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MOSICHUTEJBHASA 3AIIUCKA

BoilyCKHHMK, OCBOMBIIMM MporpaMMmy OakajaBpuaTa IO HAaNpaBIICHUIO
46.02.03 «JloKyMEHTOBEICHHE U apXUBOBEICHHUE)», B XOJI€ MOJATOTOBKH K ClIade U
cllaue roCyJlapCTBEHHOT'O 9K3aMEHa JIOJDKEH T0Ka3aTh OBJIAJICHUE CIIETYIOIIUMU
YHUBEPCAIbHBIMU, oOmenpodeccoHanTbHBIMU u npodeccuoHaNbHBIMU
KOMITCTCHIIUSIMH .

YK-2 CrniocobeH omnpenensaTh Kpyr 3ajad B paMKax MOCTaBJICHHOHN LeTU U
BBEIOMPATh ONTHUMAIbHBIC CIOCOOBI WX pEIICHUS, HCXOAS W3 JCUCTBYIOIIUX
MIPABOBBIX HOPM, UMEIOIIUXCS PECYPCOB M OTPAHHYCHUN;

YK-3 CrmocobeH  OCyHIeCTBISATh  COLMAIBHOE  B3aUMOJCKHCTBUE WU
peanu30BBIBATH CBOIO POJIb B KOMAH/IC;

VYK-4 CnocobeH ocyiiecTBIATh JEIOBYI0 KOMMYHHUKAIIMIO B YCTHOW M
MUCbMEHHOM (popMax Ha ToCyAapcTBEeHHOM si3bike Poccuiickoit denepanuu u
WHOCTPaHHOM(BIX);

YK-5 CniocobeHn BocnpruHUMATh MEKKYJIBTYpPHOE pa3HO0oOpasue oOliecTBa B
COI[MATILHO-UCTOPUUECKOM, ITUIECKOM U PUIOCOPCKOM KOHTEKCTAX;

YK-7 Cnocobern mojaepXuBaTh JIOJDKHBIH — YpOBEHb  (DU3UYECKOM
MOATOTOBJIIGHHOCTH  JUisi ~ oOeclieueHuss  TOJHOIIEHHOW  COIMAJbHOM U
npo¢deCCUOHATIBHON JIEATEIbHOCTH,

YK-8 Cnocoben co3naBath W MOAJEPKUBATH B TIOBCEAHEBHOM >KMU3HU U B
po(hecCHOHANBFHON AESITeNFHOCTH 0e30MacHbIe YCIOBHS KU3HEACSITETLHOCTH IS
COXpaHEHUS IPUPOTHON CpeIbl, 00ECTICUCHUS YCTOMYMBOTO Pa3BUTHS OOIIIECTBA, B
TOM YHCIIe TIPU yTrpo3€ U BO3HUKHOBEHHH UYPE3BBIYANHBIX CUTYallMd U BOEHHBIX
KOH(DJIUKTOB;

YK-9 Cnocoben wucnonb3oBaTh 0a30Bble JAEPEKTOIOTHYCCKUE 3HAHUS B
COIMAJIBHOM U TIpo(ecCHOHaTBHOM cdepax;

VYK-10 Cnocoben npuHUMaTh OOOCHOBaHHbIE SKOHOMUYECKHE PELICHUS B

Ppa3IM4YHbIX o0macTax JKU3HCACATCIBbHOCTH,



YK-11 CnocoGen ¢popMupoBaTh HETEPINUMOE OTHOILIEHUE K MPOSBICHUSIM
IKCTPEMHU3MA, TEPPOPHU3MA, KOPPYIILUOHHOMY MOBEJACHHUIO U MPOTUBOACHCTBOBAThH
UM B IIpOE€CCUOHATIBHON JESTENIbHOCTH;

OIIK-2 CrnocobeH HaxoIWUTh OPraHU3AI[MOHHO-YIPABICHUYECKUE DPEIICHUS
IIpU pEIlIeHUH 3a7a4 B cepe cBoel NpodeCcCUOHATIBHON AESITENIbHOCTH;

OIIK-3 CrnocobGeH MpUMEHATh TEOPETHUUECKUE 3HAHUS Ul PELICHUS
MOCTABJICHHBIX 33]]a4 B 00J1aCTH IOKYMEHTOBEACHUS U apXUBOBEICHUS;

OIIK-5 CniocobeH caMOCTOSTENBHO padOTaTh C Pa3IMYHBIMU UCTOYHUKAMHU
uHbOpMallMl W TNPUMEHSITH  OCHOBBI  MH(OPMAIMOHHO-aHAIUTUYECKON
JESATEIbHOCTH MPU PEIICHUH MPOPECCUOHAIBHBIX 33/a4;

[1K-1 CnocobeH n3y4arb apXUBHbIE TIOKYMEHTHI, IPUHATHIE HA XPaHEHHUE;

[IK-3 Cnocoben opraHu3oBaTh [€JOBBIE KOHTAKTHl U MPOTOKOJIHHBIE
MEpOIIPUATHS;

[1K-4 Criocoben opranu3oBaTh pabOTy CIY>KOBI MpUeMa MOCETUTEIIEH

[IK-5 Cnocoben opraHu3oBaTh OINEPATUBHOE XpAaHEHHWE JOKYMEHTOB B
OpraHU3alliy U Nepeaady JAeil A MOCIEAYIOIEro XpaHeHUS.

DK3aMeH MPOBOJUTCS B YCTHOU opMme 10 OuieTaM, COAECpKAIIUM 1O JIBa
BOIIPOCA W II0 OJHOMY IPAKTHYECKOMY 33JlaHHI0, BXOJSAUIMX B IMPOrpaMMy
rOCyAapCTBEHHOIO 3K3aMeHa. Bpewms, BelienseMoe Ha IMOATOTOBKY OTBETOB M
BBINOJIHEHUE 3aJaHnil, cocTaBisieT 60 MUHYT, Ha OTBET MEpea KOMUCCUEU H
OTBETHl Ha BOMPOCHl COCTAaBIAIOT He Oonee 20 MuHYT. B 0coObIX ciydasx
BO3MOYKHO HCIIOJIb30BAHUE JUCTAHIIMOHHOW (POPMBI MPOXOKACHUS TAHHOTO BUJIA
['MA B yka3aHHOM MOPSJIKE.

TpeboBanust K TMOATOTOBKE M cAau€ TOCYJAapCTBEHHOIO HSK3aMeHa
aJanTUpPOBaHbl 1 00ydeHUs MHBaIuAo0B U jul ¢ OB3, uMmeronmx HapyueHus
OTIOPHO-JIBUTaTEJILHOTO amnmapara, C y4eToM 0COOCHHOCTEH MX NCUX0(PU3NYECKOTO

pa3BUTHA, THAWUBUAYAJIbHBIX BO3MOKHOCTEH.

MeToanueckue PE¢KOMEHIAIIUNA Oﬁy‘laIOHII/IMCﬂ Mo NOATOTOBKE K

rocy1apcTBEHHOMY IK3aMeHy



[Ipy moOAroTOBKE K TOCYJAapCTBEHHOMY 3K3aMeHy 0Oydaromumcs
HEOOXOJUMO  OOpaTUThCS K  MPOrpaMMe  TOCYIJapCTBEHHOTO  DK3aMEHa,
COCTAaBJICHHOM HAa OCHOBAHUMU MPOTPAMM AUCUUILIMH, BBIHOCUMBIX [0 PEHIEHUIO
Kadeapbl apXuBOBEACHUS, UCTOPHOTPAPUN U JOKYMEHTOBEACHHS HA MTPOBEPKY Ha
rocyJapCTBEHHOM dk3aMmeHe. [Iporpamma COIEpKUT MO3ULHH, KOTOPbBIC
HEO0OXOJMMO OCBETUTH MPHU OTBETE HAa TOT WJIM MHOM BOIPOC SK3aMEHAIMOHHBIX
MaTepuajoB M TMO3BOJISIET OINPEACTUTh CTENEHb OCBOCHUA OOYUYaIOIIUMUCS
KOMIIETEHIIUM, TIpOBEpsAEMBbIX B XoJe Odk3aMmeHa. OOyyaromuMcs Takxke
HEOOXOMMMO OOpaTUTBCA K CHUCKY PEKOMEHJOBAaHHBIX JUISI TOJATOTOBKH K
roCyJIapCTBEHHOMY 3K3aMEHY UCTOYHUKOB (JOKYMEHTOB) U JINTEPATYPHI.

T'ocyoapcmeennasa umozoeas ammecmayus 011 00y4AOWUXCA U3 YUCIA
auy ¢ OB3 u wuneanudoé TPOBOJUTCA C YYE€TOM OCOOCHHOCTEH HX
NCUXO(PU3NYECKOTO PA3BUTHUS, UX WHIUBUIYAIBHBIX BO3MOXHOCTEH M COCTOSIHUS
3nopoBbs. Ilpu mpoBegennn I'MA oOecnieunBaeTcs COONIONEHUE CIEAYIOLINX
o01IKX TpeOOBaHUM:

* npoeaenue ['MA ang mun ¢ OB3 u MHBaNMAOB B OJHOW ayAUTOPUH
COBMECTHO C OOydJaromumucs, He siBistonuMucs aunamMu ¢ OB3 u uHBanumamu,
€CJIM 3TO HE CO3/AAaET TPYAHOCTEN ISl HUX NpH npoxoxaeHuu ' MA;

* IPUCYTCTBHE B ayJUTOPUU ACCUCTEHTa (ACCUCTEHTOB), OKa3bIBAIOIIETO
oOyuvaronumcsi ¢ OB3 u uHBaJmgaM HEOOXOJUMYI0 TEXHHUYECKYIO MOMOILb C
y4eTOM MX UWHIAWUBUIYAJIbHBIX OCOOCHHOCTEH (3aHATH pabouee MecTo,
NepeABUTaAThCS, TPOUYUTATh U OPOPMUTH 3aJaHUE, 00IIATHCS C MpeaceaaTesieM U
ynedHamu ['9K);

* TOJIb30BaHUE HEOOXoauMbIMH oOywatonumca ¢ OB3 u wuHBanumam
TEXHUYECKUMH cpeacrBaMu npu  npoxoxaeHun [HMA ¢ yderom ux
WHIUBUTyJIbHBIX OCOOCHHOCTEH;

* obecrieyeHre BO3MOXKHOCTH OECIPENnsITCTBEHHOTO J0CTYIa 00y4YaroluXcs
¢ OB3 u uHBaJINJIOB B ayJUTOPHUH, TyaJe€THbIE U JPYTHe MOMEIICHUS, a TaKXKe UX
npeObIBaHUSI B YKa3aHHBIX TIOMEMICHUSX (HAJIWYUE TaHIyCOB, TMOPYYHEH,

PACUIMPEHHBIX JIBEPHBIX MPOEMOB, JU(PTOB, MPU OTCYTCTBUHU JUPTOB ayAUTOPUS



JIOJDKHA pacrnojlaraTbCsi Ha IEPBOM JTaXe, HAJIWYUE CIEUUAJIbHBIX Kpecel U
JIPYTUX IPUCTIOCOOJICHUH);

* mpepocrapieHue oOydawommmcs ¢ OB3 u uHBamugaM BO3MOXKHOCTU
npoxoxjenusa [ A ¢ npumenennem 30 u J1OT.

Bce nokanbHble HOpMaTHUBHBIE aKThl By3a IO Bompocam mnpoBeneHust [ A
JOBOJIATCS 10 cBelieHus oOyuaromuxcs ¢ OB3 1 mHBanuA0B B JOCTYITHOM AJ1 HUX
dopme. Ilo mmcemMenHomy 3asBieHHIO oOywaromerocs ¢ OB3 u wHBammaa
MPOJOJDKUTEIBHOCTh CIAYM UM TOCYAapCTBEHHOTO aTTECTAIMOHHOTO HCIBITAaHUS
MOJKET OBITh yBEIMYEHA MO OTHOIICHUIO K YCTAaHOBIEHHOW MPOAOIKUTEIHHOCTH
€ro CAayuu:

— MPOJOJKUTEIBHOCTh CAA4YM TOCYAAPCTBEHHOIO 3K3aMeHa, IPOBOJUMOTO B
nucbMeHHOH (hopme, — He OoJiee yeM Ha 90 MUHYT;

— MPOJOJKUTENBHOCTh MOATOTOBKU oOyuwatouierocss ¢ OB3 u uHBanuga x
OTBETY Ha rOCYJapCTBEHHOM 3K3aMEHe, IPOBOIUMOM B YCTHOM dopMe, — He Ooiiee
yeM Ha 20 MUHYT;

— MPOJOJLKUTEIBHOCTh BBICTYIIEHUST oOyuatomierocss ¢ OB3 u uHBanuna
IpU 3alUTE BBITYCKHOM KBaJIM(PUKALMOHHON padOThl — He Oojee yem Ha 15
MUHYT.

B 3aBucumoctd OT WHAMBUAYATbHBIX OCOOCHHOCTEH, OOY4YarOIIMXCA C
HApYIICHUSMH OMIOPHO-JBUTATENFHOTO ammapaTta (TsHKENbIMH  HapyIICHUSIMU
JBUTATEIbHBIX (YHKUMNA BEpXHUX KOHEYHOCTEH WM OTCYTCTBUEM BEpPXHHX
KOHEYHOCTel) mpu npoBeaeHnun [ 1A BBIMOJTHSAIOTCS clieytonue TpeOoBaHU:

— MUCHbMEHHBIE 33J]aHUsl BBINOJHAIOTCS O0y4YalOIIMMUCS Ha KOMIBIOTEPE CO
CHELMATU3UPOBAHHBIM TPOTPAMMHBIM O0ECIIEUEHUEM WM HaJUKTOBBIBAIOTCS
ACCUCTEHTY;

— MO0 HUX JKEJaHWIO TOCYJapCTBEHHbIE AaTTECTALMOHHBIE HCIBITAHUSA
MIPOBOJISATCA B YCTHOU popme.

O6yuaronuiicst ¢ OB3 u uHBa/IM HE MO37AHEE YeM 3a 3 Mecsla /10 Hayaja
['MA mnomaer NMUCHbMEHHOE 3asiBI€HHE O HEOOXOIMMOCTH CO3JaHHs IJsl HEro

CIICHaJIbHBIX yCJ'IOBI/II\/'I IIpU MPOBCACHUHN TOCYAAPCTBCHHLIX aATTCCTAOIMOHHBIX



UCIIBITAHUM C yKa3aHWEM €ro WHIAWBUIYabHBIX OCOOCHHOCTeH. B 3asBrieHun
OOyYJaroIMiicsl yKa3blBa€T HA HEOOXOAMMOCTH (OTCYTCTBHE HEOOXOIUMOCTH)
MPUCYTCTBUSI ACCUCTEHTA HA TOCYJAapCTBEHHOM aTTECTAIMOHHOM HCIIbITAaHUU,
HEO0OXOAMMOCTh (OTCYTCTBHE HEOOXOAMMOCTH) YBEIUYCHUS MPOJIOKUTEILHOCTH
cAa4d TOCYJAapCTBEHHOIO AaTTECTAIMOHHOTO UCIBITAHUS IO OTHOUIEHUIO K
YCTAaHOBJICHHOW  MPOJOJDKUTENBHOCTH (VI KaXIOro  TOCYAapCTBEHHOIO
aTTECTAIMOHHOTO HCIBITaHMS), HEOOXOAMMOCTh (OTCYTCTBHE HEOOXOIUMOCTH)
nposenenus [ MA ¢ npumenennem 30 u JJOT.

B crneunanbHbie yCIIOBHS TakKKe MOTYT BXOJUTh: MPEAOCTABICHUE
OTJICJIbHOM ayJuTOpHH; BEIOOP (hOPMBI MPEIOCTABICHUS HHCTPYKIIUM 110 TOPSIAKY
MPOBEICHUSI TOCYIAPCTBEHHONM HWTOTOBOM aTTecTanuu; (POpMbI MpeaOoCTaBICHUS
3aJlaHU U OTBETOB (IIMCbMEHHO Ha Oymare, NMUCbMEHHO Ha KOMIIBIOTEpE, C
UCITIOJIb30BAaHUEM YCITYT ACCUCTEHTA); UCIOJIb30BaHUE CIECIIMAIBHBIX TEXHUYECKUX

CpCACTB; IMIPCAOCTABJICHUC IICPCPBIBA IJIA IIpUCMa ITNIIH, JICKAPCTB U IP.

PEKOMEHOBAHHBIE JIUIA IIOAI'OTOBKHA K
I'OCYJAPCTBEHHOMY 9K3AMEHY UCTOYHUKU

=

Konctutynus Poccniickon @enepanuu. [punsara 12.12.1993.

2. I'paxmanckuii komekce Poccuiickoit @eaepanmu. Yacte nepas ot 30.11.1994
No 51-@3 (pen. ot 10.01.2003); yacts BTOpast oT 26.01.1996 Ne 14-d3 (pen. ot
10.01.2003).

3. Tpynonoit koaekc Poccmiickoii @eneparuu ot 30.12.2001 Ne 197-D3 (pen. ot
30.06.2003).

4. 3akoHn Poccutickoit ®eneparuu ot 23.09.1992 Ne 3520-1 «O ToBapHBIX 3HAKaX,
3HaKaxX 0OCITy>KUBaHUSI M HAUMEHOBAHUS MECT MPOUCXOXKICHUS TOBAPOBY (pel.
or 11.12.2002).

5. 3akon Poccuiickoit ®enepanmu ot 09.06.1993 No 5351-1 «O6 aBTOpCcKOM
MpaBe U CMEXHBIX MpaBax» (pea. ot 19.07.1995).

6. denepanbHbli  KOHCTUTYIMOHHBIM 3akoH Poccwuiickoit ®enepauumn  OT
25.12.2000 Neo 2-®K3 «O rocynapctBeHHOM repoe Poccuiickoit deaeparum.

7. ®enepanbHblil 3akoH "O TexHU4YeckoM peryiaupoanun” ot 27.12.2002 N 184-
@3 (mpunst '] ®C PD 15.12.2002).

8. ®enepanbubii 3akoH oT 27 wutons 2006 r. N 149-®3 "OO6 undopmanuwu,
WH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3amuTe nHdopmarun',

9. ®enepanpubiii 3ak0H oT 22.10.2004 Ne 125-®3 «O6 apxwBHOM Jeje B



Poccuiickon @enepanumny;

10.®enepanpubiii 3akoH oT 10.01.2002 Ne 1-®3 «O06 s31meKTpOHHONU LUQPPOBOMA
TOATTHCH.

11.TToctanoBnenue IlpaButenbctBa P® ot 07.12.1996 Ne 1463 «OO6 wc-
MOJB30BAHMM B  Ha3BaHMSX OpraHu3aluid HauMeHoBanuii  "Poccus",
"Poccuiickas ®@epepauus» (B pen. ot 26.07.2004) // C3 PO. 1996. Ne51. Cr.
5816.

12.®enepanpubiii 3akoH oT 27 ngekabps 2002 r. N 184-®3 "O TexHuyeckoMm
perynupoBanuu” (¢ u3M. u jaoi. ot 9 mas 2005 r.)

13.Denepanpubiii 3akoH 0T 02.05.2006T. Ne 59-03  «O mopsake pacCMOTPEHHUS
oOparmenwnii rpaxxnan Poccutickoii @enepamum.

14.®@enepanpHblil 3ak0H 0T 21 HOs10ps 1996 r. Ne 129 —®@3 «O Oyxranrepckom
yueTe».

15.@enepanpubiii  3akoH oT 10 sHBaps 2002 r. N 1-®3 "OO6 »s1eKTpOHHOM
1udpoBoii moanucu"

16.®Denepanpubliii 3aK0H 0T 29.07.2004 Ne 98—D3 «O KoMMepUecKoil TaltHe».

17.®enepanpubiii 3akoH 0T 27.05.2003 N 58-D3 «O cucreme rocyaapcTBeHHOM
ciyxk0b1 Poccuiickoit @enepanuny;

18.®enepanpubiii 3akoH ot 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM
rpaxkIaHcKon ciaykoe Poccuiickoit denepanumy;

19.Vxa3 Ilpesmmenta Poccuiickoit ®demeparuu ot 30.11.1995 Ne 1203 «O6
YTBEPKJACHUHU TIEPEUYHSI CBEJACHHI, OTHECEHHBIX K TOCYJApCTBEHHOW TalHE»
(pen. ot 29.05.2002).

20.Yka3 Ilpesmmenta Poccmiickoit @Pepepammu ot 06.03.1997 Ne 188 «O6
YTBEPKIECHUU MEPEUHS CBEACHUN KOHPUIECHIIMAIBHOTO XapaKkTepay.

21.IlocranoBnenne I[IpaButrensctBa PD ot 16.04.2003 No 225 «O TpymoBBIX
KHW)KKaX», yTBepauBllee HOBble «lIpaBuiia BelneHUS U XPaHEHHS TPYIOBBIX
KHIDKEK, W3TOTOBJICHHMSI OJAHKOB TPYAOBBIX KHWKEK M O0O0ECTHeueHUs HMU
paboTomarenei,

22.ITocranoBnenue IlpaButensctBa PD ot 07.12.1996 Ne 1463 «0O6 wuc-
MOJBL30BAHMM B  Ha3BaHMAX  OpraHu3anuid  HauMeHoBaHuii  "Poccus",
"Poccuiickas ®@enepanus'» (B pen. ot 26.07.2004) // C3 PO. 1996. Ne51. Cr.
5816.

23.I'ocynapcTBeHHas CHUCTEMa JOKYMEHTAIIMOHHOTO OOECIICUCHUS YIPaBIICHUS:
OcHoBHble TOJIOkeHUs: OOmue TpeboBaHUS K JOKYMEHTaM U CIIy»0am
JToKyMeHTarmoHHoro obecneuenus. M: TAY, BHUMNJIA/L, 1991. 76 c.

24TOCT P 7.0.97-2016. HamwmonaneHbiii ctanmapt Poccuiickoit ®deneparum.
Cuctema cTaHmapToB 1Mo HH(pOpMaIU, OUOJIMOTEYHOMY M HU3AATEIHCKOMY
neny. OpraHu3almOHHO-PACIOPSIUTENIbHAS JOKyMeHTauus. TpeOoBaHUS K
opopmrnenuto nokymeHToB"(yTB. [lpukazom Poccramgapra ot 08.12.2016 N
2004-cT)

25.'OCT P UCO 15489-2007. CUBU/l. YupaBnenue noxkymeHTamu. OOmiue
TpeOOBaHMS.

26.'OCT P 51141-98. Jlenonmpou3BOJACTBO W apXUBHOE Jei0. TepMUHBI H
onpenenenus. - M, 1998.



27 .VMHCTpYKIIUH TIO 3aITOJTHEHHUIO TPYAOBBIX KHIKEK, YTB. [locTanoBIeHHEM
Muntpyna P® 10.10.2003 Ne 69,

28.1lpaBuna oka3zaHus YCIyr TouTOBOM cBsizu. YTB. IlocTaHoBieHuem
[IpaButensctBa Poccuiickoii ®enepammu ot 26.09.2000 Ne 725 (pen.
06.02.2004).

29.11paBuna nenonpou3BOACTBA B TOCYJIAPCTBEHHBIX OpPraHax, OpraHax MECTHOTO
camoyripaBiieHusi (yTB. npukazom denepaibHOIO apXMBHOIO areHTCTBa OT 22
Mas 2019 r. Ne 7).

30.ITpaBuia opraHu3aIii XpaHEeHUs, KOMIUIEKTOBAaHUS, y4eTa U UCIIOJIb30BaHNUS
noKymMeHTOB ApxuBHoOro (onaa Poccuiickoit @enepannu U Apyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX OPraHax, OpraHax MECTHOI'O CaMOYIIPABJICHUS
1 opranun3anusix (yTB. pukazoM deniepasbHOro apXUBHOTO areHTcTBa OT 31
uronst 2023 r. Ne 77).

31.[1paBusia opraHu3aiuu XpaHeHUs, KOMIUIEKTOBAHUS, y4eTa U UCIIOJIb30BaAHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit @enepaiiuu u Apyrux apXuBHBIX
JOKYMEHTOB B TOCYJaPCTBEHHBIX U MYHUILIMAIbHBIX apXUBAX, MY3€SX U
OnbIMoTeKaX, HAYYHBIX OpraHu3alusIX Y TBEpKIACHBI Ipuka3oM Pocapxusa ot
2 mapta 2020 r. Ne 24.

32. llpaBuna  oOpraHM3allid  XpaHEHHUs, KOMIUIGKTOBAaHWsA, ydeTa W
WCIIOJIP30BAHUS ~ HAYYHO-TEXHHYECKOHW  JOKYMEHTAllid B opraHax
rOCy/IapCTBEHHOU BJIACTH, opranax MECTHOTO caMOyIIpaBJICHUS,
TOCYIapCTBEHHBIX W MYHHUIUNIATBHBIX OpTraHm3anusx (yTB. MPUKA30M
PocapxuBa ot 09.12.2020 Ne 155 B pen. npukasa Pocapxusa ot 12.08.2021 Ne
72)

33.IlepeveHb TUITOBBIX YIPaBICHUECKHUX apXUBHBIX JOKYMEHTOB, OOPa3yIOIIUXCS
B MpOIECCe NEATETbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
cCaMOYIIpaBJIEHUsI W OpraHu3alii, C yKa3aHHEeM CPOKOB MX XpaHEeHHs (YTB.
npuka3oMm Pocapxusa ot 20.12.2019 r. Ne 23).

34.IlepeyeHb THUIOBBIX ApPXUBHBIX JIOKYMEHTOB, OOpa3yIOIIMXCSi B HAy4YHO-
TEXHUYECKOU U MPOU3BOJCTBEHHOMN JEATEIBHOCTH OPTraHU3alvi, C YKa3aHUEM
CPOKOB XpaHeHHus (yTB. _NIpHUKa3oM MHHHCTEpCTBA KyJIbTYPhl M MaCCOBBIX
kommyHHKaIui P® ot 31 uronsa 2007 r. N 1182).

35.[TonoxkeHne O MOPSAAKE M CPOKaX XpaHEHUS JOKYMEHTOB AaKIIMOHEPHBIX
obmiectB, yTB. moctaHoBienrneM OKIb Poccun ot 16.07.2003 Ne 03-33/mc //
PI'. 2003. 26 asr.

36.HopmaTuBbl nipeIeIbHON YUCICHHOCTH PAOOTHUKOB KaIPOBBIX CITYKO 1
Oyxrantepuil GpenepalbHbIX OPTaHOB UCTIOTHUTEIBHON BIACTH. Y TBEPIKICHBI
nocta”oBiieHneM Muntpyna Poccun ot 5 utonsa 2002 r. Ne 39

37.Hopwmbl BpeMeHn Ha pabOThI IO JJOKYMEHTAITMOHHOMY 00€CIIEYEHUTO
YIPABJICHUYECKUX CTPYKTYP (eiepabHBIX OPTaHOB UCTIOTHUTEIILHON BIACTH/
MunucTepcTBO Tpyia U coruaibHoro pasputus PO, [lentpansnoe 6r0po
HOPMATHUBOB 1O Tpyay. M.,2002

38.PernameHT rocy1apCTBEHHOTO y4eTa TOKyMeHTOB ApxuBHoro ¢onma PDy» VTB.
[Tpukazom 'ocynapcTBeHHO# apxuBHOM ciy»)0bl Poccun ot 11 maprta 1997 r.
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OLHEHOYHBIEMATEPHAJIBI

OBPA3IbI IPAKTUYECKUX 3AHATUA, BBIHOCUMBIX HA
IK3AMEH

1. Odbopmuts mNpPOEKT NpHKa3a O TMPOBEACHUM AaTTECTAllMA TIEPCOHAA
npeanpuatus (OCHOBaHWE: TOJOBOM TUIAaH TPOBEACHUS aTTECTAI[UU
MEepPCOHANA; PACTOPSAUTEIbHBIC JCHCTBUSA: CO37aTh KOMHCCHUIO  JIJISt
MIPOBENICHUSI ATTECTAIMU TIEPCOHAJIA; TPOBECTH aTTECTAIMIO TIEPCOHANA).

2. OhopMUTB MPOESKT PEIICHHS COBETA TUPEKTOPOB XO3IHCTBEHHOI'O OOIIECTBA
00 OTKpBITUM TPEACTABUTEILCTBA (OCHOBaHMWE: paciiupeHue chepsl
neaTrelbHOCTH  obOmiectBa W Ilporpamma  pa3Butusi  OOIIECTBa;
pacropsiIuTebHbIC JEHCTBUS: OTKPBITH MPEICTABHTEIIBCTBO OOIIECTBA;
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MOJIFOTOBUTH JOKYMEHTAIMIO; 3aKIIOYUTh JOTOBOP 00 apeH/e MOMEUICHUS
noa oduc mOpencTaBUTENbCTBA; OOBSIBUTH KOHKYPC Ha 3aMelleHHue
BAaKaHTHBIX JIOJDKHOCTEH B MPEACTaBUTEIBCTBE; BHECTH U3MEHEHHUS B Y CTaB
oOlIecTBa B 4YacTU CBEACHUM O (Quiuanax W MpeacTaBUTEIbCTBAX
oO11ecTBa).

3. OgopMUTH BHYTPEHHIOIO JIOKJIAIHYIO 3aMKCKY PYKOBOIUTEINSI CTPYKTYPHOIO
NoJIpa3/iefiecHuss 0 HEOOXOJUMOCTH YBEIWYEHHUS IITATHOM YHMCIEHHOCTH
noJipa3fiesieHus, aapeCOBaHHYIO PYKOBOAMUTENO OO0IIecCTBa (OCHOBAHHE:
HEOO0X0MMOCTh (popMUpPOBaHUs 0a3bl JAaHHBIX O MOTEHIIMATBHBIX KIMEHTaX
MOCPEACTBOM aHajn3a pa3INYHbIX HCTOYHUKOB MH(OPMALIHH).

4. CocTaBbT€ COMPOBOAUTENFHOE TMHUCHMO OpraHU3alUd Jig  OTIPABKH
pPEKJIaMHBIX MaTE€PHUAaJIOB.

5. CocTraBpTe€  NUCHMO-HAallOMMHAHUWE 00  YCTpaHEHUMUM  HApYUICHHN,
JIOTYIIEHHBIX IPU BBIIOJHEHUH PaboT.

HEPEYEHDB BOITPOCOB, BBIHOCUMBbBIX HA 39K3AMEH

=

[TonsiTue «J10kyMeHT» U ero 3Bojtonus. Kiaccudukanus T0KyMEeHTOB.

2. HopmaTuBHO-METOIMYECKUE  JOKYMEHTBI, aKTbl, pPETJIaMEHTUPYIOIINE
polIecC JOKYMEHTUPOBAHUS U pabOThI C JOKYMEHTAMH.

3. YaudummpoBaHHbIe CUCTEMBl  JOKYMEHTAIIHH. Oob1epoccuiickue

KIIACCU(PUKATOPHI TEXHUKO-YKOHOMHUYECKOM M COIMAIbHOM nH(pOopMaImu.

CrangapTu3anys 1 yHUGUKAIISI JOKYMEHTOB.

BHyTpeHHSIT W BHEUIHSAA CTPYyKTypa AokyMmeHTa. Dopmynsap um OiaHk

JTIOKYMEHTA.

OpraHu3aImOHHO-TIPABOBBIC M PACTIOPSIUTEIbHBIC TOKYMEHTHI. VX BUBI.

HNudopmarimoHHo-cripaBOYHbIC JJOKYMEHTHI.

Cnyx6a JIOY opranuzanuu.

Yuudukanusa cocraBa JOKYMEHTOB OpraHuzanuu. Tabenb U aibOoM

yHUUKAIIN GOPM TOKYMEHTAIUH.

10.lokymMeHTOOOOpOT, ITpaBuiIa OpraHU3allii JOKYMEHTO000pOTa.

11.Opranuzaiusi AeJIOMPOU3BOICTBA MO OOpAIICHUSIM TPaXKIaH.

12.HomenkmaTypa Jes1 opraHu3alim.

13.Opranu3aius ornepaTuBHOTO XpaHEHUs JOKyMeHTOB. DopMupoBaHue Aeil.

14.T'ocynapctBeHHble  apxuBbl  Poccuiickoit ~ ®enepauuui W apXUBbI
OpraHu3aIuu.

15.9OkcnepTr3a EHHOCTU IOKYMEHTOB B JICJIONPOU3BOICTBE.

16.IToaroroBka u nepeaaya e B apXuB.

17.ITpobnema undopmanmonHoit 6ezonacHoctu B JJOY, TexHuyeckas 3amura
uHdopMaIuu.

18.JlokymMeHTallMOHHOE 00eCIeYeHHE — OCHOBA TEXHOJIOTUH YIIPABJICHUS.

19.2neKTpOHHBIN TOKYMEHTOOOOPOT ¥ €r0 BO3MOKHOCTH.

20.loxyMeHTHBIE PECypChl M KOMIUIEKCHI. OpraHu3anus ux XpaHeHu .

21.Ilpunnunel  paboTel ¢ HWHPOPMANUOHHBIMU cucTeMamu. COBpEeMEHHbBIC

UH(OPMAITMOHHO-TTOMCKOBBIE CUCTEMBI.
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22.KOHTpOJIb UCTIOIHEHUSI JOKYMEHTOB.

23.ApxuBHbiii  poHn Poccuiickoit Depeparuu U
YUYPEKICHUM.

24 Vcnionb30BaHUE TOKYMEHTOB apXUBOB.

CHUCTEMA

APXUBHBIX

25.Poccutickas denepalids 1 OCHOBHBIC IPUHIIMIIBI €€ CYIIIECTBOBAHUS.
26.TIpesunent Poccuiickoii denepaniuu, €ro NOJHOMOYHS U JEATEIbHOCTD.

27 TlpunHiun pa3aeneHust BjIacTel U ero peanusaius B coBpeMeHHol Poccun.
28.DenepaibHBIE OpraHbl HWCHOJHUTENBHON Biacth P® wm ux wmecTHBIC

YUPEKIACHUSI.
29.Cynebnas cuctema Poccuiickoit ®enepanuu.

30.Opransl MecTHOTO camoynpaBieHuss B Poccuiickoit ®Denepanmmu u #X
B3aMMOJICHCTBHE C OpraHaMK rOCYapCTBEHHOM BIIACTH.

Kpurtepun onennBanusi cGopMUPOBAHHOCTH KOMIIETEHINA, IIKAJIAa

OLICHUBAHUMSA
IlIkaJjia oueHUBaHUSA Kpurepuu oneHuBanus
«OTan4no» BricTaBnsercs TOCyHapCTBEHHOW  3K3aMEHALIMOHHOU
KOMHUCCHEW B TOM cCllydae, €Ciu B X0Jle OTBETOB Ha 00a
BOIIpOCa JK3aMEHAIMOHHOT O ounera
IIPOJIEMOHCTPUPOBAHO Oe3yrpedHoe 3HaHUE
(dakThyeckoro - marepuana,  BIaJCHHE  Teopuen
BOIIPOCOB, 3HaHUE OCHOBOIIOJIATAIOIINX

TOYHO, JaHa IIpaBUJIbHAA

3pEHHUs MOCTPOEH OE3yNPEUHO.

OLICHKA
NpCIOKCHHOIO Ik aHalIM3a

3aKOHOJIATEIbHBIX aKTOB, HMMEIONIUX OTHOIICHUE K
JTAHHOMY BOIIPOCY; MPAaKTHYECKOE 3aJaHUE BBHITIOJHEHO
odopmiIeHUS

NOKyMeHTa. Peub

oTBeyaromero rpamoTHa. OTBET C JIOTUYECKON TOYKH

«Xopomo» BricTaBisieTcarocy1apcTBEHHOMIK3aMEHAIIMOHHOMKOMU

HETOYHOCTH,HAIPYTOMBOITPOC

0e3ynpeyHbIM, npu aHau3e
MPEIIOKEHHOTO JIOKYMEHTa OTBET OBbUI HECKOJBKO
cOnBUMBBLIM. Pedb B 11€710M TipaBHIIbHA.

OTBCT

CCHefIBTOMCquae ,CCIIMBXOJACOTBCTOBHAOJMHU3BOIIPOCO
B3K3aMeHaHI/IOHHOFO6I/IJ'IeTaI[OHymeHbIHe?)Ha‘-II/ITeHBHLIe

ABJAACTCA

ohopmIIeHUS

«YnoBJeTBOPUTENbHO» | BpICTaBIAETCS  rOCYJapCTBEHHOMN
KOMHCCHEH B TOM Ccly4yae €clid IpU OTBeTe Ha o00a
JOMMYIICHBI
HCTOYHOCTH W OTBET HC ABJISICTCS IIOJIHBIM, IIPU aHAJIN3C

BOIIpOCa 3K3aMCHAITMOHHOI'O

ohopMIICHUSI  TPEIJIOKEHHOTO
JOMYIIEHb HETOYHOCTH |

IPUCYTCTBYIOT peUeBbl€ OLIUOKH.

JK3aMEHAIIMOHHON

ousiera

JAOKYMCHTA TAKXKC

OIIINOKH.

B otBeTe




«HeynoBeTBOpHUTEIBHO»

BricTraBisgercss roCcyIapCTBEHHOM — DK3aMEHAllMOHHOU
KOMHCCHEH B TOM cCiydae, €Cld Nph OTBeTe Ha o0a
BOIIpOCAa  JK3aMEHAIIMOHHOTO  OmjeTa  JIOMYIICHBI
Cepbe3HbIC OIIUOKH, CEpPhe3HbIC OIMMOKH JOMYIICHBI
TAKXK€ MPU BBITIOJIHEHUU MPAKTUYECKOTO 3a/1aHusl, P€Ub
OTBEYAIOIIETO IJI0X0 OPraHU30BaHa, HEJIOTMYHA.




