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. AHHOTAIUA

1. Heapb 1 32124 TUCHMIIMHBI

OCHOBHOH 1I€NbI0 M3Y4YeHUs AUCHUILUIMHBI «lOpuanueckue TOKYMEHTBI»
ABJIIETCSl (POPMUPOBAHUE Y OOYYAIOIIMXCS HABBIKOB PabOThl C IOPUIAYECKUMHU
JIOKyMEHTaMU B MPOQECCHOHANIBHONU JeATeIbHOCTH. B X0Je OCBOECHHS JaHHOU
JUCHUIUIMHBL HM3y4YaeTcsa: TOHSTHE, NpPU3HAKU, KiIacCUPUKALMS IOPUANIECKUX
JIOKYMEHTOB.

B pamkax m3ydeHus MaHHOW JMCIMIUIMHBI OOyYarOIIHecs JODKHBI W3YIUTh
TpeOOBaHMsI, MPEIBABIIEMbIC KO BCEM IOPUIUICCKAM TOKYMEHTAM U OTACITHHBIM
UX BUAAM; y3HaTh OCOOCHHOCTHM  HOTApHAIbHOTO  yIOCTOBEPEHHUS U
rOCYJIapCTBEHHON PETUCTPALUM IOPUANYECKUX JOKYMEHTOB; BBISIBUTH U U3YUUTh
TEHJICHIIMM TPABONPUMEHUTEIIBHON MPAKTUKUH 1O NPUMEHEHHIO MPABOBBIX
MOCJEACTBUN IOPUINYECKUX AEHCTBHM, CBI3aHHBIX C TPUMEHEHHEM FOPUANYECKUX
JIOKYMEHTOB.

[Tocrnie nu3yyeHust JAHHOTO Kypca CTYICHTBI JOJIKHBI:

- MOHMMAaTh 3HAYECHHE HOPUANYECKUX AOKYMEHTOB KaK CPEICTBA IPABOBOIO
peryaupoBaHus (HOPMBI, COTJIAIIICHUS, UHAUBUIYaJIbHbIC PEIICHUS U T. [1.).

2. MecTo tucuMiuiaibl B cTpykrype OOII

Hucuunnvna «fOpuandeckue TOKYMEHTBD» OTHOCUTCS K AUCHUIUIMHAM
00s3aTeNbHON YaCTH YYEOHOT O MJIaHa.

Jiucumumaa  «fOpuandeckue JOKYMEHTBD» COJEPIKATEIbHO CBsS3aHA C
JTUCHUIUIMHAMY « DTUYECKUE TPUHIIUIIBI FOPUINUECKOMN JAESITEIIBHOCTIY.

Jucuunmmna «lOpunnyueckne JOKYMEHTBDY MpeanosaraeT (popMUpPOBaHUE
oOmenpodeccuoHanbHON KOMITETEHLIUU OIIK-5, poQecCuOHAIbHbIE
komriereniuu [1K-2, 4Tto ompezgenser B3auMOJEWCTBHE C JIPYTUMHU YYEOHBIMU
JUCHMIUIMHAMU B Mpoliecce GOpMHUPOBaHMS Ha3BaHHBIX KOMITIETEHIIUH.

3. O0bém quCHMILTUHBI 1T OYHOM (POpMBI 00yUYEHHSI COCTaBISIET 3 3aU€THBIX
eqununi, 108 akageMuuecKkux yaca, B TOM YHCJIE:

KOHTAKTHASA ayJIUTOPHAs1 padoTa: JeKIuu — 17 yacoB, IPaKTUYECKUE 3aHITHS —
17 gaca;

camocTosiTeJibHas padora: 74 yaca.

4. IliianupyemMblie pe3yabTaTbl 00y4eHHUsI MO JAUCHMILINHE, COOTHECEHHbIE C
IVIAHUPYEMbIMH Pe3yJibTATAMM 0CBOCHHUS 00Pa30BaTeIbHOM MPOrpaMMbI

IInanupyemsle pe3yJibTaThbl
0CBOCHHUSI 00pa30BaTeJbHOM

IInanupyemble pe3yJbTaThl 00yUeHUs 110 JUCIIUILIHHE
nporpammsl (popMupyembie Py pesy y AUCI

KOMIIETEHIIHH)
OIIK-5 criocoben OIIK-5.1 - mpaBUJIBHO PUMEHSET OCHOBBI
CaMOCTOATEIIBHO COCTABIIATD JIEIOTIPON3BOJICTBA U JOKYMEHTOO0OPOTAa, MPUEMBI

IOPUINYCCKUEC TOKYMCHTEBI U }opnzmqecxoﬁ TEeXHUKH




pa3pabaTbIBaTh MPOCKTHI
HOPMAaTHBHBIX
(MHAMBUAYATBHBIX ) TPABOBBIX
aKTOB

OIIK-5.2 - onpesiensieT B 3aBUCMMOCTH OT BUJa TOKYMEHTA U
ero ajpecara (opMy, CTUIIb U TEPMUHOIIOTHIO

OIIK-5.3 - pa3zpabarbIBaeT MPOEKTHI IOPUIUIECKUX
JOKYMEHTOB M HOPMATHUBHBIX (MHAMBHyaTbHbIX) IPABOBBIX
aKTOB

I1K-2 cnocoben
KBTU(DUIIMPOBAHHO MPUMEHSITh
HOPMAaTHBHBIC TIPABOBBIC aKTHI B
KOHKPETHBIX chepax
IOPHINYECKOM eI TEITbHOCTH U
pea30BBIBATH HOPMBI
MaTepHaIbHOTO
MPOIECCYaTbHOTO MpaBa

[1IK-2.1 - OnpenensieT coaep)kaHue | MPaBOBON XapaKTep
CIIOPHBIX CUTYalluH

[TK-2.2 - KBanmuduiupoBaHHO TOIKYET HOPMATHUBHBIC aKThI
[1K-2.3 - Beibupaet nHan6osnee 3¢ (eKTUBHBINA BapUAHT PEIICHUS

CIIOPHOM NPOOJIEMBI U €0 Pe3yabTaT

5. ®opMa NpPOMeKYTOUHON ATTECTAIMM M CEMEeCTP HNPOXOXKIAeHHAA: O

cmyoenmos ouHou gpopmul 06yuenus — 3auet (1 kypc, 1 cemectp)

6. SI3pIKk MpenogaBaHUNA — PYCCKHUIL.

. COAEP KAHUE JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JAEJIAM) C YKA3ZAHUEM OTBEJAEHHOI'O HA HUX
KO/IMYECTBA AKAJEMNYECKHUX YACOB U BU10OB

YUEBHbIX 3AHATUH

1. Lst cTyAeHTOB 04HOM (hopMbI 00YUEHHUS

KonraktHas pa6ora (4ac.) Camoct
osiTe]Ib
HafA
pabora,
Jleknun HpakTuyeckn | KCP ::I;c(:::
Y4yebHas nporpamma — Bcero € 3aHATHA Koutpo
HAaMMEHOBaHME Pa31esI0B U TeM (uac.) b
(uac.)
B T.4. B T.4.
NnpaxkTu4e NpaxkTu4
BCEro CKasl BCEro eCKasl
MOJAr0OTOB MOAr0TO
Ka BKa
1. [Ipenmer, coxepxkanme, 3amaud | 13 5 1 6
Kypca «Opunuueckue JOKyMEHTBD)
2. O6mue ¢yHKIUU TOKyMEHTOB. | 11
IIpaBoycTanoBHTENBHAS,
MpaBOpeaTu3aMOHHAs,
MPaBOOXpaHUTENbHAS, 2 1 6
YIOCTOBEpPUTENbHASS W  KOHTPOJBHO-
Haa30pHAs  (QYHKIUU  IOPUAHYECKUX
JIOKYMEHTOB.




3. [TonsTe n xapakTepHble
NPU3HAKH IOPUIMYECKOTO JOKYMEHTA.
3HavYeHne IOPUIMYECKOTO JOKYMEHTA
KaK IpaBoOBOW ()OPMBI Iiepeiaun
IOPUJINYECKH 3HAYUMOM HH(POpMAIIHH.

10

4, OO6mue TpeOOBaHMS K
O(pOPMIICHHIO JOKYMEHTOB U OJaHKOB
JIOKYMEHTOB.

11

5. Opunnueckas TEXHOJIOT ST
paboTtel ¢ JokymeHTamu. [Iporecc
[OJITOTOBKU u oopmienus
IOPUJINYECKUX JIOKYMEHTOB. JTarbl IO
CO3JIaHUIO FOPUAMYECKOTO JTOKYMEHTA.

11

6. OCHOBHBIE TIpUEMBI U CpPEICTBA
IOpUINYECKON TEXHUKH pu
COCTaBJICHUH FOPUINYECKOTIO JOKYMEHTA.
Ucnonb3oBanne FOPUANYECKON
TEPMUHOJIOTHH.

10

7. Opranu3zanus J1ea0Nporu3BOJICTBA
0  MNpemoXKEeHUs M, Kajgobam U
3asABJICHUAM I'paXXIaH.

10

8. ITonsarue nedekra B
IOPUIHYECKOM JIOKYMEHTE. Buer
NeQEeKTOB B FOPUIMYECKOM JIOKYMCHTE.
OmumbKu B IOPUINYECKOM JIOKYMEHTE.
[lpuyriHBI W YCJIOBUSL  TOSIBIICHHS
ne(EeKTOB B IOPUIMYECKUX JOKYMEHTAX.
[TpaBoBbIC ITOCJIEACTBHS HaJIAYHs
Ne(EKTOB B IOPUINYCCKUX TJOKYMEHTA.

11

9. [lonatue  mOKyMEHTOOOOpOTA.
COBOKYNHOCTH ~ NIpaBWJI,  IPHEMOB,
Croco0OB  MOATOTOBKH, COCTaBJICHUS,
odopmIIeHUS FOPUTAYECKHUX
JOKYMEHTOB, HUX CHCTeMaTH3allud M|

ydera.

11

10.  DnexkTpoHHBIN
JIOKYMEHTOOOOPOT. DIEeKTPOHHBIE
CHCTEMBI yIIpaBJIeHUS
JIeJTOTIPOU3BOCTBOM.

10

UTOI'O

108

17

17

74

I11. OBPA3OBATEJIBHBIE TEXHOJIOTUHN

1. Jlasi cryneHTOB 04HO# opMBbI 00yUeHMs.

VYuebHas nporpamMmma —
HalMEHOBAHME Pa3/IeJIOB U TEM

Bun 3anatusa

OO6pasoBarenbHbIE
TEXHOJIOTUHU




1 .Ilpenmer, conepkanue, 3agadu

Jleknus, [IpakTuueckue

Jlek1us, Mo3roBoi

Kypca «HOpunndeckne JOKYMEHTBD) 3aHSATHUS TYpM
2. O0mue ¢GyHKIUU JTOKYMEHTOB. Jlexuus, [IpakTnueckue Jlexnus, JleGaTsl
[IpaBoycTaHoBUTENBHAS, 3aHATHUS

IIpaBopeain3alliOHHas,
[IPaBOOXpaHUTENIbHAS,

yIOCTOBEPUTENIbHAsT U KOHTPOJIBHO-
HaJ30pHas (QYHKIUU FOPUINYECKUX

JTOKYMEHTOB
3. [lonssiTue ©  XxapakTepHbIC Jlexnus, [IpakTuueckue Jleknus, Pemenue kazycos
MIPU3HAKU FOPUINYECKOTO 3aHATHS

JIOKYMEHTA. 3HadeHue

IOpUJIMYECKOTO  JIOKYMEHTa  Kak

MPaBOBOM hopmbl nepeaayn

FOPUIAYECKU 3HAYUMOU

nHpopMaIuu.

4, OO0mue TpeOoBaHUs K Jleknus, [IpakTuueckue Jlexmus, [lanenpHas
0(OpMIICHUIO JIOKYMEHTOB u 3aHSITUS TUCKYCCUS
OJIAHKOB JOKYMEHTOB. .

5. Opuauyeckas  TexHoJOTUA Jlexnus, [IpakTuueckue Jlexuus, Pemenne kazycoB
paboTel ¢ mokymeHTamu. [Ipormecc 3aHATHS

IIOJITOTOBKHU u o opMIIeHUS

IOPUJIMYECKUX JIOKYMEHTOB. OTaribl

1o CO3IaHUIO FOPUINYECKOTO

JIOKYMEHTA

6. OCHOBHEBIE IIPUEMBI Hu Jlexkuwms, [Ipaktuyeckue Jleknus, Pemenue kazycos

CpPEACTBA HOPUIMYECKON TEXHUKHU
IIPU  COCTaBIICHUHM HOPUIUYECKOIO

3aHATUA

JIOKYMEHTA. Ucnonb3oBanue

IOPUANYECKON TEPMUHOJIOTUI

1. Opranuzanus Jlexuws, [IpakTnaeckue Jlexuwms ,ITonroroska
JEJIONPOU3BOCTBA o 3aHATHSA IIPOEKTOB JTOKYMEHTOB
MIPEIIOKEHUSM, xKayobam u

3asIBJICHUSIM I'PaXK/1aH.

8. ITousrue nedexra B Jlexknus, [IpakTnueckue Jlexmus, [logroroBka
IOpUANYECKOM  JTIOKyMEHTe. Buabl 3aHATHSA IIPOEKTOB TOKYMEHTOB
neeKToB B IOpUINYECKOM

JIOKYMEHTE. Ommbku B

OpPUINYECKOM TOKYMeHTe. [ [pruunHbl
U yCJOBUS MOSIBIEHUS /1€(EeKTOB B
FOPUINYECKHUX JOKYMEHTAaX.
IIpaBoBBIE TMOCIENCTBUSA HAIUYUA

neeKToB B IOPUAMYECKUX
JIOKYMEHTa.
9. [TonsiTHE TOKYyMEHTOOOOPOTA. Jleknus, [IpakTuueckue Jlexnus, ITogroroska

COBOKYITHOCTh TIPAaBWJI, IPUEMOB,
CIOCOOOB MOJITOTOBKH, COCTaBJICHUS,
oopmMITeHUS FOPUINYECKHIX
JOKYMEHTOB, UX CHCTEMaTHU3alluu U

y4era..

3aHATUA

IIPOCKTOB NOKYMCHTOB




10. DNEeKTPOHHBIN Jleknus, [IpakTuueckue Jlekius,
JTOKYMEHTOOO0OpPOT.  DJIEKTPOHHBIC 3aHATHS

CHCTEMBI yIPABJICHUS

JIETIONTPON3BOJICTBOM.

V. OHEHOYHBIE MATEPHUAJIBI VIS ITPOBEJEHUS TEKYIIEA 1
IMPOMEXYTOYHOU ATTECTAIIUU

OneHoYHbIe MATEPHAJIbI JIJIS1 IPOBEJIEHUS] TEKYIIEH aTTecTallui

1. Iloocomosexa nucomenno2o omsema Ha meopemudecKue 60npocyl.

1. 3HayeHHe IOPUIMYECKOTO JOKYMEHTa Kak NpaBOBOM (HOpMBI Tepenadu

IOPUIMYECKU 3HAYMMON HH(GOpMAaIUH.

2. Kak BBl MOHMMaeTe TEPMHUH «JOKyMeHTHpoBaHue»?  Kakummu
HOPMATHBHBIMH aKTaMU PETJIaMEHTUPYETCS MTPOLIECC CO3/IaHNs JOKyMEHTA?

3. Yto Takoe «JOKYMEHT» U KaKOBbI €r0 (PyHKIIHH?

4. Yro Takoe I0pUANYECKas CUiIa JOKYMEHTa?

5. Kak Bbl NOHMMaeTe TEPMUH <DJEKTPOHHBIM JOKyMeHT»? Kakue
HOPMATHUBHBIE aKThI PETJIAMEHTUPYIOT UCIIOJIb30BAHNUE MIEKTPOHHBIX JOKYMEHTOB B
YUPEXKIACHUU, OPraHU3aLnn?

6. Ilepeuncnure OCHOBHBIE MPHEMBI U CPEACTBA IOPUIUYECKON TEXHUKHU IPU

COCTaBJICHUH IOPUINUECKOTO JOKYMEHTA?

7. OyHKIMH U KJIaccUuPUKaUs IOPUINYECKUX JOKYMEHTOB.
8. Ilepeuncnure OCHOBHBIE MpaBWIa COCTABICHUS U O(OPMIIEHHS YCTaBOB,

MIOJIO’KEHUH, HHCTPYKITHIA?

9. Oxapakrtepusyiite mporenypy OoGOpMIICHHUS 3asBIICHUN, TOBEPCHHOCTCH H
pacmmcok?

10. Kakue HOpMaTUBHBIE aKThl OMPEICISAIOT TOPSAOK  OhOpPMIICHHS
PEKBU3UTOB JOKYMEHTOB?

2. Paszpabomaiime npezenmayuio no meme: « Opeanuzayus mexyueco XpareHus
OOKYMEHMO8 ).

3. Hatidoume 6 unmepHem U __npoanaiuzupyume _pOJUK, NOCEAUICHHbLU
0OKYMEHMY KAK CpeoCcmey nepeoayi uH@Gopmayuu.

4. [loocomosbme dcce Ha memy. « 3Hayenue npasoeo2o OOKYMEHma 8 nPasoeoll
cucmeme obuecmeay.

O1neHoYHbIEe MAaTEPHAJIbI JIJISI IPOBEJACHUS NIPOMEKYTOYHOM aTTECTAIMH

OIIK-5 - crocobeH caMOCTOATENbHO COCTABIATH IOPUAMYECKHE TOKYMEHTBHI U
pa3pabaThIBaTh MPOEKTHl HOPMATUBHBIX (MHIUBUAYATbHbBIX) IPABOBHIX aKTOB




=

4.
S.
6

[TonroroseTe mpoekT obpamienus 8 UOGHC.,

[TonroroBeTE MPOEKT OTBETA I'OCYNAPCTBEHHOIO OpraHa Ha oOOpalleHue
rpa)<1aHuHa.

[TonroToBUTh BBICTYIUIEHWE MO BOMNPOCY HaAJIEXKalero oQopMIeHUs
JIOTOBOpA KYTITU-TIPOIAXKU.

[ToaroToBETE MPOEKT TOTOBOPA APEHIbI 3€MEJIBHOTO Y4acTKa.

[TonAroToBETE MPOEKT 1€I0BOIO MUChbMa KOHTPAreHTY.

ITonrorosere Ilonoxenue o npecc-koe oOydaromuxcs By3a.

IIK-2 - cnoco6eH kBanupuIupoOBaHHO MIPUMEHITh HOPMAaTUBHBIEC TPABOBHIC AKTHI B
KOHKPETHBIX c(epax MOpUINYECKON AESITENTbHOCTH W PEaTU30BBIBATH HOPMBI
MaTepHaIbHOTO U MPOLIECCYaIbHOI0 paBa

~

Pa3paboTaiiTe npesentanuio no teme: «OpraHuszanus TEKYIIEro XpaHeHUs
JIOKYMEHTOBY.

Haiinute B MHTEPHET U MPOAHATU3UPYUTE POJIHK, TOCBSIICHHBIN JOKYMEHTY
KaK CpEeJICTBY nepenayu HHGOpMaIlii.

[ToaroroBbTe 3CCE HA TEMY: «3HAUEHUE MPABOBOrO JIOKYMEHTA B MPABOBOI
cUCTEME OOLIECTBaY.

[loaroToBpTE  MPOEKT  CyAEOHOrO0  pelIeHUs MO  NPEIJI0KEHHON
npenogaBaresieM ¢aodyre.

[ToaroToBhTE MPOEKT ONpENENEHUs Cyla O MOATOTOBKE Jiella K CyAeOHOMY
pazoupaTenbCTBY MO MPeAsIOKEHHOM IpenoaaBateneM (adyre.
[loaroToBpTe MPOEKT KajoObl B MPOKyparypy IO MPEII0KEHHON
npenojgaBaresieM ¢aodyre.

[ToaroToBbTE NPOEKT AOJKHOCTHON MHCTPYKLIMH IOPUCKOHCYJIIBTA.
Pazpemunre ka3yc 1o npeaioKEeHHOW NpenogaBaTeeM CUTYalUH.

[IpomexxyTouHas aTrTecTaiys MpoBOIUTCSA B (OpMe 3a4eTa MyTeM COUYETaHUS

MHCHbMEHHON U YCTHOM (hOPMBI.

KPUTEPUM OLIEHUBAHUS TUIIOBBIX 3AIAHUI
JJIA ITPOMEZKYTOYHOU ATTECTAIIUA

1. Kputepuu oneHMBAaHUS YCTHOIO / MIMCbMEHHOI'0 0TBETA

[IIkama
OIlIEHUBaHUS

Kpurepun ouennBanus

5-1i ypOBEHb | KaXIbId TEOPETUUCCKUN BOTPOC, HE AOMYCTUB OomuOoK. OTBET

CrtyneHT r1y0OKO M COJEp)KAaTEebHO PAaCKPHIBAET OTBET Ha

HOCHT PAa3BEPHYTHIN U MCUEPIIBIBAIOIINN XapaKTeD.




4-11 ypOBEHbD

CTy,Z[eHT B IICJIOM PACKPLIBACT TCOPETUUCCKUC BOIIPOCHI, OJHAKO
OTBET XOTsd OBl Ha OIWH H3 HHUX HE HOCHUT Pa3BCPHYTOI'O H
HCYCPIIBIBAIOIICTO XapaKTCpa.

CTy,Z[CHT B OCJIOM PaCKpbIBACT TCOPCTHYCCKUC BOIIPOCHI H

3-if ypOBEHb N

JOMYCKAeT PsiJT HETOYHOCTEH.

CryneHr dparmeHTapHO pacKpbIBaeT coziepKaHne
2-11 ypOBEHb | TEOPETHUYECKUX BOMPOCOB MJIH UX PACKPBIBAET COJCPKATEIHHO,

HO JOITYCKas SHAYUTCIIbHBIC HCTOYHOCTH.

1-i ypoBeHb

CTYI[CHT HC 3HACT OTBCTOB Ha ITOCTABJICHHBLIC TCOPCTHYCCKHC
BOIIPOCHI.

2. Kputepumn oueHuBaHus 3cce.

[HIkama
OIlEHUBaHUS

Kpurepun onennBanus

5-if ypoBeHb

Marepuan HU3J0KEH YETKO U JIAKOHUYHO (2-3 CTpaHULbI).
CyxaeHuss M apryMEHTbl pacKpblBalOTCA C ONOpPOM Ha
TEOPETUYECKHE TIOJI0KEHUS, BEIBOJIbI U (DAKTHUUECKUN MaTepHall.
[TpuBenena coOctBeHHass no3unus. CoOCTBEHHas MO3MLIMS
aBTOpA apryMeHTUpOBaHa (MpUBEIEHO OOJee OJHOIo
aprymeHTa); paboTta HOCUT mpoOnemMHbli xapakrtep. Keiic
OTJMYAETCS  OPUTUHAIBHOCTHIO  TMOCTAaHOBKH  MPOOJIEMBI.
Martepuan  CTpPYKTypHUpOBaH, u3NlaraeTcs  JIOTUYECKHU
nocienoBaTenbHo. Pabora odopmieHa B COOTBETCTBUH C
yYCTaHOBJICHHBIMU TPEOOBAHUSIMH.

4-i1 ypOBEHb

Tema B iemoM packpeita. IIpencrapineHa coOCTBEHHAS MTO3HUITUS
0e3 J0CTaTOYHOIO TOSICHEHHMS] WM COOCTBEHHAS IO3UIIMS
MpeACTaBlieHa, HO MPHUBEIACHO XOTsA OBl JBa apryMeHTa.
CyXJieHUs U apTyMEHThI PUBEJICHBI C OMOPON Ha TEOPHIO, HO
HEJIOCTATOYHO MCIOJIb30BaH (PaKTUUECKU MaTepHall.

3-ii ypOBEHb

Tema B 1iesmoM packpsoita. [IpencrapieHa coOCTBEHHAS TTO3UIIUS
C HEIOCTAaTOYHOM apryMeHTarued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAs] MO3WLMSA MPEACTaBIICHA, HO
MPUBEICH TOJBKO OJWH apryMmMeHT. CyXIeHUs U apTyMEHTHI
NPUBEACHBI C ONOPOM HAa TEOPHUI0, HO 0€3 HCIOJIb30BAHUS
(aKTHYeCcKoro marepuaia

2-i1 ypOBEHb

Bonpoc He packpeir. Pabora He oTBedyaeT TpeOOBaHUAM,
npenbsBisieMbiM K 3cce. CoOCTBeHHass TO3WIMS  HE
npejacTaBieHa U He packpeita. CopepkaHue OTBETa HE J1aeT
npeacTaBieHus 0 ee moHuMaHuu. CyIecTBeHHbIE HEJIOCTATKH B
o¢opmieHun pabOThI (HET CHOCOK).

1-#1 ypoBeHb

3a1aHne HE BBIITOJIHEHO.




1. Kpurepuu oueHMBaHus Kelica

[Ikama
OLICHUBAHUA

Kpurepun oneHnBanus

5- ypOBEHb

Marepuan HM3I0KEH YETKO M JIAKOHWYHO (2-3 CTpaHULbI).
CyxneHuss M apryMEHThl pacKpbIBAalOTCS € OMNOpPOMl Ha
TEOPETUUECKHE TIOJI0KEHUS, BEIBOJIBI U (DAKTHMUECKUN MaTepHall.
[IpuBenena cobctBeHHas mo3uiusa. CoOCTBEHHAs] TO3UITUS
aBTOpa apryMeHTUpoBaHa (TMpuBeAeHO Oojiee OTHOTO
aprymenTra); pabotra HoOcUT TpobOieMHbIM xapaktep. Keiic
OTJIMYAETCS.  OPUTUHAIBHOCTHIO  TOCTAHOBKUA  IPOOJIEMBI.
Marepuan CTPYKTYypUPOBaH, U3JaraeTcsi  JIOTUYECKH
nociueaoBareiabHo. Pabora odopmiieHa B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAHUSMH.

4-i1 ypoBeHb

Tema B nenom packpeita. [IpeacraBineHa coOCTBEHHAs MO3UIUS
0e3 J0CTaTOYHOrO MOSICHEHUS WJIM COOCTBEHHAsl MO3MLIMS
IpEJCTaBlICHa, HO TMPHUBEACHO XOTsd OBl JBa apryMeHTa.
CyxneHus 1 apryMeHThI IPUBEAECHBI C ONIOPOM HA TEOPUIO, HO
HEJOCTATOYHO MCIOJIb30BaH (DAKTUYECKUN MaTepHall.

3-if ypOBEHbD

Tema B ieoM packpsita. [IpencraBieHa coOCTBEHHAs TO3UITUS
C HEIOCTAaTOYHOM apryMeHTanued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAsi MO3UIUSI TPEJCTABICHA, HO
MPUBEIEH TOJBKO OAWH apryMeHT. CyXIeHUs W apTryMEHTHI
MPUBEJCHBI C ONOPOW HAa TEOPHUI0, HO 0€3 HCIOJIb30BAHUS
(dbakTHUecKoro Marepuaia

2-1i ypOBEHbD

Bonpoc He packpeir. Pabora He oTBedaeT TpeOOBaHUAM,
npeabsBisieMbiM K 3cce. CoOCTBeHHass TO3WUIMS  HE
npeacTaBieHa U He packpeita. CoaepkaHue OTBETa HE J1aeT
MpeIcTaBICHUs 0 e¢ ToHMMaHuH. CyIecTBEHHbIC HEJJOCTATKH B
odopmiieHNHU pabOTHI (HET CHOCOK).

1-ii ypoBeHb

3a1aHne HE BBIITOJIHEHO.

V. Y4eOHO-MeTOoaMYecKoe U HH(POPMALIMOHHOE o0ecniedeHHe JUCTUILTHHBI

1) pexomenyemas aureparypa

a) OCHOBHasI JIUTEPATypa:
1. JIokyMeHTOBEJICHHE : YIeOHUK U MPaKTUKYM Jist By30B / JI. A. JloponuHa [1
ap.] ; mox pen.Jl. A. Jloponunoit. — 3-e uzj., nepepad. u gon. — MoOCKBa :

FOpaitr,

2023. — 336 c.— (Beicmiee o6OpaszoBanue). — Tekct

anekrpornbiii. — URL: https://urait.ru/bcode/511341 (mata oOparieHHS:
20.11.2023).

2. JloponuHa,

JILA. Opranmszanusgs ¥ TEXHOJOTHUS JOKYMEHTAIMOHHOTO

oOeCricUeHUsT  yOpaBlCHUS . y4eOHMK W TMPAKTHKyM s BY30B /
JI. A. loponuna, B.C.UputukoBa. — 2-¢ wu3a., mnepepad. U Jom. —
Mockaa : FOpaiit, 2023. — 270 c. — (Bsicmiee obpazoBanue). — Tekcr :



https://urait.ru/bcode/511341

anexktponHbii. — URL: https://urait.ru/bcode/530251 (mata oOpamieHus:

20.11.2023).

3. Kamuna, B. ®. HOpunuueckas texuuka : yueObnuk / B. @. Kanuna. — 2-e
u3n., nepepad. u gon. — Mocksa : FOpaiit, 2023. — 264 c. — (Bricuee
oOpa3zoBaHue). — Tekct : AIIEKTPOHHBIH. — URL:

https://urait.ru/bcode/533306 (mara oOparenus: 06.12.2023).

4. Tluporosa, E. E. IIponieccyansabie JokyMeHTBI. OCOOCHHOCTH COCTABIICHUS :
yue6. nocodbue / E. E. [TuporoBa. — MockBa : MOCKOBCKUY T'yMaHUTapHBI
yauBepcutet, 2017. — 82 c¢. —Tekcr : osnekrponHsii. — URL:
https://www.iprbookshop.ru/74736.html (narta obpamenus: 06.12.2023).

5. COopHUK 00pa3loB MPOUECCYaTbHBIX JIOKYMEHTOB B TPaXIAaHCKOM U
apOUTpaXHOM TIPOU3BOJICTBE : CO. TOKYMEHTOB / aBT. cocT. M. U. [llapamnos.
- Mocksa : PO Poccutickon tamokeHnod akagemud, 2020. - 200 c. - Teker :
anextponHbid. - URL: https://znanium.com/catalog/product/1840909 (nata
oOpamenus: 06.12.2023).

6. Uypwios, A.H. IOpuaudeckoe enonpou3BOACTBO : yuebd. mocobue /
A. 1O. YypunoB. — 3-e u3z., ucnp. u jgon. — Mocksa : FOpaiit, 2023. —
285 c. — (Bwicmiee ob6pazoBanue). — Tekcr : anekrponHbii. — URL:
https://urait.ru/bcode/518399 (nara obparienus: 06.12.2023).

0) IOoTMOTHUTENbHAS IUTEpaTypa:
a) JIONOJIHUTE/ILHAS JIUTepaTypa:

1. beixoBa, T. A. JloKkyMeHTallMOHHOE oOOECHeYeHUEe  YIPaBIICHUS
(menompon3BoaACTBO) : yueO. mocoodue / T. A. beikoBa, T. B. Ky3nenoga, JI. B.
Canxkuna ; mojg oom. pexa. T. B. Ky3nenoBoii. — 2-¢ usg., nepepad. u gom. —

MockBa : HMH®PA-M, 2024. — 304 c.— (Breicumiee oOpa3oBaHue:
bakanaspuar). - Tekcr : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/2110037 (mata  oOparieHHS:
20.11.2023).

2. KupcanoBa, M. B. Kypc genonpousBoicTBa: JOKyMEHTAIMOHHOE
obecricueHue ympasieHus : ydeO. mocoowe / M.B. Kupcanosa, HO.M.
AKceHOB. — 6-¢ u3j., ucnp. u gorn. — Mocksa : UHOPA-M, 2020. — 257
c.— (Bricmiee oOpa3zoBanue: bakanaBpuar). - Tekcr : anekrponHsif. - URL:
https://znanium.com/catalog/product/1088888 (mata  oOparieHHS:
20.11.2023).

3. lllyBamoBa, H.H. OcHOBBI aenompow3BOACTBA. SI3BIK  CITy’)KE€OHOTO
nokymeHTa : yueOHuk u npaktukym / H. H. IllyBanosa, A. FO. BanoBa. —
3-e m3., mepepad. u mon. — Mocksa : FOpaiit, 2023. — 384 ¢. — (Bricmiee
o0Opa3zoBaHue). — Tekct : AIIEKTPOHHBIH. — URL:
https://urait.ru/bcode/511417 (nata ooparmienus: 06.12.2023).

2) IlporpammHoe oGecrieueHue

a) JIuieH3noHHOE POrpaMMHOE 00ECTICUeHHE
Kaspersky Endpoint Security 10 — YIIJ] Ne I1IK 657 ot 29.12.2023
CIIC I’TAPAHT aspo - norosop Ne5/2018 ot 31.01.2018
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https://urait.ru/bcode/530251
https://urait.ru/bcode/533306
https://www.iprbookshop.ru/74736.html
https://znanium.com/catalog/product/1840909
https://urait.ru/bcode/518399
https://znanium.com/catalog/product/2110037
https://znanium.com/catalog/product/1088888
https://urait.ru/bcode/511417

CIIC Koncynprantl Inroc: Bepcus [1pod. - moroBop Ne 2018C8702

6) CBOOOIHO pacnpocTpaHsIeMoe MPOrpaMMHOE 0OeCTIeUeHHE
Google Chrome
Sunekc bpaysep
MHuorodyakuunonanbHbi pegaktop ONLY OFFICE
OC Linux Ubuntu
Notepad++
OpenOffice

3) CoBpemenHblie npodeccuoHaIbHbIE 0a3bl JAHHBIX U
nHGpOpMAIMOHHBbIE CIPABOYHbIE CHCTEMbI
CrpaBouHas npaBoBas cuctema «Koncymnprant [Tmrocy https://www.garant.ru/
CnpaBouHnas npaBoBas cuctema «[”APAHT» https://www.consultant.ru/
ObC Jlans https://e.lanbook.com/
9BC Znanium.com https://znanium.com/
OBC YuuBepcuteTckas oubaroreka online https://biblioclub.ru
DBC IOPAMT https://urait.ru/
9bC IPR SMART https://www.iprbookshop.ru/

4) Ilepeuyenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«HHTEepHET», HEOOXOAUMBIX /ISl OCBOCHMS TUCHUIIIMHBI (MJIA MOLYJIS1)

1. http://www.pravo.gov.ru (ouIManbHBIE  WHTEPHET-TIOPTAT  MPABOBOM

uH(pOpMaIn).

2. http://www.kremlin.ru (odurnmansheii caidt [Ipesuaenra PD).

3. http://www.duma.gov.ru (odurmanshsiii cait ['ocynapcTeennoit JJymor PD).
4. http://www.ksrf.ru (opurmansherii caiit Koncruryrmonsoro Cyna P®).

5. http://www.vsrf.ru (odpurnmansuerii caiit Bepxosrnoro Cyna PO).

6. http://www.government.ru (opunmansHsiii caidt [IpaButenscrBa PD).

7. http://www.rg.ru (odpurmanbHbeIil calT «POCCUHCKOI Ta3eThI»).

VI. METOANYECKHE YKA3AHUSA JJISA OBYUYAIOHINXCA
11O OCBOEHUMIO JTUCIIUITVIMHBI

Borpock! k 3auery

1. IlpeameT u 0OBEKT U3YUECHUS AUCHUILUIUHBI «FOpUaryecKue TOKYMEHTbD).

2. JloxymeHT, BHUIBI W Pa3HOBHUJIHOCTH JOKyMeHTOB. Wudopmarus, ee
Pa3HOBHUIHOCTH

3. IlpoucxoxaeHue u GyHKIUU JOKYMEHTa

4. MarepuanbHblii HOCUTENb U HHPOPMAIIHS JOKYMEHTa KaK COCTaBHbIE YaCTH
JOKyMEHTa

5.  ®opmyssip M pEeKBU3HUTHI JOKYMEHTA. bllaHK TOKyMEeHTa, ero Ha3Ha4YeHHe
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6. Ilpu3Haku u CBOICTBA JOKYMEHTA.

7. CoBpeMeHHbIE [TOKYMEHTHBbIE CHCTEMbl, UX THUIBI U BuUAbL. CHCTEMbI
JTOKYMEHTUPOBAHUS. Y HUPUITUPOBAHHBIE CUCTEMBI IOKYMEHTHUPOBAHUS

8. OOmue npaswna odopmienus gokymentoB. ['OCT 6.30 — 2003
«YHUPUIUPOBAHHBIE CHUCTEMbl JOKYMEHTAIMHU. YHU(PUIIMPOBAHHAS CHUCTEMa
OpraHu3aluOHHO—PACTIOPSIIUTENBLHON JOKyMeHTau. TpedoBaHus K 0popMIeHHUIO
JIOKYMEHTa»

9. SI3BIK U CTUJIb TOKyMEHTA

10. OpraHu3anMOHHO-TIpaBOBasi W  pacloOpsAUTENbHAs  JIOKyMEHTAalUA,
XapaKTepPUCTHKA.

11. YuudunupoBanHas cucrema OpPraHu3alMOHHO-PACTOPSAUTEIIBHON
nokyMenrtaiuu (YCOP/)

12. IlnanoBass W OT4YETHas JAOKyMEHTAllUsl B CHCTEME OpraHU3aldOHHO-
pacnopsiIuTETLHOM IOKyMEHTaluN

13. CnpaBoyHO-HUH(pOPMAIIMOHHAS u CIIPaBOYHO-aHATUTHYECKAs
JOKYMEHTAIsl, €€ Ha3HaUYeHUE U OCOOCHHOCTH

14. OpranuzaniuOHHO-TIPABOBasl JIOKYMEHTAallMs, BHUIbl JOKYMEHTOB, HX
HOJIFOTOBKA

15. JIokyMeHTOOOOpOT. Omnpenenenue, XapaKTepUCTUKA OCHOBHBIX
JIOKYMEHTOIIOTOKOB

16. IlpaBuna mpuema u 00pabOTKHM TMOCTYMAIOIMIEH KOPPECIOHACHIIUU, HX
BJIMSTHUE Ha OPTaHM3AINIO JBIDKEHUS JOKyMEHTOB. HampaBieHne H1OKyMEHTOB Ha
UCTIOJTHEHHE

17. CpaBHHTENIbHBIE XapaKTEPUCTUKH (POPM perucTpanuu JoKkymeHToB. CocTas
uH(popManuu

18. TexHomoTHs KOHTPOJIA 32 CPOKAMH MCIIOTHEHUS JOKYMEHTOB

19. 3amaum perucTpanuu JIOKYMEHTOB, € opranuzaiusi, Gopma peructparuu
JIOKYMEHTOB

20. XapakTepucTuka TEXHOJOTUU pPabOTBI C MHUChMaMH, KajnobaMu U
3asIBJICHUSIMU TPaXaaH

21. Homenknarypa nen, ee 3HaUYeHUE U PUMEHEHUE B JICTIOMPOU3BOJICTBE

22. Bujbl HOMEHKIIATYP 7€, 0COOCHHOCTH UX MOCTPOCHUS U IPUMEHEHUS

23. Meroauka cocTaBlieHHMsT HOMEHKIJIATYpbl JIe1 B TEXHOJOTUU PadOTHI C
JIOKyMEHTaMH

24. ®opmupoBaHUE J1e7 KaK TEXHOJOTHYECKas omnepanus AeTONMpON3BOACTBA.
[TpaBuiia oopMupoBaHus B Jiena JOKYMEHTOB OTACIBHBIX KaTETOPHid

25. DkcrepTuza IEHHOCTH JIOKYMEHTOB B JCIONPOU3BOACTBE. 3ajauyd U
MOPSZIOK MPOBEICHUS

26. DKcrepTHbIE KOMUCCUH YUPEXKICHUN, UX 3a7a41 U TTOPSIIOK pabOoThI

27. 3HayeHue TepeYHS  JOKYMEHTOB CO CpPOKaMU  XpaHEHHS  Kak
KJIaCCU(PUKALMOHHOTO CIipaBovYHMKA. Ero mpuMeHeHue B A€I0NpOU3BOICTBE

28. OmnucanHue Ael MOCTOSHHOTO U BpEMEHHOTO CpOoKa XpaHeHusl. Bubl onuceit,
CO3/7[aBa€MbIX IMPH TIepeiayue el B apXUB
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29. CoBpemeHHbIE  HOCUTENW  HMHGPOpPMAIMU:  BHIbI, XapaKTEPUCTHKA.
AHanoroBble CrIocoObl 3aUCcCH HHPOPMALIUH

30. AymuoBusyanbHble JOKyMeHThl. CpeiacTtBa M CHOCOOBI  3allUCH
ayJIMOBU3YyaJIbHON HHPOPMALINH

31. OnudpoBanue Kak criocod TOKYMEHTUPOBAHUS

32. DNEeKTPOHHBIN JOKYMEHT: MOHATHE U OCOOEHHOCTH CO3/IaHUS

33. CoBpemeHHbIE cpeicTBa (UKCUPOBAHUS U BOCIIPOU3BEICHUS HH(DOpMAIIUU

34. YcnoBus XpaHEHHs JIOKYMEHTOB, CO3JaHHBIX IyTeM OIupOBaHUA
uHpopMaluu (mpoOaeMbl U MyTH PELICHUS)

35. Mukporpaduueckuil JOKYMEHT, €T0 XapaKTepUCTHKA

36. MeToapl, cpeacTBa M CHOCOOBI JTOKYMEHTHPOBAHHS B COBPEMEHHBIX
YCIOBUSIX

37. ®OHOAOKYMEHTHI, NX OCHOBHBIE BH/IbI

38. Buneozanucu kak BUJ ayAHMOBU3YaJIbHOIO JOKYMEHTA

39. KunodoToq0KyMEHTHI, UX OCHOBHBIE BUIbI U OCOOEHHOCTH

40. TexHuueckue CpEICTBa, IpUMEHSEMbIE npu TEXHOTPOHHOM
JIOKYMEHTHUPOBAHUHU.

41. AyTeHTUYHOCTU (IIOAJMHHOCTH) TEXHOTPOHHBIX JOKYMEHTOB: CIIOCOOBI
IPUJIaHUS TOCTOBEPHOCTH JOKYMEHTaM

42. YcioBus XpaHEHUs ayJUOBU3YaJIbHBIX JOKYMEHTOB

43. TeXHOTPOHHBIC APXUBBI: PEATHHOCTH M BUPTYaJTbHOCTD

44. MuxpoQOTOKOIMPOBAaHUE KaK COBPEMEHHBIM CHOCOO (PUKCHUPOBAHUSA
uH(popManuu

45. TexHONOTHH JOKYMEHTHPOBAaHUS TMPH TNPUMEHEHUH KOMIBIOTEPHBIX
CpeAcTB (IporpaMMHOE 00ECIIEYeHUE U CTAaHAAPThl OITUCAHUS)

46. ABTOMaATH3MpOBAHHAS TEXHOJIOTHS OOpAaOOTKH BXOASIIMX, MCXOMSIIAX U
BHYTPEHHUX JJOKYMEHTOB.

47. ABTOMaATH3UPOBAHHAS TEXHOJOTHS PAOOTHI C OOpAIIEHUSIMH TPAK]IaH.

48. ABTOMaTH3MPOBAHHBIE TEXHOJOTUH PEAAKTUPOBAHUS TEKCTa TOKYMEHTOB.

49. ABTOMATH3UPOBAHHBIM  KOHTPOJIb  HMCHOJIHEHHUSI  PACIOPSIUTEIbHBIX
JIOKYMEHTOB.

50. bnaHk noKymeHTa

51. BuneokoHdepeHInH

52. T'ocynapctBeHHass HHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHAS ~ CUCTEMa
(UTKC).

53. JIBmkeHue MOKyMEHTa B y4pexaeHuu, ¢pupme (Ha mpuMepe MHCbMa U
JTIOKJIQJTHOM 3aIMUCKH )

54. NudpopMalMOHHbIE TEXHOJOTHH KOHTPOJS HCIOJHEHHUS YNPaBICHYECKUX
pereHuin

55. Knaccudukamus CAJI.

56. KommbioTrepHsie ceTu

57. KoMmnbloTepHble€ TEXHOJIOTUN OJATOTOBKY U MPOBEJCHUS COBELIAHHIA.

58. Opranuzauus nOpoOBEPOK pabOThl MOJBEJOMCTBEHHBIX MPEINPUITUN
(CTpYKTYpHBIX TIOJIpa3/ieICHU)
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59. Opranuzanmsi COBEIaHUs

60. OdopmieHue 3asBICHUS

61. IloBbimenue 3(PEHEKTUBHOCTH KOHTPOJIS UCIIOJTHEHUSI JOKYMEHTOB.
ABTOMAaTU3UPOBAHHASI TEXHOJIOTUSI KOHTPOJISI UCIIOJTHUTENIbCKOU TUCIUTIITUHBI.

62. IloaroroBka JOKIagHONM 3aIIMCKU

63. IToaroroBka nH(MOPMALIMOHHOTO MTUCHMA

64. IlogroroBka  mpoeKTa  IOCTAHOBJICHHMS  3aKOHOJATEIBHOTO  WJIU
WCITOJTHUTEIILHOTO OpraHa TOCyIapCTBEHHOHN BJIACTH (OpraHa caMOyTPaBIICHHUS )

65. IloaroroBka pekJIaMHOTO TUCHMa

66. I[loaroroBka crpaBKu

67. IlonsTe mnpOrpaMMHON CHCTEMBbl aBTOMATH3AIMH JCIOMPOU3BOICTBA
(CAL).

68. Ilonatue  pacupeneIeHHBIX ABTOMATU3UPOBAHHBIX CUCTEM B
JIOKyMEHTOOOECTICUEHHH.

69. Ilonarue osaexkTpoHHOro JokymMeHTa. (CoOBpeMEHHbIE TOIXOIbI K
aBTOMATHU3AIIMH JISJIONPON3BOJICTBA.

70. Tlpuem 1 yBOJIbHEHHE COTPYIHUKOB

71. ITpunnunel  obecrnieueHUss  KOHPUIACHIIMAIBHOCTH  HMH(pOpMAIUU B
aBTOMATU3UPOBAHHBIX CUCTEMaX JICJIONPOU3BOJICTBA.

72. TlpuHatue ynpaBieHUECKOro pelieHus (II0Ir0TOBKa MpUKa3a, yKa3aHus).

73. TlporpaMMHBIE CUCTEMBI aBTOMATH3AIIUH JCITONPON3BOJICTBA.

74. TlporpaMMHBI HUHCTPYMEHTAPUI TIPUKIATHON Cpebl

75. Tlpomecc MOKYMEHTHpPOBAHWS W JKU3HCHHBIM IIUKJI JOKyMEHTa B
YApeKACHUH

76. Pabota c nuadopmarmeit

77. CoBpeMeHHbIE MOAXOAbI K ABTOMATHU3AI[MU JIEJIONPOU3BOICTBA.

78. CpenctBa aIMUHUCTPATUBHO-YIPABICHYECKON CBA3U

79. CpenctBa THpaXUPOBAHUS TOKYMEHTOB

80. XapakTepucTuka pOCCUHCKHX CUCTEM aBTOMATH3AIMU JIEJIONPOU3BOJICTRA.

81. XapakTepucTtuka poCCUUCKHX CUCTEM aBTOMATHU3AIMH JIEJIOMPOU3BO/ICTBA.

82. DneKTpOHHbIE BEPCUH CIIY)KEOHBIX JIOKYMEHTOB: (DYHKIIMHU M TUITOJIOTHUS

COopHUK yTIpaXHEHUHN

[ToaAroTOBBETE MPOEKTHI:
1. UckoBoe 3asiBIieHHE O BO3MEIIECHUHU Bpeia
2. Pemenne cyna o B3bICKAaHUW MOPAJILHOTO Bpeaa
3. IlpaBoBoe 3akiI0UEHHE MO CEMEHHOMY CTIOpY.

IToaroroBsTE COOOILIEHUS 10 TEME:
1. JloxkymMeHTOBeIIeCKasi TEPMUHOJIOTHS;
2. Jle#icTByIOIUE TOCYAapCTBEHHBIC HOPMATUBHO-METOIMUSCKUAC JTOKYMEHTHI,
perIaMeHTHPYIOIINE JOKYMEHTHPOBAHUE YIIPABICHUSCKON NEATEIHbHOCTH H
OPTaHU3AIHIO €T0 IOKYMEHTAIIMOHHOTO 00SCTICUCHHS;
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[TpaBuia coctaneHus: 1 0HOPMIICHUS YIPABICHYECKUX TOKYMEHTOB;

4. TpeboBaHus K palMOHAIBHOW OpraHu3aluu padoThl C JOKyMEHTaMHU B
YCIIOBUSIX HCIIOJIb30BaHUSI B alllapare yIpaBJeHUs OpraHU3alluOHHON U
BBIYHMCIIUTEILHON TEXHUKH;

o1

HpaBI/IJIa OIICPATUBHOI'O XPaHCHUA JOKYMCHTOB,

6. Ilopsmok orbopa JOKYMEHTOB Uil TOCJIEAYIOIIETO XpaHEHUs WU
YHUYTOXKCHUS;
7. 3anaum v QyHKIMH JOKYMEHTAIIMOHHOTO oOecniedenus ynpasieHus ({OY) B
rOCyJapCTBEHHOM YIIPABJICHUECKOM arnapare.

VII. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE

HanmenoBanmue OcHalEeHHOCTh CNeNNAJbHBIX OMeIeHil 1 IlepevyeHs TNIEH3HOHHOTO
crenuaJbHbIX* MOMeIeHHii 17151 CAMOCTOATEJILHOI padoThI NMPOrPaMMHOI0 0GecrneveHus.
TOMeIeHni u PexBU3NTHI NOATBEPIKIAIOIIETO
NoMeIeHHii 1151 AOKYMeEHTa
CaMOCTOSATEJbHOM
padoThl

VYuebnast ayaurtopus | Ctombl, cTymbs, Kadenpa, DOCKA, MPOCKIMOHHBIN | -

Ne 201 (170021, | sxpan

Teepckas o001, T.

TBepp,  yIL 2-as

I'puboenona, 1. 22),

YueOHas
Ne 203
TBepckas o00m., T.
Tepp, yn.  2-as
I'puboenosa, 1. 22)

ayJUTOPHS
(170021,

Cronel, cTymbst, Kadezapa, IOCKa, MPOSKIOHHBIA
9KpaH

YuebHas ayauTopus
Ne 209 (170021,
Teepckas o001, T.
TBepp,  yiL 2-as
I'puboenona, 1. 22)

Croubl, cTyabs1, Kadempa, J0cKa

KomnerorepHsbiii
KllacC ¥  KaOWHeT
CaMOCTOSTEIbHOM
paboThl cTyneHTOB No

210 (170021,
Teepckas o001, T.
TBepp, yn.  2-as

I'puboenosa, 1. 22)

Mounutop Acer TFT 20" V203 HCb black
Mounurop LG 15108

Jlazepwusrit npuaTep SAMSUNG ML-2850D
Cucremusiii 610k Ramec Storm Custom W CPU
C2D-E7500/2048/ 500/G41/DVD-R W/In Win
400W/ Win 7 Starter

Ckanep EPSON Perfection V30

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD-
RW/kas/mpris+Monutop 17" LG

Kommeiorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Meims+Monurop 17" LG

Kommnetotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD/xnas/
Mbib+Monutop 17" LG

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/
Mblb+MonuTop 17" LG

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/
Mmblib+MonuTop 17" LG

Google Chrome

Kaspersky Endpoint Security 10 mns
Windows

CIIC TAPAHT aspo

CIIC Koncynsrantllmoc: Bepcust
IIpod.
MHOroGyHKIMOHATBHEI  PEIaKTOp

ONLYOFFICE 6ecrmiarnoe I10
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Kommnerotep Kraftway Credo mozens KC36Vista
Business/Of 2007 Pro |E7400/2* 1024Mb
DDRS800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20"
LG W2043S-PFpf

Kommerorep Ramec Storm Custom W CPU-
E8400/2*1Gh /320Gb/G41/DVD-
RW/400W/xnas/merms/koBp./Win 7 St/ MosuTop
19" PHILIPS 19S1SB

MynsTuMenuitHeId TIpoekTOop BenQ MP 624
(1024x768.3000 :1,2500ANSI,2,5Kr) c
HOTOJIOYHBIM KpPeIJICHHEM

Jocka wunrepaktiuBHas SMART Board 660
(nmaronanb 64°°/162,6cm)
Kommerorep  iRU  Corp
4096/500/DVD-RW
Kommsrorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommerorep iRU Corp 510 15
Kommsrorep iRU Corp 510 15
Kommsrorep iRU Corp 510 IS
D-Link DES-1016D KommyTarop 16-port
HWBIT IPPON BACK Power Pro

HBIT IPPON BACK Power Pro

510  I5-2400/

YueOHas
Ne 212
Teepckas 001, T.
TBepp,  yIL 2-as
I'puboenona, 1. 22)

ayIUTOpUA
(170021,

Croubl, cTyJbs, Kadempa, J0cKa

YuyebHast ayauTOpHs

Ne 214 (170021,
Teepckas 00w, T.
TBepp, yn.  2-as

I'puboenosa, 1. 22)

Cronel, cTymbs, Kadesapa, IOCKA, CTAIMOHAPHBIA
TIPOEKTOP € HKPAHOM; HH(OPMAITMOHHBIE CTEH BT

Kabunet
MHPOPMALMOHHBIX
TEXHOJIOTUH B
TaMOKEHHOM JIeJIE U B
IOPHCIIPYACHIIUI u
CHEIHATH3UPOBAHHBIN
KOMITBIOTEPHBIH Ki1acc
IS aHanM3a u
00pabOoTKU TaHHBIX 110
JIEKTPOHHOMY
JIEKIIApUPOBAHUIO
TOBapOB, TAMOKEHHOU
CTaTHUCTHUKE,
ynpasienuto_ Ne 219
(170021,  Tmepckas
00m1., r. TBeps, yiu. 2-
ast ['puboenona, 1. 22)

Jlazepwusrii npuatep SAMSUNGML-2850D
ITpuntep HPDJ 7350

ITpunTep nazepusnii HP LI 1200

Bupeoxamepa nudposas Canon-MV 15501
KommpoBanpuerit ammapar Sharp SF 2530 (c
nmymiekcoM U momataukom A3 30 xor/mur 20000
Korm/Mec)

Ckanep EPSON Perfection V30

Bpommroposmuk Ibimatic(25 mmctoB/500 mmcToB)
Kommerorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/xnas/mbiib+Monurop 17" LG
Kommerorep AS S 775 P4 D915-2.80 GHz/DDR
2*256Mb/SATAII
16Gb/DVD/xnas/merms+Monutop 17" LG
Kommerorep Ramec Storm Custom W Intel Core
i5-650/2*2048Mb/DVD
RW/knas/mpiuis/Monutop ViewSonic TFT 21.5"
VA2238W-LED

Komnerorep P4 524 Box/Asus P5LD2-
SE/C/2*512DDRII/80SATA I ASUS
X300SE/CDRW LG/FDD/TS 082 350W/OkI
323M/Ippjn Comfo 600Pro/HP 2400Beng 71G+

Google Chrome

Kaspersky Endpoint Security 10 mus
Windows

Anpra-I'TJ]

CIIC TAPAHT aspo
3anoJIHUTEND

Takca

TamosxeHHBIE JOKYMEHTBI

CIIC Koncynsrantllmoc:  Bepcust
Ipod.
Statistica
MHOro)yHKIMOHAJIBHEIH ~ pelaKTop

ONLYOFFICE 6ecruiaraoe I10
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Hoyt6yk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoyt6yk Packard Bell TX86-JO-501RU 15,6" Ci5
480M/4G/500G/GT450M
1Gh/DVDRW/WiFi/BT/cam/W7HP/mpimib/cymka
Cco1

Momnutop LG 15" L1511S

ITpoexrop LGRD-JT90, DLP ,2 200 ANSI Lm
VBIT Back-UPS ES 700 VA/405W 230V

VBIT Back-UPS ES 700 VA/405W 230V

VIBIT Back-UPS ES 700 VA/405W 230V
KommbroTep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Kommbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbtotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbrotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

Komrmbtotep iRUCorp 510 15-
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop  E-Machines E220HQVB
21.5"

MyapTUMEIUHHBI KOMIUIEKT Yy4eOHOro Kiacca
(Bapuant Ne2) [Ilpoexktop Casio XJ-M140,
HACTEHHBIN MPOEKII. 9KpaH
Lumien180*180.m0yr6yk Dell N4050. cymka
15,6" MBI

ITpoexTop PanasonicPT-VW340ZE c
MOTOJIOYHBIM KPEIJICHHEM U SKPaHOM

Ipuntep dpopmara A3 Kyocera FS-6970DN
Kommerotep B coctase: cuctemuslii 6ok HP 260
G1 Desktop Mini Pen 3558 V 4GB 500 7200
Ubunti linex 3yb
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Kommbrotep B cocraBe: cucteMublid 6ok HP260
GlIDesktopMiniPen 3558 V 4GB 500 720
IlepcoHanbubli KOMIIBIOTED B COCTaBe:
LenovoThinkCentre, monntop LCDAOC 21,5"
Hoyt0Oyx Acer Aspire

Jlammna ocBeTUTEIbHAS

OKkpan Ha IITaTHBE DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
Marnurona

Buneokaccera

JKanro3u BepTUKaIbHbIE

ItaTus JUTISI BUOCOKaMEPhI

D-Link DES-1016D Kommyratop  16-port
000000000008534

MBIT ippon BACK Power Pro 000000000006361
MBIT ippon BACK Power Pro 000000000006361
Kawmepa Web Logitech 000000000009430
[MpunTep HP LJ 2015 (A4 1200*1200)

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

Hoyt6yx Acer Aspire

[Mpunrep nazepusiit HP LJ 1020 A4

YuebHas ayauropus
Ne 220 (170021,
TBepckas o00m., T.
Teepp, ym 2-as
I'puboenona, 1. 22)

Crombl, cTymbsi, Kadenpa, JOCKa, TEePEHOCHON
MYJTbTUMETUAHBINA MPOCKTOP C  3KpaHOM;
MH(DOPMAIMOHHBIE CTCHIBI

VYuebHas ayauTopus
Ne 221 (170021,
TBepckas o00m., T.
Teepp, ym.  2-as
I'puboenona, 1. 22)

Croumbl, cTynbs, Kadenpa, Jocka
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VYueOHas ayauTopus
Ne 223 (170021,
TBepckas o00m., T.
Teepp, yiL 2-as
I'puboenoBa, 1. 22)

Cronbl, cTymbsl, Kadeapa, JIOCKa, MPOSKLIMOHHBIHA
9KpaH

Jleknmonnas

ayaMTOpHs, YydeOHas
aymuropuss  Ne 109
(170021,  Tmepckas
00:1., r. TBeps, yu. 2-
as 'puboenona, 1. 22)

Croubl, cTynbs, Kadenpa, J0cKa

KomnerotepHsiii
KJacc, yaeOHas
ayauTopus U KaOMHET
CaMOCTOATEIILHOI
paboTsl cTyneHToB No
407 (170021,
TBepckas o0m., T
Teepp, yiL 2-as
I'puboenosa, 1. 22)

Crousl, cTymbs, Kadenpa, J0CKa;
KomMmnreroreps! — 25 mTyk

Google Chrome

Kaspersky Endpoint Security 10 mus
Windows

MHorodyHKIMOHAIbHBIN

penakrop ONLYOFFICE GecrnatHoe
1o

OC Linux Ubuntu 6ecrumataoe 10
CIIC TAPAHT aspo

YuyebHast ayauTOpHs
Ne 309 (170021,
Teepckas 00w, T.
TBepp,  yIL 2-as
I'puboenona, 1. 24)

Croiel, cTynbs, Kadenpa, 1ocka

JlexknmoHHas

aymuropuss  Ne 310
(170021,  Tmepckas
00:1., r. TBeps, yu. 2-
as I'puboenona, 1. 24)

Croiel, cTynbs, Kadenpa, 10cka

JlexunoHnHas

aymuropuss  Ne 315
(170021,  Tmepckas
00:1., r. TBeps, yu. 2-
ast ['puboenona, 1. 22)

Crombl, CTysbsi, Kadeapa, I0CKa, MPOCKIHOHHBIN
9KpaH

VIII. CBEJJEHUSI OF OBHOBJIEHUU PABOYEH ITPOI'PAMMBI

JUCLIMILIVHBI
OOHOBJICHHBIH PexBu3nrnl
Ne | pasgen padoueit . JAOKYMEHTA,
Onucanne BHECEHHBIX H3MEHEHH I
ILII. | IPOTPaMMBblI YTBepAUBIIEro
JTUCIHHUILINHBI H3MEeHEeHH
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