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|. AHHoTanus

1. Hesb u 3aga4u IMCHUTIMHBI

[lenbto OCBOEHMSI JUCLMIUIMHBI SIBIAETCS: O3HAKOMJIEHME OOYyYarolmuxcs C
IIPABOBBIMU OCHOBaMH (YHKIMOHHUPOBAHMSI KaIpOBOM CIy>KObl B OpraHu3alluy,
(dopMupoBaHue y 00ydaromuxcs IpoheCCUOHAIbHBIX KOMIETEHLIUH.

3agayaMy OCBOCHMS TUCIUTLIMHBI SIBJISIOTCS:

1. OcBoeHHE 3HAHUN TPABOBOTO COMPOBOXKACHUSA (HYHKIMOHUPOBAHHUS
KaJIpOBOH CITy>KOBI:

- IOHSTHE U BUJIBI KaJIPOBOM TOKYMEHTAIINH;

- TpeOoBaHMs K 0OPOPMIICHHUIO KaIpOBOM TOKYMEHTAIIUH;

- TIepeyYeHb JIOKAJIBHBIX JIOKYMEHTOB B c(epe ympaBieHUs MEPCOHAJIOM
OpraHU3aINH;

- TPYJOBOM JOTOBOP U JOTOBOP IPaKJaHCKO-TIPABOBOTO XapaKTepa;

- IEpEYEHb U MOPSA0K COIIMANIbHBIX BBIIIIAT pA0OTHUKAM;

- OCHOBBI 3aIIUThI IEPCOHATIBHBIX IaHHBIX;

- TMPaBOBbIE OCHOBBI B3aUMOJEHCTBUS C TOCYIapCTBEHHBIMH OpraHaMH,
1po(heCcCHOHATBHBIMU COKO3aMHU U APYTUMH IO BOIIPOCAM Peain3aliii COLUaIbHON
HOJIUTUKY U JIp.

2. ®opMHpPOBAHHE CIOCOOHOCTH MNPUMEHITh 3HAHUA W HUHCTPYMEHTHI
IIPAaBOBOTO XapakTepa IpH pEIIeHHH NpoQecCHOHAIbHBIX 3alad B cdepe
YIPAaBIEHUS IEPCOHATIOM.

2. MecTo quCHUILTHHBI B cTpykType OOII

JlucuuruimHa ~ OTHOCHTCA K 4acTtd,  (OpMUPYEMOM  y4aCTHUKaMH
00pa3zoBaTebHBIX OTHOIICHUHM, y4eOHOro IUIaHa MO HAMpaBJICHUIO TOJATOTOBKU
38.03.03 VmpaeneHue mnepcoHaoM Tpodwib «YTpaBlIeHUE TPYJAOBBIMH U
COLMAJIbHBIMU TIPOLIECCAMU B OpraHu3alym». B TEOpeTHKO-METONOJOTHYECKOM M
MPAKTUYECKOM HaNpaBJI€HUH OHA TECHO CBS3aHAa CO CIEAYIOIIMMHU 3JIEMEHTaMH
y4eOHOTO IJIaHA U SABJISIETCS JUISi HUX MPEIIIeCTBYIONICH mpu (HOpMHPOBAHUU
KOMIICTCHIIMI: YTpaBlIICHUE JEJI0BOM Kapbepod U PpPa3BUTUEM IIEPCOHAIIA;
[IpousBojacTBEHHAs] MpakTUKa (TEXHOJIOTMYecKass (TIPOEKTHO-TEXHOJIOTHYECKas),
npeaaumiaomuas), [logroroska k npoueaype 3amuthl 1 3ammra BKP.,

OcHoBoil  (opmHupoBaHUs CTaHOBATCA JucuuIiuHbl «IIpaBoBenenue,
«YrpaBjaeHue NEPCOHAIOM OpraHu3aun», «OCHOBBI COLIMAIIBHOTO CTPAXOBAHHUS,
«CrpaxoBaHue MepcoHaga OpraHu3alun», «YIPaBICHUE COUUAIBHBIM Pa3BUTHEM
IepcoHaia» u Jp.

3. O0beM JMCHUILNIMHBI: 3 3a4eTHRIX eauHuIbl, 108 akageMudecKux 4acoB, B
TOM 4YHCJIe:

Ju1st ouHoM hopMBbI 00yUCHHS:

KOHTAKTHAs ayJINTOPHasi padoTa: JeKIuy 28 4acoB, MPAKTHYECKHUE 3aHATUS 28
9acoB, B TOM YHCJIE TIPAKTHYECKasi MOJIr0ToBKa 4 yaca



caMocTosiTeIbHasi padoTa: 52 yaca.
J1st 0uHO-3204HOI hopMBI 00yUEeHHS:

KOHTAKTHasi ayauTopHasi paﬁoTa:

gekip 10 yacoB, B TOM 4mMCIIE

MPAKTUYECKast TTOJrOTOBKA 4 Jaca, MPaKTHYSCKUE 3aHATHS 6 JacoB,
camocrositelbHas padora: 92 Jaca.

4. Ilnanupyemble pe3yJibTaTbl 00y4eHHs 0 JUCHUILUIMHE, COOTHECEHHBIE C
IUIAHMPYEMBbIMH Pe3yJIbTATAMM 0CBOCHHSI 00pa30BaTe/bHOH NPOrPaMMBbI

[Tnanupyemble pe3ybTaThl OCBOCHHS
00pa3oBaTeIbHON POrpaMMBl
(bopmupyembie KOMITETSHITHH )

[Inannpyemble pe3yabTaThl 00yUeHHUS M0 AUCIUIUINHE

Ykaszvieaemes ko0 u naumenosanue
KomnemeHyuu

TIpusoosimes uHoukamopvl 00CmudICeHUs.
KOMNemeHyuu 8 COOmsemcmsuu ¢ y4eOHbIM NiaHOM

I1K-2 — CiocobeH opraHn30BBIBATH U
HPOBOJIUTB JICJIOBYIO OLICHKY MEPCOHANA

[1K-2.5. OdopmiisieT COOTBETCTBYIONIHE KaPOBBIE
JOKYMEHTHI U BeJleT 0a3bl JaHHBIX

[1K-3 — CriocobGeH opraHn30BBIBATH U
MIPOBOJIUTH MEPOIIPUSATHS 10 aANTAIUH,
Pa3BUTHIO, 00YUYEHUIO, TTOCTPOCHUIO
JICTIOBOM Kapbephl MepcoHalia

[1IK-3.2. Onpenenser TpeOoBaHMs K KaHUaTaM B
KaJpOBBII pe3epB, OCYIIECTBISET HOAOOP U 0OTOOP
MEepCOHAJIa B KaJIPOBBII PE3EPB

[1K-3.6. OdopmiisieT cCOOTBETCTBYIOLIYIO KaAPOBYIO
JIOKYMEHTAIUIO

[1K-5 — CnocoGeH y4yacTBOBaThH B
pa3paboTKe U peanu3anuu
KOPIOPATUBHOI COLMAILHOM MOTUTUKA
OpraHu3aIH

[IK-5.2. Onpenensier nepevyeHb U NOPSAOK BBIILIAT
COIIMAJIBHBIX JIBI'OT pa0OTHUKAM

[1IK-5.4. B3aumoielcTBYET C TOCYAapCTBEHHBIMU
opranamu, Mpo(heCCUOHATLHBIMH COF03aMHU U
JPYTUMU IIPEACTABUTENBHBIMU OpraHaMu
pabOTHHUKOB, OOIIIECTBEHHBIMU U UHBIMH
OpraHu3alMsAMHU [0 BOIPOCAM pealln3aluu
KOPIOPAaTUBHOM COLMAJIbHOW MOJUTHUKHU

5. ®opMa NPOMeKYTOUYHOM aTTeCTAIMU U ceMeCTP MPOXOKIeHUs
I1o ouHoi1 popme 00ydeHHUsI: 3a4ET, 5 CEMECTP
ITo ouHO-3204HOI1 opMe 00yUeHMS: 3a4ET, 7 CEMECTP

6. SI3bIK NpenoxaBaHus PYCCKHIL.




Il. Conep:xanue THCHMILUINHBI, CTPYKTYPUPOBAHHOE M0 TeMaM (pa3jiesiam) ¢
YKa3aHHeM OTBEJIEHHOI0 HA HMX KOJMYECTBA AKaJeMUYECKHX YACOB U BH/IOB

Y4eOHBbIX 3aHATHH

st ouHOM (popMBbI 00yUeHHS
VYyebnas Bcero KonrakTHas pabora (dac.) Camocros
nmporpaMma — (uac.) Jlexiumn [IpakTuueckue Kontponb TeJbHAs
HalMEHOBAaHHE 3aHATUSA camocrosite | pabora, B
pas3aenoB u TeM JBHOM TOM YHCJIe
pabotsl (B | KonTposns
TOM YHCJIC (uac.)
KypcoBast
pabora)
BCEro | B T.4. BCETO | B T.4.
MPAKTUY MPAKTUY
eckast eckast
MOJITOTO MOJATOTO
BKa BKa
Tema 1. Kagpoas 8 2 - 2 - 4
ciryx0a B
OpraHu3aluu
Tema 2. Kagpoas 18 4 1 4 - 10
JOKYMEHTAIUs B
OpraHu3aluu
Tema 3. 22 6 1 6 - 10
JlokanbHBIE
HOPMATUBHEIC
aKTBhI, COJIepIKalIHe
HOPMEI TPYIOBOTO
mpaBa
Tewma 4. 22 6 1 6 - 10
JIOKyMEHTBI 110
JMYHOMY COCTaBY
Tema 5. 22 6 1 6 - 10
PacnopspurensHas
KaJipoBast
JOKYMEHTAITUsI
Tema 6. 16 4 - 4 - 8
I'ocynapcrBennas
WHCIEKIUS TpyAa
HUTOT'O 108 28 4 28 - 52
JL1s1 04HO0-32049HO# GopMBI 00yUeHHSI
VYuebnas Bcero KonrakTtHas pabora (dac.) Camocros
nmporpaMma — (uac.) Jlextumn [IpakTnueckue KonTponb TeTbHAS
HaNMEHOBAHHE 3aHATHS camocTosiTe | paboTa, B
pasziesnoB U TeM JTBHOM TOM YHCJIe
pabotsl (B | Konrpois
TOM YUCIIe (gac.)
KypcoBast
pabota)




BCEro | B T.4U. BCETO | B T.4.
MPaKTUY MPaKTUY
eckas eckas
MOJATOTO MOJATOTO
BKa BKa

Tema 1. Kagpoas 13 2 1 - 10
ciry»x0a B
OpraHH3aIiH

Tema 2. Kappoas 20 1 1 1 - 18
JOKyMEHTALUS B
OpraHu3aIyu

Tema 3. 21 2 1 1 - 18
JloxanpHBIC
HOPMaTHBHBIE
aKTBhI, COJIEpIKaINe
HOPMBI TPYIOBOTO
rpaBa

Tema 4. 21 2 1 1 - 18
JIOKyMEHTBI 110
JIMYHOMY COCTaBY

Tema 5. 21 2 1 1 - 18
PacrniopsiiurenbHas
KaJIpoBast
JOKYMEHTAIUs

Tema 6. 12 1 1 - 10
l'ocynapcrBenHas
WHCIEKIUS TPyAa

NTOTI'O 108 10 4 6 - 92

Copneprxanue pas3esioB ¥ TeM 110 IUCHUILVIMHE
Tema 1. Kaaposas ciiy:k0a B opranusanuu
Opranu3aiioHHasl CTPyKTypa KaJpoBOM CITy»Obl opraHuzauu. OCHOBHBIE
33724 W (QYHKIMHU KaapoBOM Ciy>kObl. MH(pOpMaIMOHHO-TOKYMEHTAIIMOHHAS
KagpoBas cuctema. JJokymMeHTalus KaIpoBou CITy>KObl npennpustus. Bzanmoeiictue
KaJpOBOM CHyXObl C JAPYIMMH TOAPA3NCICHUSIMA U JIOJDKHOCTHBIMH  JIULIAMM.
[TonoxeHue o CTPYKTYPHOM OJIpa3IeNICHUN.

Tema 2. KagpoBasi 1oKyMeHTAllUsl B OPraHU3allul

KanpoBoe nenorpousBoactBo. FOpuanueckas 1 KoMMepuecKasi IEHHOCTh
Ka/IpoBOM MoKyMeHTarmu. O0sS3aTeIbHOCTh TOKYMEHTUPOBAHHS TPYAOBBIX OTHOIIICHHI
U 00eCreYeHne COIMAIbHBIX W TEHCUOHHBIX TapaHTwil. COCTaB W BHUIBI KaJPOBBIX
JTIOKyMEHTOB.

TpeboBanusi 3aKOoHOMATENHECTBA K OGOPMIICHHUIO KaJIpOBOM JIOKYMEHTAIIHUU.
[TpuntwIe paboThl ¢ KaAPOBBIMU JOKyMEHTaMH M 0a3zamMul JaHHBIX. TpeOoBaHUS K
OmaHkaM JOKyMeHTOB. MmeHTudUKaTop >MeKTPOHHOM Komuu JokymeHTa. OOras
KJIacCU(HKAIMs JOKyMEHTOB IO YIIPABICHUIO TMEPCOHAIIOM B COOTBETCTBUU C WX
(bYHKIMOHAIBLHBIM Ha3HaueHneM 110 JanHsM OK 011-93 (OKY D).



Tema 3. JIokajibHble HOPMATHUBHbIE AKTHI, CO/IEPKALINE HOPMbI
TPY/I0BOI'0 MpaBa

JlokanbHblE HOPMAaTUBHBIC aKThl OpraHU3AllMH, COJIEpXKAIIUE HOPMBI
TPYAOBOTO MpaBa: BUbI U MOPSJOK IPUHATHSL.

[IpaBuia BHYTpPEHHEro TPYJAOBOTO paCHOpsiAKa. YCTaBbl M TOJIOXKEHUS O
JTUCLUTIINHE OTJICNIbHBIX KaTeropuu pabOTHUKOB, yTBEPKIaeMble
[TpaButensctBoM PD B cooTBEeTCTBUY C (PeepaibHBIMU 3aKOHAMH.

I'padux ornmyckoB st paboTojmarenss W HUCMOJIb30BAHUS €XKETOJAHOIO
OIIAYMBAaEMOro OTMmycka njsi paboTHuka. Hapymienue mnpaB paOOTHUKOB IpHU
COCTABJICHMM U yTBEpXKIeHUU Tpaduka otmyckoB. [Ipunsatue mopsaka
COCTABJICHHUSI U YTBEPXKACHHS TrpaduKa OTIYCKOB B JIOKAJbHBIX HOPMATUBHBIX
aKTax OpraHu3alku, COAEPKAIIUX HOPMBI TPYIOBOTO MPAaBa.

['pynma [0roBopHON JOKYMEHTAIIMU IO KaJpOBBIM BOIpOCaM. Y CIOBUSA
NPUHATHS TPYJOBOIO JIOroBopa. THNHMYHBIE OWMOKM MpHU 3aKIIOYECHUU U
oopMIIEHUH TPYA0BOro A0roBopa. OTiHYre rpaxkJJaHCKO-IPaBOBOIO JOrOBOPA OT
Tpy10Boro Aorosopa. Cpoku XpaHeHHs TPYIOBOTO JOTOBOPA.

Cuctema oOs3atenbHoro mneHcuoHHoro crpaxoBanus (OIIC). Ilopsmok
OTHECEHMS TpakIaH K 3aCTpaxOoBaHHBIM Julam. [ 'paxkmane, He noaiexamue OIIC.
OOsi3aTennbHOE W JIOOPOBOJIBHOE  MEAMIIMHCKOE  cTpaxoBaHue. JloroBop
MEJIUIIMHCKOTO CTPaXOBaHMUSI.

Tema 4. JIOKyMeHTBI 10 TMYHOMY COCTABY

CoctaB mnepcoHaibHON JoKyMeHTauuu. CrpaBoYyHO-HH(OPMALIMOHHBIE
JOKYMEHTBI. JIOKYMEHTBI II0 y4eTy KaJApOoB M HX IBUXKEHUIO. JIOKyMEHTBHI IO
YCTAaHOBJCHUIO W  TOBBILICHUIO  ypPOBHS  KBaIM(UKAMM  paOOTHUKOB.
AHanmuTuyeckas M CIpaBo4Hass JoKymeHTauus. OtTyeTHas JOKyMEHTalus.
HopmatuBHO-nIpaBoBas JOKYMEHTAIUS, roCyJlapCTBEHHBIE CTaHIAPTHI,
perjiaMeHTupyronme oQpopMiIeHIE, COCTaBIEHUE, BOCCTAHOBJIEHUE JOKYMEHTOB 10
nepconany. denepanpHOE 3aKOHOAATENBCTBO O IEPCOHAIBHBIX  JTAHHBIX,
UACHTUGULIUPYIOMINX JUYHOCTh KaKI0ro paboTHHKA. JIOKalbHbIE HOPMATUBHBIE
aKTbl, YCTaHABIIMBAIOIINE MOPSAIO0K 00paOOTKH U Mepeadl NepCOHATbHBIX JaHHBIX
paboTHUKOB. [lonoxeHue O MEepPCOHANBHBIX JaHHBIX PAOOTHUKOB. THUNMYHBIE
OIMOKM TPHU COCTABJICHUM M TPHUHITUM JOKaJIbHOro akxrta. Ilepedyens i,
MMEIOLIMX JOCTYII K IEPCOHAJIBHBIM JaHHBIM. TpynoBas KHHWKKA. THUIIMYHBIE
OLUMOKM NP BEACHUU TPYJIOBBIX KHIKEK.

[IpaBuia XxpaHeHHUs] NEPCOHANIBHBIX NaHHBIX. OOs3aTenbcTBa pabOTHUKA,
NOJyYMBIIEr0 TMpaBo pabOThl C TMEPCOHAIBHBIMU JaHHBIMU. JIoKanbHbBIE
HOPMATUBHBIE aKThl YUPEKACHUS, COIEprKallue MpaBuia oOpabOTKH M 3allUThI
IIEPCOHAJIBHBIX JAHHBIX. Y CIIOBUS IOJIYYEHMS MEPCOHAIBHBIX NAHHBIX Y TPEThEU
ctoponbl. CojepaHue OrpaHMYEHU Ha OOpabOTKYy MEPCOHANBHBIX JaHHBIX.
TpeOoBaHus mepenayn NEPCOHATBHBIX JTAHHBIX TpeTbel cTtopoHe. Mcuucienue
CPOKOB XpAaHEHUS TOKYMEHTOB.

Tema S. PacnopsiiuresibHast KaaApoBasi JOKYMEHTALMA



[lonsitTue u rpymnmbl

pacnopAauTCIIbHBIX AOKYMCHTOB.

[Mopsmok  ux

pa3paboTku u opopmieHus. [Iprukassl Mo JMYHOMY COCTaBy: O MpueMe paboTHHKA
Ha paboTy, o mepeBoje pabOTHHKAa Ha JPYryl padoTy, O MpPEIOCTaBICHUU
OTIyCKa, O HAMpaBJICHWH PaOOTHUKOB B KOMAaHAMPOBKY, O MPUMEHECHHUU MeEp
JTUCITUTUIMHAPHOTO BO3JCHCTBUA (MOOIMPEHUS W HaKa3aHWs), O TMPEKpalleHun
(pacTopxeHun) TPyAOBOrO IOrOBOpa C paOOTHUKOM U JIp.

Tema 6. I'ocynapcTBeHHAasi MHCIIEKLMSI TPY/AA
OenepanbHas UHCHEKIUs Tpyda. OCHOBHBIE 3a/laud MHCIIEKIUU TpyAa.
[TonHOMOUYMS U TIpaBa MHCMEKIUU TPYy/Aa, HAA30PHBIE U KOHTPOJIbHbBIE (PYHKIUU.
KoHTponb 3a UWCHOTHEHHWEM 3aKOHOAATENbHBIX HOpPM. ILIaHOBBIE NIPOBEPKHU
uHcneKkuu Tpyaa. Llenessie npoBepku mo xanode padoTtHuka. OTBETCTBEHHOCTh
paboTtojaTens 3a HapylIeHUE TPYAOBOIO MpaBa.

I11. O6pa3oBare/ibHbIE TEXHOJIOTHA

VYueOHast mporpamma —
HAaMEHOBAHHE PA3JIEIIOB
TEM (8 cmpocom
COOMEEemMcmauU ¢ pazoeiom
Il PII]])

Bun 3angarus

O6p830BaTeJIbHBI€ TCXHOJIOI'MHN

Tewma 1. Kagposas ciyx0a B
OpraHH3anuu

Jlexuus

JlucraHoHHbIe 00pa3oBaTeIbHbIC
TEXHOJIOTUU
Jlexuusa-Busyanuzanus

HpaKTI/I‘leCKOG 3aHATUC

[TpoekTHAast TEXHOIOTUS
HNupopmanronHsie (LUPpoBLIE)
TEXHOJIOTUHU

TexHomornu pa3BuUTHA
KPUTHYECKOTIO MBIIICHHUSI

Tewma 2. Kanpoas
JOKyMEHTaIs B
OpraHu3aIu

Jlexuus

JucranunonHble 0Opa3oBaTebHbIE
TEXHOJIOTUHU
Jlexuus-Bu3yanuzanus

[IpakTrueckoe 3aHsATHE

[IpoekTHast TEXHOIOTHS
HNudopmanronusie (1uQpoBsIe)
TEXHOJIOTHUHU

TexHonoruu pa3BuTUs
KPUTHYECKOT'O MBIIIICHHS

Tema 3. JIokanbHBIE
HOPMATHBHBIC AKTHI,
coJiepKalire HOPMbI
TPYIOBOTO TIpaBa

Jlexuus

I[I/ICTaHI_II/IOHHLIC O6p330BaTeHBHLIC
TECXHOJIOTHH
HCKL{I/IH-BI/ByaJII/IBaLII/I}I

[IpakTHueckoe 3aHsATHE

[IpoekTHast TEXHOIOTHS
WNudopmanronnsie (IUPpoBbIE)
TEXHOJIOTUHU

TexHONIOrHH pa3BUTHS
KPUTHYECKOT'O MBITIICHHSI

Tewma 4. JIokyMeHTBI 110
JUYHOMY COCTaBY

Jlexknus

JucrannnonHbie 00pa3oBaTeNbHbIC
TEXHOJIOTUH
Jlex1us-Bu3yanu3anms




IIpakTrueckoe 3aHsATHE IIpoexTHast TEXHOJIOTUs
Nudopmanuonnsie (mudpoBbIe)
TEXHOJIOT MU

TexHonOrNK pa3BUTUA
KPUTHYECKOI'O MBIIUICHHUSI

Tema 5. PacniopsautenbHas Jlexknus JluctaHIMOHHBIE 00pa30BaTEIbHBIC
KaJpoBasi JOKyMEHTAIUs TEXHOJIOTUU
Jleknus-Busyanuzamnms

[IpakTrueckoe 3aHsTHE [IpoekTHast TEXHOIOTHS
Nudopmanuonnsie (iudpoBbIe)
TEXHOJIOTHHI

TexHonoruu pa3BUTHUS
KPUTUYECKOTO0 MBIITUICHHS

Tema 6. I'ocynapcTBeHHas Jlexknus JluctaHIMOHHBIE 00pa30BaTEIbHBIC
WHCIICKIUS TPY/1a TEXHOJIOTUHU
Jleknmsa-Busyanuzanms

[IpakTrueckoe 3aHsTHE [IpoekTHast TEXHOIOTHS
Nudopmanronnsie (iudpoBbIe)
TEXHOJIOTHUHU

TexHonoruu pa3BuTus
KPUTHYECKOT'O MBIIIICHHS

Bce Buapl 3aHATHH MOTYT OCYIIECTBISIThCA B OYHOM (¢dopmare B
ayJIUTOPUSIX, JTAOOPATOPUAX U JIPYTUX TOMEIICHUSIX, B PEKHUME DJIEKTPOHHOTO
oOyuyeHus, a TaKXke C TPUMEHCHHUEM JHCTAaHIMOHHBIX O00pa30BaTEIbHBIX
TEXHOJIOTUH.

[Ton sneKTpOHHBIM O0OyYEeHUEM TOHUMAETCSI OpraHu3alusi 00pa3oBaTeIbHON
JIEATEIIBHOCTH C TIPUMEHEHUuEeM uHpOpMaInu, cojepxkaiieiicsa B 0a3ax JTaHHBIX, U
obOecrnieunBaOMIMX €€ 00pabOTKy HMH(POPMAITMOHHBIX TEXHOJOTUM, TEXHUYECKUX
CpeAcTB, HHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH, HAMNpaBJICHHBIX Ha
OpraHW3allil0 W TIOBBIINICHHE KauyecTBa B3aUMOJCHCTBUA OOYYAIOIIMXCA W

IIPEIIOIaBaTEeIIeH.
[Tog auCTAaHIIMOHHBIMM TOHUMAIOTCS 00pa3oBaTENbHBIE TEXHOJIOTHH,
peann3yeMble B OCHOBHOM c IIPUMEHECHUEM uH()OpMaIMOHHO-

TEJICKOMMYHUKAIIUOHHBIX CETEed MpH  OMOCPEJOBAHHOM (HAa PACCTOSHUM)
B3aMMO/ICHCTBUH 00YYAIOIIMXCSI M MPETo/IaBaTeei.

B pexume odnekTpoHHOTO OOy4YeHHMsS W B clydae IPUMCHCHUS
JIMCTAHIIMOHHBIX 00Pa30BATENIbHBIX TEXHOJIOTUN 00yYaroIIuMCs MPEea0CTaBISCTCS
JOCTYN K DOJEKTpOHHOM uWH(OOpPMAIIMOHHO-00pa3oBarenbHO cpeae TBIY
HE3aBHCHUMO OT MECTa X HaXOXKICHHS.

IV. Ounenounsle  MaTepuajbl Ui  NpPOBeJeHHs  TeKylled ©
NMPOMEKYTOYHOM aTTEeCTALUMN
O1ieHOYHBIE MaTepUaIbl 1JIs IPOBEICHUS TEKYIIEH aTTECTAllU
1. KonmponwHvle sonpocul u 3a0anus 05t RPAKMUYECKUX 3AHAMUL.

Tema 1. KagpoBas ciy:x0a B oOpraHnu3anuu
KoumponvHuie sonpocui:



1. [lepeunciure OCHOBHbIE 337a4d M (YHKUMH KaJpPOBOM  CITY>KOBI

OpraHu3aLuH.

2. Kaxoit Mo>keT ObITh OpraHnM3alMOHHAs CTPYKTYpa KaIpoBOil CITyKOb1?

3. Yro noHumaeTca moja MHPOPMAMOHHO-JOKYMEHTALIMOHHON KaJlpOBOM
CHCTEMOU NpeANpUsATHA?

4, Kakum 00pazoM ocyiecTBIsSeTCs] B3aUMOICHCTBUE KaJPOBOW CITy>KOBI C
JPYTUMH MOAPA3IEIEHUSMHI U JIOJDKHOCTHBIMU JIMLIAMH OPTraHU3aLUM?

5. Yo Takoe llonoxenue o cTpykTypHOM nojpazzaeneHun? Kakue pasnensl

OHO BKJTFOYAeT?

IIpaxmuueckue 3a0anus:
3aganue |
[Ipoananusupyiite 3a1aun U (YHKIMU KaJpOBOM CIyObl OpraHu3aiuu (Io
BBIOOPY 0OYYarOIIErocs).

3amanue 2
[Ipoananusupyiite [lonoxxenue o KaapoBor CIy»KOe opraHuzaiyu (1o BeIOOpY
o0yyJaromierocsi), Kakue OCOOCHHOCTH (DYHKIIMOHMPOBAHUSI JTAHHOTO MOAPA3ICICHHUS
MOYKHO BBISIBUTh?

Tema 2. KagpoBasi 10KyMeHTAllUsl B OPTraHU3aUN
KoumponvHuie sonpocui:

1. Uro noHumaeTcst o KaApOBbIM JEJIONPOU3BOICTBOM?

2. Kakue Buibl KaJJpoBbBIX JOKYMEHTOB OOPMIISIFOTCSI B OpraHU3alum?

3. HazoBute ocHOBHBIE TpeOOBaHMS 3aKoHOAaTeIbcTBA PO K odopMiieHHIO
KaJIpOBOM JIOKyMEHTALIMU.

4, Packpoiite copepkaHue MPUHIMITOB PAOOTHI ¢ KaAPOBBIMU JIOKYMEHTaMU
1 0a3aMM TaHHBIX.

5. OnummTte oO0mIyr0 KJIacCU(PUKAIMIO JIOKYMEHTOB TIO  YIPABJICHHUIO

INEPCOHAIIOM B COOTBETCTBHHU C UX (bYHKHI/IOHaIIBHBIM Ha3HA4YCHUEM.

Ipaxmuueckue 3a0anusi:
3amanune 1
[Ipoananu3upyiTe KaapoBble JIOKYMEHTBI OpraHu3aiuyd (10  BBIOOPY
oOyuarorterocs). Caenaite BIBOJIBI.

Tema 3. JlokajibHble HOPMATUBHBIE AKTHI, COJEeP:KAlHE HOPMbI
TPY/JA0BOI0 MpaBa
Koumponvnwvie onpocui:

1. Kakue nokaJibHblE HOPMATUBHBIE aKThl OPraHU3AIMHU, COACPIKAIINEC
HOPMBI TPYAOBOTO MpPaBa, MPUHUMAIOTCS B OpraHUA3aLM ?

2. UYro takoe [IpaBusiia BHyTpEHHETO TPYJI0BOTO pacropsiaka?

3. Onuimmre MOPSAOK  COCTaBlieHWs rpaduka  OTHYCKOB st

paboTonmaTenss W MCHOJIB30BAHUS €KETOJHOTO OIUIAYMBAEMOTO OTITyCcKa IS
paboTHUKA.



4, Uto moHUMaETCs MO TPYI0BBIM JOTOBOPOM?

d. B uem otnmuue TpynoBoro norosopa ot gorosopa ['TIX?

6. Omumure O0COOCHHOCTH 3aKIIOYCHHS JIOTOBOpAa  00sS3aTEIBHOTO
MEIUITTHCKOTO CTPaXOBaHMUSI.

lIpakmuueckue 3a0anus.
3amanme 1
3aKIIIOUYUTE CPOUYHBIN TPYIOBOH JIOTOBOP ¢ paOOTHUKOM (CPOK, TIOJKHOCTh U
(GyHKITMOHATBHBIE 00SI3aHHOCTH OMPEICIIIIOTCS 00yJaroMMCs CAMOCTOSTEIIBHO),
a Taxxe nqoroop OMC.

3anmanue 2
3akmounte goropop ITIX ¢ pabGoTHuKOM (CpPOK, JOKHOCTH |
(hYHKIMOHAIBHBIC 0053aHHOCTH ONPEACIAIOTCSA 00yJaIOIIUMCS CAMOCTOSITEIBHO).

3amanne 3
CoctaBpTe Trpaduk OTIYCKOB s mpenomaBareneii TBI'Y ¢ yderom
TPYZAOBOI0 3aKOHOAATEIbCTBA U rpaduka yuedHoro mnpoiiecca (cM. cait TBI'Y).

3amanne 4
[Ipoananuzupyiite CTPYKTYPY OpraHu3allvu, (byHKIIMOHATBHBIC
00sI3aHHOCTH paOOTHUKOB, pa3paboTaliTe IITaTHOE pacCIUCaHHE, a TaKkKe
3aKJIIOUUTE JIOTOBOPA ¢ pAOOTHUKAMM.
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Pucynok — OpranuzanuonHas ctpykrypa ynpasienus OO0 «Panap»

«O00 «Papap» — komnanus, co3ganHas B 2013 rogy u mpeacTaBisonias
CO0OM CEpPBUCHO-TUIIEPCKUN IEHTP MO MPOJAKE, PEMOHTY U OOCITYKUBAHHUIO
CIELUAIBHOTO O00O0pYJOBaHUS JJIsl CHUJIOBBIX CTPYKTYp. OTO 00OpYIOBaHUS
dboToBUaCODUKCALINM, ATKOTECTOPhl, BECOTAOPUTHBIA  KOHTPOJIb, CHUCTEMBI
0€30I1acHOCTH U T.1.



Bonbiioe koiamuecTBO 00SI3aHHOCTEHM JICKUT Ha TEHEPaJTbHOM JIUPEKTOPE.
[ToMUMO KOHTpOJSL 3a JEATEIbHOCTHIO COTPYJHUKOB, OH OCYILIECTBIISIET PSJl
Ipyrux (yHKIMI: MOWCK KOHTPAKTOB, COCTABJICHHE 3asiBOK Ha YydYacTHe B
ayKIMOHAX, OCYILIECTBICHUE KOMMYHHUKAIUM C 3aKa3uMkKaMH U OpraHamu
rOCyJapCTBEHHOM BIIACTH, TOJTOTOBKA JIOKYMEHTAIlUH, PEIICHHUE MPOOIEMHBIX
BOIIPOCOB IO KOHTPAKTaM U T.J.

OnepalMOHHBIA  JUPEKTOP OTBEYAET 3a COCTABJICHHUE KOMMEPUYECKUX
NPEJIOKEHUM,  KOHTPOJUPYET  OpraHU3allMOHHBIM  MpoIecc, 3aHUMAEeTCs
KaJIpOBBIMH BOTIPOCaMU U CHaOkeHueM oduca.

TexHuueckuii  IUPEKTOp  3aHUMAETCs  KOOpJAWHalued  Opuraibl
cnenpaivctoB. OH [JaeT UM 3aJaHusi, OTHPABISET HA BbIE3Ibl. 3aHUMAETCS
COCTABJICHHEM JIOKYMEHTAIIMU U TOJITOTOBKOM TEXHUYECKUX 3aKITFOUCHHM.

CrnenuanucTel 3aHUMAIOTCA HEMOCPEACTBEHHO IIPOBEACHUEM MOHTAaXka,
JEMOHTaXa, TEXHUYECKOro OOCIYyKMBAHMS, PEMOHTA CTOALIErO0 Ha OallaHce
KOMIaHUU 000pPYOBAHUS.

Tema 4. JIOKyMeHTBI 10 TMYHOMY COCTABY
Koumponvnuvie eonpocui:

1. OnumuTe cocTaB MEPCOHANBHON TOKyMEHTALUY B OpTraHU3aIIH.

2. Kakne xagpoBpie CHpaBOYHO-HH(POPMAIIMOHHBIE TOKYMEHTHI BbI
3Haere?

3. [lepeuncnure JOKYMEHTHI IO YUYETY KaJIpOB U UX JBUKEHUIO.

4, Kakue moxymeHThl 0OpMIISIIOTCS TIPU YCTAHOBIIEHUU W TIOBBILICHUN
YPOBHSI KBaNTM(UKAITUU PAOOTHUKOB?

S. HazoBuTte 0T4ETHYIO KaJpOBYIO IOKYMEHTAIIMIO OPTaHU3aIUH.

6. Kakue mnokanbHbie HOpPMATHUBHBIE aKThl YCTaHABIMBAIOT TOPSIOK
00pabOTKH | Mepenady MePCOHATbHBIX TaHHBIX PA0OTHUKOB?

7. Kakne TumudHble OMMOKH JOMYCKAIOTCS MPU BEICHUHU TPYIOBBIX
KHUXKEK?

8. Packpoiite conepkanre npaBuil XpaHEHUS MEPCOHATBHBIX JAHHBIX.

Ilpakmuuecxue 3a0anus:
3amanune 1
Odopmure 1oKyMeHTHI, 0opMIIsIEMbIE TP 0TOOPE U TTOA00PE KaHIHUIATOB,
IIPU MPOBEJICHUH JICJIOBOM OIICHKH IepCOHaja M arTecTanuu (CM. 3a1aHue 4 TeMbl

3).

Tema S. PacnopsiiuresibHasi KaaApoBasi JOKYMEHTALMS
Koumponwvuwie 6onpocwi:

1. Yro  moHuUMaeTcs ~ NOA  PACHOPSAUTENbHBIMA  KaJpOBBIMU
JIOKyMEHTamMu?

2. [lepeuncnure MOpsSAOK pa3pabOTKH U O(OpMIIEHHS MPUKA30B IO
KaJipam.

IIpaxmuueckue 3a0anus:



3anmanue 1
Odopmure TOKYMEHTHI O MpHeMe pabOTHHKa Ha paboTy, O IepeBOJIC
paboTHMKA Ha JApPYryr paboTy, O MPEIOCTABICHHH OTIYCKa, O HAIpaBICHUU
pabOTHUKOB B KOMAaHAMPOBKY, O TPUMECHCHHMH MEp AUCIUIUIMHAPHOTO
BO3JCUCTBUS (MOOUIPEHUST M HaKa3aHUsA), O MpPEKpalleHUH (pacTOPKEHUH)
TPYIOBOTO JOTOBOPA C paOOTHUKOM.

Tema 6. I'ocynapcTBeHHAasi MHCIIEKLMSI TPY/AA
Konmponvuvie sonpocwi:

1. Onumrte OCHOBHbIE (YHKIMHM UM 3aJa4yd  TOCyAapCTBEHHOMU
WHCIICKINH TPYyaa.

2. KakuM 00pa3oM OCYIIECTBISETCA KOHTPOJb 3a HCIIOJHCHUEM
3aKOHOJATEIBHBIX HOPM B cepe Tpyaa’?

3. Kakyio OTBETCTBEHHOCTh HeceT paboTojaTelh 3a HapyIIeHHUE

TPYZAOBOTO npasa’?

IIpakmuueckue 3a0anusi:
3amanne 1
[Ipoananu3upyite AeATENbHOCTh ['0CYyIapCTBEHHOM HMHCHEKIMU TpyJa B
TBepckoil 00acTH, UCTONB3YsT UHPOPMAIMIO, Pa3MENICHHYI0 Ha O(UIMaIbHOM
caiite https://git69.rostrud.gov.ru/

Obpasyvi KOHMPONLHBIX MECMO8.

1. Hanmuune ycraBa sBhsieTcs 00sI3aTEIbHBIM U1 PETUCTPAINH
OpraHu3aly, YUPEKICHHUS:
a)  Ja
0)  HerT.

2. B kakoM [IOKyMEHT€ MOryT OBITb OrOBOPEHBI  YCIIOBHS

peopraHu3aiiy U JUKBUIAIMN OpraHU3aINN:
a) B TIOJOKEHUU O CTPYKTYPHOM TOpa3IeICHIH,
0) B ycCTaBe OpraHuzaluu;
B) B JOJDKHOCTHOM MHCTPYKIIWH.
3. [Tpu moctymiennu rpaxkaaH Ha pabOTy B OpPraHU3alMI0 MX JOJDKHBI
MO3HAKOMUTH CO CIEAYIOIUMH TIOKyMEHTaMU:
a)  yCTaB OpraHH3alIluy;
0)  TOJOXXEHHE O CTPYKTYPHOM MOJpa3AefieHuH, KyJa MOCTyHmaeT Ha padoTy
rpaKJaHuH,
B)  JIOJDKHOCTHAsl HHCTPYKITHUS,
r) CO BCEMH TMEPEUYHCICHHBIMH BBIIIE JOKYMEHTAMHU.
4. PexBu3UT TOKyMEHTA - ATO:
a) €ro OTACJIbHBIN JIEMEHT;
0)  4YacTh CiIyKeOHOTO MUChMA;
B) (bupmMeHHbIN OJaHK.
5. [Tpu agpecoBaHNM UHUIHAIIBI CTaBSIT:
a) nepena gpamuanen aapecara,



0) mocie pamunuu aapecara.
6. B kakom cmydae mpaBuiabHO OdopmiieH pekBM3UT «lloammuch» Ha
OJlaHKEe JOKYMEHTA:
a) Pexrop akanemun B.A. IlerpoBa
0)  Pexrop akanemuu IlerpoBa B.A.
B) Pextop Cubupckoit akanemun  B.A. [letpoBa
1. C moMoIIpI0 KaKoTo PEKBU3UTa 0OPMIIIETCS BHEIITHEE COTIIAaCOBaHUE
JIOKyMEHTA:
a)  BU3BI COIJIACOBAHUS JIOKYMEHTA,;
0)  rpud corimacoBaHus JOKYMEHTA.
8. C noMmoIbI KakKoro peKkBU3UTa OQOpPMIISIETCS  BHYTpPEHHEE
COTJIacCOBaHME IOKYMEHTA!
a)  BU3BI COTJIACOBAHUS JIOKYMEHTA;
0)  rpud corimacoBaHus JOKYMEHTA.
Q. Kakune oprann3anoHHbIC TOKYMEHTHI YTBEPKIAIOTCS PYKOBOIUTEIEM
OpraHU3aINHN:
a)  JOJKHOCTHBIC MHCTPYKIIUH;
0)  TOJIOXKEHUS O CTPYKTYPHBIX MOJpa3eiICHUs;
B) ITaTHOE PACIIUCAHNUE;
r) IIPAaBUJIa BHYTPEHHETO PACIIOPSIIKA;
)  BCE MEPEUYUCIIsieMbIe BBIIIE JJOKYMEHTHI.
10. Kakue pacnopsauTenbHble JIOKYMEHTHI H3JAlOTCI Ha OCHOBE
eIMHOHAYAITHSL:
a)  peuieHws,;
0)  mpuKasbl.
11.  Yro o3HayaeT BU3a IOPUCTA HA TIPUKA3E:
a)  BHYTPEHHEE COTJIacCOBaHWE, TOATBEPXKIAOIIee, YTO TPUKA3  HE
MIPOTUBOPEYUT 3aKOHY;
0)  0O0s3aTeNIbHBIN PEKBU3UT MPUKaA3a, TPUIAIOIINN €My IOPUIUUECKYIO CHITY.
12. Yo siBNsieTCs AaTOM MpUKasa:
a)  JaTa NOJNUCaHUs NMpPUKa3a;
0) JaTa u3JlaHusl PUKasa;
B)  JlaTa perucTpally MpUKa3a.
13. 3akoHumTe HayaToe NpeMIOKEHHE: «JIOKyMEHTOOO0OpOT - 3TO
JBIKEHUE TOKYMEHTOB B OPTaHHU3AIMHA C MOMEHTA UX CO3JaHUs JI0...»:
a) 1epe/ladyn Ha UCITOJTHEHNUE;
0) MOAIIMBKH B JIENO;
B)  3aBEPIICHUS UCTIOTHCHHUS WM OTIIPABKH.
14, B Kakux [OKyYMEHTax psiIOM C PETHCTPALMOHHBIM HOMEPOM
yKka3biBaeTcs OykBa «K»:
a)  aKThl;
0) JTIOKJIQJTHBIE 3aITMCKH;
B)  IPHUKa3bl 10 OCHOBHOM JIEATEIHLHOCTH;
T) TPUKa3bI 1o JUYIHOMY COCTaBYy;
)  CHpaBKH.



15. B kakoMm ciyyae mpaBWIbHO OQOpMIEH pekBH3UT «Jlata
ToKyMeHTa» (IudpoBBIM crTocOOOM):
a) 1.12.2003;
6) 01.11.2004 r.;
B) 12.12.2004.,
r)  01.05.04.

19. B kakom ciy4ae mpaBmwibHO o(opmieH pekBu3UT «HammeHoBaHUE
BUJIA TOKyMCHTaY:

a) Ilpukas;
0) IIPUKA3 Ne 3;
B)  [IPUKAS3.
20. B xakom ciyyae mnpaBUIIBHO O(QOPMIIEH PEKBU3UT «3arojoBOK K
TEKCTY»:

a) [IpoBenenue arrecTanuu,
0)  ArtTecTranus;
B) O npoBeneHUYM aTTeCTallvy;
r)  Ilpuka3 o npoBeAEHUH aTTECTALUU.
21. Knaccudukanus T0KyMEHTOB HEOOXOaMMa:
a)  JUIs COKpAILEHHs] HEONTPaBAaHHOTO MHOTr000pa3us JOKYMEHTOB;
0) 7d BO3BEACHHS B HOPMY ONTHUMAJIBHBIX MpPaBWI W TpeOOBaHUU 1O
pazpaboTke u
0(hopMIIEHUIO TOKYMEHTOB;
B)  JIJIs IOBBIMICHUS ONIEPATUBHOCTH Pa0OTHI anmapara yrnpaBJieHHUs;
r) JUTSL pa3HOOOpa3us mpoliecca yrpaBJICHUS.
22. Kax odopmisercs Hymepalusi CTpaHHI] Ha CITY>KeOHBIX JOKyMEHTaX:
a) Ha BEpXHEM MoJie aucta numercs: «Ctp. 1»;
0)  Ha HWKHeM nouse aucta numercs: «Ctp. 1»;
B)  Ha BEpXHEM I0JIE€ JTUCTa MUIIeTcs: «1»;
r) Ha HWKHEM TI0JIE JIUCTA MUIIETCS: «1»;
23. Kewm numiercst Ha TOKyMEHTE PE30JTFOITHS:
a) CEKpeTapem;
0)  PYKOBOAMTEJIEM OpraHU3alluu;
B)  CAMHM HCIOJIHUTEIIEM.
24. BpiOepu mpaBWIBHYIO TOCJIEIOBATEIHHOCTh JOKYMEHTUPOBAHUS TPU
npueme Ha paboTy:
a) Astobuorpadust —»e 3assiiearne —»* TpymnoBoit joroBop —»e [pukas o nmprueme
—»* 3anuch B TPYJOBOM KHIIKKE;
06)  Pestome —»e 3asBiennie —»* ABroOuorpadust —»e TpyaoBoi TOTOBOp —»*
[Tpuka3s o
IIpUEME —»* 3aIUCh B TPYAOBON KHUKKE;
B)  ABroOuorpadus —»e 3asBieHue
KHIKKE —»* TpyI0BOM JOTOBOD.
25. BpiOepu mNpaBWIBHYH IOCIEI0BATEIBHOCTh JOKYMEHTUPOBAHUS
YBOJIbHEHUS] paOOTHUKA:
a)  IIpuka3 00 yBoJIbHEHUH

»e [Ipukas o npueme —»* 3annch B TPYAOBOM

»e 3asgBJICHUE

»* 3aIiCh B TPYIOBOM KHUKKE;



0)  3amuch B TPYJOBOI KHIKKE —»* 3asBieHue —»e [Ipuka3 00 yBOJIbHEHUH;
B) 3asBienue —y»e [Iprka3 00 yBoIbHEHNH —»* 3aMKCh B TPYIOBON KHIDKKE.

26. Kewm moamnmceIBacTCs 3asBIICHHE 00 YBOJIBHCHUH
a)  PYKOBOJMTEJIEM OpraHU3aluu;

0)  pyKOBOJUTEIEM CTPYKTYPHOTO NO/Ipa3/IeTICHUS;
B)  pabOTHHUKOM

27. Kakue opranm3zanuyd UMEIOT IpaBO M300paxaTh Ha OJIaHKaX CBOMX
noKkyMeHTOB ['ocynapcTBenHblii rep0 Poccuiickoit denepanyu:
a) BCE;

0)  rocynapCTBEHHBIC OPTaHbl U YUPEKIICHUS,
B)  HHUKaKwue.

28. UYem otTauyaeTcs odopmieHHE MpHUKa3a IO JUYHOMY COCTaBy OT
opopMIICHUS puKasa no
OCHOBHOM JIEATEIILHOCTH:

a)  HUYEM;
0)  pacmopsAuTEIbHBIM ACHCTBHEM;

B) HaMCHOBAHHEM BHJIa JOKYMEHTA.

29. B TeueHme Kakoro Cpoka JOJDKHBI XPaHUTBCS IO  MECTY
dhopMHUpOBaHUS 3aKOHYCHHBIC JIeJI0
MIPOU3BOJICTBOM JIeJIa TIOCTOSTHHOTO U BPEMEHHOTO XPaHCHUS:

a) 1 rox;
0) 2 roxa;
B) 3 roxa;

r) ot 1 1o 3 ner.
30. Kewm pazpabarbiBaeTcs JODKHOCTHAS MHCTPYKIIHS:
a)  PYKOBOJMTEJIEM OpraHU3AIINH;
0)  PYKOBOAMUTEJIEM CTPYKTYPHOTO MOJpa3/ICIICHHUS;
B) WHCIIEKTOPOM OTJEJIa KaJpOB;
r) FOPUCKOHCYJIBTOM.
3l.  VYaudwukauus J0KyMEHTOB - 3TO
a)  mocTtpoeHue popMmysipa-oopasiia JOKyMEHTa;
0)  COKpalleHHE YKCIia BUJIOB JOKYMEHTA;
B)  BBIOOP palMOHAIBHBIX CTPYKTYP IMOCTPOCHUS, MPUBEACHUE TOKYMEHTOB K
eIMHOOOPa3uI0 Ha OCHOBE YCTAHOBJICHHUS PALlMOHAILHOTO KOJMUYECTBa X (HopM U
TUTU3AIHS] TTOCTPOCHUS;
r)  BBIPA0OTKA TEPMHUHOJIOTUHU U YCIOBHBIX COKPAIICHHI.
32.  Kakwue moKyMEHTBHI OTHOCSITCS K OpTraHU3aIMOHHO-TIPABOBBIM:
a)  JOKYMEHTBI, COJEpXallhue  TMOJOXKEHHs,  ONpeAesIouMe  CTaTyc
OpraHu3allH, ee
KOMIIETCHIINIO, CTPYKTYPY, IITaTHYIO YHUCICHHOCTbH, ITpaBa U 00s3aHHOCTH paboT-
HUKOB,;
0)  JOKYMEHTBI, pETyJHUPYIOUIME © KOOPAMHHPYIOUIME JCSITEIbHOCTD
OpraHU3aIlNH,



NO3BOJIAIONIME  OpraHy  yhpaBjieHus  oOecneyuBaTh  pealu3aluio
MOCTABJICHHBIX TIEPE] HUM 3aj]lad, MOJTy4daTh MaKCUMAaJbHBIN 3(PdeKkT oT cBoei
NEeSATEeTLHOCTH;

B) JOKYMEHTBHI, COjepKamre WHPOpMaHi0 O (PaKTHIECKOM COCTOSHHUH
JIeJT B CUCTEME YIIPaBJICHHMS.

33. Ha ocHOBe Kakux HOPMATHBHBIX JOKYMEHTOB pa3pabaTbIiBaeTCs
JOJKHOCTHAS! UHCTPYKIIUS?

a)  ycTaBa OpraHu3aluy;

0) TapudHO-KBATU(UKAIIMOHHBIX  XapaKTEPUCTUK IO  OOIIEOTPaCICBbIM
JOJKHOCTSIM

CITy>KalllnX;

B)  ITAaTHOTO PacClUCaHUs;

T') YYpEAUTEIHLHOTO JI0rOBOpA.

34, Jlngs dero HeoOXoguMma IIPOICAypa BHYTPEHHETO COTJIACOBAHMS
(BU3MpOBAHMS) OpraHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB?

a) I TPOBEPKH CIEIHAINCTAMH TPaBUIBHOCTH, IIEIECOOOPA3HOCTH WIIN
CBOEBPEMEHHOCTHU COCTaBIICHUS JOKYMEHTA;

0) I O3HAKOMJICHUS C TJOKYMEHTOM;

B) IS IPOBEPKH MPABHIBHOCTH OPOPMIICHUS JOKYMEHTA.

35. Kakum [J0KyMEHTOM YCTAaHaBIMBAIOT INTATHYIO YHUCICHHOCTH
OpraHu3alliy, COCTaB JOHKHOCTEN U pa3Mep OIUIaThl Tpyaa?

a)  yCTaB OpraHM3alluy;

0)  JOJDKHOCTHBIE MHCTPYKIIUU;

B)  CTPYKTypa W IITaTHAs YUCICHHOCTH;
r) IITAaTHOE PACIIMCAHHUE;

)  YYpEeIUTEITHHBIN TOTOBOP.

36. Kakwue maHHbBIC OTHOCSTCS K MIEPCOHATBHBIM?

a) ouorpaduueckue CBeJCHNUS;
0)  oOpasoBaHnue;

B) CHEIMAIbHOCTE;

r) 3aHMMaeMas J10JKHOCTb;

)  JOMalIHUU ajpec u TenedoH;
e) COCTaB CEMbH;

k)  pa3mep 3apabOTHOM IJIaTHI,

3) BCE TIEPEUNCIICHHBIC BApUAHTHI.
37. Tlouemy mnepcoHalbHBIC JaHHBIC OTHOCATCS K KOH(PUACHIIMAIBHOU
uHdopmaruu?

a)  MOTOMy, 4YTO O9TO wuHOpMaIUs, HampaBieHHas Ha 0OecTIeUeHHe
COTJIACOBAaHHOCTH
WHTEpPECOB pabOTHUKOB U paboToAaTeNe;
0) MOTOMY, YTO 3TO CBeICHUS O (aKTax, COOBITHSAX M OOCTOSTEIbCTBAX
KU3HH TPpaXkJiaH, TO3BOJISIONINE UICHTU(DUITUPOBATE €T0 JTNYHOCTH;
B)  MOTOMY, 4TO 3TO WH(pOpMalMs, HeoOxoauMas pabOTOJATENIO B CBA3M C
TPYAOBBIMH OTHOIIEHUSIMH M KacaroIascs KOHKPETHOTO paboOTHHKA.

38. Kro sBisieTcsi COOCTBEHHUKOM NEPCOHATBHBIX JAHHBIX ?



a)  PYKOBOJHWTENb OpPraHU3allNM;
0)  UMHCIEKTOp OTHeJa KaJIpOB;
B)  paOOTHUK;
)  IOPUCKOHCYJBT OPTaHHU3aINH;
1) HUKTO.
39. Koro MoxHO Ha3BaTh JACPKATEIEM IMEPCOHATHHBIX TaAHHBIX ?
a)  PYKOBOJMTEJSI OpraHU3aluu;
0)  UWHCHEKTOpa oTnena KaJIpOB;
B)  pabOTHHKA;
r) IOPUCKOHCYJIbTA OPraHU3aIUH;
1) HUKOTO.
40. Yrto nmoHumMaeTcs moj o0paboTKOM MepCOHATBHBIX JIAaHHBIX ?
a)  MOJy4YCHHE JJAHHBIX;
0)  XpaHCHHE JAaHHBIX;
B)  Iepeaayda JaHHBIX;
T) 3aIUTa JaHHBIX;
1) BCE MEPEUUCIICHHBIC BAPUAHTHI.
41. Kakumu npaBamu 00Js1ajaeT paOOTHUK IO OTHOIIEHHWIO K CBOUM
MIEPCOHAIILHBIM JTAaHHBIM ?
a)  CBOEBPEMEHHO IOJIyYaTh TMOJHYI0 HWH(GOPMAIIUI0 O CBOWX IEPCOHAIBHBIX
JTAHHBIX;
0)  HUMETh JIOCTYI K CBOMM MEPCOHATBHBIM JTAHHBIM;
B)  TpeOoBaTh OT paboTOAaTENsi CBOCBPEMEHHOI'O BHECEHHS HM3MEHEHHH B
CBOM TMEPCOHAIILHBIC JIAHHBIE;
r)  TpeOoBaTh WCKIIOUCHHS WM WCHPaBICHUS HEBEPHBIX WU HEMOJHBIX
MEePCOHAIBHBIX TaHHBIX;
)  BCE MEePEUYUCIICHHbIE BAPUAHTEHI.
42. Kakme KOMIUIEKCH JOKYMEHTAllMd BKJIIOYaeT B ce0s KaapoBas
MH(OPMALIMOHHO-TOKyMEHTAIIMOHHAsA cucTteMa’?
a)  3aKOHOJATEIbHBIE aKThl, HOPMATUBHYI0O W HOPMAaTHBHO-CIPaBOYHYIO
JIOKYMEHTAIIHIO;
0)  opraHu3alMOHHO-NPABOBYIO JOKYMEHTAIIHUIO;
B)  NEPCOHAIBHYIO JOKYMEHTAIIUIO;
r)  JIOTOBOPHYIO JOKYMEHTAIIHIO;
)  pacHopsSAUTENbHYIO TOKYMEHTAIIUIO;
€)  JOKYMEHTAIMIO M0 y4YeTy MCIOJb30BaHMUs pab0overo BpeMEHH M PacueToOB C
MIEPCOHAJIOM TI0 OIJIaTe TPYa;
)  BCE NEPEUMCIICHHBIC BAPUAHTHI.
43. Kakwue 3a7auu pemnaet KaapoBas ciyk0a opraHu3amun?
a)  CHCTEeMAaTH3HUPYET M KOHTPOJIUPYET HCITOJTHCHHE 3aKOHOJATEIbHBIX aKTOB,
HOPMATHBHOM IOKYMEHTAIIUH TI0 TPYAY ¥ COIMAIBHBIM BOTIPOCAM;
0)  oOpabaThiBaeT YUYETHYIO M OTYETHYIO OyXrajdTepCKYyl0 JTOKYMEHTALHIO MO
y4eTy HCIOJh30BaHUs pabodyero BPEMEHH M PacUYeTOB C MEPCOHAIIOM IO OIuIaTe

Tpyna;



B)  OpraHu3yeT M OCYIIECTBIsAeT A(PPEKTUBHYIO KaAPOBYIO IMOJHUTHKY,
MPUHATYI0 PYKOBOJSIIMMHU OpraHaMu JAHHOW OpraHu3alliy U HalpaBJICHHYIO Ha
YKOMIUIEKTOBAaHHE  TPYJIOBOrO  KOJUIEKTMBA  CHEIUATUCTAMH  BBICOKOU
KBTH(PUKAITHH.
44, Kakue 3aKkoHOAATENbHBIE aKThl  PETJIAMEHTHUPYIOT  TPYJOBbIC
MIPaBOOTHOIICHUS paboToaTeNs M paOOTHHUKA?
a) Konctutynus Poccniickon ®@enepanuu;
0) TpynoBou kogekc Poccuiickoit denepanuu;
B)  3akoH «O06 uHpopManuu, MHGOPMATU3ALNUU U 3aIIUTE HHOOPMAITUNY;
r) I'paxxmanckuii koneke Poccurickon denepanuu;
)  HaJIOrOBOE 3aKOHOAATENHCTBO;
e) NIEHCHOHHOE 3aKOHOIaTEIbCTBO;
x) BCE MEPEUYUCIICHHBIE BAPUAHTHI.
45. Kakue NOKYMEHTBHI BXOJAT B KOMILJIEKC KaJpOBON HOPMATHUBHOU U
HOPMATUBHO-CIIPABOYHOM JOKYMEHTALIUN?
a)  MHcTpykuus o mopsiKe BEICHUS TPYAOBBIX KHUKEK Ha MPEANPUSITUSX;
0) TapudHo-KBaTU(PUKAITMOHHbBIE XapaKTePUCTUKHU 00IIIe0TPaCIEBBIX
JIOJIKHOCTEN
CITy>KalllUuX U 00111e0TpaciaeBbIx mpodeccuil pabounx;
B)  Enunas tapudnas cetka i Ciiy>KalllduX TOCyJJapCTBEHHBIX OpraHU3allnif;
r) Ob6mepoccuiickue KJ1accu(uKaTopsbl TEXHUKO-PKOHOMHYECKON u
COLIMAJIbHON MH(OpMaIInu;
)  YHU(PUIIUPOBAHHBIC CUCTEMBI TIOKYMEHTAIIUU;
e) BCE [IEPEUYUCIICHHBIE BAPUAHTHI.
46. Kakue [OKyMEHTHI BXOJST B KOMIUIEKC KaJpOBOM IJIAHOBOM
JIOKYMEHTAIu?
a)  TPHUKa3bl;
0)  IUIaHBI;
B) OTYETHI;
r) CTPYKTYypa Y IITaTHAsI YUCIIECHHOCTH;
)  IITaTHOE pacluCaHuE;
€)  rpaduk OTIIyCKOB;
x) JINYHBIE KAPTOUYKH.
47. Kakue JOKyMEHTHI BXOJIST B KOMIUIEKC KaJpOBOM OpraHU3aIMOHHO-
MPaBOBOM JOKYMEHTAILINU?
a) MIPUKA3bI;
0)  mpaBWia BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA;
B)  CTPYKTYypa U IUTAaTHAs YUCIECHHOCTH;
r) [TonoxxeHue o CTPyKTYpHOM MOAPA3IACICHUY;
)  IITaTHOE pacluCaHue;
€)  JOJDKHOCTHBIE HHCTPYKLHHU.
48. Kakue paznensl BKIO4YarTcs B IIpaBuia BHYTpEHHEro TPYAOBOIO
pacropsiika opraHu3anuu’?
a) MOPSIIOK MpUeMa M YBOJIbHEHUsI paOOTHUKOB;



0)  OCHOBHBbIE IMpaBa, OOA3aHHOCTHM W OTBETCTBEHHOCTh CTOPOH TPYIOBOTO
JIOTOBOPA;
B)  PEXHUM palbOTHI,;
r) BpEMS OTABIXA;
)  Mepbl MOOIIPEHUS M B3BICKAHMSI, TPUMEHSIEMbIC K pAOOTHHUKAM;
e) BCE IEPEUYNCIICHHBIC BAPUAHTHI.
49. Kakwe MTOKYMEHTBI BXOIAT B KOMIUIEKC KaJpOBOW JOTOBOPHOM
JIOKYMEHTAIU?
a) IpHKa3;
0)  KOJUIGKTUBHBINA JOTOBOD;
B)  TPYIOBOIl 1I0TOBOD;
r) JOJIKHOCTHBIE HHCTPYKIIUY;
J)  TpaBuiia BHYTPEHHETO TPYIOBOTO PaCIOPsIKA.
50. Kakme 1OKyMEHTBI BXOIAT B KOMILJIEKC KaJIpOBOUW PacCTIOPSIUTEIBHON
JIOKYMEHTAIUN?
a)  TPUKAa3bI,
0)  KOJUIEKTUBHBINA JOTOBOD;
B)  TPYJOBOH JOTOBOD;
r) JOJKHOCTHBIC HHCTPYKITHH;
)  MpaBWJia BHYTPEHHErO TPYAOBOrO pacropsiaka.
51. Kakue [OKyMEHThI BXOIAT B KOMIUIEKC KaJpOBOM yYETHOU
JIOKYMEHTAIu?
a)  Tabeib UCHOJB30BAHMS pabOUero BpEeMEHH;
0)  pacdeTHO-IIaTEeKHAs BEIOMOCTb;
B) JIMIICBOM CYET;

r)  BCE MEPEYUCIICHHbIC BAPUAHTHI.
52. Kakme DOKyMEHTHI TPEACTABISACT TPaKIaHWH B KaJIPOBYIO CITYXOy
TUTST perieHus BOIpoca 0

npueMe Ha padboty?
a)  3asBieHUe, aBToOuorpadus, TOKyMEHT 00 00pa3oBaHUU, PEKOMEHAAITHUS;
0)  pesroMe, 3asBICHUE, TOKYMEHT 00 00pa3oBaHuU, MACTOPT (CBUIETEIHCTBO
O POXJICHUN);
B)  3asBJIEHUE, aBTOOHOrpadusi, nacnopT (CBUAETENBCTBO O POKIACHHIM )
53. C kakux JOKYMEHTOB NpH IpHeMe Ha paboTy B KaJapoBOW ciyx0e
CHUMAIOTCA KOTTUU?
a)  aurioM (arrectaT 00 0Opa3oBaHUM);
0) CBHJICTEIILCTBA O TIOBBIIICHUN KBaTU()HUKAIINH,
B) rpamoThl;
r) MacroprT;
)  BOCHHBIN OWIIET;
e) BCE MEPEUYNCIICHHBIC BAPUAHTHI.
54. Kakue JOKYMEHThl JOJDKHBI COCTaBIATHCS TMpU  O(opMIIeHUU
NIepeBO/ia COTPYIHUKA Ha APYTYIO padoTy?
a) 3asBJICHUE O TIEPEBO/IE;
0)  TpeacTaBieHHUE K MTEPEBOY;



B)  JIOKJIQJHAs 3aITUCKa;
T') BCe IIEPEUYNCICHHBIC BAPUAHTEHI.
55. B TedeHue Kakoro cpoka J0KeH ObITh COCTaBJICH IPUKa3 O IpHEME

Ha paloTy:

a) 1 neHp;
0) 2 IHS;

B) 3 nHs;

r) 1 enems.

56. B kakux ciiy4yasx Ha paOOTHHMKA HAKIJIQJbIBAIOTCS IHUCUUILTMHAPHBIC

B3BICKAHUS?

a)  IpHU COBEPUICHUU AUCUUILTUHAPHOIO MPOCTYIIKA;

0) T[pu HEHUCIOJIHEHHUH pPAOOTHUKOM BO3JOKEHHBIX Ha HEro TPYIOBBIX
00s13aHHOCTEH;

B) IpHU HEHAICKAIMEM HCIOJHCHHH PAOOTHUKOM BO3JIOKEHHBIX Ha HETO
TPYJOBBIX O0S3aHHOCTEI;

r) IIpU OMO3aHuU Ha PaboTy;

1)  TpH yXojie ¢ paboTHl paHee YCTaHOBICHHOTO BPEMECHH;

e) BCE IEPEUYNCIICHHBIC CITyYaHu.

57. Kakue IOKyMEHTBI JOJKHBI OBITh COCTAaBJEHBI MPHU YBOJbHEHUHU
paboTHUKA o CcOOCTBEHHOM
WHULIIATUBE?

a)  JOKJaJHas 3alrcKa pyKOBOAUTEINS CTPYKTYPHOTO MOApa3IeNIeHus;
0)  JTUYHOE 3asBJICHUE;

B) IIPUKa3;

r) IIPE/ICTaBIICHUE PYKOBOJIUTEIISI OPTaHU3AIINH;

)  OOBSICHUTEIbHAS 3aIUCKa,;

€) corjlacue mpogcor3HOro opraHa.

58. Kakxum npokymeHTOM OGOpPMIISIETCA cOTrjacue WM Hecorjacue
npo(COI3HOTO OpraHa Ha yBOJIbHEHUE paOOTHUKA?
a)  TMPUKA30M;

0)  pacnopsbKeHuEM;
B)  pEUICHHUEM.

59. KakoB mopsok pacroyio)eHus: JOKYMEHTOB B JINYHOM Jiefie?

a) OTMHUCh, JUYHBIM JIUCTOK IO Yy4YeTy KaJpoB, aBTOOMOTpadus, TPYHOBOM
JIOTOBOp, 3asBJICHUE O TMpUME Ha padoTy, BBINUCKUA W3 TPUKA30B, KOMHUHU
MEePCOHAJIbHBIX JOKYMEHTOB (AUIJIOMa, MaclopTa U T.1.);

06) omuch, TPYAOBOW JOTOBOp, JIMYHBIA JUCTOK TI0 YYeTy KaJapos,
aBroOuorpadus, 3asBJICHHE O MpUMe Ha padOTy, KOMHU TMEPCOHATBHBIX
JOKYMEHTOB (JUIJIOMa, MMAacropTa v T.J.), BBIUCKH U3 MPUKA30B;

B)  3asABJICHWE O TMpuUMe Ha padoTy, BBIMUCKH W3 MPUKA30B, KOIHH
MEePCOHAJLHBIX JOKYMEHTOB (IUIUIOMa, Macmopra W T.1.), aBToOuorpadus,
TPYJIOBOM JOTOBOP, TUIHBINA JTUCTOK 10 YUETY KaJIPOB, OIHUCH.

60. Kakue npUHIUIBI JOMKHBI JieKaTh B OCHOBE oOOecrneueHus
0€30MacHOCTH MEPCOHATBHBIX JaHHBIX?



a)  JUYHAas OTBETCTBEHHOCTh PYKOBOJACTBA OpraHU3alud U pPaOOTHUKOB
KaJpOBOU CITyXOBbI;
0)  pa3zeneHHe CBEACHMH O TIEPCOHANBHBIX JIAHHBIX MEXKAY pPa3sHbIMU
pabOTHUKAMH ¥ PYKOBOJUTEIISIMU CTPYKTYPHBIX ITOPA3CIICHHUIA;,
B)  TMPOBEICHHWE PETYJSIPHBIX TPOBEPOK  HAIWYUS  TPAAUIMOHHBIX |
AJICKTPOHHBIX TOKYMEHTOB, JIe/ U 0a3 TaHHBIX Y pA0OTHUKOB KaJIPOBOU CITY>KOBI;
I)  BCE BBINICTICPEUYUCICHHBIC PUHITUTIBI.

61. Ha ocHOBaHMM Kakoro JOKYMEHTa H3JAeTcs MpUKa3 IO JUYHOMY
COCTaBy O MpUEME Ha padoTy:
a)  Ha OCHOBAHMH 3asiBJICHUS O IIpHEeMe Ha paboTy;
0)  Ha OCHOBaHWH PE3IOME;
B)  Ha OCHOBaHWHU aBTOOMOTpaduu;
r) HA OCHOBAHHMH PEKOMEHIATEIbHON XapaKTEPUCTHKU;
1)  Ha OCHOBAaHWH 3aKJIIOYECHHOTO TPYAOBOTO JIOTOBOPA.

62. MunuManapHas TPOJOJDKUTEIBPHOCT €KETOJHOTO  OIUIAYUBAEMOTO
OTITyCKa B pacyeTe Ha MIECTUIHEBHYIO Pab0vyI0 HEJIEII0 COCTABIISCT:

a) 20 gHei;
0) 24 nns;
B) 30 nHew;
r) 34 nus.

63.Kakoil TOKyMEHT HampaBisieTcsi B OTHeJeHUE ¢eaepabHON CITyKOBI
3aHATOCTU TIPU  COKPAIEHWW INTATHOM YMCIEHHOCTH WM JIMKBUJALUU
MPEANPUATHS:
a) npuka3 00 yBOJIbHEHUU PaOOTHUKA;
0)  NHUCHMO-U3BEIICHUE;
B)  uH(pOpMAIU O BBICBOOOKICHIUH PAOOTHUKOB;
r) MH(pOpMaIOHHAs CITPaBKa.
64.B TeyeHMM KakKoro Cpoka JO/HKHA OBITh 3allOJIHEHA (MM 3aBElICHA)
TPyZAOBask KHWXKKA?
a)  He MO3[IHEe HEAEIBHOIO CPOKa CO JHS MpuemMa Ha padoTy;
0) HE IM03/IHEE IBYXHEICIBHOTO CpOKa CO JIHS Mprema Ha padboTy;
B)  HE MO3JIHEE TPEXHEETLHOI0 CpOKa CO JHS Mpruema Ha padoTy;
r)  He MOo3JIHee MecAlla Co AHs MprueMa Ha padoTy.
105. Kem BHOCSTCS 3aMKCH B TPYJIOBYIO KHUXKKY?
a) caMUM pabOTHUKOM B MPUCYTCTBUU MHCIIEKTOPA OTJENA KaJpPOB;
0)  MHCIEKTOPOM OTJeja KaJpoB B MPUCYTCTBUU PAaOOTHHUKA;
B)  IOPHUCKOHCYJIbTOM B MPUCYTCTBUM PAOOTHHKA.

OHGHO‘—IHBIG MaTcpuaibl AJIA IIPOBCACHUA HDOMG)KVTO‘-IHOﬁ aTTeCTalimn

Tumnosbie KOHTPOJIBHBIC 3aiaHUA JJIA 3a4CTa

[InaHnpyemsle pe3yabTaThl OCBOCHUS [Inanupyemble pe3yabTaThl 00yUeHHUs M0 AUCIUIUINHE
00pa3oBaTeIbHON MTPOrpaMMbl
(bopmupyembie KOMITETEHITHH )




Ykaszvisaemces ko0 u naumenosanue
Komnemernyuu

Tpusoosamces uHOUKamopvl OOCMUNCEHUs
KOMNEMEHYUU 8 COOMEEMCMBUU C Y4eOHbIM NIAHOM

[1K-2 — CiocobeH opraHnn30oBbIBATh U
HPOBOJIUTB JIJIOBYIO OLICHKY MEPCOHANA

[1K-2.5. OdopmiisieT COOTBETCTBYIOUINE KaIPOBBIE
JOKYMEHTHI U BeJleT 0a3bl JaHHBIX

[1K-3 — CniocobGeH opraHnn3oBbIBATh U

Pa3BUTHIO, 00YUYEHUIO, TTOCTPOCHUIO
JIETIOBOM Kapbephl MepcoHala

IIPOBOAXUTE MCPOIIPUATHA 110 aJallTalluu,

[1K-3.2. Onpexnensier TpeGOBaHUS K KaHAUIATaM B
KaJpOBBIN pe3epB, OCYIIECTBISET HOAOOP U 0TOOP
MEepCOHAJIAa B KaJIPOBBII PE3EPB

[TK-3.6. OdopmiiseT COOTBETCTBYIONTYIO KaJIPOBYIO
JIOKYMEHTAIUIO

ITIK-5 — Criocob6eH y4acTBOBaTh B
pa3paboTke U peanu3anun
KOPIIOPATHBHOH COIMATIBHOMN ITOJINTHKU
OpraHu3aIu

[1K-5.2. OnpenensieT nepeyeHb U MOPsAI0K BhIILIAT
COIIMAJIbHBIX JIBI'OT pa0OTHUKAM

[1K-5.4. B3aumMoaeicTByeT ¢ rocy1apCTBEHHBIMU
opranamu, Ipo(heCCUOHATLHBIMH COI03aMU U
JPYTUMU IIPEACTABUTEIBHBIMA OPTaHAMU
pabOTHHUKOB, OOIIIECTBEHHBIMU U UHBIMHU
OpraHu3alMsaMU 10 BOIIPOCaM pealin3aluu
KOPIOPAaTUBHON COIMAJIbHOW MOJUTHUKHU

Buj npomMexxyTO4HOM aTTECTalluu - CUTYallMOHHBIC 3a/1aHMUS.
Cnoco6 npoBefeHust CiocoObl MPOBEAECHUS: TUCbMEHHBIN.

Tumosrle 3agaHus:

1. Odopmute TOKyYMEHTHI O NpueMe paboTHUKA Ha padoTy, O MEPEBOE

paboTHHKA Ha JPYryr pabOTy, O MPEIOCTABICHHWH OTITyCKa, O HaIpaBJICHUHU
pabOTHUKOB B KOMAaHJIUPOBKY, O TPUMEHEHUHM MeEp JUCHUIUIMHAPHOIO
BO3JIeHCcTBUS (MOOIIPEHUsT W HaKa3aHUs), O TMpEeKpalieHUuH (PacTOPKEHUN)
TPYJAOBOTO JOTOBOPA ¢ paOOTHUKOM (TI0 BBIOOPY 00YUJarOIIETOCs ).

2. Onpenenute TpeOOBaHUS K KaHAUAATaM B KaJIpOBBIM pe3epB Ha
JIOJDKHOCTh HayaJbHUKA OPUIUYECKON CIyXObl, HaudajdbHUKA (HUHAHCOBOTO
yOpaBJICHHs, HavYaJlbHUKA KaJpOBOM CiykObl (10 BBIOOpPY OOydYaromierocs) u
0oOpMHUTE COOTBETCTBYIOIIHNE TOKYMEHTBI.

3. Onpenenure TmepedeHh W TMOPSAOK BBIIUIAT COIMAIBHBIX JIBTOT
pabOTHUKAM OTIEIbHBIX KaTeropuid (mo BbIOOpY oOydyaromerocs). YKaxuTe
MIPEACTaBUTEIICH BHENTHEH Cpeapl, ¢ KOTOPHIMH HEOOXOAMMO OCYIIECTBIATH
B3aMMOJICUCTBHE B XOJIC 3TOTO IpoIiecca.

Kpurepun u mkana OLeHUBAHMS

Nuaukatopsl Kpurepuii oneHnBanus [MIxana oneHMBaHUS
[1K-2.5. Odopmiser OdopmiisieT COOTBETCTBYIOIINE 3a4TE€HO
COOTBETCTBYIOIINE KaJ[pOBBIE IOKYMEHTHI B COOTBETCTBHU
KaJ[pOBBIE IOKYMEHTHI U C YCTaHOBJIEHHBIMHU TPEOOBaHUSIMHU
BeJIeT 0a3bl TaHHBIX OdopmisieT cOOTBETCTBYIOLINE 3a4TE€HO

KaJ[pOBBIE IOKYMEHTHI, JIOIyCKast

HECYyIIECTBEHHBIC OITMOKH B

oopMIICHUHU U COZIep>KaHUH

OdopmisieT cOOTBETCTBYIOLINE HE3a4TEHO
KaJJpOBBIE IOKYMEHTHI, IOIyCKast

cepbe3Hble OLIMOKU B 0POPMIIEHUHU U




COJICPKAHUU

He odopmiiser cooTBeTCTBYIOIINE
KaJIpOBbI€ JIOKYMEHTBHI

HEC3a4TCHO

[1K-3.2. Onpenenser
TpeOOBaHMs K KaHAUIATaM
B KaJIpOBBII pe3epB,
OCYLIECTBIISIET IOA00P U
oTOOp mepcoHaia B
KaJIpOBBIN pe3epB

OmnpenernseT TpeOOBaHUS K KaHIHIaTaM
B KaJ[pOBBIN pe3epB B COOTBETCTBUU C
YCTaHOBJICHHBIMHU TIPaBHJIAMH,
OCYHIECTBIISIET TIOJI00P B OTOOP
nepcoHasa B KaJpOBbIii pe3epB

3a4YTCHO

Omnpenensier TpeOOBaHUS K KaHIUAATaM
B KaJIpOBBIIl pe3epB ¢ HEOOIbIITUMU
omroOKaMHu, OCYIECTBISET MOI00p U
0TOOp nepcoHalia B KaJpOBbIil pe3epB

3a4TCHO

Ornpenensier TpeOOBaHUS K KaHAUIATaAM
B KaJIpOBBII pe3epB, A0mycKas
CYIIECTBEHHBIC OIMUOKH, OCYIIECTRIISICT
no00p ¥ 0TOOP MepcoHasna B KaJApOBBIN
pe3epB

HEC3a4YTCHO

He onpenensier TpeGoBaHus K
KaHJUJaTaM B KaJIpOBBIH pe3eps,
OCYIIECTBIISIET O00P U OTOOP
MepcoHaja B KaJpOBBIi pe3epB

HE3a4YTCHO

ITK-3.6. Odopmiser
COOTBETCTBYIOILYIO
KaJ[pOBYIO JJOKYMCHTAIUIO

OdopmiisieT COOTBETCTBYIOILY IO
KaJIpOBYIO JOKYMEHTALUIO IIpU
ornpezeNeHuu TpeOOBaHUH K
KaHJUJaTaM B KaJIpOBbIH pe3epB

3a4TCHO

OdopmirsieT COOTBETCTBYIOIIYIO
KaJIpOBYIO JOKYMEHTAIUIO IpU
ompeieTIeHUH TPEOOBAHUM K
KaHJuJaTaM B KaJIpOBBIN pe3eps,
JIOTTyCKasi HECYIIECTBEHHBIE OITMOKHU

3a4TCHO

OdopmitsieT COOTBETCTBYIOLIYIO
KaJIpOBYIO JJOKYMEHTALIUIO TIPH
ompezeNeHuu TpeOOBaHUM K
KaH/IMJ1aTaM B KaJpOBBIN PE3EPB,
JIOTTYCKasl CepPhe3HbIE OIMINOKU O
0(hOPMIICHUIO U COJIEPIKAHHIO

HC3a4YTCHO

He odopmisieT cooTBETCTBYIOIIYIO
KaIpOBYIO JOKYMEHTALIUIO

HC3a4YTCHO

[1K-5.2. Onpenensier
IEpEeYeHb U IIOPAIOK
BBITIJIAT COLUATBHBIX JIBI'OT
paboTHHUKaM

Omnpenensier NOJHBIN NepeueHb U
MOPS/IOK BBIIIJIAT COMUABHBIX JIBIOT
paboTHUKaM

3a4TCHO

Onpenenser OTeNbHbIEC JTbIOTHI U
MOPSIOK MX BHIMIAT paOOTHUKAM

3a4YTCHO

Onpenenser HEKOTOPBIE JIBIOTHI, HO
HapylaeT NOpsI0K BBITLIAT
COIMUAJIIBHBIX JIBI'OT pa6OTHI/IKaM

HE3a4YTCHO

He onpenenser nepedeHb U MOPSIOK
BBIIIJIAT CONUANBHBIX JIBTOT
paboTHHUKaM

HEC3a4YTCHO

[1K-5.4. B3aumopeicTByer
C TOCYAapCTBEHHBIMH
OpraHaMu,

UYeTko omnpeensieT HanpaBlieHUe
B3aUMOJICHCTBUS C TOCYapCTBEHHBIMU
opraHaMu, MpoQeCcCHOHATbHBIMU

3a4TCHO




npodeccuoHaIbHBIMU COI03aMH U IPyTUMU

COI03aMU U IPYTUMU IIPEICTaBUTEIIBHBIMU OpraHaMu

IIPEACTABUTEIbHBIMU pabOTHUKOB, OOIIIECTBEHHBIMU H

oprasamu paOOTHHKOB, WHBIMH OpraHU3alUs MU 110 BOIIPOCaM

OOLIECTBEHHBIMU M MHBIMU | peaJii3allui KOPIOpaTUBHOM

OpraHu3aLUsIMU 110 COLIMAIILHOW MOJINTUKU

BOIIPOCAM pean3aluu BriOupaer HanpaBiieHUs 3a4TEHO
KOPIIOPaTUBHOMN B3aMMOJEICTBHS C FOCYAAPCTBEHHBIMU

COLIMAJIbHON ITOJIUTUKU opranamu, npoecCHOHATbHBIMU

COK03aMU U JIPYTUMHU
MPEJICTAaBUTEIILHBIMU OpraHaMu
PaOOTHHUKOB, OOIIIECTBEHHBIMHU U
WHBIMH OPTaHU3AIUSIMU 110 BOTIPOCAM
pealn3anyy KOPropaTHBHOM
COIMATILHOM MOJIMTUKH, JIOITyCKast
HECYIIECCTBCHHBIC OITUOKHU

3arpyHseTCs C BBIOOPOM HaIlpaBJICHUN HE3aYTCHO
B3aMMOJICICTBHS C TOCYAaPCTBEHHBIMU
opraHamu, poQecCUOHATIbLHBIMU
COI03aMU U IPYTUMU
MIPEJICTAaBUTEIILHBIMU OpraHaMu
PaOOTHHUKOB, OOIIIECTBEHHBIMHU 1
WHBIMH OPTaHU3AIUSIMU 110 BOTIPOCAM
peanu3anuu KOpropaTuBHOM
COIMAJIbHOM TMOTUTHUKH

He B3anMopnelicTByer ¢ HE3aYTEHO
roCyJapCTBEHHBIMHU OpraHaMHu,
npodecCHOHATBHBIMH COI03aMH U
APYyruMu npeacTaBUTCIIbHBIMU
oprasamu paOOTHHKOB,
06HI€CTBGHHBIMI/I 1 MHBIMHN
OpraHu3alusAMU 10 BOIIPOcaM
peanu3annuy KOpIopaTUBHOU
COLIMAJIbHON ITOJUTUKU

B cootrBerctBun c «llonoxkeHneM O pEeUTHHTOBOM cHCTEeME OOyYEeHHS B
TBI'Y», yrBepxkaeHHbiM u.0. pektopa ot 30.04.2020 wurToroBas OlLIEHKa
CKJIaJbIBACTCSI M3 CyMMBI 0ajuioB, MOJY4YEHHBIX 3a cemecTp. B yHuBepcurere
JIEUCTBYET CIIEIyIOoIIas IIKaja nepecyera peMTHHIOBBIX 0aJIOB:

Ot 0 10 39 0amIOB — «HE3aUYTCHON;

Ot 40 o 100 GamIoB — «3a4TEHOY.

V. Y4eOHO-MeTOoaM4YecKoe U UH(POPMAMOHHOE o0ecnieyeHHe JUCHUILIMHbI

a) OcHOBHas TUTEpaTypa:

1. Ab6ynamze, J.I. JlokymMeHTanmoHHOE oOOecneYeHue YIpaBlICHUs
NEpPCOHANIOM :  y4yeOHMK W  mnpaktukyM aiug  By3oB/ [ I'. AGynanze,
. b. Beimpsiokkunaa, B. M. MacnoBa. — 3-e u3z., nepepad. u gomn. — Mockaa :

N3natensctBo FOpaiit, 2024. — 374 c. — (Briciiee obpazoanue). — ISBN 978-




5-534-16669-9. — TekcT : snekTpoHHbIN // OOpa3oBatenbHas miatdopma HOpait
[caiiT]. — URL: https://urait.ru/bcode/536724 (mata ob6pamienus: 12.04.2024).

2. ITaBnoBckas,  O. IO. IIpaBoBoe  obecmedyeHue  KaAgpOBOTO
JIeTOIPON3BOACTBA : yueOHOoe mocooue miusa By3oB/ O. IO. IlaBmoBckas. — 2-¢
u3n., nepepad. u gom. — Mocksa : M3gatensctBo FOpaiit, 2024. — 288 ¢. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-17518-9. — TekcT : a5meKTpOHHBIH //
OOpazoBaTenpHas maTdopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/533234 (nara oopamenus: 12.04.2024).

0) JlomonmHuTeNnpHAas IUTEpaTypa:

1. JIOKyMEHTalluOHHOE O00€eCIeUeHUE YIpPABJICHUS @ YYEOHHUK MJis
CTYJCHTOB BY30B, OOy4YaloOlUXCS 1O HampaBlICHUSIM «ODKOHOMHKA» H
«MeHemKMeHT», crnennanbHocTIM «MHpopmaTukay, «JlokyMeHTOBeneHUE W
JOKYMEHTAIIMOHHOE 00ECTIEUEHHE YIIPABICHUN», « ABTOMATU3AIUS U YIIPABICHHUE
/" A. C. I'punbepr, H. H. I'opbaués, H. H. 'op6aués, O. A. MyxameTmmHa. —
Mocksa : FOHUTU-JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. —
Tekcr : 3nekTpoHHBIA // DnexkrpoHHO-OMOMMoTeyHas cucrema [IPR BOOKS :

[cafit]. — URL: http://www.iprbookshop.ru/71213.ntml (mata oOparicHwus:
05.02.2021). — PexxuM gocTyna: it aBTOPU3UP. TOJIb30BaTeICH
2. BepxoBues, A. B. [lemonpou3BoactBo B kajapoBoi ciyxoOe / Cocr.

A.B. Bepxosues. - 7-¢ u3a. - Mocksa : UHOPA-M, 2004. - 234 c. (bubnuoteka
xypHana "Tpynosoe npaBo P®"; Beim. 18(115)). ISBN 5-16-002143-4. - Tekcr :

anektponHbii. -  URL:  https://znanium.com/catalog/product/87433  (mata
obpamenus: 05.02.2021). — Pexxum mocTyna: 1mo moamucKe.
3. Mantypora, H. C. KagpoBoe aenonpou3BoJicTBO : yueOHOE mocodue

JUIsl CTYAEHTOB, oOyuaromnuxcs no crneuraibHoctd 032001 JoxyMeHTOBeAeHUE U
JTOKyMeHTalmoHHoe ooecnieuenue ynpasienus / H. C. MantypoBa. — UensiOunck
: YUenssOMHCKHIA TOCYIapCTBEHHBIH HHCTUTYT KyibTypsl, 2013. — 100 c. — ISBN
2227-8397. — Tekct : a1eKTpOHHBIHN // DneKTpoHHO-O0nbIroTeuHas cuctema [PR
BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/56420.html (nara
oOpamenus: 05.02.2021). — Pexxum noctyna: nis apropusup. [lonszoBareneit

4, KysnemnoBa, 1. B. JlokyMeHTannmoHHoe oOecrieueHue yIpaBiIeHUs
nepcoHanoMm : yudeOHoe mocobue misi OakanaBpoB / U. B. Kysuemona, I'. A.
XadvarpsH. — 2-¢ u3n. — Mocksa : JlamkoB u K, At [Tu Op Menma, 2019. — 220
c. — ISBN 978-5-394-03124-3. — TekcT : SIEKTPOHHBIA // DIEKTPOHHO-
OoubmuoTeuHast cucrema IPR BOOKS : [caiT]. — URL:
http://www.iprbookshop.ru/83142.html (mara ob6pamenus: 05.02.2021). — Pexum
nocryna: mis apropusup. [lonb3oBarenen

S. TpynoBoit kogekc P® — TekcT : 31IE€KTpOHHBIN // DJIEKTPOHHO-
OubIMoTeUHast cucrema ["apant : [caiiT]. — URL:
http://www.consultant.ru/document/cons_doc_LAW 34683/

2) [IporpammHOe oOecrieueHne
a) JIureH3noHHOe MPOrpaMMHOE 0OECTICUeHIE


http://www.iprbookshop.ru/71213.html
https://znanium.com/catalog/product/87433
http://www.iprbookshop.ru/56420.html
http://www.iprbookshop.ru/83142.html

Crynenueckuii nmep., 1. 12, kopmyc «b», aynuropust 338

Cnucok I10: YcnoBus npeoCTaBICHUs
Adobe Reader XI (11.0.13) - Russian OecIIaTHO
Google Chrome OecIiaTHO

Kaspersky Endpoint Security 10 s

Axt Ha mepemauy npaB IIK545 or

Windows 16.12.2022
OpenOffice 4.1.1 OecraTHO
Qt5.6.0 OecIIaTHO
WinDjView 2.0.2 OecIiaTHO
MHoro¢yHKIIMOHAIBHBIH OecrIaTHO
pemnaktop ONLYOFFICE 6ecrimatroe I10

OC Linux Ubuntu 6ecrmataoe [10 OecrmaTHO

Crynenueckuii mep., 1. 12, kopmyc «by,

ayauropus 245

Coucok I10:

YcnoBus npeocTaBneHus

1C:ITpennpusitue 8§ (8.3.7.1873)

Akt mnpuema-niepenaun  NoTr034562 ot
15.12.2009

Adobe Reader XI (11.0.13) - Russian OecriaTHO
Dropbox OecIuIaTHO
Google Chrome OecruaTHO

Kaspersky Endpoint Security 10 mms
Windows

Akt Ha mepemauy mnpaB IIKS545 ot
16.12.2022

WinDjView 2.0.2 OecriaTHO
CIIC TAPAHT aspo noroBop Ne5/2018 ot 31.01.2018
MHoropyHKIMOHATBHBIHI OecruiaTHO

pemaktop ONLYOFFICE 6ecrmatroe 10

OC Linux Ubuntu 6ecrataoe T1O

OecIuIaTHO

0) CB00OOIHO pacIpoCTpaHIeMOe IIPOrPaMMHOE 00ECIICUCHHE

- Adobe Reader XI

- Debut Video Capture
- 7-Zip

-iTALC

- Google Chrome

- ¥ ap.

3) CoBpemenHble Tpod)ecCHOHAIbHBIE 0a3bl JaHHBIX W HH(POPMAIMOHHBIC

CIIPaBOYHBIC CUCTCMbI




(ocmyn ¢ komnwviomepos cemu T6l’Y)
SbC Jlans https://e.lanbook.com/
9BC Znanium.com https://znanium.com/
ObC YuuBepcuterckas oubimoteka online https://biblioclub.ru
9BC IOPAMUT https://urait.ru/
SBC IPR SMART https://www.iprbookshop.ru/
Hayunast snextponnas 6ubnuoreka eLIBRARY.RU (mommucka Ha
>KypHaJILI) https://elibrary.ru/projects/subscription/rus_titles open.asp
7. Pemnosurapwmii TBI'Y http://eprints.tversu.ru

SoukhwbdE

4) Ilepeuerb  pecypcoB  HH(OPMAIMIOHHO-TEIICKOMMYHHKAIIMOHHOW — CETH
«MHTEpHEeT», HEOOXOAUMBIX JIJIS1 OCBOSHUS TUCIIUILIMHbI

1. baza nanHbix «O030p OGaHKOBCKOTO CEKTOpa» - HH(POpMAIMOHHO-
aHanutuyeckue wmartepuainsl llenTpanbHoro Oanka Poccuiickoiri ®enepanuu -
https://www.cbr.ru

2. baza  pganHbIX  «OTKpbBITBIE  JaHHBIC» -  WH(POpPMAIIMOHHO-
aHaJUTUYECKU pazjen oduuuanbHOro caiita MunuctepctBa (uHaHcoB PD -
https://minfin.gov.ru/ru/opendata/

3. baza CTaTUCTHUYCCKHUX JTaHHBIX Poccrara -
https://rosstat.gov.ru/statistic

4, baza mannbix HII «MexnyHnapoanoe HMccnenoBaTenbckoe ATEHTCTBO
«EBpazuiickuit MonuTopy - http://eurasiamonitor.org/issliedovaniia

5. baza pannbix ®enepanpbHOoi HajIoroBod CiykObl «CTaTHCTHKA U
aHanuTHKa» - https://www.nalog.ru/rn39/related activities/statistics _and_analytics/

6. CropaBounass cuctemMa [nmaBOyx — CBoOomHbiii moctyn on-line:
http://www.1gl.ru

1. Enuneiit mopran OromxeTHOM cucteMbl Poccuiickoit ®denepanuu -
https://budget.gov.ru/

8. baza JAHHBIX «bromxer» Munpuna Poccun -
https://minfin.gov.ru/ru/perfomance/budget/

9. baza CTaTUCTUYECKUX JAHHBIX MuHnpuna Poccun -
https://minfin.gov.ru/ru/statistics/

10. MVYIJIbTUCTAT — mHOTOpYHKIIMOHATBHBINA CTATHCTHYECKUN MOPTaT
http://www.multistat.ru/?menu_id=1

11. ®epepanbHbIii 00pa3oBaTeNbHbIN MOpTal «IKOHOMHUKA COIMONIOTHS
MenemxmenT» - http://ecsocman.hse.ru

12. baza nannbix «duHAHCOBasI MaTeMaTuka — buOIMOTEKa ypaBIeHUSD)
- KopniopatuBHbiii MeHeKMEHT - https://www.cfin.ru/finanalysis/math/

13. Enunsii denepanbHbiii peecTp cBenenuii o 6ankporctBe (EDOPCBH) -
https://bankrot.fedresurs.ru/

14. WudopmanuoHHas cucTtema sl METOAMYECKOM MOJIAEPKKH, cOopa
JY4YIIUX TPAKTUK PEryJIMPOBaHMS, TUCTAHIIMOHHOTO OOyYEHHS CIEIUAIMCTOB B
00JIaCTH OLICHKU PETYJIMPYIOIIETO BO3JAEHCTBUS Ha (heiepaibHOM U PErHOHATBLHOM
yposue (UC MITJIO) - orv.gov.ru
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https://www.iprbookshop.ru/
https://elibrary.ru/projects/subscription/rus_titles_open.asp
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https://minfin.gov.ru/ru/opendata/
https://rosstat.gov.ru/statistic
http://eurasiamonitor.org/issliedovaniia
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https://www.cfin.ru/finanalysis/math/
https://bankrot.fedresurs.ru/

15. bBaza JIOKYMEHTOB MWUHAKOHOMpPa3BUTHUSA PO -
https://www.economy.gov.ru/material/dokumenty/

VI. Meroauueckue Marepuaibl [Jisi O0y4armoIIMXCsl IO OCBOEHHIO
AUCHMILIMHBI

Opranu3ys CBOIO pPabOTy II0 OCBOCHUIO JHMCIUILIMHBI, OOydaromuecs
JOJKHBI:

— WCIIOJIb30BaTh PEKOMEHIYEMbIH PEKUM U XapakTep y4eOHOH pabOThI 1O
W3YYCHUIO JUCIUIUIMHBI, TO0 MPAKTHYECKOMY TPUMEHECHHIO H3YyYCHHOTO
MaTepuana, MO BBINOJHEHUIO 3aJlaHUM B XOJ€  TEKyllero H
MNPOMEXKYTOYHOTO  KOHTpPOJISI, MO  MCIOJb30BAHUIO  HUH(OPMALMOHHBIX
TEXHOJIOTUH U JIp.;

— O3HAKOMHUTBHCS C METOJAMYCCKHUMH YKa3aHUSAMH II0 JUCIUIUINHE,
nepeyHeM y4eOHO-MEeTOIMYCCKUX H3JIaHUM, PEKOMEHIYEeMbIX IS IMOJATOTOBKHU
K 3aHATUSIM MW BBINIOJHEHHS CaMOCTOSTEIbHOM paboOThl, a TaKke C
METOJMYECKUMHU MaTepuajaMu Ha OYMa>KHBIX H/MJIM DJICKTPOHHBIX HOCHUTEISX,
BBINMYIIICHHBIX Kadeapoi.

CamocrosaTenbHas paboTta CTYJIEHTOB, NPEAyCMOTPEHHAs Y4YeOHBIM
IJJAHOM JIOJDKHA COOTBETCTBOBATH 00Jiee TIIYOOKOMY YCBOCHUIO HM3y4aeMOro
Kypca, GpopMUpOBaTh HABBIKM HCCIIEIOBATEIbCKOM pabOThl U OPUEHTUPOBATH
CTYJICHTOB Ha yMEHHE MTPUMEHATHh TCOPETUICCKUEC 3HAHUS Ha TTPAKTHKE.

MeToanyeckre yKka3zaHus 1Jisi 00y4darommuxcs Mo OCBOCHUIO TUCHUIIINHBL:

1. Paboma c¢ ucmouHukamu, yKA3aHHLIMU 6 pazoele OCHOBHOU U
O0ononHumenbHou aumepamypsl. B Xone vM3ydeHHs JTUCHUIUIMHBI O00y4YaroluumMcs
HEOOXOJIMMO HCIOJIb30BaTh: MaTepHalibl, MPEICTABICHHBIC MpenojaBaTeiieM B
XO0JIe ayJANTOPHBIX 3aHITHH, 3aKOHOAATEIbHBIE M HOPMATHBHO-TIPABOBHIC aKThI,
PETYJIUPYIONINE AESITeIbHOCTh YKOHOMUYECKHX areHTOB B HCCleayemoil cdepe;
MCTOYHUKH, YKa3aHHBIC B pa3Jiejie OCHOBHON W JOMOJHUTEIBbHOU JUTEpPaTyphl U
Ap.

2. CamocmosmenvHoe  usyuenue mem  oucyuniunvl. B xoxde
CaMOCTOSITSJILHOTO M3y4YCeHHs Marepualia oOydaromuecs MOTyT OQOpMIISLTh
KOHCTICKTBHl 10 HM3y4aeMOH TeMe, KOTOphIC TIOBBIIIAIOT KAdeCTBO OCBOCHUS
MaTepuala, a TaKKe MOJATOTOBUTHCS K MPOBEACHUIO TPOMEXKYTOYHOM aTTeCTaIUU.
JInst HarnasAHOCTH U yA0O0CTBa 3allOMUHAHUS MaTepuania peKOMEHyeTCs aKTUBHO
WCITOJIB30BATh MIPH KOHCTICKTUPOBAHUHU PUCYHKH, CXEMbI M TaOJIHIIHI.

3. ITlooecomosxa « 3awsmusm. B Xoae TOATOTOBKM K 3aHATHSIM
oOydaromuecss  JOJDKHBI  CJIeIOBaTb  METOAMYECKUM  PEKOMEHJIAIMsIM
npenojaBaresis, YUYUThIBas YTO YacTh BOMPOCOB BBHIHOCUTCS Ha OOCYXKIIEHHE Ha
3aHATHAX. OJHOW W3 OCHOBHBIX (OpPM TEKYIIEr0 KOHTPOJIS TOJTOTOBKH
OoOyYarmMXcsi K 3aHATHUSM SIBJISETCS YCTHBIA OTBET, JOKIAJ, TMpe3eHTAIus,
KOHTPOJILHOE TECTHPOBAHUE, BBHITIOJIHEHUE CUTYAITMOHHBIX 3aJlaHU U JIP.

4. [loocomoska k npomedcymounot ammecmayuu. Ilpu TOATOTOBKE K
MPOMEKYTOUHOM aTTeCTalli O0ydYaroluecsl JTOJDKHBI ONMHUPAThCS Ha y4eOHBIN
MaTepHa, MOJyYeHHBIA B XOJI€ 3aHATHM, a TAKKE Ha MPOIIECC CAMOCTOSTEIHLHOTO


https://www.economy.gov.ru/material/dokumenty/

U3YYEHHs JUCLUIUIMHBL. B Xone NnpoMEXKYyTOYHOM arTecTaluy OLCHUBACTCSA
CTETeHb CPOPMUPOBAHHOCTH KOMIIETEHIIMH, YKa3aHHBIX B paboyeil mporpaMme 1o
muctuminHe. [lpu 3TOM y4HTBIBAIOTCS pe3yJIbTaThl CAMOCTOSTENBbHON paboThHI U
pe3yJIbTaThl TEKYIIETO KOHTPOJIS.

B cootBerctBun ¢ «llomoskeHneM O pPEUTHHTOBOM CHUCTEME OOy4YeHHS B
TeI'Y», yTtBepxkneHHbiM u.0. pekropa or 30.04.2020 r., mo AMCIUILIMHE,
3aKaHYMBAIOIIEHCS 3a4€TOM, UTOTOBasl OLIEHKA CKIIAJIBIBAETCS M3 CYMMBbI OaslioB,
MOJIyYEHHBIX 3a ceMecTp (MakcuMalibHOe KondecTBo O0amioB — 100).

Pacnipenienenrie MakcUMallbHBIX OasIoOB MO BUAaM pPabOThl B paMKax
pPEUTUHTOBOU CUCTEMBI:

Bun otueTHOCTH bannber
PaboTa B cemecTpe 100
N3 Hux:
- MOYJIbHBIE PaOOTHI 50
-MHAUBUAyaJbHas paboTa 50
Hroro: 100

B yHmBepcuTere neHCTBYeT cClenyroIias IKaja IepecdyeTa PeHTHHTOBBIX
0aJII0B:

Ot 0 10 39 0aJUIOB — «HE3aYTECHO;

Ot 40 no 100 6aymIoB — «3aYTECHOY.

VIl. MarepnainbHO-TEXHHYECKOe o0ecreyeHue
MarepuanbHo-TeXHUUECKass 0Oa3a HeoOXoaumass W MpUMEHsemas s
OCYILECTBIIEHUS 00pa30BaTENIbHOIO MPOIECCa U MPOTrPpaMMHOE OOECIEUEHUE 10
JTUCUUIUIMHE BKIFOYAET:

—  CHeUuuaJbpHble  NOMeuleHUus  (ayAUTOpUH),  YKOMIUIEKTOBAaHHBIE
CHELMATU3UPOBAHHON MeOeNbl0 U TEXHMYECKUMHU CpeACTBaMH OOydYeHus,
CITy>KalllUMU 7151 IPEACTaBICHUs yueOHON NH(POpMaUK B Ay JUTOPHH;

- MyJIbTUMEAUIHOE 000py10BaHuE (HOYTOYK, 3KpaH U MPOEKTOP);

— [IK nnst paboThl CTyI€HTOB B KOMIIBIOTEPHOM KJacce C BBIXOJIOM B

NuTepHer.

VYuebnas aynuropust Ne 228, 229, 233/2, 241, 342 KommiiekT yueOHO#N wmebenu (CTOMBI,

170100, Tsepckas obnacth, T. TBepb, TeEp. | CTYIbA, JTIOCKa), KOMIIBIOTED,

Crynenueckuit, a. 12 MYJIbTUMEAUNHBIN IIPOEKTOP c
MOTOJIOYHBIM KPEIUIEHUEM U JKPaHOM,
MIEPEHOCHOM HOYTOYK

VYuebnas aynutopus Ne 239, 240 Kowmmnekt yueOHoO¥ wmebenu (cTod,

170100, Tsepckass obOmactb, T. TBepp, T™ep. | CTYNbs, TOCKA)
Crynenueckud, 1. 12

Kadenpa ynpasnenue nepconanom 232 Crousl, CTYJIbA, CTallMOHapHBIE
170100, Tsepckas o6mactb, T. TBepp, THep. | KOMIBIOTEPHI, IPUHTED.
Crynenueckuid, a. 12

Komnrerorepnsle kiacchl 245, 338 Kommniekt yuebHoit wmeGenu (cTom,
170100, Tsepckas obOmacth, T. TBepp, Tmep. | CTylbsl), KOMIIBIOTEPHl, MOHOOJIOKH,
Crynenueckuid, .12 MIePeHOCHBbIE HOYTOYKH, MDY




VIIl. Cenenusi 06 00HOBJIeHMU Pado4eil MPorpaMMbl JUCHUILIAHBI

Ner.i. | OOHOBIIEHHBIN pa3aen padouelt | OnucaHne BHECEHHBIX PexBU3HUTHI TOKYMEHTA,
MPOrpamMMbl TUCHUTLTAHBI M3MEHEHUH! YTBEPAUBIIETO
U3MEHEHUs
1.




