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|. AHHoTanMa

1. lean 1 32124 M CHUIIJIMHBI

Lenpto OCBOEHMSI AUCHMIUIMHBI SBIsiETCS (HOPMUPOBAHKME Yy OOYHArOIIMXCS
3HaHWHN B cepe OpraHu3aIu JIeJIOMPON3BOJICTBA B CyJdaxX OOIIel FOPUCIUKIINY,
pPa3BUTHE U COBEPIICHCTBOBAHME HABBIKOB M YMEHUN pEIICHUs KOHKPETHBIX 3a7a4
M0 OPTaHU3AIMOHHO-TEXHUYECKOMY 00eCcTieueHHI0 pabOThI CY/I0B.

3a/1auy OCBOCHUS TUCIUTLTUHBIL:

(dbopMuUpOBaHKE Y CTYIEHTOB OOILIEro MPeICTaBIeHUsI 00 OpraHU3alK paboThI C
JIOKYMEHTaMU CY/JIOB;

03HAKOMJIEHUE CTYACHTOB C MpobdiieMamMu YHU(DUKALIUK 1€JIONTPOU3BO/ICTBA B
cyzax;

dbopMupoBaHUEe KyJIbTYpPhl OPOPMIICHHS CITYKEOHBIX TOKYMEHTOB;

MpUOOpPETEHUE CTYJEHTAMU MPAKTUUYECKUX HAaBBIKOB BEACHHUS PAOOTHI ¢
JIOKyMEHTaMu B cydax (perucrpaiusi, KOHTPOJIb HCIIOJHEHHS, CIPAaBOYHO-

uH(popmManmoHHas padoTa).

2. Mecto tuciumuinHbl B cTpykrype OOII

Hucrummaa «OpraHuzanusi CyJne0HOTO JEeNOMPOU3BOJICTBA» BXOJIUT B
yacTh y4eOHOro TuIaHa, (opMupyeMyro ydacTHHKaMu 0Opa30BaTeIbHBIX
OTHOIIIEHUI U u3y4aeTcs Ha 3 kypce (6 cemectp).

N3yuenne nucuunauubel «OpraHuzanus CyJae0HOTO JEIONPOU3BOACTBAY
OCHOBBIBA€TCSI HA 3HAHUSX, MOJYYEHHBIX MPHU W3YYCHUU TAKUX JUCIUILIMH Kak
«JlokyMeHTOBeneHUE», «OpraHu3auvsi W TEXHOJOTHS JOKYMEHTAMOHHOTO
oOecrieueHus ynpaBieHus», «PyccKuil S3pIK U KyJIbTypa peUm».

OcBoenue aucuuiuiMHbl «Opranuzanus CyAeOHOro JIeTONpPOU3BOJCTBA»
MOXET B JaJbHEWIIeM CcTaTh 0a30i IS CIACAYIOMUX  JUCIUTUINH:
«Huadpopmanmonnsie  texunosorun B JIOY», «AxkryanpHbie  MPOOIEMBI
nokyMeHroBeaenus, JJOY u apxuBHOTO nena», «JlOKyMEHTHpOBAaHUE NPUHSITHUS

YHPABJICHYCCKOTO PCIICHUS.



3. O0beM aucHMILIHHBI: 3 3aueTHBIX eaunull, 108 akageMHYeCKHX 4acoB, B

TOM YHMCJIC. KOHTAKTHasA ayaAuTOpHasi paﬁoTa: Bcero 48 4aCOB, B TOM 4YHUCJIC JICKIIMH

16 yacoB, mpakTHUeckye 3aHATHs 16 4acoB, KOHTPOJIb CAMOCTOSITEIIBHOM paboThl — 17

YacoB; caMocTosiTe/IbHAsA padora: 60 gacos.

4. Tlnanupyemble pe3yJibTAThl 00y4eHHs 0 JUCHUILINHE, COOTHeCEHHbIE ¢
IJIAHUPYEeMBbIMU pe3yJibTaTaMU OCBOEHHUsI 00pa30BaTeIbHOI MPOrpaMMbl

[Tnanupyemble pe3ysbTaThl OCBOCHHS
00pa3oBaTeIbHON POrpaMMBl
(bopmupyembie KOMIIETSHITHH )

[Inannpyemble pe3yabTaTbl 00yYeHUS M0 AUCIUIUINHE

YK-2. CriocobeH onpenensiTh Kpyr 3a/1a4d B
paMKax TIOCTAaBJICHHOM IIENIM W BBIOMPATH
ONTHMAJIbHBIE ~ CIOCOOBI HX  peEIICHHMS,
WCXOJIS U3 JCUCTBYIOIINX MPABOBBIX HOPM,
MMEIOIINXCS PECYPCOB U OTPAHUYCHUI

YK-2.3. [Inanupyer peanum3anyio 3ajad B 30HE CBOCH
OTBETCTBEHHOCTH C YYETOM HMEIOLIUXCS PECYpCOB U
OIpPaHWYEHUM, IEUCTBYIOIIHX IIPABOBBIX HOPM

IIK-3. CriocobeH opraHu3oBaTh JETIOBBIC
KOHTAKTbI M TIPOTOKOJIbHBIE MEPOTIPUSTHSI

IK-35. Tlone3yercs
JIOKYMEHTO000pOTa

cucreMamMmu OJICKTPOHHOI'O

IIK-3.6. PaGotaer ¢ HOPMATUBHBIMH M IIPABOBBIMU
aKTamMu

IK-5. Cniocoben OpraHu30BaTh
OIICPAaTUBHOC XPAaHCHHWEC IOOKYMCHTOB B
OpraHu3alMd | nepepady JAen s
MOCTIEAYIOIIETO XPaHECHUS

IK-5.1. PaspabarsiBaer HOMEHKJIATYpy
CTPYKTYPHOTO HOJpa3IeNIeHHs u
HOMEHKJIATYpy A€ OpraHu3aliu

nen
CBOIHYIO

IK-5.2. Cucremarusupyer ITOKYMEHTBI, (HOpMUpPYyeT
Jena B COOTBETCTBMM C  HOMEHKJIATYpoH  Jien
OpraHu3alUH

IIK-5.3. Ocy1iecTBisieT MOUCK JOKYMEHTOB B MPOLIECCe
HX TCKYIICTO XPaHCHUA B OpraHru3alun

IIK-5.6. IIpoBoguT 3KCHEPTH3Y LIEHHOCTH JIOKyMEHTOB
OpraHu3allil B COCTaBE OSKCIEPTHOM KOMMCCHH,
OIIpENIEISIET CPOKU MX XPAHEHUSI

5. ®dopMa NPOMeKYTOUYHOI ATTeCTAIIMU M CeMeCTP MPOXO0KIeHHUs:

3a4er (6 cemectp).

6. SI3bIK NpenoaaBaHusi PyCCKUH.




Il. Copep:kanue TMCHMILINHBI, CTPYKTYPHMPOBAaHHOE 0 TeMaM (pa3jesiam) ¢
yKa3aHWeM OTBEJICHHOI'0 HAa HHUX KOJIMYeCTBa aAKaJeMHUYeCKHX YacOB M BH/IOB

YUeOHBbIX 3aHATHH

YueOHas mporpamma —
HaWMEHOBaHHUE
pa3zesioB U TeM

Bcero

KonrakTHas pabora (4ac.

(dac.)

Jlexuun

[IpakTueckue
3aHATHS

Kontpous
CaMOCTOSIT
€JIbHOU
paboThI (B
TOM YHCJIE
KypcoBas
pabota)

Camocros
TeJIbHas
pabora, B
TOM YHCIIE
KonTponb
(dac.)

BCETO

B T.4.
MpaKkTu
yecKkas
IMOATOT
OBKa

BCCTO

B T.4.
MpaKkTu
yeckas
IMOATOT
OBKa

Tema 1. CynebHoe
JETONPOU3BOICTBO KaK
yueOHas AUCUUIUIMHA.

Tema 2. Buanl
JIOKYMEHTOB H IOPSIIOK
pabOTHI C HUMH.

24

12

Tema 3. Opranuzanus
JIeTIOTIPOU3BOICTBA B
cynax oOmein
FOPUCTUKITUH

24

12

Tema 4. OcobeHHOCTH
OpraHH3aIiH
JIeIONPOU3BOICTBA B
cucTeMe apOUTpaskHbIX
CYJIOB

16

10

Tema 5. Opranuzanus
paboThl apxuBa cyaa

22

14

Tema 6.
WNudopmannonssle
TEXHOJIOTUU B
NesITeIbHOCTH CyJa.
DNeKTPOHHBIN
JOKYMEHTOOO0POT B
cyzax

14

UTOoro

108

16

16

16

60

I11. O6pa3oBare/ibHbIE TEXHOJIOTHH

VYyebHas mporpamma —
HaNMEHOBAHNE Pa3/ieoB U TEM

Bun 3anatusa

O06pazoBarenbHbIe TEXHOJIOTHH

Tema 1. Cynebnoe

JIeJIONPOU3BOICTBO KaK yueOHas

MUCLUILINHA

JICKIIMOHHOC

TpaguimonHas JeKIus

MIPaKTHYECKOE

JlebGaThl




Tewma 2. Buabl JOKyMEHTOB U JICKIIMOHHOE TpaguuroHHAas JEKLKs, aKTUBHOE
MOPSIIOK pabOTHI C HUMH. CIIylIaHue

IIPAKTHYECKOE Mertox denbbhu
Tema 3. Opranuzanus JIEK[IHOHHOE [IpobGneMHas nekius, akTHBHOE
JIEIONPOU3BOJICTBA B CyIaxX OOIIei CIIyIIaHUe, TPAJIUIIMOHHAs JICKIIHS
FOPUCTUKITIT MIPaAKTUYECKOE IIpoekTHbIE TEXHOJIOTUH
Tema 4. OcobeHHOCTH OpraHu3aluy | JIGKIIMOHHOE AKTHBHOE CIIyIlIaHHE
JIEIONIPOU3BOJICTBA B CUCTEME MIPaKTUYECKOE HrpoBbie TEXHOTOTUHN
apOUTPaKHBIX CY/IOB
Tewma 5. Opranuzanmsi paboThl JIEKIIHOHHOE [IpobGneMHas nekius, akTHBHOE
apxuBa cyja ClIylIaHue

MIPaKTUYECKOe [IpoexTHbIE TEXHOTOTUU
Tema 6. UndopmanmonHsie JIEKIIHOHHOE [TpobGneMHuas nexums
TEXHOJIOTHH B JICSITEIbHOCTH CY/Ia. MPaKTUYECKOe Meron renepanuu uaei
DNEeKTPOHHBIN TOKYMEHTOOOOPOT B
cynax

IV. OneHounble  MaTepuajbl Uil  NpoBeleHHs]  TeKylled u
NMPOMEKYTOUHOM aTTecTAlNu

Ol_[eHO‘lHLIe MaTepuaJabl AJA NMPOBECACHUSA TeKYIIed aTTecTAllMM

OO0pa3ubl KOHTPOJIbHBIX BONPOCOB:

1. ChopmynupyiiTe TOHSATHE CYACOHOTO NEJIOMPOU3BOJICTBA KaK OTpaciu
JEATEIIbHOCTH.

2. HazoBuTe, KakuM JOKYMEHTOM PErIaMEHTHPYETCSI OCHOBHbBIEC TPEOOBAHMUSI
K 0(hOPMIICHHUIO IOKYMEHTOB B OOBIYHOM JIEJIOBOM JIOKYMEHTOO0O0pOTE?

3. OOBsICHUTE 11e7Tb OPTaHU3aIIUH JISJTIOIIPOU3BOJICTBA B CY/IE.

4. Ilepeuncnure, OCHOBHBIE MOJ0KEHUS, KOTOphle ycraHaBinuBaeT ['OCT P
6.30- 2003 k TpeOOBaHUAM BEICHHSI ICTOMPOU3BOJICTBA B CY/IC.

5. Yto sBasieTca NpeaMeToM CyJIe0HOTO JeI0NPOr3BOACTBA?

6. OxapakTepu3yiTe MEeTOIbl Cy/1IeOHOTO JIETONMPOU3BOICTBA.

7. HazoBuTe BUBI Cy/1€0HOTO ACIOMPOU3BOICTBA.

8. Omnummure cdepy npumenenus crangapra ['OCT P 6.30—2003 B
Cy1eOHOM JIeTTIOIIPOU3BO/ICTBE.

9. KakoBbl TeHIEHIIMH pPa3BUTHUS CYACOHOTO JEIONPOU3BOACTBA 32
pyoexxom?

10. Kakue BBl 3HaeTe WHHOBAIIMOHHBIE TEXHOJOTUU CYACOHOTO
JIeIIONPOU3BOACTBA?

IlpumepHass TemMaTMKa NHCbMEHHBLIX pador (pedepar, gokIan,
npe3eHTaInus)
1. [TonsTHe, TPUHIIMIIBI, TIETH CYJACOHOTO JIEJIOMPON3BOICTBA.

2. Ucropust cyneOHOTO AET0NPON3BOICTBA.



3. OcHOBHBIE HaIlpaBJICHUS pedopmMupoBaHus cyaeOHoro
JeJI0NPOU3BOICTBRA.

4. IIpyHUHUITBI OpraHU3aluU Cy€OHOTO JEIONPOU3BOCTRA.

5. OcHOBHBIE HOPMATHUBHO-TIPABOBBIE AKThI, PETYJIUPYIOIMIUE OPTaHU3AINIO
CyZIeOHOTO JIETOTIPOM3BOICTBA.

6. JIOMKHOCTHON COCTaB Y4aCTHUKOB CYyA€OHOTO JEIOMPON3BOICTRA.

7. Pacnipenenienne 00A3aHHOCTEN MEX Ty paOOTHUKAMHU amnmapara cyaa.

8. OcHoBHbIE  TpeOOBaHHA  PYKOBOJICTBA (MHCTPYKILIVH) o
JIEIONPOU3BOICTBY B CyJie |- i MHCTaHIIUU.

9. OcobeHHOCTH CyA€OHOTO JEIONPOU3BOCTBA B ANlCJUISILIMIOHHOM CY/IE.

10. IToHsiTHe ¥ BUABI Cy/1I€OHBIX JOKYMEHTOB.

11. ITnanupoBanue padbotel no BHenpeHuto cucreMsl I'AC «IIpaBocynue».

12. [IpaBoBBIC U OpPraHU3alMOHHBIE OCHOBBI JICIOMPOU3BOJICTBA B CYy/AaX.

13. Opranmzaums paOoOTel 1O TMOJATOTOBKE Jena K  CcylaeOHOMY
pa3OupaTesbCTRY.

14. HomeHKIaTyphl HAPSAIOB, KHUT U KYPHAJIOB, 3aBOJIUMBIX B CyJaX.

15. Opranu3zamust pabOThI B Cy€ MO YUETY YTOJOBHBIX U TPAXKTAHCKUX JIETI.
(Bugst u hopmbl yuera).

16. TpebGoanuss k odopmienuto gokymentoB. ['OCT P 6.30-2003
«YHUPUITUPOBAHHBIC CHUCTEMBI JOKyMEHTAIIMK». YHUQUIUPOBAHHAS CHCTEMA
OpraHU3aIMOHHO—PACTIOPSAUTEIHHON JOKYMEHTAITHH.

17. Craguu cyneOHOTo 1eJI0NMPOU3BOJICTBRA.

18. TTopsimok y4eTa B Cy/i€ BEIIECTBEHHBIX J10KA3aTEIbCTB.

19. Metonuka cOopa u 00pabOTKH CTATUCTUYECKUX JTAHHBIX.

20. 3a1auun KaHIIENAPUU CyJla U OpraHU3aIus ee padoThl.

21. UudopmaTtuzanms CyJ0B U OPraHOB CYACHCKOTO COOOIIECTRA.

22. Opranuzaiys paboThl IO PACCMOTPEHUIO KaI00 U 3asBJICHUN TpaXKJIaH U
IIPUEMY ITOCETUTEIIEN B CYJaX.

23. IlpaBoBoe TIOJOXKEHHE, 3ajJauyd paOOTHUKOB armapara cyja Io
VCITOJTHEHUIO PYKOBOZSIINX JIOKYMEHTOB KacaroluXcsl CyaeOHOro
JEJIONPOU3BOCTBA.

24. Obmue mpaBuiIa aeIonpon3BoicTea B Poccuiickoi deneparum.

25. IpoueccyanpHast hopMa Kak TapaHTUs COOJIIOICHUS PABUIT CYeOHOTO
JeJI0NPOU3BOCTBA.

O0pa3ubl TECTOBBIX 3aIaHU I
1. UHcTpyKIus 1o cyeOHOMY AEJIONPOU3BOACTBY B pAHOHHOM Cyjie 00si3aTelibHa

l)TonpKo 1715 mpeAceaaTens paloHHOTO Cya;
2)TOJIBKO 17151 CyIe pailOHHOTO CY/1a;



3)17s1 Bcex pabOTHUKOB PailOHHOTO CY/Ia.

2. Ilocne peructpanuy BCsl NOCTYNUBILAS B CyJl KOPPECHIOHICHIUS TIEpeaaeTcs o
HA3HAYEHMIO /ISl pACCMOTPEHUS B MOPSAKE, YCTAHOBICHHOM IIpe/iceaTeNieM Cy/a,
1)B TeueHue 7 CyTOK;
2)B TeueHHUe 3 CyTOK;
3)He mo3AHEee ClEAYIOIEro paboyero JHs.

3. PaGoTHUKH, B UbHM OOS3aHHOCTH BXOJIUT BEJCHUE 0a3bl TAHHBIX MPOTPAMMHOTO
uzaenus "CyneOHoe 1eI0nponu3BOICTBO", ONpeaesaeTCs

1)rmo moroBOpeHHOCTH PAOOTHUKAMHU Cy/Ia MEXIY COOOi;
2)10 yCTaHOBIIEHHOM B CyJie OUePE/IH;
3)npencenarenemM cyaa.

4. KoHBepThl OT TMOCTYNUBIIMX IO TIOYTE€ B CYyJ MCKOBBIX 3asBIICHUH,
aneJUIAIMOHHBIX Kaj00, UCTIOJHUTEIbHBIX JOKYMEHTOB

1)10JKHBI OBITH YHUUYTOKEHBI;

2) TOJKHBI OBITH COXPAHEHBI U TPUIIOKEHBI K MPUCTAHHBIM JIOKYMEHTaM.

OHCHO‘IHBIC MaTepuaJbl AJA IIPOBCACHUSA NPOMEKYTOYHOM aTTECTAIMH

1  TumoBble  KOHTPOJIbHBIE  3agaHUsl Ui TPOBEPKH  ypPOBHS
chopmupoBannoctr kommereHmu IIK-3. CnocobGeH opraHu3oBaTh JENOBbIC
KOHTaKTbl U IPOTOKOJIbHBIE MEPOTIPHSITHSL.

Nuauxarop IK-3.5. [Tonb3yercs cucTeMaMu AIIEKTPOHHOT'O
JIOKYMEHTO00OpOTa

3aganme: Onummre NOpSAOK PErHCTPalM JOKYMEHTOB B apXHMBE CyAd C
MOMOIIIbI0O AaBTOMAaTU3HPOBAHHOIO YYETHO-CIPABOYHOIO ammapara. McnonszyiTe
WMHCTpYKIIMIO O TOpSAKE OpraHW3allii KOMIUICKTOBAHHS, XPaHEHHS, ydeTa |
UCTIONb30BAaHUSI  JIOKYMEHTOB  (DIEKTPOHHBIX  JOKYMEHTOB) B  apXHBax
dbeneparbHBIX CYJIOB OOIIEH IOPUCAUKIINN, YTBEPKIACHHYIO TIPUKA30M CYJEOHOTO
nenapramenTa npu BepxosHom Cyne PO ot 19.03.2019 Ne 56.

Kpurepun ouenuBanus:
CymMupoBanue 6aJijioB Mo 3 mapaMeTpam:
1. TlpaBunbHO omnpeeneH NOpsSI0K AeHCTBUM — 2 Oasia;
2. IlpaBunbHO ompeneneHbl TpeOOBaHUS K aBTOMAaTHU3MPOBaHHOU cucteme — 1

OaJn;

3. IlpaBuIbHO OMpENETICHbl YCIOBUS HCIOJIb30BaHUS aBTOMATHU3UPOBAHHBIX

CHCTEM B apXuBe cyna — 2 0asia;

MaxkcumanbHOE KOJIMYECTBO OaIIoB — 5 OaJJIOB.


https://pandia.ru/text/category/bazi_dannih/

HNuauxarop IK-3.6. PaGotaer ¢ HOpMaTUBHBIMU 1 IPABOBBIMH aKTaMH

3aganue: CoctaBpTe © OQOpMHUTE TMpPHUKA3 MO JTUYHOMY COCTaBY,
HEOOXOMUMBIA B YKa3aHHOW YIPABJICHYECKOM CHUTYyallUd, YKaXUTE TMOPSIOK
BCTYIUICHUS TIPUKa3a B CHITY:

Ixonomucm Bacunveea Examepunma Huxonaesna 1 cenmsabps mexkyweco
2o0a noodana 3aseieue ¢ 000 «Jlyuy ¢ npocvbOoli npuname ee Ha pabomy
CReyuanucmom (YuUHanco8o20 omoena Ha HenoHbll pabouuti 0eHv. Mucnexmop no
kaopam Cmuprnosa U.C. 0bvacHuna, umo gupma umeem 803MONCHOCHb NPUHSMb
Ha pabomy 3KOHOMUCMA, HO HA OCHOBE CPOUHO20 MPY008020 002060pa. 1pyooesoii
002080p OBLL 3aKN0UeH 5 ceHmAOpPs u NOONUCAH OM UMEHU PUPMbL 2eHEPATbHBIM
oupexmopom Muponoswvim JI.C. B mom dice Oenv ObL1 u30an npuxas no AudHOMYy
cocmasy, 3asusuposannvit Cmuprosou U.C. u ropuckoncyromom Xmenegoim H.O.
Ilpuxas 6vi1 06vs61eH Bacunvesoii E.H. noo pacnucky 6 cenmsops.

Kpurepun oneHnBaHus:
CymMupoBaHue 0aJjIoB Mo 6 mapaMeTpam:
1. B TEKCTE OTCYTCTBYIOT JEKCUYECKHE, TPAMMATUYECKUE U CTUIMCTHUYECKUE
omuoOku — 3 Oayuia;

2. Bce pexBu3uThl, ycraHoBieHHbie ['OCT, ucmonab30BaHbl MPABUIBHO — 2
Oaia;

3. HKCIONb30BaH OJIAaHK Mpukaza - 1 6amr;

4. TEKCT MpUKa3a COOTBETCTBYET MPEIOKEHHON cuTyaruu — 1 6ar;

5. TEKCT UMEET BCe KOMIO3UIIMOHHbIC YacTH - 1 6a;

6. u3NI0XKEeH MOPSAOK MyOIMKaluU JOKyMeHTa — 2 0aia.

Makcumanbro 10 6amnos = 100%.

50 — 69% - «ymOBIETBOPUTENBHOY (5-6 OaIOB)
70 — 84% - «xoporoy (7-8 6amtoB)

85 — 100 % - «orauuarO» (9-10 GamtoB)

2. TumoBble  KOHTPOJIbHBIE  3aJaHWsi  JJIs  TMPOBEPKU  YPOBHSA
chopmupoBanHoctu kommereHuu IIK-5. CriocoGeH opraHu30BaTh OMNEPATUBHOE
XpaHEHHE JIOKYMEHTOB B OpraHM3allMl W TMepenady JAed Uil MOCIEAYIOLIEro
XpaHEHUsI.

Nupuxarop IIK-5.1. PaszpabGartbiBaeT HOMEHKIATypy [Nl CTPYKTYpHOTO
TIOJIpa3/ICIICHUs ¥ CBOJIHYIO HOMEHKIIATYPY /1€ OpraHU3aluu
3ananue:

Homenknarypa nen sBiIs€TCs OCHOBHBIM JOKYMEHTOM JUISL OIpEIESICHUS
CPOKOB XpaHEHUs JOKYMEHTOB. lIpoaHamn3upyiTe MpPEeNIOKEHHBIN IIPUMED
HOMEHKJIATYpHhI JIeJ1 U HAalAUTE OIIMOKH B O(pOPMJIICHUU:

IIposierapckuii pallOHHBIN CY[ YTBepxkaaro
Howmenxkiarypa gen
24.12.2004 Nel Cekperaps cyna




r. EkarepunOypr (monmuce) E.B. Ilerposa

24.12.2004
Ha 2005 rox
HNupexc nena 3aroyioBOK siena KomnuectBo Cpok xpanenus u | [Ipumeuyanue
nen Ne ctaTpu 11O
MEPEYHIO
1 2 3 4 5
Cexpetapb cyaa (moamuce) E.B. I[lerpoBa

Kputepun onienku:
CyMMmupoBaHue 1o 4 mapameTpam
1. IlonmHOCTHIO BBISIBIIEHBI OIIMOKH — 3 Oajlia;
2. llpusenens! npumepsl — 4 6anna
3. IlpaBuibHO yKa3aHBI HOPMATHBHBIE TPABOBBIC AKTHI, MCIOJIB3YEMBIC MpPHU
3aII0JITHCHUU HOMEHKJIATYPHI jies — 2 Oaia
MakcumanabHOE KOJIHYSCTBO OaioB — 9 0ajios.

Nupukarop IIK-5.3. OcymiecTBiseT NOMCK JOKYMEHTOB B IpOLIECCE HX
TEKYIIEr0 XpaHEHUsI B OpraHU3aliu
3apanme: CocTaBbTe OJIOK-CXEMY «BblJaya JIe]l U3 apXHUBa CyJa».

Kpurepun oneHku:

BepHo omnpezaeneHo neHTpaibHOE 3BeHO — 1 0a;
BepHo 0003HaueHbI BCE CTPYKTYpPHBIE DJIEMEHTh 00beKTa — 2 0asia;
BepHo 0003Ha4YeHBI OTACIBHBIE CTPYKTYPHBIC AJIEMEHTHI — | Ga;
BepHo omnpesenen u KOppeKTHO cPOPMYITHUPOBAH XapaKTEP CBA3EH BCEX
CTPYKTYPHBIX DJIEMEHTOB — 3 0asia;
e BepHo onpeneneH u KOPPEKTHO CHOPMYITUPOBAH XapPaAKTEP MEKTY
HEKOTOPBIMHU CTPYKTYPHBIMH dJIEMEHTaMU — 2 0aia;
e Jlana HekoppekTHass  (OPMYJIMpPOBKAa  XapakTepa CBS3Ed  MEXIy
CTPYKTYPHBIMH 3JIeMEeHTaMu — 1 Gat
Makcumainbno 9 6amio = 100%.
50 — 69% - «ymOBIETBOPUTENHHOY (5 OAITOB)
70 — 84% - «xopomioy» (6-7 6a10B)
85 — 100 % - «otmuuHO» (8-9 GanIoB)

V. Y4eOHO-MeTOoqM4YecKoe U HH(POPMALMOHHOE o0eciedeHHe JUCHHILIHHbI
1) PexomeHayemas ureparypa

a) OcHOBHas JuTeparypa




1. UYsupoB B.B. CygnebHOoe nernompou3BOACTBO [DIEKTPOHHBIN pecypc]:

yuebHoe nocooue/ UsupoB B.B.— DnekTpoH. TeKCcTOBBIC AaHHBIE. — M.:
Poccuiickuii TocygapcTBeHHBIM YHHBEpcUTeT mpaBocyaus, 2016. — 335
c— Pexum gocryma: http://www.iprbookshop.ru/49616 — DBC
«IPRbooks»

2. llysanoBa, H. H. Opranmzamuss W TEXHOJOTHS JOKYMEHTAIIMOHHOTO
oOecrieueHnsl ympaBleHUsl : Y4eOHMK W TpakTukym ans By3oB / H. H.

[llyBanoBa. — 2-¢ wu3m., mepepadb. u mon. — MockBa : M3matenscTBO
FOpaiit, 2019. — 265 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-534-
12358- 6. — Tekcr : osnexkrtponusld // DbC HOpaiit [cailt]. —

URL:https://biblioonline.ru/bcode/447396

0) JlononHuTeNnbHAS IUTEPATypa

1. O6pa3upl mporeccyanbHbIX TOKyMeHTOB. Cyne6Hoe mpou3BoAcTBo / B. A.
HaBeinoB, H. A. Konokomnos, A. H. Pazunkuna, P. B. fpues ; moa o6Gmiei
penakmueir B. A. JlaBeimoBa. — 2-¢ u3a., nepepab. u jgon. — Mockga :
M3natensctBo IOpaiit, 2019. — 440 c. — 9 (IlpodeccuonanbHas
npaktuka). — ISBN 978-5-534-03312-0. — Texkct : anextponnsiii // 3bC
FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/431734

2. YTOJOBHO-TIpOIIECCYalIbHBIE aKThI: yueOHoe mocolOue s OakamaBpuarta,
cnenmanurera U Maructparypsl / I'. B. Crapomy6oBa [u ap.] ; moxg
penakmueii I'. B. CraponyboBoit. — 2-¢ u3a. — Mocksa : M3gaTeascTBo
FOpaiit, 2019. — 446 c¢. — (bakanaBp. Cneunanuct. Maructp). — ISBN
978-5-534-05275-6. — Tekct : snekrponHbiid // OBC IOpaiit [caiiT]. —
URL.: https://biblio-online.ru/bcode/441270

3. Poroxxun, M. HO. JlokyMeHTanmuoHHOE OOECIICUCHUE YIPaBICHUS

[OnexTpoHHBIN pecypc] : mpakt. mocodue / M. 0. Poroxun. - Mocksa-
bepaun : Jlupexkr-Menua, 2014. - 398 c. - ISBN 978-5-4475-1869-1.
http://biblioclub.ru/index.php?page=book&id=253705

2) IIporpammHOe oOecrieueHne

a) JInlieH3noHHOE POrpaMMHOE 00ECTICUEHHE

0) CBOOOTHO pacnpoCTpaHsIeMOe POrpaMMHOE 00ECTICUCHHE

1. Adobe Reader XI (11.0.13) - Russian
2. Google Chrome
3. GoogleChrome- 6ecratHo


http://www.iprbookshop.ru/49616
https://biblioonline.ru/bcode/447396
https://biblio-online.ru/bcode/431734
https://biblio-online.ru/bcode/441270
http://biblioclub.ru/index.php?page=book&id=253705

3) CoBpemeHHbIE TIPO)eCCHOHATIBHBIE 0a3bl JAHHBIX W WH(POPMAIMOHHEIC
CIPABOYHBIC CUCTEMBI

1. HanumonanbHas snekTponHas 6udnuorexka (HOB). URL: https://H30.pd

2. KasperskyEndpointSecurity - antuBupyc (akt Ha nepenady npas Ne 1842 ot
30 Hos16pst 2020 1.)

3. CIIC 'APAHT aspo - gorosop Ne 276/2020 ot 01.08.2020

4) [lepeyeHp  pecypcoB  MH(POPMAIMOHHO-TEIICKOMMYHHUKAIMOHHON — CETH
«HTEepHETY», HEOOXOUMBIX JIJI1 OCBOCHUS TUCIATUTHHBL:

1. Uudopmammonno-obpazoparenbubii  nopran GI'BOYBO  «Poccuiickuit
rOCyIapCTBCHHBIN YHUBEPCUTET MpaBocyaus» — http://op.raj.ru/

2. OdunmanbHbINA HNurepner CaulT BepxoBHoro cyna P®
http://www.supcourt.ru

3. Odbunmansaeiii  Watepner  cailt  Konctutymmonnoro cyma PO
http://www.ksrf.ru/ru/Pages/default.aspx

4. DBC FOPAUT URL: https://www.biblio-online.ru/

OBbC «YuuBepcurerckas oudimoreka ornaita» URL: http://biblioclub.ru/;

6. XKypnan «Jlenonpoussoactso» http://www.top-personal.ru/officeworks.html

o1

VI. Merognyeckue Marepuajbl st O0y4YalOIIMXCA IO OCBOCHHIO
AV CIHUTLUINHBI
Bomnpocs! 1J1s1 IOATOTOBKH K 324€Ty

1. 3HadyeHne W posib JOKYMEHTAIMOHHOTO OOECHEeUeHHUs YNpPaBICHYECKOU
NEeSATETbHOCTH.

2. 3agaun u PyHKIIMH CITYy>KOBI IEIONPOU3BOICTBA

3. [Ipenmet 1 MeToA Cy1eOHOTO JEI0NPOU3BOCTBA

4 3HaueHWe JOKYMEHTa M OpraHu3anuu paboThl C JOKYMEHTaMu B
pa3IMyYHBIX 001ACTAX IOPUCIIPYACHIUH.

5. CyOBbeKThI Cy1Ie0HOTO JIeTONPOU3BO/ICTBRA.

6. [loHsiTHE M cucTeMa HOPMATUBHO-TIPABOBOTO PETYJIMPOBAHUS CyI€OHOTO
JeJI0MPOU3BOACTBA

7. CucreMa  HOPMAaTHUBHO-TIPABOBOTO  PETYJIHMPOBaHUS  CyAEOHOrO
Jenonpou3BoAcTBa. UHCTpyKIMU MO IET0MPOU3BOJICTBY B Cy1€0HOM cUCTEME.

8. NHcrpykuusa mno nenonpou3BoicTBy B BepxoBHom Cyne Poccuiickoi
denepanum.

9. Uuctpykuus no aenonpousBoactBy B CyneOHOM nemnapTaMeHTe Mpu
BepxosuoMm Cyne Poccutickoit @eneparumu.


https://нэб.рф/
http://op.raj.ru/
http://www.supcourt.ru/
http://www.ksrf.ru/ru/Pages/default.aspx
https://www.biblio-online.ru/
http://biblioclub.ru/
http://www.top-personal.ru/officeworks.html

10. UacTpykius no cyaeOHOMY JIEIOMPOU3BOICTBY B pailOHHOM CYy/e€.

11. UuCcTpyKIIMS 110 IeTTONPOU3BOJICTBY B apOUTpaxKHbIX cyaax Poccuiickoit
deneparuu (IEpBOH, aNeUISIITMOHHON U KacCallMOHHON MHCTAHIIAM ).

12.1Ipuem, oTrpaBka Aei1 U KOPPECTIOHICHIINH.

13.Peructpaiiusi yroloBHbBIX, TPAXKIAHCKUX 1€, el 00 aIMUHUCTPATUBHBIX
IIPAaBOHAPYILICHUAX. 3

14.0dopmieHne yroloBHBIX M TPAKIAHCKHUX [ HA CTAAUd TPUHATHS U
Ha3HAYEHHUS K CyJIeOHOMY 3aCEIaHHIO.

15. OdopmiieHre yroJOBHBIX U TPAXIAAHCKUX JI€JT TIOCTIE UX PAaCCMOTPEHHUS.

16. Pacmpenenenue oOs3aHHOCTEH MEXIy CyAbSIMU U paOOTHUKAMU
amnrapara cyza.

17.0Opranuzanus npuema rpax;iaH.

18.Busibl 1 pOpMBI KOHTPOJIS BEAEHUS Cy1€0HOTO ACIONPOU3BOICTBA

19.Coneprkanrie NpoTOKOJa Cy1€OHOTO 3aceIaHus

20.Opranuzanusi XpaHEHUs JIel B CylA€ Kak »JJIEMEHT CyaeOHOro
JEJIOIPOU3BOCTBA.

21. HopMaTuBHO-TIPaBOBOE PETYIMPOBAHUE APXMUBHOTO AEJIONPOU3BOJICTBA B
cyne

22. IloHsTHE ONIEPATUBHOIO XPAHEHUS €], TPOBEPKA HAIMYHS JOKYMEHTOB,
MOPSIAOK BBIAYM JIEIL.

23.CuctemMa »BJIEKTPOHHOIO JOKyMEHTooOOpoTa B cyaax Poccuiickoii
denepanuu

24. Cucrema I'AC «IIpaBocynue».

25. IOpuanyeckas cuia 3JIEKTPOHHOTO JOKYMEHTA. DJIEKTPOHHAS! MOAMUCH.
Bu bl 35IEKTPOHHBIX TTOIIHUCEN.

TeMaTHKa 3J1eKTPOHHBIX NPe3eHTALUI

[losiBneHne KOMIBIOTEPA W MYJBTUMEIUWHOIO ITPOEKTOPA IO3BOJIMIIO
nepeiTH K TNOATOTOBKE M TOKa3y WUIIOCTPATUBHOIO Marepuajga B BUIE
MPE3EHTallK, KOTOpasi COYETAaeT BCE HEOOXOAMMBbIE MOMEHTHI MO OpraHU3aluu
KaueCTBEHHOI'O CONPOBOXK/ICHUSI BBICTYIICHUS JTOKJIAUMKa, BKIKOYas 3BYK, BUAECO
U aHUMAILIHIO.

[Iporpamma PowerPoint, Bxomsiimas B mporpamMmHbiii maker Microsoft
Office, npeqnazHaueHa Juist co3aanus npeseHTanuil. C ee moMoIbio MOJIb30BATENb
MOKET OBICTPO OPOPMUTH JOKJIAJ B €MHOM CTUJIE, TAKUM 00pa3oM, 3HAUUTEIIbLHO
MOBBICUB CTENEHb BOCIIPUATHS MpeI0CTaBIsieMOl HHGOPMAIIIH Ay JUTOPUEH.

[Ipesenranust wim «cnaiia-guinbm», noarotoieHHas B PowerPoint,
IpeCTaBiIsieT cOO00M MOCIeN0BAaTENbHOCTh CIIANH0B, KOTOPhIE MOTYT COJEpPKaTh



IJIaH YW OCHOBHBIE TIOJOKEHUS BBICTYIUICHUS, BCE HEOOXOIUMBIC TaOJHIIbI,

JIAArpaMMbl, CXEMbl, PUCYHKH, BXOJAIIUE B JIEMOHCTPALIMOHHBIM Marepuai. [Ipu

HEO0OXOJMMOCTH B MPE3EHTALIMIO MOKHO BCTaBUTh BUI€0A((PEKTHI U 3BYK.
Tpebosanus k ogopmaeHuro npezeHmayuti

1. TpeGoBaHuA K COJIEpKaHUIO HHPOPMAIIUH:

° 3arojiI0BKM JOJKHBI IPUBJIEKATh BHUMaHUE ayAUTOPUH

o CrnoBa ¥ NpejIoKEeHUsI — KOPOTKHUE

° Bpemennast ¢popma 171aroyioB - olMHaKOBast

° MuHMMYM TIPEIJIOTOB, HAPEUHM, MpUIaraTeIbHbIX

2. TpeboBaHMsI K pPACIIOJIOKECHUIO NHDOPMAIIHH:

° ["opu3oHTaNBHOE PacoIOKeHHE HHPOPMAITUN

o Hawnbonee BaxxHas nHdopManus B IEHTPE SKpaHa

° KommeHTapuu K KapTHHKE pacroiaraTb BHU3Y

3. TpeGoBanus K mpudram:

o Pa3mep 3arosioBka HEe MeHee 24 MyHKTOB, OCTAIbHOW HH(POPMALIUU HE
MeHee 18 myHKTOB

° He Gonee nByx - TpeX TUMIOB MIPpU(TOB B OJHOM MPE3CHTAIINN

° Jlnst  BeimeneHus — wH(OpPMAIMM  WCIOJB30BaTh  HadepTaHUE:

MOJTY>KUPHBIN IPUPT, KypCUB WUIIU MO TYEPKUBAHUE

HeoOxoaumo wWcronb3oBaTh Tak Has3blBa€Mble pyOJEHbIE  LIPUQPTHI
(Hanmpumep, paznuuHble BapuaHThl Arial unu Tahoma), mpuyem pasmep mpudra
JIOJKEeH OBITh JTOBOJIBHO KPYMHBIH. [IpenouTuTensHo He MOIb30BaTHCS KYPCHBOM
Wi mpuPTaMu C 3acedyKkamH, TaK Kak MPU ATOM HHOTJA BOCTIPHUATHE TEKCTa
yXyamaercs. B HEKOTOpBIX ciydasx Jydille MUcaTh OOJBIIMMH (3arjIaBHBIMH)
OykBamMu (TOrJa MOXHO WHCIIOJB30BaTh MEHbIIWK pazMep mipudTa). MHorma
XOPOIIIO CMOTPUTCS KUPHBINA MIPUPT.

CToOUT y4uTHIBaTh, YTO HA OOJIBIIIOM DKpPAHE TEKCT U PUCYHKHU OyAET BUIHO
Takke (He JIydllle W HEe KpyNHee), YeM Ha SKpaHe KomibioTepa. Yacrto ms
NOJANKUCEH K PUCYHKaM WJIM TaOJMIaM BbICTaBisieTcs Menkui mpudrt (menee 10
MyHKTOB) C OrOBOPKOM: "Ha OosbIIOM »dKpaHe Bce Oyaer BuaHo". ITO
3a0y>KeHre: KOHeUHO mpU@T Oy1eT MpoerpoBaTHCA KpyITHEe, HO U PACCTOsTHUE
JI0 3pUTeNIs OyIeT 3HAYNTEIILHO OOJIBIIIE.

4. CnocoOslI BbieneHus HHGDOPMAIIHHN:

° Pamku, rpanunibl, 3ajiMBKa
o Paznmuunsnii neet mpudra, ssueiiku, 610ka
o Pucynkm, muarpamMmel, CTPEITKH, CXEMBI JIUIS WJUTFOCTPAIMK HanboJee

BaKHBIX (PaKTOB



Baxxno momoOpaTh mpaBWIIBHOE COYETaHWE NBETOB il (poHa m TpudTa.
OHM TOIHKHBI KOHTPAaCTHPOBaTh, HANIpUMep, (HOH — CBETIIBINA, a MPU(T — TEMHBIH,
wi HaoOopoT. [lepBbIii BapuaHT MpeANOYTHTENbHEE, TaK KaK TEKCT YHTaeTCs
ayqmre. YepHwrid TekcTt — Oenblii (poH HE Bceraa MOXKHO Ha3BaTh yIadyHBIM
COUeTaHWEM JIs TIPE3CHTAINH, TaK KaK TIPH 3TOM B TJIa3axX 4acTO HAUMHACT PSAOUTH
(ocobeHHo ecnu mipudT MENKuUi), a, KpOME TOTO, MHOTJA HE JOCTUraeTcsl TOT
BU3yalbHBIN 3G (}eKT, KOTOpbii HeoOxoauMm g 3(PGEKTHBHOTO BOCHPHUATHS
Matepuana. VMcnonb3oBanue ¢ororpaduii B kadecTBe (poHa Takke HE Bceraa
ylagyHo, M3-3a TPYAHOCTeW c momdopoM mpudra. B 3tom ciydae Hamo nmbo
UCTIONIb30BaTh OoJiee-MEHEe OJHOTOHHBIC MHOTNIA UyTh pa3MbIThie ¢oTorpadum,
a0 pacmosaraTh TEKCT HE Ha camoil ¢ororpaduu, a Ha IIBETHOH IMOJIOXKKE.
HNuorga uenecooOpa3HO UCHOJIb30BaHUE ''TeMaTHdecKoro' QoHa: codeTaHue
I[BETOB, HECYIIIME CMBICTIOBYIO HATPY3KYy H T. TI.

5. O6bem uHbopMau ¥ TpeOOBAHUS K CONEPKAHUIO:

° Ha ognom cnaiife He 6oiiee Tpex ¢hakToB, BEIBOJAOB, ONPEICICHUMA
° KitoueBble MyHKTHI OTPAXKAIOTCS MO OAHOMY Ha KaXJOM OTICIHLHOM
clane

Crmaiinpl HE HANO NEpErpykarb HU TEKCTOM, HU KapTUHKamu. Jlydmre
n30erath JOCJIOBHOTO 'meperneyaTbiBaHus" TEKCTa JEKIMU Ha ClAlabl — CIalbl,
NEepEerpyKeHHbIE TEKCTOM, BOOOIIE He cMoTpsATcs. Jlydiie He pacmonaraTh Ha
OJHOM ciaije Oosee 2 — 3 PUCYHKOB, TaK KaK HMHau€ BHUMaHHUE CilyllaTenei
OyJIeT paccenBaThCA.

He crout BcTaBnsATh B Mpe3eHTALMU OOJbIINE TAOIMIIBI: OHU TPYIHBI IS
BOCIIPUATHUSL — JIy4Yllle 3aMEHSTh UX IrpauKamH, NOCTPOEHHBIMU Ha OCHOBE 3THX
tabnuu. Eciau Bce ke Tabnuily moka3aTh HEOOXOIMMO, TO JIyYIl€ OCTaBUTh Kak
MOXHO MEHBILIE CTPOK U CTOJOLIOB, MPUBECTU TOJBKO CaMble HEOOXOIHUMBbIE
JaHHBIE. DTO TAK)KE MO3BOJUT COXPAHUTh HEOOXOIUMBIN pa3smep mpudTa, 4ToObI
ydyeOHas TabiMila HE MpeBpaTUiiack B TAOIUIy MEIUIIMHCKYIO [IJIsi TPOBEPKU
3peHud. Ilpu TOM JIETKOCTH, C KOTOPOW IPE3EHTALMU IO3BOJISIIOT IOKAa3bIBAThH
WUIFOCTPATUBHBIA MaTepHall, KOHEYHO K€, XOYETCS IMPOAEMOHCTPUPOBATh Kak
MO>KHO 00JIbLIe KapTUHOK. OTHAKO HE CTOUT 3JI0YNOTPEOISATh ITHM.

Ckopee Bcero, He Bce Claiabl Mpe3eHTaUuu OyIyT MpeaHa3HAYEHbI IS
3anoMuHaHus. Torga CTOMT MCHOJIb30BaTh pasznuuHoe odopmieHue (mpudrsl,
1BETa, CHElUalbHble 3HAYKH, MOAMHCH) CIANWIOB TOJBKO JJIi MPOCMOTpa M
CIIaiJIOB NJIsl 3allOMHHAHMA. DTO OOJErdyuT BOCHPHUSATHE MaTepuala, TaKk Kak
CIIyLIaTeJIIM YacTO TPYJAHO NOHSATh, YTO HAJO JEJIaTh B JAHHBIA MOMEHT: CTOUT JIH
CIIyILIaTh JIEKTOpa WM NEPEepUCOBBIBATh M300paxkeHue co ciaiiaa. [IpesenTarms
JOJKHA JTOTIOJHATD, WJUTFOCTPUPOBATH TO, O YEM MJET peub Ha 3aHsThu. [Ipu 3ToM
OHA KaK HE JOJDKHA CTAHOBHUTHCS TJIABHOM YacCThIO JIEKUMU, TaK U HE JOJDKHA



MOJIHOCTBIO TyOnupoBaTh €€ mMaTepuai. MaeanbHbIM BapuaHTOM SIBISIETCS TaKOe
COUETaHWE TEKCTa M NPE3EHTAlMd, KOrja CIlyliaTreilb, YIYCTHB KaKyl-TO
3pUTEIbHYI0 HHPOPMAIIKIO, MOT Obl BOCIIOJIHUTH €€ U3 TOr0, YTO TOBOPHUT JIEKTOP,
¥ Ha000POT YBUAETh HA IEMOHCTPUPYEMBIX CJaiiax TO, YTO OH MPOCTYIIa.

B mpe3eHTanMu HE CTOMT HCIOIB30BAaTh MY3BIKAJIbHOE CONPOBOXKICHHE,
€clii KOHEYHO OHO HE HECET CMBICIIOBYIO Harpy3Ky, Tak Kak My3bIka OyJIeT CHIIbHO
OTBJIEKaTh U PAacCE€MBAaTh BHUMAHUE — TPYJHO OJHOBPEMEHHO CIYLIATh JIEKTOpa U
MY3BIKY.

B npunimune toxke OTHOCUTCS M K aHUMAIMOHHBIM 3(deKkTaMm: OHU He
JIOJDKHBI MCIIOJIb30BaThCsl Kak camolenb. He cTtout mymarh, 4To uyeM OoJibliie
paznuyHbIX 3PdekToB — TeM mnyumie. Yaimie Bcero Heynob0YuTaeMble OBICTPO
NOSIBJISIIOIIMECS W Cpa3y MCYE3alIIMe HAIIUCH HE BBI3BIBAIOT HHUYErO0 KpPOME
pazIpaxkeHus. AHHUMALMS JONMYCTUMA JUOO [Jii CO3JaHUS OIpPEAESIEHHOIO
HACTPOEHHUs WIH aTtMoc(depbl mpe3eHTauuu (B 3TOM ClIy4yae aHMMalHus TeM Oojee
JOJDKHA OBITh CAEpaHHA W XOpPOUIO MpOAYMaHa), JUOO0 s JAEMOHCTpaluu
JUHAMHYHBIX TPOLIECCOB, H300pa3UTh KOTOpbHIE HMHAu€ IPOCTO HEBO3MOXKHO
(Hampumep, I TOATAITHOTO BBIBOJA HAa JKpaH pucyHKa). Eciam npeseHrtanms
npeJHa3HayeHa TOJbKO JJs IMoKaza (He i [e4yaTH), TO ILeJIecoo0pa3Ho
"co)xuMaTh' KapTUHKH JI0 9KpaHHOTO pazpenieHus (76 Touek Ha JI0NM), a TakxKe
UCITI0JI30BaTh PUCYHKHU B (popmate jpxuner (pacmupenue ".jpg"). OTO yMEHbIIUT
00BbEM MPE3EHTALNN U 3HAYUTEIBHO YCKOPUT U YIIPOCTUT PadoTy.

[Ipy mnOArOTOBKE MYJIBTUMEAUNHBIX MPE3CHTALMU JOKIATYUK MOXKET
UCITOJIB30BaTh BO3MOXHOCTH MHTepHeT. [lpu co3maHuM Npe3eHTanuu Ciaeayer
HaXOAUTh Kak MOXXHO OOJbIlI€ TOYEK CONPUKOCHOBEHUS IMPE3CHTYEMOTO
MaTepuana W "BHEMIHHUX'" HH(POPMAIMOHHBIX MOTOKOB. DTO TO3BOJISIET CHETIaTh
MPE3EHTAIMIO 00JIee UHTEPECHOM, aKTyallbHOM M 3aXBaThIBAIOIIIECH.

['uOKkoCTh — OZJHA U3 OCHOB YCHEIIHOW Mpe3eHTaluu. by/1bTe rOTOBBI BHECTH
U3MEHEHUs] 10 XOAY IMPE3CHTAllMM B OTBET HA PEAKUUI0 CIyIIaTeeu.
CoBpeMeHHbIE TPOrpaMMHBIE M TEXHUYECKHE CPEACTBA IMO3BOJSIOT JIETKO
U3MEHSTH COJIep KaHue MPE3eHTAIIMN U XPaHUTh O0JIbIINE 00hEeMbl HH(POPMAIIUU.

Kpurepuu onieHuBaHus CaMOCTOATEIbHOM Pa0OThI:

1 ypoBeHb — HE B COCTOSIHMM MO00paTh MaTepHra JjIsl Mpe3eHTAIUY;

2 ypoBEHb — COOpaHbl pa3pO3HEHHbIE MaTepUabl, HE UMEIOIIME OTHOIICHUS
K poOJieMaTHKe MpEe3eHTALH;

3 ypOBEHb — COCTABJICH ILJIaH, HAITUCAH TEKCT BBICTYIUICHHUS,

4 ypoBEHb — COCTaBJICH IUIAH, HAIMCAH TEKCT BBICTYIICHUS, 3JEKTPOHHAS
MpEe3eHTAIMs [MOJrOTOBJIEHA C HAPYIIEHUEM METOJANYECKUX PEKOMEHIAIINIA;

5 ypoBEHb — COCTaBJIEH IUIaH, MOJATOTOBJIEHA 3JEKTPOHHASI NMpPE3EHTaLus,
HaIKUCaH TEKCT BBICTYILJICHUS.



PexoMeHaanuM MO MOATOTOBKE JOKJIA1A

[ToaroToBka mokiIaga — 3TO CaMOCTOSITENbHAS HAYyYHO-UCCIEI0BATEIbCKAS
paboTta cTyAeHTa, CHOCOOCTBYET (OPMHUPOBAHUIO HABBIKOB HCCIIEI0BATEIbCKON
paboThl, IPUYYaET KPUTUYECKU MBICTUTH. [Ipy MOATroTOBKE JMOKIana BBIIEISETCS
HECKOJIbKO ATAroB:

- BEIOOP TEMBbI, IPEATIOKEHHON TIperoaBaTesieM, uinu GopMupoBaHUE TEMbI
CaMUM CTYJICHTOM, aKTyaJIbHOW TI0 CBOEMY 3HAUCHHUIO;

- Tombop W W3YYCHHE OCHOBHBIX WCTOYHHKOB, HEOOXOAMMBIX JIJIS
HaIMCaHus TOKJIa/a;

- COCTaBJICHUE CITUCKA JIUTEPATYPHI;

- 00paboTKa U cucTemMaTu3amus nHpopMaIuu;

- pa3paboTKa TUTaHa JOKJIaIa;

- IOATOTOBKA TEKCTA TOKJIAa;

- MyOJINYHOE BBICTYIUJICHUE.

TpeboBanus k odopmieHuto nokiaana. Jlokmaag mnpeacraBiseTcss Ha
OymaxxHoM Hocutene, o0beM — 10-12 MaNIMHONMUCHBIX JUCTOB JIOTHYECKHU
CBA3aHHOTO TekcTa. Jlokiam JOJKEH HMMETh THUTYJIBHBIM JIMCT C YKa3aHUEM
Ha3BaHUs y4eOHOro 3aBeneHusi, (akyJabTeTa U OTICICHHS, Ha3BaHUS (TEMbl)
pedepara, ®UO aBTOpa, HOMEpPA IPYIIBI, MECTA U roja MOAroToBKkU pedepara. K
pedepaTy IpriIaracTcsl CIUCOK JUTEPATYPhI, B TOM YHCIIE ¢ yKa3aHueMm MHTepHeT
— pecypcoB. TekcT pedepara TOKEH pacKphIBaTh 3asSBICHHYIO TEMY U COJIEPIKATh
KpaTKHe BBIBOJBI. JlOITyCKaeTCs M3JI0KUTh KPATKHUE BBIBOJBI B BHIE COOCTBEHHBIX
KOMMEHTApHUEB T10 TEME.

TpeOoBaHus K peITHHT-KOHTPOJIIO.
IIpr ocymecTBIEHHM TEKYIIErO0 KOHTPOJS HCHOJIB3YETCS PEUTUHIOBAs

cuctema ¢ OaTbHBIMH olleHKamu. O01as cymma peuTuHroBbix 6amios — 100.
Pacnpenenenue 6amioB mo Moaysisim: moayiab Ne 1 = 40 GannoB, Moyib No
2 = 60 6annoB.
Jlist monmydyeHus: 3a4eTa CTyAEHT AOoJKeH HaOpaTh He MeHee 40 OamioB 3a

CEMECTD.
VIl. MaTepnaibHO-TEXHHYECKOE O0ecrieueHue
HaumeHoBaHus cienUAIbHBIX MOMeNIeHUii
VYuebHas ayautopusi JUisl JIGKIIMOHHBIX WM CEMUHApCKuX 3aHiatuii Ne 214

(Yuebnsrit koprryc Nel, 170100, r. Tsepsb, yi. Tpexcpstckas, 16/31)

OcHalieHHOCThH



[TapTsl, cTynbA, AOCKA
Tenesuzop SAMSUNG UE- 32F5300
Bbpontoposmnk BURO

IlomemeHus1 1Jisi CAMOCTOSITEILHOM PadOTHI

Ayautopust 1uisi camocTosTeabHo pabotel Ne 210 — KOMIIBIOTEpHBIN KJlacc,

(Yueb6nsrii koprryc Nel, 170100, r. Teps, yi. Tpexcpstckas, 16/31).

OcCHalIEeHHOCTD.

PaGoume cTobl, CTyIbs, JOCKA
KommytaTop Switch 16*100TX/10

Kommwrorep Ramec\ Monutop AOC E2250Swdal\
Kommbrotepsr: nporiecop Intel Core i5-3470 \monutop AOC ¢2370 Sd (10

Hoytoyk Samsung R20 Intel Cel 530 1,7TI't/766Mb/100I'6
[TpoexTop LG LG DX 125, DLP ,2500 ANSI Lm (nepeHocHO}#)
MynbsTuMenuitasiii mpoektop BenQ MP 624 (mepeHocHoi)
[Tpoextop Acer P5280 (repeHocHoi)

Okpan HacteHHbld ScreenMedia 153%203

Okpan Ha mtatuBe Draper Diplomat 213*213 (84"*84")
[Ipoekumonnsiii cromuk Projecta Solo 9000 Ha konecax

VueOHas AYAUTOPHA TJId TCKYIICIO KOHTPOJIA, HpOMG)KYTO‘IHOﬁ arTTeCrailuu "

camocrtositebHOM paboThl Ne 111 (YueOnsiit kopryc Nel, 170100, r. TBeps, yiI.

Tpexcstckas, 16/31)

OCHAIIIEHHOCTH

[TapTsl, cTynbs, 1OCKa
Kommbrotepsl: RAMEC STORM C2D 4600/160Gb/DVD-RW+monuTtop

LG 17" TFT L1753S-SF (6 mr.)

Haymuku Creative Fatality Gaming + mukpodon (6 mmiT.)

VIll. Cenenusi 06 00HOBJIEHHMHU padoyeii mMporpaMMbl TUCHUTLIAHBI

Ner.i. | O6HOBIIEHHBIH pazaen padouel | OmnucaHue BHECEHHBIX PexBU3UTHI JOKYMEHTA,
MPOrPaMMbI TUCIUTLTUHBI W3MEHEHUN YTBEPAUBIIETO
U3MEHEHHUS
1.




