[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO
NHdopmaumsa o Bnagenbue:
®WO: CmupHoB Cepreit Hukonaesny

Llonxwocre: spno pekpECTEPCTBO HAyKH ¥ BBICIIEro obpasoBanus Poccuniickoit epeparuu
[lata nonnucanms: 13.06 2024 PEAY BO «T BEPCKOM rocyapCTBeHHbIM yH"BWTeT»
7 »

YHUKANbHBIA NPOTrPAMMHbIiA KITHOY:
69e375c64f7e975d4e8830e7b4fcc2ad1bf35f08 . ‘Y

Pabouas nmporpamma yueOHOI MpakTUKU

O3HaKOMUTEIbHAS

Hanpagsnenue noarorosku 38.03.03. YpasiieHue nepcoHaiom

[Tpodunb moATOTOBKH «YTIpaBieHUE TPYAOBBIMHA U COITUATHHBIMH
IpoLEeccaMy B OpraHUu3alvu

JI7ist cTyAeHTOB 2 Kypca O4HOM (popMbI O0yUeHUS
3 Kypca 04HO-3a049HOU (HOpMBI 00yUEHUS

BAKAJIABPUAT

CocraBurensb: K.ICUXOJLH., JoueHT Yerpunnosa C.B.

2024 1.



1. O0masi XapaKTepUCTHKA NIPAKTHKH

Bun npaktuku VYyueOHas

Tun npakTuku O3HakoMHUTEIbHAS
Crnioco0 mpoBeieHUs CranuoHapHas
dopma npoBeeHUs JluckpeTHas

2. lleab ¥ 32124 NPAKTUKH

[{enpr0 MPOXOKIACHUS TPAKTUKA SBISICTCS: 03HAKOMIICHHE OOYJaroIIuXCsl C
TEOPETUYECKUMU M TPAKTUUYECKUMU OCHOBaMHU Oyjayiied mnpodeccuoHalIbHON
JEATEIIBHOCTH B chepe yIpaBJIeHUs TIEPCOHATIOM.

3agaqamMu IPOXOKACHUS MTPAKTUKH SIBISIOTCS:

- 3aKpeIUICHHE U yrayosieHue oOImel TeopeTHYeCKOW MOATrOTOBKH
oOyyJarommxcs;

- ¢dopMUpOBaHHE YaCTH YHUBEPCAJIBHBIX H O0O0IIEIpodeCcCHOHATBHBIX
KOMIIETCHIIUI

3. Mecto npakTuku B cTpykrype OOII

VYyeOHast MpakTUKa OTHOCHUTCS K 0053aTE€IbHON 4acTu y4eOHOro IUIaHa Mo
HaIpaBJICHUI0 TOATOTOBKU OakanaBpoB 38.03.03 Vmpasnenue mnepconaiom. B
JIOTUYECKON U COIEPKATEIbHO-METOAUYECKON B3aMMOCBS3M OHA TECHO CBA3aHA C
JpPYTUMHU 4acTsAMU 00pa3oBaresibHOM mporpammbl. [lpakTthka Oasupyercss Ha
U3YYEHUU psfa AUCHMILIMH 00s3aTeNbHOM 4YacTh y4eOHOro IUIaHa M 4YacTH,
dopMupyeMoil ydacTHHKamMH OOpa30BaTEIbHBIX OTHOLIEHUH, SBISIETCA UX
JOTHYECKUM  MPOJOJIKEHUEM, MO3BOJIAIOIIMM  3aKpENuTh CPOPMUPOBAHHBIE
YHHUBEpCaJbHble U  OOLIEKYJbTypHble  KommneTeHuuu: MHpopmanuonHo-
KOMMYHHMKAIIUOHHBIE ~ TEXHOJIOTMUM B  NPO(ECCUOHATBHOW  J1€ATEIbHOCTH;
Nudopmaruka; Crpareruu JMYHOCTHO-TIPO(ECCUOHATIBHOTO pa3BUTHS,
@usnueckass KynabTypa u cnoptr; llcuxomormss Tpynma; be3zomacHOCTb
KU3HENEATENbHOCTH; OCHOBBI HHKIIFO3UBHOM KYJIBTYpPbl; DJKOHOMHYECKAs TEOPUS;
Teopust opranmzannn; OCHOBBI YIIPABJICHHS NEPCOHANIOM; TeopHs M IpPaKTHKA
ynpasieHust, CTaTucTuka U ap. B xozne u3ydeHus NpeauecTBYIOMMNX TUCIUIUIMH Y
oOy4aronierocst 10JKHbI ObITh chopmupoBanbl komnerenunn: YK-1, YK-6, YK-7,
VK-8, YK-9, OIIK-1, OIIK-2, OIIK-5, OIIK-6. Y4eOHas mpakTHKa CTaHOBUTCS
0a30il s OCBOEHMS MOCIEAYIOMIMX pa3JeioB 00pa3oBaTEIbHOW MPOTrpaMMBI:
CornmanbHOE B3aMMOJICHCTBHE B KOMaHIHOM paboTe; PazpaboTka yrpaBieHYECKUX
pemieHuit; JlIokyMeHTallMOHHOE oOecrieueHne ynpaBiieHus: nepcoHanoMm; OCHOBBI
HAyYHOW OpraHu3aluu TpyJda U OepekIMBOro mnpou3BojacTBa; CTparernueckoe
YIPABJICHHUE IIEPCOHAIOM U APYTHE TUCUUIUINHBL, [Ipon3BOACTBEHHAS TPAKTHKA.

4. O0masi TPyA0eMKOCTb NPAKTUKHM COCTaBISICT 3 3a4eTHHIC CIMHUIIBI,
MIPOIOJIKUTEILHOCTD — 2 HE/IC/IH, B TOM YHCJIe:

Jlsis ouHOil popMBbI O0yUEeHHA:

KOHTAKTHAs ayAUMTOpPHas padora: jexkuun 4 yaca;

KOHTAKTHAsl BHeAayJIMTOPHas padora: caMOCTOsTelbHas pabora Ha 0ase
npaktuku 30 4acos;



camocTosiTeIbHast padora: 74 yaca.

st 0uHO-3204HOI GOpPMBI 00yUEeHNS:
KOHTAKTHAsI ayIUTOPHAas1 padora: Jiekuuu 4 4Jaca;
KOHTAKTHAsl BHeayIMTOpPHas padora: caMoCTosTelbHas paboTra Ha 0ase

npakTuku 30 4acos;

camMocTosiTeiIbHast padora: 74 yaca.

5. HﬂaanyeMLIe PeE3yJIbTAThI oﬁyqemm IPH MMPOXO0KACHUH NMPAKTUKH,
COOTHECECHHBIC C INIAHUPYEMBIMHU peE3yjbTaTaMU OCBOCHUA Oﬁpa3OBaTeJILHOI71

NPOrpamMMbl

[Tnaaupyemblie pe3yabTaThl
OCBOEHUS 00pa30BaTEIIbHOM
nporpamMmsl (hopMupyemMbIe

[Inannpyembie pe3ynbTaTbl 00y4IeHuUs Mpu
IIPOXOXKIECHNAN IIPAKTUKH

KOMIIETEHIIUH)

YK-1- Crnocoben | YK-1.1.Ananu3upyer 3amady, BbIICISS €€
OCYIIECTBIISATh MOUCK, | 0a30BbIE COCTABIISAIONINE

KPUTHYECKUI anamu3 | YK-1.2. Omnpegensier, HUHTEPHPETUPYET U
uH(bOopMaI, IPUMEHATD | paHKUpyeT WHPOPMANHIO, TpeOyemyr s
CUCTEMHBI  TOAXOA  JUIS | pelICHHS IMOCTABJICHHOM 3a/1a4u

peLICHHS noctaBieHHBIX | YK-1.3. OcymecTBiaseT Nouck MHPOpMauu 1
3a1aq pEIICHHS TMOCTaBICHHON 3aaud M0 Pa3IuIHBIM

THUIIAM 3aIPOCOB

VYK-1.4. IIpu o6padoTke nHbOpMaIIUU OTINYACT
dbakThl OT MHEHHM, WHTEPHpPETAIHi, OICHOK,
dbopMupyeT COOCTBEHHBIE MHEHUSI U CYXICHUS,
apryMEHTUPYET CBOU BBIBOJIBI M TOUKY 3PEHUS

YK-1.5.  PaccmarpuBaeTr W mpenjaraer
BO3MOYKHbIE BapUaHTbl PEIICHUS] MOCTABICHHOU
3aJlayu, OLIEHMBAsI UX JIOCTOMHCTBA U HEJJOCTATKU

YK-2 - CnocoGen onpenensTh
Kpyr 3aJad B  paMmKax
MOCTABJICHHOU eI 51
BBIOMpATH ONTUMAJIbHbIE
CIOCOOBl ~ UX  peIIeHUs,
UCXOAs U3 JACHUCTBYIOLIMX
IPAaBOBBIX HOPM, UMEIOLIUXCS
PECYPCOB M OTPAHUYCHUI

VYK-2.1. Ompenenser Kpyr 3amad B paMKax
IIOCTABJICHHOW LEJIH, ONPENEISIET CBSI3U MEXIY
HUMU

VK-2.2. Ilpemmaraer cmocoObl  pelieHus
MOCTABJICHHBIX 33J71a4 U 0KUIaeMble PE3YJIbTATHI;
OIICHUBAET TMPEIJIOKEHHBIE CIOCOOBI C TOYKHU
3peHHUs COOTBETCTBUS 1IEJU MPOEKTA

VYK-2.3. IInanupyer peanuzanuio 3agad B 30HE
CBOEH OTBETCTBEHHOCTHU C YUYETOM HMMEIOIIUXCS
PECYpCOB M  OTPAHUYECHUM, JAEHUCTBYIOLIHUX
MIPABOBBIX HOPM

VK-2.4 Broimonuser 3agauyd B 30HE CBOEH
OTBETCTBEHHOCTH B COOTBETCTBUH C
3aIUITAHUPOBAHHBIMU PE3yJIbTaTAMU U TOYKAMH




KOHTPOJIsl, MPU HEOOXOJUMOCTH KOPPEKTUPYET
CrocOoOBI pelieHus 3a1au

VK-2.5 IlpencraBusieT pe3ynbTaThl MPOEKTA,
MpeIaraeéT BO3MOYKHOCTH HX HCIOJb30BAHUS
W/WJTU COBEPIIICHCTBOBAHMUSI

YK-6 - CnocobeH ynpapisiTh

CBOUM BPEMEHEM,
BBICTPANBATh u
peann30BbIBaTh TPAECKTOPUIO
CaMOpa3BUTHs HAa OCHOBE

IMPUHIOUIIOB O6pa30BaHI/ISI B
TCUCHUE BCEH KU3HU

VK-6.1. HMcnonp3yeT MHCTPYMEHTBI M METOJbI
VIOPABJICHHUS BPEMEHEM MpPU  BBIINOJHEHUU
KOHKPETHBIX 3a/1a4, POEKTOB, MPU JOCTUKEHUU
ITOCTABJICHHBIX LIEJIEN

VYK-6.2. Onpenensier npuoputeTsl cOOCTBEHHOU
NEATEIbHOCTH,  JIMYHOCTHOTO  Pa3BUTHS U
po(EeCCHOHATIEHOTO POCTa

VYK-6.3. OuenuBaeT TpeOOBaHMs phIHKA TPyAa U
MpEeIOKEeHHUsT  00pa30BaTENbHBIX  YCIYT ISt
BBICTpAWBaHUSI  TPACKTOPUU  COOCTBEHHOTO
PO(ECCHOHAIBHOTO POCTa

VYK-6.4 Ctrpout npodecCHOHAIbHYIO Kapbepy U

OTpENENsieT CTpaTernid MNpodheCcCHOHATHLHOTO

pa3BUTHUSA
YK-7. Cnoco6en | YK-7.1.  BwiOupaer  310poBbecOEperaroIme
HOJJEPKUBATH JOJDKHBIN | TEXHOJIOTUU I TOJJAEpXkKaHUs  370pOBOTO
YpOBEHb ¢usnyeckoil | oOpaza KHU3HM C y4yeTOM (PU3HOIOTHMUECKUX
HOJTOTOBJIEHHOCTH Ui | ocoOeHHOCTEN OpranMsmMa W YCJIOBHH
o0OecrieueHrs MOJHOLIEHHOH | peanu3aiuy npodeccuoHalbHOM JesSTeIbHOCTH
COLIMAJIBHOM u | YK-7.2. [Inanupyer cBoe padbouee U cBOOOIHOE
npodeccHnoHaTbHOM BpeMs  UIsi  ONTHUMAaJIbHOTO COUYCTAHHUS
NEATEIBbHOCTH ¢u3MUecKoll W  yYMCTBEHHOM Harpy3ku WU

obecnieueHus: paboToCnoCOOHOCTH

VYK-7.3. Cobnronaer u nponaraHiupyetr HOPMbI
3I0pOBOTO  oOpa3a JKM3HM B  Pa3IMYHBIX
KU3HEHHBIX CUTYaIlUsAX U B MpodeccHoHATLHOM
JICSITCIIBHOCTH

YK-8 - Cnocoben co3naBath
u MOAACPKUBATH B
MMOBCEIHEBHOM JKWU3HU U B
npodhecCUOHAIBHOM

NEeATEeIbHOCTU ~ Oe30IacHbIe
YCJIOBUS KU3HEACATEILHOCTH
JUIl COXpPAHEHUsS NPUPOIHOU
cpenpl, o0ecrieueHus
YCTOMYUBOTO pa3BUTHA
oO1ecTBa, B TOM YHCIIE MPHU
yIpo3e ¥  BO3HUKHOBEHHUH

VK-8.1. Anamuzupyer (GakTophl BPEIHOTO
BIUSHUAS ~ DJIEMEHTOB  Cpelbl  OOuTaHus
(TEXHUYECKUX  CPEICTB,  MPUPOJHBIX U

COLIMAJIBHBIX SIBJICHHIA)

VYK-8.2. Unentuduuupyer onacHble U BpeaHbIE

dakToppl B paMKax  OCYIIECTBISIEMOM
JESITEIBHOCTH

YK-8.3. BeisBisier yIrpo3y YCIIOBUSIM
KU3HEICATEIbHOCTH, TMPUPOJHOM  cpene |

YCTOHYMBOMY Pa3BUTHIO OOILECTBA, CBA3AHHYIO C
HapyIIeHUEM TEXHUKH 0€30MacHOCTH




Ype3BbIUANHBIX CUTyallUd U
BOEHHBIX KOH(DIMUKTOB

VK-8.4. PazbsacHsieT mpaBWia TOBEACHUA NPHU
BO3HMKHOBEHUM  YpPE3BbIUAWHBIX  CHUTYyal[ui
MPUPOIHOTO, TEXHOTEHHOI'O MPOUCXOXKIECHUS U
BO3HMKHOBEHUHU BOEHHBIX KOH(DIMUKTOB

VK-9 - CnocobeH
HCII0Jb30BaTh 0a30BbIE
ne(heKTOIOTUYECKHUE 3HAHUS B
CcoIMaJIbHOM u

npodeccuoHanbHOM chepax

YK-9.1. JleMoHCTpHpYeT YBAKUTEIBHOE
OTHOIIEHHE K TMCUXO(PHU3MYECKUM OCOOCHHOCTSIM
uHBaMIOB 1 Jui ¢ OB3 B memsix ycnemmHoro
BBIIIOJTHEHUSI ~ MPO(ECCHOHANBHBIX  3aJady |
YCWJICHUS] COUMAIIBHON MHTErpaluu

VYK-9.2. BreictpauBaer mnpodeccroHaIbHOE U
COLIMAJIbHOE B3aUMOJEWCTBHE C HHBAJIUIAMH U
moasMu ¢ OB3 Ha 0CHOBE LICHHOCTEN MHKITIO3HU

VK-11 — CnocobeH
dbopMupoBaTh  HETEPIUMOE
OTHOIIIEHUE K IMPOSBICHHUAM
AKCTPEMHU3MA, TEeppOpH3Ma,
KOPPYIIIHOHHOMY
ITOBCACHHIO u
MPOTUBOJICHCTBOBATh WM B
npoheCCUOHAIBHOU
JESITCILHOCTH

VK-11.1. Ompegensier coUUaIbHO-TPABOBYIO
CYUIHOCTb, OCHOBHbIE MPHYMHBI U  BHJIBI
IPOSIBJICHU HKCTPEMU3MA, TEppOpHU3MA,
KOppYNIHUHU, OOOCHOBBIBAET HEIONYCTUMOCTD
IKCTPEMHUCTCKHUX U TEPPOPUCTUUYECKUX B3TIISIOB,
HECOBMECTUMOCTh KOppynuuu U 3(p(HeKTuBHON
1poheCCUOHAIBHON JIEATEIIbHOCTH

YK-11.2. Ananu3upyeTr TEKCTbl HOPMAaTHUBHBIX
MIPaBOBBIX aKTOB MO BOIPOCAM MPOTUBOACUCTBUS
DKCTPEMU3MY, TEPPOPU3MY, KOPPYILUH, a TAKKE
TEKCTBI MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB B
LEIAX  BBIBICHUS  ITOJIOKEHUM,  HOCSIIMX
NOTEHIIMAIIBHO KOPPYIILMOT€HHBIN XapaKTep

VK-11.3. BeisiBusger mnpusHaku ©u  (HOpMBI
IKCTpEMHU3Ma, TEppoprU3Ma M COJCHUCTBHS HM;
KOPPYIIIMOHHOTO TIOBEJCHUSA, B TOM YHCIIE,
KOH(JIMKTa HWHTEPECOB B KOHKPETHOU cdepe
poheCCUOHAILHON JIEATEIbHOCTH

VK-11.4. Pa3bsicHger cyObeKTam MpaBa MeEpbI

OTBETCTBEHHOCTH, IPETyCMOTPCHHBIE
JIEHCTBYIOLTUM 3aKOHOJIATEJILCTBOM 3a
COBEpIICHHE HKCTPEMHUCTCKUX,
TEPPOPUCTUUECKUX u KOPPYIIIMOHHBIX
IIPaBOHAPYIIECHUN

VK-11.5. TlpeanaraeT KOMIUIEKCHBIE MEpHI H
METOJIbI porIIaKTUKH IKCTPEMHU3MA,

TEPPOPUCTUYECKON  JEATEIBHOCTH, a TaKkKe
MUHHUMH3AUU KOPPYNIIMOHHBIX PUCKOB B chepe

npo(ecCUOHANBHON  AESATENBHOCTH, CIIOCOObI
pacnpocTpaHeHUs  MPaBOBBIX ~ 3HAHUHM O
IOPUANYECKON OTBETCTBEHHOCTH 3a

COOTBETCTBYIOIIME NMPABOHAPYIIEHUS




OIIK-1 — CnocobeH
OpUMEHSITh  3HaHUs  (Ha
MIPOMEKYTOUYHOM YPOBHE)
9KOHOMHYECKOH,
OpTraHU3allMOHHOM,
yIPaBJICHYECKO,
COILIMOJIOTHYECKOM u
IICUXOJIOTUYECKOW  TEOpHH,
POCCHICKOTO
3aKOHOJATEIbCTBA B 4YacTU
paboThl C TMEpPCOHAIOM TpHU
pelieHuu

HpO(I)eCCHOHaJIBHLIX 3aJad

OIIK-1.1. Amnanuszupyer npodeCcCHOHATBHYIO
3amaqy B cdepe ympaBIeHHS TIEPCOHAIIOM,
BBIJIETISIS €€ 0a30BhIC COCTABIISIFOIINE

OIIK-1.2. UnenTnduuupyer U UHTEPIPETUPYET

3HAHMS OKOHOMHYECKOM, OpTraHHM3alMOHHOM,
YIIPABJICHYECKOU, COLMOJIOTUYECKOU "
IICUXOJIOTUYECKOW  TEOpUM  JUIl  PEILICHHUs

MTOCTAaBJICHHOM MPO(ECCHOHAIBHON 3a/1a4n

OIIK-1.3. OcymecTBisieT MOUCK UH(pOpMALIUU B
POCCHIICKOM 3aKOHOJATEIbCTBE B YacTU PabOTHI
C TIEPCOHAJIOM JIJIs pelIeHus IpodecCuOHaTBLHON
3aJ1aun

OIIK-1.4. PaccmarpuBaer U  Mpejyiaraer
albTepPHATUBHbBIC BapUAHTHI perieHus
npo(hecCHOHANIBHOM 3a/ladydl C y4eTOM 3HaHHii
HKOHOMUYECKOM, OpraHU3aIl[MOHHOM,
yIpaBICHIECKOH, COLIMOJIOTHYECKOH U
IICUXOJIOTUYECKOU TEOPUH, POCCUICKOTO
3aKOHO/IaTEJIHCTBA B YACTH PAOOTHI C IEPCOHATIOM

OIIK-1.5. OmneHuBaeT BapHAHTHl PEHICHUS
NpOo(ECCUOHANBHBIX 3aJa4 € TOYKH 3pEHUs
pPa3IMYHBIX IOCIEACTBUN

OIIK-2 — Crniocoben
OCYIIECTBIISITh coop,
00paboTKy U aHAIM3 JTAHHBIX
JUIS pelIeHHs 3am1ad B cdepe
YIpaBJICHUS TIEPCOHATIOM

OIIK-2.1. Amnamusupyer mnpodeccrHoHaIbHYIO
3ajjayy B cdepe yOpaBieHHUS MEPCOHATIOM,
BBIJICJISISI €€ 0a30BbIE€ COCTABJISIONTNE

OIlK-2.2. UWnpentudumupyer wu  BeIOHMpaeT
MCTOYHHUKHU UH(POpPMALIUH (TAHHBIX ) JJIs peLIECHUs
MOCTAaBJIEHHBIX NPO(ECCHOHATBHBIX 3aJ1a4

OIIK-2.3. OcyumectBasier cOop MHPOpMaLUU U3

BBIODAHHBIX ~ MCTOYHHUKOB I pEIICHUS
ITOCTABJICHHOW 3aJa41

OIIK-2.4. [IlpumeHsieT pa3jUYHbIE METOIbI
00paboTKH JAHHBIX TUISt penieHus
poheCCHOHAIBHOM 3aaui

OIIK-2.5. [IlpumeHsieT pa3JIUYHbIE METOJBI
aHajauza JTAHHBIX TUTST perIeHus

npodeCCUOHAIBHOM 3a7jauu

OIIK-3 — Crniocoben
pa3pabarbiBaTh u
OCYIIIECTBJISATE MEPOIIPHUSATHSA,
HaIpaBJICHHBIC Ha
peann3aIuio CTpaTeruu
YIpaBICHUS MIEPCOHAJIOM,

OIIK-3.1. Onpenensger nepeyeHb MEPOIPUATHIA,

HalpaBJICHHBIX HA pPEAJM3alMI0  CTPAaTEeTHU
YIPABJICHUS TIEPCOHATIOM
OIIK-3.2. OueHnBaer pEeAJIOKEHHbIC

MCPOIIpUATHUA C YUYCTOM
COoIIMaJIbHBIX HOCJ'IGI[CTBI/Iﬁ

OpraHu3allMOHHBIX H




o0ecIieynBaTh
JTOKYMEHTAI[MOHHOE
COTIPOBOXK/ICHHE M OIICHHBATh
OpraHU3aIMOHHBIC 51
COLIMAJILHBIE TTOCIIEACTBUS

1%0,¢

OIIK-3.3. PaspaOatrbiBaeT IUIaH peaM3alUU
MEpOTPUATUNA B paMKax CTPATETUU YIpaBICHUS
MIEPCOHAJIOM

OIIK-3.4. OnpenenseT ¥ BBIIOJTHACT 3aJa4dd C
Y4€TOM JIMYHOW OTBETCTBEHHOCTH B paMKax
pa3pabOoTaHHBIX MEPOIIPHUSITHIA

OIIK-3.5. Odopmiser HEO0OXOIMMBIC
JOKYMEHTHI TIPU peai3alii 3alUTaHuPOBAHHBIX
MEpOIPUATHN

OIIK-4
PUMEHSTh
TEXHOJIOTUU
OMEepPaTUBHOIO
MIEPCOHAJIOM,
JIOKyMEHTAI[MOHHOE
COTPOBOXKICHUE U YUET

CnocobeH
COBPEMCHHBIC
u METOIbI

yIpaBJICHHS
BECTH

OIIK-4.1. Wnentudumupyet
COBPEMEHHBIC TEXHOJIOTHH
yIpaBICHUS TIEPCOHATIOM

H  HUCIIOJIB3YCT
141 MCTOIbI

OIIK-4.2. Bener onepaTUBHBIN ydeT mepcoHaia
OpraHu3aluu

OIIK-4.3. Odopmisier KaapoBble JIOKYMEHTBI
ONEPATUBHOTO YIPABJICHHSI IEPCOHATIOM

OIIK-5 Crniocoben
UCIIOJIb30BaTh COBPEMEHHBIE
MH(}OpMaIMOHHBIE
TEXHOJIOTUA W NPOrpaMMHbIE
CpeacTBa NPHU  pPELICHUU
npo¢hecCUOHANIBHBIX 3aa4

OIIK-5.1. Amnanusupyer mnpodeCcCHOHATBHYIO
3amayy B cdepe yOpaBICHHS TEPCOHATIOM,
BELIEISAS €€ 0a30BbIE€ COCTABIISIOIINE

OIIK-5.2. MHWnentudunupyer U  OpUMEHSET
COBpEMEHHbIE HWH(MOPMAIIMOHHBIE TEXHOJIOTUHU
MIPU PENIEHUU MTOCTABJICHHBIX 33/1a4

OIIK-5.3. Hcnons3yer COBPEMEHHBIE
MpOorpaMMHBIE  CPEICTBA  NPU  PEIICHUH
MOCTABJICHHBIX 3aJ1a4

OIIK-6 CriocobeH
MMOHMMATb MTPUHIIMITEI PAOOTHI
COBPEMEHHBIX
UH(OPMAITMOHHBIX
TEXHOJIOTHIA ¥ HWCIOJH30BaTh
UX I peIleHus  3aaad
npodeccruoHaIbHON
JCSATSIIEHOCTH

6.1. [TornmaeT NpUHITUTIBEI PAOOTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI U UCTIOIB3YET X
JUISL MTOBBIIEHUS s pexTuBHOCTH
1po(hecCHOHATILHOM e TENbHOCTH

6.2. dopmupyer ajropuTM peuieHus 3aaady
poecCHOHANBHON JCSATENBHOCTH Ha OCHOBE
UCITIOJIb30BaHUS COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTHUH.

6. @opMa nNpoMe:KyTO4YHOI aTTecTanuu (PopmMa OTIETHOCTH IO MTPAKTHKE)

3a4eT ¢ OICHKOM.

Bpems npoBeeHus: MPaKTUKU:

Jlist ouHOM opMbI 00yUueHus: Kype 2, cemecTp 4.

JIst ouHO-3a04HOM (hOpMBI 00yUeHUs: Kype 3, TpumecTp 9.
/. S13bIK MpenoIaBaHus PyCCKUH.

8. MecTo npoBe/ieHUsI MPAKTUKHU (0232 MPAKTHKH)
VYyebHast mpakTHKa IPOBOAUTCS B 00pa3oBaTenbHOM opranu3anuu (kadeapa

VIIPaBJICHUSI  MEPCOHAJIOM,

Hay4yHO-y4yeOHasi  J1abopaTopusi  HCCIIEIOBAHUSA




COIIMAJIBHO-3KOHOMMWYCCKHUX MpouccCCoB, Ha60paT0pI/Iﬂ MPAaKTHUICCKOIO
MCHCIKMECHTA M APYTHUC CTPYKTYPHBIC MOAPA3ACIICHUS, NPECAHASHAYCHHBIC 1JIA
OCYLICCTBJICHUA HpaKTquCKOfI IIOATOTOBKH 06yqa}0m1/1xc;l).

9. Conep:xaHue NPaKTHKH, CTPYKTYPHUPOBAHHOE MO TeMaM (pa3iesam,
ITanam) ¢ yKa3aHueM OTBEJCeHHOI0 HA HUX KOJIMYEeCTBA aKaJleMUYeCKHX YaCcOB
U BUI0B y4eOHBbIX 3aHATHIT/PadoThI

J1s1 0uHO# popMBI 00yUEeHUHA

Yyebnas Bcero KonrakTHas pabora (dac.) CamocrosTens
nporpamma — (dac.) Jlexnun [Ipaktnueck | Camocrosite Hasi paboTa
HaMMCHOBAHHE ue 3aHATUS JbHas (gac.)
paszesnoB / Tewm, pabora Ha
3TaroB 6aze
MIPaKTUKU
1 sram — 8 4 0 0 4
HOJITOTOBUTEIILHBI
i
2 sTan — yuebHo- 80 0 0 30 50
MPaKTHIeCKast
JESITEITbHOCTD
3 aram — 20 0 0 0 20
3aKITFIOYUTEITbHBIH
UTOI'O 108 4 0 30 74
/111 04HO-3204HOH (OpPMBI 00yYeHUS
Yyebnas Bcero KonTakTtHas pabora (dac.) CamocrosTens
nporpamma — (dac.) Jlexuuu [Ipaktnueck | Camocrosre Has pabora
HalMEHOBAaHHUE 1€ 3aHATUs JbHAs (uac.)
pas3nennoB / TeMm, pabota Ha
3TanoB 6aze
NPaKTUKA
1 sran — 8 4 0 0 4
MOJITOTOBUTENBLHBI
i
2 sTam — yuebHo- 80 0 0 30 50
MpaKTHIecKast
JESTSIIEHOCTD
3 oTam — 20 0 0 0 20
3aKJIFOYUTETbHBIN
UTOI'O 108 4 0 30 74

IIporpamMmma npoxo:kaeHnsi NPaAKTHKH
1 sTam — MoAroTOBUTEIHHBIN
OOyuaromuecss M3y4alT NPOrpaMMy MPAKTHKW; MPOXOISAT HWHCTPYKTAK,
KOTOPBIN MPOBOJUT PYKOBOAUTENL MPAKTUKHU; MOJYyYAIOT 3aaHUE MO MPAKTHUKE.

2 oTamn — yuyeOHO-TIpakTUIecKas NeITeIbHOCTh
OOGyuaronuecss MPOBOJAT cOOp M 00pabOTKy MH(POPMALIK O NESITEIHLHOCTH
KOHKPETHOH OpraHMU3alliy, UCIIONb3Ys O(UIIMAIBHBIE CAWTHI M0 MPEIIOKECHHOMY



AITOPUTMY,; CAMOCTOSITEIPHO N3Y4YalOT JOKYMEHTBI, POBOIST aHAIIA3 TIOTyUYSHHON
uHpopmaru, GopMUpPyOT 0000IIAOIINE BHIBOIBI.

AJTOPUTM ONUCAHUS IEITEIHOCTH OPraHU3allUu:

1. OOmiasi  XapakTepucTuka oprau3auud (monHoe  (QupMeHHoe
HAMMEHOBAaHUE M OpPraHU3allMOHHO-TIpaBoBasi (opMa; BHUJBI JEATEIBHOCTH,
OCHOBHAsl JICSTEIBHOCTb;, OCHOBHBIE TMOTPEOUTENN, TMMAPTHEPHI, MOCTABIIUKH,
XapaKTepUCTUKA, HOMEHKJIATypa, acCCOPTUMEHT BBIMYCKAaeMOM  MPOIAYKIIUU
(OKa3bIBa€MBIX YCIIYT); MUCCHS U TICJIH; CTAIUS KU3HCHHOTO [UKJIA OPTaHU3aIliH ).

2. JIOKyMEHTBI, PETJIAMEHTUPYIOIINE ACATCIPHOCTh OpTaHMW3aIluu Ha
denepaabHOM, PETHOHAIBHOM W MYHHUIIMIIAJLHOM YPOBHSX; OCOOCHHOCTH
periiaMeHTaluN JEATEIPHOCTH OpTraHu3aIiy (aKKpeauTaIus, JUICH3UPOBAHUE U
T.IL.).

3. JlokanbHble (OpraHU3allMOHHBIC) JOKYMEHTHI: YCTaB, IITaTHOE
pacnucaHue M T.II.
4, OCHOBHBIE TTOKA3aTENU ESITEIbHOCTH MPEANPUITHS 32 MOCIEIHHE 3

roga (BBIpyuka, CeOCCTOMMOCTh  IPOJaX, IMPHUOBUIb, PEHTA0ETBbHOCTD,
CpPEeIHECIIMCOYHAS YUCICHHOCTh PAOOTHUKOB 3a T'0JI, IPOU3BOIUTEIBHOCTh TPY/a,
IOKa3aTe/ M TEKYYeCTH KapOB U T.IL.).

5. Onucanue ¥ aHaau3 OpraHu3alMOHHON CTPYKTYPhI YIIPABJICHUS (TUIT U
BU/I, IPEUMYLIECTBA U HEJOCTATKH).
6. XapakTepucTUKa CHUCTEMBI YIPABIEHUS IEPCOHAIOM OpraHU3aluu

(onucanue pyHKIUHI, BBITOJIHIEMBIX KaJIPOBOU CITyKO0W HIIK CITy:K001 yIpaBIeHUS
IIEPCOHAJIOM, BBISBIICHUE MPOOJIEM M BEIPA0OTKA MPETOKCHHIN).

7. Onucanue W aHalW3 JOJDKHOCTHBIX HHCTPYKLIHMH PYKOBOJIUTENS H
COTPYIHHKA KaJpOBOU CIY>KObI OpraHu3aIiu.
8.  XapakTepucTuKa MepcoHaja MpeanpusITus (YUCICHHOCTh, CTPYKTYypa

NIepCOHAJIa 10 TOJIy, BO3pPAacTy, YPOBHIO OOpa30BaHMs, YPOBHIO KBaJM(DUKAIIHH,
JOJHDKHOCTHAS CTPYKTypa (paboune, ciryKaiue, CeIHaIACThI, PYKOBOIUTEIH ), TI0
CTaXy paOOThI Ha TIPEITPHUITHHN).

9.  Onwucanme WHPOPMAIMOHHOW CHCTEMBl ydYeTa W YIpaBICHUS,
UCIIONIb3YEMBIX B CHCTEME YIPABICHHS TICPCOHAIIOM OpraHM3alvy (aHaIu3
KaJIPOBBIX JOKYMEHTOB).

3 9Tal — 3aKJII0YUTETbHBIHI
OOyuaroiyecss CTPYKTYPUPYIOT TPOAHATU3UPOBAHHYIO HH(POPMALUIO U
OCYIIECTBJISIOT MOATOTOBKY oT4eTa. CTpyKTypa OTYeTa JOJKHA BKIIIOUATh B CEOs
BCE pa3Jieiibl, OTPAXKEHHBIC B AJITOPUTME OMTUCAHUSI OpPTaHU3AIIHH.

PaGounii rpaduk (m1aH) mNpoBeAeHUS] NPAKTHKH  COCTaBISIETCS
PYKOBOJHWTEIIEM IPAKTUKHU OT YHUBEPCUTETA.

10. IlepevyeHb OTYETHON JOKYMEHTAMU M TPeOOBaHMS K HeW (BKIOYas
OIICHOYHBIC MAaTEPUAJIbI)

[To uTtoram yuyeOHOU MpPAaKTUKHU OOYy4aIOIIMICS TpPencTaBiseT Ha Kadenpy
CJIEIyIOLIME JOKYMEHTBI:



1.1. TIumcbMeHHBII OTYET, pa3/ieJaMu KOTOPOTO SBIISIOTCS:

1. TUTYnBHBI JIKCT.

2. Pedepar oryeTa mO HaydHO-HCCIEAOBATEIBCKON JAESITEIHHOCTH,
BBIMIOJTHEHHBIE B COOTBETCTBMM C TpeOOBaHMAMH MEXrocyJaapCTBEHHOTO
cragmapra ['OCT 7.32-2001 «Otuer 0 HaAy4YHO-HCCIIEIOBATEIBCKON pabdoTe.
CrpykTypa u mpaBuia opopMICHUS.

3. OcHOBHasi 4YacTh  OTYeTa, KOTOpas  COJEPXKUT  PE3YyJbTaThI
UCCJICIOBaHMM (IO aJITOPUTMY OITUCAHUS).
4, bubnuorpaduyueckuii COUCOK B COOTBETCTBHH C TpPeOOBAHUSIMHU

HanmonanpHoro cranmaptra Poccuiickoit ®enepanun ['OCT P 7.0.5-2008
«bubmuorpaduueckas ccpuika. O0umMe TpeOOBaHUA U MTpaBUiIa COCTABIICHUS.

S. [Tpunoxenus (mpu HEOOXOAUMOCTH).

[Ipu cocraBieHnH OTYETa MO y4eOHON MPAKTHKE HEOOXOAMMO COOIOAATH
TpeOoBaHusI MO OQOPMIICHUIO TEKCTa, YyKa3aHHBIMU B MeEXrocyJapCTBEHHOM
crangapre ['OCT 7.32-2001 «OtyeT O HaAy4YHO-HCCIIEIOBATEIbCKOM pabdoTe.
Crpykrypa u npaBuiia 0hOpMICHUSD.

PesynbTaThl TpakTHKA OQOPMIISIIOTCS B MHUCBMEHHOM BHUJIE (OTYET) U
MPEACTABIAIOTCA PYKOBOJIUTEIIO.

OT4eT O BBHIMIOJIHEHHONW paboTe C BHU30M PYKOBOAMUTENS JOKEH OBIThH
Mpe/ICTaBIICH Ha Kadeapy.

OO0paszer TUTYJIBHOTO JINCTA OTUETa MPAKTUKE NMpUuBouTCs B [Ipunoxenun A.

dopMa 0TYETHOCTH MO y4eOHOM MpakTuke — ¢ dhepeHIIMPOBaHHBIN 3aUeT.

TpeboBanus k Kpurepun [Ixana ®opMupyeMble KOMIIETEHIIUN
OTYeTy OLICHUBAHU OLICHUBAHMSI
CsoeBpemennoe | Otyer opopmIiieH u OTJIMYHO YK-2 - CnocobeH ompenensits Kpyr
oopmiieHre 1 | MpeaCcTaBlIeH 3aJa4 B paMKax IOCTaBJICHHOW LIETU U
IIPEACTABICHUE | HAYYHOMY BBIOMPATh ONTHUMAaJbHBIE CIIOCOOBI HX
oT4eTa PYKOBOJIUTEIO B pelieHus, HCXOolsi W3 JEHCTBYIOLIUX
Hay4HOMY YCTaHOBJICHHBIE CPOKHU IIPABOBBIX HOPM, UMEIOIINXCS PECYPCOB
PYKOBOJIHTEITO Y OTpAHUYEHUN
Order  oopmiIeH U | XOPOLIO VYK-6 - CnocoOGeH ympaBisiTb CBOUM
HPECTaBJICH BpPEMEHEM, BBICTPANBATh "
HayqHOMY peann30BbIBaTh TPAEKTOPHIO
PYKOBOIUTEIIO C CaMOpPAa3BUTHs HAa OCHOBE IPUHIIMIIOB
HECYIICCTBCHHBIM 00pa3oBaHuUs B TCUCHHUE BCEH JKU3HU
HapylmeHUEM YK-7. Cnoco0eH MO/IIEPXKUBATh
YCTaHOBICHHBIX JTOJIKHBIN YpOBEHb duznueckoit
CPOKOB MMOATOTOBJIIEHHOCTH I OOeCIeYeHns
Oruer O(OpMITCH | YIOBIETBOD | 110;THOLCHHOI COLIMAJIBHON 51
CBOCBPCMCHHO, HO | NTCJIBHO npodecCHOHATBHOMN 1 TETbHOCTH
NpECICTABIICH VK-8 - CnocobeH co3maBaTth |
HayqYHOMY MOJJEPKUBATH B NIOBCEIHEBHOM KU3HU
PYKOBOIUTEIIIO C U B IpodeccnoHalbHON AesTeNbHOCTH
HapylIeHNEM Oe3onacHble YCIIOBUS
YCTaHOBJICHHBIX KUBHEJEATSIIBHOCTH JUISl COXPAHEHUS
CpOKOB OPUPOJHOM  cpenpl,  obOecredeHus
Oruer HC OBLI | HEYHOBIICTB | yCTOIYMBOrO PA3BUTHS OOIIECTBA, B TOM
HIPEACTABJICH OPHUTEIBHO | yycjie NMpU yrpo3e U BO3HUKHOBEHHUHU




Hay4YHOMY

YpE3BbIYANHBIX CUTyallMd U BOEHHBIX

PYKOBOJUTEIO B KOH(JIMKTOB
YCTaHOBJICHHBIC CPOKHU YK-9 - CnoocobeH  HCIONBh30BaTh
6a3oBble JePEKTOIOTUYECKUE 3HAHUS B
CONMANILHOM W TPO¢eCCHOHATHHOU
chepax
CootBercTBre KauectBo OTIIMYHO OIIK-5 — CmocobeH HCIOIB30BaTh
oopmiteHHs opopmiieHHUs  OTYeTa COBpPEMEHHBIE nH(pOpMalMOHHbIE
METOJJMYECKHM | TIOJIHOCTBIO TEXHOJIOTUM U TPOTpaMMHBIE CpPE/ICTBA
TpeOOBaHUSAM cooTBeTcTBYyeT MT IpyU  pemieHud  npodeccroHalbHbBIX
KauectBo XOpOLLO 3a1a4
odopMIIEHHS OTYETA B OIIK-6 - CmoocobeH  mnoOHUMATh
LIEJIOM COOTBETCTBYET OPUHIUIBL  pabOTBl  COBPEMEHHBIX
MT MH(OPMALIMOHHBIX ~ TEXHOJOTHH U
KauectBo YAOBIETBOp | UCIONB30BaTh WX JUIS PELIeHMs 3anad
o(hOpMIICHHSI ~ OTYETA | UTEILHO npodeccuoHaNbHOM e TeIbHOCTH
YaCTUYHO
coorBercTByeT MT, HO
OIIHUOKHU
HECYIIECTBEHHBIC
KauectBo HEY/I0BJICTB
oopMIIeHHS OTYeTa | OPUTENHHO
He cooTBeTcTBYeT MT,
OLIMOKHU
CYIIECTBEHHBIE,
HCKaXKaIoII1e
TpeOOBaHUs
Ananmiz u WNudopmariius B oTyeTe | OTIHYHO YK-1- CriocobGeH oCyIIecTBIATh MOUCK,
CHCTEMATH3alMs | IPOaHATU3UPOBaHA U KPUTHYECKHI aHanu3 WHGPOpMAINH,
uHpOpPMAIMK B | CUCTEMaTHU3HpPOBaHa B MPUMEHSTh CHCTEMHBIM TOIXOH AJis
COOTBETCTBHHU C | COOTBETCTBUU C pEIIeHHS TOCTABICHHBIX 3a/1a4
coziepKaHueM coJiepKaHueM OIIK-2 — CnocolGeH OCyIIeCTBIATh
3a7aHus 3a/laHus cbop, 00pabOTKy M aHAINU3 JaHHBIX IS
WNudopmanus B oT4ETE | XOPOLIO pemieHust 3afady B cdepe yHpaBIeHUs
MpOaHaIN3UPOBaHA, MIEPCOHAIIOM
HO YaCTUYHO
CHCTEMaTH3HPOBAaHA B
COOTBETCTBUU C
coZiep)KaHuEM
3a/laHus
WNupopmanus B oTueTe | yI0BIETBOP
MpOaHaTU3UPOBaHA, UTENIBHO
HO HE
CHCTEMaTU3HpPOBaHA B
COOTBETCTBUU C
coJiepKaHueM
3aJaHHsI
WNndopmanus B oTueTe | HEYAOBIETB
HE MPOAHAIU3UPOBAHA | OPUTEIHHO

n HE
CUCTCMATHU3UPOBAHA B
COOTBCTCTBUH C




COJICpKAHUEM

3aJlaHus
CootBercTBre Otuer IIOJIHOCTBIO | OTIIMYHO OIIK-1 — CriocobeH mpuMeHsTh 3HaHUS
CoJIepKaHus cootrBercTByeT MT 1o (Ha MPOMEKYTOYHOM YpOBHE)
oT4yeTa COZEPKAHUIO 3KOHOMUYECKOH, OpraHu3alOHHOM,
TpeOOBaHUSAM OTyer COOTBETCTBYET | XOPOUIO YIPABJICHUYECKOM, COLUOJIOTHYECKON H
3aJIaHUS MT no coaepxanuto, MICUXOJOTHYECKOM TEOpUH,
HO BBISIBIICHBI POCCHUICKOI0 3aKOHOJATEIbCTBA B YaCTH
OT/ICJIbHBIC paboTBl C TMEpPCOHAIOM NPU PEHICHUH
HETOYHOCTH po)eCCHOHAIIBHBIX 33124
Oruer coorsercrByer | yaosierBop | OIIK-3 — Cnocoben paspabaTeiBaTh U
MT no coaepkaHuto, | UTEIBHO OCYILIECTBIATH MEpOIPUSITHS,
HO BBISBJICHBI OIIMOKHU HaIpaBJICHHBIC Ha peann3anuo
JlomymieHsl HEyJOBIETB | CTPATErHU  YNPABJIECHHUS IEPCOHAIIOM,
baxkTHyecKne U | opuTensHo | O0ECIEYMBaTh MX JIOKYMEHTAIIMOHHOE
JIOTUYECKUE OIIMUOKH, COIPOBOXKCHUE u OLICHUBATh
CBU/JICTEIHCTBYIOILINE OpraHW3allMOHHBIE W COIMAaJIbHbIE
o HENOHNMaHUU OCJICACTBUA
CYIIIHOCTH 3aJIaHus OIlIK-4 — CnoocobeH  NPUMEHSTH
COBPEMEHHBIE TEXHOJIOTHM M METOJbI
OTIEPATUBHOTO yIPaBIICHUS

epCcoHalIoOM, BECTU JOKYMCHTAIUOHHOC
COIIPOBOKACHUC U YUCT

1.2. IneBHuk npakTuku (cm. [Ipunoxenue b)

1.3. ATTeCTAUMOHHBIA JHUCT YPOBHS OCBOCHHS KOMIICTCHIIMHA B IIEPHUOJ
NPOXOKAECHUS MPaKTUKU (cM. [Ipunoxenue B)

1.4. XapakrepucTuka Ha 00y4aromierocsi, IPOIICAIIETO MPAKTUKY (CM.

[Tpunoxenue I)

11. YueOHo-MeTOMMYecKOe M MH(POPMALIMOHHOE 00eciedeHue, He0OX0IMMOoe
IS IPOBe/IeHUs MPAKTUKHI

1) PexoMeHayemas ureparypa

a) OCHOBHasl JIUTEpaTypa:

1. Topaenko, O.A. VYmpaBieHHE IEPCOHATIOM : yYECOHHK i BY30B /
O. A. T'opnenko, /I. B. Epoxun, T.II. MoxaeBa. — 2-¢ u3Ad., UCIp. WU JOI. —
Mocksa : M3gatenbctBo Opaiit, 2024. — 217 c. — (Bwicmiee oOpa3oBanue). —

ISBN 978-5-534-16215-8. —

miatrpopma IOpaiit  [caiiT]. —
obOpamenus: 11.04.2024).

1. VYmopaBneHue mepCOHAIIOM :

Tekct

ANEeKTpOHHBIN //  OOpa3oBaTenbHast
URL: https://urait.ru/bcode/538116 (nara

y4eOHUK ¥ TPAKTHKyM JUIsl BY30B /

A. A. JlutBuHtOK [u Ap.] ; mox penakmueit A. A. JIutBuHoka. — 3-€ u31I., mepepao.

u gon.— Mocksa: MW3narensctBo FOpaiir,
obpaszoBanue). — ISBN 978-5-534-14697-4.
OOpazoBaTenbHas matdopma

Opaiit

2024. — 461 c.— (Bricmee
— Tekct ANEKTPOHHBIN  //
[caliT]. — URL:

https://urait.ru/bcode/535714 (mata obpamenus: 11.04.2024).




2. Kysnenos, 0. B. Teopus opranuzauuu : y4eOHUK U TPAKTHKYM IS
By30B/ lO. B. Ky3nenos, E.B.MenskoBa. — 3-¢ uzza., nepepab. u J0mM. —

Mocksa : MU3natenbctBo FOpaiit, 2024. — 351 c. — (Bricmiee oOpa3zoBanue). —
ISBN 978-5-534-02949-9. — Tekct : onektpoHHbli // OOpa3zoBarenbHas
mwiatpopma FOpaiit  [caiit]. — URL: https://urait.ru/bcode/535655 (nmara

obpamenus: 11.04.2024).

3. TOCT P 7.0.5-2008 «bubmuorpaduueckas ccpiika. O6mme TpeboBanus u
MpaBHJIa COCTABICHUS.

4. TOCT 7.32-2001 «Otyer O Hay4YHO-UCCIEIOBATEIbLCKON pabdoTe.
CrpykTypa u npaBuia 0(pOpMICHUS.

0) ToTMOTHUTENBHAS JIUTEpaTypa

1. Arapxkos, A. II. Teopus opranuzauun. Opranuzanus NpOU3BOJCTBA :
uH-TerpupoBaHHoe yueOHoe nocodue / A. I1. Arapkos, P. C. T'onos, A. M. T'onu-
KOB [u ap.] ; mox obmr. pen. mpod. A. I1. Arapkoa. — 3-e u3j., crep. — MockBa :
N3narenscko-Toprosasi kopnopanus «Jlamkos u K°», 2020. — 270 c. - ISBN 978-
5-394-03870-9. - Tekct : AIEKTPOHHBIMN. - URL:
https://znanium.com/catalog/product/1093023 (mata ob6parmenus: 17.11.2020). —
PexxuM noctyma: 1o mojmnucke.

2. ApcenbeB 1O. H. Vnpapnenue mnepcoHaaoMm: MOJEIU YIpaBiICHUS:
yaeOHoe mocobue. - M. : FOuutn-/lana, 2012. - 288 c. - ISBN 5-238-00790-6 ; To
xKe [ DneKTpOHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=118468

3. banamos, A. I1. Teopust opranuzanuu: YueOHoe nocodbue / banamion
A.I1. - M.:By3oBcknii yueonnk, HUL] MHDPA-M, 2019. - 208 c. ISBN 978-5-9558-
0288-6. - Tekcr : AJIEKTPOHHBIH. - URL:

https://znanium.com/catalog/product/1010822 (mata ob6parenus: 17.11.2020). —
PexxuMm nocrymna: mo noamnucke.

4, Jeiineka, A.B. YnpapneHnue mepcoHalioM OpraHU3allud : YYEOHHK /
A.B. Jleitneka. — Mockga : JlamkoB u K°, 2020. — 288 c. : wi. — (YueOHbIC U31aHUS
nas OakamaBpoB). —  Pexxumm  goctyma:  mo  moamucke.  —  URL:

https://biblioclub.ru/index.php?page=book&id=573308 (mara oOparieHus:
02.02.2021). — bubGmuorp. B kH. — ISBN 978-5-394-03459-6. — Texkcr :
AIEKTPOHHBIN.

S. Eropmus, A. I1. OcHOBBI ynpaBieHHs IEPCOHANIOM : Y4eOHOe Tocodoue
/ A.Il. EropmmH. — 4-e u3a., nepepad. u gon. — Mocksa : UHOPA-M, 2020. —
352 C. — (Beicmiee oOpaszoBaHue: BakanaBpuar). —
www.dx.doi.org/10.12737/1685. - ISBN 978-5-16-009526-4. - Tekct
anektponHsi. - URL: https://znanium.com/catalog/product/1067790 (mata
obopamenus: 02.02.2021). — Pexxum nocTyma: mo moamnmcke.

6. Nanosa-IlIseny JI. H. VYmpaBinenwe mnepcoHamoM [DIEKTPOHHBIN
pecypc]: yuebHoe nocodue.— M.: EBpazuiickuii OTKpbITBIN HHCTUTYT, 2009.— 312
c.— Pexum nocryna: http://www.iprbookshop.ru/10884.html.— 3BC «IPRbooks»

1. KubanoB, A. f. OcHOBBI ynpaBiieHUs MEpCcOHANIOM : yueOHUK / A.SL.
KubanoB. — 3-e u3., nepepad. u gon. — Mocksa : UHOPA-M, 2021. — 440 c. +



https://znanium.com/catalog/product/1093023
http://biblioclub.ru/index.php?page=book&id=118468
https://znanium.com/catalog/product/1010822
https://biblioclub.ru/index.php?page=book&id=573308
https://znanium.com/catalog/product/1067790

Jlon. wmarepuanel  [DnekTpoHHBIH pecypc]. — (Breicmee oOpa3oBanue:
bakanaBpuat). — DOI 10.12737/4118. - ISBN 978-5-16-009561-5. - Tekcr :

anektpounbii. - URL: https://znanium.com/catalog/product/1184667 (nara
obpamenus: 02.02.2021). — PesxuM g0CTyma: 1Mo MOAMKCKE.
8. Jlaneirun, FO. H. Teopus opranuzanmii : yue6Hoe noco6ue / FO. H. Jla-

NBITHH. — 2-€ U31., nepepad. u aon. — Mocksa : UTHOPA-M, 2019. — 324 ¢c. —
(Briciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-012296-0. - Tekct :
anektpornbId. - URL: https://znanium.com/catalog/product/990428  (mara 06-
pamenus: 17.11.2020). — Pexxum nocTyna: no noamnucke

9.  Munbhep, b. 3.Teopus opranuzanuu : yueonuk / b. 3. Munsaep. — 8-
e u3x., nepepad. u mon. — Mocksa : UHOPA-M, 2019. — 848 c. — (Beicuiee
oOpazoBanue: bakanaspuar). - ISBN 978-5-16-004700-3. - TekcT : 2I€KTPOHHBIH. -
URL:  https://znanium.com/catalog/product/1013783 (mata  oOpalIeHHS:
09.12.2020). — Pexwum qocTyma: Mo HOIMHCKE.

10. Mywmnamze P. I'. Ynpasinenue nepcoHanioMm [DIEKTpOHHBIH pecypc]:
yueOHuk.—  M.: Tlaneorun, 2014.— 410 c.— Pexum jgocryna:
http://www.iprbookshop.ru/48706.html.— DBC «IPRbooks»

11. Opneros, IO. I'. YnpaBnenue nepcoHaaoM : y4eOHUK U PAKTUKYM JIJIs
By30B/ FO. I'. Oneros, I'. I'. Pynenko. — 2-e uzn., nepepad. u momn. — Mockaa :
NznarensctBO FOpaiit, 2024. — 445 c. — (Bricmiee obpaszoBanue). — ISBN 978-
5-534-11503-1. — Texkcr : snexTpoHHBIN // OOpa3oBarensHas miaatdopma Opait
[caifT]. — URL: https://urait.ru/bcode/535651 (nata obOpamenus: 11.04.2024).

12. Trwopuna, A. JI. Teopus opranuzanuu : yue6HOoe mocobme / A. Jl.

Tropuna. — 2-e u3a. — Caparos : Hayunas xuura, 2019. — 159 ¢. — ISBN 978-
5-9758-1813-3. — TekcT : 31MeKTPOHHBIHN // DIEeKTPOHHO-OMONIMOTEUHasE cucTeMa
IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/81059.html (mara
obopamenus: 01.12.2020). — Pexum moctyma: mis aBropusup. Ilomp3oBarenei.

["apantupoBanubiii cpok pazmenienus: B ObC no 31.08.2021 (aBromposioHTanms)

13.  Vmnpamnenue mepcoHaioMm : ydeOHoe mocobue / I'.M. Muxaiinuna,
JI.B. Marpaega, /[.JI. Muxaiinun, A.B. bensk ; mox o6ur. pex. .M. MuxaitnuHoH.
— 4-e w31, crep. — Mockaa : JlamkoB u K°, 2020. — 280 c. : wi. — Pexxum noctymna:
1o TIO/ITTHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=573120 (nata  obOparieHus:
02.02.2021). — bubmmorp. B kH. — ISBN 978-5-394-03596-8. — Tekcr :
AIEKTPOHHBIN.

14. VnpapieHue nepcoHaioM [DIEKTPOHHBIN pecypc]: yueOHoe mocooue/
[1.2. HInennep [u ap.].— M.: OHUTU-JAHA, 2012.— 319 c.— Pexum goctyma:
http://www.iprbookshop.ru/8597.html.— 3BC «IPRbooks»

15. TOCT P 7.0.3-2006. Cucrema craHgapToB 10 HH(pOpMaLUH,
OubnmuoTeuHoMy # wu3AaTelbckoMmy geny. M3manus. OCHOBHBIE DJIEMEHTHI.
TepMuHbI U onIpeaEICHNS

16. TOCT 7.0-99. Cuctema ctangapToB 110 HH(GOpPMAITUH, OMOINOTEIYHOMY
U w3gatenbckomy  Aeny.  MHpopMannoHHO-OMOMMOTEUHAss  ACSTENbHOCTD,
oubnuorpadus. TepMUHBI U OTIpEIeTICHUS



https://znanium.com/catalog/product/1184667
https://znanium.com/catalog/product/990428
https://znanium.com/catalog/product/1013783
http://www.iprbookshop.ru/81059.html
https://biblioclub.ru/index.php?page=book&id=573120

17. TOCT 7.1-2003. Cucrema crTaHaapToB 10  HH(pOpPMAIHH,
OMOJIMOTEUHOMY W M3JaTeNbCKOMY  Jedy. buOnuorpaduyeckas  3amuche.
bubnuorpaduueckoe onucanue. O0umMe TpeOOBaHUS U IIpaBUila COCTABICHUS

18. TOCT 7.11-2004 (MUCO 832:1994). Cucrema CcTaHAApTOB IO
nHpopMaruu, OHMOIMOTEUHOMY M H3AATEIbCKOMY Jeny. bubmmorpaduueckas
3anmuch. CoKpalieHue CJIOB M CIIOBOCOYETAHMM HAa MHOCTPAHHBIX €BPONEHCKHX
S3BIKAX

19. T'OCT 7.12-93. Cucrema cTaHmapToB 10  HHPOpMAIUH,
OMOMMOTEYHOMY W  U3JATENbCKOMY Jiedy. bubnuorpaduyeckas — 3amuch.
CoxkparieHue cJIoB Ha PyCcCKoM si3bike. O01mme TpeOoBaHus U TIpaBIIa

20. TOCT 7.60-2003. Cucrema craHgapToB 10 HH(pOpMAaIUH,
OuOIMOTEYHOMY U M3JaTenbckoMy neny. M3nanus. OcHOBHbBIE BUABL. TepMHUHBI U
OTIpeIeTICHUS

21. TOCT 7.76-96. Cucrema craHgapToB 10  HH(POPMAIIUH,
OubIMOTEeUHOMY M M3AaTenabckoMy Jeny. KomriuiekroBanue (oHIa JOKYMEHTOB.
bubmmorpaduposanue. Karanoruzanus. TepMuHbl U onpeneacHus

22. TOCT 7.80-2000. Cwucrema craHmapToB 10 HH(POPMAIIUH,
OMOIMOTEYHOMY U M3AATEIbCKOMY Jeny. bubnuorpaduyeckas 3anuch. 3aroyioBoK.
OO61mue TpeOboBaHMs U MPABUIIA COCTABJICHHUS

23. TOCT 7.82-2001. Cwucrema cra"HmapToB 10 HH(POPMAIIUH,
OMOMMOTEUHOMY M M3JaTeIbCKOMY Jeily. buOnuorpapuyeckas 3amuck.
bubnuorpaguyeckoe onuvcaHue 3MEKTPOHHBIX pecypcoB. OOmme TpeOoBaHUS U
MIPaBHJIa COCTABIICHHUS

24, TOCT 7.83-2001. Cucrema crangapToB 10 HUHPOpPMAIUH,
OMOIMOTEYHOMY U U3/IaTEIBCKOMY AeNy. DIIeKTpOHHbIE N3AaHus. OCHOBHBIC BHIBI
Y BBIXOJIHBIE CBEJICHUSI.

2) IIporpammHOe obecrieueHne
a) JIureH3noHHoOe MporpaMMHOE 0OeCTICUeHHE
Crynenueckuii nep., a. 12, kopnyc «b», aynuropus 338

Cnucox I10: VYcnoBus npe1oCcTaBIeHUS
Adobe Reader XI (11.0.13) - Russian OecIuiaTHO

Google Chrome OecIuiaTHO

Kaspersky Endpoint Security 10 st | Akt Ha nepegauy npas [1K545 ot
Windows 16.12.2022

OpenOffice 4.1.1 OecraTHO

Qt5.6.0 OecraTHO

WinDjView 2.0.2 OecraTHO
MHoroQyHKIHOHATBHBIN OecriaTHO

penaktop ONLYOFFICE 6ecmmataoe 110

OC Linux Ubuntu 6ecmataoe [10 OecriaTHO




Cryaenueckuii nep., A. 12, kopnyc «b», aynuropus 245

Crmcok 110: YcnoBust npeI0CTaBICHUS

1C:Ilpennpusitue 8§ (8.3.7.1873) Akt npuema-niepenaun NeTr034562 ot
15.12.2009

Adobe Reader XI (11.0.13) - Russian OecIuIaTHO

Dropbox OecruiaTHO

Google Chrome OecriaTHO

Kaspersky Endpoint Security 10 s | Akr Ha nepemauy mpaB I1KS545 or

Windows 16.12.2022

WinDjView 2.0.2 OecruiaTHO

CIIC 'APAHT aspo noroBop Ne5/2018 ot 31.01.2018

MHoropyHKIMOHATBHBIHI OecruiaTHO

penaktop ONLYOFFICE 6ecrinathoe

[10

OC Linux Ubuntu 6ecrutatHoe I10 OecriaTHO

0) CBOOOTHO pacmpoCTpaHsIeMOe POrpaMMHOE 00ECICUEHHE
Google Chrome
SAunexc bpaysep
Kaspersky Endpoint Security 10
Muorodyukunonansublil pegakrop ONLYOFFICE

OC Linux Ubuntu

3) CoBpemeHHbIe TPOo)eCCHOHATBHBIE 0a3bl JaHHBIX W WH(POPMAIMOHHBIC
CHpPaBOYHBIC CUCTEMBI ({ocmyn ¢ komnviomepos cemu T61Y)
1. OBC Jlans https://e.lanbook.com/
2 OBC Znanium.com https://znanium.com/
3. OBC YHuuBepcuretckas oudmroreka online https://biblioclub.ru
4, DBC IOPAUT https://urait.ru/
5 OBC IPR SMART https://www.iprbookshop.ru/

6. Hayunast snextponnas o6ubnmorexka eLIBRARY.RU (mommucka Ha
ypHaibl): https://elibrary.ru/projects/subscription/rus_titles open.asp
7. Penosurapuii TeI'Y http://eprints.tversu.ru

Ilepeuenr  pecypcoB  uHGOPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOM — CETH
«aTepHETY, HEOOXOMMBIX JIJIS IPOXOXKICHHS TIPAKTHKH:

1. baza pganHbix «O030p 0aHKOBCKOTO CEKTOpa» - HH(POpMAMOHHO-
aHanuTrueckue marepuanbl lleHTpanpHoro Oanka Poccuiickoit ®Depepanuu -
https://www.cbr.ru



https://e.lanbook.com/
https://znanium.com/
https://biblioclub.ru/
https://urait.ru/
https://www.iprbookshop.ru/
https://elibrary.ru/projects/subscription/rus_titles_open.asp
http://eprints.tversu.ru/
https://www.cbr.ru/

2. baza  nmannpix  «OTKpbITBIE  JaHHBIE» -  HH()OPMALMOHHO-
aHAJMTUYECKU pazjaen oduiuanbHOro caiita MunuctepctBa ¢uHaHcoB PD -
https://minfin.gov.ru/ru/opendata/

3. Basa cratuctnueckux naHubix Poccrara - https://rosstat.gov.ru/statistic

4. baza pannbix HIT «MexaynaponHoe MccienoBaTenbckoe ATEHTCTBO
«EBpasutickuit MouuTtop» - http://eurasiamonitor.org/issliedovaniia

5. baza pannbix ®enepanbHON HaIOroBOM CiyKObl «CTaTHCTUKA U
aHanuTuKay - https://www.nalog.ru/rn39/related activities/statistics and_analytics/

6. CropaBounass cuctrema [maBOyx — CBoOomnbii moctyn on-line:
http://www.1gl.ru

1. Enuneiii nopran OroxeTHON cucteMbl Poccuiickoit ®enepanun -
https://budget.gov.ru/

8. baza JAHHBIX «broxer» Munduna Poccun -
https://minfin.gov.ru/ru/perfomance/budget/

9. baza CTaTUCTUYCCKUX JTaHHBIX Munduna Poccun -
https://minfin.gov.ru/ru/statistics/

10. MVIJIbTUCTAT — mHOro(yHKIMOHATBHBIN CTATUCTHUECKUI MOpTa
http://www.multistat.ru/?menu_id=1

11. ®enepanbHblli 0OpazoBaTeabHBIN MOpTan «IKoHOMHKA COIHUOIOTHS
MenemxmenT - hitp://ecsocman.hse.ru

12. baza nannbeix «@UHAHCOBas MaTeMaTruka — bubnmnoTeka ynpaBieHuUs
- Kopriopatusnslit MenemxkmenT - https://www.cfin.ru/finanalysis/math/

13. Enmmnsii denepanpHblii peecTp cBeaenmii o 6ankporctee (EOPCEH) -
https://bankrot.fedresurs.ru/

14. WndopmanuoHHas cuctema sl METOAUYECKOW MOIJEpK KU, cOopa
JY4YIIUX TPAKTUK PEryJUpPOBaHUS, TUCTAHIIMOHHOTO OOYyYEHUS CHEHUAIUCTOB B
00J1aCTH OLICHKU PETYJIMPYIOIIETO BO3ACHCTBHS Ha (eepalbHOM U PErHOHATBHOM
ypoBue (MC MITJIO) - orv.gov.ru

15. baza JIOKYMEHTOB MUH3KOHOMPa3BUTHS PD -
https://www.economy.gov.ru/material/dokumenty/

12. Meroanyeckne MaTepHabl A 00YyYAOUIUXCHA MO NMPOXO0KICHHIO
NPaKTHUKH

Meroanueckue MaTepualibl MO3BOJSIOT 00YyYaroleMycsi ONTUMalbHbIM
00pa3oM CIUTAaHUPOBATh U OPTAaHMU30BATh MPOIIECC MPOXOKACHHUS MTPAKTUKH.

B Xxome mnpakTMKM pPEKOMEHAYETCS CHEAYIOUIMM NEpPEeYeHb BOIPOCOB,
MOJIJISIKAITNX N3YYCHHIO B XOJI€ CAMOCTOSITENIbHOM pabOoThl U CaMOOOpa30BaHus

— TpeboBaHUA K OGOPMIICHUIO HAYYHO-UCCIEIOBATEILCKUX OTUYETOB
00y4JaroImxcs;

— mpaBuia (opmupoBaHus OuOIMOrpaduUeckoro CHucka K OTYETy B
COOTBETCTBHUH C YCTAHOBJICHHBIMU TPEOOBAHUAMU;

— 0COOEHHOCTH TOWCKa (PaKTOJIOTHYECKON W 1udpoBor MHPOpMAIUU IS
OPAKTUYECKOrO TMOATBEPKIACHUSI BBIIBJICHHBIX TEHACHUUH U mpodieM B
JeSITEIbHOCTH OpraHu3alluu;
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https://minfin.gov.ru/ru/statistics/
http://www.multistat.ru/?menu_id=1
http://ecsocman.hse.ru/
https://www.cfin.ru/finanalysis/math/
https://bankrot.fedresurs.ru/
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— npaBuiIa JOKYMEHTAIMOHHOTO COTIPOBOXKICHHS HAy4YHO-
UCCJIEI0BATENLCKUX OTYETOB 00YYaIOIUXCSl.
Memoouueckue ykazanus no ogpopmieHuro mexkcma
omuema no npaKmuke

OdopmiieHre TEKCTa BBIMOJHIETCS B COOTBETCTBUU CO CIEAYIOLIUMU
TpeOOBAHUSIMU:

e B TeKcTOBOM penaktope WORD;
aBTOMATHUYECKUN IIEPEHOC CIIOB;
dbopmart crpanuiibl — A4, mapameTpsl cTpaHulibl — 210-297 mm;
noJisi: mpaBoe — 10 MM, Bepxnee — 20 MM, JieBoe M HIKHee — 20 MM;
mpudt — kerib 14, Times New Roman;

® LCIOJb30BAHUE  KOMIIBIOTEPHBIX  BO3MOXKHOCTEH  aKIIEHTUPOBAHUS
BHUMAaHHS Ha ONPEJEICHHBIX TEPMHUHAX, POpMyax, MpUMEHss MpPUPTH pa3HON
TapHUTYPBI;

® KAaueCTBO HAMEUYATAHHOTO TEKCTa U OPOPMIICHUS WIUTFOCTPALIMM, TaOIUI] U
apyroro rpaduueckoro marepuana JOJDKHO YIOBJICTBOPSTH TPEeOOBAHUIO HX
YETKOTO BOCITPOU3BEICHUS;

® TOBPSKJICHHS JIMCTOB, TIOMApKH, CIEAbl HE IOJHOCTHIO YAAJICHHOTO
MPEKHET0 TEKCTa HE JOMYCKAIOTCS;

® MEXCTPOYHBIN uHTEepBaI — 1,5;
WHTEPBAJI MEKTY CIIOBaMHU — | 3HaK;
a63an — 1,25, 0IMHAKOBBIN IO BCEMY TEKCTY padOTHI;
BBIPaBHUBAHUE — 110 TUPUHE;
CTpaHMIIBl CJIEAyeT HYyMepoBaTh apaOCKuMu HUPpaMu, CoOIrOaas
CKBO3HYIO HyMEpAIIUIO 110 BCEMY TEKCTY padOoThl, HOMEp CTPAHUIIBI TPOCTABIISIOT B
[IEHTPE HIDKHEW YacTu JIUCTa 0€3 TOUKY;

® HOMEp CTPaHHUIIBI Ha TUTYJIHLHOM JINCTE HE MPOCTABIISIIOT, BKIIFOYAsl €T0 B
OOI1y¥0 HyMEpaI1Io CTPAHUIL,

® WUTIOCTpAllMK, TaOMUIBI ©W  JApyrod  rpaduueckuit  marepuan,
pacrnoyioKeHHBbIE Ha OTIECNBbHBIX CTpPaHUIAX, BKIIOYAIOT B OOIIYI0 HyMeEpaIluio
CTpaHHMII;

® WJUTIOCTpAIMKM U Tabauibl Ha jucTte Gopmata A3 YYUTHIBAIOT KaK OIHY
CTpaHHUILY;

® HyMeparus CTpaHUIl U IPHIIOKCHHH, BXOIAIINX B €€ COCTaB, IOJDKHA OBITh
CKBO3HAS;

® HyMepalsi CTPaHUIl, KOTOPbI€ BBHIMIOJHEHHI B aJIbOOMHOM BapHUaHTE,
yKa3bIBaeTCs CIpaBa MOCEPEANHE;

® COKpalIEHUSs CJIOB — OOUIEIPUHSTHIE;

® BO3MOXKHO COKpAIllEHHWE CJIOB MO PEUIeHUI0 aBTOpa paboThl, KOTOPOE
JOTTYCKAETCs TIOCIIC TIEPBOTO YIIOMUHAHUSI B TEKCTE C 00s3aTEIIBHBIM ITPUBEICHUEM
MIOJTHOTO W COKPAIIEHHOTO HAa3BaHMUS,;

® paszleibl, TOJpa3fienbl CIeNyeT HyMepoBaTh apaOCKUMH [HPpaMu U
3aMMChIBATh C a03aIIHOTO OTCTYIIA;



® pazzeibl IOHKHBI UMETh MOPSIKOBYIO HyMEpAIMIoO B Mpejiesiax TeKCTa, 3a
UCKJTFOYEHUEM MPUIIOKEHU;

e HOMEp TMOJpa3/iesia BKIOYAET HOMEpP paszjesia M TOPSAKOBBIA HOMEpP
nojApaszena, pa3aeJieHHbIC TOUKOM:

Hpumep: 1.1, 1.2 u T.x1.

® [10CJIe HOMepa paszjienia, moapasjena B TEKCTe TOUKY HE CTaBsIT;

® BHYTPM IMOJIpa3/ieIoB MOTYT OBITh MpHUBEACHBI mepeuncieHus. llepen
Ka)XJIBIM IEPEUHCIICHUEM CIIEAYET CTaBUTD JIePuUC, TOUKY HIIM CTPOUYHYIO OYKBY (3a
HUCKJIFOYEHUEM €, 3, O, T, b, W, b, b). B cioydae o0o03HaueHMS TEepEUUCICHUN
CTPOYHBIMU OyKBaMH, ITOCJIE HUX CTABUTCS CKOOKa 0€3 TOUKH.

® [IpU MPUBEIACHUH MTEPEUUCICHUNA MOTYT OBITh YCTAHOBJICHBI 3HAKU: TOUYKA,
TUpe (C MpUMeHeHNeM KitaBuieH Ctrl u —), OykBeHHBIE CHMBOJIBI.

Odgopmnenue 3a20106K08

Pa3znensl v moapaszaensl JOKHBI UMETh 3aT0JIOBKH, KOTOPHIE YETKO U KPaTKO
OTpakaloT COJIEp)KaHUE Pa3/CiIOB M MOAPA3/CIOB. 3ar0JIOBKH CIIEAyeT MevaTaTh ¢
a03aIHOTo OTCTYIa 0€3 TOUKHU B KOHIIE, HE MO TUuepKuBas, 0e3 neperoca cios. Eciau
3aroJIOBOK COCTOUT U3 JABYX IMPEIJIOKEHUM, UX Pa3AC/IsIOT TOUKOM.

HeoGxomumo mpeaycMOTpeTh OJUH OTCTYI OT OCHOBHOTO TEKCTa IOCIe
BOCIIPOM3BEICHUS 3ar0JIOBKOB Pa3eiIoB U MOJIPa3eioB.

Ha3Banue rnaB, BBeACHHUSA, 3aKIIOUCHHS, OUOIHOTpaUUIECKOrO CIIHCKA,
MPUJIOKECHUN  BBITIOJHSAIOTCS IPOMMCHBIMH OyKBaMH B BHJAC TOJYKHPHOTO
HayepTaHUs.

3aroJ0BKH MOJPa3/IeIOB HAUMHAIOTCS C MIPOMUCHON OYKBBI U BBITIOJIHSIOTCS
B BUJIC TIOJIY’KUPHOTO HauEpPTaHUS CTPOYHBIMU OYKBaMH.

Hpumep:
PASAEJI 1 METOHOJIOTUYECKHUE OCHOBbBbI ITPOBEJIEHHUA

I9KOHOMMNYECKOI'O AHAJIN3A AEATEJIBHOCTU ITPEAITPUATHUA
1.1 MeToabl, IpueMbl U CIIOCOOBI IKOHOMHYECKOT0 AHAJIN3A

Kaxxnwrit pasnen (BBEeAcHUE, OCHOBHas 4acTh, 3aKJIIOUCHUE,
oubnuorpaduyeckuii CUCOK, MPUIIOKEHHS) pa3MEIIaloTCs Ha HOBOW CTpaHUIIE.
CrnoBa B 3aroJioBKax He IEPEHOCATCS.

Odhopmnenue unnocmpayui

Nnmoctpan B TEKCTE, 3a MCKIIOYEHUEM WIUTIOCTPALMM TPUIOKEHUM,
clelyeT HyMepoBaTh apabckumu Ludpamu B pamkax pasnaena. HammeHnoBanue
WUTIOCTPALIMKA  PACIIONIAraloT MOCEPEANHE CTPOKH MOCIEe pa3MElIEHUsT PUCYHKA.
Homep witrocTpaliii COCTOMT W3 HOMEpa pasjeia M MOpPSAKOBOrO HOMepa
WJUTIOCTPALAN, PAa3AEIECHHBIX TOYKOM.

Ilpumep: Pucynok 1.1

IIpy ccpulkax B TEKCTE HA WUIOCTpPAllMM CJIEAyeT IHCaTh: «... B
COOTBETCTBUM C PUCYHKOM 1.1».

Wnmoctpanuu, npu HeoOX0JUMOCTH, MOTYT UMETh MOSCHUTENbHbIE JaHHbIE
(mompucyHouHsblil TeKCT). CiioBO «PUCYHOK» M HaMMEHOBAaHHUE MOMEMIAIOT MOCIE



MOSICHUTEBHBIX JTAHHBIX M PACIIONAraloT CIEAYIONIIM 00pa3oMm:

Ilpumep: Pucynok 1.1 — Jleranu BeiOopa

NnmrocTpauy Kaxaoro MpuiioXKeHus 0003Ha4al0T OTACIbHOW HyMepalue
apabckumu rudpamu ¢ 1o06aBiIeHreM nepea nudpaMu 0003HaUYSHUS TPUIIOKEHHUS.

Ilpumep: Pucynok A.1 — JlnuHamuka rokasaresnen

Oghopmnenue maonuy

Ha3Banue tabnuiibl ciaeayeT nmomeniaTh Haja Tabaunel ciesa, 6e3 ab3aiHoro
OTCTyIa B OJIHY CTPOKY C €€ HOMEPOM Yepe3 THPE.

[Ipu mepenoce yacTu TaOIMIBI HA APYTYIO CTPAHUILY O(OPMIISIETCS pa3phiB
Tabnuiel. HazBanue Tabauiipl Ha Jpyroi cTpaHuIle MOMEIaoT cpaBa 6e3 OTCTyma
B Bujie «IIpomomkenune Tabmmbl 1.1» nunn «OxoHvyanue Tadauisn 1.1y,

Tabnuy cnegyer pacnojararb HEOCPEACTBEHHO MOCIIE TEKCTA, B KOTOPOM
OHa YNOMHUHAETCS BIEpPBbIC, WIM Ha cienyroile crpanuie. Ha Bce TaOmuiib
JIOJDKHBI OBITh CCBHUIKA B TeKCcTe palboThl. IIpu cchUike clielyeT MUcaTh «4TO
oTpaxeHo B Tabmuiie 1.1». Tabnuiibl BEIpaBHUBAIOT 10 MIMPUHE TEKCTA.

Ilpumep:

Tabmuua 1.1 — Tlokazarenu 3¢@GEKTUBHOCTH HCHOJIB30BAHUS OCHOBHBIX
CPEIICTB

Tabnuupl, 3a HUCKIIOYEHUWEM TaOJIUI] MPUIOKEHUH, MOXKHO HYMEpOBaTh
apabckumu nudpamu B npenenax pasjaena. [Ipu srom Homep TaGIUIbI COCTOUT U3
HOMEpa pazjiesia U MOPSAKOBOI0 HOMEpa TaOJIMIIbI, pa3AeieHHbIX Toukoil. Takxke
MO>KHO MCITOJIb30BaTh CKBO3HYIO HyMEpaluo TabauL.

Tabnuipl Kaxkaoro MNPUIIOKEHUS O0003HAYAIOT OTACIBHON HyMepaluei
apabckumu 1udpamu ¢ 1od6aBieHreM nepe nudpoit 0003HaueHUs MPUIT0KCHUSL.

Ilpumep: Tabnuua B.1

3aroyioBku rpad M CTPOK TAOJIMLBI CIEAyeT MUCATh C MPONUCHON OYKBBHI B
€IMHCTBEHHOM 4MCJIe, a MOJ3aroJIOBKU rpad — CO CTpOUYHOM OYKBBI, €CIU OHU
COCTaBJISIFOT OJTHO IIPEIOAKEHHE C 3aT0JIOBKOM, HJIM C MTPOIUCHON OYKBBI, €CJIM OHU
UMEIOT CAMOCTOSITENBHOE 3HAUCHHE.

B KoHIE 3arosoBKOB W MOA3arojOBKOB TaOJWIl TOYKM HE CTaBAT.
JlomyckaeTcsi MpUMEHATh pasMmep wpudra B TabauIle MEHBIINUN, YEM B TEKCTE.
3aronoBku rpad TaOMUIBI, KaK MPAaBWIO, 3aMUCHIBAIOT MapaJIeIbHO CTPOKaM
TaOJIULIBI.

3aronoBku Tpad TaOAMIBI W TPEACTABICHHBIA B HHUX MaTepuall
BBIPABHUBAETCA «IO LEHTPY». TeKCT B KpailHei jeBoil rpade Tabmuibl BO BCEX
CTPOKaX BBIPABHUBAETCA «II0 JIEBOMY KParo».

[Ipyu HeoOXoAMMOCTH JAOIYCKAeTCs NEPHEHAMKYJISIPHOE PaCHOIOKEHHE
3aroJoBKOB rpad.

Tabnuiel MOTYT OBITH BBITIOJIHEHBI B aTbOOMHOM (hopMaTe, B TAKOM Cilydyae
HyMepalus CTpaHUI] YKa3bIBaeTcs cripaBa COOKY CTpaHHIIbI.

Odhopmnenue popmyn



VYpaBuenus u GOpMyIbI CIEAYET BBIACIATh U3 TEKCTA B OTJACIBHYIO CTPOKY H
pa3menats ¢ ab3amHoro orcryna. Huke kaxaon GopMyIibl WM ypaBHEHHUS JOJKHO
OBITH OCTABJICHO He MeHee OIHOI CBOOOHOI CTPOKH.

Ecnu ypaBHeHHe He ymeliaercs B OJHY CTPOKY, TO OHO JIOJDKHO OBITh
MIEPEHECEHO MOCJe 3HaKa PaBEHCTBA (=) WM MOCJIE 3HAKOB ILTIOC (1) WM MUHYC (—
), YMHOXXEHHS (X), AeeHU (:) WK IPYTUX MaTeMaTUYECKHU 3HAKOB, IPUYEM 3HAK B
HayaJie CIeAyIolIeld CTPOKU TOBTOPSIOT.

[Ipu mnepenoce Qopmyasl Ha 3HAKE, CHUMBOJH3UPYIOLIEM OIEPAIUIO
YMHOKEHHSI, IPUMEHSIOT 3HaK (X). [losicHEHUSsT 3HAYEHHMII CUMBOJIOB M YHCJIOBBIX
K03 (PHUIMEHTOB clieyeT MPUBOAUTH HETIOCPEACTBEHHO MO (hOPMYJION B TOH XKe
MOCIIEI0BATEIBHOCTH, B KOTOPOI OHU JaHbI B JOpMYJiE, HAUMHAS CO CIIOBA «TEH.

®dopmyIbl B BBITYCKHOM paboTe OakanaBpa cliefyeT HyMepOoBaTh MOPSIKOBOM
HyMepalueil B mpenenax paszaena padboTsl (TaaBbl) apaOCKUMU UPpaMu B KPYTIIbIX
CKOOKax B KpalfHEM IIPABOM IOJIOKEHUU HA CTPOKE.

Ilpumep:

A=axb (1.1)

@dopMyIbl, TOMEIIAeMble B TNPUIOXKEHUSX, JOJKHBI HYMEpPOBAThHCS
OTIICJILHOM HyMepaluei apaOckumu udpamMu B mpeeaax Kax10ro IPUI0KEHUS C
no0aBiieHHEeM Tepes Kaxaod nudpoit 0003HauYeHUsS] TPUIOKEHHS, HaIpUMep,
dbopmymna (B.1)

CchUIKM B TEKCTE Ha MOPSIAKOBBIE HOMEpa hopMyJl Jal0T B CKOOKax.

Ilpumep: Pacuet npencrasiex B popmyse (1.1).

[lopsimok m3nokeHus: B paboTe ypaBHEHWI Takou ke, Kak U QopMyil, A
ypaBHEHUN HEOOXOIMMO MPETyCMOTPETh OTACTBHYIO HyMEPALIUIO 10 TEKCTY.

Odghopmnenue ccoliok

Cnenyer TNPUMEHATh NPEMMYIIECTBEHHO TMOACTPOYHbIE CCHLUIKH. B
MOJICTPOYHBIX CCBUIKAX TPUBOJUTCS KpaTkoe Oubmmorpaduyeckoe ONMucaHue
WCTOYHHUKA W YKa3bIBAaCTCS CTpaHUIA, HA KOTOPOW pa3MelleHa mnutara. JlaHHbie
CBEJICHUSI TIPEJICTABIISIIOTCS B TakoM ke dopmare, Kak U B OuOimorpaduaeckom
CIUCKE, W JOJKHBI ObITh odopmiensl mo tpedoBanuto ['OCT 7.0.5 — 2008
«bubnmorpadudeckas cChlIKa.

Ilpumep:

1. CasenbeBa, W.II. OnepallMOHHBIM aHAIM3 KaK METOJ  OILICHKH
2 ()EKTUBHOCTH  YIPaBICHUYCCKUX PEIICHWA B TpOIecce IUTAHHUPOBAHUS
XO3IMCTBEHHOU JeaTenbHOoCcTH Manbix npeanpustuii / W.II. CaenbeBa //
OxoHommuueckoe Bo3poxaeHue Poccun. — 2009. — Nel. — C.53-58.

2. Emudepos, B.I'. busnec-npoueccol: PernameHTtanuss u ynpaBlieHHE:
yueOnuk / B.I'. Enudepos, B.B. Peniun. — M.: UHOPA-M, 2014. - 319 c.

Hywmepatiust moIcTpOYHBIX CCHUIOK JIOJKHA OBITh CKBO3HOM 110 Beeil bP.

Odhopmnenue oudauozpagpuueckozo cnucka
bubGmmorpadudeckuii CIMCOK COCTABISCTCS B COOTBETCTBHH C TPEOOBAHUSAMU
['OCT 7.0.5-2008 «bubnuorpaduueckas ccbuika. O6mue TpeOoBaHUs U MIpaBUia
COCTaBJICHHMS» M JOJKEH cojepkatb He MeHee 10 HMCTOYHHMKOB, KOTOpHIE
HEOOXOJMMO Pa3MECTHUTh B CIEAYIOIIEM MOPSIIKE:
® 3aKOHOJIATEILHBIC U HOPMATHBHO-TIPABOBBIC JOKYMECHTHI



e yueOHas, crieliMalIbHAsI JIUTEPATyPa, CTATbU U3 )KYPHAJIOB, IPYTUE UCTOUHUKHU
uHopmaruu (hopMupyrOTCs B alipaBUTHOM MOPSIJIKE);
e Uutepuer-pecypcesl (GopMupyrOTCs B anaBUTHOM MOPSIZIKE);
e JMTEepaTypa Ha HWHOCTPAHHBIX s3bIKax (popmupyercss B andaBUTHOM
MOPSIAKE).
HopMmaTuBHO-IpaBoBbIe aKThl Pa3MEIIATCH B CIMCKE JUTEPATYPHI MO
IOpUANYECKOi cuJe:
° Koncturynuus PO;
®denepanbHble KOHCTUTYLUOHHBIE 3aKOHBI;
MexayHapoIHbIE 3aKOHOAATENIbHBIE aKThI — [10 XPOHOJIOTUH;
Konekcsl — no andasury;
OenepanbHbie 3aKOHBI PD — 110 XpOHOJIOTHY;
VYka3sl [Ipesunenrta PO — no xpoHosoruu;
Axtel [IpaBurensctBa PO — o XxpoHosoruu;
o AKTBI MUHUCTEPCTB U BEJOMCTB B IIOCJIEOBATEIBHOCTH — IPUKA3BI,
MIOCTAHOBJICHHUS, TIOJIOKEHUS, MHCTPYKIIMM MUHUCTEPCTBA — MO ajipaBUTY, aKThl —
10 XPOHOJIOTUH.

o 3akoHbI CyObEKTOB PD;

o Pemiennss WHBIX TOCYJApCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO
CaMOyTIpaBJICHNUS;

o IlocraHOBIIEHUS TUIEHYMOB Bepxoaoro Cyaa P® u Bricuiero
apOuTpaxxHoro cyaa PO BkitouaroTcs B pazjiell cy1e0HOM MPaKTHKY;

° I'OCTpr.

[Ipu 3TOM HY>KHO YYWUTBHIBATh, YTO MPUMEHSIEMbIE B pa0OTE MEKIYHAPOLHO-
NpaBoOBble HOPMATHBHBbIE aKTbl (KOHBEHIIMH, JIOTOBOPHI H T.I.), B KOTOPBIX
yuyactByeT P®D, pacnoyiaratorcsi B Ha4ajie CMcka HOPMAaTUBHO-TIPABOBBIX aKTOB, HO
nocine Konctutymuum Poccuiickoin ®Penepanun. HopmaTMBHO-IpaBOBBIE aKThI
WHOCTPAHHBIX  TOCYJIapcTB  (MEXIYHapOJHbIE  KOHBEHILIMH,  JIOTOBOPHI),
B KOTOpbIX P® He ydacTByeT, pacronararoTcs OTIEIbHO IIOCTE CIHCKAa AKTOB
CyJIeOHBIX OPTaHOB.

VYTpaTuBlive CUIy HOPMAaTUBHO-IPABOBBIE AKThl PACIIONArarOTCS B KOHIIE
CIIMCKa HOPMAaTUBHO-IIPABOBBIX aKTOB, TAKXKE IO CTENEHU 3HAUMMOCTH. [Ipu sTOM
00s3aTEIbHO YKa3bIBA€TCA B CKOOKAaxX, YTO HOPMATHMBHO-TIPABOBOM aKT yTpaTHIl
CUILY.

JIOKyMEHTBI € pPaBHOM IOPUAUYECKON 3HAYUMOCTBIO TPYIIHUPYHOTCS B
XPOHOJIOTHYECKOM MOPSAJIKE COTJIACHO aTaM UX OIYOJIMKOBAHUS.

Kaxnas OuOmuorpaduueckass 3amuch B CHOHCKE JJOHKHA HMMETh CBOM
MOPSIIKOBBIA HOMEP U HAYWHATHCSA C KPACHOM CTPOKH U ¢ a03aIHOTO OTCTYIIA.

O6mas cxema OHOTHOrpaUUSCKOr0 OMHUCAHUS OTIASABHO HW3IaHHOTO
JIOKyMEHTA BKJIIOUACT CIIEAYIONINEe 00s13aTeIbHBIC dJIEMEHTHI:

e 3aroioBok (pamunms, UMs, OTYECTBO aBTOpPA WJIM TIEPBOTO M3 aBTOPOB,
€CJIM uX JIBa, TpU U OoJiee);

¢ 3arnaBue (Ha3BaHWE KHUTH, YKa3aHHOE HAa TUTYJIHHOM JIUCTE);



® CBEJICHUSI, OTHOCSIIIMECS K 3arjaBuIO (PACKpbIBAIOT TEMATHUKY, BUJ, KaHp,
Ha3HAYEHUE JOKYMEHTa U T.11.);

® [10/[3ar0JIOBOYHBIC JAaHHBIC: CBEJCHUS 00 OTBETCTBEHHOCTH (COAep>KaT
nH(popMaIuioo 00 aBTOpax, COCTABUTENAX, PEIaKTOpax, MEePeBOAUYMKAX U T.II.; 00
OpraHu3aIusIX, OT UMEHH KOTOPHIX OMMyOJIMKOBAaH TOKYMEHT; CBEIECHUS 00 U3TaHUH
(comepskat qaHHBIE O TOBTOPHOCTH M3JIaHUS, €T0 TIepepadOTKe U T.11.);

® BLIXOJIHbIE JaHHBIC: MECTO W3JaHHUs (Ha3BaHUE TopojAa, TNE U3JaH
JIOKYMEHT); HM3[aTebCTBO WJIM M3JAlolas OpraHu3alus; Aara u3AaHus; o0beM
(cBeAeHMs O KOJIMYECTBE CTPAHMUIL, JTUCTOB).

Hcrounrkom cBeeHUI NIl COCTaBlIeHUs OMOIMOrpauueckoro OMUCaHMUs
SBJISIETCS] TUTYJIBHBIN JTUCT WJIM UHBIE YACTH IOKYMEHTA, 3aMEHSIOIIETO €To.

Ilpumepwvt onucanus ucmounukos ungopmayuu.
Onucanue 3axona Poccutickoii @edepayuu:

O ®enepanbaoMm Oromxere Ha 2010 roa: @enepanbHblii 3akod Poc. denepanuun
ot 22 ¢espaist 2010 1. Ne36-D3 // Poccuiickas razera. — 2010. — 25 deppans. — C.1-
2.

Onucanue Yxkaza Ilpesuoenma Poccutickou @edepayuu:

O [ONOJHUTENBHBIX MeEpaxX IO OOECHNEUYEHUI0 E€IUHOTO IPABOBOTO
npoctpancTBa Poccuiickoit @enepanuu: Ykas [Ipesunenra Poc. @enepanuu ot 10
aBrycra 2010 r. Ne1486 // Poccuiickas razera. — 2010. — 16 aBrycra. — C.1.

Onucanue Ilocmanoenenus Ilpasumenvscmea Poccuiickoti @edepayuu:

O BOCHHO-IATPUOTHYECKUX MOJOJEKHBIX U JIETCKUX OObEIUHECHUSX:
[Toctanosnenue I[IpaBurenscrBa Poc. ®@enepanuu ot 24 wurons 2010 r. Ne550 //
Co0p. 3axononarensctBa Poc. deneparuu. — 2010. — Ne31. — Cr. 3292.

Onucanue CHulla:

CHwulI 23-05-95. EctecTBeHHOE M cKyccTBeHHOE ocBemienre. — M.: T'TILTIII
Munctpos Pocenn, 1995. — 34 c.

Onucanue I' OCTa:

I'oCT P 517721-2001. Annmapatypa paavoOd3JeKTpOHHAsE OBITOBAs.
Texanueckue TpedoBanus. — Been. 2002-01-01. — M.: 3a-Bo crangapToB. — 27c.

unu

Anmnapatypa paanossieKTpoHHas obiToBas. Texuuueckue Tpedosanus: 'OCT
P 517721-2-001. — Been. 2002-01-01. — M.: U3a-Bo ctanmapToB. — 27 C.

Onucanue monozpaguueckozo uzoanus
Onucanue KHu2U ¢ OOHUM ABMOPOM.

Myxun, B.. UccnenoBanue cucrem ymnpapieHus: yudeb. mocodue / B.U.

Myxun. — M.: U3narenbcTBo «OK3aMen», 2013. — 384 c.
Onucanue Knueu ¢ 08yMs A8MOPaAMU.:

Enudepos, B.I'. buznec-nporeccel: PernamenTanus u yrnpasieHue: y4eOHUK

/ B.I'. Enudepos, B.B. Penun. — M.: UHOPA-M, 2014. — 319 c.
OnucaHnue KHU2U ¢ mpems a8mopamu.:

Kucenes, B.B. Ananu3z nayunoro mnoteHuuana / B.B. Kucenes, T.E.

Kysuenoga, 3.3. Ky3nenos. — M.: Hayka, 2011. — 126 c.
Onucanue KHU2U C NAMbIO A8MOpamu u bonee:
VYnpasnenne kauectBom: yueOHuk / C.JI. Mnbenkosa [u ap.]. — 3-e u3m.,



nepepad. u gon. — M.: IOHUTU-JTAHA, 2013. - 352 c.
Onucanue coopHuxa:

Masbliii 6u3Hec: nepcneKTUBbl pa3BuTus: co. cT. / moxa pen. B.C. Axaesa. —
M.: UHUOH, 2011. — 147 c.

B xozxe cocraBinenusi Oubimorpauyeckoro Cnucka MOKET ObITh MPUBEICHO
AHAJTMTUYECKOE ONMMCAHUE COCTABHOM YacTH JOKYMEHTa (CTaThy, IJ1aBbl, aparpada u
T.I.), KOTOPOE JOJDKHO COCTOSITh M3 JIBYX YacTeil: CBEJIEHHMH O COCTaBHOM 4acTu U
CBEJICHUI O IOKyMEHTE, B KOTOPOM IIOMENIEHA COCTaBHAS YaCTh, Pa3/I€JIEHHBIX 3HAKOM
().

Ilpumepol ananumuyecko2o ONUCAHUA
Onucanue cmamvu 00H020 A8MOPA U3 HCYPHANA!

Cagennena, U.I1. OnepanroHHbIN aHATTU3 KaK METO OLICHKH 3((HEKTUBHOCTH
VIPAaBJICHYECKUX PEIICHWA B  MPOLECCE  IUIAHUPOBAHUS  XO3SMCTBEHHOU
nestenpHOocTH  Manbix npennpusituit / W.II. CaBenbeBa // DxoHOMHMYECKOE
Bo3poxaeHue Poccun. - 2006. — Ne 1. — C.53-58.

Onucanue cmamsu 08YX A8MOPO8G U3 HCYPHANA!

HNy6uumesa, T.M. Kouunenuuu coBpemenHoro ecrectBo3Hanus / T.A.

Jyonumiena, A.A. Munens // Oxonorus u xu3Hb. — 2010. — Ne 2. — C.4-10.
Onucanue cmamovu mpex agmopos u3 HCypHaia:

Cmoponunckasi, H.B. Kanununrpagckas oOnacTe Kak CBOOOJIHAs
skoHoMmuueckas 3oHa / H.B. Cmoponunckas, A.A. Kanyctun, B.II. Manbirun //
Bompocsl skoromuku. — 2010. — Ne4. — C.90-107.

Onucanue 21a6bl U3 KHUU:

Mynuaes, III.M. CranoBnenue abcontoTHO MoHapxuu B Poccum / III.M.
MynuaeB, B.M. Yctunos // Ucropust Poccun: yue6. mns By3oB. — M., 1997. —
[ Ne 3. — C.95-122.

Onucanue cmamvu U3 IUmMepamypbl CnpagoiHoO20 XapaKxmepa.:

JpeBuerpeueckas kyabTypa // BCD. — 3-e m3n. — M.: 1972. — T. Ne 7. — C.220-
299.

Onucanue 31eKmMpPOHHOI NYOJAUKAUUU

B Oubmmorpaduyeckoe omucanue WeED-T0KyMEHTOB cienyeT BKIIOYUTH
CJIEAYIOIINE DIIEMEHTHI:

a) 3aroJIOBOK (MMs aBTOpa);

0) OCHOBHOE Ha3BaHME;

B) CBEJICHUSI, OTHOCSIIIMECS K 3arjaBuio (Moclie 3HaKa :);

') CBeJIeHUs1 00 MAECHTU(ULHUPYIOIIEM JOKYMEHTE Mpu Oubimorpaduueckom
ONMHMCAHUM COCTABHOM YacTU JOKYMEHTa (MPO(eCcCHOHAIbHBIN WM NEPCOHATBHBIN
Web-caiiT, mepuoandeckoe MEKTPOHHOE U3aHue | T.1.) (moce 3Haka //);

1) nata myOJuKaiy B CETH (€CITU €€ BO3MOYKHO YCTAaHOBUTH);

€) DJIEKTPOHHBIN aJipec JOKYMEHTA.

Onucanue snekmponno2o pecypca nokaivhozo oocmyna (CD-ROM):

PocroBrieBa, T.B. O HEKOTOphIX MyTAX OpraHu3anuu WHOOpPMAIUU B
Wurepner / T.B. PocroBiieBa // YrpapieHue 3J1IeKTpOHHBIMEU pecypcaMu OMOINOTEK
[DneKTpOHHBIN pecypc]: MaTepuanbsl MeXAyHapoaHou KoHd., MockBa, 17-19 amp.



2000 r. — M., 2000. — 1 anektpoHn. ont. auck (CD-ROM).

Tepemn, B.A., Acyp JI.B. ABromaru3zaius NnpouEecCOB B COBPEMEHHBIX
ycloBusX: [DnekTpoHHbld pecypc| // Teopuss mexanuzmoB u mammH. — CIIO.:
CIIOI'TIY, 2003. — 3aru. ¢ Tuty:n. skpaHa. — CBoOoAHBIN AoCcTyn U3 ceTh HTepHeT.
— http: //tmm.spbstu.ru/assur.html.

Odhopmnenue npunosxcenuit

Kaxnoe npunoxxeHue cieayeT HauYMHATh C HOBOW CTPAHUIBI C YKa3aHUEM
HaBepxy nocepeauHe crpanulpl cioa «IIPUJIOKEHUE», ero o0o3HaueHUs.
[Ipunoxenue OOJKHO MMETh 3arojlOBOK, KOTOPBIM 3alUCBHIBAIOT CHMMETPHYHO
OTHOCUTEIBHO TEKCTa C MPOMHUCHON OYKBBI OTIEIBHOW CTPOKOM, BBIDABHUBAS IO
LEHTPY.

Ipuio:xkenuss 0003HAYAIOT 3arJIABHBIMU OYKBaMM PYCCKOro aj(paBuTa,
HAYMHAA C A, 32 UCKJIIOYeHHeM OYKB E, 3, I, O, 4, b, bl, b. [Tocie cioBa
«IIpunoxxenuey» cienyetr OykBa, 0003HAYAIOIIAs €rO MOCJIEIOBATEIHLHOCTD.

TexeT KaII0ro MpUIOKEHUs, TP HEOOXOUMOCTH, MOKET OBITh pa3jieiieH
Ha pas/elbl, MOAPa3eibl, MyHKTHI, TOANYHKTHI, KOTOPbIE HYMEPYIOT B MpeAeIax
KOKJI0T0 mnpuioxkeHusa. llepen Homepom cTaBUTCS 0003HA4YeHHE JAHHOTO
MPUIIOKECHUSL.

[Ipunoxenuss AOMXKHBI UMETh OOINYI0 C OCTAJIbHOM YacThiO0 JOKYMEHTa
CKBO3HYIO HyMEpAILUIO CTPAHHUII.

13. MaTepuajibHO-TeXHUYECKOE o0ecreyeHue

OOyyarommmcst IpeI0CTaBISETCS BO3SMOKHOCTh UCTIOJIb30BAHUS KOMITBIOTEPHBIX
KJIACCOB YHUBEPCHUTETA, €ro OMOIMOTEKH 1 TocTyna K MIHTepHeT-pecypcam.

MarepuanbHO-TexHUYECKas 0aza, HeoOXoauMas JJIsl IPaKTUKHU, BKIIOYAET:

—  CHenManbHble  TOMEMIeHUs  (AyJUTOpUH),  YKOMIUIEKTOBAaHHBIC
CHELMATU3UPOBAHHON MeOeNlbl0 U TEXHMYECKUMHU CpeACTBaMH OOyuYeHus,
CITy’KalllUMU JIJIs1 TPEeICTaBICHUs y4eOHON nH(OpMAIUN ayTUTOPUU;

— MyJbTUMEIUAHOE 000pyA0BaHuE (HOYTOYK, SKpaH U IPOEKTOP);

— IIK nnst paGoThl CTYAEHTOB B KOMIIBIOTEPHOM KJIACC€ C BBIXOJIOM B
HNnTepher.

VYuebnas aynuropust Ne 228, 229, 233/2, 241, 342 Kommiekt ydeOHON wmebenu (CTOMBI,
170100, Tsepckas obnactb, 1. TBepp, mep. CTYIIbs, 70CKa), KOMIIBIOTED,

Crynenyeckut, 1. 12 MYJIbTUMEIUMHBINA IIPOEKTOP c
IIOTOJIOYHBIM KPEILJIEHUEM U 3KPaHOM,

MEPEHOCHON HOYTOYK

VYyeOnas aynutopus Ne 239, 240 Kommekt y4eOHON wmebenu (crou,
170100, Tsepckas ob6nacte, 1. TBepb, Tmep. | CTYIbs, JOCKA)

Crynenueckuid, 1. 12
Kadenpa ynpasnenue nepconainom 232 Crompl, CTYJIbS, CTallMOHapHBIE
170100, Tsepckas ob6nacte, 1. TBepb, mep. | KOMIBIOTEPHI, IPUHTEDP.
Crynenueckuid, 1. 12
Komnerorepnsie knaccsl 245, 338 Kommnekt yueGHONH wmebenu (crou,
170100, TBepckas oOnactb, Tr. TBepb, mep. | CTylbs), KOMIBIOTEPHI, MOHOOJIOKH,
Cryaenueckuid, a.12 MepeHOCHbIe HOYyTOYKH, MDY




14. CBegenusi 00 00HOBJIEHUH padoUell MPOrpaMMbl MPAKTHKH

Nerr.o. OOGHOBNIEHHBIN pa3ien Omnucanue PexBu3uTHI
paboueit mporpaMMbl BHECEHHBIX JTIOKYMEHTA,
PaKTUKH W3MCEHEHH I YTBEPIMBIIIETO
W3MEHEHUS
1.
2.
IMPUJIOXEHUE A

MuHucTepcTBO HAyKH U BhIcIIEro oopa3oBaHusi Poccuiickoit @enepanuu

denepaibHOE TOCYAAPCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKIACHUE
BBICIIIETO 00Opa30BaHUs
«TBepckol rocy1apCTBEHHBI YHUBEPCUTET
NHCTUTYT SKOHOMUKHU U YIIPABIICHUS
Kadenpa ynpasnenuns nepcoHaioMm

Hanpasnenue



38.03.03 YIIPABJIEHUE ITEPCOHAJIOM

HpO(bI/IJII): praBJICHI/Ie TPYAOBBIMH U COLUAJIBHBIMU ITPOOCCCAMU B OpraHU3allun

OTYET
1o yueOHoii mMpaKkTuKe (03HAKOMUTEJIbLHOM)

PykoBonuTeb NpakTUKU y4.CTEIEHb, 3BaHUE
D10

«_» 2024 r.
PykoBoauTeNnb NPakTUKU OT OPTaHU3ALMHT OUO
«_» 2024 r.
Crynent 2 kypca, rpynna 014(0)
«_» 2024 1.

TBepb

2024

HNPUJIOXEHUE b
JHEBHIK

MPOU3BOJICTBEHHOM (TEXHOJOTUUECKOMN ) MPAKTUKHU
JUTsl 00y4aroImuxcs O4HOM (3a04HOM) (hopMbl 00YUEHUS

Oransl Bunel pabot Tpynoemxk Jatsl DopMbl
PaKTUKU OCTb, Yac. TEKyILIer
O0P0 0
(3DO) KOHTPOJI
A,
OTMETKA



http://edc.tversu.ru/f/ieu/38_03_03/080400_62_01

0

BBITIOJIHE
HUU
1 osram —| 1. W3ydenue IPOTPaMMBI 4 (8) Omnpoc,
MOJATOTOBU | MPAKTHUKU; HaOo/1e
TEJIbHBIN 2. TlpoxoxaeHue WHCTPYKTaKa, HHUE
KOTOPBIN IIPOBOJUT
PYKOBOJIUTEIH TIPAKTUKH,
3. llonmyuenwe 3amaHusi 10
MIPaKTHKE.
2 oaram —| 1. Co6op u obpadorka | 30 (30) Ananus
y4eOHO- uHboOpMaIIMM O JIESITEIbHOCTH U OIICHKA
PaKTUYEC | KOHKPETHOW OpraHu3alud 1o BBITIOJIHE
Kast MPEIIOKECHHOMY AITOPUTMY, HUS
JESATEIBHO | UCTIOJIB3Ys O(UIIMATIBHBIN CAalT U UCCIIENO
CTh MHbIE UICTOYHUKU UH(POpMAIIUH. BaHMUS
2. CamocrosrenbHOe
MpoBeeHne aHamisa | ¢ (50)
ITOJTyYEHHOU uHpopmanuuy,
dbopmupoBaHue  000OIIAIOIINX
BBIBOJIOB.
Oo6mmas xapakrepuctuka | 10 (10)
OpraHu3aIuu (monHOE
¢bupMeHHOE HAaWMEHOBAaHHE U
OpraHU3alMOHHO-TIPABOBAs
dbopma; BHUABI JICSITEIBHOCTH,
OCHOBHas JesTeIbHOCTD;
OCHOBHBIE noTpeOuTeNH,
MapTHEPHI, TTOCTABIIUKY;
XapaKTepUCTHKa, HOMEHKIIATypa,
ACCOPTUMEHT BBIITYCKAEMOM
MIPOTYKITAN (OKa3bIBaEMBIX
YCIYT); MUCCHUSI U LIEJU; CTaaus
KU3HEHHOTO UKJIa
OpraHu3allun).
JIOKYMEHTBHI, 10 (10)
perjiaMeHTUPYIOIIHE

NEeATENbHOCTh OpPraHU3aluy Ha
denepalibHOM, PETMOHAIIBHOM U
MYHULIMIATBHOM YPOBHSIX;
OCOOEHHOCTH  perjaMeHTaluu

JESTeIbHOCTH OpTaHU3aINN
(axkpemuTanus,
JULEH3UPOBAHUE u T.IL.).

JlokanbHble (OpraHU3aIlMOHHBIC)




JOKYMEHTBI: YCTaB, INTaTHOE
pacrucaHue v T.11.)

OcHoBHBIE nokazatemu | 10 (10)
JCSATCIIPHOCTH TPEINPHUATHS 32
nocnenaue 3 Toma (BBIPYYKa,
ce0eCcTOMMOCTh IPOJaX,
pUObLIb, pPEHTA0EIbHOCTD,
CPEIHECTICOYHAs] YUCICHHOCTb
pabOTHUKOB 3a TO/I,
MIPOU3BOJUTEILHOCTD Tpyaa,
MOKa3aTeln TeKy4eCTH KaJapoB U

T.I1.).

Onucanne U anamus | 10 (10)
OpPTaHU3aIMOHHOW  CTPYKTYpPBI
yhnpaBiaeHus (THII W BH],
PEUMYIIECTBA U HEJJOCTATKH).
XapakTepucTuka cuctemsr | 10 (10)
yIpaBIeHUS MIEPCOHAIOM
OpraHu3aluu (omucanue
(hYHKIHIHA, BBITTOJTHSEMBIX
KaJpoBOM CITyKO001 WA

CITy K001 YIPABJICHUS
MIEPCOHAJIOM, BBISIBIICHUE

npo0semM u BbIpaOOTKA
MIPEJIJIOKECHUIN).

Onwucanne U anamu3 | 10 (10)
JOJKHOCTHBIX WHCTPYKITAH
PYKOBOAMUTENSI W COTPYIHHUKA
KaJIpOBOM CITy>KObl OpraHu3alluu.
XapakTepucTuka nepconana | 10(10)
TPEITPHUSTHS (4UCIIEHHOCT®,
CTPYKTypa TMepCcoHajia IO MOy,
BO3pacTy, YPOBHIO 00pa3oBaHus,

YPOBHIO KBJIU(PUKALIUH,
JOJKHOCTHAS CTPYKTypa
(pabouue, CITyXarue,
CTHELUATNCTBI, PYKOBOJUTEINN),

1o CTaXy paboThI Ha
MPEINPUSITUN).

Onwucanne  uHpopmarmonnoii | 10 (10)

CUCTEMbI y4e€Ta W YIpaBJICHUS,
UCIIONIB3YEMBbIX B CHUCTEME
yIpaBJICHUS EPCOHATIOM
opraHu3aluu (aHajau3 KaJpOBbIX
JIOKYMEHTOB)




3 osran — | CTpyKTYypUpOBaHHE 20 (20) Ananus
3aKJIIOUUTE | POAHATU3UPOBAHHOMN BBITIOJTHE
JIBHBIH HH()OPMAIIMIO U OCYIIECTBIICHHE HHBIX
MOATOTOBKH OTYETA. pabor
NNPUJIO’KEHUE B
ATTECTALIMOHHBIN JINCT

YPOBHSI OCBOEHUSI MPO(PEeCCHOHATBHBIX KOMIETEHIIMMN B X0J1€ TPOXOKICHUS
yueOHoM (03HAKOMHUTEIHLHON ) IPAKTHKH
oOyyarommumcs

(pamumnms, ©Msi, OTIECTBO)
no HanpasjaeHuto 38.03.03 YpapieHue nepcoHaaoM

O6menpodeccnoHalIbHBIC KOMIIETSHITHH

Kozpl 1 HanMeHOBaHuE YPpOBEHb OCBOCHUS Kpurepnii
KOMITETEHUIU/ MHIUKATOPOB JOCTAaTOYHOC
KOMIIETCHIIUH TH




‘ JlocTatouHbIi

‘ Henocratounsii ‘

OIIK-1 — CpnocobeH mnpuUMEHATh 3HaHUSA (HAa TPOMEKYTOYHOM YPOBHE)
HPKOHOMUYECKOHW, OpraHW3aI[MOHHOHN, YIpPaBICHYCCKOM,
TICUXOJIOTHYECKON TEOpHid, POCCHHUCKOTO 3aKOHOJATEIhCTBA B YaCTH PAOOTHI C

IICPCOHAJIOM IIPH PCIICHUHU II

pO(i)eCCI/IOHaJILHBIX 3aaa4d

COHHOJIOFH‘-ICCKOﬁ )41

OIIK-1.1. Ananusupyer
PO(eCCHOHATIBHYIO 3a7a9y
B cdepe  ympaBieHUs
MIEPCOHATIOM, BBIJIENSS €€
0a30BbIE COCTABIISIONINE

OIIK-1.2.
Nnentudunupyer U
UHTEPIIPETUPYET  3HAHUSA
SKOHOMHUYECKOMH,
OpraHU3alUOHHOM,
YIIPaBJIEHYECKOM,
COLIMOJIOTUYECKOMN 51
IICUXOJIOTUYECKOW  TEOpUH
TUISL penieHus
MOCTABJIEHHOU
npodheCCHOHAIBHOM 3aJjauu

OIIK-1.3. OcymecTiusieT
nouck  uHboOpMalMu B
POCCUHCKOM
3aKOHOJIaTEJILCTBE B YACTU
paboThl C TEPCOHAIOM IS
perieHus
npodheCCHOHAIBHOM 3aJ1auu

OIIK-1.4. PaccmarpuBaer u

npearaet
aJbTEpHATUBHBIC BAapUAHTHI
pelieHus
npodeCCUOHANIBHON 3a/1auu
c y4E€TOM 3HAHUU
SKOHOMHUYECKOM,
OpPraHU3aIMOHHOM,
YIIPaBJIEHYECKOM,
COLIUOJIOTUYECKOMN 51
IICUXOJIOTUYECKON TEOPHUH,
POCCUHCKOTO

3aKOHOJATENhCTBA B YaCTU
pabOTHI C MEPCOHATIOM

OIIK-1.5. OnenuBaeT
BapHUAHTHI pelieHus
npodeccuoHaNbHbIX 33714 C

Ha ocHoBe
OIICHOK
«YIOBJICTBOP
UTEIHHOY,
«XOPOIIIOY,
«OTJIIUYHOY,
«HEYOBJICTB
OpHUTEIBHO»
(cMm.  pazmen
Nel0)




TOYKH 3PEHUS PaA3IUYHBIX
[MOCJICACTBUU

OIIK-2 — CnocobeH ocymiecTBIsATh cOOp, 00pabOTKy M aHaiIu3
JTaHHBIX JUTsI pEIICHUS 3a]1a4 B cpepe yIpaBIeHUs IEPCOHATIOM

OIIK-2.1. AHanmu3upyet
MPo(eCCHOHATIBHYIO 3a7a9y
B cdepe  ympaBieHUA
MEPCOHATIOM, BBIJIENSS €€
0a30BbIE COCTABIISIONINE

OIIK-2.2.
Nnenatudunmpyer U
BbIOMpacT UCTOYHUKHU
uH(popManuu (JTaHHBIX) TS
pEelIeHUs]  TMOCTaBJIEHHBIX
npodeccroHaIbHbIX 3a/1a4

OIIK-2.3.

Ha ocnoBe
OIICHOK
«yIIOBJIETBOP
UTEIILHOY,
«XOPOIIIOY,
«OTJIUYHO,
«HEYJIOBJIETB

OcymecTBisier coop OpHUTEIBHO»
nHpopMaru u3 (cMm.  paznen
BBIOpAaHHBIX  MCTOYHHKOB Ne10)

TUTS peIIeHMs
ITOCTABJICHHOM 3aJ1a4

OIIK-2.4. [Tpumensier
pasiInJHbIC METOJIbI
00pabOTKM JaHHBIX  JJIS
pEIICHUS

npodeCCHOHAILHON 3a1a9H

OIIK-2.5. [Ipumenser
pa3InyYHbIe METO/IbI
aHalM3a  JAHHBIX TS
pelIeHus

npodheCCHOHAIBHOM 3a]1auu

OIIK-3 — Cnocoben pa3pabaThiBaTh U OCYIIECTBISATH MEPOIPUSITHUSA,
HaIpaBJICHHBIC HAa PEaTN3allii0 CTPATETUHU YIPABICHUS TIEPCOHATIOM,
obecreunBaTh UX JOKYMEHTAIIMOHHOE COMPOBOXKJECHUE U OIICHUBATH
OpraHU3alMOHHBIE W COIMAIbHBIC MOCIIEICTBUS

OIIK-3.1. Onpenenser
IIEpEYEHb  MEPOIPUSATH,
HaIIPaBJICHHBIX Ha
peann3anuo CTpaTeruu
yIpPaBJIEHUS IEPCOHAIOM

OIIK-3.2. One”uBaer
MPEIJIOKESHHBIC
MEpONPUSTUSL C  YUYETOM




OpraHUu3alMOHHBIX )41
COLMAJIbHBIX HOCJIC,Z[CTBI/Iﬁ

OIIK-3.3. Pa3pabarbiBaer

J1aH peanuzanuu
MEpPONPUATAA B  paMKax
CTpaTeruu yIpaBJeHUS
IIEPCOHAIIOM

OIIK-3.4. Omnpenensier u
BBITIOJTHSIET 3amadn ¢
Y4E€TOM JIAYHOU
OTBETCTBEHHOCTH B paMKax
pa3pabOTaHHBIX
MEPONPHUITHI

OIIK-3.5. Odopmisier
HEOOXOIUMbIE JOKYMEHTHI
npu peanuzanuu
3aIJIaHUPOBAHHBIX
MEPOIPUATHN

Ha ocnoBe
OIICHOK
«yIIOBJIETBOP
ATCIIHLHOY,
«XOPOIIOY,
«OTIIAIHOY,
«HEYJIOBJICTB
OpPUTEIIBHO»
(cMm.  paznen
Nel0)

OIIK-4 — Crioco0eH NpUMEHSTh COBPEMEHHBIE TEXHOJIOTUUA U METObI
ONEPAaTUBHOIO YIPaBJICHUS NEPCOHATIOM, BECTH JOKYMEHTAILIMOHHOE

COIIPOBOKJACHHUC U YUCT

OIIK-4.1.
Nnentudunupyer u
UCIIOJIb3YET COBPEMEHHBIC
TEXHOJIOTUM U METOJbI
yIpaBJIEHUS IEPCOHATIOM

OIIK-4.2. Bener
OIEpaTUBHBIN y4der
IIEPCOHAJIA OPraHU3ALNH

OIIK-4.3. Odopmisier
KaJIpOBBIC JOKYMEHTBI

OIIEPaTHBHOTO YIIPABICHUS
IEPCOHAJIOM

OIIK-5.1. AHanu3upyet
npodeccruoHanbHy0 3a1a9y
B cdepe  ympaBieHHS
MEPCOHAIOM, BBIICIAS €€
0a30BbIE COCTABIIAIOIINE

OIIK-5 — Cnocob6eH ucrnoib30BaTh COBPEMEHHbIE HH(POPMALIMOHHBIE

IPOrpaMMHBIE CPEJICTBA MPH

penieHny npohecCUOHANIBHBIX 3a/1a4

TCXHOJIOTHH U

OIIK-5.1. AHanmu3upyer
npodeccuoHaNbHyI0 3a/1a4y
B cbhepe  ympaBieHUs




IEpCOHATIOM, BBIACIIAA €€
0a30BbIC COCTaBJIAIOIINEC

OIIK-5.2.
Wnentudunupyer u
IPUMEHSIET COBPEMEHHbBIE
nH(pOpPMaLIMOHHbBIE

TCXHOJIOTMM IIpH PCHICHUH
IIOCTAaBJICHHBIX 3a1a4

OIIK-5.3. Ucnonszyet
COBPEMCHHBIC

IPOrpaMMHBIC CpeacTBa
npu peleHun

ITOCTABJICHHBIX 3aJa4

OIIK-6 — CnocobGeH NMOHMMAaTh MPUHIUIBI PabOThl COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTMM M HCIOJB30BAaTh UX JJISi PEIICHUS
3a/1a4 mpodeccuoHaIbHOM NeITeTbHOCTH

6.1. IloHnMaeT NPUHIMUIIBI
paboThI COBPEMEHHBIX
MH(}OPMAITMOHHBIX
TEXHOJIOTUA W HCHOJIb3YET
ux IS TIOBBIIIICHHUS
a3 peKTUBHOCTH
npodeccruoHaIbHON
JESITEIbHOCTH

6.2. @opMUpPYET AITOPUTM
peleHus 3aaa4
npodhecCUOHAIBHOM
NEeSTEIbHOCTH HAa OCHOBE
MCIIOJIb30BaHUS
COBPEMEHHBIX
MH(}OPMAITMOHHBIX
TE€XHOJIOTUH.

Ha ocHoBe
OLIEHOK
«yIIOBJIETBOP
UTEIIbHOY,
«XOpOLIOY,
«OTIIUYIHO,
«HEYJIOBJICTB
OpPUTEIIBHO»
(cMm.  paznen
Nel10)

PykoBonuTens NpakTUKU OT By3a:

(moamucs) (®UNO)

JlaTta




IMPUJIOXEHUE I
XAPAKTEPUCTHUKA HA OBbYHAIOIIEI'OCA

(35(0))
kypca 38.03.03 YmpasiieHne nepcoHaioM
HPOIIEIIIETO y4eOHyI0 (03HAKOMUTEIIBHYO) PAKTUKY C
« » 20 r. nm  «_» 20 B

(HaMMeHOBaHUE OpPTaHU3AIINHN )

B xone mpaktuku y oOydaromierocsi cpopMuUpoBaHbl KOMIETEHIUMU B
COOTBETCTBHUM paboueid MporpaMMoil NpaKTUKU.
KauecTBo BbINOJIHEHUS paOOTHI B COOTBETCTBUH C TPEOOBAHUSIMU
WHIUBUyaJIbHOTO 3a/1aHUsl Ha



PAKTHKY

3amMeuaHus u PCKOMCHAAIINHN

HTOFOBaH OLCHKaA I10 HpaKTI/IKe (BLICTaBHSIGTCSI Ha OCHOBaHHM BCICHH JHCBHHKA I10
IMPAKTHUKE, OTYCTA 11O IMPAKTHUKE, aTTCCTAIITUOHHOT O JII/ICTa)

PykoBonutens npaktuku ot TBI'Y:

(moxmucse) (®UO)

« » 20




