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1. LIEJIM U1 3ATAYY JUCLUTLTAHBI

11 I_[e.]'[b OCBOCHUA NUCIUILIINHBI - C(I)OpMI/IpOBaTb OCHOBHBIC HABBIKH U 3HAHHWS, ITO3BOJIAIOIINUE I'PAMOTHO IT'OTOBUTH
JAOKYMCHTAINIO U BECTU ,HOKyMCHT0060p0T B HpO(i)eCCHOHaJ'IBHOfI JACATCIbHOCTHU

3apaum:

- 3HaHUE KIacCH(DUKAIUH JOKYMEHTOB 110 OCHOBHBIM COBPEMEHHBIM CHCTEMaM JOKYMCHTAIINH;

— 3HAHHE MMPABIIBHOTO MPO()ECCHOHATBHOrO 0(OPMIICHHS H IPEICTABICHHS OQUINATIBHBIX U HEOPUIHATIBHBIX JOKYMEHTOB, @ TAKKE
PE3YNIBTATOB HAyIHO-UCCIICAOBATENILCKHUX U TPOU3BOICTBEHHO-TEXHOJIIOTMIECKUX paboT MO yTBEP KACHHBIM (hopmam;

— yMEHHE BBISBILITH U UCIIOIB30BAaTh HOPMATHBHO-TIPABOBYIO U METOMYECKYIO 0a3y IMpH OpraHu3alui paboTsl ¢ JOKYMEHTaMH;

— BIIQJICHUE MOHATHHHBIM aNapaToM, HEOOXOIUMBIM TS OATOTOBKH JOKYMEHTAIUH NMPOPECCHOHANBHOM AeATEIbHOCTH, TOUCKOM
MHPOPMAIUH B TTI00ATLHON CETH HHTEPHET.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huxn (pasgen) OIT: b1.0

2.1| TpeGoBaHusl K NpeIBAPHTEILHON MOATOTOBKE 00Y4YaI0IIErocsi:

2.1.1{Pycckuii sI3BIK U KyJIbTypa pedn

2.1.2| OcHoBEI Hay‘lHO-HCCJ’IeZ{OBaTeJ’IBCKOﬁ JACATCIIBHOCTH

2.1.3|TIpou3BoicTBEHHAS MTPAKTHUKA

2.1.4| OcHOBBI J1ECOYCTPOUCTBA U TOCYJAPCTBCHHOW HHBEHTAPU3AI[HH JISCOB

2.1.5|HayuHo-uccnenoBarenbckas padora

2.1.6(TIpakTrKa 1O JIECOBEACHUIO

2.1.7|TIpakTrKa MO TaKCAI[HH U JIECOYCTPOHCTBY

2.1.8| Takcauus u I€COYCTPONUCTBO

2.1.9|IIpaBoBble acIIEKThI B CEIbCKOM H JIECHOM XO3SIHCTBE

2.2| JucuMniauHbl (MOIYJIM) U PAKTHKH, AJI KOTOPBIX 0CBOEHHE JAHHOM THCHHIINHBI (MOYJIs1) HEOOXOAMMO KaK
npeaiecTByoIlee:

2.2.1)HayuHo-uccnenoBarenbckas padora

2.2.2|IIpou3BoACTBEHHAS IPAKTUKA

2.2.3|IIpenauniaomMHas IpaKkTHKa

2.2.4|CepTtuduxanus 1econ

3. INIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUWS 1O JUCIUIIVIMHE, COOTHECEHHBIE C IINTAHUPYEMBIMU
PE3YJIbTATAMU OCBOEHHS OBPA3OBATEJILHOM PO PAMMBbI

OIIK-2.1: T'oTOBHT JOKYMEHTALIMIO U BeJeT JOKYMEHTO000pOT B NPO(ecCHOHATBbHOM AesITeJbHOCTH

YK-4.2: Beger 1e/10BYI0 epenucKy Ha PyCcCKOM fI3bIKe € y4eTOM 0CO0eHHOCTeH CTHIMCTUKH 0UIIUATBHBIX U
Heo(PHIHMATBHBIX MHCEM

YK-4.3: Beger Aes10BYI0 NepenucKy HAa MHOCTPAHHOM SI3bIKe € Y4eTOM 0CO0eHHOCTeH CTHIMCTHKH O(HIUATBHBIX HCEM U
COLHOKYJIBTYPHBIX Pa3Inyuid

4. CTPYKTYPA U COJAEP KAHUE JTUCHUIIJIMHBI (MOAYJISA)

Kon HaumeHnoBaHue pa3/iesioB M TeM Bupn 3a- | Cemectp /| YacoB | UcTtounuku | Ilpumeuanme
3aHSATHS HSTHS Kype

Pazgen 1. lokymeHTOBeleHHE M JOKYMEHT

11 JIOKyMeHT Kak MOHSTHE U CHCTEMA. Jlex 7 2
JIOKyMEHTOBE/ICHHE KaK Hay4YHas AUCIHITIIMHA

Pazgen 2. CucremaTuszanusi U Kjiaccupuxkanus
JOKYMEHTOB

2.1 O01mre NpUHIUIBL KIaccHu(PUKAI 1 Jlex 7 2
cUCTEMaTH3aluK JJOKYMEHTOB. [Ipu3Haku
JIOKYMEHTOB KaK OCHOBAHUS KJIaCCH(DUKAITUH.
TTpuHMnIBl PopMUpOBaHUS TIEPBUUHBIX
JIOKYMEHTHBIX KOMILJICKCOB.

Pazgen 3. CucreMbl JOKYMEHTALUH H
KJIacCH(PHUKATOPBI JOKYMECHTHOH HH(OPMALMH.

3.1 OO11HeE TTOI0KEHUS U OCHOBHBIE MOHATHSA. OCHOBHBIE Jlex 7 2
(hyHKLIMOHAIBHBIE CUCTEMBI JOKYMEHTOB.
YHupumupoBaHHbIe U JEKTPOHHBIC CUCTEMBI
JIOKYMCHTAIHH.
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Pa3znen 4. PekBU3HTBI JOKYMEHTOB M 0011Mii
nopsaoK oGpopmiIeHUs T0KYMEHTOB

4.1 OcHoBHbIE TpeOOBaHUs K 0OPMIICHHIO IOKYMEHTOB. Ip
4.2 OO0Mii TOPsIIOK K 0OPMIICHHIO JOKYMEHTOB. Jlex 7
Pazpgen S. Biianku JOKYMEHTOB H NOPSAIOK HX
oopMiIeHUs
5.1 OOmuil 61aHK K0KyMeHTa. biaHk KOHKpPEeTHOro BUJa IIp 7 2

JoKkyMeHTa. biank nucema. biaHKM JOKHOCTHBIX
JIMI ¥ CTPYKTYPHBIX NOJpa3AeieHui.

5.2 O6urue TpeboBaHUs K OJaHKaM JIOKYMEHTOB. Jlex 7 2

Pa3znen 6. Opranu3anuoOHHO-IPABOBbIE JOKYMEHTbI

6.1 - YupeauTenbHbIi J0roBOp. Ip 7 3
- YcraB opraHu3aiyu.

- [TonoxeHne 06 opraHU3aIMN.

- CTpyKTypa ¥ IITaTHast YUCICHHOCTb.

- [lITaTtHOE pacmucaHue.

- [Nono>xeHne o CTPYKTYPHOM IOIPA3ACICHHN.
- OJDKHOCTHAS] MHCTPYKIIHSL.

- UacTpykums.

- IIpaBuna.

- [Tonoxenue.

Pa3nen 7. PacnopsizutenbHble JOKYMEHTHI

7.1 - TIpukas mo OCHOBHO#1 JICSITEIEHOCTH | BBIITUCKA U3 Ip 7 2
MpUKa3a 0 OCHOBHOMU JIESITEIbHOCTH.
- Pacmiopspxenmue.

- [IpoTOKOJ ¥ BBITIHCKA U3 TPOTOKOJIA.

Pa3nea 8. UndopmanuoHHO-cnIpaBoYHbIE
JOKYMEHTBI

8.1 - 3amucka. Ip 7 2
- CiryxeOHOe MHUCHMO.

- Tenerpamma.

- AXT (KaK BUJI JOKYMEHTA IOPUANIECKOTO JIUIA).
- [IpoTokon meperoBopoB.

- CrpaBka.

- 3akIoueHne.

- O13BIB.

Pa3nen 9. lokymMeHTHI (PU3MYECKUX JHUIY

9.1 - [Ipennoxxenue. Ip 7 2
- 3asBlIeHHUE.
- XKanooa.

Paznen 10. Texnonorust paéoTsbl ¢ JOKyMEHTAMH Ha
NpeanpHsITHH

10.1 TexHonOTUs PabOTHI C JOKYMEHTaMH Ha PeIIPUSITHH Jlex

10.2 TexHoorust paboThl ¢ JOKYMEHTAMHU HA TIPEATIPUITHHI IIp 7 2

Pazgen 11. FOpuandeckas cuiia JOKyMeHTa,
dopmyasp nokymenta u popmyasp-odpasen
AOKYMEHTA

11.1 IOpuanueckas cuna fOKyMeHTa, GOpMyIIsip JOKYMEHTa Jlex 7 2
U Gpopmyisp-oOpasel] TOKyMeHTa

Pa3nen 12. CamocTosiTeqibHasi pa6oTa

121 IloaroroBka k TEKyIeMy KOHTPOIIIO Cp 7 78

Paznen 13. 3auer

13.1 3auér 7 0

5. OIEHOYHBIE MATEPHUAJIBI VISl TPOBEJEHWS TEKYIIEN W ITIPOMEKYTOYHOM ATTECTALIUA

5.1. OueHo4yHble MaTepUaJIbI /ISl MPOBEAEHUA TEKYLIel aTTecTAluH

[Ipunoxenue 1.

5.2. OueHounble MaTepHuaJibl 1JI1 IPOBEACHUSA HpOMemyTO'{HOﬁ aTTreCTallun

[Ipunoxenne 1.
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6. YHYEBHO-METOMYECKOE U HHO®OPMAIIMOHHOE OBECIIEYEHUE JTUCHUIIJIMHbBI (MOAY JIST)
6.1. Pexomenayemas qutepatypa

(OcHOBHasl TUTEpaTypa:

1. JokymenroBeneHue: yueOHoe mocooue / coctapurenb C. B. Munyk. — Jlunernk : Jlunenkuit I'TTY, 2020 — Yacts 2
— 2020. — 49 c.— Tekcr: onekrpoHHslii / JlaHp : 3neKTpoHHO-OmOIMoTewHas cucrema. — URL:
https://e.lanbook.com/book/169371

2. JloxymeHTOBeieHHE: Y4eOHMK W mnpakTukyMm Juis  By3oB/ JI. A. lopomna [um g1p.]; mon penakuuei
JI. A. loponuHoil. — 2-e u3a., nepepad. u gomn. — Mocksa : M3narensctBo Opaiit, 2022. — 309 c. — (Bsicuiee
obpasosanue). — ISBN 978-5-534-03053-2. — URL : https://urait.ru/bcode/489431

3. Kyzmuenos, U. H. [lokymeHTarmonsoe obecrieueHne ynpasieHus. JJOKyMeHTOO00pOT M AETOMPOU3BOICTBO : YICOHHUK
u npaktukym st By30B / U. H. Ky3renos. — 3-e m3x., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2022. —
461 c. — (Boicmee obpasosanue). — ISBN 978-5-534-04275-7. — URL : https://urait.ru/bcode/488697

IIOHOJ'IHI/ITeJ'ILHaﬂZ

1. JokymeHTOBeneHHE: y4eOHUK M MPAKTHKYM Ui akajgemmudeckoro OakamaBpmara / JI. A. JloponmHa [m mp.] ; mof
penmakueit JI. A. JlopoHuHOH. —2—¢ u3x., mepepad. u mom. —Mocksa : UznarensctBo IOpaiir, 2019. —309 c. —
[Dnexrponnsiii pecypc] — URL: URL:https://www.biblio-online.ru/bcode/433067

2. Kasakeuu, T.A.lokymeHtoBezeHue. JIOKYMCHTAIMOHHBIA CEPBUC : YYEOHHK U TMPAKTUKYM il BY30B /|
T. A. KazakeBuu, A. U. Tkanud. — 2-¢ u3f., ucnp. u nom. — Mockga : Usnarenscto Opaiit, 2022. — 177 ¢. —
(Beicriiee obpasoBanue). — ISBN 978-5-534-06273-1. — URL : https://urait.ru/bcode/491585

3. Kynses, H. H. loxymenroBenenue : yueonuk / H. H. Kynses, /1. H. Ypanos, A. I'. ®abpuynos. — Mockga : Jloroc,

2011. — 356 c¢. — (Homas yHuBepcureTckas OwubOnmoreka). — Pexum pgoctyma: mo mommucke. — URL:
https://biblioclub.ru/index.php?page=book&id=84880

4. VYcanosa, O. I'. JlokymeHTOBeieHUe U apxuBoBeneHue : cioBapb / O. I'. Ycanosa, A. B. JlymaukoBa. — 2-¢ u3.,
crep. — Cankr-IletepOypr: Ilmamera wmys3sikm, 2019. — 172 c¢. — ISBN 978-5-8114-3873-0. — Teker :

3NeKTpOHHbI# // Jlaub: anekTpoHHO-0MOMnoTeunas cuctema. — URL: https://e.lanbook.com/book/113186
5. VYmakosa O.A JlokymeHnToBenerne: Yuebnoe mocodbue. M.:HULl MTHOPA-M, 2017. — 64 c. [DneKTpoHHBIH pecypc] —
URL.: http://znanium.com/go.php?id=809874

6.2 Ilepeuens pecypcoB HH(POPMAIMOHHO-TEIeKOMMYHUKAIIMOHHOI ceTn ""UHTepHeT"

1. TOCT P 51141-98. T'ocynapcteenHslii ctanaapt Poccuiickoit @eneparyu. enonpou3BoACTBO U apXUBHOE Aen0. TepMUHBL U
onpenenenus” (yrB. [locranosnenuem ['occranmapra Poccun ot 27.02.1998 N 28)
http://www.consultant.ru/document/cons_doc_LAW_ 135550/

2. TocynapcTBeHHasi cucTeMa JOKYMEHTalMIOHHOTO obecriedueHus ynpasiieHus. OCHOBHBIE moJjiokeHHs. OOmme TpeOoBaHUs K
JOKYMEHTaM U cIIyk0aM TOKYMEHTAIIHOHHOTO 00eCTIeYeHHUsI
http://www.consultant.ru/document/cons_doc_LAW_94185/4b2ee6bf48f5h5c4da8e7cf014584291169563bf/

3.TOCT P CO 15489-1-2007 Ynpasnenue qokymentamu. O06ine TpeGoBaHus

https://docs.cntd.ru/document/1200049980

4. TOCT P 7.0.97-2016 OpraHu3aiiOHHO-PACHIOPSIUTEIbHAS TOKYMeHTalus. TpeGoBaHUS K O(GOPMIICHHIO JIOKYMEHTOB
https://docs.cntd.ru/document/1200142871

5. IlepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB (MX OTHEIBHBIX IIOJIOKEHHH) COAepKaluX oOs3aTenbHble TpeOoBaHMS 3a
cO0JII0ICHUEM 3aKOHOATEeNbCTBA 00 apXUBHOM JieJie

https://www.garant.ru/products/ipo/prime/doc/402011256/

6. denepanbuelif 3akoH «O6 apxuBHOM 1ene B Poccuiickoit denepanum» ot 22.10.2004 N 125-03
http://www.consultant.ru/document/cons_doc_LAW_ 1406/

6.3.1 Ilepeyenb mporpaMMHOro obecrevyeHust
6.3.1.1)Microsoft Windows 10 Enterprise
6.3.1.2|Microsoft Office npodeccronansusiii mwroc 2013
6.3.1.3| Kaspersky Endpoint Security 10 st Windows
6.3.1.4| Adobe Reader X1 (11.0.13) - Russian
6.3.1.5/Google Chrome
6.3.1.6| WinDjView
6.3.1.7| Foxit Reader
6.3.2 CoBpemeHnHble podeccuoHaIbHbIE 0a3bI JAHHBIX U HH(OPMAMOHHBIE CIIPABOYHbIE CHCTEMbI
6.3.2.1|9bC «ZNANIUM.COM»
6.3.2.2|OBC «IOPAUT»
6.3.2.3| OBC «YHuBepcuTeTcKas OHOIMOTEKA OHIIAHY
6.3.2.4| 5BC IPRbooks
6.3.2.5|9BC «Jlanbp»



https://urait.ru/bcode/489431
https://urait.ru/bcode/488697
http://url:https/www.biblio-online.ru/bcode/433067
https://urait.ru/bcode/491585
https://biblioclub.ru/index.php?page=book&id=84880
https://e.lanbook.com/book/113186
http://znanium.com/go.php?id=809874
http://www.consultant.ru/document/cons_doc_LAW_135550/
http://www.consultant.ru/document/cons_doc_LAW_94185/4b2ee6bf48f5b5c4da8e7cf014584291169563bf/
https://docs.cntd.ru/document/1200049980
https://docs.cntd.ru/document/1200142871
https://www.garant.ru/products/ipo/prime/doc/402011256/
http://www.consultant.ru/document/cons_doc_LAW_1406/

6.3.2.6| 95C BOOK.ru

6.3.2.7|9BC TeI'Y

6.4 Odpa3zoBaTe/ibHbIE TEXHOJIOTHH

6.4.1{ JuckyccroHHBIE TeXHOIOTHH ((OpyM, CUMIIO3UYM, 1e0ATHI, aKBapHyMHas JUCKYCCHUS, TIAaHEIbHAS IUCKYCCUS, KPYTIbIid

6.4.2| AKTHBHOE CITylIaHue

6.4.3| TnpopmanmoHHbie (MUPPOBBIC) TEXHOIOTUH

6.4.4| Metonbl TpyIIIOBOTO PeLIeHUsT TBOPUECKHX 3a1a4 (Meto Jenbdu, Mmeton 6—6, METO/1 pa3BUBAOIICH KOOTIEpaInH,

7. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHHME JUCITUITJIMHBI (MOY JIS1)

Aynuropus Oo0opynoBanue
5-210 MYJbTUMEANHHBIN KOMIUIEKC, IEPEHOCHON HOYTOYK, yueOHas MeOelb
5-212 MYJbTHUMEAUHHBIN KOMILIEKC, IEPEHOCHON HOYTOYK, yueOHas MeOelb, KOMIBIOTEPHI
5-316 MYJIbTUMEAUIHBIN KOMILIEKC, IEPEHOCHON HOYTOYK, yueOHas Mebenb

8. METOAUYECKHUE MATEPHAJIBI UIA OBYYAIOIIUXCS IO OCBOEHMIO TUCITUIIJIMHBI

IMpunoxenue 2.




HNPUJIOKEHHME 1

5. OHEHOYHBIE MATEPHAJIBI J1JIs1 TPOBEJEHUSA TEKYIIEW 1
MPOMEKYTOYHOM ATTECTAIIUM

5.1. OueHo4yHbIe MaTepHAJIBI IJ15 NPOBEACHHUS TeKylIel aTTecTalun

Temartuka pedepaton:
IToHsATHE «TOKYMEHT», OTINYUTENIbHbIC IPU3HAKU TOKYMEHTA, HCTOPHS Pa3BUTHS OHATHI, COBPEMEHHOE
COCTOSIHUE BOIIPOCA.

=

JloKyMeHT Kak cucTeMa. DJIeMeHTHI, POPMHUPYIOLINE TOKYMEHT KaK CHCTEMY.

O06s3aTebHBIC IPU3HAKH JOKYMEHTA, CBOMCTBA TOKYMEHTa, QYHKIIUH JOKYMEHTA.

JlokyMeHT B chepe 0XpaHbl OKPY’KaloIeH NPUPOJHOI Cpeibl, ero CBOMCTBA U (YHKIIMH

JloKyMeHTHas AesTeIbHOCTb, IPOLECCH 0OPAILeHUS JOKYMEHTA.

Knaccudukarms 1oKyMeHTOB 10 CIIoco0y GuKcannu HHOOPMAINH B JOKYMEHTE.

Kiaccudukanms 10KyMEHTOB 110 BUaM MaTepHaIbHOW OCHOBBI IOKYMEHTA.

Knaccudukarus 1okyMeHTOB 10 BUIaM HH(YOpMAIHH, 3apUKCHPOBAHHON B JOKYMEHTE.

Kiaccndukanms JOKyMEHTOB 10 BHAaM PEKBU3UTOB, IPUMEHSSMBIX I HICHTH(UKALMN TOKYMEHTA.

0. Knaccudukanus JoKyMeHTOB M0 crioco0y HaeHTHhUKAIIN HHPOPMAIMH, 3apUKCHPOBAHHOI B TOKyMEHTE.

RBO©ooNO TR WLN

1. OCHOBHEIE q)yHKIlI/IOHaJ'H)HbIe CUCTEMbI TOKYMCHTAILINHU.

[EEN
N

. YHU(UIMPOBaHHBIC CUCTEMBI IOKYMEHTAIIH.

13. DrnexTpoHHbBIE CHCTEMBI OKYMEHTAIHUN.

14. Knaccudukatopsl 10KyMeHTHPOBAHHON HHPOPMAIUH.

15. JloxymenTHbie pecypcst ApxusHoro donna Poccuiickoit denepanum.

16. MoxymenTHbIe pecypchl (e/iepaqbHOrO PerucTpa HOPMaTHBHBIX PABOBBIX aKTOB CYOBEKTOB POCCHHCKOI
depnepanuu.

17. JloxymenTHbIe pecypchl FOCY1apCTBEHHOM CHCTEMBI HAYYHO-TEXHUUECKOH HH(OPMALIKH.

18. Jloxymentnsie pecypent ocynaperBernnoro natentHoro donaa Poccuiickoit denepamu.

19. MoxymenTHbIe pecypebl BeepanbHOro HHGOPMAIHOHHOTO (OH/Ia TEXHHYECKHMX PETIAMEHTOB U CTaHAaPTOB.

20. Enunas nHbOpMAIOHHAS CHCTEMA TI0 TEXHHUECKOMY PEryTMPOBAHHMIO.

21. JlokymMeHTHBIE pecypchl OpraHU3allmii.

22. JlokyMeHTHBIE PECypPChI, COIEPIKAIIME TOCYIApCTBEHHYIO TaiiHy: MOPAI0K (OPMUPOBAHHS U TIOPSIOK

UCTIOJIb30BaHUsL.

23. JlokymeHTHBI pecype ¢ TpudoM «J[1s ciry:eGHOTo MoJIb30BAHMA»: MOPSI0K GOPMUPOBAHHS U TIOPSIOK
UCIIOJIb30BaHMSI.

24. JlokyMeHTHEII pecypc, coepsKamuii KOMMEPUECKYIO TaifHy: MOpsAI0K (OPMUPOBAHHS U TIOPIOK
UCIIOJIb30BaHHUS.

25. JloxyMeHTHBI pecypc, coaepKaliuii mepcoHaTbHbIE JaHHbIE: TOPAI0K (OPMHPOBAHHS H HOPSIOK
HCI0JIb30BaHU.

26. OpuimanbHble 1 CTyKeOHbIE TOKYMEHTHL.

27. HopMaTHBHBIE TIPABOBBIE AKTHI, COEPIKAIINE TEPMHUHBI, IPUMEHAEMbIE B IOKyMEHTOBEICHUH.

28. Opraumsanus ciyx6bl JOKyMEHTAIOHHOTO 06ECIeUeH s yIIPaBIeHHS

29. Cucrema rocyaapcTBeHHBIX opraHos. CTPYKTypa u (yHKIMH CITYKO IeT0NPON3BOACTBA HA TIPENPHATHH.
30. Opranusanus 10KyMeHTO060POTA HA NPEANPUATHAX, B OPTAHM3AIUAX U yUPEKICHHAX.

31. HopmatuBHBIe IpaBOBEIE aKThl MHHHCTEPCTBA IPHPOIHBIX PECYPCOB 1 IKoJIorHK TBepcKoii 06macTH
32. PernoHasnbHEle HOPMATHBHEIE PABOBBIE AKTHI B chepe OXPaHbl OKPYKAIOMIEH CpeIbl.

33. PernoHasbHble HOPMATHBHbIE PABOBBIE AKTHI B C(hepe BOAOMOIb30BAHHS.

34. PernonasbHble HOPMATHBHBIE MPABOBBIE AKThI B C(hepe HEPONOIIb30BAHHS.

35. PernoHasnbHEle HOPMATHBHEIE PABOBBIE AKTHI B C(HEPe OXOTOMOMb30BAHHS.

36. PernoHasbHble HOPMATHBHbIE IPABOBBIE AKTHI B Chepe PhIGOIOBCTBA.

37. PernonanbHble HOPMATHBHBIE IPABOBBIE AKThI TOCYIAPCTBEHHOTO YKOJIOTHUECKOT0 Haa30pa Trepckoii
o0nacTu.

38. HopmaruHbIE TIpaBOBBIE aKTHI HCTIOMHUTENFHOTO OPraHa FoCyAapcTBeHHOM BiacTn TBepckoii 061acTH




Tunosble KOHTPOJIbLHBIE 32IaHUS U CIIOCO0 MPOBeIeHHs
TeKyllel aTTecTalun

Kpurepnn onennBanns u
IIKAJA OLCHUBAHUS

le/lMepHBle TECTOBbIC 3aJaHUA:

1. KoHTpOJ1b 32 UCTIONHEHNEM JOKYMEHTOB HaUMHAETCS C

a) PEruCTpanuy JOKYMEHTOB;

0) IpeABapUTEIHHOTO PACCMOTPEHHUS JOKYMEHTOB;

B) IEPBUYHON 00PaOOTKN TOKYMEHTOB;

T') HCIIOJTHEHHS JOKYMEHTa

2. PacnonoxeHue peKBU3NTOB Ha OaHKe

JIOKyMEHTa OIpeIeNseTCs:

a) COCTaBUTEJIEM JIOKYMEHTA;

0) npaBuIaMu yHU(QHUKALUH JOKYMEHTOB;

B) FOCYZapCTBEHHBIM CTaHIAPTOM.

3. Kakue peKBU3HUTBI OTHOCATCS K IOPHIMYECKN 3HAYMMBIM ?

a) JaTa, perucTPalOHHBIH HOMEp JOKYMEHTa;

0) 3ar0JIOBOK K TEKCTY, OTMETKa 00 HCIIOJIHHUTEIE;

B) PE30JTIOLHSI, OTMETKA O HATMYUH NPHIIOKCHHUH.

4. Kaxkast pyHKIHS OTHOCHUTCS K CIIELHaIbHBIM (PYHKINAM JOKyMeHTa?

a) YIops,I04YHBaIOIIast;

0) ympaBieHUYeCKas,

B) HH(pOpMaIMOHHAS.

5. B kakoMm city4yae npaBHIbHO 0pOpMIIEH PEKBU3UT «AnpecaT»?

a) dupextopy mkonsl Ne 269  MBanosoit Tamape IleTtpoBHe

0) upekropy mikomast Ne 269  Weanosoii T. I1.

B) 129128, Mocksa, yi. Poctokunckas, 7 upektopy mkomasl Ne 269
r-ke Banosoi T. II.

r) dupexropy MockoBckoit mkonsr Ne 269 T. I1. FIBaHOBO#!

6. JIOKyMEHTEI, COCTaBIIsIEMble KOMUCCHEH, TIOATNCHIBAIOTCS

a) PyKOBOJHTENICM OpPTaHHU3AINH;

0) mpexacenareneM KOMHCCHH,

B) IpezicefaTeNeM U WICHAMH KOMUCCHH;

T') TIpeJicejaTeNIeM KOMHCCHI B CEKPETapeM.

7. JIOKyMEHT ¥ TOKYMEHTHO-KOMMYHHUKAIIMOHHAS AEATEIBHOCTD JTO ...

a) MpeMeT JOKYMEHTOBEICHUS;

0) 00BEKT JOKYMEHTOBEICHHS,

B)JZOKYMEHTOBEJCHHE.

Ipasunvho evibpan eapuanm
omeema — 1 6ann

5.2. Ollel-[()‘ll-[l)le MaTepuaJibl JJIsl IIPOBEACHUS l'[pOMe?KyTO‘lHOﬁ arrecranmmn

HepequL TEM WJIN BONIPOCOB JIA MOJATOTOBKH K 3a4€TY.

CI/ICTeMaTI/ISaLII/Iﬂ n maccmbnxaum{ JAOKYMCHTOB

Crioco05b1 1 cpeacTBa JOKyMEHTHPOBAHUS

DopMyJIsIp TOKyMEHTA.

©CoNok~wNE

JlokyMeHT Kak cuctema. DJIeMEHTHI, (POPMUPYIOLIHE JOKYMEHT KaK CHCTEMY
OO6s13aTebpHbIE IPU3HAKY JOKYMEHTa, CBOMCTBA TIOKYMEHTA, GYHKIIUH JOKYMEHTA.

CHcTeMBI TOKYMEHTAIUH U KITACCU(PUKATOPHI TOKYMEHTHOH HHPOPMAIIUT
Knaccugukaruu mo ¢yHKIIMOHATHHO-IIEJICBOMY HA3HAUYCHUIO JOKYMEHTOB.

PexBu3uth JAOKYMCEHTOB U OCHOBHBIC Tp€6OBaHI/I$I K O(l)OpMJ'ICHI/IIO JAOKYMCHTOB.

HOpMaTI/IBHBIC IMpaBOBBIC aKThl 1 HHBIC JOKYMCHTBI, CO31aBAC€MBIC IIPU SaKOHOTBOp‘IeCKOI\/’I u

HOPMOTBOPYECKOU JSITEILHOCTH (heqiepaabHBIX OPTAaHOB BIACTH B Chepe dKOJIOTHH U

OHOJIOTHH.

10. OcHoBHBIE HOPMBI HCTIONB30BAHKS JOKYMEHTHPOBAHHON HHPOPMAIIMH.

11. Odopmnenue nen.
12. Cucrema oTdeTHO JOKYMEHTAIIMH.

13 O6HII/IC BOIPOCHI OpraHru3anv ACJIOIPOU3BOACTBA U ,HOKyMeHTOO60pOTa Ha

TIPENPHUATHSX, B OPTaHM3AIUAX M YUPEKICHHUAX.
14. Texuonorus paboThI ¢ JOKyMEHTaMH Ha NPEANPUATHH.
15. ®opmupoBanue u xpaHeHHE TEKYIIUX JEI.
16. ToxymeHTHpOBaHHE eATETLHOCTH OPraHU3AIIUH.

17. FOpunnyeckas cuna qokyMeHTa, GOpMYIAp TOKyMEHTa H GOpMyIIsp-00pasell JOKyMEHTa.




18. Brnask; TOKyMEHTOB M IOPAIOK HX O0QOPMIICHHS.

19 OpFaHI/BaHI/IOHHLIe JAOKYMCHTBI, X HA3HAYCHUC, XapaKTCPUCTHUKA U COCTAB, Tp€60BaHI/I$I K 0(1)OpMJ'IeHI/IIO,

HOPSIIOK YTBEPKACHHSL.

20. PacniopsinuTesbHBIE TOKYMEHTBI, UX Ha3HAYEHHE, XapaKTEPHCTUKA U COCTaB, TPeGOBAHHS K 0(DOPMICHHIO.

21. CnpaBouHble TOKyMEHTHI, HX XapaKTEPUCTHKA U COCTAB, TPeOOBAHHUSA K O(DOPMIEHHIO.
22. XapaKTepucTHKa, COCTaB U TpeGOBaHHS K 0DOPMICHHIO T0KYMEHTOB (DM3MUYECKUX JIHII.

23. YHU(pUIMPOBAHHBIE CHCTEMBI JOKYMEHTAIMH.

24. DnexkTpOHHBIE CUCTEMBI TOKYMEHTAIUH.
25. OdpunmanbHble 1 CTyKeOGHbIE TOKYMEHTHI.

26 OpFaHI/I3aHI/IH CJ'IY)K6I)I JOKYMCHTAIIMOHHOT O obecneueHus YIipaBJICHUS.

Tumnossie KOHTPOJIbHBIC 3alaHUs NJIs1 l'IpOMe)KyTO‘-IHOﬁ aTTcCTaluun

Ilnanupyemblii
o0pa3oBaTeIbHBII
pe3yJbTaT
(koMmeTeHIHs,
MHAUKATOP)

TunoBble KOHTPOJILHbIE 3aJaHUS H
croco0 npoBeeHUsi NPOMeKYTOYHOM
aTTecTaluu

Kpurepuu ouennBanus
U IIKAJIa OLleHUBAHUS

VK-4.2: Bener nenoByto
TIEPEMICKY Ha PYCCKOM
SI3BIKE C YUYETOM
0COOEHHOCTEH CTUIIMCTUKU
OpHIUATBHBIX U
HEO(HUITUATBHBIX TTHCEM

1. Yto Takoe TOKYMEHTOO00pOT ?

2. Kax Ha3bpIBaeTCsl yCTAHOBJICHUE €AMHOOOpA3Us
coctaBa U (opM ymnpaBJIeHYECKUX OKYMEHTOB,
(UKCHPYIOIMX OCYIIECTBICHUE OJHOTHITHBIX
YIpaBICHYECKUX QYHKIIMNA?

3 Oayuta — maHbl

IOJIHBIE
HCUYEPIIBIBAIOIIHE

OTBETHI Ha BCE BOMTPOCHI.
2 Oama  —  JaHbl
HEZ0CTaTOYHO

IIOJIHBIC OTBCTBI HaA BCC
BONPOCHl (MM JIaHBI
OTBETBI HE Ha  BCE

BOMPOCHI) WIN JOMYIIEHBI
OIINOKH.

1 6amn — gaHsl
OTBETHI TOJBKO HA
4acTh BOMPOCOB (KK
JIaHBI
(bparmeHrapHbIe
OTBETHI), TOMYIICHBI
Cephe3HBIC OINOKH.
0 6aoB — 1aHsbI
(dbparMeHTapHbIC
OTBETHI U IOMYIIEHBI
CephEe3HBIC OIMNOKH.

YK-4.3: Bener pgenoByio
MEepenucKy Ha MHOCTPaHHOM
SA3BIKC C

y4eToM ocobeHHocTel
CTHUJIIMCTUKHN O(I)I/II_H/IaJ'II)HBIX
MIHCEM U COLMOKYJIBTYPHBIX
pasnuuui

1 Yro takoe JOKyMEHT?

2. OOpa3zen Kakoro JOKyMEHTa MpeJCTaBlIeH Ha
pucyHke?

POCAPXYE
TOOMAMPCTIION Y PN

AOKYMNTORAEHHA W SEIHAND BN
(BHUABAID
Npodcooman yn. 2. 52, Moo, 117380
Ten ke (095) 118.75-74
E-mad: mal@vnicad ru
g e viad ny
OKINO 02842708, ONPH 1027700380768,
VR4ATYY 7708003140¢771001001

N

Y

3 Oamta — JaHel

TOJIHBIE

HCYUEPIIBIBAIOIIUE

OTBETHI Ha BCE

BOTIPOCHI.

2 Oaita — TaHbl
HEZI0CTATOYHO

MOJIHbIE OTBETHI Ha

BCE BONPOCH! (WU JaHbI
OTBETHI HE Ha  BCe
BOTIPOCHI) WJIA JIOITYIIICHEI
OIINOKH.

1 Gamn — JaHbl OTBETHI
TOJIBKO Ha 4acTh
BOTIPOCOB (WK

JIaHBI

(dhparMeHTapHbIE

OTBETHI), IOMYIICHEI
CepbE3HbIC OIINOKH.

0 6auIoB — TaHBI
(parMeHTapHBIC

OTBETHI U JIOMYIICHBI
CEPbE3HBIC OINOKU




OIIK-2.1: T'oroBut
JOKYMEHTAIMIO W BEIET
JIOKyMEHTOO0O0pOT B
npoQeCCUOHANTBHOM
JIEATEILHOCTH

UYro siBisieTCst 00s13aTENIbHBIM JIEMEHTOM
M000T0 0(QHUITHATBHOTO JOKYMEHTA?
Kakue TOKyMEHTBI OTHOCSATCS K TPYIIIe
OpraHU3aI[MOHHO-TIPAaBOBEIC?

UYro BKJIIOYAET B ce0s1 TOKIa HAS
(cmy»xeOHast) 3amucka?

3 Gasuta — 1aHbl

ITOJIHBIE
HCUYEPIBIBAIOLIHE
OTBETHI Ha BCE
BOIIPOCHI.

2 0ajuia — JaHbl
HEZ0CTATOYHO

MIOJIHBIE OTBETHI HA

BCE BOMPOCHI (WJIH JaHBI
OTBETHI HE Ha BCE
BOMPOCHI) UK JOMYIIEHBI
OIINOKH.

1 Gayr — 1a”HBI OTBETHI
TOJIBKO Ha YacTh BOIPOCOB
(vm

JIaHbI

¢parMeHTapHBIC
OTBETHI), OMYIIIEHBI
Cephe3HBIC OINOKH.

0 6ayoB — JaHEI
(dbparMeHTapHbIC
OTBCTHI U [[OHyH_[eHI)I
Cepbhe3HbIC OLIHOKH




NMPUJIOKEHMUE 2.

1. METOAMYECKHE PEKOMEHIALIMY 11O HAITMCAHUIO PEDEPATA:

Pedepar — sTto mucemennast pabora oobemoMm 10-18 medaTHBIX CTpaHHMIL, BBINOJHSAEMAas CTYICHTOM B
TEYeHHEe JUIMTENIFHOTO cpoka (OT OXHOM Heaenw 10 Mecsna). B pedepare HyXHBI pa3BepHYTBHIE apryMEHTBI,
paccyXIeHus, CpaBHEHUs. MaTepuan moJaeTcsi He CTOJIKO B Pa3BHTHH, CKOJIBKO B ()OpME KOHCTaTallMH WM
onucanus. ConepxkaHue peeprupyeMoro Nponu3BeACHHS U3JIaraeTcsi 0ObEeKTHBHO OT UMEHHU aBTOPA.

Crpykrypa pedepara:
TurynpHbINA 1UCT
1. Tlocne TuTysbHOTO MMCTa Ha OTAETBLHON CTPAHHIIE ClEAyeT OrjaBieHue (MUaH, COAepkKanue), B KOTOPOM
yKa3aHbl Ha3BaHUS BCEX pa3/enoB (MyHKTOB IUIaHA) pedhepaTa M HOMEpa CTPAHUI], YKA3bIBAIOIINE HAYaJIO
9THX Pa3IeiioB B TEKCTe pedepara.

Ilocne ornaBnenus CJICAYCT BBCACHUC. O6bem BBCACHUS COCTABJISACT 1,5-2 CTpaHUIIbI.

rno

3. OcHoBHas wacTh pedepaTa MOKET MMETh OAHY HJIH HECKOJBKO TJaB, COCTOAIMX U3 2-3 maparpaos
(TOITYHKTOB, pa3/esioB) U MPEIIONIATaeT OCMBICICHHOE W JIOTUYHOE M3JIOKCHUE TJIABHBIX MOJOKCHHN U
UAeH, colep KalIixcsl B U3y4eHHOH imTepaType. B TekcTe 00sM3aTeNbHBI CCHUIKH HA MEPBOMCTOYHHUKH. B
TOM CIydae €cClIM LUTHPYETCS WIM HCIONB3yeTCsl YbA-IN00 HEOpAWHApHas MbICIb, HIES, BBIBOI,
MIPUBOJMTCS KaKOW-MnOo mudpoi Marepuai, TabIHIy - 00S3aTeNbHO CAETalTe CCBUIKY Ha TOTO aBTOpa y
KOTO BBI B35UIM TaHHBIN MaTepHaJl.

4. 3aKIroueHue COACPIKUT TIJIaBHBIC BBIBOABI, U UTOTU N3 TCKCTa OCHOBHOM 4aCcTu, B HCM OTMCYACTCsA, KaK
BBITIOJTHEHBI 3aJa49u U JOCTUTHYTHI JIX LICJIH, C(I)OpMyJ'II/IpOBaHHI)Ie BO BBCIACHHHU.

5. Tlpunoxenue MOXeT BKJIFOUATh TpaQUKH, TAGTHIIbI, PACUETHL.

Bubnuorpagus (CIUCOK JUTEPATyphl) 3[€Ch YKa3bIBACTCS pPEaJbHO HCIOJIb30BAHHAS JUIS HAIHCAHUS
pedepata nurepatypa. CIIUCOK COCTABIISIETCS COTJIACHO MpaBuiiaM OHOIHOTPagUIECKOro OMUCAHHUS.

le/lMep])I METOAUYCCKHUX peKOMEHIIaIH/Ii;I K NIPAKTHYECCKUM 3aHATUHAM.

Tema. OcHOBHbIe TPeOOBaHUS K 0()OPMIICHHIO IOKYMEHTOB.

Pabota Ha ceMHHape CBOIUTCS K COCTABJICHUIO Pa3HOTO PO/ia IOKYMEHTOB, HAaHOOJIee pacpOCTPAaHCHHBIX B
MPaKTHKEe pabOThl YUPEKIACHUH SKOJOTHYECKOW M Owonormdeckoi cdepsl. B xome »Toi pabOTBI Takke
3aKPEIUIAIOTCS 3HAHNS TEPMUHOJIOTHH B cepe Ie0NpOU3BO/ICTBA.

CTyzneHTbI I0JDKHBI OCBOUTH NPABMIIA COCTABJICHUS 3asBICHUH, IPOTOKOJIOB, IIPUKAa30B, CIPABOK, IEJIOBBIX
TIHCEM.

Tema. Bi1aHKH JOKYMEHTOB U NOPSIAOK UX 0(popMIIeHHS
PaccMoTpeHune npuMepoB HUKENPUBEIEHHBIX TUIIOB JOKYMEHTOB U COCTABIICHUE CTYACHTaMU
HEKOTOPBIX JTIOKYMEHTOB.

- OOmwuiit O1aHK JOKYMEHTA.

- BiiaHK KOHKPETHOTO BH/Ia JOKYMEHTA.

- baank mucema.

- braHKM MOMKHOCTHBIX JIUI U CTPYKTYPHBIX MOPAa3 ICIICHIUM.

Tema. Opranu3auOHHO-NPABOBbIE JOKYMEHTbI
N3zyyenne 00pa3oB HIKEMPUBEICHHBIX THIIOB JOKyMEHTOB Ha IIPUMEPE HKOIOTUIECKON
OpraHU3aLUH.

- YupeauTeabHbIN 10r0BOp.

- YcTaB opranuzanum.

- [Tonoxxenue 00 opranu3anuy.

- CTpyKTypa H ITaTHAs YHCICHHOCTb.

- llItaTHOE pacnucanue.

- [TonoxeHue o CTPYKTYpPHOM MOJPa3IeICHHUH.
- JloJKHOCTHAS. MHCTPYKLUSI.

- Uucrpykuust.

- IIpaBuna.

- ITonoxenue.

Tema. PacnopsigutesibHble TI0KYMEHTbI
N3ydenne o0pasioB HIKETIPUBEACHHBIX TUIIOB JOKYMEHTOB Ha MPUMEPE IKOJIOTHUECKOM
OpraHu3aIuy.



- IIpuxa3 no OCHOBHOM AEATENBHOCTHU U BBIMUCKA U3 IPUKA3a 10 OCHOBHOM JIEATEIBHOCTH.
- Pacnopsxenue.
- IIpoToKoI ¥ BEIMKCKA U3 TIPOTOKOJIA.

Tema. UndopmanuoHHO-cIpaBOYHbIE JOKYMEHTbI
PaccMoTpeHre IpruMepoB HIDKETIPUBEACHHBIX TUIIOB IOKYMEHTOB M COCTABJICHHUE CTYICHTaMH

HEKOTOPBIX JTOKYMEHTOB.

- 3anucka.

- CiryxeOHO€ TIHCEMO.

- Tenerpamma.

- AKT (KaK BHJ JOKyMEHTa IOPUINYECKOTO JIULA).

- IIpoTOKOI IEPErOBOPOB.

- Cmpaska.

- 3aKmoueHue.

- OT35IB.

Tema. JlokyMeHTBI (pH3HYECKHUX JIHIL
PaccmoTpeHne npuMepoB HIKENIPUBEICHHBIX THIIOB JOKYMEHTOB M COCTaBJICHUE CTYIE€HTaMU
HEKOTOPBIX TOKYMEHTOB.

- IIpennioxxenue.
- 3asBreHUE.
- XKaio6a.

Meroauyeckue peKOMeHAAIMHU 110 OPraHU3aALMU CAMOCTOAITEIbLHONH paboThl

CaMocTosITeNbHbIC PabOThl MPEACTABISAIOT COOOW OJMH W3 OCHOBHBIX BHJOB Y4YCOHOW IEATCIBHOCTH
cryneHToB. Ha coBpeMeHHOM 3Tare oOpa3oBaHUSA 3TOMY BHUIY IESTEIbHOCTU NMPHUIACTCS CYIIECTBEHHOE 3HAUCHHUE.
BrinosHeHHe CaMOCTOSITEIBHBIX PabOT CIIOCOOCTBYET CO3HATENBLHOMY YCBOCHHUIO TEOPETHYECKOTO MaTepHaia,
BBIPa0OTKE HaBBIKOB Pa0OTHI C JMTEPATypOM, IOMOraeT B IOJArOTOBKE K 3adeTy. Kpome TOro, 3To OAMH M3 BUJIOB
TEKYIIEr0 KOHTPOJISl B pEUTHHTOBOM crcTeMe 00yueHusl.

OcHOBHasi 4YacTh NpeAIaraéMbIX 3aJaHul JJIsl CaMOCTOSATENbHOH paboThl HaleleHa Ha H3yYeHUe
TEOpEeTUYeCKOro Marepuaina. s caMOCTOSTENBHOTO H3yYEHHUs! CTYyAEHTaM NpEeUIOKEH MaTepuaj, KOTOpbIM He
paccMaTtpuBaeTCs Ha JISKIUSIX WA pacCMaTPUBACTCS JIUIIB 0030PHO.

TpeOoBaHUS K OTYSTHOCTH:

3amaHuss HEOOXOOMMO BHIIONHUTH B TETPAAM Ui CaMOCTOSTEIBHBIX padoT mo IuiaHy: |
dopMyIUpOBKa BOIIPOCA;

2. OrtBeT Ha BOMPOC;
3. ChomcoK HCIOIb30BAHHOM JIUTEPATYPHI C YKa3aHUEM CTPAHHII.

Tembr JJIA CaMOCTOATEIIBHOT'O U3YUCHUA:

1. PernonannHeie HOPMATHUBHBIC [IPABOBBLIC AKTHI B C(bepe OXpaHbl Oprxcanmeﬁ Cpcabl, BOAOIIOJIB30BAHUA,
HEAPONOJIb30BaHUA U AP.

2. Oprasmsamnys J0KyMEHT0000pOTa Ha TIPENPUATHAX, B OPTAHU3AIMAX U YUPEKICHUAX.

3. Cucrema rocyapcTBeHHBIX opraHos. CTPyKTypa 1 (yHKIMH CITY’KO AETONPOU3BOACTBA HA TIPEATPUATHH.

4. HopmartuBHbIE IPaBOBbIE aKThl MHHUCTEPCTBA IPUPOIHBIX PECYPCOB U 3KoJIoruK TBepckoit o6macTu

5. HopmaTuBHBIE NPaBOBBIE aKThl HCTIOIHUTENLHOTO OPraHa rocyIapcTBeHHoi BiacT TBepckoit o6nacTu

6. JloxymeHnTHBIe pecypchl ApxuBHOTO (hoHma Poccuiickoit deneparum.

7.  Opranuzanus ciy0bl JOKyMEHTAIIHOHHOTO 00eCTeYeH s YIPaBIeHUs

TpeGoBanus K peHTHHI-KOHTPO.TI0

Mopnynau ‘ Tembl Buaer pador Banabl
7 cemecTp
I Mmopynn JlokyMeHTOBeIeHHE U JOKYMEHT: Jlexuu 15
Kiaccuukanys, cucreMaru3anys, TIpakTHuecKHe 3aHATHS 20
€KBU3UTHI JOKYMEHTOB, TIOPSIIOK

gq)opMneHI/Iﬂﬂ, 6§aHKI/I HO,KYNFI)CI?TOB. Pegepar 15

Hroro: 50

Jlexun 10

II monyan ‘ JIOKyMEHTBI: OpraHU3alOHHO-




MPaBOBBIE, pacropsiauTeNbHbIE, [TpakTudaeckue 3aHATHSA
MH(OPMaLMOHHO-CIIPaBOYHBIE, 25
JOKYMEHTHI (PU3UUECKHX JIHLI.
Texnomoruss paboOTBl € JOKyMEHTaMH Ha
NPEANPUITHAX. Pedpepar
15
Hroro: 50
Bcero: 100
[MPUJIOKEHUE 3
9. CBeeHusi 00 00HOBJIEHHH padoyeii MPOrpaMMBbI JUCHUIIMHBI (MM MOXYJIS)
Ne OO0HOB/IeHHBIIT pa3aen Onucanue PexBHM3UTHI JOKyMEHTA,
ILIL padoueil nporpamMMbl BHECEHHBIX yTBepAuBLIEro
AUCHHUILTHHBI H3MeHeHMId HU3MEHEeHHUsl

el e




