHUH.

11.Mertoauka ¥ 3Tanbl MPOBEACHUS KCIEPTU3bI IICHHOCTH TOKYMEHTOB.

12.Cucrema 5KCIIEpPTHBIX OPTAHOB, UX 3a7a4u, (DYHKIIMH, OpraHu3aIus padoThl.

13.Cucrema HayqHO-CIIpaBOYHOTO amnmapara ApxuBHoro ¢onmaa PO.

14.ApxuBHBIE TyTEBOJUTENN: OMNpEACICHUEe, Ha3Hau€HWe, BHUIBI, CTPYKTYpa,
METOJIMKa COCTABIICHUSI.

15.ApxXuBHBIE OMUCH: OMpeAeNieHHE, Ha3HAuYeHWE, BUIBI, CTPYKTypa, METOJIWKA
COCTaBIICHHUS.

16.ApxuBHBIE  KaTajOru: ONpEJeIeHHWe, Ha3Hau€HUEe, BHJIbI, METOJHUKa
COCTaBIICHHUS.

17.0630pbl apXUBHBIX TOKYMEHTOB.

18. ApxuBHBIEC yKa3aTeH.

19.VuéT apXMBHBIX TOKYMEHTOB B TOCYIapCTBEHHBIX U MYHHUIIMITATLHBIX apXUBaX.

20.1lenTpanu3oBaHHbIA TOCYAApCTBEHHBIM Y4YeT JHOKYMEHTOB ApXUBHOro (oHIa

PO.



21.CoxpaHHOCTh JOKYMEHTOB B apXHuBaX. PeXMMbl XpaHeHHMs U TpeOOBaHHS K
HUM.
22./cnosib30BaHNE apXUBHBIX JOKYMEHTOB: TEOPETUUECKUE ACTIEKTHI.

23.D0opMBI UCTIOJIB30BAHUS APXUBHBIX JOKYMEHTOB.

TEMATUKA TIPAKTUYECKUX 3AHATUN
1. ApxuBHoe peno B cpegHeBekoBod Pycu. Dlapckmii apxuB. ApXuB
[Toconbckoro npukasa.
dopmupoBaHue ceTu rocynapcrBeHHbIX apxuBoB B Poccun XVIII-XI1X BB.
[TpoekThl apxuBHBIX pedopM BO BTopoi nmosoBuHe XX — Hau. XX B.
Hentpanuzanusa apxuBHoro aena B PCOCP.
Opranuzanus u knaccuukanus J0KyMeHToB apxuBHoro ¢ponna B CCCP.

KHaCCI/I(i)HKaI_[I/IH APXHUBHBIX JOKYMCHTOB B IIPCACIIAX aPXHUBHBIX ¢)OHI[OB.

N o g kDN

[TpoGaembl popMUpOBaHUS HOPMATUBHO-TIPABOBOM 0a3bl apXUBHOM OTpaCIu
B Poccun Ha COBpeMEHHOM 3Tare.

8. DkcrepTu3a Hay4HOU 1IEHHOCTH JIOKYMEHTOB.

9. Yuer apXUBHBIX IOKYMEHTOB.

10. ApxuBHBIC TyTEBOAUTEIH.

11. ApXuBHBIEC OITUCH.

12. ApXvBHBIC KaTAJIOTH B PEECTPHI.

13.0630pbl apXUBHBIX JOKYMEHTOB U apXUBHBIC YKA3aTEIIH.

14.®opMBbI UCTIOJIL30BAHMS APXUBHBIX TOKYMEHTOB.

TUITOBBIE 3AJJAHUA 111 CAMOCTOSTEJILHOM PABOTEI
1. Bocnosnb30BaBmuCh MyTEBOAUTENISAMH 110 (eliepaabHbIM apXuBaMm, HaluTe
Y BBITIUIIIATE 110 2 IpUMeEpa YKa3aHHBIX KaTeTOPH apXUBHBIX (DOHIOB:
- (hoHIBI yUpEKICHUN U TIPEATTPUATHI
- (oHABI TUYHOTO TPOUCXOKICHUSI
- APXHUBHBIC KOJUICKIINH.

2. Hcnonb3yst apXWBHBIE NYTEBOAMTENH, OIPEAEIUTE, B KAKOM apXUBE



HaXOJSTCS JOKYMEHTHI 0 kU3HH U JiesitenbHocTy H.IT.Orapésa.

3. HUcnonws3yss apXuBHbIE NYyTEBOJIUTENM, ONPEACIUTE, B KAKOM apXHBE
HaxOoATCs JOKyMeHThl CTapHIIKON TPUKa3HON H30B5I.

4, HUcnonws3ys apXuBHbIE NYyTEBOJIUTENM, ONPEACIUTE, B KAKOM apXHBE
HaXOJATCS JOKYMEHThI KalmmHCKON ye31HO#M 36MCKOM yIpaBhl.

5. BrimummmTe Ha3BaHWe apxuBa U HOMep (PoHJIa, coAepIKaIIero MaTeprabl Mo
6. Bocnonp3oBaBmmchk myreBogureiieM 10 ['OCyIapCTBEHHOMY — apXUBY

TBepckoi 00JacTH, BBIMUIIUTE MO 2 MpUMepa s KaKI0M yKa3aHHON KaTeropuu

bOoHIOB:
- ponabl cyaeoHwix yupexaenuit k. XVII — oo, XIX B,
- (poHBI yUpeKIeHUN PallOHHBIX OPTaHOB BIIACTH,
- (poH/IBI OPTAHOB 3€MJICYCTPOICTBA COBETCKOTO MEPUO/IA.
7. Ucnone3ys Unartepner-caiit «BHUUIA» u NHTepHeT-nopran «ApXuBbI

Poccum» HaiiTu MeToimuyeckue nocoOus O COCTABICHUIO aPXUBHBIX OMHCEH.

8. CocrtaBbTe anroputM 0030pa apXxuBHOTO (PoHA.

Q. Ucnone3ys HuatepHer-noptran «ApxuBsl Poccum» HaWTH MyTEBOAUTEIN
JIBYX OOJACTHBIX T'OCYAApCTBEHHBIX apXMBOB W COCTaBUTh HMX CPABHUTEIBHYIO
XapaKTepUCTHUKY.

10. BbisaBUTH QaKkTOPHI, BAUSIONIME HA U3BMEHEHHE TPAHUI] apXUBHOTO (HOH/A.
11. CocraBbTe  aIropuT™M  KOMIUIEKTOBAHHUS  TOCYJAPCTBEHHOIO  WJIH
MYHULIMNAIBHOTO apXHBa.

12.  TIpouwmtaTh MOHOTpaduio U 4 cTaThu MO MPOOJIEMHBIM BOIPOCAM Pa3BUTHUS
apxuBHOTO fena B Poccun.

13. TlpocrmeauTs TpolECC CKIIAJIBIBAHUS APXUBHBIX KOMIUIEKCOB (apXWBOB) B
IEHTPAJbHBIX W TPOBUHLUUAIBHBIX Topojax Poccuu, BBISIBUTH B3aMMOCBS3b
Pa3BUTHUS TOCYIAPCTBEHHBIX YUPEKIACHUN U apPXUBOB.

14, OOBSICHUTH MEPUOIN3ALIUIO PA3BUTHUS apXUBHOTO Jiena B Poccun.

15. OxapakTepu30oBaTh B3aUMOCBSI3b Pa3BUTHUS TOCYAApPCTBEHHBIX YUPEKJICHUN
U apXUBOB.

16. CpaBHUTH TIPOEKTHI pedOpPMBI apXUBHOIO Jiejia B CTpaHE, MPEAJIOKEHHBIX



CamokBacoBbIM U X| apX€0JI0rH4ECKUM CHE3IOM.
17. BwissButh 3Tanbsl GOPMUPOBAHUS EAUHOTO TOCYJAPCTBEHHOTO apXHBHOTO
dbonna B PCOCP.
18. BpIgBUTH NPUYMHBI TPOBEICHUS APXUBHOW PedOPMBI, ONPEACIUTh UTOTH
poBeJIeHHON pedopMBbI (CYIITHOCTh pedOpPMBI).
19. CocraBbre cxemy DenepanbHoro 3akoHa Ne 125 @3 «O6a apxuBHOM Jienie B
poccurickoi denepanumy.
20. OxapakrepusyiTe TMNpU3HAKK KIacCU(PUKALMK JOKYMEHTOB ApPXHBHOTO
¢donna PO u npusHaku kiaccupuKaluy JOKYMEHTOB B apXHUBaXx.
21. Ucnonwsys Mutepuer-moptan «ApxuBbl Poccum» HaiiTm unHbOpManuio o
dbenepanbHbIX apxuBax Poccum M COCTaBUTh KPATKYIO XapaKTEPUCTUKY HUX
npoduiig u coctaBa (HOHIOB.
22. MUcnonwszys Untepuer-nopran «ApxuBsl Poccun» HalWTH (HOpPMBI YUETHBIX
JIOKYMEHTOB, UCTIOJIB3YEMBIX B TOCYJAPCTBEHHBIX U MyHUITUTIAIBHBIX apXUBaX.
23. Ucnonwsys Unrtepner-caiit « BHUMUJIA» u UnTepHer-nopran «ApXHUBHI
Poccum» HaWTH METOIMYECKHE PEKOMEHAAIMU [0 OpraHu3allid XpaHEHUs
apXWBHBIX JIOKYMCHTOB.
24. Ucnions3yst Untepner-caiit « BHUUIAJl» u WuTtepHer-mopTan «ApXuBbI
Poccuny HaiiTh MmeToaudeckue mocoous mo coctasiennro HCA apxuBos.
25. CocTaBbTe KIACCH(PHUKAIMOHHYIO CXEMYy apXUBHBIX KaTallOTOB, BHITIOJHUB B
BUJIE 3JIEKTPOHHOM MpEe3eHTAaINH.
26. IloaroToBUTh AOKYMEHT K MyOJWKAllMA B HAYYHO-TIOMYJISIPHOM COOpHHKE
apXWBHBIX JIOKYMCHTOB.
METOAMYECKUWE PEKOMEHIAILINN
110 OPTAHM3ALIMN CAMOCTOSTEJIBHOM PABOTHI CTYIEHTOB

Bpewmsi, orBenéHHOE Ha CaMOCTOATEIbHYIO pabOTy, CTYACHTHI TpaTAT Ha
BBIMIOJIHEHUE JOMAIIHUX 33JaHUd U TMOATOTOBKY K OYEpEAHOMY 3aHSTHIO,
UCIIOJIb3YsI KAK OCHOBHYIO, TaK U JAOTOJIHUTENIbHYIO TUTEPATYPY.

Jlyist Toro 9To0BI paboTa CTYACHTOB C PEKOMEHIOBAHHON JTUTEPATYPOid ObLIa

a(PeKTUBHOMN, UM MpeasiaraeTcs 3aBeCTH OTACIBHYIO TETPaab JJIs1 KOHCIEKTOB. C



HEIO0 CTYJEHTHI IPHUXOIIT Ha 3a4€T M DK3aMEH U MPEABSIBIISIOT €€ MpernogaBaTeio.
B Terpamm HOMKHBI OBITH TOJISI HE MEHEE 2 CM.; BBIMHCKKA M3 PAbOT JTOJDKHBI
COMPOBOXK/IATHCSI YKAa3aHUSAMHM HAa CTPAHUIIbI, OTKyZa B3SIThl JaHHBIC CBEICHUS;
Takke 00s3aTENIHbHO HY)KHO MPUBOIUTH IOJTHBIC BHIXOJHBIC JaHHBIC H3ydaeMOU
pabotel. B TeTpanu He MOKHO OBITh MOCTOPOHHUX 3aMUCEN U PUCYHKOB, OJIHAKO
JIOMYCKAIOTCS COKPAIEHUSI U CUMBOJIBI JJI1 COKPAILEHUSI BPEMEHH 3aIlUCH, CKATHUS
uH(pOpMAaIUU 1 00JIeTYeHUs e€ 3alIOMUHAHHUS.

BAPUAHTHBI TUITIOBBIX TECTOB
1. Kakoe rocynapctBeHHoe yupexjaeHue B XVI B. 3aHuMano 1neHTpaaibHOe MECTO
CpeIr XpaHWIUI MTICbMEHHBIX TOKYMEHTOB:
0) ILlapckuii apxuB
B) MexeBoi apxuB
r) ApXHB IOCOJBCKOTO MPUKa3a

2. OT™MeThTE Hp&BHJIBHI:II?I BapHaHT COCTAaBJICHUA CCBIJIKH Ha apXHBHBIﬁ JOKYMCHT:

a) 'ATO, ¢. 56, on. 1, 1. 12608, 1. 264
0) ¢. 641, om. 1, 1. 794, 1. 500.
B) 'ATO, ¢. 53, 1. 362, 1. 1606

3. I[aTI::I CaMOI'0 paHHCTO U CaMOI'0 IMMO3JJHETO JOKYMCHTOB SABJIAIOTCSA
XPOHOJOTMYCCKMMH I'PaHHULIAMUA:

a)  apxuBHOTO (OH/IA OpPraHU3aAIUU
0) 00BEIMHEHHOTO apXUBHOTO (POHA
B) ApXUBHOU KOJUIEKIMU

4, Xpanenue 1okymMeHTOB AD PD denepanbHbiMu opraHaMu UCTIOTHUTEIHLHOM

BJIACTH M OpraHu3alusiMu ¢ OO0O3HAYEHHEM CpPOKOB U YCIOBHUM XpaHEHUS

HA3bIBACTCS:
a) JEMIO3UTApPHOE XpaHEeHHue TOKyMEeHTOB AD PD

0) BpEMEHHOE XpaHeHue Jo0kyMeHToB AD PD

B) O6eccpoyHoe XpaHeHHe T0KyMeHTOB AD PO

5. B cooTBeTcTBHMM C KaKUM MPU3HAKOM IPOU3BOJMUTCS CHUCTEMaTH3AIIHS

XpaHEeHUs MO BUAaM JOKYMEHTOB (ITpUKa3bl, IPOTOKOJIbI, IEPEIUCKA)

a) CTPYKTYpHBIH



0) HOMHUHAJIbHBIN
B) KOPPECIOHACHTCKUN
I) TeMaTHYeCKUM

6. Opranmzanusi 1okymMeHTOB B ['ocynmapctBeHHOM apxuBHOM (ouge CCCP

OCYILIECTBJISUIACH MO CJECAYIOIMIMM MPUHIUNAM (OTMEThTE OJWH HENpPaBUIbHBIN

BAapHUAHT):

a) IPUHA]IKHOCTh K HCTOPUYECKUM ITTOXaM

0) o ¢oopMaM COOCTBEHHOCTHU

B) 0 Croco0y M TEXHUKE 3aKperuieHus1 HHpopMaruu

r) N0 TPHUHAJICKHOCTH K KOMIUIEKCaM, WMEIOIIMMH  OOIIECOI03HOE,
pecnyOIMKaHCKOE U MECTHOE 3HAUCHHE

) o PUHAIICKHOCTH K OTIpeICTICHHBIM aIMUHUCTPATUBHO-
TEPPUTOPHATHHBIM SIUHUIIAM

e) M0 TPUHANISKHOCTH JOKYMEHTOB K  OINPEACICHHBIM  OTPaCiIsIM

rOCyJ1IapCTBEHHOM U OOIIECTBEHHOM JeATETbHOCTH

7. Kakoe paszneneHne apxXuBHBIX JOKYMEHTOB IO (popMaM COOCTBEHHOCTH
npeaycMOTpeHo "3akoHoM 00 apxuBHOM Jiesie B PO" ot 22 okTsa6ps 2004 r.

a) JTOKYMEHTBI TOCYJIJapCTBEHHOM U HErocyaapcTBeHHoM yactu AD PO

0) JOKYMEHTBI, OTHOCSIIMECS K TOCYAapCTBEHHOW, MyHULIMIIAJIbHOW, YACTHOU
COOCTBEHHOCTHU

B) JOKYMEHTBI, OTHOCAIIMECS K TOCYJIapCTBEHHOM W MYHUUHUNAIbHOU
COOCTBEHHOCTH

8. YcraHOBUTE CHHOHUMHUYECKYIO CBSI3b MEXKIY MPUBEACHHBIMHI HIDKE TEPMUHAMU

(manpumep, 2=B, 3=a u T.11.):

1. McTOYHUK KOMILJIEKTOBAHUS a. JIeyno
2. EnyHuna xpaHneHus 6. ponmooOpazoBarenb
3. onuUcCh B. [IEPEUYEHbB JET

9. Belmenure MPUYMHBI, MO0 KOTOPHIM HMCCIIEAOBATEII0 MOXKET OBITh OTKa3aHO B
paboTe ¢ AenaMu apxuBa:

a) HaJIM4YMe B JOKYMEHTaX CBEACHHI, COCTaBIIAIONIMX TOCYJAPCTBEHHYIO
TaHy

0) HECOOTBETCTBUE 3alpalllBaeMbIX JOKYMEHTOB TEME HCCIEI0BaHus,
YKa3aHHOM B OTHOILLEHUM JIJIsl pabOThI B apXUBe

B) MOBTOPHBIM 3alpOC OAHOTO M TOrO XK€ JeJla B TEYEHHE KaJECHIApPHOIO
roja



10. Kak Ha3bIBaeTCs JOKYMEHT, (DUKCUPYIOIIUNA TIEPEUEHb JIUII, OCYIIECTBIISTFOITIX
paboTy ¢ neiaom:

a) JIMYHOE JIeJI0
0) JIMCT UCTIOBL30BAHUS
B) KapTOYKa MCIIOIH30BAHHSI

TpeboBaHus K peUTHHT-KOHTPOJIIO

OOmasi cymMmma peHTHHTOBBIX OaJlJIOB 3a JUCIHMIUIMHY B S5 cemectpe — 60
0aIoB.

B cemectpe pacnpenenenue 6amtoB: Moayibs Ne 1 = 30 6amnoB, moaynb Ne 2
= 30 OamnoB. Kaxknmplii MOIynb OIlEHWBAaeTCS W3 CYMMBI OallJloB 3a TECT Ha
MOAyJIbHOUM Henene (8 6aioB), pabota Ha mpakTUdeckux 3aHaTusx (20 6annos),
coOeceToBaHue TI0 IPOYUTAHHOM TUTeparype (2 6aa).

Pazgenbr yueOHON AMCIHUIUIMHBI PACHpPENENSIOTCS 0 MOIYJISIM TaKUM
obpazom:

Mojysib Ne 1 — tembr 1-5;

Moayib Ne 2 — Tembl 67,

Ha sk3amen BeiHocuTcs 40 6aJ10B.

CTyaeHT MOXKET TOJYYUTh OIICHKY «YJIOBJIETBOPUTEIHLHO» IO HUTOTaM
CEeMECTpa, TMOJy4YuB B CymMme 3a Moayiau — 50-54 OGamna; OLIEHKY «XOpOIIOY,
MOJY4YuB B cymMMe — 55-57 0amioB c goOaBiieHHeM 15 mpeMuanbHbIX OalioB,
OIICHKA «OTJIUYHO» TOJy4HB B cymme — 98 — 60 GamioB ¢ gobGasienuem 27
OaJIJIoB.

Ha sxsamene ctyaeHT MoXeT moiayduTh 10 40 OamioB, OTBETUB Ha 2
BOIPOCAa M3 TPEIJIOKEHHOTO TMepeyHsi (CM. MEepeueHb BOMPOCOB), M BBHITIOJHUB
npakThdeckue 3amaHus. OIGHKa «OTJIMYHO» MOXET OBbITh BBICTaBJICHA IPHU

UTOTOBOM peitunre — 85-100 Ganos.

VIl. MaTepnainbHO-TEXHHYECKOE O0ecrieyeHue
B pamkax kypca «ApXUBOBEIEHHE» IPELYCMaTpPUBACTCA HCIOJIb30BAHHE

KOMIIJICKCAa MaTCPpUAJIbHO-TCXHUYCCKHUX CPEACTB, KyJda BXOIAT:



1) mopTaTUBHBINA KOMIOBIOTEP (HOYTOYK),

2) MyJIbTUMEAUNHBIE CPEACTBA JIsl TPE3CHTAIUH,

3) KOMIIbIOTEPHBIN KJ1acc, o0ecrneunBaonmii Bbixoa B IHTepHET.

4) cronbl, CTYJbS, Kadeapa, gocka.

VIll. Cenenusi 06 00HOBJIeHMHU Padoyeil MporpaMMbl THCHUTLIAHBI

Ner.i. | OOHOBNIEHHBIN pa3aen padoueit | OnucaHue BHECEHHBIX PexBu3HUTHI TOKYMEHTA,
MPOrpamMMbl TUCHUTLTAHBI M3MEHEHUHN YTBEPAUBIIETO
U3MEHEHUs
1. - VII ITporpamma nonHocThIO | 23.06.2021, mpoTOKOI

nepepaboraHa B | Ne 10 xapenpor
COOTBETCTBUU C | oTeuecTBEHHOI
OIOC3++ HCTOPUH




