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I. AHHOTAIINA
1. Heap 1 3aga4u AUCHMILIAHBI

[{enbr0 OCBOCHUS NUCUUILIMHBI SBISECTCIO3HAKOMIIEHUE CTYAEHTOB C TEOPHU-
€l ¥ MPaKTHKOW OpraHU3aIMA COBPEMEHHOTO JOKYMEHTAIIMOHHOTO OOCCIICYCHUS
yIpaBJeHUs] Ha OCHOBE HAYYHO OOOCHOBAHHBIX MPUHIIUIIOB U METOJIOB €r0 COBEP-
HICHCTBOBAHUS.

_3aga4amMul OCBOCHUSI IUCIIUTUIMHBI SIBJISFOTCS:

MIOKa3aTh MECTO JEJONPOU3BOACTBA B MPOLIECCaX YIIPABIICHHUS;

OBJIaJeTh TepMUHOJOTHEH B chepe [JOVY;

JaTh MPECTABIICHUE O LN U 3aJja4aX YIIPaBJICHUS TOKYMEHTAMH B
OpraHu3aluu;

c(hopMHUPOBATH HABBIKM MPOEKTUPOBAHUS JJOKYMEHTHBIX CUCTEM Opra-
HU3AIMH U TIOPSIAKOM O(POPMIIEHUS OT/IETBHBIX BUJIOB JOKYMEHTOB B 3JIEKTPOH-
HOM BH/IC;

O3HAaKOMHTb CTYICHTOB C 3a/1a4yaMH U MOPSIKOM OpraHU3aIlH JeJ0-
IPOU3BOJICTBA U JOKYMEHTOO00pOTa B IM(POBOIL cpelie, CO3AaHUs CIIELUATU3HPO-
BaHHBIX CTPYKTYpHbIX noapazaenenuii no 10V (cayx06 OY);

i chopMHUPOBATH HABBIKK UCTIOIH30BAHUS COBPEMEHHBIX TEXHOIOTHIA
JOKYMEHTAIMOHHOTO 00ECTICUeHNs yIPaBICHHUS.

2. MecTo qucumMiuinebl B cTpykrype OOIT

HucrumunHa «JlokyMeHTannmonHoe obOecrieueHne yrpaBieHus: B IU(POBOMA
Cpenie» OTHOCHUTCS K 00513aTe€IbHOM YacTH y4eOHOro IUIaHa MO HaIlpaBJIEHUIO MOJI-
rotoBkH 38.03.02 MenemxmeHT npopunb «MapKeTHHT».

B nornueckoM u cOAEPKATENBHO-METOJIUYECKOM KOHTEKCTEAUCUMUILINHA
«/loxymeHnTanmonHoe obecnieueHne ynpapieHus B HU(POBOM cpenie» B3aUMOCBS-
3aHa ¢ JPYTrMMHU 4YacTAMH 00pa30BaTENbHOW MPOrpamMMbl, B YACTHOCTHU C JAMCIIH-
IUIMHAMU: DTUKa OM3Heca U JIeJI0Boro oouieHusi, MenepkMeHT B MH(DOpMaIMOHHO-
KOMMYHHUKAIIMOHHOM cpefie, Teopus u mpakThKa yInpaBiIeHUs U JIp.

3. O0beM IMCHMINIMHBI:S3aueTHRIX eauHull, 180akageMHYecKUX 4YacoB, B
TOM 4HcJIe J1J151 O4HOH GopMBbI 00yUeHHA:

KOHTAKTHAAl ayJIUTOpPHasi padora: jiekiuul7 4acoB,ipakTuuecKue 3ansatus 34
yaca;

caMocTosiTelibHAs padora: 102 yaca, B TOM 4ucCiie KOHTPOJIb 27 4acoB.



4. Ilnanupyembie pe3yJbTaTbl 00y4eHHUs 0 JMCUHUILIAHE, COOTHECEHHbIE C

IUIAHMPYEMBbIMH Pe3yJIbTATAMH OCBOCHHMS 00Pa30BaTeIbHOI MPOrPaMMbI

[Tnarupyemble pe3yIbTaThl OCBOSHHUS 00-
pasoBaTebHOM mporpaMmsl (popmupye-
MbI€ KOMITETEHIINN )

[Tnanupyemble pe3ysapTaThl 00YYEHHUS 10 TUCIIUIIIMHE

YK-4 — CnocobeH ocyIlecTBISATh JIEN0-
BYIO KOMMYHHKAIIUIO B YCTHOM U TUCHMEH-
HOU (hopMax Ha TOCYTApCTBEHHOM S3bIKE
Poccuiickoii ®enepatum M MHOCTpaH-
HOM(BIX) SI3bIKE(aX)

YK-4.2 — Beger nenoByl MepenucKy Ha pPyCCKOM
SI3BIKE C YYETOM OCOOCHHOCTEH CTHIIMCTHKH O(UIH-

AJIbHBIX U HCO(l)I/IIII/IaJ'ILHLIX IuceM

OIIK-5 — CnocoGeH HMCIonbp30BaTh MpH
pemieHMH  NMPO(ECCHOHANBHBIX 33134
COBpPEMEHHBIC WH(POPMAIMOHHBIC TEXHO-
JIOTMM U IIPOTrPaMMHBIE CPEACTBA, BKIIO-
Yasi yrpaBlIeHHE KPYIMHBIMH MaCCHBaMH
JAHHBIX U UX HHTeJ’IJ’IeKTyaJ’IBHbeI aHaJIn3

OIIK-5.2 — VnenTuduuupyeT U NpUMEHSET COBpe-
MEHHbIE MH()OPMALMOHHBIE TEXHOJIOTMU IPHU pelie-

HHWH IIOCTAaBJICHHBIX 3aJa4

5. ®@opma NpoOMEeKYTOYHOM ATTECTALUM M CEMECTP NMPOXO0KICHUA:
® 110 O4HOM (hopMe 0OyUEHHSI — IK3aMEH, 5 CEMECTP.

6. SI3bIK MpenoaaBaHusA PyCCKUil.

I1. Conep:xanue IMCUMIVIMHBI, CTPYKTYPHMPOBAHHOE 110 TeMaM (pa3jiesiam) ¢
YKa3aHHeM OTBEJIEHHOr0 HA HMX KOJHMYECTBA AKaJeMHUYeCKHX YacOB U BHJIOB

Y4eOHBbIX 3aHSITHIA

Jist ouro (popMbI 00yUeHUS

VYuebHas mporpamma | Beero KonTakTHas padora (dac. Camo-
— HauMEeHOBaHue pa3- | (4ac.) Jlekumu [TpakTyeckue Kontpons CTOS-
JIeTIOB U TEM 3aHATHUS CaMoCTOsi- | TelbHas
TenpbHOM | paboTa, B
paboThI (B | TOM 4HC-
TOM YHCIIe e
KypcoBasi | KOHTPOI
pabora) b (4ac.)
BCer | B T.4. BCEro | BT.4.
0 MPaKTH- MPAKTH-
qyecKast gecKast
HOJTro- MoJIro-
TOBKA TOBKa
1.Cucrema nOKyMeH- 21 2 4 15
TalMOHHOT0 o0ecre-
YEHUs YIIPaBIICHUSL.
HopmatuBHsble Tpebo-
BaHUS JIOKYMEHTHPO-
BaHUs yIpaBJIcHYE-




CKOU NIEeITENbHOCTH.

2.CucTteMbl JOKYMEH-
tauuu. OpraHuzaiu-
OHHBbIE IOKYMEHTBHI:
KJ1acCU(UKaIus, 0co-
o6eHHoctH odopmiie-
HUSL.

20

14

3.PacniopsimuTenbHbIe
JIOKYMEHTBI: KJTaCCH-
(bukamus, ocoOeHHO-
cTd opopMIICHUS

20

14

4. ladopmarimoHHO-
CIIPaBOYHBIC JIOKY-
MEHTBI: Ki1acCU(pHUKa-
11, 0COOEHHOCTH
o(hopMIICHHS

20

14

5. CoBpemeHHOE Jie-
JoBoe nucsMo (opu-
uagbHOe M Heou-

LHAJIBHOE)

20

14

6. CoBpeMEHHBIC UH-
(dbopMaIMOHHbIEC TEX-
HOJIOTHUU B )IOKYMGH-
TaIlMOHHOM o0ecIe-
YCHHUH YIIPABJICHUSA

20

14

7.Cryx6a JOY u op-
TaHU3anvs JOKYMEH-

T000OpOTa B IU(PO-

BOM cpeie.

20

14

8. Opranusanus te-
KYIIIETO0 U apXUBHOTO
XpaHeHUs JOKyMeH-
TOB.

20

14

9.0pranu3zanus KoH-
(buaeHINaIBLHOTO JIe-
JIOTIPOU3BOJICTBA B
nudpoBoi cpeae

19

16

NTOI'O

180

17

34

129(27)

III. O0pa3oBaTesibHbIE TEXHOJIOTUH

Jlns peanmzaru OOIT 1 oBBIIIIEHUST KadecTBa 00pa30BaHs, MOTUBAIIMOHHOM
COTaBJISIIONIECH O0YyYaromMXxcsi B 00pPa30BaTEIbHOM TPOIECCE MCTIONB3YIOTCS COBPE-

MCHHBIC OGpElSOB&TCJII:HBIe TCXHOJIOI'HNH.




VY4ebHas nmporpaMma — Ha-
MMEHOBaHHUE PA3JIeIOB U TEM

Bun 3anarus

O0pazoBareNbHbIE TEXHOJIOTHH

1.Cucrema nokymeHTanu-
OHHOT'0 00ECTICYCHHS YTIpaB-
nenus. HopmatuBHbIe TpeOo-
BaHUS TOKYMEHTUPOBAHUS
YIpaBIEHYECKON JesITeNbHO-
CTH.

Jlexnus
IIpakTrueckoe 3aHsATHE

Jlekuust TpaJuIIMOHHAS
CocraBrieHue KpoccBopaa
JlucraHIMOHHbBIE 00pa30BaTeIbHbIC
TEXHOJIOTUU

2.CucreMbl JOKYMEHTAIIUH.
OpraHu3alnoHHbIE TOKYMEH-
ThI: KJ1accudukarus, ocooeH-
HOCTH O(hOpMIICHHSI.

Jleknus
IIpakTHueckoe 3aHsaTHE

Jlexuus TpaguumuoHHas

Pemenne nmpakTuueckux CUTyanuin
JlucranioHHbIe 00pa3oBaTeIbHbIe
TEXHOJIOTHH

3.PacniopsimuTenbHbie TOKY-
MEHTHI: KJlaccu(uKanus, oco-
OeHHOCTH 0(OPMIICHHS

Jlexuus
IIpakTHueckoe 3aHsATHE

Jlexuust mpobnemMHast

Pemenne nmpakTHuecKkux CUTyauuin
HNudopmannonnsie (IuppoBbIe) TEX-
HOJIOTHH

JucranioHHble 00pa3oBaTeIbHbIe
TEXHOJIOTHH

4. MudopmariMmoHHO-CIIpaBOY-
HbIE JOKYMEHTBI: Ki1accudu-

Kalus, 0COOEHHOCTH 0(hOpM-
JICHUS

Jlexuus
IIpakTHueckoe 3aHsATHE

Jlexuust mpobnemMHast

Pemenne nmpakTHyecKkux cUTyanuin
HNudopmannonssie (IUppoBbIE) TEX-
HOJIOTHH

JucranioHHble 00pa3oBaTeIbHbIe
TEXHOJIOTHH

5. CoBpeMeHHOE JIEJI0BOE
UcbMO (opHuITMaATBHOE U
Heo(uIManbHOe)

Jlexuus
[IpakTrueckoe 3aHITHE

Jlexius mpobneMHast

Mertop case-study
HNudopmannonnsie (IUppoBbIe) TEX-
HOJIOTHH

JucranioHHble 00pa3oBaTeIbHbIe
TEXHOJIOTHH

6. CoBpemenHble nH(pOpMa-
IIHOHHBIE TEXHOJIOTUH B JI0-
KyMEHTAIlHOHHOM o0ecreye-
HHUH YIIPABICHUS

Jleknus
[IpakTrueckoe 3aHITHE

Jlexuust mpobieMHast
Nudopmanmonusie (udpoBbie) TeX-
HOJIOTHH

JucraHIMOHHbBIE 00pa30BaTeIbHbIC
TEXHOJIOTHH

7. Ciyx6a JIOY u opranu-
3anus TOKyMeHTo00opoTa B
nnudpoBoii cpene.

Jleknusa
[IpakTuueckoe 3aHsTHE

Jlexuwmst mpoGiemMHast
WNudopmannonnsie (IUPpoBbIE) TEX-
HOJIOTUH

JucraHioHHbIe 00pa3oBaTeIbHbIC
TEXHOJIOTUH

8. Opranu3zanus TEKyILEro U
apXWBHOTO XpaHEHHUS JIOKY-
MCHTOB.

Jlexuus
[TpakTHueckoe 3aHATHE

Jlexius mpobieMHast

Penienue nmpakTU4ECKUX CUTYAIMi
JucrannunoHHbie 00pa3oBaTelbHbIC
TEXHOJIOTHH

9. Opranunzanust KoH(pUICH-
[IAJIBHOTO JAETIOIPOU3-
BOJICTBA B IU(pOBOIA cpee

Jlexuus
[TpakTrueckoe 3aHATHE

Jlekuus TpaguuoOHHAs
TectupoBanue

JucTtaHuMoHHBIE 00pa30BaTEIbHBIC
TEXHOJIOTHH




Bce Buabl 3aHITHII MOTYT OCYIIIECTBIATHCS B OYHOM (hopMarte B ayJaUTOPH-
X, JTa0OPATOPUSAX U JIPYTUX MOMEIICHUSX, B PEXKUME JIEKTPOHHOTO OOy4YeHHUs, a
TaK)Xe C MPUMEHEHUEM JUCTAHITMOHHBIX 00pPa30BaTEIbHBIX TEXHOJIOTHH.

[Tox 351eKTPOHHBIM 00YYEHUEM MOHUMACTCS OPTaHU3aIrs 00pa30BaTEIHLHOM
NEATEeNIbHOCTH C NIpUMEHEeHUuEeM HHGpOpMAaIU, cojepxanieica B 0a3ax JaHHBIX, U
obecrnieunBapIIMX €€ 00pabOTKy HH(POPMAIMOHHBIX TEXHOJOTHM, TEXHUYECKHUX
CpeACTB, MHPOPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETEH, HAITPABJICHHBIX Ha Op-
TraHU3aIMI0 U TOBBIIICHUE Ka4eCTBAa B3aMMOJCHCTBUS OOYyUYarOIIUXCs U Mpenojaa-
BaTEJICH.

[Ton qucTaHIIMOHHBIMU TOHUMAKOTCSI 00pPa30BaTENIbHBIC TEXHOJOTHH, PeaIH-
3yeMbl€ B OCHOBHOM C NMPUMEHEHHEM HH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX
CeTell MpHU OMOCPEIOBAHHOM (HA PACCTOSTHUU) B3aUMOJICUCTBUHU OOYyYalOlUXCs U
penoaaBaTeseu.

B pexxume s1ekTpoHHOrO0 OOydeHUs M B Cydae MPUMEHEHHUs HUCTaHIIUOH-
HBIX 00pa30BaTENbHBIX TEXHOJOTHUN OOYyYaronmIuMCsi TPEIOCTaBISETCS JOCTYN K
JIEKTPOHHOM MH(MOPMAITMOHHO-00pa3oBaTenbHOM cpene TBI'Y HezaBuCHMO OT Me-
CTa UX HAXOXKJICHHUS.

IV. OueHovHble MaTepuaJIbI JAJI NPOBEICHUs TEKYIIeil U MPOMeKYTOY-
HOM aTTecTAlluH

Ouenounvie mamepuanvl 01 NPoEeOEeHUs
meKyuieli ammecmayuu
B cBsi3u ¢ TeM, 4TO OLIEHOYHbIE MaTepHaIbl JOJKHBI 00ECIIEYHBATH BO3ZMOXK-
HOCTh OOBEKTHUBHOM OIIEHKHU YPOBHSI C(POPMUPOBAHHOCTH KOMIIETEHIIMA, B paMKax
TEKyIIEH aTTeCTallud BKJIIOYEHBI: TEMATUKA AJIEKTPOHHBIX MPE3eHTAllUN, TUTIOBbIE
case-study, TeMaTuka JJisi COCTaBJICHHS] KPOCCBOPIOB, TUIIOBBIE TECTHIU JIP.

Temamuka IJIEKMPOHHBIX npe3eumauuﬁ:

1. DTarbl CTAaHOBJICHHSI U Pa3BUTHS JEJIONPOU3BOICTBAa B Poccun.

2. WHCcTpyKIKs 10 AETONPOU3BOACTBY KOMMEPUYECKON (PUPMBI: 0COOEH-
HOCTH COCTaBJIEHUS U O(POPMIICHUS.

3. YHudukauus v craHzapTu3anus 10KyMeHTOB. [loHsTHE yHUPUKALIY.
Henu u 3amaun YCJI.Tabens u anb060M GpopM TOKYMEHTOB.

4. MexyHapoIHOE J€JI0BOE€ MHUChMO: PEKBU3UTHI U OCOOCHHOCTH
odopmIICHUS.

5. Oco0eHHOCTH TEKCTOB JEJIOBBIX JOKYMEHTOB. OQuInaibHO-1€10BON
CTHJIb.

6.  VYmpaBineHue AOKyMEHTaMM opraHusauuu. llopsnok npumeHeHus
I'OCT P UCO 15489-1-2007.

7. CucreMbl 3JIEKTPOHHOTO JTIOKYyMEHTOO0OpOTa: CpaBHUTENbHAsI Xapak-
TEPUCTHKA U OCOOEHHOCTH MX BHEJIPEHUS B OPraHU3ALIMH.

8. WNndopmanusa orpannyeHHOro AocTymna. ['ocymapcTBeHHas, CIyxeo-

Hasi, KOMMepueckas u npodeccuoHanbHas TaitHa. [lepcoHanabHbIC JaHHBIE.



9. Opranmzanusi KOH(OUICHIIUATEHOTO JIEJIOMPON3BOJICTBA U JTOKYMEH-
ToobOOpoTAa.

10. CpaBuutenpHas xapakrepuctuka COJI: GyHKIIMOHATBHBIE 0COOEHHO-
CTU U PEKOMEH/IAIMU N0 BHEJIPEHUIO B OpraHU3alIiH.

LUlxana oyenxu npezenmayui:

o Tema packpbITa C OMOPOIl HA COOTBETCTBYIOIIUE MOHATHUS U TEOPETHU-
YECKHUE MOJIOKEHUS, MPE3EHTAlUs MOJTHOCThI0O COOTBETCTBYET TPEOOBaHUSIM — 2
Oama.

o TepMuHOIOrHUECKUH anmapaT HEMOCPEICTBEHHO C1a00 CBsI3aH C pac-
KPBIBAEMOM TEMOM, UMEIOTCS HEJOCTAaTKU B COCTABJICHUU U O0OPMIICHUU TTPE3CH-
taruu — 1 0asuI.

o JonymieHsl GpakTHYECKUE M JIOTHYECKHE OIMMOKH, CBUACTEIHCTBYIO-
IIMEe O HETIOHUMAaHUW TEMbI, IMEIOTCS HEJIOCTATKH B COCTaBJICHUH U OOPMIICHUU
npe3enTanuu — 0 6ayoB.

Tunoeguwie keiicol
Keric 1

Bama ¢upma cnernuanusupyercs Ha MOCTaBKaxX 3JIEKTPOTEXHUYECKOU Mpo-
nykuuu. CoctraBpTe MUCHBMO-TIpeasioxkeHne kommepueckoit pupme OO0 «Inek-
TPOMOHTaX» O COTPYJHUUYECTBE B PJIEKTPOHHOM BHJIe. BHITIOTHEHHOE 3a/]JaHUE OT-
MpaBbTE HA DJIEKTPOHHYIO MOUTY MPENoaaBaTelto.

Henocraronye peKBU3UTHI YKAKUTE CAMOCTOSITEIBHO.

Kakue sTansl 10JDKeH NPONTH TOKYMEHT B MPOIECCe JOKYMEHTO0O0pOoTa B
opranuzanuu(ucnonszyite cuctemy 1C:JlokymenToob0opor)?

Keiic 2

Hupekropy npennpusitast OAO «OMckuii 6eKOH» MOCTYHaroT KaloObl TO-
TpeOuTeNnel, HEeJOBOJBHBIX KaueCTBOM IEYCHOYHOrO mMamTeTa. PyKoBOIUTENb
IPUHAMAET PElIeHHE MPOBECTH BHYTPEHHIOKO MPOBEPKY.

[Ipoananu3upyiiTe BEpOSITHBIE MPUYMHBI BBITYCKA HEKAYE€CTBEHHOTO IPO-
IyKTa, co3[laiiTe Bce HEOOXOTUMBIEC TOKYMEHTHI JUIS PEIICHHsI JaHHON CUTYyalluu B
AJIEKTPOHHOM Bue. Hemocraromnue peKBU3NUTHI J0OOABETE CAMOCTOSITEILHO.

Kaxkue sTansl omkeH MPONTH TaHHBIN TOKYMEHT B Ipoliecce JOKYMEHTOO-
O6opota B opranuzanuu(ucnoinsiyire cucremy 1C:JlokymeHT0000pOT)?

LlIkana oyenxu 6blNOJHEHUS KEUCOB:

J OTBET MOJHOCTHIO COOTBETCTBYET YCIOBHUSAM 3aJaHUS U 00OCHOBAH —
2 Oama.
. OTBeT B 1IETIOM COOTBETCTBYET YCIOBUSAM 3a/IaHUsI, HO OT/ICTIHHBIC aC-

IEKTHI HE 00OCHOBAHBI — 1 OaJII.



. OTBeT YaCTUYHO COOTBETCTBYET YCJIOBUSIM 3aJJaHUsl, OT/ICIbHBIC aC-
MEKTHl He 000CHOBAaHBI UM UMEIOTCS HECYIIECTBEHHBIE OMUOKU — O 6aioB.

Temamuka 0na cocmagieHuss Kpocceopoos

1. PexkBu3nTH 0QUIIHATBHOTO JOKYMEHTA.

2. JIOKyMEHT KaK UCTOYHHUK MH(OpMALUU.

3. CymHocTh M KJIaccHU(PUKalMsg OpraHu3allMOHHO-PACTIOPSIUTENbHBIX
JOKYMEHTOB.

llxana oyenxu kpocceopoos:
KpoccBopa moiHOCThIO COOTBETCTBYET YCIOBUSM 3a1aHus — 2 Oasuia.

d KpOCCBOpI[ B IICJIOM COOTBCTCTBYCT YCIIOBUAM 3aJlaHUA, HO HMCIOTCA
HETOYHOCTH M HE3HAUYUTEJIbHBIC OIMOKH — 1 Oaj.
b OrtBeT B 0OJIbIIICH YaCTH WIIM ITOJTHOCTBIO HE COOTBCTCTBYCT YCJIOBUAM

3a/1aHUsI, UIMEIOTCS CYIECTBEHHBIC OmMUOKU — O GaslIoB.

Ipumep munoevix mecmoeg
1. JIoKyMeHT - 3T0: (8blOepume 00UH 8apuarnm omeema)
A. cTaH[IapTHOE PacIoJIOKEHUE MaTepuaia
B. COBOKYNMHOCTH PEKBU3UTOB OPHUIIUATIBHOTO MTUCHMa
C.3apukcupoBanHasi Ha HocuTenae UHGOPMAIIKS ¢ PEKBU3UTAMU, MTO3BOJISIOIUMHU
ee UICHTU(UITUPOBATH
D. Tekct

2. Jlenompou3BOJICTBO — 3TO: (8blOepume 0OUH 8apuUanm omeema)

A. mpaBUIBEHOE OPOPMIICHHE JOKYMEHTOB.

B. opranuzarus JOKyMeHTO000pOTa B YUPEIKICHUU.

C. COBOKYITHOCTH JIOKYMEHTOB, OTPAXKAIONIUX YIIPABICHUYECKYIO ACATEIHHOCTD
YUpEeKACHHUS.

D. nestenpHOCTB, OOECTIEUMBAOIIAs JOKYMEHTHPOBAHHE, TOKYMEHTOO00OPOT,
OTIEPaTUBHOE XPaHEHUE U UCIIOIb30BaHUE TOKYMEHTOB.

3. PexBu3uT — 370 (B61OEpUmME 00UH 8APUAHM OMBEMA)
A. 3neMeHT odopMIIEHHS JOKYMEHTA

B. cucrema nokymeHTanuu

C. pa3mepsl UcTa

D. pabouee mose

4. lata nokymeHTa 0(hOpMIISIETCSI CIICTYIOIIUM 00pa3oM: (8bibepume HeCKOIbKO
8APUAHNO8 OMBEMA)

A. 01 deBpans 2019 r.

B. 1 despans 2019.

C.01.02.19

D. 01.02.2019.



5.YKa3zaHus K UCIIOJIHEHUIO JIOKYMEHTA COJIEPXKATCS B PEKBHU3UTE. .. (8blOepume
HECKOJIbKO 8APUAHMOE 0OMEema)

A. TekcT JOKyMeHTa

B. Pe3omronus

C. OTtMmeTKa 00 UCTIOJTHUTEIIE

D. OrmeTKa 0 corjiacoBaHuu

6. Opranu3zanusi Wid CTPYKTYpHOE MOAPA3AECIeHUE OpraHu3aluu, OCyIeCTBRIIAIO-
1ee KOMIUIEKTOBaHUE, YUET, XpaHEHHUE U UCIIOJIb30BaHUE apXUBHBIX JOKYMEHTOB

7. CooTHECHUTE CUCTCMY NOKYMCHTAIIMHU N JOKYMCHTEI

Cucrema OKyMeHTaluu JIOKyMEHTBI
A. OpraHM3allMOHHbIE JOKYMEHTBI l.uHCTpYKIMS
B. pacnopsiaurensHas AOKyMEH- 2.y4peauTenbHbIN JOTOBOP
Tanus
C.undopmalimoHHO-CIIPaBOYHAS 3.cpaBka
JOKYMEHTAIUs
4.akT

S. pacropsiKEeHHE

6. IITATHOE paclKCcaHue

7. mpaBHJIa BHYTPEHHETO TPYHO-
BOT'0 pactopsaka

8. ycTaB

8. JIoKyMeHT, 3aKpeIuIIOMA JOHKHOCTHON U YUCICHHBIN COCTAaB MPEANPHUATHUS C
ykazaHueM ¢GoHja 3apab0THOM TUIaThl — 3TO: (8blOepume 00uUH 8apuUaAHm omeema)
A. mITaTHOE pacnucaHue

B. ycras

C. monoxenue

D.nomxHOCTHASI HHCTPYKITHS

9. lokyMeHTaIlMOHHOE O0ECTIEUeHUE YNPABJICHUS — 3TO: (8blOepume 0OUH 8apu-
anm omeema)

A. mporiecc yCTaHOBJICHUS W TPUMEHCHHS TPABWI C ICIBI0 YIIOPSIOYCHUS JIesl-
TEIHLHOCTH B JICJIOTIPOU3BO/ICTBE

B. nmestenpHOCTh ammapara yIpaBJICHHsI, OXBaThIBAIOIIAs BOIPOCH! TOKYMEHTHPO-
BaHUS U OpPraHU3aIMy pabOTHI C JOKYMEHTAMHU

C. COBOKYMHOCTh JOKYMEHTOB, IPUMEHSIEMBIX B OMPENIEICHHON cepe AeaTeTbHO-
CTH

D. cOBOKYMHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUMU C (HPOPMYIISIPOM
JIOKyMEHTa




10. HazoBuTe npaBuabHYIO MOCIEI0BATEILHOCTD PACIIOPAAUTEIILHON YACTH MPU-
Kasa.

A. Oamunus, THUIUAIBI WCIIOTHUTENS

B. 101KHOCTH NCTIOJIHUTEIIS

C. CpOK HCTIOJIHEHUS

D. KOHKpETHBIE NEUCTBUS IO UCTIOTHEHUIO

Lllkana oyenxku mecmos:
® 75% mpaBWIbHBIX OTBETOB — 2 Oasa.
* 65% npaBUIBHBIX OTBETOB — 1 OasI.
* 64% u MeHee MpaBUIILHBIX OTBETOB — () OAJIOB.

Ouenounvle mamepuasl 011 nPoGedeHUA
NPOMENCYMOUHOU ammecmanuu:

1. ITnanupyemoii oopazosamenvuwii pesyromam noyY K-4 — CnocobeH ocy-
IECTBIIATH JICTIOBYI0 KOMMYHHUKAITUIO B YCTHOM M MHChMEHHOHN (popMax Ha rocymap-
CTBEHHOM s3bike Poccuiickoit denepaliii 1 HHOCTpaHHOM(BIX ) SI3bIKe(ax):

— YK- 4.2 — Bener n1e0By10 NMEPENUCKY Ha PYCCKOM SI3BIKE C YYETOM OCO-
OCHHOCTEN CTUIMCTUKU OPUIMATBHBIX U HEOPUIUATBHBIX TUCEM

2. Ilnanupyemwiii oopazosamenvnuiil pesyromam noOIIK—-S — CnocoGeH uc-
M0JIb30BaTh MPU pEUICHUU NPO(EeCcCHOHATBHBIX 3a/1a4 COBPEMEHHbIE MH(POpMaIIU-
OHHbBIE TEXHOJIOTMH U MPOTPAMMHBIE CPEICTBA, BKIIIOYAsl YMPABICHUE KPYIHBIMU
MAaCCHMBaMH JIaHHBIX U UX MHTEIJIEKTYaIbHBIM aHAN3:

— OIIK-5.2 — Uaentudunupyer U mMpuMEHsSEeT COBpeMEHHbIE MH(OopMaIu-
OHHBIE TEXHOJOTHH MPU PEIICHUH NOCTABJIECHHBIX 3a/1a4.

Ilpumep munoeoco KomMnieKcHo2o 3a0aHus
07151 NPOBEOEHUsL NPOMENCYMOUHOU ammecmayuu
CTpyKTypa KOMIUJIEKCHOTO 3a/IaHUS:
3adanue 1 —TeOpETUKO-TIPAKTUUECKOE: 00OOCHOBaHUE OTBETA Ha MOCTABJICH-
HBIE BOMPOCHI C MPUBEICHUEM MPAKTUYECKUX TPUMEPOB.
3aoanue 2 — Keiic.

HpI/IMepHBIG BOIIPOCHI TGOPCTI/IKO-HpaKTI/I‘{CCKOﬁ HaIIPaBJICHHOCTH

l. CoBpeMeHHas 3aKOHOJATeNbHAas U HOPMATMBHO MeToJaudecKkas Oasza
JOYV.

2. OO0mue HOpMaTUBHBIE TPEOOBAaHUS K CO3/IaHUIO JOKYMEHTOB. biaHk
JOKYMEHTA.

3. PexkBusutel odunmansHoro aokymeHta. HopmaTuBHbIE TpeOoOBaHUs
o(opMIIeHUSI PEKBUZUTOB «IIPUKA3a».

4. Opranu3alinOHHO-TIPABOBbIE TOKYMEHThI. DYHKIINH, KIacCUPUKAL,

TpeOoBaHUs K 0)OPMIICHUIO.



3. Pacniopsiautenbnas nokymenrtanusa. OyHKIWU, KiaccuduKaius, Tpe-
OoBaHMs K OPOPMIICHUIO.

6.  HMnadopmanumonHo-cipaBouHas AoKyMeHTaius. OyHKIuM, Kiaccudu-
Karusi, TpeOoBaHUs K 0(OPMIICHHIO.

7. JlenoBoe MHUCHMO: KiacCHU(PUKAIUSA M PEKBU3UTH OQUIIUATBHOTO
UChbMa.

8.  S3pIk M cTWIb OQUUMATBHBIX U HEOPUUHUAIBHBIX JEJIOBBIX IMUCEM.
TexHo0rus co31aHus MUChMA.

9. DJIEKTPOHHOE NMCBMO B JEJIOBOM KOMMYHMKauuu. IlpaBuma snek-

TPOHHOU J1€JIOBOU NEPEIUCKH.
10. CoBpeMeHHbIE 3JEKTPOHHBIE CUCTEMBI TOKyMeHTooOOpoTa. Cucrema
1C: IokyMEeHTOO0O0POT.

3ananue 2.Kelic

00O «llentp cBera» (cdhepa ACATSILHOCTH OpraHU3AIMN; PEATU3AIUsI CBE-
TO-TEXHUYECKON MPOAYKIIMN) TOTOBUTCS K €KETOJHONBBICTABKE:

2.1.CocraBbTe MprKa3, UCIOJIb3YS IEKTPOHHBIN (hopmyIsp-oOpaszerr, o mo/I-
rotopke OOO «KapaT» K €XKerogHONBBICTABKE (AUPEKTOP MO MAPKETUHTY J0JI-
YKEH MPEJICTABUTh T€3UCHI AHAIMTUYECKUX JOKIAJ0B CIEIHAINCTOB-MaPKETOJIOTOB
1o 3apyOeKHOMY U OT€UECTBEHHOMY PBIHKY; CEKpPETaph T'€HEPATIbHOTO TUPEKTOpa
JTIOJDKEH MOJTOTOBUTH TUIAH OPraHU3aIllMOHHBIX MEPONPUSATUM MO MPOBEACHUIO Ce-
MUHApa; TJIaBHBIM OyXTajiTep JI0HKEH COCTAaBUTh CMETY PACX0JI0OB MO0 OpraHU3aIluu
ceMuHapa). Hemocraroriye peKBU3UTH YKAKUTE CAaMOCTOSITEIBHO.

2.2. Kakue 3Tambl JOJDKEH MPOMTH JTaHHBIM JOKYMEHT B MIPOIECCE dJIeK-
TPOHHOTO JOKYMEHTOO0OpOTa B OopraHm3anuu (ucronb3yire cuctemy 1C:Jloky-
MEHTO0000pOT)?

2.3. B cucreme 1C:J/loxkymeHTo000pOT (pazaen «3amauyd ¥ OU3HEC-TIPOIIEC-
Chl) CO3/IaiiTe MOPYUYECHUE TUPEKTOPY MO MAPKETUHTY Ha OCHOBAHUM paHEe U3/IaH-
HOTO IpHUKa3a.

2.4. CocTaBbT€ MUCHMO-IIPUTIIANICHUE MPEANOJAraéMOMY YYacCTHUKY BBbI-
ctaBku. Bece HepocTarolye pekBU3UThI 100aBbTE CAMOCTOSITEILHO.

BrinonHeHHoe 3a1aHue OTIPaBbTE MO ANEKTPOHHOM MOUYTE MPENoaaBaTeio,
cobirofast Bce TpeOOBaHUS JCIOBOM JIEKTPOHHOM MEpenucku (TeMa Mmucbma, co-
POBOJAUTEIHLHOE MTUCHEMO, BIIOKEHHUE U T.I1.)

[llkana oueHKHW cTeneHu CHOPMUPOBAHHOCTH KOMIIETEHUUNA OOydYarommxcs Ha
IPOMEKYTOUYHOM aTTeCTallud B paMKax PEHTHUHTOBOW CUCTEMBI(1O OUYHOU popme

0byuenus)
Tun 3aganusa Nunukatopel KoanuectBo
PEUTHHTOBBIX
6ayu10B
3aganue 1 YK- 4.2 — Bener nen0ByI0 NEPENUCKy HA PYCCKOM SI3BIKE C
Y4eTOM OCOOCHHOCTEH CTUIMCTUKU O(QHIUATBHBIX U HeO(pu-
UAJIBHBIX MTHCEM 10
OIIK-5.2 — MaeHTudHunupyeT ¥ TPUMEHSIET COBPEMCHHBIC




MH(POPMALIMOHHBIE TEXHOJOTHH TMPHU PELICHWH IOCTABICH-
HBIX 3a/1a4.

OIIK-5.2 — UnenTuduuupyer ¥ NpUMEHSIET COBPEMEHHbBIE
MH(POPMALIMOHHBIE TEXHOJOTHMM IPHU PELICHUH IOCTABIICH- 6
HBIX 33Jau.

3amaunme 2.1

OIIK-5.2 — UnenTudunupyeT U TpUMEHSIET COBPEMECHHbBIC
MH(POPMALIMOHHBIE TEXHOJOTHH TMPHU PEUICHWH IOCTABIICH- 6
HBIX 3a]1a4.

3amanue 2.2

OIIK-5.2 — UnenTuduuupyer ¥ NpUMEHSIET COBPEMEHHbBIE
MH(POPMALIMOHHBIE TEXHOJOTHMHM MPU PELICHWU IMOCTABIICH- 6
HBIX 3a/1a4.

3aganue 2.3

3ananue 2.4 YK- 4.2 — Bener 1en10By10 NEPENUCKY HA PYCCKOM SI3bIKE C
Y4E€TOM OCOOEHHOCTEH CTUIIMCTUKU OPUINAIbHBIX U HEOpU- 12
L[MAJIbHBIX [THCEM

OIIK-5.2 — UnenTuduuupyer ¥ IpUMEHSIET COBPEMEHHBIE
MH(POPMALIMOHHBIE TEXHOJOTHMM MPU PELIEHWH IOCTABIICH-

HEIX 3a]1a4.

Hroro 40

[IIxana olileHUBaHUSI COOTHECEHA C PEUTUHIOBBIMU Oasuiamu.

[IIkama OIEHKM CTENeHH C(HOPMUPOBAHHOCTH KOMITETCHIIMKA OOydYaroIuXxcs Ha
IIPOMEKYTOUHOM aTTECTAIIUHU 10 S5-TH OAJUTBHON CHCTEME(10 04HO-3A04HOU hopme
0byuenus)

Tun 3aganusa OueHka «Hey- Orenka O1enka Orenka
JIOBJIETBOPUTEIIb- | YAOBJIETBOPUTEIHLHO «XOpOIIO» «OTIIUYHO»
HO»
3amanue 1 OtBeT He cooTBeT- | OTBeT yacTUuHO co- | OTBeT B 11enoM | OTBET MOJIHO-
3aganue 2.1 CTBYET YCIIOBUSIM OTBETCTBYET  YCJIO- | COOTBETCTBYET | CTbIO COOTBET-
3amanue 2.2 3a7aHus, OTHEIIb- BUSIM 3aJaHus, | YCIOBUAM 3a- | CTBYET YCIIOBHU-
3aganue 2.3 HBI€ aCIIEKTEI HE OTACIbHBIC ACIEKTHI | JaHUS, HO | IM 3aJaHUs U
Bananue 2.4 000CHOBaHEBI WJTH He 00OCHOBAaHBI WJIM | OTHOEJIbHEIC 000OCHOBaH,
HUMEIOTCS CyIlle- UMEIOTCS  HECyIle- | aCMeKThl HE | PUBEICHbI
CTBCHHBIE OIIMOKH, | CTBEHHBLIE OINMOKH, | 0OOCHOBAHEI, MPaKTUYECKHE
HE MIPUBEECHBI HE NPUBEACHBI NIPAK- | TPUBEICHBI MIPUMEPBHIL.
MPAKTUYECKHUE MIPU- | THUECKUE MPUMEPBL. | MPAKTUYECKHUE
MEPBbI. IIPHMEPEL.

qDopMa IMPOBCACHIA I'[pOMC)KYTO‘IHOﬁ arTeCTalvu: yCTHas NI IIMCbMCHHAA.

V. YueOHOo-MeToqu4eckoe M HHGOpManoOHHOE o0ecredeHue JUCHUILTAHBI

1) Pekomenayemas nureparypa
a) OcHOBHas1 JIuTeparypa

L. Hoponuna, JI. A. Opranuzanyss U TEXHOJNOTUS JTOKYMEHTALMOHHOTO

oOecrieueHus yrnpaBiieHus : yaeOHuk u npaktukyM / JI. A. Jloponuna, B. C. Hputuko-
Ba. — 2-€ U311, nepepad. u gon. — Mockaa : FOpaiir, 2023. — 270 c. — (Bsicee 00-
pazoBanue). —— Tekct : anexTpoHHbIl. — URL: https://urait.ru/bcode/530251 (nara
oOpamenus: 11.12.2023).

0) JlonomHurenpHas aureparypa



L. NudopmaiinonHple TEXHONOTMHA B JOKYMEHTAIIMOHHOM OO€CTieUeHHU
YIIPaBJICHUSI ¥ apXWBHOM Jiefie : yueOnuk / mox obmi.pea. H. H. Kynsesa. - Mocksa :
Jloroc, 2020. - 408 c. - Tekcr : snekrponnsni. - URL: https://znanium.com/cata-
log/product/1211641 (nara obpamenns: 11.12.2023).

2. Kyzuenos, 1. H. JlokymeHTaimonHoe odecrieueHue ympanieHus. Jloky-
MEHTO00O0POT U JENOMPOU3BOACTBO : yueOHHK U npakThkyM / Y. H. Ky3nenos. — 4-¢
u3/., nepepad. u gon. — Mocksa : FOpaiit, 2023. — 545 c. — (Beiciiee oOpa3oBaHue).
— Teker : snekrponnsni. — URL: https://urait.ru/bcode/523612 (nara oOpartieHus:
11.12.2023).

3. UYepnukos, b. B. UndopmalimoHHble TEXHOJIOTUN YIIPABICHUS | y4EOHUK /
b.B. UepnukoB. — 2-¢ u3., nepepad. u gon. — Mocksa : ®OPYM :MMTH®PA-M, 2024.
— 368 c. — (Broicuiee oOpazoBanue:bakanaBpuar). - - URL: https://znanium.com/cat-
alog/product/2127027 (nara oOparenus: 11.12.2023). TekcT : 27€KTPOHHBIH.

4. [lyBanoBa, H. H. Opranuzanuss U TEXHOJOTHUS JOKYMEHTALMOHHOTO
oOecrieueHust yrpasieHus : yaeOnuk u npaktukym / H. H. IllyBamoBa. — 3-e u3n.,
nepepad. u gon. — Mocksa : FOpaiit, 2023. — 247 ¢. — (Bsiciiee oOpazoBanue). —
Tekcr : smexkrponHeri. — URL: https://urait.ru/bcode/531239 (mara oOpareHws:

11.12.2023).
2) IlporpamMmHOe 0OecIIeueHre
Google Chrome oecrutataoe [10
SAunexcbpayzep oecrutataoe [10
Kaspersky Endpoint Security 10 akT Ha niepeaady npas [1K545 ot 16.12.2022
MuorodynkunonansubiiipeakTop ONLY- | 6ecrutatHoe 110
OFFICE
OC Linux Ubuntu 6ecmiatHoe [10
Crenenust 00 000pyTI0BaHHBIX y4eOHBIX KaOuHe-

tax https://tversu.ru/sveden/objects/cabinets/study _rooms.html

CoBpemeHHbIEe TIpodeccCHOHaIbHbIE 0a3bl JAaHHBIX M MH(OPMAIMOHHBIE CIHpa-

BOYHBIE CUCTEMEI (/[ocmyn ¢ komnwvromepos cemu 161Y)

1. OBC Jlans https://e.lanbook.com/
OBC Znanium.com https://znanium.com/
OBbC YHuuBepcurerckas 6ubauorexa onlinehttps://biblioclub.ru
OBC IOPAUT https://urait.ru/
OBC IPR SMART https://www.iprbookshop.ru/
Hayunas snextponnas 6mbnuorexka eLIBRARY.RU (moamucka Ha
>1<ypHam>1) https://elibrary.ru/projects/subscription/rus_titles open.asp

7. Penosurapuii Tl Yhttp://eprints.tversu.ru

Uk W

[lepeuens pecypcoB MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «lHTep-
HET», HEOOXOIMMBIX JIJIs1 OCBOCHUS TUCLUTLTUHBI

1. baza nannbix «O030p OAHKOBCKOTO CEKTOPa» - MHPOPMAIIMOHHO- aHA-
autuyeckue Matepuansl lleHTpansHoro Oanka Poccuiickoit ®Depeparuu -
https://www.cbr.ru



https://tversu.ru/sveden/objects/cabinets/study_rooms.html
https://e.lanbook.com/
https://znanium.com/
https://biblioclub.ru
https://urait.ru/
https://www.iprbookshop.ru/
https://elibrary.ru/projects/subscription/rus_titles_open.asp
http://eprints.tversu.ru
https://www.cbr.ru

2.  baza maHBIX «OTKpBITHIC JaHHBIE» - HH()OPMAIIMOHHO- aHAIUTUYC-
Ckuii pazgen oduimanpbHoro caiWrta MwunHcTepcTBa  (uHaHCOB PO -
https://minfin.gov.ru/ru/opendata/

3. baza CTaTUCTUYECKUX JTAHHBIX Poccrara -
https://rosstat.gov.ru/statistic

4. baza pannbix HII «Mexnynaponnoe MccienoBarenbckoe ATEHTCTBO
«EBpa3uiickuii MonuTop» - http://eurasiamonitor.org/issliedovaniia

5. baza nanubix denepanbHON HAIOTOBOM Clyk0bl «CTaTUCTUKA U aHA-
TuTHKay - https://www.nalog.ru/rn39/related activities/statistics_and_analytics/

6. CnopaBounasi cuctema [naBOyx —CBoOonmHbI jgocTyn on-line:
http:/www.1gl.ru

7. Enuneiit mopran OromkeTHOM cucteMbl Poccuiickoit denepanuu -
https://budget.gov.ru/

8. baza JAHHBIX «bromxer Mundpuna Poccun -
https://minfin.gov.ru/ru/perfomance/budget/

0. baza CTaTUCTUYECKUX JAHHBIX Munduna Poccun -

https://minfin.gov.ru/ru/statistics/

10. MVIJIBTUCTAT — MHOro)yHKIIMOHAJIBHBIA CTaTUCTUYECKUA MOpTal
http://www.multistat.ru/?menu_id=1

11. ®enepanbHbiii 00pa3zoBaTeNbHbIA MOpTal «IKOHOMHUKA COIMOJIOTHUS
MenemxmeHT - http://ecsocman.hse.ru

12. baza nanneix «duHaHcoBass MaremaTuka — bubianoTeka ynpaBiaeHUsD
- KopniopatusHsliii MeHeKMEHT - https://www.cfin.ru/finanalysis/math/

13.  Enunsiii denepanbhbiii peectp cBeaeHuit o 6ankporcte (EDOPCBH) -
https://bankrot.fedresurs.ru/

14. HWudopmanuoHHas cuctema sl METOJAMYECKOW MOACpPKKHU, cOopa
JYUYIIUX TPAKTUK PETYJIMPOBAHUA, NUCTAHIIMOHHOTO OOY4YEHHUS CIEIUATIMCTOB B
00J1aCTH OIICHKU PETyJIUPYIONIETO BO3IEHCTBUS Ha (eIlepaIbHOM U PETHOHAIBHOM
yposHe (MUC MITHO) - orv.gov.ru

15. baza JOKYMEHTOB MWUHIKOHOMPA3BUTUS P® -
https://www.economy.gov.ru/material/dokumenty/

VI. Meronuyeckne MaTepuaabl JJsi 00y4alOUIUXCs M0 OCBOEHUIO THUCIU-
IIHHBI

MeTtoauueckre MaTepuanbl MO3BOJISIOT 00yUYaOIEMYCsl ONITUMATBHBIM 00-
pa3oM CIUTaHUPOBaTh M OPraHU30BaTh MPOLIECC OCBOCHMS y4eOHOro marepuaia u
BKJIIOYAIOT:

— pEKOMEHAAINH TI0 TIOATOTOBKE K Y4EOHBIM 3aHATHSIM;

— TpeOOBaHUs MO MOATOTOBKE JICKTPOHHBIX MPE3CHTAINH;

— PEKOMEHAINH TI0 COCTaBJIEHUIO KPOCCBOP/IOB;

— PEKOMEHJIAINY TI0 CAaMOCTOSATENBbHOM padoTe;

— BOIPOCHI JIJIs1 CAMOTIOATOTOBKY K IPOMEKYTOUHOM aTTeCTAI[HHU AP.


https://minfin.gov.ru/ru/opendata/
https://rosstat.gov.ru/statistic
http://eurasiamonitor.org/issliedovaniia
https://www.nalog.ru/rn39/related_activities/statistics_and_analytics/
http://www.1gl.ru
https://budget.gov.ru/
https://minfin.gov.ru/ru/perfomance/budget/
https://minfin.gov.ru/ru/statistics/
http://www.multistat.ru/?menu_id=1
http://ecsocman.hse.ru
https://www.cfin.ru/finanalysis/math/
https://bankrot.fedresurs.ru/
https://www.economy.gov.ru/material/dokumenty/

Memoouueckue pekomeHOauuu no NOO20MO6Ke K y4eOHbIM 3aHAMUAM
Memoouueckue pexomenoayuu 0is NOO2OMOBKU
K NpAKmu4ecKum 3aHAMmuuiM

[{enbr0 MpPakTUYECKUX 3aHATHHN SIBJISETCS 3aKPEIUICHWE 3HAHUW IIYTEM BO-
BJICUEHHUS O0YYAIOUIMXCS B PEUICHUS PA3IMYHOTO POJia yUeOHO-MTPAKTUUYECKUX 3a-
J1a4, BHIPAOOTKU HABBIKOB IMOJIb30BAHUSI KOMIIBIOTEPHOW TEXHUKOW M CIPABOYHOMU
auTepaTypoi. B cBsI3M ¢ 3TUM IPHU MOJATOTOBKE K MPAKTUYECKUM 3aHATHAM 00y4a-
foluecs: oOpamarTcs K “HQpopMalu Mo COOTBETCTBYIOUIUM JIEKIUSAM, y4eOHH-
KaM U JIPYTrUM UCTOYHUKAM, KOTOPhIC YKa3aHbl B JAHHOU paboueil mporpamme.

Buapl npakTHYECKUX 3aHATHN 10 JUCHUILINHE:

— 00yyarolue TeCThl ¢ 0053aTeIbHOM MPOIeAYPOi CaMOTPOBEPKU HIIA TPO-
BEPKH B ayJAUTOPHBIX YCIOBHIX MPABUIBHOCTU UX BBIIOJIHEHUS;

— PEIICHUE KEMCOB;

— COCTaBJICHUE U PELICHUE KPOCCBOPJIOB U JIp.

Memoouueckue pekomernoayuu npu NOO20MOEKe K peuleHuI0 Kecos

MeToa KeiCoB MO3BOJIAIOT 00YUYaIOIMUMCS YCOBEPIICHCTBOBATh aHAIUTHYE-
CKHE U OIIEHOYHbIC HABBIKU, HAYUUTHCS pabOTaTh B KOMaHJI€, HAXOAUTh Hanbosee
palMOHANILHOE PEIIEHUE MOCTABICHHON MPOOIEMBI.

CrpykTypa oT4eTa MO BBHIMOJHEHUIO KeiiC-3a/1aHuUsI:

1. TutynbHBIN JUCT.

2.@opMyIMpOBKa Kelc-3adaHusl.

3.0nucanue cutyaiuu (Kerca).

4.Ananu3 cuTyaluu, BbISIBICHUE TIPOOJIEM, TUAarHOCTUKa MpooJieM, onpee-
JICHUE TJIAaBHOM NIPOOJIEMbI U BTOPOCTEIICHHBIX.

5.IIoaroToBKa COOTBETCTBYIOIIMX OpPraHU3allMOHHO-YIIPABICHUYECKUX JTOKY-
MEHTOB, COIPOBOXKIAIOIIUX PEIICHHE MPOOIEMHON cUTyalruu, ¢ 000CHOBAaHHUEM
NPUHSATOTO PELICHUS.

Memoouueckue pekomeHoayuu no cOCMABAeHUIO U
Ppeutenuio Kpocceopoos

KpoccBopa — ynoOHast popMa akTUBU3aLlMKU MBIIUIEHHS CTyAEHTOB. B mpo-
1[ecce MOATOTOBKH KPOCCBOP/Ia CTYAECHTY HE0OX0IUMO TIIATEILHO MPOpadaThIBaTh
TEOPETUYECKUA M MPAKTHYCCKUN MaTepHall, 00pariaThCsl HE TOJBKO K JICKITUSAM U
y4eOHMKaM, HO M K JIOTIOJTHUTEILHON M CIPaBOYHON JuTepaType. B xome Takoii
npopadoOTKH U oTOOpa Martepuayia oOyuaromuiicss 6osee riayoboKo yCBauBaeT ykKe
MOJIYYEHHBIA MaTepual U MpUOOpeTaeT JOMOJHUTEIbHYI0 HHPOPMAIINIO, KOTOpas
MOCTETNIEHHO HaKaruiuBaeTcs, GopMupys 0oJiee BICOKUI YpOBeHb 3HaHMM. B TO ke
BpeMsi HecTaHJapTHas (opma 3aiaHusi CTUMYJIHUPYET HECTaHAAPTHBIN MOAXO0M K
BBITIOJIHEHUIO JAHHOTO 3aJIaHus, CIIeIOBATEIHHO, aKTUBU3UPYETCS HE TOJBKO TO-
3HaBaTEJIbHAS JCSITEIILHOCTh, HO U TBOPYECKOE HaYasIo OyayIIuX CIEeIUaTUCTOB.

[enecooOpa3Ho KpOCCBOP MCIONB30BaTh Kak (OpMY TEKYILEro KOHTPOJIS.
[IpeumymniecTBa HCTIOIB30BAHMS KPOCCBOPOB KaK (POPMBI KOHTPOJIS:

. MOBTOPEHHE N3YYCHHOTO MaTepuaa ¢ BbIXOI0M Ha Ooiee TiyOoKuit
YPOBEHB MPOPAOOTKH;



OCBOEHHE CTYJEHTaMU 0a30BBIX MOHATUHN AUCLUUIUIINHBI;
pacIIMpEeHne aKTUBHOI'O CIIOBAPHOIO 3araca;
TBOpYECKas U HCcleAoBaTeIbCcKas padora;
npuoOpeTeHNEe MPAKTUIECKUX HABBIKOB MPAaBUIBHOTO U TOYHOTO (op-
MYJIMPOBAaHUs BOIIPOCOB U 3a/1aHUM;

o TBOPUYECKOE OTHOILIECHHE K 3aJaHUI0, CIOCOOCTBYIOILEE PA3BUTHIO Kpe-
ATUBHOT'O MBIILJIEHUS CTYAEHTOB, BBIPAOOTKE MU HECTAHJAPTHOTO PEUICHUSI.

Memoouueckue pekomeHoauuu no Op2aHuU3AUUU
camocmoamenvHou padomul 00yUaOUUXCA
JUi1 KaueCTBEHHOM OpraHM3alMi CaMOCTOATEIbHOW pabOThl 00yYaroLIXCcs
IPETOIABATENIO JOJDKEH:
OBJIAJICTh TE€XHOJIOTMEW AMAarHOCTUKM YMEHUH M HABBIKOB CaMOCTOS-
TEIHHOU pabOThl 00YUAIOIIUXCS B LESAX COOMIOACHUS MPEEMCTBEHHOCTH B X CO-
BEPILIEHCTBOBAHUH;

) IpOAyMaTh MPOIIECC MOITAMHOIO YCIOKHEHUS 3a/laHui ISl CaMOCTO-
ATEJILHON padOThl 00yYarOIUXCS;

) o0ecnevnTh CaMOCTOSITENbHYIO paboTy o0ydaroumxcs yueOHO-MeTo-
IMYEeCKUMH MaTepuaiaMH, OTBEYAIOIIMMH COBPEMEHHBIM TPeOOBAHMSIM yTpaBJie-
HUS YKa3aHHBIM BUJIOM JESITEIILHOCTH,

) pa3paboTaTh CHCTEMY KOHTPOJIBHO-U3MEPUTENBHBIX MaTepUajoB,
NPU3BAHHBIX BBISIBUTH YPOBEHb 3HAHUH.

Dopmbl opeaHuzayuy 8HeayOUmopHoU
CAMOCMOAMENbHOU pabomvl 00y4arOUUxcs

BreaynuTopHast camocTosiTenibHas padoTa 00ydaromuxcs MOXKET ObITh CBSI-
3aHa KaK ¢ yriiyOJeHHueM MOHUMAHHS BOIPOCOB, U3YyUYEHHBIX HA yUYE€OHBIX 3aHSTH-
X, TAK U U3YYCHUEM TeM, HE OCBEIIIEHHBIX B X0JI€ ayAUTOPHBIX 3aHITHM.

_1-11 yposennv crodicnocmu (015 obyuarowuxca 1 Kypca):
COCTaBJICHHE MPOCTOTO W PA3BEPHYTOTO TUIAHA BBHICTYTUICHHSI,
COCTAaBJIEHUE CJIOBApsl TCPMUHOB, MOHITUNA U ONIPEICICHUN;
BBIJICJICHUE TJIABHBIX MOJOKEHUHN (TE3UCOB) U COSAMHEHUE UX JIOTHYC-

CKHMH CBSI3SIMU;

) IIOCTAaHOBKA BOIIPOCOB K TEKCTY;
OTBETHI HA BOIIPOCHI K TEKCTY U JIp.

_2-1 ypoeerwb crodichocmu (011 obyuarowuxca 2 Kypea u oaiee):
COCTaBJICHHE KOHCIIEKTa B BUJIE€ TAOJIUIIbI, PUCYHKA;
penieHue 3aa4, aHajau3 MpoOJEMHBIX CUTYyaIlUH, pelIeHUE KeHCOoB;
BBITIOJIHEHUE AJICKTPOHHBIX MPE3CHTAINH U JIp.

B pamkax ayautopHo# hopMbI OpraHu3aluyd caMmocTosTeIbHas padoTa 00y-
YaIONUXCSl COBPEMEHHBIC TMeJarOTHYECKUe MOAX0Abl OPUEHTHPYIOT MpernoaaBaTe-
Js Ha COKpAIlleHHWe yIeTbHOTO Beca (DPOHTAIBHBIX 3aJaHUl ¥ KOMOMHHMPOBAHWE
KOJUICKTUBHBIX, TTAPHBIX, TPYMIOBHIX (3-5 Yes.) U MHAUBHUIyTbHBIX ()OPM OpTaHU-
3alMH CTYACHTOB VISl BBITIOJTHEHUS CAMOCTOSITCIIBHBIX 3aJaHUH.



[Ipu miIaHUpPOBAaHUU CAMOCTOATENHLHON pabOThl 00YyYAIONIUXCSI HEOOXO0UMO
YYHUTHIBATh TPYJI03aTpaThl Ha BBHITIOJIHEHHWE OTACIBHBIX 3aJaHUil IJsu30ekaHue
(bu3HUECKUX Meperpy30K 00yUyaromuxcs.

Memoouueckue pekomenoayuu 011 OO20MOBKU
K BDOMENCYMOUHOU ammecmayuu
[Ipy moAroToBKE K MPOMEKYTOYHOM aTTecTallii HEOOXOJAUMO HU3Y4YUTh pe-
KOMEHyEMYIO JIUTEePaTypy, aKTyaJIu3upoBaTh HHPOPMALIKIO, OTYUYEHHYIO 00y4a-
IOLMMUCS BO BpEMSs MPOBEACHUS 3aHATUH. JIOTOTHUTENBHO 11€1eC000pa3Ho U3Yy-
YUTh HAy4YHbIE CTaThbU, HAyYHbIE pabOTHI MO MPOOJIEMATUKE, KOTOpasi OTpa’KeHa B
paboueit mporpaMme AUCIMIUIAHBI.

Bonpocwt 013 n0020mo6ku K 3K3ameny

l. JIokyMeHT KaKk HUCTOYHUK HHpopmanmu. OyHKIIMN U CBOWCTBA JIOKY-
MEHTOB.

2. JlokymeHT kak ucTOYHMK uHpopmarmu. Kiaccubukanmm 10KyMeH-
TOB.

3. CoBpemeHHasi 3aKOHOJATENbHAsT U HOPMAaTUBHO MeToauveckas 0Oasza
JOYV.

4. OOuue HOpMaTUBHBIE TPEOOBaHUS K CO3/JaHUIO JOKYMEHTOB. biaHk
JTOKYMEHTA.

5. PexBusutsl odummanbHoro aokymenta. HopmartuBHble TpeOoBaHUs
odopmIICHUSI PEKBU3UTOB.

6. OpranuzanmoHHO-IIPaBOBbIE TOKYMEHThl. DYyHKINHU, KIaccudukamus,
TpeOoBaHUS K 0(OPMIICHHUIO

7.  PacnopsoutenbHas pokyMmeHrtanus. OyHKIMM, Kiaccuukanus, Tpe-
OoBaHMsI K OPOPMIICHUIO

8.  HudopmanmonHo-cripaBouHas nokyMeHTtanus. OyHKIWU, Kiaccudu-
Karusi, TpeOoBaHUs K 0(OPMIICHHIO.

0. JlenoBoe mucbMo, KiaaccuuKaIus U PeKBU3UTHI O(UITMATIEHOTO MHCh-
Ma.

10.  A3bIK U CTUIb OPUIUATBHBIX U HEO(PHUIIMAIBHBIX I€TOBBIX TUCEM.

I1. DnekTpoHHOE MUCBMO B JI€JIOBOM KOMMYHHKaiuu. [IpaBuna siek-
TPOHHOU J1€JIOBOU NEPEIUCKH.

12.  Cnyx6a JIOY: nonsrue, 3a1a4u U GyHKIUH.

13.  Jlenonpou3BoacTBO, POPMBI OpraHU3alMHU JEIOMPOU3BOACTBA.

14.  JJoxymMeHTOOOOpOT M TOKYMEHTONOTOKH. BUabl JOKYMEHTOIIOTOKOB.

15. Bxopasuias JOKyMEHTAIUsl B OpraHU3alMK: TOHSITHE, OCOOCHHOCTH pa-
OOTHI C BXOASIINMH TOKYMEHTAMH.

16. Hcxopsmas u BHYTPEHHsA AOKYMEHTALMs B OpraHU3allld: NOHSTHE,
0COOEHHOCTH pabOThI ¢ UCXOSAIIUMU U BHYyTPEHHUMH IOKyMEHTaMU

17.  DneKTpOHHBI JOKYMEHTOOOOPOT: XapaKTEPUCTUKA, TPEUMYIIECTBA U
O0COOEHHOCTH BHEAPEHHUS B OPraHU3aLUU.

18. HomeHknarypa nen: XapakTEepHCTHKa IOHSATHSA, OCHOBHBIE TpeOOBa-
HUS K COCTaBJIEHUIO



19. XpaHeHue 1OKyMEHTOB, IIEpeaaya JIeJl Ha apXUBHOE XpaHEHUE.
20. KoHduaeHnHnaibHOE ETONPOU3BOJICTBO, OCOOCHHOCTH OpraHU3aIluu
B IM(POBOI cpejie.

Memoouueckue pekomeHoayuu no nOO20mMoGKe
INNEKMPOHHBIX NPE3eHMayuil

[ToaroroBka 31EKTPOHHBIX MPE3EHTALMI COCTOUT U3 CIEAYIOIIUX ITAMOB:

1. [InaHnupoBaHue MpPEe3eHTALMU: OMPEICICHHE OCHOBHBIX COACPKATEIb-
HBIX aCIEKTOB JOKJaja: ONpejesicHue 1eJiei; onpeiesieHre OCHOBHOM UJIeU Tpe-
3€HTAIlMU; MOI00p OMOTHUTEILHON WH(POPMALINK; CO3/IaHUE CTPYKTYPHI IIPE3CH-
TalllK; IPOBEPKA JJOTUKHU MOJAa4YH MaTepuasia; oAroToBKa 3aKIFOUEHUS.

2. PazpaboTka mnpe3eHTaMM — TOATOTOBKA CJIANJOB Mpe3eHTAIUH,
BKJTFOYAsl BEPTUKAJIbHYIO U TOPU3OHTAIBHYIO JIOTUKY, COJIEPKAHUE U COOTHOIIICHUE
TEKCTOBOM U Tpaduueckoil nH(GOpMaIuu B COOTBETCTBUH C TPEOOBAHUSIMU.

TpeboBaHus K MYJIbTUMEIUWHON MPE3CHTAIIUH

TpeGoBanwms ¢ KonnuecTBo Cl1aiioB aeKBaTHO KOJIUYECTBY MIPEICTaBICHHON HHDOP-
K CTPYKTYype MaIuuy;

®  HaJIUM4ue TUTYJIBHOTO CIllai/a;

®  HaJIM4uWe claiiia ¢ UCMOJIb30BAHHBIMH HCTOUHUKAMH.

TpeboBanus * OrpakeHue B NPE3EHTALUN OCHOBHBIX 3TAINOB UCCIIeJ0BaHUsI (ITpobiie-
K COZleprKa- MBI, 1I€JIH, TUIIOTE3bl, X0Ja paboTbl, BEIBOJIOB);
HUIO ® coJep)KaHue LIEHHOM, OJHON, TOHATHON HH(OPMALIMU 110 TEME;
® OTCYTCTBHE IPaMMaTUYECKHX OUIMOOK U ONEYaToK.
TpeboBanmst ¢ TekcT Ha cnaiifie mpeACTaBIsIET COOO0M OMOPHBIA KOHCTIEKT (KITFOUYEBbIE
K TEKCTY CJIOBa, MAPKUPOBAHHBINA WIIM HYMEPOBaHHBIH CITUCOK), 0€3 MOTHBIX
IIPEIIOKEHUM;

® BpIIeNIeHUE HanOolee BAXKHON HHPOPMAIIUH C MIOMOIIBIO [[BETA, pa3Me-
pa, 93¢ heKToB aHMMAITIH.

TpeGoBanwust ¢ lcnons3oBanue mpudTa A 3aroJI0BKOB HE MEHee Keriis 24, s UH-
K mpudTy dbopmaruu — He MeHee KerJis 18;
®  UCHOJIb30BaHUE CTPOYHBIX OYKB.
TpeboBanmst ¢ lcnonp3oBaHME CPECTB HATTBIAHOCTH HH(DOpMaIu (TabIUIIbI, CXEMBI,
K CpelcTBaM rpaduKky 1 T.11.);
HArJSITHOCTH ®  JICNOJIb30BaHKE WILTIOCTPAIMI XOPOIIEro Ka4ecTBa, C YeTKUM H300paxe-
HUEM;

®  HCHOJB30BaHUE WILIIOCTPALNNA, TOMOTAIOMKX HauOoJiee MOJTHO PACKPHITh
TEMY, HE OTBJIEKasi OT COACPKAHUSI.

TpeGoBanus e CootBercTBHE CTUIISI 0OPMIICHHS MPe3eHTaUH (rpaduueckoro, 3ByKo-

K opopmite- BOT'0, aHUMAIIMOHHOTO) TEME U COJICP>KAHUIO BBICTYTICHHUS;

HUIO ¢ lcnonp30BaHuE €AMHOTO CTHIISL OPOPMIICHHUS IS BCEX CIIANIO0B MIpe3eH-
Talluu;

®  OmpaBIAHHOE MCIIOJb30BaHKHE YP(DEKTOB.

Tpebosanusa Kk peiumunz-KOHmMpPOJi10
PeUTHHTOBBIM KOHTPOJIb 3HAHUM OCYILECTBIISIETCA B COOTBETCTBMM C [lono-
JceHuemM o petimun2o8ou cucmeme ooyuenus 8 1el'Y om 29 urons 2022 2.




Pacnipenenennie 60amioB mo BuaaM padOTHl B paMKax PEHTHHTOBOM CHCTEMBI B Ce-

MCCTPC, OKAaHYMBAIOMCMCA DK3daMCHOM:

Bug otuetHOCTH bamel
Pabora B cemecTpe, B TOM 4HCIIE: 60
TEKYIIH KOHTPOJIb 40
MOJ1YJIbHBIA KOHTPOJIb 20
DK3aMeH 40
Hroro: 100

VII. MatepuajibHO-TeXHH4YECKOe o0ecreyeHne
MarepuanbHo-TexHHYecKass 0aza HEOOX0oAUMas U MpHUMEHseMas 1Ji OCy-
HIeCTBIECHUST 00pa30BaTEeNIbHOTO MpoIllecca U MPOrpaMMHOE OOeCrieueHue Mo AHC-
LUIJIMHE BKIKOYAET (B COOTBETCTBHUU C MACIIOPTOM ayJUTOPHH):
crenuaibHble MOMENIeHUs (ayJUTOpUH), YKOMIUIEKTOBAHHbBIE CIEIUa-
JU3UPOBAHHON MEOEIbI0 U TEXHUYECKHMMH CpEeACTBAaMU OOYYEHHMs], CIy>KallluMU
JUTS TIPEICTABIICHHS yUeOHOM MH(OPMALIMK B ayIMTOPUH;
MYJIbTUMEINIHOE 000pyI0BaHuE (HOYTOYK, 3KpaH U MPOEKTOP);
IIK st paboThl CTYJIEHTOB B KOMIIBIOTEPHOM KJIACCE C BBIXOAOM B

HNuTepner.

VYuebnas aynuropust Ne 322, 334, 326, 342, 233
170100, TBepckas obnacts, r. TBeps, nmep. CTyaeH-
qecKui, a. 12

Cromnbl, CTynbs, IOCKa, CTAalMO-
HapHBIM MYJIBTUMEAUMHBIA IIPOEKTOP,
ITK.

VYyeOnas aynutopus Ne 301, 308, 319
170021, Teepckas obnacth, T. TBepb, ya. 2-s1 ['pu-
boemoBa, 1. 22

Cronsl, crynbs, aocka, 11K, cra-
IUOHAPHBIA WJIM TEPEHOCHOW MYJIbTH-
MEIUWHBIN TPOEKTOD,

VYuebnas aynuropus Ne 305, 315, 317, 318,
170021, TBepckas obnacth, . TBepb, yia. 2-1 I'pu-
boejoBa, 1. 22

CToJbl, CTYJIbs, 10CKA, IEPEHOC-
HOU HOYTOYK, CTallMOHAPHBIN WITH TIepe-
HOCHOM MYJIbTUMEAUNHHBIN IPOCKTOD,

VYuebnas aynutopust Ne 323, 333
170100, TBepckast obnacts, T. TBeph, nep. CTyaeH-
YeCcKuH, a. 12

Ctobl, CTYyJbs, JOCKA, MEPEHOC-
HOM HOYTOYK

Kadenpa sxoHOMUKH TpeanpusTus U MEHEIKMEHTa
335

170100, Tsepckast obnacts, r. TBeps, mep. CryaeH-
YeCKuH, a. 12

Crombl, CTylbsl, CTallMOHAPHBIN
KOMITBIOTEP, PUHTED.

Kadenpa sxkoHOMUKH TpeAnpHUATHS U MEHEIKMEHTa
311

170021, TBepckas obnacth, r. TBepb, yu. 2-1 ['pu-
Ooenosa, 1. 22

Crousbl, CTylbs, CTallMOHApHBIN
KOMIIBIOTEP, IPUHTED.

Kabuner throTopoB 332
170100, Tepckas obnacts, . TBeph, nep. CTyaeH-
yeckuil, A. 12

Crousbl, CTylbs, CTallMOHAPHBIN
KOMIIBIOTEP, IPUHTEP.

VIII. CBenenusi 00 00HOBJIEHUH pado4eii MporpaMMbl M CUMILIMHBI

Ne OOHOBIIEHHBIN pazfen padoyei
ILII. OpOrPaMMbl IPAKTHKH

Ormricanrie BHECEHHBIX
N3MEHEHUN

PexBu3HUTHI TOKyMEHTa,
YTBEPAUBIIETO H3MEHE-




HHWI

Tutynenbii muct u 4-13 pas- | Jlatel yrBepkaenus, o0- | [IpoTokon 3acelaHus
JEJIbI HOBJICHUE JUTEPATYypPHI, | Kadeapsl SKOHOMUKH
JIOTOBOPBI C TMpPEAINpHs- | IPEANpPUATUS U MeHe-
TUSAMMU U JIp. JOUKMEHTA Nel oT

29.08.2023 r.
4-13 pazpenbl Hatel yrBepknenus, 00- | [Ipotokon 3acelaHus
HOBJIGHUE JUTEpaTyphl, | Kadeapsl 9KOHOMMKH
JIOTOBOPBI C TPEANpHsi- | IPSANPUATHS U MEHe-
TUSIMU U JIp. JHDKMEHTA Ne9 oT

22.04.2024 1.
2-13 paznenbl Axryanuzanuss  uHdop- | [Ipotokon 3aceJlaHus
Maluu kadenpsl SKOHOMUKH
OpeNnpusITuS U MEHe-
IDKMEHTA Ne9 oT

28.04.2025 r.




